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1. Award the Professional Services Contract for Director of Instruction for Youth, Family, 
and Seniors at Tregnan Golf Academy to Morgan J. Haight (Haight), a Sole Proprietor, 
for a term of one year with two one-year extension options exercisable at the sole 
discretion of the Department of Recreation and Parks (RAP) General Manager or 
Designee; 

2. Approve a proposed Professional Services Contract (Contract) with Haight for Director of 
Instruction for Youth, Family, and Seniors at Tregnan Golf Academy, herein included as 
Attachment 1, subject to the approval of the Mayor, and of the City Attorney as to form; 

3. Direct the Board Secretary to transmit the Contract to the Mayor, in accordance with 
Executive Directive No.3 (Villaraigosa Series), and concurrently to the City Attorney for 
review as to form; 

4. Find, in accordance with Charter Section 1022, that it is necessary, feasible and 
economical to secure these services by contract as RAP lacks sufficient and necessary 
personnel to undertake these specialized professional services; 

5. Find, pursuant to Charter Section 371(e)(10), and Los Angeles Administrative Code 
Section 10.15(a)(10), that the use of competitive bidding would be undesirable, 
impractical or otherwise excused by the common law and the Charter because, unlike 
the purchase of a specified product, there, is no single criterion, such as price 
comparison, that will determine which proposer can best provide the services required 
by RAP for the provision of Director of Instruction services; 
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6. Authorize the General Manager or Designee to execute the Contract, and to make any 
necessary technical changes consistent with the Board's intent in approving the 
Contract. 

SUMMARY 

On December 14, 2016, the Board of Recreation and Park Commissioners (Board) approved 
and authorized the release of a Request for Proposal (RFP) for a Director of Instruction for 
Youth, Family, and Seniors at TregnanGolf Academy (Report No. 16-256) (Attachment 2). 

On January 10, 2017, RAP hosted a Pre-Proposal Conference for the RFP and conducted a site 
visit at Tregnan Golf Academy (Tregnan). Four individuals attended the mandatory Pre­
Proposal Conference and site visit. 

On February 7, 2017, RAP received two proposals in response to the RFP: one from the 
incumbent Director of Instruction, Jeffrey Barber (Barber), and one from Haight. Both proposals 
were missing 2014 and 2015 Federal tax returns, which the RFP gave instruction to provide. 
RAP extended the proposal due date to March 2, 2017. Haight submitted documents by the 
extended due date to complete his proposal. Barber did not provide misSing documents by the 
extended due date. RAP deemed Barber's proposal non-responsive. After a thorough review 
of Haight's proposal, RAP staff recommends that the Board approve the award of the Contract 
to Haight. 

DISCUSSION 

RAP evaluated Haight's proposal under Level I review for background and experience, 
proposed curriculum, compliance with City contracting requirements, and the RFP 
requirements. RAP deemed the proposal responsive and could advance Haight's proposal to 
Level II review. 

The purpose of Level II review is for responsive proposals to be given an extensive assessment, 
including interviews of the proposers by an evaluation panel, in order to rank and score each 
proposal. Since only one proposal was received and responsive to the RFP, rank scoring was 
not possible. RAP staff assembled an Evaluation Panel conSisting of Laura Bauernfeind - RAP 
Golf Manager; Rick Reinschmidt - RAP Golf Starter Supervisor /I; and Kevin Gigax - Executive 
Director at Southern California Golf Association (SCGA) Junior which serves 6,000 youth 
annually with affordable access to golf. RAP staff and the panel thoroughly reviewed Haight's 
proposal and interviewed him. The following information provides a summary of the findings. 

Background and Experience 

Haight has led summer golf camps in Los Angeles starting in 2010. In addition to coordinating 
and running golf camps at Encino and Balboa Golf Courses for four years, he has provided 
private lessons for children, adults, and seniors. Verified by RAP staff, referrals praise Haight 
on his passion, enthusiasm, dependability, golf knowledge, high proficiency, ability to connect 
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with young golfers, patience, motivation, inspiration, building of confidence, tailoring to specific 
needs, teaching technical aspects of golf including stance and swing, variety of shots, and golf 
etiquette. Other appreciations observed for Haight include a parent who is proud his daughter is 
ranked 8th playing for her high school due, in part, to Haight's private instruction; a senior who 
states Haight has calmness, provides encouragement, and can relate to senior women as their 
instructor; and the lady who boasts she can now hit a golf ball further than her boyfriend thanks 
to Haight's instruction. 

Haight is certified with GolfTEC University, as prescribed by GolfTEC and the Professional 
Golfers' Association of America (PGA) with a 10-day program for Teaching Professionals which 
includes video analysis. Haight also has PING certification for Custom Club Fitting. Haight's 
tax returns support his business profession as a golf teaching professional. 

Curriculum 
Haight proposed curriculums for Junior Class in three age levels 7-11, 8-15, and 10-17, 
whereas movement within the age ranges are dependent on skill level; Family Golf designed to 
introduce the game of golf together - parent and children; and a Women and Seniors program 
focusing on golf fundamentals with added drills for strength training, balance, and flexibility 
increasing one's quality of life. A sample marketing brochure, handouts and quizzes 
appropriate for the program were provided. A course for students who are ready for competitive 
tournament play was proposed to prepare students with course management, mental 
preparation, swing fixes, short game guidance, "reading" the green, strategy, and suggestions 
tailored to individual skill level and comprehension of the game. The curriculums are in 
accordance to the requirements and goals set by RAP. Haight also demonstrates enthusiasm 
for community outreach. Catering to the young and young at heart will bring new players to the 
game of golf in the City of Los Angeles (City). Haight's wish is to get the youth of our 
community on the right track to a life-long love for the game of golf. 

Compensation 
Haight proposed compensation below RAP's budgeted amount for each year of operation -
Thirty-Seven Dollars and Fifty Cents ($37.50) per hour not to exceed Forty (40) hours per week 
and Fifty (50) weeks per year. Haight's proposal is Year 1: $35.00 per hour; Year 2: $36.00 per 
hour; and Year 3: $37.00 per hour. 

CONCLUSION 

Haight's proposal demonstrated a thorough and comprehensive plan to continue the Director of 
Instruction responsibilities at Tregnan. Haight is dedicated to help increase the number of 
golfers in the City by positive, personalized, and affordable instruction to new players of all 
ages. Haight is able to connect with various age 'groups and is effective introducing golf and 
advancing a student's skill level. A revised Tregnan curriculum will be a hybrid, approved by 
RAP staff, of the current golf program at Tregnan and new ideas of Haight. Compensation 
proposed by Haight is below the maximum allowed in the RFP, increasing after Year 1 and after 
Year 2 as his experience and value to RAP increases. Haight also shares RAP's goals to 
expand Youth, Family, and Senior Golf Instruction at RAP golf facilities outside of Tregnan to 
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better serve outlying areas. RAP staff recommends that the Board approve the award of the 
Director of Instruction for Youth, Family, and Seniors Contract to Morgan J. Haight, for a term of 
one year with two one-year extension options exercisable at the sole discretion of RAP's 
General Manager. 

FISCAL IMPACT STATEMENT 

Payments to Morgan J. Haight will come from the Golf Account. There is no impact to RAP's 
General Fund. . 

This Report was prepared by Stanley Woo, Management Analyst II, Concessions Division. 

LIST OF ATIACHMENTS 

1) Proposed Professional Services Contract between the City of Los Angeles and Morgan 
Haight for Director of Instruction for Youth, Family, and Seniors at Tregnan Golf Academy 

2) Board Report No. 16-256: Tregnan Golf Academy - Release of a Request for Proposal for a 
Director of Instruction 



ATTACHMENT 1 

PROFESSIONAL SERVICES CONTRACT 

Contractor: MORGAN J. HAIGHT 

To continue the development and implementation of a golf program 
directed at youth, family and seniors, including golf class 
development in accordance with Professional Golfers' Association of 
America (PGA) , guidelines, and to assist the Department of 
Recreation and Parks (RAP) in expanding the program developed at 
the Tregnan Golf Academy to other golf facilities throughout the City 
of Los Angeles. 

Contract Number: ______ _ 

SW 4/6/17 
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PROFESSIONAL SERVICES CONTRACT 

Between 

THE CITY OF LOS ANGELES 
DEPARTMENT OF RECREATION AND PARKS 

And 

MORGAN J. HAIGHT 

For 

DIRECTOR OF INSTRUCTION 
FOR YOUTH, FAMILY AND SENIORS 

AT TREGNAN GOLF ACADEMY 

THIS CONTRACT is made and entered in this day of ,20_, 
by and between the CITY OF LOS ANGELES, a municipal corporation (hereinafter 
referred to as CITY), acting by and through its Board of Recreation and Park 
Commissioners (hereinafter referred to as BOARD), and MORGAN J. HAIGHT, a Sole 
Proprietor (hereinafter referred to as CONTRACTOR). 

WHEREAS, on December 14,2016, the Board of Recreation and Park Commissioners 
approved the release of a Request for Proposal (RFP) to select a contractor to provide 
professional golf instruction and continue the development and implementation of a golf 
program directed at youth, family and seniors at Tregnan Golf Academy (TGA) (Report 
No. 16-256); and, 

WHEREAS, BOARD finds, in accordance with Charter Section 1022, that it is 
necessary, feasible and economical to secure these services by contract as the 
Department of Recreation and Parks (RAP) lacks sufficient and necessary personnel to 
undertake these specialized professional services; and, 

WHEREAS, BOARD finds, pursuant to Charter Section 371(e)(10), and Los Angeles 
Administrative Code Section 1 0.15(a)(1 0), that the use of competitive bidding would be 
undesirable, impractical or otherwise excused by the common law and the Charter 
because, unlike the purchase of a specified product, there is no single criterion, such as 
price comparison, that will determine which proposer can best provide the services 
required by RAP for the provision of Director of Instruction services; and, 

WHEREAS, CONTRACTOR has the necessary qualifications, knowledge, expertise, 
and experience needed to perform the above mentioned duties; and, 
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WHEREAS, BOARD has determined that CONTRACTOR is capable of providing such 
services in accordance with the terms and conditions of this Professional Services 
Contract (CONTRACT); 

NOW, THEREFORE, in consideration of the promises and of the covenants, 
representations, and agreements set forth herein, the parties hereby agree as follows: 

SECTION 1. DEFINITIONS 

For the purpose of this CONTRACT, the following words and phrases are defined and 
shall be construed as hereinafter set forth: 

CONTRACT: 

BOARD: 

CITY: 

CONTRACTOR: 

FACILITY: 

GENERAL MANAGER: 

PROPOSAL 

RAP 

SECTION 2. PERMISSION GRANTED 

This Professional Services Contract consisting 
of ten (10) pages and four (4) incorporated 
documents (A-D) attached hereto 

Board of Recreation and Park Commissioners 

The City of Los Angeles, a municipal 
corporation, acting by and through its Board of 
Recreation and Park Commissioners 

Morgan J. Haight 

Tregnan Golf Academy (TGA) and other CITY 
owned golf courses 

General Manager of RAP or that person's 
authorized representative, acting on behalf of 
the CITY. 

PROPOSAL submitted by CONTRACTOR on 
February 7, 2017 and March 2, 2017, in 
response to the Request for Proposal released 
December 28,2016. 

The Department of Recreation and Parks 

For and in consideration of the payment of the fees and charges as hereinafter 
provided, and subject to all of the terms, covenants, and conditions of this CONTRACT, 
CITY hereby grants to CONTRACTOR the right and obligation to provide director of 
instruction service and professional golf instruction, and to continue the development 
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and implementation of a golf program directed at youth, family and seniors, including 
the development of golf class curriculums for these groups in accordance with 
Professional Golfers' Association of America (PGA) guidelines, and to assist RAP with 
expanding such program, developed at TGA, to other golf courses throughout the City 
Golf Course System. 

SECTION 3. TERM OF CONTRACT 

The term of this CONTRACT shall be from July 1, 2017 to June 30, 2018, with two one­
year options to extend, at the sole discretion of RAP's General Manager, or Designee; 
subject to early termination by RAP, as provided in Exhibit A - The Standard Provisions 
for City Contracts (Rev. 03/09). Performance may not begin until CONTRACTOR has 
obtained from the CITY approval of insurance required herein (Exhibit D). 

Should RAP exercise the first option to extend the CONTRACT, RAP shall notify 
CONTRACTOR, in writing, of RAP'S exercise of that first option prior to 
March 31,2018. 

Should RAP exercise the second option to extend the CONTRACT, RAP shall notify 
CONTRACTOR, in writing, of RAP'S exercise of that second option prior to 
March 31,2019. 

Neither the CITY, nor any BOARD member, officer, or employee thereof shall be liable 
in any manner to CONTRACTOR because of any action taken to revoke or renew the 
CONTRACT. 

SECTION 4. REPRESENTATIVES AND FORMAL NOTICES 

A. The representatives of the respective parties authorized to administer this 
CONTRACT, and to whom formal notices, demands, and communications shall 
be given are as follows: 

The representative of the CITY shall be: 

Department of Recreation and Parks 
Attn: Golf Manager, or Designee 
Golf Division Headquarters 
3900 West Chevy Chase Drive 
Los Angeles, CA 90039 

The representative of the CONTRACTOR shall be: 
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Morgan J. Haight 
2137 N. Screenland Dr. 
Burbank, CA 91506 

B. Formal notices, demands, and communications required hereunder by either 
party shall be made in writing and may be effected by personal delivery or by 
registered or certified mail, postage prepaid, return receipt requested and shall 
be deemed communicated as of the date of receipt. 

C. If the name of the person designated to receive the notices, demands, or 
communications, or the address of such person is changed, written notice shall 
be given, in accordance with this Section, within five working days of said 
change. 

SECTION 5. DUTIES AND RESPONSIBILITIES 

A. Contractor Duties and Responsibilities 
Under the guidance and direction of the RAP's Golf Manager or designee, the 
Contractor shall: 

1. Work a minimum twenty (20) hours per week, and no more than two 
thousand (2,000) hours per year, to head the continued development and 
implementation of the youth, family and senior golf instruction program 
(Program). 

2. Develop and implement golf curriculum and instruction for participants with 
varied ability levels and special needs (learning disabilities, physical 
handicaps, etc.), in accordance with PGA guidelines, including but not 
limited to: 

a. Golf playing rules, etiquette, and safety regulations. 

b. Specialized instruction and skills development, such as putting, 
club handling, swinging, hitting, proper use of golf equipment, on­
course play, teeing, playing strategy, and scoring. 

c. Preparation for tournament and advanced play. 

3. Provide professional golf instruction and spend at least half (50%) of the 
total number of hours on direct instruction (group classes) activities. 

4. Not discriminate on the basis of race, color, religion, national origin, 
ancestry, sex, sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition in determining who may participate. 
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5. Assist with managing Program operations through daily planning, 
organizing, supervising, and conducting golf classes and clinics for 
participants. 

6. Implement golf class programs, including supervising the implementation 
of curriculum by RAP employed instructors. 

7. Assist with selection and training of RAP employed instructors for youth, 
family and seniors golf instruction. 

8. Expand the current Program developed for TGA to other City golf facilities. 

9. Organize golf tournaments and special events for participants to take 
place at TGA and/or other RAP golf facilities, and create golf tournament 
schedules, subject to the approval of RAP's Golf Manager or designee. 

10. Assist with securing and developing partnership opportunities with the 
private sector. 

11 . Represent the Program at various community or professional events, 
meetings or seminars, at the discretion of RAP's Golf Manager or 
designee. 

12. Maintain professionalism. CONTRACTOR, while on or about the 
FACILITY and during promotion of the program away from the FACIL TY, 
shall be neat in appearance and courteous at all times and shall be 
appropriately attired, with identification badge or other suitable means of 
identification. CONTRACTOR shall not be under the influence of illegal 
drugs, narcotics, other controlled substances or alcohol, smoke/vape, or 
use inappropriate language, or engage in otherwise inappropriate conduct 
for a work environment. 

13. Work within designated hours of operation, unless directed otherwise by 
RAP's Golf Manager or designee. 

14. Provide advance notice of a minimum of forty-eight (48) hours to RAP's 
Golf Manager or designee, and obtain written approval before taking 
unpaid time-off or working less than twenty (20) hours per week. 

15. Submit invoices for payment on a bi-weekly basis for hours worked to 
RAP's Golf Manager or designee. Contractor shall not work and invoice 
for more than eighty (80) hours on a bi-weekly basis, nor work in excess of 
40 hours per week without prior approval of RAP's Golf Manager or 
designee. "Banking" of hours is not allowed. 

16. Maintain appropriate insurance requirements acceptable to City Risk 
Management, listing the City as an additional insured (Exhibit 0). 
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17. Make no representation that CONTRACTOR is an employee of the City. 
Contractor must have RAP's Golf Manager or designee review printed 
materials relating to the Program, including business cards, and obtain 
approval before producing the printed material. 

18. Undergo background check and fingerprinting. RAP shall have the right to 
approve or disapprove CONTRACTOR and terminate this Contract based 
on the results of a background check and fingerprinting. CONTRACTOR 
shall be required to fill out a form requesting the information required by 
Section 5164, and RAP reserves the right to fingerprint and conduct a 
Department of Justice criminal background check on CONTRACTOR prior 
to execution and during the term of this Contract. Failure to comply with 
this standard shall be a material breach of this CONTRACT and 
CONTRACTOR shall immediately vacate the FACILITY at RAP's 
instruction. 

19. Provide documentation to confirm freedom from communicable 
Tuberculosis. Since CONTRACTOR shall, in connection with a park or 
golf course used for recreational purposes, be in a pOSition requiring 
contact with children, and others as required by statute (reference Section 
5163 of the California Public Resources Code) or directive of RAP, 
CONTRACTOR shall provide RAP with a certificate indicating freedom 
from communicable tuberculosis. 

B. Professional Qualifications and Experience 

Contractor shall inform RAP of any new or updated certifications acquired 
relating to golf education and training. 

SECTION 6. PAYMENT AND INVOICING 

A. Payment 

1. Contractor shall provide the work product as described Section 5 - Duties 
and Responsibilities, as well as meet the PROPOSAL commitments. 

2. Contractor understands and agrees that he may not make any financial 
commitment on behalf of the City, incur any cost or expense on behalf of 
the City, or obligate the City to make payments for any costs or expenses, 
unless authorized in writing by the City. 

3. City shall pay Contractor for complete and satisfactory performance of the 
terms of this CONTRACT, as well as fulfillment of those commitments 
made in Contractor's PROPOSAL, attached hereto as Exhibit C and made 
a part hereof. 
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4. City shall pay Contractor the following compensation rates: 

Not to Not to 
Operating Hourly Exceed Exceed 

Year Date Rate Bi-Weekly [1] Annually [2] 

1 July 1, 2017 -
June 30,2018 $35.00 $2,800.00 $70,000.00 

2 July 1, 2018 -
(If applicable) June 30, 2019 $36.00 $2,880.00 $72,000.00 

3 July 1,2019-
(If applicable) June 30, 2020 $37.00 $2,960.00 $74,000.00 

[1] Based on hourly rate X maximum of 80 hours (40 hours per week at 2-week payment cycle). 
[2] Based on maximum 50 paid weeks per year permitted. 

B. Invoicing 

1. Invoices shall be submitted to: 

Department of Recreation and Parks 
Attention: Golf Manager, or Designee 

Golf Division Headquarters 
3900 West Chevy Chase Drive 

Los Angeles, CA 90039 

2. To ensure that services provided under personal services contracts are 
measured against services as detailed in the CONTRACT, the City 
Controller has developed a policy requiring that specific supporting 
documentation be submitted with invoices. 

3. Contractor shall submit biweekly invoices, that at a minimum, contain the 
following information: 

a. Name and address of Contractor 

b. Name and address of City department being billed 

c. Date of invoice and period covered 

d. CONTRACT number 

e. Description of completed task/project and amount due for 
task/project, including: 

• Name of personnel working on task 
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• Hours spent on task and timesheet supporting charges (if 
applicable) 

• Rate per hour and total due 

f. Certification by the Golf Manager or Designee 

g. Discount and terms (if applicable) 

h. Remittance address (if different from company address) 

4. All invoices shall be submitted on Contractor's letterhead, contain 
Contractor's official logo, or other unique and identifying information such 
as the name and address of the Contractor. Evidence that tasks have 
been completed, in the form of a report, brochure, or photograph, shall be 
attached to all invoices. Invoices shall be submitted within thirty (30) days 
of service, and biweekly, and shall be payable to the Contractor no later 
than thirty (30) calendar days after acknowledged receipt of a complete 
invoice. Invoices are considered complete when appropriate 
documentation or services provided are signed off as satisfactory by the 
City's representative. Payment on invoices submitted during the City's 
fiscal year end will require additional time to process and may be delayed 
up to eight (8) weeks. 

5. Invoices and supporting documentation shall be prepared at the sole 
expense and responsibility of the Contractor. The City will not 
compensate the Contractor for costs incurred in invoice preparation. The 
City may request, in writing, changes to the content and format of the 
invoice and supporting documentation at any time. The City reserves the 
right to request additional supporting documentation to substantiate costs 
at anytime. 

6. "Banking" of hours worked for future redemption invoicing is prohibited. 

7. Failure to adhere to these policies may result in nonpayment or non­
approval of demands, pursuant to Charter Section 262(a), which 
requires the Controller to inspect the quality, quantity, and condition of 
services, labor, materials, supplies, or equipment received by any City 
office or department, and to approve demands before they are drawn on 
the Treasury. 

SECTION 7. OWNERSHIP 

A. CONTRACTOR acknowledges and agrees that all documents, publications, 
databases, videos, reports, analysis, studies, drawing, information, or data 
(hereinafter collectively referred to as "materials"), originated and prepared by 
CONTRACTOR pursuant to the terms of this CONTRACT, are "Works Made for 
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Hire" and shall become the property of the CITY for its use in any manner it 
deems appropriate. CONTRACTOR assigns any and all of its respective 
interests and rights in such property to the CITY. 

B. All documents and records (hereinafter collectively referred to as "documents") 
provided by CITY to CONTRACTOR shall remain the property of CITY and must 
be returned to CITY upon termination of this CONTRACT or at the request of 
CITY. 

C. The provisions of this section survive termination of this CONTRACT. 

SECTION 8. AMENDMENT TO CONTRACT 

Any changes in the terms of this CONTRACT, including changes in the services to be 
performed, extension of the term, and any increase or decrease in pricing, shall be 
incorporated into this CONTRACT by a written amendment properly executed by both 
parties. 

SECTION 9. STANDARD PROVISIONS FOR CITY CONTRACTS 

CONTRACTOR agrees to comply with the Standard Provisions for City Contracts 
(Rev. 3/09), attached hereto as Exhibit A and made a part hereof. 

SECTION 10. INCORPORATION OF DOCUMENTS 

This CONTRACT and incorporated documents represent the entire integrated 
CONTRACT of the parties and supersedes all prior written or oral representations, 
discussions, agreements, and contracts. The following documents are incorporated and 
made a part hereof by reference: 

Exhibit A - Standard Provisions for City Contracts (Rev. 3/09) 

Exhibit B - Golf Youth Instructor Request for Proposal (CON-G16-005) 

Exhibit C - Proposal submitted by Morgan J. Haight 

Exhibit D - Insurance Requirements and Instructions 

The order of precedence in resolving conflicting language, if any, in the documents shall 
be: (1) This CONTRACT; (2) Exhibit C; (3) Exhibit B; (3) Exhibit A; and (4) Exhibit D. 

(Signature Page to Follow) 
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IN WITNESS WHEREOF, the parties hereto have caused their duly authorized 
representatives to execute this CONTRACT. 

THE CITY OF LOS ANGELES, a municipal corporation, acting by and through the 
Board of Recreation and Park Commissioners 

By: 
MICHAEL A. SHULL 
General Manager 

MORGAN J. HAIGHT, a Sole Proprietor 

By: 
MORGAN J. HAIGHT 

BTRC: 

APPROVED AS TO FORM: 
MICHAEL N. FEUER, City Attorney 

By: 
Deputy City Attorney 

Date: 

Date: 

Date: 
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STANDARD PROVISIONS FOR CITY CONTRACTS 

PSC-1. CONSTRUCTION OF PROVISIONS AND TITLES HEREIN 

All titles, subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or 
provisions hereof. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against the CITY or CONTRACTOR. The word 
"CONTRACTOR" herein in this Contract includes the party or parties identified in the 
Contract. The singular shall include the plural; if there is more than one 
CONTRACTOR herein, unless expressly stated otherwise, their obligations and 
liabilities hereunder shall be joint and several. Use of the feminine, masculine, or neuter 
genders shall be deemed to include the genders not used. 

PSC-2. NUMBER OF ORIGINALS 

The number of original texts of this Contract shall be equal to the number of the parties 
hereto, one text being retained by each party. At the CITY'S option, one or more 
additional original texts of this Contract may also be retained by the City. 

PSC-3. APPLICABLE LAW. INTERPRETATION AND ENFORCEMENT 

Each party's performance hereunder shall comply with all applicable laws of the United 
States of America, the State of California, and the CITY, including but not limited to, 
laws regarding health and safety, labor and employment, wage and hours and licensing 
laws which affect employees. This Contract shall be enforced and interpreted under the 
laws of the State of California without regard to conflict of law principles. 
CONTRACTOR shall comply with new, amended, or revised laws, regulations, and/or 
procedures that apply to the performance of this Contract. 

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts 
located in Los Angeles County, California. 

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in 
conflict with any law of a federal, state or local government having jurisdiction over this 
Contract, the validity of the remaining parts, terms or provisions of the Contract shall not 
be affected thereby. 

STANDARD PROVISIONS 
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PSC-4. TIME OF EFFECTIVENESS 

Unless otherwise provided, this Contract shall take effect when all of the following 
events have occurred: 

A. This Contract has been signed on behalf of CONTRACTOR by the person 
or persons authorized to bind CONTRACTOR hereto; 

B. This Contract has been approved by the City Council or by the board, 
officer or employee authorized to give such approval; 

C. The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form; and 

D. This Contract has been signed on behalf of the CITY by the person 
designated by the City Council, or by the board, officer or employee 
authorized to enter into this Contract. 

PSC-s. INTEGRATED CONTRACT 

This Contract sets forth all of the rights and duties of the parties with respect to the 
subject matter hereof, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as 
provided for in paragraph PSC-6 hereof. 

PSC-6. AMENDMENT 

All amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC-4. 

PSC-7. EXCUSABLE DELAYS 

In the event that performance on the part of any party hereto is delayed or suspended 
as a result of circumstances beyond the reasonable control and without the fault and 
negligence of said party, none of the parties shall incur any liability to the other parties 
as a result of such delay or suspension. Circumstances deemed to be beyond the 
control of the parties hereunder include, but are not limited to, acts of God or of the 
public enemy; insurrection; acts of the Federal Government or any unit of State or Local 
Government in either sovereign or contractual capacity; fires; floods; earthquakes; 
epidemics; quarantine restrictions; strikes; freight embargoes or delays in 
transportation, to the extent that they are not caused by the party's willful or negligent 
acts or omissions, and to the extent that they are beyond the party's reasonable control. 

PSC-s. BREACH 

Except for excusable delays as described in PSC-7, if any party fails to perform, in 
whole or in part, any promise, covenant, or agreement set forth herein, or should any 
representation made by it be untrue, any aggrieved party may avail itself of all rights 



and remedies, at law or equity, in the courts of law. Said rights and remedies are 
cumulative of those provided for herein except that in no event shall any party recover 
more than once, suffer a penalty or forfeiture, or be unjustly compensated. 

PSC-9. WAIVER 

A waiver of a default of any part, term or provIsion of this Contract shall not be 
construed as a waiver of any succeeding default or as a waiver of the part, term or 
provision itself. A party's performance after the other party's default shall not be 
construed as a waiver of that default. 

PSC-10. TERMINATION 

A. TERMINATION FOR CONVENIENCE 

The CITY may terminate this Contract for the CITY'S convenience at any time by 
giving CONTRACTOR thirty days written notice thereof. Upon receipt of said 
notice, CONTRACTOR shall immediately take action not to incur any additional 
obligations, cost or expenses, except as may be reasonably necessary to 
terminate its activities. The CITY shall pay CONTRACTOR its reasonable and 
allowable costs through the effective date of termination and those reasonable 
and necessary costs incurred by CONTRACTOR to affect such termination. 
Thereafter, CONTRACTOR shall have no further claims against the CITY under 
this Contract. All finished and unfinished documents and materials procured for 
or produced under this Contract, including all intellectual property rights thereto, 
shall become CITY property upon the date of such termination. CONTRACTOR 
agrees to execute any documents necessary for the CITY to perfect, 
memorialize, or record the CITY'S ownership of rights provided herein. 

B. TERMINATION FOR BREACH OF CONTRACT 

1. Except for excusable delays as provided in PSC-7, if 
CONTRACTOR fails to perform any of the provisions of this 
Contract or so fails to make progress as to endanger timely 
performance of this Contract, the CITY may give CONTRACTOR 
written notice of such default. If CONTRACTOR does not cure 
such default or provide a plan to cure such default which is 
acceptable to the CITY within the time permitted by the CITY, then 
the CITY may terminate this Contract due to CONTRACTOR'S 
breach of this Contract. 

2. If a federal or state proceeding for relief of debtors is undertaken by 
or against CONTRACTOR, or if CONTRACTOR makes an 
assignment for the benefit of creditors, then the CITY may 
immediately terminate this Contract. 

3. If CONTRACTOR engages in any dishonest conduct related to the 
performance or administration of this Contract or violates the 



CITY'S lobbying policies, then the CITY may immediately terminate 
this Contract. 

4. In the event the CITY terminates this Contract as provided in this 
section, the CITY may procure, upon such terms and in such 
manner as the CITY may deem appropriate, services similar in 
scope and level of effort to those so terminated, and 
CONTRACTOR shall be liable to the CITY for all of its costs and 
damages, including, but not limited, any excess costs for such 
services. 

5. All finished or unfinished documents and materials produced or 
procured under this Contract, including all intellectual property 
rights thereto, shall become CITY property upon date of such 
termination. CONTRACTOR agrees to execute any documents 
necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

6. If, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that CONTRACTOR 
was not in default under the provisions of this section, or that the 
default was excusable under the terms of this Contract, the rights 
and obligations of the parties shall be the same as if the notice of 
termination had been issued pursuant to PSC-10(A) Termination for 
Convenience. 

7. The rights and remedies of the CITY provided in this section shall 
not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract. 

PSC-11. INDEPENDENT CONTRACTOR 

CONTRACTOR is acting hereunder as an independent contractor and not as an agent 
or employee of the CITY. CONTRACTOR shall not represent or otherwise hold out 
itself or any of its directors, officers, partners, employees, or agents to be an agent or 
employee of the CITY. 

PSC-12. CONTRACTOR'S PERSONNEL 

Unless otherwise provided or approved by the CITY, CONTRACTOR shall use its own 
employees to perform the services described in this Contract. The CITY shall have the 
right to review and approve any personnel who are assigned to work under this 
Contract. CONTRACTOR agrees to remove personnel from performing work under this 
Contract if requested to do so by the CITY. 

CONTRACTOR shall not use subcontractors to assist in performance of this Contract 
without the. prior written approval of the CITY. If the CITY permits the use of 
subcontractors, CONTRACTOR shall remain responsible for performing all aspects of 



this Contract. The CITY has the right to approve CONTRACTOR'S subcontractors, and 
the CITY reserves the right to request replacement of subcontractors. The CITY does 
not have any obligation to pay CONTRACTOR'S subcontractors, and nothing herein 
creates any privity between the CITY and the subcontractors. 

PSC-13. PROHIBITION AGAINST ASSIGNMENT OR DELEGATION 

CONTRACTOR may not, unless it has first obtained the written permission of the CITY: 

A. Assign or otherwise alienate any of its rights under this Contract, including 
the right to payment; or 

B. Delegate, subcontract, or otherwise transfer any of its duties under this 
Contract. 

PSC-14. PERMITS 

CONTRACTOR and its directors, officers, partners, agents, employees, and 
subcontractors, to the extent allowed hereunder, shall obtain and maintain all licenses, 
permits, certifications and other documents necessary for CONTRACTOR'S 
performance hereunder and shall pay any fees required therefor. CONTRACTOR 
certifies to immediately notify the CITY of any suspension, termination, lapses, non­
renewals, or restrictions of licenses, permits, certificates, or other documents. 

PSC-1S. CLAIMS FOR LABOR AND MATERIALS 

CONTRACTOR shall promptly pay when due all amounts payable for labor and 
materials furnished in the performance of this Contract so as to prevent any lien or other 
claim under any provision of law from arising against any CITY property (including 
reports, documents, and other tangible or intangible matter produced by 
CONTRACTOR hereunder), against CONTRACTOR'S rights to payments hereunder, 
or against the CITY, and shall pay all amounts due under the Unemployment Insurance 
Act with respect to such labor. , 

PSC-16. CURRENT LOS ANGELES CITY BUSINESS TAX REGISTRATION 
CERTIFICATE REQUIRED 

If applicable, CONTRACTOR represents that it has obtained and presently holds the 
Business Tax Registration Certificate(s) required by the CITY'S Business Tax 
Ordinance, Section 21.00 et seq. of the Los Angeles Municipal Code. For the term 
covered by this Contract, CONTRACTOR shall maintain, or obtain as necessary, all 
such Certificates required of it under the Business Tax Ordinance, and shall not allow 
any such Certificate to be revoked or suspended. 

PSC-17. RETENTION OF RECORDS. AUDIT AND REPORTS 

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the performance of this Contract, in their original form, in accordance with 



requirements prescribed by the CITY. These records shall be retained for a period of 
no less than three years following final payment made by the CITY hereunder or the 
expiration date of this Contract, whichever occurs last. Said records shall be subject to 
examination and audit by authorized CITY personnel or by the CITY'S representative at 
any time during the term of this Contract or within the three years following final 
payment made by the CITY hereunder or the expiration date of this Contract, whichever 
occurs last. CONTRACTOR shall provide any reports requested by the CITY regarding 
performance of this Contract. Any subcontract entered into by CONTRACTOR, to the 
extent allowed hereunder, shall include a like provision for work to be performed under 
this Contract. 

PSC-18. FALSE CLAIMS ACT 

CONTRACTOR acknowledges that it is aware of liabilities resulting from submitting a 
false claim for payment by the CITY under the False Claims Act (Cal. Gov. Code §§ 
12650 et seq.), including treble damages, costs of legal actions to recover payments, 
and civil penalties of up to $10,000 per false claim. 

PSC-19. BONDS 

All bonds which may be required hereunder shall conform to CITY requirements 
established by Charter, ordinance or policy, and shall be filed with the Office of the City 
Administrative Officer, Risk Management for its review and acceptance in accordance 
with Sections 11.47 through 11.56 of the Los Angeles Administrative Code. 

PSC-20. INDEMNIFICATION 

Except for the active negligence or willful misconduct of the CITY, or any of its Boards, 
Officers, Agents, Employees, Assigns and Successors in Interest, CONTRACTOR 
undertakes and agrees to defend, indemnify and hold harmless the CITY and any of its 
Boards, Officers, Agents, Employees, ASSigns, and Successors in Interest from and 
against all suits and causes of action, claims, losses, demands and expenses, 
including, but not limited to, attorney's fees (both in house and outside counsel) and 
cost of litigation (including all actual litigation costs incurred by the CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature 
whatsoever, for death or injury to any person, including CONTRACTOR'S employees 
and agents, or damage or destruction of any property of either party hereto or of third 
parties, arising in any manner by reason of the negligent acts, errors, omissions or 
willful misconduct incident to the performance of this Contract by CONTRACTOR or its 
subcontractors of any tier. Rights and remedies available to the CITY under this 
provision are cumulative of those provided for elsewhere in this Contract and those 
allowed under the laws of the United States, the State of California, and the CITY. The 
provisions of PSC-20 shall survive expiration or termination of this Contract. 

PSC-21. INTELLECTUAL PROPERTY INDEMNIFICATION 

CONTRACTOR, at its own expense, undertakes and agrees to defend, indemnify, and 
hold harmless the CITY, and any of its Boards, Officers, Agents, Employees, Assigns, 



and Successors in Interest from and against all suits and causes of action, claims, 
losses, demands and expenses, including, but not limited to, attorney's fees (both in 
house and outside counsel) and cost of litigation (including all actual litigation costs 
incurred by the CITY, including but not limited to, costs of experts and consultants), 
damages or liability of any nature whatsoever arising out of the infringement, actual or 
alleged, direct or contributory, of any intellectual property rights, including, without 
limitation, patent, copyright, trademark, trade secret, right of publicity and proprietary 
information right (1) on or in any design, medium, matter, article, process, method, 
application, equipment, device, instrumentation, software, hardware, or firmware used 
by CONTRACTOR, or its subcontractors of any tier, in performing the work under this 
Contract; or (2) as a result of the CITY'S actual or intended use of any Work Product 
furnished by CONTRACTOR, or its subcontractors of any tier, under the Agreement. 
Rights and remedies available to the CITY under this provision are cumulative of those 
provided for elsewhere in this Contract and those allowed under the laws of the United 
States, the State of California, and the CITY. The provisions of PSC-21 shall survive 
expiration or termination of this Contract. 

PSC-22. INTELLECTUAL PROPERTY WARRANTY 

CONTRACTOR represents and warrants that its performance of all obligations under 
this Contract does not infringe in any way, directly or contributorily, upon any third 
party's intellectual property rights, including, without limitation, patents, copyrights, 
trademarks, trade secrets, rights of publicity and proprietary information. 

PSC-23. OWNERSHIP AND LICENSE 

Unless otherwise provided for herein, all Work Products originated and prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract shall be and remain 
the exclusive property of the CITY for its use in any manner it deems appropriate. Work 
Products are all works, tangible or not, created under this Contract including, without 
limitation, documents, material, data, reports, manuals, specifications, artwork, 
drawings, sketches, computer programs and databases, schematics, photographs, 
video and audiovisual recordings, sound recordings, marks, logos, graphic designs, 
notes, websites, domain names, inventions, processes, formulas matters and 
combinations thereof, and all forms of intellectual property. CONTRACTOR hereby 
assigns, and agrees to assign, all goodwill, copyright, trademark, patent, trade secret 
and all other intellectual property rights worldwide in any Work Products originated and 
prepared by CONTRACTOR under this Contract. CONTRACTOR further agrees to 
execute any documents necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

For all Work Products delivered to the CITY that are not originated or prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract, CONTRACTOR 
hereby grants a non-exclusive perpetual license to use such Work Products for any 
CITY purposes. 



CONTRACTOR shall not provide or disclose any Work Product to any third party 
without prior written consent of the CITY. 

Any subcontract entered into by CONTRACTOR relating to this Contract, to the extent 
allowed hereunder, shall include a like provision for work to be performed under this 
Contract to contractually bind or otherwise oblige its subcontractors performing work 
under this Contract such that the CITY'S ownership and license rights of all Work 
Products are preserved and protected as intended herein. Failure of CONTRACTOR to 
comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of CONTRACTOR'S contract 
with the CITY. 

PSC-24. INSURANCE 

During the term of this Contract and without limiting CONTRACTOR'S indemnification 
of the CITY, CONTRACTOR shall provide and maintain at its own expense a program 
of insurance having the coverages and limits customarily carried and actually arranged 
by CONTRACTOR, but not less than the amounts and types listed on the Required 
Insurance and Minimum Limits sheet (Form General 146 in Exhibit 1 hereto), covering 
its operations hereunder. Such insurance shall conform to CITY requirements 
established by Charter, ordinance or policy, shall comply with the Insurance Contractual 
Requirements (Form General 133 in Exhibit 1 hereto) and shall otherwise be in a form 
acceptable to the Office of the City Administrative Officer, Risk Management. 
CONTRACTOR shall comply with all Insurance Contractual Requirements shown on 
Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part of this 
Contract. 

PSC-25. DISCOUNT TERMS 

CONTRACTOR agrees to offer the CITY any discount terms that are offered to its best 
customers for the goods and services to be provided hereunder and apply such 
discount to payments made under this Contract which meet the discount terms. 

PSC-26. WARRANTY AND RESPONSIBILITY OF CONTRACTOR 

CONTRACTOR warrants that the work performed hereunder shall be completed in a 
manner consistent with professional standards practiced among those firms within 
CONTRACTOR'S profession, doing the same or similar work under the same or similar 
circumstances. 

PSC-27. NON-DISCRIMINATION 

Unless otherwise exempt, this Contract is subject to the non-discrimination provisions in 
Sections 10.8 through 10.8.2 of the Los Angeles Administrative Code, as amended from 
time to time. The CONTRACTOR shall comply with the applicable non-discrimination 
and affirmative action provisions of the laws of the United States of America, the State 
of California, and the CITY. In performing this Contract, CONTRACTOR shall not 



discriminate in its employment practices against any employee or applicant for 
employment because of such person's race, religion, national origin, ancestry, sex, 
sexual orientation, age, disability, domestic partner status, marital status or medical 
condition. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under this Contract. 

Failure of CONTRACTOR to comply with this requirement or to obtain the compliance 
of its subcontractors with such obligations shall subject CONTRACTOR to the 
imposition of any and all sanctions allowed by law, including but not limited to 
termination of CONTRACTOR'S contract with the CITY. 

PSC-28. EQUAL EMPLOYMENT PRACTICES 

Unless otherwise exempt, this Contract is subject to the equal employment practices 
provisions in Section 10.8.3 of the Los Angeles Administrative Code, as amended from 
time to time. 

A. During the performance of this Contract, CONTRACTOR agrees and 
represents that it will provide equal employment practices and 
CONTRACTOR and each subcontractor hereunder will ensure that in his 
or her employment practices persons are employed and employees are 
treated equally and without regard to or because of race, religion, 
ancestry, national origin, sex, sexual orientation, age, disability, marital 
status or medical condition. 

1. This provision applies to work or service performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR agrees to post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment. 

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 
their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority, or the Board of Public Works, Office of Contract 
Compliance, CONTRACTOR shall certify in the specified format that he or 
she has not discriminated in the performance of CITY contracts against 
any employee or applicant for employment on the basis or because of 



race, religion, national ongln, ancestry, sex, sexual orientation, age, 
disability, marital status or medical condition. 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of his or her records pertaining to employment and to 
employment practices by the awarding authority or the Office of Contract 
Compliance for the purpose of investigation to ascertain compliance with 
the Equal Employment Practices provisions of CITY contracts. On their or 
either of their request CONTRACTOR shall provide evidence that he or 
she has or will comply therewith. 

E. The failure of any CONTRACTOR to comply with the Equal Employment 
Practices provisions of this Contract may be deemed to be a material 
breach of CITY contracts. Such failure shall only be established upon a 
finding to that effect by the awarding authority, on the basis of its own 
investigation or that of the Board of Public Works, Office of Contract 
Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has 
been given to CONTRACTOR. 

F. Upon a finding duly made that CONTRACTOR has failed to comply with 
the Equal Employment Practices provisions of a CITY contract, the 
contract may be forthwith canceled, terminated or suspended, in whole or 
in part, by the awarding authority, and all monies due or to become due 
hereunder may be forwarded to and retained by the CITY. In addition 
thereto, such failure to comply may be the basis for a determination by the 
awarding authority or the Board of Public Works that the CONTRACTOR 
is an irresponsible bidder or proposer pursuant to the provisions of Section 
371 of the Charter of the City of Los Angeles. In the event of such a 
determination, CONTRACTOR shall be disqualified from being awarded a 
contract with the CITY for a period of two years, or until CONTRACTOR 
shall establish and carry out a program in conformance with the provisions 
hereof. 

G. Notwithstanding any other provision of this Contract, the CITY shall have 
any and all other remedies at law or in equity for any breach hereof. 

H. Intentionally blank. 

I. Nothing contained in this Contract shall be construed in any manner so as 
to require or permit any act which is prohibited by law. 

J. At the time a supplier registers to do business with the CITY, or when an 
individual bid or proposal is submitted, CONTRACTOR shall agree to 
adhere to the Equal Employment Practices specified herein during the 
performance or conduct of CITY Contracts. 



K. Equal Employment Practices shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Hiring practices; 

2. Apprenticeships where such approved programs are functioning, 
and other on-the-job training for non-apprenticeable occupations; 

3. Training and promotional opportunities; and 

4. Reasonable accommodations for persons with disabilities. 

L. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under 
this Contract. Failure of CONTRACTOR to comply with this requirement 
or to obtain the compliance of its subcontractors with all such obligations 
shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of the 
CONTRACTOR'S Contract with the CITY. 

PSC-29. AFFIRMATIVE ACTION PROGRAM 

Unless otherwise exempt, this Contract is subject to the affirmative action program 
provisions in Section 10.8.4 of the Los Angeles Administrative Code, as amended from 
time to time. 

A. During the performance of a CITY contract, CONTRACTOR certifies and 
represents that CONTRACTOR and each subcontractor hereunder will 
adhere to an affirmative action program to ensure that in its employment 
practices, persons are employed and employees are treated equally and 
without regard to or because of race, religion, ancestry, national origin, 
sex, sexual orientation, age, disability, marital status or medical condition. 

1. This provision applies to work or services performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR shall post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment. 

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 



their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority or the Office of Contract Compliance, 
CONTRACTOR shall certify on an electronic or hard copy form to be 
supplied, that CONTRACTOR has not discriminated in the performance of 
CITY contracts against any employee or applicant for employment on the 
basis or because of race, religion, ancestry, 'national origin, sex, sexual 
orientation, age, disability, marital status or medical condition. 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of its records pertaining to employment and to its 
employment practices by the awarding authority or the Office of Contract 
Compliance, for the purpose of investigation to ascertain compliance with 
the Affirmative Action Program provisions of CITY contracts, and on their 
or either of their request to provide evidence that it has or will comply 
therewith. 

E. The failure of any CONTRACTOR to comply with the Affirmative Action 
Program provisions of CITY contracts may be deemed to be a material 
breach of contract. Such failure shall only be established upon a finding to 
that effect by the awarding authority, on the basis of its own investigation 
or that of the Board of Public Works, Office of Contract Compliance. No 
such finding shall be made except upon a full and fair hearing after notice 
and an opportunity to be heard has been given to CONTRACTOR. 

F. Upon a finding duly made that CONTRACTOR has breached the 
Affirmative Action Program provisions of a CITY contract, the contract may 
be forthwith cancelled, terminated or suspended, in whole or in part, by 
the awarding authority, and all monies due or to become due hereunder 
may be forwarded to and retained by the CITY. In addition thereto, such 
breach may be the basis for a determination by the awarding authority or 
the Board of Public Works that the said CONTRACTOR is an 
irresponsible bidder or proposer pursuant to the provisions of Section 371 
of the Los Angeles City Charter. In the event of such determination, such 
CONTRACTOR shall be disqualified from being awarded a contract with 
the CITY for a period of two years, or until he or she shall establish and 
carry out a program in conformance with the provisions hereof. 

G. In the event of a finding by the Fair Employment and Housing Commission 
of the State of California, or the Board of Public Works of the City of Los 
Angeles, or any court of competent jurisdiction, that CONTRACTOR has 
been guilty of a willful violation of the California Fair Employment and 
Housing Act, or the Affirmative Action Program provisions of a CITY 
contract, there may be deducted from the amount payable to 
CONTRACTOR by the CITY under the contract, a penalty of ten dollars 



($10.00) for each person for each calendar day on which such person was 
discriminated against in violation of the provisions of a CITY contract. 

H. Notwithstanding any other provisions of a CITY contract, the CITY shall 
have any and all other remedies at law or in equity for any breach hereof. 

I. Intentionally blank. 

J. Nothing contained in CITY contracts shall be construed in any manner so 
as to require or permit any act which is prohibited by law. 

K. CONTRACTOR shall submit an Affirmative Action Plan which shall meet 
the requirements of this chapter at the time it submits its bid or proposal or 
at the time it registers to do business with the CITY. The plan shall be 
subject to approval by the Office of Contract Compliance prior to award of 
the cqntract. The awarding authority may also require contractors and 
suppliers to take part in a pre-registration, pre-bid, pre-proposal, or pre­
award conference in order to develop, improve or implement a qualifying 
Affirmative Action Plan. Affirmative Action Programs developed pursuant 
to this section shall be effective for a period of twelve months from the 
date of approval by the Office of Contract Compliance. In case of prior 
submission of a plan, CONTRACTOR may submit documentation that it 
has an Affirmative Action Plan approved by the Office of Contract 
Compliance within the previous twelve months. If the approval is 30 days 
or less from expiration, CONTRACTOR must submit a new Plan to the 
Office of Contract Compliance and that Plan must be approved before the 
contract is awarded. 

1. Every contract of $5,000 or more which may provide construction, 
demolition, renovation, conservation or major maintenance of any 
kind shall in addition comply with the requirements of Section 10.13 
of the Los Angeles Administrative Code. 

2. CONTRACTOR may establish and adopt as its own Affirmative 
Action Plan, by affixing his or her signature thereto, an Affirmative 
Action Plan prepared and furnished by the Office of Contract 
Compliance, or it may prepare and submit its own Plan for 
approval. 

L. The Office of Contract Compliance shall annually supply the awarding 
authorities of the CITY with a list of contractors and suppliers who have 
developed Affirmative Action Programs. For each contractor and supplier 
the Office of Contract Compliance shall state the date the approval 
expires. The Office of Contract Compliance shall not withdraw its approval 
for any Affirmative Action Plan or change the Affirmative Action Plan after 
the date of contract award for the entire contract term without the mutual 
agreement of the awarding authority and CONTRACTOR. 



M. The Affirmative Action Plan required to be submitted hereunder and the 
pre-registration, pre-bid, pre-proposal or pre-award conference which may 
be required by the Board of Public Works, Office of Contract Compliance 
or the awarding authority shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Apprenticeship where approved programs are functioning, and 
other on-the-job training for non-apprenticeable occupations; 

2. Classroom preparation for the job when not apprenticeable; 

3. Pre-apprenticeship education and preparation; 

4. Upgrading training and opportunities; 

5. Encouraging the use of contractors, subcontractors and suppliers of 
all racial and ethnic groups, provided, however, that any contract 
subject to this ordinance shall require the contractor, subcontractor 
or supplier to provide not less than the prevailing wage, working 
conditions and practices generally observed in private industries in 
the contractor's, subcontractor's or supplier's geographical area for 
such work; 

6. The entry of qualified women, minority and all other journeymen 
into the industry; and 

7. The provision of needed supplies or job conditions to permit 
persons with disabilities to be employed, and minimize the impact 
of any disability. 

N. Any adjustments which may be made in the contractor's or supplier's 
workforce to achieve the requirements of the CITY'S Affirmative Action 
Contract Compliance Program in purchasing and construction shall be 
accomplished by either an increase in the size of the workforce or 
replacement of those employees who leave the workforce by reason of 
resignation, retirement or death and not by termination, layoff, demotion or 
change in grade. 

O. Affirmative Action Agreements resulting from the proposed Affirmative 
Action Plan or the pre-registration, pre-bid, pre-proposal or pre-award 
conferences shall not be confidential and may be publicized by the 
contractor at his or her discretion. Approved Affirmative Action 
Agreements become the property of the CITY and may be used at the 
discretion of the CITY in its Contract Compliance Affirmative Action 
Program. 

P. Intentionally blank. 



Q. All contractors subject to the provisions of this section shall include a like 
provision in .all subcontracts awarded for work to be performed under the 
contract with the CITY and shall impose the same obligations, including 
but not limited to filing and reporting obligations, on the subcontractors as 
are applicable to the contractor. Failure of the contractor to comply with 
this requirement or to obtain the compliance of its subcontractors with all 
such obligations shall subject the contractor to the imposition of any and 
all sanctions allowed by law, including but not limited to termination of the 
contractor's contract with the CITY. 

PSC-30. CHILD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to the Child Support Assignment Orders Ordinance, Section 
10.10 of the Los Angeles Administrative Code, as amended from time to time. Pursuant 
to the Child Support Assignment Orders Ordinance, CONTRACTOR will fully comply 
with all applicable State and Federal employment reporting requirements for 
CONTRACTOR'S employees. CONTRACTOR shall also certify (1) that the Principal 
Owner(s) of . CONTRACTOR are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally; (2) that 
CONTRACTOR will fully comply with all lawfully served Wage and Earnings 
ASSignment Orders and Notices of Assignment in accordance with Section 5230, et seq. 
of the California Family Code; and (3) that CONTRACTOR will maintain such 
compliance throughout the term of this Contract. 

Pursuant to Section 10.1 O(b) of the Los Angeles Administrative Code, the failure of 
CONTRACTOR to comply with all applicable reporting requirements or to implement 
lawfully served Wage and Earnings Assignment Orders or Notices of Assignment, or the 
failure of any Principal Owner(s) of CONTRACTOR to comply with any Wage and 
Earnings Assignment Orders or Notices of Assignment applicable to them personally, 
shall constitute a default by the CONTRACTOR under this Contract, subjecting this 
Contract to termination if such default shall continue for more than ninety (90) days after 
notice of such default to CONTRACTOR by the CITY. 

Any subcontract entered into by CONTRACTOR, to the extent allowed hereunder, shall 
include a like provision for work to be performed under this Contract. Failure of 
CONTRACTOR to obtain compliance of its subcontractors shall constitute a default by 
CONTRACTOR under this Contract, subjecting this Contract to termination where such 
default shall continue for more than ninety (90) days after notice of such default to 
CONTRACTOR by the CITY. 

CONTRACTOR certifies that, to the best of its knowledge, it is fully complying with the 
Earnings Assignment Orders of all employees, and is providing the names of all new 
employees to the New Hire Registry maintained by the Employment Development 
Department as set forth in Section 711 O(b) of the California Public Contract Code. 



PSC-31. LIVING WAGE ORDINANCE AND SERVICE CONTRACTOR WORKER 
RETENTION ORDINANCE 

A. Unless otherwise exempt, this Contract is subject to the applicable 
provisions of the Living Wage Ordinance (LWO), Section 10.37 et seq. of 
the Los Angeles Administrative Code, as amended from time to time, and 
the Service Contractor Worker Retention Ordinance (SCWRO), Section 
10.36 et seq., of the Los Angeles Administrative Code, as amended from 
time to time. These Ordinances require the following: 

1. CONTRACTOR assures payment of a minimum initial wage rate to 
employees as defined in the LWO and as may be adjusted each 
July 1 and provision of compensated and uncompensated days off 
and health benefits, as defined in the L WO. 

2. CONTRACTOR further pledges that it will comply with federal law 
proscribing retaliation for union organizing and will not retaliate for 
activities related to the LWO. CONTRACTOR shall require each of 
its subcontractors within the meaning of the L WO to pledge to 
comply with the terms of federal law proscribing retaliation for union 
organizing. CONTRACTOR shall deliver the executed pledges 
from each such subcontractor to the CITY within ninety (90) days of 
the execution of the subcontract. CONTRACTOR'S delivery of 
executed pledges from each such subcontractor shall fully 
discharge the obligation of CONTRACTOR with respect to such 
pledges and fully discharge the obligation of CONTRACTOR to 
comply with the provision in the LWO contained in Section 
10.37.6(c) concerning compliance with such federal law. 

3. CONTRACTOR, whether an employer, as defined in the LWO, or 
any other person employing individuals, shall not discharge, reduce 
in compensation, or otherwise discriminate against any employee 
for complaining to the CITY with regard to the employer's 
compliance or anticipated compliance with the LWO, for opposing 
any practice proscribed by the LWO, for participating in 
proceedings related to the LWO, for seeking to enforce his or her 
rights under the LWO by any lawful means, or otherwise asserting 
rights under the LWO. CONTRACTOR shall post the Notice of 
Prohibition Against Retaliation provided by the CITY. 

4. Any subcontract entered into by CONTRACTOR relating to this 
Contract, to the extent allowed hereunder, shall be subject to the 
provisions of PSC-31 and shall incorporate the provisions of the 
LWO and the SCWRO. 



5. CONTRACTOR shall comply with all rules, regulations and policies 
promulgated by the CITY'S Designated Administrative Agency 
which may be amended from time to time. 

B. Under the provisions of Sections 10.36.3(c) and 10.37.6(c) of the Los 
Angeles Administrative Code, the CITY shall have the authority, under 
appropriate circumstances, to terminate this Contract and otherwise 
pursue legal remedies that may be available if the CITY determines that 
the subject CONTRACTOR has violated provisions of either the L WO or 
the SCWRO, or both. 

C. Where under the LWO Section 10.37 .6( d), the CITY'S Designated 
Administrative Agency has determined (a) that CONTRACTOR is in 
violation of the LWO in having failed to pay some or all of the living wage, 
and (b) that such violation has gone uncured, the CITY in such 
circumstances may impound monies otherwise due CONTRACTOR in 
accordance with the following procedures. Impoundment shall mean that 
from monies due CONTRACTOR, CITY may deduct the amount 
determined to be due and owing by CONTRACTOR to its employees. 
Such monies shall be placed in the holding account referred to in LWO 
Section 1 0.37.6(d)(3) and disposed of under procedures described therein 
through final and binding arbitration. Whether CONTRACTOR is to 
continue work following an impoundment shall remain in the sole 
discretion of the CITY. CONTRACTOR may not elect to discontinue work 
either because there has been an impoundment or because of the 
ultimate disposition of the impoundment by the arbitrator. 

D. CONTRACTOR shall inform employees making less than Twelve Dollars 
($12.00) per hour of their possible right to the federal Earned Income 
Credit (EIC). CONTRACTOR shall also make available to employees the 
forms informing them about the EIC and forms required to secure advance 
EIC payments from CONTRACTOR. 

PSC-32. AMERICANS WITH DISABILITIES ACT 

CONTRACTOR hereby certifies that it will comply with the Americans with Disabilities 
Act, 42 U.S.C. §§ 12101 et seq., and its implementing regulations. CONTRACTOR will 
provide reasonable accommodations to allow qualified individuals with disabilities to 
have access to and to participate in its programs, services and activities in accordance 
with the provisions of the Americans with Disabilities Act. CONTRACTOR will not 
discriminate against persons with disabilities nor against persons due to their 
relationship to or association with a person with a disability. Any subcontract entered 
into by CONTRACTOR, relating to this Contract, to the extent allowed hereunder, shall 
be subject to the provisions of this paragraph. 



PSC-33. CONTRACTOR RESPONSIBILITY ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Contractor 
Responsibility Ordinance, Section 10.40 et seq., of the Los Angeles Administrative 
Code, as amended from time to time, which requires CONTRACTOR to update its 
responses to the responsibility questionnaire within thirty calendar days after any 
change to the responses previously provided if such change would affect 
CONTRACTOR'S fitness and ability to continue performing this Contract. 

In accordance with the provisions of the Contractor Responsibility Ordinance, by signing 
this Contract, CONTRACTOR pledges, under penalty of perjury, to comply with all 
applicable federal, state and local laws in the performance of this Contract, including but 
not limited to, laws regarding health and safety, labor and employment, wages and 
hours, and licensing laws which affect employees. CONTRACTOR further agrees to: 
(1) notify the CITY within thirty calendar days after receiving notification that any 
government agency has initiated an investigation which may result in a finding that 
CONTRACTOR is not in compliance with all applicable federal, state and local laws in 
performance of this Contract; (2) notify the CITY within thirty calendar days of all 
findings by a government agency or court of competent jurisdiction that CONTRACTOR 
has violated the provisions of Section 10.40.3(a) of the Contractor Responsibility 
Ordinance; (3) unless exempt, ensure that its subcontractor(s), as defined in the 
Contractor Responsibility Ordinance, submit a Pledge of Compliance to the CITY; and 
(4) unless exempt, ensure that its subcontractor(s), as defined in the Contractor 
Responsibility Ordinance, comply with the requirements of the Pledge of Compliance 
and the requirement to notify the CITY within thirty calendar days after any government 
agency or court of competent jurisdiction has initiated an investigation or has found that 
the subcontractor has violated Section 10.40.3(a) of the Contractor Responsibility 
Ordinance in performance of the subcontract. 

PSC-34. MINORITY. WOMEN. AND OTHER BUSINESS ENTERPRISE OUTREACH 
PROGRAM 

CONTRACTOR agrees and obligates itself to utilize the services of Minority, Women 
and Other Business Enterprise firms on a level so designated in its proposal, if any. 
CONTRACTOR certifies that it has complied with Mayoral Directive 2001-26 regarding 
the Outreach Program for Personal Services Contracts Greater than $100,000, if 
applicable. CONTRACTOR shall not change any of these designated subcontractors, 
nor shall CONTRACTOR reduce their level of effort, without prior written approval of the 
CITY, provided that such approval shall not be unreasonably withheld. 

PSC-35. EQUAL BENEFITS ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Equal Benefits 
Ordinance (EBO), Section 10.8.2.1 of the Los Angeles Administrative Code, as 
amended from time to time. 



A. During the performance of the Contract, CONTRACTOR certifies and 
represents that CONTRACTOR will comply with the EBO. 

B. The failure of CONTRACTOR to comply with the EBO will be deemed to 
be a material breach of this Contract by the CITY. 

C. If CONTRACTOR fails to comply with the EBO the CITY may cancel, 
terminate or suspend this Contract, in whole or in part, and all monies due 
or to become due under this Contract may be retained by the CITY. The 
CITY may also pursue any and all other remedies at law or in equity for 
any breach. 

o . Failure to comply with the EBO may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

E. If the CITY'S Designated Administrative Agency determines that a 
CONTRACTOR has set up or used its contracting entity for the purpose of 
evading the intent of the EBO, the CITY may terminate the Contract. 
Violation of this provision may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

CONTRACTOR shall post the following statement in conspicuous places at its place of 
business available to employees and applicants for employment: 

"During the performance of a Contract with the City of Los Angeles, 
the Contractor will provide equal benefits to its employees with 
spouses and its employees with domestic partners. Additional 
information about the City of Los Angeles' Equal Benefits 
Ordinance may be obtained from the Department of Public Works, 
Office of Contract Compliance at (213) 847-1922." 

PSC-36. SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, this Contract is subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code, as amended from time to time. 
CONTRACTOR certifies that it has complied with the applicable provisions of the 
Slavery Disclosure Ordinance. Failure to fully and accurately complete the affidavit may 
result in termination of this Contract. 



Fonn Gen. 133 (Rev. 3/09) 

EXHIBIT 1 

INSURANCE CONTRACTUAL REQUIREMENTS 

CONTACT For additional information about compliance with City Insurance and Bond 
requirements, contact the Office of the City Administrative Officer, Risk Management at (213) 
978-RISK (7475) or go online at www.lacitv.org/cao/risk. The City approved Bond Assistance 
Program is available for those contractors who are unable to obtain the City-required 
performance bonds. A City approved insurance program may be available as a low cost 
alternative for contractors who are unable to obtain City-required insurance. 

CONTRACTUAL REQUIREMENTS 

CONTRACTOR AGREES THAT: 

1. Additional Insured/Loss Payee. The CITY must be included as an Additional 
Insured in applicable liability policies to cover the CITY'S liability arising out of the acts or 
omissions of the named insured. The CITY is to be named as an Additional Named Insured and 
a Loss Payee As Its Interests May Appear in property insurance in which the CITY has an 
interest, e.g., as a lien holder. 

2. Notice of Cancellation. All required insurance will be maintained in full force for the 
duration of its business with the CITY. By ordinance, all required insurance must provide at 
least thirty (30) days' prior written notice (ten (10) days for non-payment of premium) directly to 
the CITY if your insurance company elects to cancel or materially reduce coverage or limits prior 
to the policy expiration date, for any reason except impairment of an aggregate limit due to prior 
claims. 

3. Primary Coverage. CONTRACTOR will provide coverage that is primary with 
respect to any insurance or self-insurance of the CITY. The CITY'S program shall be excess of 
this insurance and non-contributing. 

4. Modification of Coverage. The CITY reserves the right at any time during the term 
of this Contract to change the amounts and types of insurance required hereunder by giving 
CONTRACTOR ninety (90) days' advance written notice of such change. If such change should 
result in substantial additional cost to CONTRACTOR, the CITY agrees to negotiate additional 
compensation proportional to the increased benefit to the CITY. 

5. Failure to Procure Insurance. All required insurance must be submitted and 
approved by the Office of the City Administrative Officer, Risk Management prior to the 
inception of any operations by CONTRACTOR. 

CONTRACTOR'S failure to procure or maintain required insurance or a self-insurance program 
during the entire term of this Contract shall constitute a material breach of this Contract under 
which the CITY may immediately suspend or terminate this Contract or, at its discretion, procure 
or renew such insurance to protect the CITY'S interests and pay any and all premiums in 
connection therewith and recover all monies so paid from CONTRACTOR. 

6. Workers' Compensation. By signing this Contract, CONTRACTOR hereby certifies 
that it is aware of the provisions of Section 3700 et seq., of the California Labor Code which 
require every employer to be insured against liability for Workers' Compensation or to undertake 
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self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all time during the performance of the work pursuant to this Contract. 

7. California Licensee. All insurance must be provided by an insurer admitted to do 
business in California or written through a California-licensed surplus lines broker or through an 
insurer otherwise acceptable to the CITY. Non-admitted coverage must contain a Service of 
Suit clause in which the underwriters agree to submit as necessary to the jurisdiction of a 
California court in the event of a coverage dispute. Service of process for this purpose must be 
allowed upon an agent in California designated by the insurer or upon the California Insurance 
Commissioner. 

8. Aggregate Limits/Impairment. If any of the required insurance coverages contain 
annual aggregate limits, CONTRACTOR must give the CITY written notice of any pending 
claim or lawsuit which will materially diminish the aggregate within thirty (30) days of knowledge 
of same. You must take appropriate steps to restore the impaired aggregates or provide 
replacement insurance protection within thirty (30) days of knowledge of same. The CITY has 
the option to specify the minimum acceptable aggregate limit for each line of coverage required. 
No substantial reductions in scope of coverage which may affect the CITY'S protection are 
allowed without the CITY'S prior written consent. 

9. Commencement of Work. For purposes of insurance coverage only, this Contract 
will be deemed to have been executed immediately upon any party hereto taking any steps that 
can be considered to be in furtherance of or towards performance of this Contract. The 
requirements in this Section supersede all other sections and provisions of this Contract, 
including, but not limited to, PSC-4, to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section. 
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Exhibit 1 (Continued) 
Required Insurance and Minimum Limits 

Name: Date: 

AgreemenUReference: ______________________________________________________________________ ___ 

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount. 

_ Workers' Compensation - Workers' Compensation (WC) and Employer's Liability (EL) 

o Waiver of Subrogation in favor of City o Longshore & Harbor Workers 

o Jones Act 

_ General Liability ______________________________________________________ _ 

o Products/Completed Operations o Sexual Misconduct _ ___ _ 

o Fire Legal Liability _____ _ 

Limits 

WC Statutory 
EL 

0 ______________________________________________________________________________ ___ 

_ Automobile Liability (for any and all vehicles used for this Contract, other than commuting to/from work) 

__ Professional Liability (Errors and Omissions) 

_ Property Insurance (to cover replacement cost of building - as determined by insurance company) 

o All Risk Coverage 

o Flood ____ _ 

o Earthquake ____ _ 

_ Pollution Liability 

o Boiler and Machinery 

o Builder's Risk 

o -----------------

0 ________________________________________________ _ 

_ Surety Bonds - Performance and Payment (Labor and Materials) Bonds 
Crime Insurance 

Other: 
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I. INTRODUCTION 

REQUEST FOR PROPOSALS 
FOR 

DIRECTOR OF INSTRUCTION 

The City of Los Angeles (City) Department of Recreation and Parks (RAP) is pleased to 
offer an opportunity for a well-qualified individual to serve as Director of Instruction at 
Tregnan Golf Academy (TGA) (Exhibit I) in Griffith Park. 

Built by private donations and foundation grants, TGA is a state-of-the-art training and 
practice facility designed primarily for youth. TGA features 3 practice holes, a 15-stall 
200-yard driving range, putting area, chipping area, practice bunker and learning center. 

A golf instruction program was developed at TGA to include golf playing rules, etiquette, 
safety regulations and specialized instructions. The program was designed to target 
underrepresented groups, such as youth and seniors. With the assistance of a Director 
of Instruction, RAP may expand the program to other golf courses throughout the City. 

Proposers should demonstrate the ability to operate this type of business under 
guidelines of the Professional . Golfers' Association (PGA), and document compliance 
with appropriate laws and regulations. Instructions to Proposers are provided in Exhibit 
B. 

The selected proposer (Contractor) shall demonstrate the ability to implement a youth, 
family and seniors instruction program (Program) that will meet or exceed RAP 
objectives and incorporate innovative ideas as approved by RAP. 

II. OBJECTIVE 

RAP seeks an experienced contractor to continue the development and operation of a 
program directed at youth, family and seniors. This includes developing a golf class 
curriculum in accordance with PGA guidelines. 

The objective of this Request for Proposal (RFP) is to enter into a Professional Services 
Contract (Contract) with the most qualified proposer responding to this RFP. Proposers 
must have experience in golf instruction to youth, family and seniors at public or private 
golf courses. Preference will be given to proposers who have earned Class "A" (PGA) 
status. 

The term of this Contract will be one year, with two one-year renewal options, 
exercisable at the sole discretion of the General Manager. Compensation will not 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) per hour, Forty (40) hours per 
week, with a maximum of two thousand (2,000) hours per year. Note: two thousand 
(2,000) hours = fifty (50) forty (40)-hour work weeks. Compensation will not exceed 
Seventy-Five Thousand Dollars ($75,000.00) per year, and total compensation over the 
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possible three year term of the contract will not exceed Two Hundred Twenty-five 
Thousand Dollars ($225,000.00). Proposers shall indicate acceptable hourly 
compensation at or under the Thirty-Seven Dollars and Fifty Cents ($37.50) limit. 

Contract amounts stated herein are an estimate; there is no guarantee that the total 
compensation amount will be reached. RAP guarantees no minimum amount of 
business or compensation. The Contract awarded through this RFP shall be subject to 
funding availability and to earlier termination by RAP, as provided in Standard 
Provisions for City Contracts (Rev. 3/09) (Exhibit A). 

RAP will provide equipment and materials necessary for the golf program, such as golf 
clubs, instructional golf equipment and training aids for participants. 

III. DUTIES AND RESPONSIBILITIES 

Under the guidance and direction of the Golf Manager or Designee, Contractor must be 
willing and able to commit to the following: 

1. Work a minimum twenty (20) hours per week, and no more than two thousand 
(2,000) hours per year, to continue development and operation of the Program. 

2. Develop and implement golf curriculum and instruction with varied ability levels 
and special needs (learning disabilities, physical handicaps, etc.) in accordance 
with PGA guidelines, including but not limited to: 

a. Golf playing rules, etiquette, and safety regulations. 

b. Specialized instruction and skills development, such as putting, club 
handling, swinging, hitting, proper use of golf equipment, on-course play, 
teeing, playing strategy, and scoring. 

c. Preparation for tournament and advanced play. 

3. Provide professional golf instruction and spend at least fifty precent (50%) of the 
total number of hours on direct instruction activities. 

4. No discrimination on the basis of race, color, religion, national origin, ancestry, 
sex, sexual orientation, age, disability, marital status, domestic partner status, or 
medical condition in determining who may participate. 

5. Assist with managing operations through daily planning, organizing, supervising, 
and conducting golf classes and clinics for participants. 

6. Implement golf class programs, including supervising the execution of 
curriculum by RAP employed instructors. 
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7. Assist with selection and training of RAP employed instructors. 

8. Expand the current Program developed for TGA to other City golf facilities. 

9. Organize golf tournaments and special events for Program participants to 
take place at TGA and/or other RAP golf facilities. Create golf tournament 
schedules, subject to the approval of the Golf Manager or designee. 

10. Assist with securing sponsorship from, and developing partnership opportunities 
with, the private sector. 

11. Represent the Program at various community or professional events, meetings 
or seminars, at the discretion of the Golf Manager or designee. 

12. Maintain professionalism. CONTRACTOR while on or about the premises and 
during promotion of the program away from the FACIL TY, shall be neat in 
appearance and courteous at all times and shall be appropriately attired, with 
identification badge or other suitable means of identification. CONTRACTOR 
shall not be under the influence of illegal drugs, narcotics, other controlled 
substances or alcohol, smoke/vape, or use inappropriate language, or engage in 
otherwise inappropriate conduct for a work environment. 

13. Work within designated hours of operation, unless directed otherwise by the 
Golf Manager or designee. 

14. Provide advance notice of a minimum of forty-eight (48) hours to the Golf 
Manager or designee and obtain written approval before taking unpaid time-off 
or working less than twenty hours per week. 

15. Submit invoices for payment on a bi-weekly basis for hours worked to the Golf 
Manager or designee. Contractor shall not work and invoice for more than 
eighty hours on a bi-weekly basis. Working in excess of forty (40) hours per 
week is not permitted without prior approval of the Golf Manager or designee. 
"Banking" of hours for future redemption invoicing is not allowed. 

16. Maintain appropriate insurance requirements acceptable to City Risk 
Management, listing the City as an additional insured (Exhibit F). 

17. Make no representation that Contractor is an employee of the City. 

18. Undergo background check and fingerprinting. 

19. Provide documentation to confirm freedom from communicable Tuberculosis. 
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IV. COMPLIANCE DOCUMENTS 

As part of the RFP process, all proposers are to review, complete, and submit the 
compliance documents attached hereto as Exhibit D, which contains information, 
related forms, and instructions. 

Previous compliance document submittals for other prior or current City contracts and/or 
waivers do not apply. The appropriate forms must be completed and processed. 

Additional information regarding some compliance documents may be available at the 
Pre-Proposal Conference, on the City's Bureau of Contract Administration (BCA) 
website (http://bca.lacity.org/index.cfm), and/or by phone with the administering City 
Department or agency of a given ordinance or compliance document. Exemptions from 
certain ordinances may apply. RAP reserves the right to request additional information 
and/or clarification regarding submitted compliance documents during the evaluation 
process. 

V. PROPOSAL ITEMS 

The following Section, along with the Duties and Responsibilities (Section III) and the 
Standard Provisions for City Contracts (Rev. 3/09) (Attachment A), will comprise the 
fundamentals of the Contract. In the written proposal, proposers should include detailed 
responses to each of the Proposal Submittal Items. If selected, the proposer must be 
willing and able to commit to the Proposal Submittal Items. 

Proposers are encouraged to submit a practical and sustainable proposal. Accordingly, 
proposers must respond to each of the following items in their written proposal. Each 
response in the proposal must correspond to each of the numbered items herein. 

NOTE: ONLY ONE OPTION FOR EACH PROPOSAL CRITERION WILL BE 
ACCEPTED PER SUBMITTAL. MULTIPLE PROPOSAL OPTIONS CONTAINED IN A 
SINGLE PROPOSAL WILL BE CAUSE TO FIND THE SUBMITTED PROPOSAL 
NON-RESPONSIVE TO THE RFP. HOWEVER, PROPOSERS ARE WELCOME TO 
SUBMIT MORE THAN ONE PROPOSAL IN RESPONSE TO THIS RFP. 

A. Executive Summary 
The Executive Summary must be limited to two typed pages (single-space, 12 
font, or similar) and must provide a comprehensive but concise summary of the 
Proposer's understanding of the requirements of this RFP, a description of the 
approach to providing the services requested in this RFP, and clearly state why 
the Proposer is the best qualified person to provide the services outlined in this 
RFP. Include name and address of the Proposer, telephone number and e-mail 
address. 

B. Background and Experience 
Only entities that possess relevant experience providing golf instruction services 
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and programming to youth, family, and seniors at public or private golf courses 
will be considered. Proposer shall submit a list of their experience, qualifications 
and references as stated below: 

1. Experience and Qualifications 
The following are items that are to be included to present the 
Proposer's qualifications: 

• Time in business providing golf instruction (in years and 
months). 

• Business Type: Sole Proprietorship, Partnership, Joint 
Venture, Corporation, or limited Liability Company (LLC), 
etc. 

• List current operationallocation(s). 

• Provide copy of Class "A" Professional Golfers' Association 
(PGA) teaching card. 

• Additional relevant certifications and/or documentation which 
demonstrates Proposer's experience and qualifications. 

• Provide past two years' annual gross revenue figures as 
stated on Proposer's 2014 and 2015 Federal tax returns 
(include copies). 

2. Experience with Similar Contracts 
Proposer shall list experience providing golf instruction services to 
youth, family and seniors; and developing these types of golf 
programs, at public or private golf courses. Complete the 
"Experience with Similar Contracts" Table (Exhibit H) to include the 
following information: 

• Client's name and address. 

• Dollar amount of the entire project. 

• Beginning and ending dates of the contracts. 

• Contact person to provide reference (include name, title, 
telephone number, and e-mail address). 

• Scope of Services including titles, duties, and tasks. 

• Contracts terminated since 2005 with an explanation of 
reason(s) for termination. 
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3. References 
Proposer shall attach at least two (2) reference letters from former 
or current employers or contracting organizations to document work 
experience and client satisfaction. The letters are to include name, 
business address, and phone number of contact person. 

Note: submission of a proposal in response to this RFP constitutes 
authorization for RAP to contact any previous clients for information 
on the proposer. 

C. Proposed Curriculum 

1. Proposer shall submit a written golf class curriculum for youths, 
family, and seniors - respectively, ability levels and special needs 
(learning disabilities, physical handicaps, etc.) in accordance with 
PGA guidelines, including, but not limited to: 

• Golf playing rules, etiquette, and safety regulations. 

• Specialized instruction, such as putting, club handling, 
swinging, hitting, proper use of golf equipment, on-course 
play, teeing, playing strategy, and scoring. 

• Preparation for tournament and advanced play. 

• Teaching methods and approach to providing the services 
requested in this RFP. 

• Include sample handouts, quizzes, and other teaching aids. 

• Include sample program descriptions, flyers , brochures or 
other promotional material. 

D. Proposed Compensation 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the first 12-
month period of the Contract. 

Item # 

0.1 

Item Description 

Proposed hourly compensation rate. 
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Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the second 12-
month period of the Contract (first renewal option). 

Item # Item Description Amount 

0.2 Proposed hourly compensation rate. 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the third 12-
month period of the Contract (second renewal option). 

Item # Item Description Amount 

0.3 Proposed hourly compensation rate. 

VI. CONTRACTUAL AND OPERATING RESPONSIBILITIES 
If awarded a contract, the Contractor will be obligated to perform the responsibilities 
as described in: 

1) This RFP. 

2) The submitted proposal in response to this RFP. 

3) The Sample Contract for the Director of Instruction for Youth , Family and 
Seniors at Tregnan Golf Academy (Exhibit E). Please note that the 
Sample Contract will be modified to include general and specific 
contractual and operating responsibilities based on the submitted 
proposal accepted by the City. 

4) Com pliance documents as described in Section V. 

5) The Standard Provisions for City Contracts (Rev. 03/09 or latest version) 
(Exhibit A). 

6) Insurance Requirements acceptable to the CAO Risk Manager for 
Director of Instruction for Youth, Family and Seniors at TGA, and City as 
an additional insured (Exhibit F). 
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VII. EVALUATION AND AWARD 

A. Evaluation Process and Scoring Criteria 
RAP reserves the right to request additional information to clarify a submitted 
proposal. The evaluation of proposals will consist of two levels. Each proposer 
must pass Level I in order to advance to Level II. 

Level I - Compliance with RFP Submission Requirements: RAP will conduct 
a preliminary evaluation of all proposals submitted by the deadline to determine 
compliance with requirements and document submissions. 

In order to be found responsive to the RFP under Level I Evaluations, Proposals 
must include: 

• Proposal Submission Letter (Exhibit G) 
• Proposal Deposit of Two Thousand Dollars ($2,000.00). (Exhibit B) 
• Compliance Documents - referenced in Section IV. (Exhibit D) 
• Proposal Items - referenced in Section V. (Exhibits C and H) 

Level 11- Evaluation and Scoring Criteria of Proposal Items: 
For the purposes of Level II evaluation, the responsive proposals will be 
evaluated, ranked and scored based on the criteria below: 

Background and Experience (50 points possible): RFP Section V.B 

Curriculum (30 points possible): RFP Section V.C 

Compensation (20 points possible): RFP Section V.D 

B. Evaluation and Recommendation 
Responsive proposals will be scored in each of the criteria above and ranked 
according to scores by an evaluation panel comprised of qualified persons, which 
may include individuals outside RAP. Interviews of the Proposers may be 
scheduled for the purpose of clarifying matters or responding to questions by the 
Evaluation Panel. 

The City reserves the right to conduct investigations with respect to the 
qualifications of each Proposer and any information contained in its proposal. 

All proposals will be evaluated on the basis of the criteria listed above and the 
ranking of the panel will serve as a basis to formulate the RAP General 
Manager's written recommendation to the Board of Recreation and Park 
Commissioners (referred to herein as, "Board"). 
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c. RAP Award 
The General Manager recommends contract awards to the Board. RAP shall 
notify all proposers of the recommendation. 

The Board will consider the General Manager's recommendation during a public 
Commission meeting and may accept or reject the recommendation in making 
their decision as to the selection. 

Section 10.5 of the Los Angeles Administrative Code requires approval by the 
City Council of contracts for periods of longer than three (3) years. Contracts are 
deemed to be executed upon the date of signature, or as otherwise stipulated 
under the Terms section of the Contract. 

Upon award, Contractor will complete and submit the additional documents 
as required by this RFP, City Ordinance, State and/or Federal laws within sixty 
(60) days of written notification by RAP. If Contractor does not execute the 
awarded contract and any other necessary documents within sixty (60) calendar 
days of receiving the contract for signature, RAP may unilaterally rescind the 
contract award at its sole discretion. 

D. Protest to RFP or RFP Provision 
Should a proposer object on any ground to any provision or legal requirement set 
forth in the RFP, or any addendum to the RFP, the proposer must, not more than 
ten (10) calendar days after the RFP or addendum is issued, provide written 
notice to RAP, setting forth with specificity the grounds for the objection. The 
failure of a proposer to object in the manner set forth in this paragraph shall 
constitute a complete and irrevocable waiver of any such objection. 

E. City's Right to Reject Proposals and to Waive Informalities 
Notwithstanding any other provisions of this RFP, the City reserves the right to 
withdraw this RFP at any time without prior notice. The City also reserves the 
right to reject any and all proposals submitted or to waive any minor 
administrative irregularities contained in any proposal, when to do so would be in 
the best interest of the City and pursuant to Los Angeles City Charter Section 
371 (c): "The City shall reserve the right to reject any and all bids 
or proposals and to waive any informality in the bid or proposal when to do so 
would be to the advantage of the City." 

F. Constitutional and Other Limits on Contractor's Rights to Exclusivity 
Notwithstanding exclusivity granted to the Contractor by the terms of the 
awarded Contract, the City in its discretion may require Contractor, without any 
reduction in cost recovery reimbursement fees or other valuable consideration to 
Contractor, to accommodate the rights of persons to access and engage in 
expressive activities, as guaranteed by the First Amendment to the United States 
Constitution, the California Constitution, and other laws, as these laws are 
interpreted by the City. Expressive activities include, but are not limited to, 
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protesting, picketing, proselytizing, soliciting, begging, and vending of certain 
expressive, message-bearing items. 

IMPORTANT: 
Charter Section 371 (e)(10) 
In approving this RFP, the Board, in its capacity as the contract awarding 
authority for RAP, finds, pursuant to Charter Section 371(e)(10), that the use of 
competitive bidding would be undesirable, impractical or otherwise excused by 
the common law and the Charter because, unlike the purchase of a specified 
product, there is no single criterion, such as price comparison, that will 
determine which proposer can best provide the services required by RAP for the 
improvement, operation and maintenance of RAP operations. To select the best 
proposer for this operation, the Board finds it is necessary to utilize a standard 
request for proposals process and to evaluate proposals received based upon 
the criteria included in this RFP. The Board specifically finds that the narrower 
and more specialized competitive sealed proposal process authorized but not 
required by Charter Section 371, subsection (b), would not meet RAP needs and 
therefore opts to utilize the standard request for proposals process. 

VIII. EXHIBITS 

A. Standard Provisions for City Contracts (Rev. 3/09 or latest version) 
B. Instructions to Proposers 
C. Level I Requirements 
D. Compliance Documents 
E. Sample Contract for Director of Instruction 
F. Insurance Requirements and Instructions 
G. Proposal Submission Letter 
H. Experience with Similar Contracts Table 
I. Map of Tregnan Golf Academy 
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STANDARD PROVISIONS FOR CITY CONTRACTS 

PSC-1. CONSTRUCTION OF PROVISIONS AND TITLES HEREIN 

All titles, subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or 
provisions hereof. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against the CITY or CONTRACTOR. The word 
"CONTRACTOR" herein in this Contract includes the party or parties identified in the 
Contract. The singular shall ' include the plural; if there is more than one 
CONTRACTOR herein, unless expressly stated otherwise, their obligations and 
liabilities hereunder shall be joint and several. Use of the feminine , masculine, or neuter 
genders shall be deemed to include the genders not used. 

PSC-2. NUMBER OF ORIGINALS 

The number of original texts of this Contract shall be equal to the number of the parties 
hereto, one text being retained by each party. At the CITY'S option, one or more 
additional original texts of this Contract may also be retained by the City. 

PSC-3. APPLICABLE LAW, INTERPRETATION AND ENFORCEMENT 

Each party's performance hereunder shall comply with all applicable laws of the United 
States of America, the State of California, and the CITY, including but not limited to, 
laws regarding health and safety, labor and employment, wage and hours and licensing 
laws which affect employees. This Contract shall be enforced and interpreted under the 
laws of the State of California without regard to conflict of law principles. 
CONTRACTOR shall comply with new, amended, or revised laws, regulations, and/or 
procedures that apply to the performance of this Contract. 

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts 
located in Los Angeles County, California. 

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in 
conflict with any law of a federal, state or local government having jurisdiction over this 
Contract, the validity of the remaining parts, terms or provisions of the Contract shall not 
be affected thereby. 
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PSC-4. TIME OF EFFECTIVENESS 

Unless otherwise provided, this Contract shall take effect when all of the following 
events have occurred: 

A. This Contract has been signed on behalf of CONTRACTOR by the person 
or persons authorized to bind CONTRACTOR hereto; 

B. This Contract has been approved by the City Councilor by the board, 
officer or employee authorized to give such approval; 

C. The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form; and 

D. This Contract has been signed on behalf of the CITY by the person 
designated by the City Council, or by the board, officer or employee 
authorized to enter into this Contract. 

PSC-S. INTEGRATED CONTRACT 

This Contract sets forth all of the rights and duties of the parties with respect to the 
subject matter hereof, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as 
provided for in paragraph PSC-6 hereof. 

PSC-6. AMENDMENT 

All amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC-4. 

PSC-7. EXCUSABLE DELAYS 

In the event that performance on the part of any party hereto is delayed or suspended 
as a result of circumstances beyond the reasonable control and without the fault and 
negligence of said party, none of the parties shall incur any liability to the other parties 
as a result of such delay or suspension. Circumstances deemed to be beyond the 
control of the parties hereunder include, but are not limited to, acts of God or of the 
public enemy; insurrection; acts of the Federal Government or any unit of State or Local 
Government in either sovereign or contractual capacity; fires; floods; earthquakes; 
epidemics; quarantine restrictions; strikes; freight embargoes or delays in 
transportation, to the extent that they are not caused by the party's willful or negligent 
acts or omissions, and to the extent that they are beyond the party's reasonable control. 

PSC-S. BREACH 

Except for excusable delays as described in PSC-7, if any party fails to perform, in 
whole or in part, any promise, covenant, or agreement set forth herein, or should any 
representation made by it be untrue, any aggrieved party may avail itself of all rights 



and remedies, at law or equity, in the courts of law. Said rights and remedies are 
cumulative of those provided for herein except that in no event shall any party recover 
more than once, suffer a penalty or forfeiture, or be unjustly compensated. 

PSC-9. WAIVER 

A waiver of a default of any part, term or provIsion of this Contract shall not be 
construed as a waiver of any succeeding default or as a waiver of the part, term or 
provision itself. A party's performance after the other party's default shall not be 
construed as a waiver of that default. 

PSC-10. TERMINATION 

A. TERMINATION FOR CONVENIENCE 

The CITY may terminate this Contract for the CITY'S convenience at any time by 
giving CONTRACTOR thirty days written notice thereof. Upon receipt of said 
notice, CONTRACTOR shall immediately take action not to incur any additional 
obligations, cost or expenses, except as may be reasonably necessary to 
terminate its activities. The CITY shall pay CONTRACTOR its reasonable and 
allowable costs through the effective date of termination and those reasonable 
and necessary costs incurred by CONTRACTOR to affect such termination. 
Thereafter, CONTRACTOR shall have no further claims against the CITY under 
this Contract. All finished and unfinished documents and materials procured for 
or produced under this Contract, including all intellectual property rights thereto, 
shall become CITY property upon the date of such termination. CONTRACTOR 
agrees to execute any documents necessary for the CITY to perfect, 
memorialize, or record the CITY'S ownership of rights provided herein. 

B. TERMINATION FOR BREACH OF CONTRACT 

1 . Except for excusable delays as provided in PSC-7, if 
CONTRACTOR fails to perform any of the provisions of this 
Contract or so fails to make progress as to endanger timely 
performance of this Contract, the CITY may give CONTRACTOR 
written notice of such default. If CONTRACTOR does not cure 
such default or provide a plan to cure such default which is 
acceptable to the CITY within the time permitted by the CITY, then 
the CITY may terminate this Contract due to CONTRACTOR'S 
breach of this Contract. 

2. If a federal or state proceeding for relief of debtors is undertaken by 
or against CONTRACTOR, or if CONTRACTOR makes an 
assignment for the benefit of creditors, then the CITY may 
immediately terminate this Contract. 

3. If CONTRACTOR engages in any dishonest conduct related to the 
performance or administration of this Contract or violates the 



CITY'S lobbying policies, then the CITY may immediately terminate 
this Contract. 

4. In the event the CITY terminates this Contract as provided in this 
section, the CITY may procure, upon such terms and in such 
manner as the CITY may deem appropriate, services similar in 
scope and level of effort to those so terminated, and 
CONTRACTOR shall be liable to the CITY for all of its costs and 
damages, including, but not limited, any excess costs for such 
services. 

5. All finished or unfinished documents and materials produced or 
procured under this Contract, including all intellectual property 
rights thereto, shall become CITY property upon date of such 
termination. CONTRACTOR agrees to execute any documents 
necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

6. If, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that CONTRACTOR 
was not in default under the provisions of this section, or that the 
default was excusable under the terms of this Contract, the rights 
and obligations of the parties shall be the same as if the notice of 
termination had been issued pursuant to PSC-10(A) Termination for 
Convenience. 

7. The rights and remedies of the CITY provided in this section shall 
not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract. 

PSC-11. INDEPENDENT CONTRACTOR 

CONTRACTOR is acting hereunder as an independent contractor and not as an agent 
or employee of the CITY. CONTRACTOR shall not represent or otherwise hold out 
itself or any of its directors, officers, partners, employees, or agents to be an agent or 
employee of the CITY. 

PSC-12. CONTRACTOR'S PERSONNEL 

Unless otherwise provided or approved by the CITY, CONTRACTOR shall use its own 
employees to perform the services described in this Contract. The CITY shall have the 
right to review and approve any personnel who are assigned to work under this 
Contract. CONTRACTOR agrees to remove personnel from performing work under this 
Contract if requested to do so by the CITY. 

CONTRACTOR shall not use subcontractors to assist in performance of this Contract 
without the prior written approval of the CITY. If the CITY permits the use of 
subcontractors, CONTRACTOR shall remain responsible for performing all aspects of 



this Contract. The CITY has the right to approve CONTRACTOR'S subcontractors, and 
the CITY reserves the right to request replacement of subcontractors. The CITY does 
not have any obligation to pay CONTRACTOR'S subcontractors, and nothing herein 
creates any privity between the CITY and the subcontractors. 

PSC-13. PROHIBITION AGAINST ASSIGNMENT OR DELEGATION 

CONTRACTOR may not, unless it has first obtained the written permission of the CITY: 

A. Assign or otherwise alienate any of its rights under this Contract, including 
the right to payment; or 

B. Delegate, subcontract, or otherwise transfer any of its duties under this 
Contract. 

PSC-14. PERMITS 

CONTRACTOR and its directors, officers, partners, agents, employees, and 
subcontractors, to the extent allowed hereunder, shall obtain and maintain all licenses, 
permits, certifications and other documents necessary for CONTRACTOR'S 
performance hereunder and shall pay any fees required therefor. CONTRACTOR 
certifies to immediately notify the CITY of any suspension, termination, lapses, non­
renewals, or restrictions of licenses, permits, certificates, or other documents. 

PSC-1S. CLAIMS FOR LABOR AND MATERIALS 

CONTRACTOR shall promptly pay when due all amounts payable for labor and 
materials furnished in the performance of this Contract so as to prevent any lien or other 
claim under any provision of law from arising against any CITY property (including 
reports, documents, and other tangible or intangible matter produced by 
CONTRACTOR hereunder), against CONTRACTOR'S rights to payments hereunder, 
or against the CITY, and shall pay all amounts due under the Unemployment Insurance 
Act with respect to such labor. 

PSC-16. CURRENT LOS ANGELES CITY BUSINESS TAX REGISTRATION 
CERTIFICATE REQUIRED 

If applicable, CONTRACTOR represents that it has obtained and presently holds the 
Business Tax Registration Certificate(s) required by the CITY'S Business Tax 
Ordinance, Section 21.00 et seq. of the Los Angeles Municipal Code. For the term 
covered by this Contract, CONTRACTOR shall maintain, or obtain as necessary, all 
such Certificates required of it under the Business Tax Ordinance, and shall not allow 
any such Certificate to be revoked or suspended. 

PSC-17. RETENTION OF RECORDS. AUDIT AND REPORTS 

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the performance of this Contract, in their original form, in accordance with 



requirements prescribed by the CITY. These records shall be retained for a period of 
no less than three years following final payment made by the CITY hereunder or the 
expiration date of this Contract, whichever occurs last. Said records shall be subject to 
examination and audit by authorized CITY personnel or by the CITY'S representative at 
any time during the term of this Contract or within the three years following· final 
payment made by the CITY hereunder or the expiration date of this Contract, whichever 
occurs last. CONTRACTOR shall provide any reports requested by the CITY regarding 
performance of this Contract. Any subcontract entered into by CONTRACTOR, to the 
extent allowed hereunder, shall include a like provision for work to be performed under 
th is Contract. 

PSC-18. FALSE CLAIMS ACT 

CONTRACTOR acknowledges that it is aware of liabilities resulting from submitting a 
false claim for payment by the CITY under the False Claims Act (Cal. Gov. Code §§ 
12650 et seq.), including treble damages, costs of legal actions to recover payments, 
and civil penalties of up to $10,000 per false claim. 

PSC-19. BONDS 

All bonds which may be required hereunder shall conform to CITY requirements 
established by Charter, ordinance or policy, and shall be filed with the Office of the City 
Administrative Officer, Risk Management for its review and acceptance in accordance 
with Sections 11.47 through 11.56 of the Los Angeles Administrative Code. 

PSC-20. INDEMNIFICATION 

Except for the active negligence or willful misconduct of the CITY, or any of its Boards, 
Officers, Agents, Employees, Assigns and Successors in Interest, CONTRACTOR 
undertakes and agrees to defend, indemnify and hold harmless the CITY and any of its 
Boards, Officers, Agents, Employees, Assigns, and Successors in Interest from and 
against all suits and causes of action, claims, losses, demands and expenses, 
including, but not limited to, attorney's fees (both in house and outside counsel) and 
cost of litigation (including all actual litigation costs incurred by the CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature 
whatsoever, for death or injury to any person, including CONTRACTOR'S employees 
and agents, or damage or destruction of any property of either party hereto or of third 
parties, arising in any manner by reason of the negligent acts, errors, omissions or 
willful misconduct incident to the performance of this Contract by CONTRACTOR or its 
subcontractors of any tier. Rights and remedies available to the CITY under this 
provision are cumulative of those provided for elsewhere in this Contract and those 
allowed under the laws of the United States, the State of California, and the CITY. The 
provisions of PSC-20 shall survive expiration or termination of this Contract. 

PSC-21. INTELLECTUAL PROPERTY INDEMNIFICATION 

CONTRACTOR, at its own expense, undertakes and agrees to defend, indemnify, and 
hold harmless the CITY, and any of its Boards, Officers, Agents, Employees, Assigns, 



and Successors in Interest from and against all suits and causes of action, claims, 
losses, demands and expenses, including, but not limited to, attorney's fees (both in 
house and outside counsel) and cost of litigation (including all actual litigation costs 
incurred by the CITY, including but not limited to, costs of experts and consultants), 
damages or liability of any nature whatsoever arising out of the infringement, actual or 
alleged, direct or contributory, of any intellectual property rights, including, without 
limitation, patent, copyright, trademark, trade secret, right of publicity and proprietary 
information right (1) on or in any design, medium, matter, article, process, method, 
application, equipment, device, instrumentation, software, hardware, or firmware used 
by CONTRACTOR, or its subcontractors of any tier, in performing the work under this 
Contract; or (2) as a result of the CITY'S actual or intended use of any Work Product 
furnished by CONTRACTOR, or its subcontractors of any tier, under the Agreement. 
Rights and remedies available to the CITY under this provision are cumulative of those 
provided for elsewhere in this Contract and those allowed under the laws of the United 
States, the State of California, and the CITY. The provisions of PSC-21 shall survive 
expiration or termination of this Contract. 

PSC-22. INTELLECTUAL PROPERTY WARRANTY 

CONTRACTOR represents and warrants that its performance of all obligations under 
this Contract does not infringe in any way, directly or contributorily, upon any third 
party's intellectual property rights, including, without limitation, patents, copyrights, 
trademarks, trade secrets, rights of publicity and proprietary information. 

PSC-23. OWNERSHIP AND LICENSE 

Unless otherwise provided for herein, all Work Products originated and prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract shall be and remain 
the exclusive property of the CITY for its use in any manner it deems appropriate. Work 
Products are all works, tangible or not, created under this Contract including, without 
limitation, documents, material, data, reports, manuals, specifications, artwork, 
drawings, sketches, computer programs and databases, schematics, photographs, 
video and audiovisual recordings, sound recordings, marks, logos, graphic designs, 
notes, websites, domain names, inventions, processes, formulas matters and 
combinations thereof, and all forms of intellectual property. CONTRACTOR hereby 
assigns, and agrees to assign, all goodwill, copyright, trademark, patent, trade secret 
and all other intellectual property rights worldwide in any Work Products originated and 
prepared by CONTRACTOR under this Contract. CONTRACTOR further agrees to 
execute any documents necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

For all Work Products delivered to the CITY that are not originated or prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract, CONTRACTOR 
hereby grants a non-exclusive perpetual license to use such Work Products for any 
CITY purposes. 



CONTRACTOR shall not provide or disclose any Work Product to any third party 
without prior written consent of the CITY. 

Any subcontract entered into by CONTRACTOR relating to this Contract, to the extent 
allowed hereunder, shall include a like provision for work to be performed under this 
Contract to contractually bind or otherwise oblige its subcontractors performing work 
under this Contract such that the CITY'S ownership and license rights of all Work 
Products are preserved and protected as intended herein. Failure of CONTRACTOR to 
comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of CONTRACTOR'S contract 
with the CITY. 

PSC-24. INSURANCE 

During the term of this Contract and without limiting CONTRACTOR'S indemnification 
of the CITY, CONTRACTOR shall provide and maintain at its own expense a program 
of insurance having the coverages and limits customarily carried and actually arranged 
by CONTRACTOR, but not less than the amounts and types listed on the Required 
Insurance and Minimum Limits sheet (Form General 146 in Exhibit 1 hereto), covering 
its operations hereunder. Such insurance shall conform to CITY requirements 
established by Charter, ordinance or policy, shall comply with the Insurance Contractual 
Requirements (Form General 133 in Exhibit 1 hereto) and shall otherwise be in a form 
acceptable to the Office of the City Administrative Officer, Risk Management. 
CONTRACTOR shall comply with all Insurance Contractual Requirements shown on 
Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part of this 
Contract. 

PSC-25. DISCOUNT TERMS 

CONTRACTOR agrees to offer the CITY any discount terms that are offered to its best 
customers for the goods and services to be provided hereunder and apply such 
discount to payments made under this Contract which meet the discount terms. 

PSC-26. WARRANTY AND RESPONSIBILITY OF CONTRACTOR 

CONTRACTOR warrants that the work performed hereunder shall be completed in a 
manner consistent with professional standards practiced among those firms within 
CONTRACTOR'S profession, doing the same or similar work under the same or similar 
circumstances. 

PSC-27. NON-DISCRIMINATION 

Unless otherwise exempt, this Contract is subject to the non-discrimination provisions in 
Sections 10.8 through 10.8.2 of the Los Angeles Administrative Code, as amended from 
time to time. The CONTRACTOR shall comply with the applicable non-discrimination 
and affirmative action provisions of the laws of the United States of America, the State 
of California, and the CITY. In performing this Contract, CONTRACTOR shall not 



discriminate in its employment practices against any employee or applicant for 
employment because of such person's race, religion, national origin, ancestry, sex, 
sexual orientation, age, disability, domestic partner status, marital status or medical 
condition. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under this Contract. 

Failure of CONTRACTOR to comply with this requirement or to obtain the compliance 
of its subcontractors with such obligations shall subject CONTRACTOR to the 
imposition of any and all sanctions allowed by law, including but not limited to 
termination of CONTRACTOR'S contract with the CITY. 

PSC-28. EQUAL EMPLOYMENT PRACTICES 

Unless otherwise exempt, this Contract is subject to the equal employment practices 
provisions in Section 10.8.3 of the Los Angeles Administrative Code, as amended from 
time to time. 

A. During the performance of this Contract, CONTRACTOR agrees and 
represents that it will provide eq ual employment practices and 
CONTRACTOR and each subcontractor hereunder will ensure that in his 
or her employment practices persons are employed and employees are 
treated equally and without regard to or because of race, religion, 
ancestry, national origin, sex, sexual orientation, age, disability, marital 
status or medical condition. 

1. This provision applies to work or service performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR agrees to post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment. 

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 
their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority, or the Board of Public Works, Office of Contract 
Compliance, CONTRACTOR shall certify in the specified format that he or 
she has not discriminated in the performance of CITY contracts against 
any employee or applicant for employment on the basis or because of 



race, religion, national Origin, ancestry, sex, sexual orientation, age, 
disability, marital status or medical condition. 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of his or her records pertaining to employment and to 
~mployment practices by the awarding authority or the Office of Contract 
Compliance for the purpose of investigation to ascertain compliance with 
the Equal Employment Practices provisions of CITY contracts. On their or 
either of their req uest CONTRACTOR shall provide evidence that he or 
she has or will comply therewith. 

E. The failure of any CONTRACTOR to comply with the Equal Employment 
Practices provisions of this Contract may be deemed to be a material 
breach of CITY contracts. Such failure shall only be established upon a 
finding to that effect by the awarding authority, on the basis of its own 
investigation or that of the Board of Public Works, Office of Contract 
Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has 
been given to CONTRACTOR. 

F. Upon a finding duly made that CONTRACTOR has failed to comply with 
the Equal Employment Practices provisions of a CITY contract, the 
contract may be forthwith canceled, terminated or suspended, in whole or 
in part, by the awarding authority, and all monies due or to become due 
hereunder may be forwarded to and retained by the CITY. In addition 
thereto, such failure to comply may be the basis for a determination by the 
awarding authority or the Board of Public Works that the CONTRACTOR 
is an irresponsible bidder or proposer pursuant to the provisions of Section 
371 of the Charter of the City of Los Angeles. In the event of such a 
determination, CONTRACTOR shall be disqualified from being awarded a 
contract with the CITY for a period of two years, or until CONTRACTOR 
shall establish and carry out a program in conformance with the provisions 
hereof. 

G. Notwithstanding any other provision of this Contract, the CITY shall have 
any and all other remedies at law or in equity for any breach hereof. 

H. Intentionally blank. 

I. Nothing contained in this Contract shall be construed in any manner so as 
to require or permit any act which is prohibited by law. 

J. At the time a supplier registers to do business with the CITY, or when an 
individual bid or proposal is submitted, CONTRACTOR shall agree to 
adhere to the Equal Employment Practices specified herein during the 
performance or conduct of CITY Contracts. 



K. Equal Employment Practices shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Hiring practices; 

2. Apprenticeships where such approved programs are functioning, 
and other on-the-job training for non-apprenticeable occupations; 

3. Training and promotional opportunities; and 

4. Reasonable accommodations for persons with disabilities. 

L. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under 
this Contract. Failure of CONTRACTOR to comply with this requirement 
or to obtain the compliance of its subcontractors with all such obligations 
shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of the 
CONTRACTOR'S Contract with the CITY. 

PSC-29. AFFIRMATIVE ACTION PROGRAM 

Unless otherwise exempt, this Contract is subject to the affirmative action program 
provisions in Section 10.8.4 of the Los Angeles Administrative Code, as amended from 
time to time. 

A. During the performance of a CITY contract, CONTRACTOR certifies and 
represents that CONTRACTOR and each subcontractor hereunder will 
adhere to an affirmative action program to ensure that in its employment 
practices, persons are employed and employees are treated equally and 
without regard to or because of race, religion, ancestry, national origin, 
sex, sexual orientation, age, disability, marital status or medical condition. 

1. This provision applies to work or services performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR shall post a copy of Paragraph A hereof in 
conspicuous places at ,its place of business available to employees 
and applicants for employment. 

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 



their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority or the Office of Contract Compliance, 
CONTRACTOR shall certify on an electronic or hard copy form to be 
supplied, that CONTRACTOR has not discriminated in the performance of 
CITY contracts against any employee or applicant for employment on the 
basis or because of race, religion, ancestry, national origin, sex, sexual 
orientation, age, disability, marital status or medical condition. 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of its records pertaining to employment and to its 
employment practices by the awarding authority or the Office of Contract 
Compliance, for the purpose of investigation to ascertain compliance with 
the Affirmative Action Program provisions of CITY contracts, and on their 
or either of their request to provide evidence that it has or will comply 
therewith. 

E. The failure of any CONTRACTOR to comply with the Affirmative Action 
Program provisions of CITY contracts may be deemed to be a material 
breach of contract. Such failure shall only be established upon a finding to 
that effect by the awarding authority, on the basis of its own investigation 
or that of the Board of Public Works, Office of Contract Compliance. No 
such finding shall be made except upon a full and fair hearing after notice 
and an opportunity to be heard has been given to CONTRACTOR. 

F. Upon a finding duly made that CONTRACTOR has breached the 
Affirmative Action Program provisions of a CITY contract, the contract may 
be forthwith cancelled, terminated or suspended, in whole or in part, by 
the awarding authority, and all monies due or to become due hereunder 
may be forwarded to and retained by the CITY. In addition thereto, such 
breach may be the basis for a determination by the awarding authority or 
the Board of Public Works that the said CONTRACTOR is an 
irresponsible bidder or proposer pursuant to the provisions of Section 371 
of the Los Angeles City Charter. In the event of such determination, such 
CONTRACTOR shall be disqualified from being awarded a contract with 
the CITY for a period of two years, or until he or she shall establish and 
carry out a program in conformance with the provisions hereof. 

G. In the event of a finding by the Fair Employment and Housing Commission 
of the State of California, or the Board of Public Works of the City of Los 
Angeles, or any court of competent jurisdiction, that CONTRACTOR has 
been guilty of a willful violation of the California Fair Employment and 
Housing Act, or the Affirmative Action Program provisions of a CITY 
contract, there may be deducted from the amount payable to 
CONTRACTOR by the CITY under the contract, a penalty of ten dollars 



($10.00) for each person for each calendar day on which such person was 
discriminated against in violation of the provisions of a CITY contract. 

H. Notwithstanding any other provisions of a CITY contract, the CITY shall 
have any and all other remedies at law or in equity for any breach hereof. 

I. Intentionally blank. 

J. Nothing contained in CITY contracts shall be construed in any manner so 
as to require or permit any act which is prohibited by law. 

K. CONTRACTOR shall submit an Affirmative Action Plan which shall meet 
the requirements of this chapter at the time it submits its bid or proposal or 
at the time it registers to do business with the CITY. The plan shall be 
subject to approval by the Office of Contract Compliance prior to award of 
the contract. The awarding authority may also require contractors and 
suppliers to take part in a pre-registration, pre-bid, pre-proposal, or pre­
award conference in order to develop, improve or implement a qualifying 
Affirmative Action Plan. Affirmative Action Programs developed pursuant 
to this section shall be effective for a period of twelve months from the 
date of approval by the Office of Contract Compliance. In case of prior 
submission of a plan, CONTRACTOR may submit documentation that it 
has an Affirmative Action Plan approved by the Office of Contract 
Compliance within the previous twelve months. If the approval is 30 days 
or less from expiration, CONTRACTOR must submit a new Plan to the 
Office of Contract Compliance and that Plan must be approved before the 
contract is awarded. 

1. Every contract of $5,000 or more which may provide construction, 
demolition, renovation, conservation or major maintenance of any 
kind shall in addition comply with the requirements of Section 10.13 
of the Los Angeles Administrative Code. 

2. CONTRACTOR may establish and adopt as its own Affirmative 
Action Plan, by affixing his or her signature thereto, an Affirmative 
Action Plan prepared and furnished by the Office of Contract 
Compliance, or it may prepare and submit its own Plan for 
approval. 

L. The Office of Contract Compliance shall annually supply the awarding 
authorities of the CITY with a list of contractors and suppliers who have 
developed Affirmative Action Programs. For each contractor and supplier 
the Office of Contract Compliance shall state the date the approval 
expires. The Office of Contract Compliance shall not withdraw its approval 
for any Affirmative Action Plan or change the Affirmative Action Plan after 
the date of contract award for the entire contract term without the mutual 
agreement of the awarding authority and CONTRACTOR. 



M. The Affirmative Action Plan required to be submitted hereunder and the 
pre-registration, pre-bid, pre-proposal or pre-award conference which may 
be required by the Board of Public Works, Office of Contract Compliance 
or the awarding authority shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Apprenticeship where approved programs are functioning, and 
other on-the-job training for non-apprenticeable occupations; 

2. Classroom preparation for the job when not apprenticeable; 

3. Pre-apprenticeship education and preparation; 

4. Upgrading training and opportunities; 

5. Encouraging the use of contractors, subcontractors and suppliers of 
all racial and ethnic groups, provided, however, that any contract 
subject to this ordinance shall require the contractor, subcontractor 
or supplier to provide not less than the prevailing wage, working 
conditions and practices generally observed in private industries in 
the contractor's, subcontractor's or supplier's geographical area for 
such work; 

6. The entry of qualified women, minority and all other journeymen 
into the industry; and 

7. The provision of needed supplies or job conditions to permit 
persons with disabilities to be employed, and minimize the impact 
of any disability. 

N. Any adjustments which may be made in the contractor's or supplier's 
workforce to achieve the requirements of the CITY'S Affirmative Action 
Contract Compliance Program in purchasing and construction shall be 
accomplished by either an increase in the size of the workforce or 
replacement of those employees who leave the workforce by reason of 
resignation, retirement or death and not by termination, layoff, demotion or 
change in grade. 

O. Affirmative Action Agreements resulting from the proposed Affirmative 
Action Plan or the pre-registration, pre-bid, pre-proposal or pre-award 
conferences shall not be confidential and may be publicized by the 
contractor at his or her discretion. Approved Affirmative Action 
Agreements become the property of the CITY and may be used at the 
discretion of the CITY in its Contract Compliance Affirmative Action 
Program. 

P. Intentionally blank. 



Q. All contractors subject to the provisions of this section shall include a like 
provision in all subcontracts awarded for work to be performed under the 
contract with the CITY and shall impose the same obligations, including 
but not limited to filing and reporting obligations, on the subcontractors as 
are applicable to the contractor. Failure of the contractor to comply with 
this requirement or to obtain the compliance of its subcontractors with all 
such obligations shall subject the contractor to the imposition of any and 
all sanctions allowed by law, including but not limited to termination of the 
contractor's contract with the CITY. 

PSC-30. CHILD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to the Child Support Assignment Orders Ordinance, Section 
10.10 of the Los Angeles Administrative Code, as amended from time to time. Pursuant 
to the Child Support Assignment Orders Ordinance, CONTRACTOR will fully comply 
with all applicable State and Federal employment reporting requirements for 
CONTRACTOR'S employees. CONTRACTOR shall also certify (1) that the Principal 
Owner(s) of CONTRACTOR are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally; (2) that 
CONTRACTOR will fully comply with all lawfully served Wage and Earnings 
Assignment Orders and Notices of Assignment in accordance with Section 5230, et seq. 
of the California Family Code; and (3) that CONTRACTOR will maintain such 
compliance throughout the term of this Contract. 

Pursuant to Section 10.1 O(b) of the Los Angeles Administrative Code, the failure of 
CONTRACTOR to comply with all applicable reporting requirements or to implement 
lawfully served Wage and Earnings Assignment Orders or Notices of Assignment, or the 
failure of any Principal Owner(s) of CONTRACTOR to comply with any Wage and 
Earnings Assignment Orders or Notices of Assignment applicable to them personally, 
shall constitute a default by the CONTRACTOR under this Contract, subjecting this 
Contract to termination if such default shall continue for more than ninety (90) days after 
notice of such default to CONTRACTOR by the CITY. 

Any subcontract entered into by CONTRACTOR, to the extent allowed hereunder, shall 
include a like provision for work to be performed under this Contract. Failure of 
CONTRACTOR to obtain compliance of its subcontractors shall constitute a default by 
CONTRACTOR under this Contract, subjecting this Contract to termination where such 
default shall continue for more than ninety (90) days after notice of such default to 
CONTRACTOR by the CITY. 

CONTRACTOR certifies that, to the best of its knowledge, it is fully complying with the 
Earnings Assignment Orders of all employees, and is providing the names of all new 
employees to the New Hire Registry maintained by the Employment Development 
Department as set forth in Section 711 O(b) of the California Public Contract Code. 



PSC-31. LIVING WAGE ORDINANCE AND SERVICE CONTRACTOR WORKER 
RETENTION ORDINANCE 

A. Unless otherwise exempt, this Contract is subject to the applicable 
provisions of the Living Wage Ordinance (LWO), Section 10.37 et seq. of 
the Los Angeles Administrative Code, as amended from time to time, and 
the Service Contractor Worker Retention Ordinance (SCWRO), Section 
10.36 et seq., of the Los Angeles Administrative Code, as amended from 
time to time. These Ordinances require the following: 

1. CONTRACTOR assures payment of a minimum initial wage rate to 
employees as defined in the LWO and as may be adjusted each 
July 1 and provision of compensated and uncompensated days off 
and health benefits, as defined in the LWO. 

2. CONTRACTOR further pledges that it will comply with federal law 
proscribing retaliation for union organizing and will not retaliate for 
activities related to the LWO. CONTRACTOR shall require each of 
its subcontractors within the meaning of the LWO to pledge to 
comply with the terms of federal law proscribing retaliation for union 
organizing. CONTRACTOR shall deliver the executed pledges 
from each such subcontractor to the CITY within ninety (90) days of 
the execution of the subcontract. CONTRACTOR'S delivery of 
executed pledges from each such subcontractor shall fully 
discharge the obligation of CONTRACTOR with respect to such 
pledges and fully discharge the obligation of CONTRACTOR to 
comply with the provision in the LWO contained in Section 
10.37.6(c) concerning compliance with such federal law. 

3. CONTRACTOR, whether an employer, as defined in the LWO, or 
any other person employing individuals, shall not discharge, reduce 
in compensation, or otherwise discriminate against any employee 
for complaining to the CITY with regard to the employer's 
compliance or anticipated compliance with the LWO, for opposing 
any practice proscribed by the LWO, for participating in 
proceedings related to the LWO, for seeking to enforce his or her 
rights under the LWO by any lawful means, or otherwise asserting 
rights under the LWO. CONTRACTOR shall post the Notice of 
Prohibition Against Retaliation provided by the CITY. 

4. Any subcontract entered into by CONTRACTOR relating to this 
Contract, to the extent allowed hereunder, shall be subject to the 
provisions of PSC-31 and shall incorporate the provisions of the 
LWO and the SCWRO. 



5. CONTRACTOR shall comply with all rules, regulations and policies 
promulgated by the CITY'S Designated Administrative Agency 
which may be amended from time to time. 

B. Under the provisions of Sections 10.36.3(c) and 10.37.6(c) of the Los 
Angeles Administrative Code, the CITY shall have the authority, under 
appropriate circumstances, to terminate this Contract and otherwise 
pursue legal remedies that may be available if the CITY determines that 
the subject CONTRACTOR has violated provisions of either the LWO or 
the SCWRO, or both. 

C. Where under the LWO Section 10.37.6(d), the CITY'S Designated 
Administrative Agency has determined (a) that CONTRACTOR is in 
violation of the LWO in having failed to pay some or all of the living wage, 
and (b) that such violation has gone uncured, the CITY in such 
circumstances may impound monies otherwise due CONTRACTOR in 
accordance with the following procedures. Impoundment shall mean that 
from monies due CONTRACTOR, CITY may deduct the amount 
determined to be due and owing by CONTRACTOR to its employees. 
Such monies shall be placed in the holding account referred to in LWO 
Section 10.37.6(d)(3) and disposed of under procedures described therein 
through final and binding arbitration. Whether CONTRACTOR is to 
continue work following an impoundment shall remain in the sole 
discretion of the CITY. CONTRACTOR may not elect to discontinue work 
either because there has been an impoundment or because of the 
ultimate disposition of the impoundment by the arbitrator. 

D. CONTRACTOR shall inform employees making less than Twelve Dollars 
($12.00) per hour of their possible right to the federal Earned Income 
Credit (EIC). CONTRACTOR shall also make available to employees the 
forms informing them about the EIC and forms required to secure advance 
EIC payments from CONTRACTOR. 

PSC-32. AMERICANS WITH DISABILITIES ACT 

CONTRACTOR hereby certifies that it will comply with the Americans with Disabilities 
Act, 42 U.S.C. §§ 12101 et seq., and its implementing regulations. CONTRACTOR will 
provide reasonable accommodations to allow qualified individuals with disabilities to 
have access to and to participate in its programs, services and activities in accordance 
with the provisions of the Americans with Disabilities Act. CONTRACTOR will not 
discriminate against persons with disabilities nor against persons due to their 
relationship to or association with a person with a disability. Any subcontract entered 
into by CONTRACTOR, relating to this Contract, to the extent allowed hereunder, shall 
be subject to the provisions of this paragraph. 



PSC-33. CONTRACTOR RESPONSIBILITY ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Contractor 
Responsibility Ordinance, Section 10.40 et seq., of the Los Angeles Administrative 
Code, as amended from time to time, which requires CONTRACTOR to update its 
responses to the responsibility questionnaire within thirty calendar days after any 
change to the responses previously provided if such change would affect 
CONTRACTOR'S fitness and ability to continue performing this Contract. 

In accordance with the provisions of the Contractor Responsibility Ordinance, by signing 
this Contract, CONTRACTOR pledges, under penalty of perjury, to comply with all 
applicable federal, state and local laws in the performance of this Contract, including but 
not limited to, laws regarding health and safety, labor and employment, wages and 
hours, and licensing laws which affect employees. CONTRACTOR further agrees to: 
(1) notify the CITY within thirty calendar days after receiving notification that any 
government agency has initiated an investigation which may result in a finding that 
CONTRACTOR is not in compliance with all applicable federal, state and local laws in 
performance of this Contract; (2) notify the CITY within thirty calendar days of all 
findings by a government agency or court of competent jurisdiction that CONTRACTOR 
has violated the provisions of Section 10.40.3(a) of the Contractor Responsibility 
Ordinance; (3) unless exempt, ensure that its subcontractor(s), as defined in the 
Contractor Responsibility Ordinance, submit a Pledge of Compliance to the CITY; and 
(4) unless exempt, ensure that its subcontractor(s), as defined in the Contractor 
Responsibility Ordinance, comply with the requirements of the Pledge of Compliance 
and the requirement to notify the CITY within thirty calendar days after any government 
agency or court of competent jurisdiction has initiated an investigation or has found that 
the subcontractor has violated Section 10.40.3(a) of the Contractor Responsibility 
Ordinance in performance of the subcontract. 

PSC-34. MINORITY. WOMEN. AND OTHER BUSINESS ENTERPRISE OUTREACH 
PROGRAM 

CONTRACTOR agrees and obligates itself to utilize the services of Minority, Women 
and Other Business Enterprise firms on a level so designated in its proposal, if any. 
CONTRACTOR certifies that it has complied with Mayoral Directive 2001-26 regarding 
the Outreach Program for Personal Services Contracts Greater than $100,000, if 
applicable. CONTRACTOR shall not change any of these designated subcontractors, 
nor shall CONTRACTOR reduce their level of effort, without prior written approval of the 
CITY, provided that such approval shall not be unreasonably withheld. 

PSC-35. EQUAL BENEFITS ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Equal Benefits 
Ordinance (EBO), Section 10.8.2.1 of the Los Angeles Administrative Code, as 
amended from time to time. 



A. During the performance of the Contract, CONTRACTOR certifies and 
represents that CONTRACTOR will comply with the EBO. 

B. The failure of CONTRACTOR to comply with the EBO will be deemed to 
be a material breach of this Contract by the CITY. 

C. If CONTRACTOR fails to comply with the EBO the CITY may cancel, 
terminate or suspend this Contract, in whole or in part, and all monies due 
or to become due under this Contract may be retained by the CITY. The 
CITY may also pursue any and all other remedies at law or in equity for 
any breach. 

D. Failure to comply with the EBO may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

E. If the CITY'S Designated Administrative Agency determines that a 
CONTRACTOR has set up or used its contracting entity for the purpose of 
evading the intent of the EBO, the CITY may terminate the Contract. 
Violation of this provision may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

CONTRACTOR shall post the following statement in conspicuous places at its place of 
business available to employees and applicants for employment: 

"During the performance of a Contract with the City of Los Angeles, 
the Contractor will provide equal benefits to its employees with 
spouses and its employees with domestic partners. Additional 
information about the City of Los Angeles' Equal Benefits 
Ordinance may be obtained from the Department of Public Works, 
Office of Contract Compliance at (213) 847-1922." .. 

PSC-36. SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, this Contract is subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code, as amended from time to time. 
CONTRACTOR certifies that it has complied with the applicable provisions of the 
Slavery Disclosure Ordinance. Failure to fully and accurately complete the affidavit may 
result in termination of this Contract. 



Form Gen. 133 (Rev. 3/09) 

EXHIBIT 1 

INSURANCE CONTRACTUAL REQUIREMENTS 

CONTACT For additional information about compliance with City Insurance and Bond 
requirements, contact the Office of the City Administrative Officer, Risk Management at (213) 
978-RISK (7475) or go online at www.lacitv.org/cao/risk. The City approved Bond Assistance 
Program is available for those contractors who are unable to obtain the City-required 
performance bonds. A City approved insurance program may be available as a low cost 
alternative for contractors who are unable to obtain City-required insurance. 

CONTRACTUAL REQUIREMENTS 

CONTRACTOR AGREES THAT: 

1. Additional Insured/Loss Payee. The CITY must be included as an Additional 
Insured in applicable liability policies to cover the CITY'S liability ariSing out of the acts or 
omissions of the named insured. The CITY is to be named as an Additional Named Insured and 
a Loss Payee As Its Interests May Appear in property insurance in which the CITY has an 
interest, e.g., as a lien holder. 

2. Notice of Cancellation. All required insurance will be maintained in full force for the 
duration of its business with the CITY. By ordinance, all required insurance must provide at 
least thirty (30) days' prior written notice (ten (10) days for non-payment of premium) directly to 
the CITY if your insurance company elects to cancel or materially reduce coverage or limits prior 
to the policy expiration date, for any reason except impairment of an aggregate limit due to prior 
claims. 

3. Primary Coverage. CONTRACTOR will provide coverage that is primary with 
respect to any insurance or self-insurance of the CITY. The CITY'S program shall be excess of 
this insurance and non-contributing. 

4. Modification of Coverage. The CITY reserves the right at any time during the term 
of this Contract to change the amounts and types of insurance required hereunder by giving 
CONTRACTOR ninety (90) days' advance written notice of such change. If such change should 
result in substantial additional cost to CONTRACTOR, the CITY agrees to negotiate additional 
compensation proportional to the increased benefit to the CITY. 

5. Failure to Procure Insurance. All required insurance must be submitted and 
approved by the Office of the City Administrative Officer, Risk Management prior to the 
inception of any operations by CONTRACTOR. 

CONTRACTOR'S failure to procure or maintain required insurance or a self-insurance program 
during the entire term of this Contract shall constitute a material breach of this Contract under 
which the CITY may immediately suspend or terminate this Contract or, at its discretion, procure 
or renew such insurance to protect the CITY'S interests and pay any and all premiums in 
connection therewith and recover all monies so paid from CONTRACTOR. 

6. Workers' Compensation. By signing this Contract, CONTRACTOR hereby certifies 
that it is aware of the provisions of Section 3700 et seq., of the California Labor Code which 
require every employer to be insured against liability for Workers' Compensation or to undertake 
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self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all time during the performance of the work pursuant to this Contract. 

7. California Licensee. All insurance must be provided by an insurer admitted to do 
business in California or written through a California-licensed surplus lines broker or through an 
insurer otherwise acceptable to the CITY. Non-admitted coverage must contain a Service of 
Suit clause in which the underwriters agree to submit as necessary to the jurisdiction of a 
California court in the event of a coverage dispute. Service of process for this purpose must be 
allowed upon an agent in California deSignated by the insurer or upon the California Insurance 
Commissioner. 

8. Aggregate Limits/Impairment. If any of the required insurance coverages contain 
annual aggregate limits, CONTRACTOR must give the CITY written notice of any pending 
claim or lawsuit which will materially diminish the aggregate within thirty (30) days of knowledge 
of same. You must take appropriate steps to restore the impaired aggregates or provide 
replacement insurance protection within thirty (30) days of knowledge of same. The CITY has 
the option to specify the minimum acceptable aggregate limit for each line of coverage required. 
No substantial reductions in scope of coverage which may affect the CITY'S protection are 
allowed without the CITY'S prior written consent. 

9. Commencement of Work. For purposes of insurance coverage only, this Contract 
will be deemed to have been executed immediately upon any party hereto taking any steps that 
can be considered to be in furtherance of or towards performance of this Contract. The 
requirements in this Section supersede all other sections and provisions of this Contract, 
including, but not limited to, PSC-4, to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section. 
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Exhibit 1 (Continued) 
Required Insurance and Minimum Limits 

Name: Date: 

AgreemenUReference: ______________________________________________________________________ ___ 

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount. 

___ Workers' Compensation - Workers' Compensation (WC) and Employer's Liability (EL) 

o Waiver of Subrogation in favor of City o Longshore & Harbor Workers 

o Jones Act 

___ General Liability ______________________________________________________ _ 

o Products/Completed Operations o Sexual Misconduct ________ __ 

o Fire Legal Liability ______ _ 

Limits 

WC Statutory 
EL 

0 ___________________________________________________________________ ___ 

___ Automobile Liability (for any and all vehicles used for this Contract, other than commuting to/from work) 

___ Professional Liability (Errors and Omissions) 

___ Property Insurance (to cover replacement cost of building - as determined by insurance company) 

o All Risk Coverage o Boiler and Machinery 

o Flood ____ _ o Builder's Risk 

o Earthquake ________ __ 0 ____________________ _ 

___ Pollution Liability 

0 ________________________________________________ _ 

___ Surety Bonds - Performance and Payment (Labor and Materials) Bonds 
Crime Insurance 

Other: 
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INSTRUCTIONS TO PROPOSERS 

A. Submitting a Written Proposal 

To be considered for award of this contract, proposing entities must submit a 
sealed, written proposal in response to the Proposal Submittal Items indicated in 
the Request for Proposals (RFP). Proposals must provide information about the 
proposer's background, current business practice, applicable experience, and 
plans to operate the Youth, Family and Seniors Golf Program as Director of 
Instruction. Proposals will be evaluated based on several evaluation criteria as 
indicated in this RFP. 

Proposers may wish to consider the following guidelines in preparing their 
proposals: 

• Make sure your proposal is well-organized and easy to read. 

• Verify that your proposal is complete and that you have completely responded 
to all proposal items and compliance documents in the RFP. 

• Formulate your responses precisely and with detail; avoiding vague, 
meaningless, or open-ended responses. 

• Make sure your proposal demonstrates that any projections to expand the 
program are realistic and sustainable. 

• Clearly describe what you will bring to the program. 

• If there are significant risks in your program strategy, include plans to mitigate 
those risks, addressing any contingencies that may arise. 

Your written submittal in this RFP process will be the primary basis on which the 
City will consider its award of the proposed contract; therefore, proposers should 
be as thorough and as detailed as possible when responding to each proposal 
item. In the written proposal, proposers must include responses to ALL proposal 
items. Proposers will not be able to add to, or modify their proposals after the 
proposal due date. 

THE CITY RETAINS THE RIGHT AND MAY DEEM A PROPOSER NON­
RESPONSIVE IF THE PROPOSER FAILS TO PROVIDE ALL REQUIRED 
DOCUMENTATION. 

B. Submitted Proposals 

The submitted proposal accepted by Recreation and Parks (RAP) in writing, in 
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accordance with applicable statutes, constitutes a legally binding contract offer. It is 
requested that proposals be prepared simply and economically, avoiding the use of 
unnecessary promotional material, providing only necessary information which best 
describes the experience and qualifications, proposed curriculum, and proposed 
compensation of the Proposer. 

Proposals must contain ALL of the following: 

1. Proposal Submission Letter 

All Proposers are to submit a Proposal Submission Letter (see Exhibit G of the 
RFP). 

2. Proposal DeposH 

All proposals must include a Two Thousand Dollar ($2,000.00) Proposal 
Deposit in the form of a cashier's check only, payable to the City of 
Los Angeles. This amount shall be payable as a guarantee that the selected 
proposer will enter into a contract (hereinafter, "Contract") as the Director of 
Instruction for the Youth, Family and Seniors Golf Program at Tregnan Golf 
Academy. The selected proposer shall have thirty (30) calendar days after the 
contract is sent to selected proposer for signature to review, sign, and return 
the contract to RAP. In the event the selected proposer fails to return the 
signed contract and all other required documents within the allotted time 
frame, a penalty of One Hundred Dollars ($100.00) per calendar day shall be 
applied and deducted from the Proposal Deposit. If, after sixty (60) calendar 
days after the contract is sent to selected proposer for signature, the contract 
is not signed and returned, the City maintains the right to select the proposer 
with the next highest selection ranking. 

The Proposal Deposit of the successful proposer will be released upon 
evidence of insurance (see Exhibit F of the RFP) and execution of the 
Contract. In the event that an award is made and the successful proposer fails 
to execute the Contract or fails to provide evidence of insurance policies, the 
Proposal Deposit of that proposer will be forfeited and retained by RAP. 

The Proposal Deposits of unsuccessful proposers will be returned upon 
execution of a contract with the proposer awarded the Contract. Proposal 
Deposits are maintained for all proposers in the event the successful proposer 
fails to execute the Contract and another proposer is considered for award. 
Please note that the execution of the Contract may take up to eight months to 
complete. 
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3. Proposal Items 

Proposers are to submit detailed responses to all of the Proposal Items in 
Section V of the RFP. 

• Executive Summary 
• Background and Experience 
• Proposed Curriculum 
• Proposed Compensation 

4. Compliance Documents 

This is a new RFP for a new contract. Previous compliance document 
submittals and/or waivers do not apply. The appropriate forms must be 
completed and submitted. (See Section IV and Exhibit D of the RFP.) 

C. Proposal Submittal Information: 

Deadline for Submission 

To be considered, proposals must be received on or before 1 :00 PM, Tuesday 
February 7.2017. 

Where to Submit your Proposal 

The complete proposal package shall be placed in a sealed envelope(s) or box(es) 
labeled "Proposal for Director of Instruction for Youth, Family and Seniors at Tregnan 
Golf Academy." Said envelope(s) or box(es) shall have the name and address of the 
Proposer on the outside and be delivered to: 

Number of Copies 

Los Angeles Department of Recreation and Parks 
Office of the Board of Commissioners 

Attention: Board Secretary 
221 North Figueroa Street, Suite 300 

Los Angeles, CA 90012 

Please provide one (1) original and four (4) copies, and one (1) non-bound reproducible 
copy. An original is one in which a form requiring a signature must be signed in wet ink. 
A reproducible copy is one that can readily be reproduced through a photocopier. 

Important Notices 
Candidates who mail their proposals should allow adequate mail delivery time to ensure 
timely receipt of the proposals. Late proposals will not be considered for review. The 
City reserves the right to determine the timeliness of all proposals submitted. At the day 
and time appointed, all timely submitted proposals will be opened and the name of the 
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proposer(s) announced. No other information regarding the proposals will be made 
public until such time as a recommendation concerning proposals is made to the Board. 

The City reserves the right to extend the deadline for submission should such action be 
in the best interest of the City. In the event the deadline is extended, proposers will 
have the right to revise their proposal. Proposals may be withdrawn personally, by 
written request, prior to the scheduled closing time for receipt of proposals. Faxed 
withdrawals will be accepted by the Board at (213) 202-2610, Attn: Board Secretary. 
The phone number for the Board Office is (213) 202-2640. A written request, signed by 
an authorized representative of the proposing business entity, must be submitted to the 
Board Office. After withdrawing a previously submitted proposal, the proposer may 
submit another proposal at any time up to the specified due date and time. 

Submission of a proposal pursuant to this RFP shall constitute acknowledgement and 
acceptance of the terms and conditions set forth herein. All or portions of this RFP, and 
the contents of the proposal submitted by the successful proposer, may become 
contractual obligations if a contract is awarded. Failure of the selected proposer to 
accept these obligations may result in cancellation of the award and forfeiture of the 
Proposal Deposit. The City reserves the right to withdraw this RFP at any time without 
prior notice. 

All proposals submitted in response to this RFP become the property of the City of 
Los Angeles, Department of Recreation and Parks. 

Pre-Proposal Conference and Site Visit: 

Date: 
Conference Time: 
Location: 

January 10,2017 
10:00 AM 
City of Los Angeles 
Central Service Yard 
Golf Division Headquarters 
3900 Chevy Chase Drive, Los Angeles, CA 90039 
(Free parking available) 

The purpose of the conference is to clarify the contents of this RFP and to discuss the 
Director of Instruction for Youth, Family and Seniors Golf Program. Attendance is 
mandatory. It is highly recommended that prospective proposers read the complete 
RFP prior to the conference and begin preparation of their proposal in order to 
maximize the benefits of the conference. The Tregnan Golf Academy site visit will take 
place shortly after the pre-proposal conference. 

To maximize the effectiveness of the conference, the RFP Coordinator requests that, to 
the extent possible, proposers provide questions in writing prior to the conference. This 
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will enable the RFP Coordinator to prepare responses in advance. Questions 
concerning the RFP should be e-mailed to the RFP Coordinator at 
Stanley.Woo@lacity.org with "Director of Instruction RFP" in the e-mail subject line or 
mailed to: 

Department of Recreation and Parks 
Partnership Division/Concessions Unit 

Attention: Stanley Woo 
221 N. Figueroa Street, Suite 200 

Los Angeles, CA 90012 

Additional questions may be accepted, in writing, at the conference. However, 
responses may be deferred and provided as addenda to the RFP at a later date. All 
questions, without identifying the submitting company, will be compiled with the 
appropriate answers and issued as an addendum to the RFP. When submitting 
questions, please specify the RFP section number, paragraph number, and page 
number, and quote the passage that prompted the question. This will ensure that the 
passage can be quickly found in the RFP. The City reserves the right to group similar 
questions when providing answers. 

If the City requirements or the specifications prevent proposers from submitting a 
proposal that would be beneficial to the City, please address the concern to the RFP 
Coordinator listed above and below. Questions may address concerns that the 
application of minimum requirements, evaluation criteria and/or business requirements 
would unfairly disadvantage proposers or, due to unclear instructions, may result in the 
City not receiving the best possible responses from proposers. 

Please direct all comments and questions to the RFP Coordinator. All contact regarding 
this RFP or any matter relating thereto must be in writing and may be mailed, e-mailed, 
or faxed as follows: 

Name: 
Address: 
E-mail: 
Fax: 

Stanley Woo, RFP Coordinator 
221 N. Figueroa Street, Suite 200, Los Angeles, CA 90012 
Stanley.Woo@lacity.org 
213-202-4311 

D. Document Check 
Please check the contents of your RFP package carefully to ensure that you have in 
your possession all the necessary documents as referenced within the RFP, including 
any addenda. If you are missing any items, you should make a written request to the 
RFP Coordinator at the address above. 

The complete RFP package and all forms and information in the Exhibits are also 
available at www.laparks.org/proposal.htm and on the Los Angeles Business 
Assistance Virtual Network (LABAVN) at www.labavn .. org . Should you find a 
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discrepancy in or omissions from said documents, or have questions as to their 
meaning, notify the RFP Coordinator bye-mail no later than 24-hours prior to the 
deadline date for receiving proposals. The City of Los Angeles will not be bound by any 
oral statements or representations. 

IMPORTANT: 

Charter Section 371 (e)(1 0) 
In approving this RFP, the Board, in its capacity as the contract awarding 
authority for RAP, finds, pursuant to Charter Section 371 (e) (10), that the use of 
competitive bidding would be undesirable, impractical or otherwise excused by 
the common law and the Charter because, unlike the purchase of a specified 
product, there is no single criterion, such as price comparison, that will 
determine which proposer can best provide the services required by RAP for the 
improvement, operation, and maintenance of RAP's operations. To select the 
best proposer for this operation, the Board finds it is necessary to utilize a 
standard request for proposals process and to evaluate proposals received 
based upon the criteria included in this RFP. The Board specifically finds that the 
narrower and more specialized competitive sealed proposal process authorized 
but not required by Charter Section 371, subsection (b), would not meet RAp·s 
needs and therefore opts to utilize the standard request for proposals process. 
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LEVEL I REQUIREMENTS 

In order to be found responsive under Level I requirements, each of the following must 
be addressed. Refer to the applicable Request for Proposal (RFP) sections for 
additional detail. 

1. Compliance Documents 

As part of the RFP process (Section IV of the RFP), all proposers are to review, 
complete, and submit compliance documents. Information, related forms, and 
instructions are located in Exhibit D of the RFP ("Compliance Documents"). 

Previous compliance document submittals and/or waivers do not apply. New forms 
must be completed and processed. 

Additional information regarding some compliance documents may be available at the 
Pre-Proposal Conference, on a City website, and/or by phone with the administering 
City Department of a given ordinance or compliance document. Exemptions from 
certain ordinances may also apply. The Department of Recreation and Parks (RAP) 
reserves the right to request additional information and/or clarification regarding 
submitted compliance documents during the evaluation process. 

The following compliance documents MUST be included with your proposal: 

a. Proposer's Signature Declaration and Affidavit (Section LA of Exhibit D) 
The document must be signed and notarized. Legal name(s} on all proposal 
documents and the resultant Concession Contract must be consistent. Only the 
original notarized form is acceptable. 

b. Disposition of Proposals (Section I.B of Exhibit D) 
The document must be signed by an individual authorized to bind the proposer. 

c. Nondiscrimination, Equal Employment Practices, and Affirmative Action Program 
(Section I.C of Exhibit D) Please read instructions in Exhibit D. 

d. Contractor Responsibility Ordinance Statement (Section I.D of Exhibit D) 
Pages 1 through 6 of the document must be completed and submitted with the 
proposal. Pages 1 and 6 must be signed by an individual authorized to bind the 
proposer. 

e. Equal Benefits Ordinance Statement / First Source Hiring Ordinance (FSHO) 
(Section I.E of Exhibit D) Please read the instructions in Exhibit D. 

f. Living Wage Ordinance (LWO)/Service Contractor Worker Retention Ordinance 
(SCWRO) - only if applying for an exemption (Section I.F of Exhibit D). Submittal of 
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documents only required if the proposer is applying for an exemption to the 
ordinance requirements. 

g. Business Inclusion Program (BIP) Requirements (Section I.G of Exhibit D) 

It is the policy of the City to provide Minority Business Enterprise (MBE), Women 
Business Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business 
Enterprise (EBE), Disabled Veteran Business Enterprise (DVBE), and all Other 
Business Enterprise (OBE) concerns an equal opportunity to participate in the 
performance of all City contracts. 

Proposers will assist the City in implementing this policy by taking all reasonable 
steps to ensure that all available business enterprises, including MBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs, have an equal opportunity to compete for, and 
participate in, City contracts. Equal opportunity will be determined by the proposer's 
BIP outreach documentation, as described in Business Inclusion Program (BIP) 
Requirements (Section I.G of Exhibit D), of this RFP. Participation by MBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs may be in the form of subcontracting. Proposers 
must refer to Business Inclusion Program (BIP) Requirements (Section I.G of Exhibit 
D) of this RFP for additional information and instructions. BIP outreach must be 
performed using the Business Assistance Virtual Network (www.labavn.org). A 
proposer's failure to utilize and complete their BIP Outreach as described in 
Business Inclusion Program (BIP) Requirements (Section I.G of Exhibit D) 
may result in their proposal being deemed non-responsive. 

The anticipated participation levels are as follows: 

MBE Participation: 18% 

WBE Participation: 4% 

SBE Participation: 25% 

EBE Participation: 80/0 

DVBE Participation: 3% 

h. Municipal Lobbying Ordinance / Bidder Certification - CEC Form 50 (Section I.H of 
Exhibit D) Please read the instructions in Exhibit D. 

i. Prohibited Contributions - CEC Form 55 (Section 1.1 of Exhibit D) 
Compliance with Los Angeles City Charter Section 470(c)(12) (Measure H). 
Please read the instructions in Exhibit D. 

j. Form W-9, Request for Taxpayer Identification Number (TIN) and Certification 
Please read the instructions in Exhibit D. 
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k. Iran Contracting Act of 2010 Compliance Affidavit 
Please read the instructions in Exhibit D. 

RFP EXHIBIT C 

Only the proposer selected for award of this contract is required to submit the 
following additional required items prior to execution of the Contract (within sixty 
[60J calendar days from the date the contract is awarded by the Board to the 
selected proposer): 

I. Americans with Disabilities Act Certification 

m. Business Tax Registration Certificate ' 

n. Certification of Compliance with Child Support Obligations 

o. Contractor Responsibility Ordinance - Pledge of Compliance 

p. City-Approved Proof of Insurance (See separate exhibit attached to RFP) 

q. City-Approved Performance Deposit (See RFP for acceptable forms of deposit) 

r. Los Angeles Residence Information (location of selected Contractor's 
headquarters and percentage of workforce residing in Los Angeles) 

s. LWO/SCWRO - Additional related forms from item "f' above 

t. Slavery Disclosure Affidavit 

Failure of the successful proposer to submit items "I" through "t" above, and submit a 
signed Contract within sixty (60) calendar days of award (as notified in writing by the 
RAP Board Office) shall cause the proposal to be deemed non-responsive and will 
result in cancellation of the award and forfeiture of the proposal deposit. 

PLEASE PROVIDE A RESPONSE TO THE FOLLOWING: 

2. PROPOSAL ITEMS: 

Proposers are encouraged to submit a practical and sustainable proposal. Accordingly, 
proposers must respond to each of the following items in their written proposal. Each 
response in the proposal must correspond to each of the numbered items herein. 

A. Executive Summary (RFP Section V.A) (No points awarded) 

The Executive Summary must be limited to two (2) typed pages (single-space, 12-
point font, or similar) and must provide a comprehensive but concise summary of the 
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Proposer's understanding of the requirements of this RFP, a description of the 
approach to providing the services requested in this RFP, and clearly state why the 
Proposer is the best qualified person to perform the programs and services outlined 
in this RFP. Also include name and address of the Proposer, telephone number and 
e-mail address. 

B. Background and Experience (RFP Section V.B) (50 points possible) 

Describe your background and experience in golf instruction and programming to 
youth, family and seniors. 

Note: This section pertains to your CURRENT qualifications, operations, and 
PAST experience; not your PROPOSED operation for this Professional Services 
Contract for youth, family and seniors golf instruction and programming. 

1. Experience and Qualifications 
Proposers must include a response to each proposal item listed below (if none, 
so state in response to each item below): 

B.1.a Time in business providing golf instruction (in years and months). 

B.1.b Business Type: Sole Proprietorship, Partnership, Joint Venture, 
Corporation, or limited Liability Company (LLC), etc. 

B.1.c List current operationallocation(s). 

B.1.d Copy of Class "A" Professional Golfers' Association (PGA) teaching card. 

B.1.e List other certifications and/or documentation which demonstrates 
Proposer's experience and qualifications. Include copies. 

B.1.f Provide past two years' annual gross revenue figures as stated on 
Proposer's 2014 and 2015 federal tax returns. Provide copies of 2014 
and 2015 federal tax returns. 

2. Experience with Similar Contracts 
Proposer shall list experience providing golf instruction services to youth, family 
and seniors; and developing these types of golf programs, at public or private 
golf courses. Complete the "Experience with Similar Contracts" Table (RFP 
Exhibit H) to include the following information: 

B.2.a Clients name and address. 

B.2.b Dollar amount of the entire project. 

B.2.c Beginning and ending dates of the contracts. 

B.2.d Contact person to provide reference (include name, title, telephone 
number, and e-mail address). 

B.2.e Scope of Services (include titles, duties, and tasks). 
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B.2.f List contracts terminated since 2005 with an explanation of reason(s) for 
termination. 

3. References 
Proposer shall provide the following reference information. 

B.3 Two (2) reference letters from former or current employers or contracting 
organizations to document work experience and client satisfaction. 
Letters must include name, business address, and phone number of 
contact person. 

Note: submission of a proposal in response to this RFP constitutes 
authorization for RAP to contact any identified previous clients to request 
information on the performance of the proposer. 

C. Proposed Curriculum (RFP Section V.C) (30 points possible) 

Proposer shall submit a written golf class curriculum for youths, family, and 
seniors - respectively, ability levels and special needs (learning disabilities, 
physical handicaps, etc.) in accordance with PGA guidelines, including, but not 
limited to: 

C.1 Golf playing rules, etiquette, and safety regulations. 

C.2 Specialized instruction, such as putting, club handling, swinging, hitting , 
proper use of golf equipment, on-course play, teeing, playing strategy, and 
scoring. 

C.3 Preparation for tournament and advanced play. 

C.4 Teaching methods and approach to providing the services requested in 
this RFP. 

C.5 Include sample handouts, quizzes, and other teaching aids. 

C.6 Include sample program descriptions, flyers, brochures or other 
promotional material. 

D. Proposed Compensation (RFP Section V.D) (20 points possible) 

D.1 Proposed hourly compensation rate - year one. 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the first 12-month 
period of the Contract. 

D.2 Proposed hourly compensation rate - year two. 
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Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the second 12-
month period of the Contract (pending approval of first renewal option). 

0.3 Proposed hourly compensation rate - year three. 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the third 12-
month period of the Contract (pending approval of second renewal option). 
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SECTION A 

PROPOSER'S SIGNATURE DECLARATION AND AFFIDAVIT 

With each proposal, a statement shall be submitted and signed by the respondent under penalty 
of perjury that: The response is genuine, not a sham or collusive, the response is not made in 
the interest or on behalf of any person not named therein; the respondent has not directly or 
indirectly induced or solicited any person to submit a false or sham response or to refrain from 
responding; and, the respondent has not in any manner sought by collusion to secure an 
advantage over any other respondent. 

INSTRUCTIONS: 

a. Sign and Notarize the Document 
b. Submit with the Bid/Proposal 

Signatures: 

Individual: (e.g., Individual dba [Name or Company], etc) -Individual must sign affidavit. 

Partnership: At least ONE General Partner must sign the affidavit. 

Corporation: It is preferred that the PRESIDENT and SECRETARY of the corporation sign the 
affidavit on behalf of the corporation, but a VICE-PRESIDENT may sign in the 
absence of the President and an Assistant Secretary or Treasurer may sign in 
the absence of the Secretary. 

Note: An Authorized Agent may sign for a Corporation, provided the City is 
furnished a certified copy of the Board of Directors Resolution authorizing such 
person to execute the document on behalf of the corporation. An 
acknowledgement at the base of the Resolution must state that it is unchanged, 
in force, and must be signed by the Corporate Secretary with the current date. 
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AFFIDAVIT TO ACCOMPANY PROPOSALS 

IANe, __________________________________________________________________ _ 

being first duly sworn, deposes and states: That the undersigned 

(Insert "Sole Owner", "General Partner", "President", "Secretary", or other proper title) 

isof __________________________________________________________________ __ 

(Name of firm / business entity) 

Who submits herewith to City of Los Angeles the attached proposal: 

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all 
statements of fact therein are true; that such proposal was not made in the interest or behalf of any 
person, partnership, company, association, organization or corporation not therein named or disclosed. 

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication 
or conference with anyone attempted to induce action prejudicial to the interests of the public body which 
is to award the contract, or of any other proposer, or anyone else interested in the proposed contract: that 
the proposer has not in any manner sought by collusion to secure for itself an advantage over any other 
proposer. 

Affiant further deposes and states that prior to the public opening and reading of proposals the said 
proposer: 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said 
proposer or anyone else or fix the proposal price of said proposer or of anyone else, or to 
raise or fix any overhead, profit or cost element of its price or of that of anyone else; 

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the 
contents thereof, or divulge information or data relative thereto, to any corporation, 
partnership, company, association, organization, proposal depository, or to any member or 
agent thereof, or to any individual or group of individuals, except to the awarding authority or 
to any person or persons who have a partnership or other financial interest with said proposer 
in its business. 

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or 
cancellation of any concession contract awarded pursuant to this proposal. 

I hereby certify or declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 

STATE OF CALIFORNIA 
COUNTYOF __________________ __ 

Subscribed and sworn to before me this ________ day of 
(Signature) 

(Month / Year) (Title) 

(Notary Public) (Date) 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY 
EXECUTED, INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARIAL SEAL 
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RFP EXHIBIT D 

SECTION B 

DISPOSITION OF PROPOSALS 

All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record. Proposers must identify all copyrighted material, trade 
secrets, or other propriertary information that they claim are exempt from disclosure under the 
Public Records Act, and indemnify and defend the City of Los Angeles for its refusal to disclose 
such material from person making a request therefore. 

INSTRUCTIONS: 

a. Sign the Document 
b. Submit with the Bid/Proposal 

Signatures: 

The person signing must be authorized to bind the proposer. 
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Disposition of Proposals 

All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record. Proposers must identify all copyrighted materials, trade 
secrets, or other proprietary information that they claim are exempt from disclosure under the 
Public Records Act (California Code, Section 6250 et seq.) 

In the event such an exemption is claimed, the proposer must state in the proposal that the 
proposer will defend any action brought against the City for its refusal to disclose such material, 
trade secret, or other proprietary information to any party making such a request. The proposer 
is required to state in the proposal that: 

"The proposer will indemnify the City or Agency and hold it harmless from any 
claim or liability and defend any action brought against the City of Los Angeles 
for its refusal to disclose copyrighted material, trade secrets, or other proprietary 
information to any persons making a request therefore." 

Proposer's obligations herein include, but are not limited to, all attorney's fees (both in house 
and outside counsel), costs of litigation incurred by the City or its attorneys (including all actual 
costs incurred by the City, not merely those costs recoverable by a prevailing party, and 
specifically including costs of experts and consultants) as well as all damages or liability or any 
nature whatsoever arising out of any such suits, claims, and causes of action brought against 
the City, through and including any appellate proceedings. Proposer's obligations to the City 
under this indemnification provision shall be due and payable on a monthly, on-going basis 
within thirty (30) days after each submission to Proposer of the City's invoices for all fees and 
costs incurred by the City, as well as all damages or liability of any nature. 

"I have read and understand the Disposition of Proposals and agree that the City of Los Angeles 
may release any materials and information contained in the proposal submitted by the 
undersigned's firm in the event that the required hold harmless statement is not included in the 
Proposal." 

Signature of person authorized to bind proposer Date 
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SECTION C 

NONDISCRIMINATION, EQUAL EMPLOYMENT PRACTICES, AND AFFIRMATIVE 
ACTION PROGRAM 

Proposers are advised that any contract awarded pursuant to this procurement process shall be 
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non­
discrimination Clause. 

All contracts for which the consideration is $1,000 or more shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.8.3., Equal Employment Practices Provisions. By 
affixing its signature on a contract that is subject to the Equal Employment Practices Provisions, 
the Contractor shall agree to adhere to the provisions in the Equal Employment Practices 
Provisions for the duration of the contract. 

All contracts for which the consideration is $25,000 or more shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.8.4., Affirmative Action Program Provisions. By 
affixing its signature on a contract that is subject to the Affirmative Action Program Provisions, 
the Contractor shall agree to adhere to the provisions in the Affirmative Action Program 
Provisions for the duration of the contract. 

Furthermore, contractors shall include similar provisions in all subcontracts awarded for work to 
be performed under the contract with the City and shall impose the same obligations. The 
contract with the subcontractor that contends similar language shall be made available to the 
Office of Contract Compliance upon request. 

The City no longer requires separate affidavits to confirm compliance with any of these 
programs. Contractors agree to adhere to the abovementioned programs by affixing its 
signature on a contract resulting from this RFP process. 

Proposers seeking additional information regarding the requirements of the City's Non­
Discrimination Clause, Equal Employment Practices and Affirmative Action Program may visit 
the Bureau of Contract Administration's web site at http://bca.lacity.org. 

INSTRUCTIONS: 

No action required. By affixing a signature to a contract that results from this RFP process, 
the contractor agrees to adhere to these programs. 
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RFP EXHIBIT D 

SECTION D 

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT 

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO 
questionnaire, that prospective contractors are responsible and capable of fully performing the 
work before a contract is awarded by the City of Los Angeles. Additional information may be 
found at the following website: 

bca.lacity.org 

INSTRUCTIONS: 

a. The questionnaire must be completed, appropriately signed, and submitted with the 
proposal (Pages 1 through 9). 



CITY OF LOS ANGELES 
CONTRACTOR RESPONSIBIILITY ORDINANCE 

(Los Angeles Administrative Code Section 10.40 et seq.) 

1. What is the Contractor Responsibility Ordinance? 

RFP EXHIBIT D 

The Contractor Responsibility Ordinance (CRO) requires that each department make a 
determination as to whether prospective contractors are responsible and capable of fully 
performing the work before being awarding a City contract. The Ordinance also requires 
prospective contractors to complete a Responsibility Questionnaire that will be posted on the 
internet for 14 calendar days for public review. 

2. When was the Ordinance adopted? 

The City Council adopted the CRO on November 21, 2000. Regulations implementing the 
Ordinance were adopted on June 19, 2001. 

3. Who is responsible for the administration and enforcement of the Ordinance? 

Three departments were named as administrative agencies responsible for the administration 
of the CRO. Each Designated Administrative Agency (DM) administers the Ordinance for a 
specific type of agreement. The three DM's, the type of agreement each DM is responsible 
for, and contact information for each DM is provided in the table below. 

Administrative Agency Agreement Type Contact Information 

Public Works, SCA Service 
Russ Strazella 
(213) 580-5012 

Public Works, SCA Construction 
Russ Struzella 
(213) 580-5012 

General Services Procurement 
Raymond Richards 
(213) 485-4591 

4. Are all service, procurement, and construction agreements subject to the CRO? 

Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) 
with a Letter of Agreement, is covered by the CRO if it meets one of the definitions below. 

Service agreements: Agreements covered under the general category of a "service 
agreement" include: 
• An agreement for $25,000.00 or more and for at least three months in which a contractor 

will provide services to or for the City. 
• An agreement for a lease or license of City property if the service to be performed on the 

property is something that City employees could perform. 
• An agreement for the lease or license of City property that is in a location where a 

substantial number of the general public might visit. 
• An agreement for the grant of City financial assistance for $100,000 or more if the 

agreement is for the purpose of economic development or job growth. City financial 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 1 
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assistance may also include loans if certain conditions are met. (Refer to Sec. 10.40.0(b) 
of the CRO.) 

Purchase agreements: Purchase agreements are covered if they are for $100,000 or more. 
Agreements to purchase garments are covered if they are for $25,000 or more. 

Construction agreements: All construction agreements are covered, regardless of amount or 
term. 

5. When did the Ordinance become applicable? 

The Ordinance is being applied to Invitation's for Bids (IFB) (including Requests for 
Proposals, Requests for Qualifications, "sole-sourced" contracts, and any other procurement 
process) released to the public on or after September 4, 2001. An agreement entered into 
as a result of an IFB released prior to that date is not subject to the CRO unless it is 
amended after September 4, 2001, and the amended agreement meets the definitions stated 
in the answer to Question #4 above. 

6. If an IFB is subject to the eRO, what must a department do? 

The department must inform prospective bidders/proposers that the CRO is applicable to the 
IFB. The department must also include the appropriate Responsibility Questionnaire for 
bidders/proposers to fill out. Depending on the type of contract to be awarded, one of three 
Questionnaires may be included in the IFB: Service; Procurement; and Construction. 

7. What is a Responsibility Questionnaire? 

The Responsibility Questionnaire asks for information about the bidder/proposer: business 
organization or structure; financial resources and responsibility; performance history; prior 
disputes; and history in complying with laws. Before a department awards a. contract, the 
department will consider information contained in the Questionnaire as part of the review of a 
bidder/proposer's responsibility, as well as any information contained in the Office of Contract 
Compliance's Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEvall] regarding 
the proposer's prior performance on City contracts. 

8. What must a bidder/proposer do when responding to an IFB? 

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility 
Questionnaire and return it to the City department with the bid/proposal. If a bidder/proposer 
does not submit a completed Questionnaire with the bid/proposal, the City department may 
consider the bidder/proposer to be non-responsive to the IFB and may disqualify the 
bidder/proposer from the rest of the IFB process. 

9. Is a separate Questionnaire required for each IFB? 

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which 
a bidder/proposer responds. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 2 
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10. What will the City do with the Questionnaire? 

The department responsible for awarding the agreement will review the information contained 
in the submitted questionnaires, and if necessary, follow up with the bidder/proposer to clarify 
any information contained in the Questionnaire. The awarding authority will send the 
completed Questionnaires to the appropriate DAA. The DAA will post the Questionnaires on 
the City's Bidder/Contractor Responsibility website: www.lacity.org/bidresp.This posting also 
applies to "sole-sourced" contracts, so the completed Questionnaire from a proposed "sole­
sourced" contractor must be forwarded to the appropriate DAA for posting. 

11. How long will the Questionnaires be posted? 

The Questionnaires will be posted on the internet for 14 calendar days. Unless an exemption 
applies, a department cannot award an agreement until the posting requirement has been 
met. 

12. What happens during the 14 calendar-day posting period? 

The general public will be able to review the Questionnaires posted. If, during the 14 
calendar-day posting period, the DAA receives information that calls into question a 
bidder/proposer's responsibility, the DAA will investigate the matter. In that case, no 
agreement may be awarded until the DAA finishes its investigation. Information obtained 
during the investigation will be provided to the department to consider in its determination of a 
bidder/proposer's responsibility. 

13. How does a department know that the posting requirement has been met? 

The awarding department should complete the top portion of the Posting Verification Form 
and forward it to the DAA along with the Questionnaires. The DAA will complete the bottom 
portion of the Posting Verification Form and return it to the department when the posting 
requirement has been met. 

14. Are contract amendments subject to the CRO? 

If an agreement is amended after September 4, 2001 , and the amended agreement meets 
the definitions stated in the answer to Question #4 above, it is subject to the CRO. 
Contractors do not have to submit a Questionnaire; however, the CRO Contract Language 
must be incorporated into the amended agreement. 

15. After the agreement is awarded, or the agreement is amended, what does the CRO 
require the contractor to do? 

The CRO requires a contractor to: 
• Comply with all federal, state, and local laws in the performance of the contract, including 

but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 3 
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• Notify the awarding authority within 30 calendar days after receiving notice that any 
governmental agency has started an investigation into violations of, or has found that the 
contractor has violated, any federal, state, or local law in the performance of the contract.. 

• When applicable, provide the awarding authority, within· 30 calendar days, updated 
responses to the Questionnaire if a change occurs that would affect the contractor's 
responsibility and ability to continue the agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, 
and local laws in the performance of the agreement. 

• Ensure that subcontractors working on the City agreement submit a Pledge of 
Compliance to comply with the CRO. 

16. What happens if a contractor is found to be in violation of the Ordinance? 

The DAA will notify the contractor that a violation has been found and give the contractor 10 
calendar days to correct the violation. If the contractor fails to do so, the City may terminate 
the agreement and pursue all available contractual remedies. The City may also hold a non­
responsibility hearing and debar the contractor from doing business with the City for five (5) 
years. 

17. What about subcontractors? 

Subcontractors are subject to the CRO, and the contractor must ensure that each of its 
subcontractors complies with the CRO. Subcontractors do not need to complete a 
Questionnaire, but they must submit to the awarding department a Pledge of Compliance 
with the Ordinance before they can start work on a City agreement. 

18. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for ensuring that all its subcontractors comply 
with the CRO, the sanctions listed in the answer to Question #16 may be applied to the prime 
contractor if the subcontractor does not correct the violation(s). 

19. Are there any exemptions under the Ordinance? 

Generally, two categories of exemptions exist under the CRO: 

(1) Agreements exempt from all the CRO requirements: 
• Contracts with a governmental entity such as the United States of America, the State of 

California, a county, city or public agency of such entities, or a public or quasi-public 
corporation located therein and declared by law to have such status. 

• Contracts for the investment of trust moneys or agreements relating to the management 
of trust assets. 

• Banking contracts entered into by the Treasurer pursuant to California Government Code 
Section 53630 et seq. 

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply with all other CRO provisions. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 4 
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• Agreements awarded on the basis of emergency circumstances when the awarding 
authority finds that the City would suffer a financial loss or that City operations would be 
adversely impacted. This exemption is subject to approval by the DAA. 

• Agreements for goods or services that are proprietary or available from only one source. 
This exemption is subject to approval by the DAA. 

• Agreements awarded under the authority of Charter Sections 371 (e)(5), (6), (7) or (8). 
The awarding authority must certify in writing that the contract is entered into in 
compliance with the requirements of those Charter sections. 

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the 
Rules and Regulations? 

All CRO-related information and documents can be found on the CRO website: 
http://www.lacity.org/bidresp. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 5 



CITY OF LOS ANGELES 
RESPONSIBILITY QUESTIONNAIRE 

RFP EXHIBIT 0 
SERVICE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive. 

The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bidlproposal non-responsive. All responses must be typewritten 
or printed in ink. Where an explanation is required or where additional space is needed to explain an answer, 
use the Responsibility Questionnaire Attachments. Submit the completed form and all attachments to the 
awarding authority. Retain a copy of this completed form for future reference. Contractors must submit 
updated information to the awarding authority if changes have occurred that would render any of the responses 
inaccurate in any way. Updates must be submitted to the awarding authority within 30 days of the change(s). 

A. CONTACT INFORMATION 

CITY DEPARTMENT INFORMATION 

City Department/Division Awarding Contract City Contact Person Phone 

City Bid or Contract Number (if applicable) and Project Title 

BIDDERICONTRACTOR INFORMATION 

Bidder/Proposer Business Name 

Street Address City State Zip 

Contact Person, Title Phone Fax 

TYPE OF SUBMISSION: 

The Questionnaire being submitted is: 

o An initial submission of a completed Questionnaire. 

o An update of a prior Questionnaire dated __ .....:1 __ ---'1 __ _ 

o No change. I certify under penalty of perjury under the laws of the State of California that there has been no 
change to any of the responses since the las~ Responsibility Questionnaire dated 1 1 __ _ 
was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

Print Name, Title Signature Date 

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS: ___ _ 

Responsibility Questionnaire (Rev. 01/20/12) 
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SERVICE 

B. BUSINESS ORGANIZATION/STRUCTURE 
Indicate the organizational structure of your firm. "Firm" includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof. 

o Corporation: Date incorporated: __ , __ ,__ State of incorporation: _____ _ 
List the corporation's current officers. 

President: 

Vice President: 

Secretary: 

Treasurer: 

D Check the box only if your firm is a publicly traded corporation. 
List those who own 5% or more of the corporation's stocks. Use Attachment A if more space is needed. 
Publicly traded corporations need not list the owners of 50/0 or more of the corporation's stocks. 

D Limited Liability Company: Date of formation: __ , __ , __ State of formation: ____ _ 
List members who own 50/0 or more of the company. Use Attachment A if more space is needed. 

D Partnership: Date formed: __ , __ , __ State of formation: _____ _ 
List all partners in your firm. Use Attachment A if more space is needed. 

D Sole Proprietorship: Date started: . __ ' __ ' __ 
List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 
Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question. 

D Joint Venture: Date formed: __ , __ , __ 
List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will 
have in the joint venture. Use Attachment A if more space is needed. Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Venture's submission to be 
considered as responsive to the invitation. 

Responsibility Questionnaire (Rev. 01/20/12) 2 



C. OWNERSHIP AND NAME CHANGES 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm? 

DYes 0 No 

RFP EXHIBIT D 
SERVICE 

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm. 

2. Has any of the firm's owners, partners, or officers operated a similar business in the past five years? 

DYes 0 No 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm. 

3. Has the firm changed names in the past five years? 

DYes 0 No 

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the reason 
for each name change in the last five years. 

4. Are any of your firm's licenses held in the name of a corporation or partnership? 

DYes 0 No 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

Bidders/Contractors must continue on to Section 0 and answer all remaining questions 
contained in this Questionnaire. 

The responses in this Questionnaire will not be made available to the public for review. This is not a 
public document. [ CPCC §201 01 (a) ] 

Responsibility Questionnaire (Rev. 01/20/12) 3 



D. FINANCIAL RESOURCES AND RESPONSIBILITY 
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SERVICE 

5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

6. Is your company in the process of, or in negotiations toward, being sold? 

DYes D No 

If Yes, explain the circumstances on Attachment B. 

E. PERFORMANCE HISTORY 

7. How many years has your firm been in business? Years. ----

8. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

DYes D No 

If, Yes, list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) starting date; and (e) ending date. 

9. List on Attachment B all contracts your firm has had with any private or governmental entity (other than the 
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for 
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date. 

D Check the box if you have not had any similar contracts in the last five years 

10. In the past five years, has a governmental or private entity or individual terminated your firm's contract prior 
to completion of the contract? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

11. In the past five years, has your firm used any subcontractor to perform work on a government contract 
when you knew that the subcontractor had been debarred by a governmental entity? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

Responsibility Questionnaire (Rev. 01/20/12) 4 



F. DISPUTES 
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13. In the past five years, has your firm been the defendant in court on a matter related to any of the following 
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any of 
the questions below, explain the circumstances surrounding each instance on Attachment B. You must 
include the following in your response: the name of the plaintiffs in each court case. the specific causes of 
action in each case: the date each case was filed; and the disposition/current status of each case. 

(a) Payment to subcontractors? 

DYes 0 No 

(b) Work performance on a contract? 

DYes 0 No 

(c) Employment-related litigation brought by an employee? 

DYes 0 No 

14. Does your firm have any outstanding judgements pending against it? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

15. In the past five years, has your firm been assessed liquidated damages on a contract? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

G. COMPLIANCE 

16. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited, 
assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or 
administered, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the 
term "owner" does not include owners of stock in your firm if your firm is a publicly traded corporation. 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was 
involved, the dates of such instances, and the outcome. 

17. If a license is required to perform any services provided by your firm, in the past five years, has your firm, 
or any person employed by your firm, been investigated, cited, assessed any penalties, subject to any 
disciplinary action by a licensing agency, or found to have violated any licensing laws? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

Responsibility Questionnaire (Rev. 01/20/12) 5 
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SERVICE 

18. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a 
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

H. BUSINESS INTEGRITY 

19. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 
the term "firm" includes any owners, partners, or officers in the firm. The term "owner" does not include 
owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to any of the 
questions below, explain on Attachment B the circumstances surrounding each instance. 

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or 
material misrepresentation(s)? 

DYes 0 No 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)? 

DYes 0 No 

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misrepresentation(s) to any governmental entity or public utility? 

DYes 0 No 

20. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 
term "owner" does not include those who own stock in a publicly traded corporation. 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained on all Attachments. I further certify that 
I have provided full and complete answers to each question, and that all information provided in response to 
this Questionnaire is true and accurate to the best of my knowledge and belief. 

Print Name, Title Signature Date 

Responsibility Questionnaire (Rev. 01/20/12) 6 



ATTACHMENT A FOR SECTIONS A THROUGH C 

RFP EXHIBIT 0 
SERVICE 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Make copies of this Attachment if additional 
pages are needed. 
Page __ 

Responsibility Questionnaire (Rev. 01/20/12) 7 



ATTACHMENT B FOR SECTIONS D THROUGH H 

RFP EXHIBIT D 
SERVICE 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Make copies of this Attachment if additional 
pages are needed. 
Page __ 

Responsibility Questionnaire (Rev. 01/20/12) 8 
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SERVICE 

ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 16 

Check Yes in response to Question No. 16 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term "owner" does not include owners of stock in your 
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment B 
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome. 

FEDERAL ENTITIES 

Federal Department of Labor 
• American with Disabilities Act 
• Immigration Reform and Control Act 
• Family Medical Leave Act 
• Fair Labor Standards Act 
• Davis-Bacon and laws covering wage requirements 

for federal government contract workers 
• Migrant and Seasonal A~ricultural Workers 

Protection Act 
• Immigration and Naturalization Act 
• Occupational Safety and Health Act 
• anti-discrimination provisions applicable to 

government contractors and subcontractors 
• whistleblower protection laws 

Federal Department of Justice 
• Civil Rights Act 
• American with Disabilities Act 
• Immigration Reform and Control Act of 1986 
• bankruptcy fraud and abuse 

Federal Department of Housing and Urban 
Development (HUD) 
• anti-discrimination provisions in federally 

subsidized/assisted/sponsored housing programs 
• prevailing wage requirements applicable to HUD 

related programs 

Federal Environmental Protection Agency 
• Environmental Protection Act 

National Labor Relations Board 
• National Labor Relations Act 

Federal Equal Employment Opportunity 
Commission 
• Civil Rights Act 
• Equal Pay Act 
• Age Discrimination in Employment Act 
• Rehabilitation Act 
• Americans with Disabilities Act 

Responsibility Questionnaire (Rev. 01/20/12) 

STATE ENTITIES 

California's Department of Industrial Relations 
• wage and labor standards, and licensing and 

reg istration 
• occupational safety and health standards 
• workers' compensation self insurance plans 
• Workers' Compensation Act 
• wage, hour, and working standards for apprentices 
• any provision of the California Labor Code 

California's Department of Fair Employment and 
Housing 
• California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
• Ralph Civil Rights Act 

California Department of Consumer Affairs 
• licensing, registration, and certification 

req u irements 
• occupational licensing requirements administered 

and/or enforced by any of the Department's 
boards, including the Contractors' State Licensing 
Board 

California's Department of Justice 

LOCAL ENTITIES 

City of Los Angeles or any of its subdivisions for 
violations of any law, ordinance, code, rule, or 
regulation administered and/or enforced by the City, 
including any letters of warning or sanctions issued by 
the City of Los Angeles for an unauthorized substitution 
of subcontractors, or unauthorized reductions in dollar 
amounts subcontracted. 

OTHERS 

Any other federal, state, local governmental entity 
for violation of any other federal, state, or local law or 
regulation relating to wages, labor, or other terms and 
conditions of employment. 

9 
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RFP EXHIBIT D 

SECTION E 

EQUAL BENEFITS ORDINANCE STATEMENT 

Any contract awarded pursuant to this procurement process shall be subject to the applicable 
provisions of Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits Ordinance 
(EBO). 

All Proposers shall complete and submit the Equal Benefits Ordinance Compliance Affidavit, 
available on the City of Los Angeles' Business Assistance Virtual Network (BAVN) residing at 
www.labavn.org .prior to award of a City contract that exceeds $25,000. The affidavit shall be 
valid for a period of three years from the date it is first uploaded onto the City's BAVN. 
Proposers do not need to submit supporting documentation with their bids or proposals. 
However, the City may request supporting documentation to verify that the benefits are provided 
equally as specified on the EBO Affidavit. 

Proposers seeking additional information regarding the requirements of the Equal Benefits 
Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacitv.org. 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City, the value of which exceeds $25,000 with a term of at least three (3) 
months, and certain recipients of City Loans or Grants, shall comply with the provisions of Los 
Angeles Administrative Code Sections 10.44 et seq., First Source Hiring Ordinance (FSHO). 

All Proposers shall complete and electronically sign the FSHO Compliance Affidavit available on 
the City of Los Angeles' Business Assistance Virtual Network (BAVN) residing at 
www.labavn.org prior to award of a City contract. The affidavit shall be valid for a period of three 
years from the date it is first uploaded on the City's BAVN. 

Proposers seeking additional information regarding the requirements of the First Source Hiring 
Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacity.org. 

INSTRUCTIONS: 

a. All proposers shall complete and electronically sign the EBO/FSHO Compliance Affidavit 
web application form located on the City of Los Angeles' Business Assistance Virtual 
Network (BAVN) residing at www.labavn.org. 
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SECTION F 

LIVING WAGE ORDINANCE 
AND 

SERVICE CONTRACT WORKER RETENTION ORDINANCE 

RFP EXHIBIT 0 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services 
to or for the City and that involve an expenditure in excess of $25,000 and a contract term of at least 
three (3) months, lessees and licensees of City property, and certain recipients of City financial 
assistance, shall comply with the provisions of Los Angeles Administrative Code Sections 10.37 et 
seq., Living Wage Ordinance (LWO) and 10.36 et seq., Service Contractor Worker Retention 
Ordinance (SCWRO). Additional information may be found at http://bca.lacity.org/index.cfm. 

INSTRUCTIONS: 

Proposers who believe that they meet the qualifications for one of the exemptions described in the 
LWO List of Statutory Exemptions shall apply for exemption from the Ordinance by submitting with their 
proposal the Bidder/Contractor Application for Non-Coverage or Exemption (Form OCC/LW-10), the 
Non-ProfitlOne-Person Contractor Certification of Exemption (Form OCC/LW-13), or the Small 
Business Exemption Application (Form OCC/LW-26A). These exemption forms are available on the 
Bureau of Contract Administration website at http://bca.lacity.org/index.cfm. 

If no exemption is claimed, do not submit the abovementioned forms with the proposal. 

Living Wage Ordinance Summary (Rev. 08/12) 



CITY OF LOS ANGELES 
LIVING WAGE ORDINANCE 

(Los Angeles Administrative Code Section 10.37 et seq.) 

1. What is the Living Wage Ordinance? 

RFP EXHIBIT D 

The Living Wage Ordinance (LWO) requires employers who have agreements with the City to pay their 
employees at least a minimum "living wage" and to provide certain benefits. If the agreement is subject 
to the LWO, the employer must do the following: 

• Pay employees working on the subject agreement a wage rate that is at least equal to the "living 
wage" rate. The "living wage" is adjusted annually and becomes effective July 1 of each year. 
Employers can obtain information about the living wage rate currently in effect by going to 
Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance 
(OCC) website at www.lacity.org/bca/OCCmain.html. 

• Provide employees with at least 12 paid days off per year for sick leave, vacation, or personal 
necessity; and at least 10 unpaid sick days off per year. 

• Tell employees who make less than $12.00 per hour that they may qualify for the federal 
Earned Income Tax Credit and provide them with the forms required to apply for the credit. 

• Cooperate with the City by providing access to the work site and to payroll and related 
documents so that the City can determine if the employer is complying with the LWO. 

• Pledge to comply with federal laws prohibiting an employer from retaliating against employees 
for union organizing. 

• Not retaliate against any employee who makes claims about non-compliance with the LWO. 

2. When was the Ordinance adopted? 

The LWO was adopted in May, 1997 and amended in January, 1999. 

3. What types of agreements are subject to the Ordinance? 

Generally, the LWO covers the following types of agreements: 

• An agreement in an amount over $25,000.00 and for at least three months in which an employer 
will provide services to or for the City. 

• An agreement for the lease or license of City property if the service being performed on the 
property is something that City employees would otherwise do. 

• An agreement for the lease or license of City property that is in a location where a substantial 
number of the general public might visit. 

• An agreement in which the City gives financial assistance for the purpose of promoting 
economic development or job growth. 

.• An agreement in which the City determines that applying the LWO would be in the best interest 
of the City. 

4. Is an agreement subject to the LWO if it was entered into before May, 1997? 

Agreements executed after May, 1997 are subject to the LWO. An agreement entered into before May, 
1997 may become subject to LWO if it is later amended or modified in order to add time or money to 
the original agreement. 

Living Wage Ordinance Summary (Rev. 08/12) 



RFP EXHIBIT D 

5. Are there any requirements that would apply to an employer who does not have an 
agreement with- City that is subject to the LWO? 

All employers are required to comply with the LWO's prohibition against retaliation, even if the employer 
does not have an agreement with the City that is subject to the Ordinance. 

6. Are all employees covered by the Ordinance? 

Intentionally left blank 8/18/06 

7. Are an employer's subcontractors subject to the requirements of the Ordinance? 

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject 
agreement. If so, the subcontractor must also comply with the requirements of the LWO, including all 
reporting requirements. The prime contractor is responsible for the making sure that the subcontractor 
complies with the LWO. 

8. What happens if an employer is found to be in violation of the Ordinance? 

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the 
agreement. When that happens, the City may take the following steps: 

• Terminate the agreement and pursue all available contractual remedies. 
• Debar the employer from doing business with the City for three (3) years or until all penalties 

and restitution have been fully paid, whichever occurs last. 
• Bring a lawsuit against the employer for all unpaid wages and health benefit premiums and/or 

seek a fine of up to one hundred dollars ($100.00) for each day the violation remains 
uncorrected. 

9. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for making sure that all its subcontractors comply with the 
LWO, the sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor 
does not correct the violation(s). 

10. What can an employee do if an employer is in violation of the Ordinance? 

The employee can submit a complaint to the Office Contract Compliance which will investigate the 
complaint. Also, the employee can bring his or her own lawsuit against the employer for: 

• Back pay for failing to pay the correct wages or correct health benefit premiums. 
• Reinstatement and back pay for retaliation. 
• Triple the amount of the back pay that is owed if the violation was found by the court to be 

willful. 

11. Are there any exemptions available under the Ordinance? 

An employer may apply for an exemption based on the following categories: 

• Service agreements that are less than 3 months or $25,000 or less. 

Living Wage Ordinance Summary (Rev. 08/12) 
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• Agreements for the purchase of goods, property, or the leasing of property (with City as the 
lessee). 

• Construction contracts that do not meet the definition of a service agreement. 
• Employees who are required to have an occupational license in order to provide services to or 

for the City are exempt. 
• Employers who are party to a collective bargaining agreement (CBA) that has language stating 

that the CBA shall supersede the LWO. 
• Financial assistance recipients who meet the requirements stated in Section 10.37.1 (c) of the 

LWO. 
• Employers (contractors, subcontractors, financial assistance recipients) organized under IRS 

Code, Section 501 (c)(3) whose chief executive officer's hourly wage rate is less than eight times 
the hourly wage rate of the lowest paid worker are be exempt. However, this exemption does 
not apply to child care workers. 

• Lessees or licensees who have no more than a total of seven employees and who have annual 
gross revenue of less than $471,870 (effective July 1, 2012). The qualifying annual gross 
revenue is adjusted every July. 

• One-person contractors, lessees, licensees or financial assistance recipients who employ no 
workers. 

• Agreements that involve other governmental entities. 

12. Who is responsible for the administration and enforcement of the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, 
located at 1149 S. Broadway, Suite 300, and Los Angeles, CA 90015. For additional information, 
please call (213) 847-2625, send an e-mail inquiry to bca.eeoe@lacity.org , or go to the Office of 
Contract Compliance website at http://bca.lacity.org. 

Living Wage Ordinance Summary (Rev. 08/12) 
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LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS 

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three 
categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract 

Administration, Office of Contract Compliance (OCC). 
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption. 
3. Exemptions that require submission of an Application for Exemption and OCC approval of the 

Application. 

1. The following exemptions do not require OCC approval or any Contractor 
Certification: Departments only need to indicate the exemption in the appropriate category on the 
LWO Departmental Determination of Coverage Form. 

a. Less than three months OR less than $25,000 (LAAC 10.37.1 (j». Service contracts or 
Authority for Expenditures that do not meet these thresholds are not covered by the LWO. 

b. Other governmental entities (LAAC 10.37.1(g». Agreements with other governmental entities 
such as Los Angeles County, the State of California, or the University of California, are not 
covered by the LWO. Subcontractors to these entities are also not covered by the LWO. 

c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 
10.37.1(j». Such contracts are categorically exempt from the LWO unless they include a service 
component that is more than just incidental (regular and recurring services is required). 
Examples of such categorically exempt contracts include contracts to purchase office supplies 
or to lease space to be occupied by City departments. 

d. Construction contracts, not conforming to the definition of a service contract (LAAC 
10.37.1(j». Such contracts are categorically exempt from the LWO. Examples include 
construction of buildings and infrastructure. 

e. City financial assistance not meeting thresholds (LAAC 10.37.1(c». Agreements to provide 
a contractor with City financial assistance (which typically mean grants or loans provided at 
interest rates that are lower than the Applicable Federal Rate) are categorically exempt from the 
LWO if they meet both of the following: 
(1) The assistance given in a 12-month period is below $1,000,000 AND less than $100,000 per 

year. 
(2) The assistance is not for economic development or job growth. 

f . Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are 
categorically exempt from the LWO if the services are funded with the BID's assessment money 
collected by the City after the formation of the BID. Service contracts in which City money is 
used to hire firms to help in forming the BID remain subject to the LWO unless the contractor 
otherwise qualifies for an exemption. 

2. The following exemption categories do not require . OCC approval. but the contractor must 
still submit a Contractor Certification of Exemption from Living Wage (OCC/LW-13). No OCC 
approval is required for the exemption to be valid. However, the department must include the 
Contractor Certification of Exemption with the contract. 
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a. 501 (c)(3) Non-profit organizations (LAAC 10.37.1(g»: Employers (contractors, 
subcontractors, financial assistance recipients) organized under IRS Code Section 501 (c)(3) are 
exempt from the LWO if the hourly wage rate of the corporation's highest paid employee is less 
than eight times the hourly wage rate of the corporation's lowest paid worker. However, the 
exemption does not extend to Child Care Workers as defined in the LWO Rules and 
Regulations (an employee "whose work on an agreement involves the care or supervision of 
children 12 years of age and under."). A copy of the IRS 501(c)(3) Exemption Letter will be 
required. 

b. One-person contractors with no employees (LAAC 10.37.1(f»: Contractors, lessees, 
licensees or financial assistance recipients who employ no workers are exempt from the LWO. 

3. The following exemption categories require submission of an application for exemption and 
OCC approval of the application to be valid. 

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): 
Contractors whose employees are covered by a CBA that supersede the requirements of the 
LWO are not subject to the LWO. A copy of the CBA with the superseding language or a letter 
from the union indicating that the union has agreed to allow the CBA to supersede the LWO will 
be required to be submitted. Example: Labor agreement between parking contractor and a labor 
union with language that wages and benefits in the CBA shall supersede the LWO. Contractors 
must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10) and 
submit a copy of the CBA or a letter from the union. 

b. Occupational license (LAAC 10.37.1 (f»: Employees required to possess an occupational 
license in order to provide the services under the City agreement are not subject to the LWO. 
However, only the individual employees who are required to possess an occupational license 
are exempt. Employees who work on the City contract and are not required to possess an 
occupational license remain subject to the LWO. Example: Under California Labor Code 
Sections 7375 - 7380, a person must be licensed by the State of California in order to inspect 
and certify cranes and derricks used in lifting services. Contractors must use the LWO 
Application for Non-Coverage or Exemption form (Form OCC/LW-10) and submit a listing of the 
employees who possess occupational licenses and a copy of the licenses. 

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i»: Small 
businesses that lease property from the City may apply for OCC approval for LWO exemption if 
the lessee or licensee: (1) employs no more than a total of seven employees; and (2) has 
annual gross revenues of less than $471,870 (adjusted July 1, 2012). This applies only to 
lessees with lease agreements executed after February 24.2001, and to amendments executed 
after February 24. 2001 that add monies or extend term. Use the Application for "Small 
Business" Exemption (Form OCC/LW-26a) and submit the application with the documents 
requested on that form. 

d. City financial assistance agreements that exceed the LWO monetary thresholds may 
apply for one of the exemptions below. Applicants and departments should refer to 
Regulation #3(c) for the requirements and the documents that must be submitted with the LWO 
Application for Non-Coverage or Exemption (OCC/LWO-10). 
(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 

10.37.1(c». 
(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c». 
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(3) The CFAR would face undue hardship because it employs the long-term unemployed or 
provides trainee positions to prepare employees for permanent positions (LAAC 
10.37.1(c». REQUIRES COUNCIL APPROVAL. 
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LWO - oce NON-COVERAGE/EXEMPTION APPLICATION 
acc DETERMINATION/APPROVAL REQUIRED 

This application for non-coverage/exemption must be submitted by the Contractor along with its 
bid or proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an 
exemption for ace approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO). presumes all City contractors (including service 
contractors. subcontractors. financial assistance recipients. lessees, licensees, sublessees and sublicensees) are subject to the 
LWo I . I un ess an exemption appl ies. 

CONTRACTOR INFORMATION: 
1. Company Name: Phone Number: 
2. Company Address: 
3. Are you a Subcontractor? DYes 0 No If YES, state the name of your Prime Contractor: 

4.Type of Service Provided: 
NON-COVERAGE INFORMATION: 

TO BE REQUESTED BY AWARDING DEPARTMENTS OR CONTRACTORS 
REQUEST FOR NON-COVERAGE DETERMINATION SUPPORTING DOCUMENTATION REQUIRED 

D Per Section10.37.13 of the lWO, Contractors may A detaIled memorandum explaining the basis of the request. 
request a determination of non-coverage on any basis which may include, but is not limited to: the terms of a city 
allowed by this article, including, but not limited to: non- financial assistance agreement, purpose of the contract, 
coverage, for failure to satisfy definition of "City financial location, and work performed. OCC may request further 
assistance recipient", "public lease/license", or "service information to issue a determination. 
contrad'. 

EXEMPTION INFORMATION: 
CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH THE 
SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

o Grant Funded Services. provided that the grant funding Provide a copy of grant-funding agency's determination to the OCC. 
agency indicates in writing that the provisions of the Ordinances 
should not apply. 

TO BE REQUESTED BY CONTRACTORS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

D Col/ective bargaining agreement with supersession A copy of the CSA with the superseding language clearly 
language - (LAAC 10.37.12): Contractors who are party to a marked 
collective bargaining agreement (CBA) which contains OR 
specific language indicating that the CBA will supersede the A letter from the union stating that the union has agreed to 
LWo may receive an exemption as to the employees allow the CBA to supersede the LWO. 
covered under the CBA. 
o Occupational license required - (LAAC 10.37.1 (f»: Only A listing of the employees required to possess occupational 
the individual employees who are required to possess an licenses to perform services to or for the City 
Occupational license to provide services to or for the City are AND 
exempt. Copies of each of these employees' occup_ationallicenses. 
By signing. the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractor's knowledge. 

Print Name of Person (Contractor) Completing This Fonn Signature of Person (Contractor) Completing This Form 

Title Phone # Date 
ANY DETERMINATION/APPROVAL IS APPLICABLE ONLY TO THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE 
OF THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF 
CONTRACT COMPLIANCE HAS APPROVED A SEPARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 
Dept: Dept Contact: Contact Phone: Contract#: 

OCC USE ONLY: 
Approved I Not Approved - Reason: 
By OCC Analyst: Date: 

Form OCCILW·10, Rev. 11/09 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847·2625 
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LWO -DEPARTMENTAL EXEMPTION APPLICATION 
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

This application for exemption must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code ,10.37, the Living Wage Ordinance (LWO), presumes all City contractors {including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees. sublessees and sublicensees} are subject to the 
LWO unless an exemption applies. 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: Phone Number: 
2. Company Address: 
3. Are you a Subcontractor? DYes 0 No If YES. state the name of your Prime Contractor: 

4.Type of Service Provided: 

EXEMPTION INFORMATION: 

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND An ACH 
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

o 501{c)(3) Non-Profit Organizations: 1. ATTACH a copy of your 501 (c)(3) letter from the IRS. 
• A corporation organized under 501 (c)(3) of the IRS Code 2. ANSWER the following questions: 

qualifies for an exemption from the LWO if the highest paid A. STATE the hourly wage of HIGHEST paid employee 
employee makes less than eight times the hourly wage of in the organization: $ 
the lowest paid employee. B. STATE the hourty wage of LOWEST paid employee • The exemption is valid for all employees except Child Care in the organization: $ 
Workers. C. MUL TIPL Y B by 8: $ 0 • Therefore, even if a 501(c}{3) organization meets the 
salary test, Child Care Workers perfonning work on the 3. Based on Question 2 above, is A less than C? 
City agreement must still be provided with the LWO DYES DNO 
required wage and time off benefits. If NO, your company is NOT eligible for an exemption. 

• Under the LWO's Rules and Regulations, a Child Care If YES, sign and submit this application for final approval. 
Worker is an employee "whose work on an agreement 4. Will there be any Child Care Workers (as defined by the 
involves the care or supervision of children 12 years of LWO Regulations) working on this Agreement? 
age and under." DYESDNO • This is read broadly so that the term would include. for 5. Fill & Submit LW-18 Subcontractor Infonnation Form. 
example, tutors working with children 12 or under. 

D One-Person Contractors: Contractors that have no 
employees are exempt from the LWO. If you have employees Fill and Submit the LW-18 Form. 
in the future. you must comply with the Ordinance. 

I declare under penatty of peljury under the laws of the State of California that: (1) I am authorized to bind the entity lilted above; (2) the 
information provided on this fonn Is true and correct to the best of my knowledge; and (3) the entity qualifies for exemption from the LWO on 
the basis Indicated above. By signing below, I further agree that should the entity listed above cease to qualify for an exemption because of 8 change 
in salary structure, non-profrt status, the hiring of employees. or any other reason, the entity will notify the Awarding Department and the oec of such 
change and comply with the LWO's wage and time off requirements . 

Print Name of Person Completing This Fonn Signature of Person Completing This Form 

Title Phone # Date 
ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COM PLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 

Dept: Dept Contact: Contact Phone: Contract.: 

Approved I Not Approved - Reason: 

By Analyst: Date: 

Form OCC/LW·13. Rev. 06109 OFFICE OF CONTRACT COMPLIANCE, EEOE SEC'TlON: (213) 847-2625 
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LW~26A 

LWO - oce SMALL BUSINESS EXEMPTION APPLICATION 
EXEMPTION THAT REQUIRES OCC APPROVAL 

This application for exemption is for lessees and licensees only and must be submitted along with your 
bid or proposal to the AWARDING DEPARTMENT. If approved, it will EXPIRE TWO (2) YEARS from the 
date of approval. This may be renewable in two (2) year increments upon meeting the requirements. 
INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
los Angeles Administrative Code 10.37. the Living Wage Ordinance (LWO). presumes all City contractors (IncludIng service contractors, 
subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the lWO unless an 
exemption applies. 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: Phone Number: 

2. Company Address: 
3. Are you a Subcontractor?D Yes 0 No If YES, state the name of your Prime Contractor: 

4. STATE the total number of businesses you have (inside and outside the City of Los Angeles premises): 
5. STATE the total number of businesses you have inside the City of Los Angeles premises only: 

SECTION I: BUSINESS INFORMATION 
CHECK OFF ONE BOX IN PART A THAT BEST DESCRIBES YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART B: 

PART A PARTB: 
SUPPORTING DOCUMENTATION REQUIRED o I am a lessee or licensee beginning my first year of None Required. 

operation as a business. 
o I have other businesses, but this is my first year of ATTACH 2015 IRS Tax Returns listing gross revenues for ALL of your 
operation on City premises. Effective July 1, 2016, my business(es). 
gross annual revenues for all of my businesses are less 
than $497,363 for the 2015 calendar year. 
q I have (a) business(es) on City premises. and AlTACH 2015 IRS Tax Returns listing gross revenues for ALL of your 
effective July 1, 2016, my gross annual revenues from all business(es) ON CITY PREMISES. 
my business(es) on City premises are less than $497,363 
for tile 2015 calendar year. 

If you DID NOT check off ANY boxes in PART A. your company IS NOT ELiBIGLE FOR AN EXEMPTION. 
If you checked off ANY boxes in PART A, continue to Section II. 

SECTION II: EMPLOYEE INFORMATION 
CHECK OFF ANY BOX(ES) IN PART C THAT BEST DESCRIBE YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART D: 

PARTe PART 0: 
SUPPORTING DOCUMENTATION REQUIRED 

D I have Seven (7) employees or LESS in the entire Submit a completed Employee Worksheet for Small Business Exemption 
company (inside AND outside the City of Los Angeles (Form OCC/LW-26B).lnformation on the Employee Worksheet may 
premises). subsequently require verification through payroll records. o My company's workforce worked an average of no OR 
more than 1,214 hours per month for at least three- Payrolls for the nine (9) months you would like to have reviewed. 
fourths of the calendar year. 

If you DID NOT check off ANY boxes in PART C, your company IS NOT EUGIBLE FOR AN EXEMPTION. 
If you checked off ANY box in PART C. ATTACH supporting documentation, SIGN, AND SUBMIT EXEMPTION FORM. 

By signing, the contractor certifies under penalty of petiury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractors knowledge. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Tide Phone # Date 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 
Dept: Dept Contact: Contact Phone: Contract#: 

acc USE ONLY: 
Approved I Not Approved - Reason: 
By OCC Analyst: Date: 

Form OCCILW-26A, Rev. 6116 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTlON: (213) 847-2625 



LWO - oce SMALL BUSINESS EXEMPTION EMPLOYEE WORKSHEET 
EXEMPTION THAT REQUIRES acc APPROVAL TO BE VALID 

LW-26B 

This worksheet must be completed for EACH company or business for which you have a controlling interest, whether or not it is on City 
premises. You may COpy THIS FORM as necessary for EACH company. Include the names of ALL PERSONS employed by EACH 
company, and the number of hours worked each month for the current year. ATTACH this formes) to LW-26A. 
1. Company Name: Company Phone: 
2. Company Address: -
3. Enter # of Hours worked: HOURS WORKED 

EMPLOYEE NAME JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC TOTAL 
0.00 
0.00 
0.00 
0.00 
0.00 
0.00 -. 
0.00 
0.00 
u.uu 
0.00 
0.00 
0.00 
0.00 
0.00 

4. TOTAL HOURS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

5. Check each box indicating 
which nine (9) months you 0 0 0 0 0 0 0 0 0 0 0 0 
would like be reviewed: 

6a. TOTAL HOURS for the nine (9) months selected in 5 above: 6b. DIVIDE 6a by 9: Se. Is 6b less than 1,214? 0 YES 0 NO 
...... ---

7. If 6c is NO, then this contract IS NOT EUGIBLE FOR AN EXEMPTION. If 6c is YES, SIGN and ATTACH this fonn to LW-26A. 

I certify under penalty of perjury that the infonnation herein Is true and correct to the best of my knowtedge. I will provide further documentation and proof upon request 
I understand that the submission of false infonnation may lead to the revocation of any approved exemption. 

-PrInt Name of Person Completing this Form Signature of Person Completing this Fonn 

Titie Phone # Date 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED ('ONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF THIS CONTRACT. A SUBCONTRACTOR 
PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL 
SUBCONTRACTOR. 

Fonn OCCII..W.26B, Rev. 6116 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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CITY OF LOS ANGELES 

Service Contractor Worker Retention Ordinance 

(Los Angeles Administrative Code Section 10.36 et seq.) 

1. What is the Service Contractor Worker Retention Ordinance? 

RFP EXHIBIT 0 

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a 
successor contractor and its subcontractors to retain for a 90-day period certain employees who 
worked for the terminated contractor or its subcontractors for at least 12 months. (See also Question #7 
regarding which employees are covered.) 

2. What is a successor contractor? 

A successor contractor is one who has been awarded an agreement to provide services to or for the 
City that are similar to those that were provided under a recently terminated agreement. 

3. What types of agreements are covered by the Ordinance? 

The SCWRO covers the following types of agreements: 
• For services in an amount over $25,000.00 and for at least three months. 
• In which the primary purpose is to provide services to or for the City (including leases and 

licenses). 
• In which the City provides financial assistance for the purpose of promoting economic 

development or job growth. 

4. What does the Ordinance require a terminated contractor to do? 

The SCWRO requires the terminated contractor to provide the awarding authority with the names, 
addresses, dates of hire, hourly wage, and job classes of each employee who worked on the City 
agreement for that terminated contractor or its subcontractor. The awarding authority will provide the 
information to the successor contractor. 

5. What does the Ordinance require a successor contractor to do? 

The Ordinance requires the successor contractor to: 

• Offer employment and retain for a 90-day period the employees who worked for at least 12 
months for the terminated contractor or its subcontractors. 

• Not discharge the employees retained under the SCWRO without cause during the 90-day 
period. 

• Perform a written performance evaluation of each employee retained under the SCWRO at the 
end of the 90-day period. 

6. Do the employees retained under the Ordinance receive any additional protection? 

Employees retained under the SCWRO are employed under the terms and conditions of the successor 
contractor or as required by law. However, if the agreement the employees are working under is subject 
to Living Wage Ordinance (LWO), the employees must be paid the wage rate and be provided the 
benefits required by LWO. 

Living Wage Ordinance Summary (Rev. 08/12) 
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7. Does the successor contractor have to retain all the prior contractor's employees? 

The SCWRO covers only employees who meet all of the following requirements: 

• Earn less than $15.00 per hour. 
• Primary job is in the City working on or under the City agreement. 
• Worked for the terminated contractor or its subcontractor for the preceding 12 months or longer. 
• Not a managerial, supervisory, or confidential employee; or an employee required to possess an 

occupational license. 

8. What if the successor contractor determines that fewer employees are required to provide 
the services than were required by the prior contractor? 

The names of the affected employees will be placed in order by seniority within each job classification. 
The successor contractor is required to retain employees based on seniority. The names of employees 
not retained will be placed on a preferential hiring list from which the successor contractor must use for 
subsequent hires. 

9. What happens if an employee is discharged in violation of the Ordinance? 

The employee may bring a lawsuit against the successor contractor. The employee can also submit a 
complaint to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance which will investigate the complaint. 

10. What if a contractor is found to be in violation of the Ordinance? 

The City may terminate the agreement or pursue other legal remedies. 

11. Who is responsible for administering and enforcing the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, 
located at 1149 S. Broadway, 3rd Floor, Los Angeles, CA 90015. For additional information, please call 
(213) 847-2625, send an e-mail inquiry to bca.eeoe@lacity.org , or go to the Office of Contract 
Compliance website at http://bca.lacity.org. 

Living Wage Ordinance Summary (Rev. 08/12) 
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RFP EXHIBIT D 

SECTION G 

BUSINESS INCLUSION PROGRAM 

Established by Mayor's Executive Directive No. 14, this program requires all respondents to 
Requests for Bids (RFB), Requests for Proposals (RFPs), and Requests for Qualifications 
(RFQs) to perform subcontractor outreach to all available MBEIWBE/SBE/EBE/DVBE/OBE 
firms which could perform a portion of the scope of work required in the respective RFB, RFP, 
or RFQ. As proof of the respondent's outreach efforts, the respondent is required to perform the 
Business Inclusion Program Outreach on the Business Assistance Virtual Network (BAVN), 
www.labavn.org 

INSTRUCTIONS: 

All proposers must perform and submit the Business Inclusion Program Outreach as 
described in the following instructions. 



RFP EXHIBIT D 

CITY OF LOS ANGELES BUSINESS INCLUSION PROGRAM (BIP) 
FOR A REQUEST FOR PROPOSAL (RFP) 

Performance of a BIP outreach to Minority Business Enterprises (MBE), Women Business 
Enterprises (WBE), Small Business Enterprises (SBE), Emerging Business Enterprises (EBE), 
Disabled Veteran Business Enterprises (DVBE), and Other Business Enterprises (aBE) 
subconsultants must be completed on the Business Assistance Virtual Network (BAVN), 
www.labavn.org. 

All BIP outreach documentation must be submitted, on the BAVN by 4:30 p.m. on the first 
calendar day following the day of the RFP response submittal deadline. 

Th R e f ecrea Ion an d P k f· t d I ar s an IClpa e eves 0 f 

MBE Participation: 18% 

WBE Participation: 40/0 

SBE Participation: 250/0 

EBE Participation: 80/0 

DVSE Participation: 3% 

NOTE: SIP outreach information and/or assistance may be obtained through the Contract 
Coordinator listed in the RFP. 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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CITY OF LOS ANGELES' POLICY 
BUSINESS INCLUSION PROGRAM (BIP) FOR A REQUEST FOR PROPOSAL (RFP) 

SUMMARY 

This policy sets forth the City of Los Angeles' rules and procedures to be followed by 
respondents on advertised personal services contracts in regards to the City's BIP 
outreach requirements. In general, this policy provides that respondents for contracts 
must demonstrate compliance with the indicators relating to an active outreach program 
to obtain participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to 
demonstrate an outreach on the BA VN to comply with the indicators will render the bid 
non-responsive. 

A. GENERAL 

This policy statement explains how the City's · BIP will be administered within the 
Awarding Authority for personal services contracts. The Awarding Authority is 
committed to ensuring full and equitable participation by minority, women, small, 
emerging, disabled veteran, and other businesses in the provision of all goods and 
services to the Department on a contractual basis. The BIP is set forth in this policy 
Statement. Respondents to the Awarding Authority shall be fully informed concerning 
the requirements of this Program. Failure to comply with the City's BIP outreach 
requirements will render the response non-responsive and result in its rejection. 

B. DEFINITIONS 

I. Minority or Women Business Enterprise (MBE or WBE): For the purpose of this 
program, Minority or Women Business Enterprise shall mean a business 
enterprise that meets both of the following criteria: 

a. A business that is at least 51 percent owned by one or more minority 
persons or women, in the case of any business whose stock is publicly 
held, at least 51 percent of the stock is owned by one or more minority 
persons or women; and 

b. A business whose management and daily business operations are 
controlled by one or more minority persons or women. 

2. Small Business Enterprise (SBE): For the purpose of this program, Small 
Business Enterprise shall mean a business enterprise that meets the following 
criteria: 

a. A business (personal or professional services, manufacturer, supplier, 
vendor) whose three (3) year average annual gross revenues does not 
exceed $7 million. 

b. A business (construction contractors) whose three (3) year average 
annual gross revenues does not exceed $14 million. 

Rev. 07/01/11 (Citywide RFP - SAVN SIP) 
2 
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3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging 
Business Enterprise shall mean a business enterprise whose three (3) year 
average annual gross revenues does not exceed $3.5 million. 

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, 
Disabled Veteran Business Enterprise shall mean a business enterprise that 
meets the following criteria: 

a. A business that is at least 51 percent owned by one or more disabled 
veterans. 

b. A business whose daily business operations must be managed and 
controlled by one or more disabled veterans. 

5. Other Business Enterprise (aBE): For the purpose of this program, Other 
Business Enterprise shall mean any business enterprise which either does not 
otherwise qualify or has not been certified as a Minority, Women, Small, 
Emerging, and/or Disabled Veteran Business Enterprise. 

6. Minority person: For the purpose of this program, the term "Minority person" 
shall mean African Americans; Hispanic Americans; Native Americans (including 
American Indians, Eskimos, Aleuts, and Native Hawaiians); Asian-Pacific 
Americans (including persons whose origins are from Japan, China, Taiwan, 
Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United 
States Trust Territories of the Pacific, Northern Marianas); and Subcontinent 
Asian Americans (including persons whose origins are from India, Pakistan and 
Bangladesh). 

7. Disabled Veteran: For the purpose of this program, the term "Disabled Veteran" 
shall mean a veteran of the U.S. military, naval, or air service; the veteran must 
have a service-connected disability of at least 10% or more; and the veteran 
must reside in California. 

8. Certification must be current on the date the Awarding Authority awards a 
contract for the project if credit is to be allowed towards the anticipated levels 
of MBE, WBE, SBE, EBE, and/or DVBE participation on this contract. 

a. Certification as a Minority or Women Business Enterprise: an MBEIWBE 
must be certified by 1) City of Los Angeles, Bureau of Contract 
Administration; 2) State of California Department of Transportation 
(CalTrans); 3) Los Angeles County Metropolitan Transportation Authority 
(Metro); 4) Southern California Minority Business Development Council 
(SCMBDC) for MBE certifications only; or 5) any certifying agency that is 
a part of the State of California Unified Certification Program (CUCP) so 
long as the certification meets all of the City of Los Angeles' MBEIWBE 
certification requirements. 

Applications for certification and directories of MBEIWBE certified firms 
are available at the following locations: 

Rev. 07101/11 (Citywide RFP - BAVN BIP) 
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1 ) City of Los Angeles 
Bureau of Contract Administration, Office of Contract Compliance 
1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Telephone: (213) 847-2684 FAX: (213) 847-2777 
Internet address: http://www.lacity.org/BCA 

2) CalTrans 
Caltrans Division of Procurement and Contracts/Material and 
Distribution Branch/Publication Unit 
1900 Royal Oaks Drive, Sacramento, CA 95815 
To order a directory, call (916) 445-3520 
Internet address: http://www.dot.ca.gov/hg/bep/ 

3) Los Angeles County Metropolitan Transportation Authority 
Equal Opportunity Department 
1 Gateway Plaza, Los Angeles, CA 90012 
Telephone: (213) 922-2600 FAX: (213) 922-7660 
Internet address: http://www.mta.net 

4) Southern California Minority Business Development Council. Inc. (for 
a fee) 
800 W. 6th Street, Suite 850, Los Angeles, CA 90017 
Telephone: (213) 689-6960 Fax: (213) 689-1707 
Internet address: http://www.scmbdc.org 

b. Certification as a Small or Emerging Business Enterprise: An SBE or EBE 
firm must be certified by either: 1) City of Los Angeles, Bureau of Contract 
Administration; or 2) State of California, Office of Small Business & 
Disabled Veterans Business Enterprise Services so long as the 
certification meets all of the City of Los Angeles' SBE or EBE 
certification criteria. Note: The State of California does not offer EBE 
certifications. For the purposes of this program, the State's Microbusiness 
certification will be considered synonymous with the City's EBE 
certification. 

c. Certification as a Disabled Veteran Business Enterprise: A DVBE must be 
certified by State of California, Office of Small Business & Disabled 
Veterans Business Enterprise Services. 

9. Business Inclusion Program Outreach Documentation: The respondent must take 
affirmative steps prior to submission of their RFP response to ensure that a 
maximum effort is made to recruit subconsultants. Minority, women, small, 
emerging, disabled veteran owned and controlled businesses must be 
considered along with other business enterprises whenever possible as sources 
of subconsulting services. Affirmative steps for BIP Outreach Documentation are 
outlined in Paragraph C herein. The BIP Outreach Documentation must be 
submitted as described in Paragraph C herein. Failure to submit the BIP 
Outreach Documentation will render the response non-responsive. 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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10. Subcontract: For the purpose of this program, the term "Subcontract" denotes an 
agreement between the prime Consultant and an individual, firm or corporation 
for the performance of a particular portion(s) of the work which the prime 
Consultant has obligated itself. 

11. Subconsultant: An individual, firm, or corporation having a direct contract with the 
consultant for the performance of a part of the work which is proposed to be 
constructed or done under the contract or permit, including the furnishing of all 
labor, materials, or equipment. For the purposes of this Program, a 
subconsultant may also be referred to as a subcontractor. 

12. Vendor and/or supplier: A firm that owns, operates or maintains a store, 
warehouse, or other establishment in which the materials or supplies required for 
the performance of the contract are bought, kept in stock, and regularly sold to 
the public in the usual course of business. The firm must engage in, as its 
principal business, and its own name, the purchase and sale of the products in 
question. A vendor and/or supplier of bulk items such as steel, cement, stone 
and petroleum products need not keep such products in stock, if it owns or 
operates distribution equipment. 

13. Manufacturer: A firm that operates or maintains a factory or establishment that 
produces on the premises the materials or supplies obtained by the contractor. 

14. Broker: A firm that charges for providing a bona fide service, such as 
professional, technical, consultant or managerial services and assistance in the 
procurement of essential personnel, facilities, equipment, insurance or bonds, 
materials or supplies required for performance of the contract. The fee or 
commission is to be reasonable and not excessive as compared with fees 
customarily allowed for similar services. 

15. Participation Recognition: This applies to recognition as an MBE, WBE, SBE, 
EBE, DVBE. 

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as 
defined under Paragraph B, Definitions, Item 4, on the date the Awarding 
Authority awards a contract for the project before credit may be allowed 
toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged 
participation level. 

b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime 
consultant will not be a consideration when determining a prime 
consultant's BIP Outreach. The prime consultant will be required to make 
a BI P Outreach to obtain reasonable anticipated MBE, WBE, SBE, EBE, 
and/or DVBE participation levels through subconsulting or materials and 
supplies acquisition. 

c. Recognition for materials and/or supplies is limited to 60 percent of the 
amount to be paid to the vendor for such materials/supplies in computing 
the pledged levels of MBE, WBE, SBE, EBE, and/or DVBE participation, 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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unless the vendor manufactures or substantially alters the 
materials/supplies. 

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for 
performance of the contract is limited to the reasonable fee or 
commission charged, as not considered excessive, as compared with 
fees customarily allowed for similar services. 

e. A firm which qualifies as both a MBE and a WBE will be credited as either 
MBE participation or as WBE participation, but will not be credited for 
both. However, a MBE and/or WBE firm may also receive SBE, EBE 
and/or DVBE credit if so qualified. 

f. A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially 
available to perform a commercially useful function, i.e., must be 
potentially responsible for the execution of a distinct element of the work 
and potentially available to carry out its responsibility by performing, 
managing and supervising the work. 

g. MBEIWBE credit shall not be given to a Joint Venture partner listed as a 
subconsultant by a Joint Venture respondent. 

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation 
credit for the work performed by its own workforce. 

C. SIP OUTREACH DOCUMENTATION 

It is the policy of the City of Los Angeles to provide Minority Business Enterprises 
(MBEs), Women Business Enterprises (WBEs), Small Business Enterprises (SBEs), 
Emerging Business Enterprises (EBEs), Disabled Veteran Business Enterprises 
(DVBEs), and all Other Business Enterprises (OBEs) an equal opportunity to participate 
in the performance of City contracts. In order to maximize this participation while 
minimizing the administrative impact on city staff and RFP respondents alike, the 
Mayor's Office has developed a Business Inclusion Program (BIP). The BIP requires 
City departments to set anticipated participation levels based on the opportunities 
presented in their advertised contracts and department's achievement of its annual 
goals. A respondent's BIP Outreach to MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs 
shall be determined by their compliance with the following BI P Outreach process which 
will be performed on the City's Business Assistance Virtual Network (BAVN). The BAVN 
can be accessed by going to the City's Webpage (http://www.lacity.org) and linking onto 
"Bids, RFPs & Grants" or directly at www.labavn.org. Failure to meet the anticipated 
MBE, WBE, SBE, EBE, and/or DVBE participation levels will not by itself be the basis for 
disqualification or determination of noncompliance with this policy. However. failure to 
complv with the SIP Outreach documentation requirements as described in this 
section will render the RFP response non-responsive and will result in its 
rejection. Compliance with the BIP Outreach requirements is required even if the 
proposer has achieved the anticipated MBE, WBE, SBE, EBE, and DVBE participation 
levels. Adequacy of a bidder's BIP Outreach will be determined by the Awarding 
Authority after consideration of the indicators of BIP Outreach as set forth below. 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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Any technical difficulties while utilizing the BAVN should be reported immediately using 
the following steps: 

1. Email BAVN Support at support@labavn.org. 
2. Email the Contract Coordinator listed in the RFP. 
3. If you are not contacted within 15 minutes during normal City working 

hours (7:00 a.m. to 4:30 p.m. Monday-Friday), call the Contract 
Coordinator listed in the RFP. 

If the above procedures are not followed as stipulated, incomplete outreach and/or 
incomplete documentation may not be accepted. 

Each indicator (2-6) is evaluated on a pass/fail basis. All indicators (2-6) must be 
passed to be deemed responsive. Only SIP Outreach documentation submitted 
under the bidders name will be evaluated. Therefore submission by a third party 
will result in the bidder being deemed non-responsive. 

11 1 LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION 1 

The proposer has performed a BI P Outreach in an attempt to obtain potential 
subconsultant participation by MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs which 
could be expected by the Board to produce a reasonable level of participation by 
interested business enterprises, including the MBE, WBE, SBE, EBE and DVBE 
anticipated percentages set forth in the RFP and to have the proposer meet the 
subconsulting expectations for the project. 

12 1 ATTENDED PRE-BID MEETING 

The proposer attended the pre-proposal meeting scheduled by the Project Manager to 
inform all proposers of the requirements for the project for which the contract will be 
awarded. This requirement may be waived if the proposer certifies it is informed as to 
those project requirements and has participated in a City-sponsored or City-approved 
matchmaking event in the prior 12 months. 

Required Documentation: An employee of the proposer's company must attend the 
pre-submittal meeting scheduled for this project. Credit may not be given if the 
employee arrives late or fails to sign the pre-submittal meeting attendance roster. This 
requirement will be waived if the proposer both certifies in writing that it is informed as to 
the BIP Outreach requirements for the project and has participated in a City-sponsored 
or City-approved matchmaking event in the prior 12 months as is evidenced by the event 
attendance documents. 

Note: If the RFP states that the pre-submittal meeting is mandatory, then attendance at 
the pre-submittal meeting is the only way to pass this indicator. 

13 1 SUFFICIENT WORK IDENTIFIED FOR SUBCONSUL TANTS 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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The proposer has identified the minimum number, as determined by the Awarding 
Authority, of specific items of work that will be performed by subconsultants. This will 
ensure an opportunity for subconsultant participation among MBEs, WBEs, SBEs, EBEs, 
DVBEs, and OBEs. 

Required Documentation: Outreach via e-mail in the selected potential work items. 
This outreach must be performed using the BAVN's BIP Outreach system. The outreach 
must be to potential MBE, WBE, SBE, EBE, DVBE, and OBE subconsultants who are 
currently registered on the BAVN. Failure of the proposer to outreach in all of the 
potential work items selected by the City as potential subconsulting work items may 
result in the RFP response being deemed non-responsive. 

Note: City staff will access the BAVN and verify compliance with this indicator after the 
RFP submission deadline. 

14 I WRITTEN NOTICES TO SUBCONSULTANTS 

All notifications must be provided utilizing BAVN, and made not less than fifteen (15) 
calendar days prior to the date the Prime Bid/Proposal is required to be submitted. In 
all instances, proposers must document that invitations for subcontracting bids were sent 
to available MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs for each item of work to be 
performed. 

Required Documentation: E-mail notification in each of the selected potential work 
items to potentially available MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs for each 
anticipated work item to be performed. The notification must be performed using the 
BAVN's BIP Outreach system. The notification must be to potential subconsultants 
currently registered on the BAVN. If the proposer is aware of a potential subconsultant 
that is not currently registered on the BAVN, it is the proposer's responsibility to 
encourage the potential subconsultant to become registered so that the proposer can 
include them as part of their outreach. Letters must contain areas of work anticipated to 
be subconsulted, City of Los Angeles project name, name of the proposer, and contact 
person's name, address, and telephone number. Proposers are required to send 
notifications to a sufficient number of firms comprised of MBEs, WBEs, SBEs, EBEs, 
DVBEs and OBEs in each potential work item chosen, as determined by the City. What 
is considered sufficient will be determined by the total number of potential 
subconsultants in each specific work item. 

The City will determine each work area by the North American Industry Classification 
System (NAICS) code. The following table shows the sufficient number of MBE, WBE, 
SBE, EBE, DVBE and OBE subcontractors that need to be notified for each work area. 

# of Subcontractors in NAICS Code 010 Prime Must Notify Number Prime Must Notify 

1-10 100% 1-10 

11-20 80% 9-16 

21-50 600/0 13-30 

51-100 400/0 21-40 

Rev. 07/01/1 1 (Citywide RFP - BAVN BIP) 
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101-200 25% 26-50 

>200 10% 20+ 

A proposer's failure to utilize this notification function will result in their RFP response 
being deemed non-responsive. 

Note: Proposers will not be able to utilize the BAVN's BIP Outreach notification function 
if there are less than fifteen (15) calendar days prior to the RFP response submittal 
deadline. In utilizing the BAVN's notification function, proposers will receive a message 
if they have failed to outreach to a sufficient number of firms when they go to view their 
summary sheet. Proposers will be given an opportunity to include their own customized 
statements when utilizing the notification function. However, the City will take into 
consideration the wording and may deem a proposer non-responsive if the wording is 
perceived to seriously limit potential subconsultant responses. City staff will access the 
BAVN and verify compliance with this indicator after the RFP submission deadline. 
Proposers are encouraged to print their BIP Outreach summary sheet prior to logging 
out as documented proof of their progress. 

15 I PLANS, SPECIFICATIONS AND REQUIREMENTS 

The proposer provided interested potential subconsultants with information about the 
availability of plans, specifications, and requirements for the selected subconsulting 
work. 

Required Documentation: Include in Indicator 4, information detailing how, where and 
when the proposer will make the required information available to interested potential 
subconsultants. The notification must be performed using the BAVN's BIP Outreach 
system. 

Note: For purposes of RFPs, making a copy of the RFP available to potential 
subconsultants will meet this requirement. At the time a proposer utilizes the BAVN's 
BIP Outreach notification function, the required information will automatically be included 
in the notification. Proposers will not be able to utilize the BAVN's BIP Outreach 
notification function if there are less than fifteen (15) calendar days prior to the RFP 
response submittal deadline. City staff will access the BAVN and verify compliance with 
this indicator after the RFP submission deadline. 

16 I NEGOTIATED IN GOOD FAITH 

The proposer has responded to every unsolicited offer sent by a Registered 
Subcontractor using BAVN and has evaluated in good faith bids or proposals submitted 
by interested MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Proposers must not 
unjustifiably reject as unsatisfactory a bid or proposal offered by a Registered 
Subcontractor, as determined by the Awarding Authority. The proposer must submit a 
list of all subcontractors for each item of work, including dollar amounts of potential work 
for MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs, and a copy of any and all bids or 
proposals received. This list must include an explanation of the evaluation that lead to 

Rev. 07101/11 (Citywide RFP - BAVN BIP) 
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the bid or proposal being rejected and the explanation must have been communicated to 
the subcontractor using BA VN. 

Required Documentation: 

a) Schedule A MBEIWBE/SBE/EBE/DVBE/OBE Subconsultants Information Form; 
b) An online Summary Sheet organized by work area, listing the following: 

1) The responses and/or bids received; 
2) The name of the subconsultant who submitted the bid/quote; 
3) A brief reason given for selection/non-selection as a subconsultant; 

c) Copies of all potential MBEIWBE/SBE/EBE/DVBE/OBE bids or quotes received must be 
submitted prior to award of a contract by the City; 

The reasons for selection/non-selection should be included in the notes section of the 
online Summary Sheet. If the proposer elects to perform a listed work area with its own 
forces, they must include a bid/quote for comparison purposes and an explanation must 
be provided and included on the summary sheet. All bids/quotes received, regardless 
of whether or not the proposer outreached to the subconsultant, must be submitted 
and included on the on-line Summary Sheet. To that extent, the City expects the 
proposer to submit a bid from each subconsultant listed on the online Summary Sheet, 
including those listed on the proposer's Schedule A. All potential subcontractors with 
whom the bidder has had contact outside of the BAVN must be documented on the 
online Summary Sheet. 

The summary sheet must be performed using the BAVN's BIP Outreach system and 
must be submitted by 4:30 p.m. on the first calendar day following the day of the RFP 
response submittal deadline. If a bid/quote is submitted by a firm that is not registered 
with the BAVN, the proposer is required to add that firm to their summary sheet. A 
proposer's failure to utilize the BAVN's summary sheet function will result in their RFP 
response being deemed non-responsive. 

Note: Staff will request copies of all of the bids/quotes received as part of the BIP 
Outreach evaluation process. Proposers must have a bid/quote from each potential 
subconsultant listed on their Schedule A prior to submission of the Schedule A. The 
submission of the Schedule A is outlined in G herein. Proposers are encouraged to 
submit all of their bids/quotes with their RFP response submittal. Proposers will not be 
able to edit their summary sheet on the BAVN's BIP Outreach summary sheet function 
after 4:30 p.m. on the first calendar day following the day of the RFP response submittal 
deadline. City staff will access the BAVN and verify compliance with the summary 
sheet provision of this indicator after the RFP submission deadline. Proposers are 
required to have each of the subconsultants on their Schedule A registered on the BAVN 
prior to being awarded the contract. 

17 1 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE 

Each notification by the proposer shall also include an offer of assistance to interested 
potential MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of 
credit, and insurance required by the Awarding Authority or proposer. 

Rev. 07/01/11 (Citywide RFP - SAVN SIP) 
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Required Documentation: Include in .. Indicator 4, information about the proposer's 
efforts to assist with bonds, lines of credit and insurance. The notification must be 
performed using the BAVN's BIP Outreach system. 

Note: At the time a proposer utilizes the BAVN's BIP Outreach notification function, the 
required information will automatically be included in the notification. Proposers will not 
be able to utilize the BAVN's BIP Outreach notification function if there are less than 
fifteen (15) calendar days prior to the RFP response submittal deadline. Proposers will 
be given an opportunity to include their own customized statements when utilizing the 
notification function. However, the City will take into consideration the wording and may 
deem a proposer non-responsive if the wording seriously limits potential subconsultant 
responses or is deemed contrary to the intent of this indicator. City staff will access the 
BAVN and verify compliance with this indicator after the RFP submission deadline. 

The proposer shall submit completed BIP Outreach documentation either via the BAVN's 
BIP Outreach system or prior to award. as specified for each indicator. The Awarding 
Authority in its review of the BIP Outreach documentation may request additional 
information to validate and/or clarify that the BIP Outreach submission was adequate. 
Any additional information submitted after the response due date and time will be treated 
at a higher level of scrutiny and may require third Party documentation in order to 
substantiate its authenticity. Such information shall be submitted promptly upon request 
by the Awarding Authority. 

D. AWARD OF CONTRACT 

The Awarding Authority reserves the right to reject any and all RFP responses. The 
award of a contract will be to the responsive, responsible proposer whose proposal 
complies with all requirements prescribed herein. This includes compliance with the 
required Business Inclusion Program Outreach. A positive and adequate demonstration 
to the satisfaction of the Awarding Authority that a BIP Outreach to include 
MBEIWBE/SBE/EBE/DVBE/OBE subconsultants' participation was made is a condition 
for eligibility for award of the contract. 

In the event that the Awarding Authority considers awarding away from a proposer 
because of the proposer's failure to supply adequate BIP Outreach documentation, the 
Awarding Authority shall afford the proposer an opportunity to present further evidence 
to the Awarding Authority prior to a public hearing of the proposer's BIP Outreach 
evaluation. 

E. SUBCONSUL TANT SUBSTITUTION 

In addition to the requirements set forth in the provisions pertaining to the listing of 
subconsultants, the following shall apply for the purpose of this program: 

1. Substitution During Contract Duration: The contract award requires that the level 
of all subconsultant participation shall be maintained throughout the duration of 
the contract. To this extent, any unapproved reduction in the listed subcontract 
amount will be considered an unauthorized substitution. 

Rev. 07101/11 (Citywide RFP - BAVN BIP) 
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a. The Consultant shall request approval of the Awarding Authority for all 
substitutions of bid-listed (Schedule A) subconsultants. 

b. The request shall be in writing and submitted to the deSignated Project 
Manager for the Awarding Authority. The request shall give the reason 
for the substitution, the name of the subconsultant and the name of the 
replacement. 

2. MBEIWBE/SBE/EBE/DVBE/OBE Subconsultant Substitution: The Awarding 
Authority requires that whenever the Consultant seeks to substitute a bid-listed 
(Schedule A) subconsultant, the Consultant must make a BIP Outreach to 
replace the subconsultant. 

a. The Consultant shall contact some of each of the following: certified MBE, 
certified WBE, certified SBE, certified EBE, certified DVBE, and OBE sub­
bid prospects from each trade for which sub-bid/subconsulting work is 
available and document the following for submittal: 

1) Name of company contacted; contact person and telephone 
number; date and time of ,contact. 

2) Response for each item of work which was solicited, including 
dollar amounts. 

3) Reason for selection or rejection of sub-bid prospect. 

4) In the event that the ConSUltant is unable to find some certified 
MBE, certified WBE, certified SBE, certified EBE, certified DVBE, 
and OBE sub-bid prospects fore each trade, the Consultant 
should contact the Office of Contract Compliance at (213) 847-
2684 for assistance prior to certifying under penalty of perjury that 
it was unable to fully meet this requirement. 

3. In the event that a subcontract is reduced due to a project change that will not 
be specified in a change order, the Consultant shall request approval for 
reducing the subcontract by documenting the following for submittal: 

a. The name of the company for which the subcontract reduction is 
requested and the dollar amount of the reduction. 

b. The reason for the reduction. Specific details should be given in order 
for the Consultant's request to be processed promptly. 

c. The ConSUltant shall submit all documentation to the Awarding 
Authority's Project Manager. 

F. SUB-AGREEMENT FALSIFICATION 

Falsification or misrepresentation of a sub-agreement as to company name, contract 
amount and/or actual work to be done by the sub-bidderlsubconsultant will result in 
sanctions set forth in provisions pertaining to listing of subconsultants. 

Rev. 07/01/1 1 (Citywide RFP - BAVN BIP) 
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G. SUBMITTAL DOCUMENTS 

1. MBEIWBE/SBE/EBE/DVBE/OBE Subcontractors Information Form (Schedule 
A) 

Proposers shall submit with their proposal the 
MBEIWBE/SBE/EBE/DVBE/OBE Subcontractors Information Form, provided 
here in as Schedule A. The proposer shall list itself and the names and 
addresses of all firms to be used with a complete description of work or 
supplies to be provided by each, and the description of work to be performed. 

2. MBEIWBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule B) 

During the term of the contract, the consultant must submit the 
MBEIWBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule B) when 
submitting the Monthly Remittance Advice to the City. 

3. Final Subcontracting Report (Schedule C) 

Upon completion of the project, a summary of these records shall be prepared 
on the "Final Subcontracting Report" form (Schedule C) and certified correct 
by the consultant or its authorized representative. The completed form shall 
be furnished to the Awarding Authority within 15 working days after completion 
of the contract. 

H. RESPONSIBILITY FOR IMPLEMENTATION AND MONITORING 

The Awarding Authority which acts as the City's Project Manager for the resulting 
contract will be the responsible entity for proper implementation and monitoring of the 
policy. 

I. AWARD OF CONTRACT 

Nothing herein restricts the discretion of the Awarding Authority to reject all proposals 
in accordance with Charter Section 371. 

Rev. 07101111 (Citywide RFP - BAVN BIP) 
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SCHEDULE A 

CITY OF LOS ANGELES 
MBEIWBE/SBEIEBEIDVBE/OBE SUBCONTRACTORS INFORMATION FORM 

(NOTE: COpy THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY, SIGN ALL SHEETS) 

I Project Title 

Proposer Address 

Contact Person PhonelFax 

LIST OF ALL SUB CONSULTANTS (SERVICE PROVIDERSISUPPLIERSIETC.) 

NAME, ADDRESS, TELEPHONE NO. OF DESCRIPTION OF WORK OR MBEIWBEI CALTRANSI DOLLAR VALUE 
SUBCONSULTANT SUPPLY SBEIEBEI CITYIMTA OF SUBCONTRACT 

DVBElOBE CERT. NO. 

PERCENT AGE OF MBEIWBE/SBEIEBE/DVBE/OBE 
PARTICIPATION 

DOLLARS PERCENT 
Signature of Person Completing this Form 

TOTAL MBE AMOUNT $ 

TOTAL WBE AMOUNT $ 

TOTAL SBE AMOUNT $ 

TOTAL EBE AMOUNT $ 

TOTAL DVBE AMOUNT $ 

TOTAL OBE AMOUNT $ 

BASE BID AMOUNT $ 

0/0 

% 

% 
Printed Name of Person Completing this Form 

% 

% 

0/0 
Title 

MUST BE SUBMITTED WITH PROPOSAL 
SCHEDULEB 

CITY OF LOS ANGELES 

Date 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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MBEIWBE/SBEIEBEIDVBE/OBE UTILIZATION PROFILE 

I ProjectTide I Contract No. 

Consultant Address 

Contact Person PhonelFax 

CONTRACT AMOUNT THIS INVOICE AMOUNT INVOICED TO DATE AMOUNT 
(INCLUDING AMENDMENTS) (INCLUDE THIS INVOICE) 

MBEIWBE/SBEIEBEIDVBE/OBE SUBCONTRACTORS (LIST ALL SUBS) 

NAME OF MBE/WBEI ORIGINAL THIS INVOICE INVOICED TO DATE SCHEDULED 
SUBCONTRACTOR SBEIEBEI SUBCONTRACT (AMOUNT NOW (INCLUDE THIS PARTICIPATION 

DVBE/OBE AMOUNT DUE) INVOICE) TO DATE 

CURRENT PERCENT AGE OF MBE/WBE/SBEIEBEIDVBE/OBE Signature of Person Completing this Form: 

PARTICIPATION TO DATE 

DOLLARS PERCENT 

TOTAL MBE PARTICIPATION $ 0/0 Printed Name of Person Completing this Form: 

TOTAL WBE PARTICIPATION $ 0/0 

TOTAL SBE PARTICIPATION $ % 

TOTAL EBE PARTICIPATON $ % Title: Date: 

TOTAL DVBE PARTICIPATION $ % 

TOTAL OBE PARTICIPATION $ % 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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SCHEDULEC 
CITY OF LOS ANGELES 

RFP EXHIBIT D 

FINAL SUBCONTRACTING REPORT 

Project Title Contract No. 

Company Name Address 

Contact Person I Phone 

Name, Address, Telephone No. of all Description of Work or MBEIWBEI Original Dollar Actual Dollar 
SBEIEBEI Value of Value of Subconsultants Listed on Schedule B Supply 

DVBE/OBE Subcontract Subcontract* 

* If the actual dollar value differs from the original dollar value, explain the differences and give details. 

Total Dollars Achieved Pledged Total Dollars Achieved Pledged 
Levels Levels Levels Levels 

MBE Participation WBE Participation 

SBE Participation EBE Participation 

DVBE Participation OBE Participation 

Signature of Person Completing this Form Printed Name Title Date 

SUBMIT WITHIN 15 DAYS OF PROJECT COMPLETION 

Rev. 07/01/11 (Citywide RFP - SAVN SIP) 
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RFP EXHIBIT D 

SECTION H 

MUNICIPAL LOBBYING ORDINANCE (MLO) 

The City's Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and 
entities to register with the City Ethics Commission and requires public disclosure of certain 
lobbying activities, including money received and spent. Additionally, for all construction 
contracts, public leases, or licenses of any value and duration; goods or service contracts with a 
value greater than $25,000 and a term of at least three (3) months, each bidder/proposer must 
submit with its bid a certification, on a form (CEC Form 50) prescribed by the City Ethics 
Commission, that the bidder acknowledges and agrees to comply with the disclosure 
requirements and prohibitions · established in the Los Angeles Municipal Lobbying Ordinance, if 
the bidder qualifies as a lobbying entity. A copy of the ordinance can be found at: 

http://ethics.lacity.org/pdfllawsllaw mlo.pdf 

INSTRUCTIONS: 

a. All proposers must complete the enclosed Bidder Certification form (CEC Form 50) 
and submit with the proposal. 



RFP EXHIBIT D il CllyEthlcsCommloslon .• ... . . . -~ 
I ~-::.~:rr~~4~r;!or Bidder Certification 
I Los Angeles, CA 90012 

1 Mall Stop 129 CEC ~o'm 50 L __ "~13) 9?8-1960 ___________ r_l. ~ _~~ __ .j 

This form must be submitted to the awarding authOrity with your bid 
or proposal for the contract noted below. Please write legibly. 

IJIOriginal filing DAmended filing (original signed on _____ ......;; last amendment signed on _____ ---J 

BidlContractlBAVN Number: I Awarding Authority (Oeparbnent): 

I Name of Bidder: 

I Eman: 

CERTIFICATION 

I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to represent: 

A. I am a person or entity that is applying for a contract with the City of Los Angeles. 

B. The contract for which I am applying is an agreement for one of the following: 
1. The perfonnance of work or service to the City or the public; 
2. The provision of goods, equipment, materials, or supplies; . 
3. Receipt of a grant of City financial assistance for economic development or job growth, as further described 

in Los Angeles Administrative Code § 10.40.1 (h); or . 
4. A public lease or license of City property where both of the following apply, as further described in Los 

Angeles Administrative Code § 10.37.1 (0: 
a. I provide services on the City property through employees, sublessees, sublicensees, contractors, or 

subcontractors, and those services: 
i. Are provided on premises that are visited frequently by substantial numbers of the public; or 
ii. Could be provided by City employees if the awarding authority had the resources; or 
iii.. Further the proprietary interests of the City, as determined in writing by the awarding authority. 

b. I am not eligible for exemption from the City's living wage ordinance, as eligibility is described In Los 
Angeles Administrative Code § 10.37.1 (I)(b). 

C. The value and duration of the contract for which I am applying is one of the following: 
1. For goods or services contracts-a value of more than $25,000 and a term of at least three months; 
2. For financial assistance contracts-a value of at least $100.000 and a term of any duration; or 
3. For construction contracts, public leases, or licenses-any value and duration. 

D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los 
Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Municipal Code § 
48.02. 

II certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the 
I infonnation in this form is true and complete. 
I 
I Date: Signature: _______________ _ 

Name: ____________________________________ __ 

Title: ______________________ _ 

Revised February 2014 l.o& Angeles Municipal Code § 48.09{H) 1 of' 



Los Angeles Administrative Code S 10.40.1 

(h) '''City Financial Assistance Recipient" means any person who receives from the City 
discrete financial assistance in the amount of One Hundred Thousand Dollars 
($100,000.00) or more for economic development or job growth expressly articulated 
and identified by the City, as contrasted with generalized financial assistance such as 
through tax legislation. 

RFP EXHIBIT D 

Categories of such assistance shall include, but are not limited to, bond financing, planning aSSistance, tax 
increment financing exclusively by the City. and tax credits, and shall not include assistance provided by the 
Community Development Bank. City staff assistance shall not be regarded as financial assistance for 
purposes of this article. A loan shall not be regarded as financial assistance. The forgiveness of a loan 
shall be regarded as financial assistance. A loan shall be regarded as financial assistance to the extent of 
any differential between the amount of the loan and the present value of the payments thereunder, 
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C. Sections 1274(d), 
7872(f). A recipient shall not be deemed to include lessees and sublessees. 

Los Angeles Administrative Code § 10.37.1 

(I) "Public lease or license". 

(a) Except as provided in (I)(b), "Public lease or license" means a lease or license of City property on 
which services are rendered by employees of the public lessee or licensee or sublessee or 
sublicensee, or of a contractor or subcontractor. but only where any of the follOwing applies: 

(1) The services are rendered on premises at least a portion of which is visited by 
substantial numbers ofthe public on a frequent basis (including, but not limited to, 
airport passenger terminals, parking lots, golf courses, recreational facilities); or 

(2) Any of the services could feasibly be performed by City employees if the awarding 
authority had the requisite financial and staffing resources; or 

(3) The OAA has determined in writing that coverage would further the proprietary 
interests of the City. 

(b) A public lessee or licensee will be exempt from the requirements of this article 
subject to the following limitations: 

.(1) The lessee or licensee has annual gross revenues of less than the annual 
gross revenue threshold, three hundred fifty thousand dollars ($350,000), from business 
conducted on City property; 

(2) The lessee or licensee employs no more than seven (7) people total in the 
company on and off City property; 

(3) To qualify for this exemption, the lessee or licensee must provide proof of its gross revenues 
and number of people it employs in the company's entire workforce to the awarding authOrity 
as required by regulation; 

(4) Whether annual gross revenues are less than three hundred fifty thousand dollars ($350,000) 
shall be detennined based on the gross revenues for the last tax year prior to application or 
such other period as may be established by regulation; 

(5) The annual gross revenue threshold shall be adjusted annually at the same rate and at the 
same time as the living wage is adjusted under section 10.37.2 (a); 

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if the 
company's entire workforce worked an average of no more than one thousand two-hundred 
fourteen (1,214) hours per month for at least three-fourths (314) of the time period that the 
revenue limitation is measured; 

(7) Public leases and licenses shall be deemed to include public subleases and 
sublicenses; 

(8) If a public lease or license has a term of more than two (2) years, the exemption granted 
pursuant to this section shall expire after two (2) years but shall be renewable in two-year 
increments upon meeting the requirements therefor at the time of the renewal application or 
such period established by regulation. 
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RFP EXHIBIT D 

SECTION I 

PROHIBITED CONTRIBUTORS - CEC FORM 55 

The Los Angeles City Charter section 470(c)(12) prohibits proposers of contracts projected to 
be worth $100,000 or more and that require City Council approval, from making campaign 
contributions to any elected City official, candidate for elected City office, or City committee 
controlled by an elected City official or candidate. Contributions are prohibited throughout the 
bidding process and the resulting contract. 

Proposers and their principals must register with the City Ethics Commission. To do so, each 
proposer must submit with its bid a certification, on a form (CEC Form 55) prescribed by the City 
Ethics Commission. By doing so, the proposer acknowledges and agrees to comply with the 
requirements and prohibitions established in the Los Angeles City Charter. 

In addition, any subcontractors who are projected to do $100,000 worth of work or more on the 
contract are required to adhere to the same requirements. Said subcontractors and their 
principles must be notified of the City Charter requirements and prohibitions and must be 
included on CEC Form 55 (Schedule B) 

INSTRUCTIONS: 

a. All proposers must complete the enclosed Prohibited Contributors form (CEC Form 
55) and submit with the proposal. 

b. All of proposer's subcontractors who are projected to do $100,000 worth of work or 
more must be included on CEC Form 55 (Schedule B). 
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1); I r~~:.~~iE~Lproj,iiiitiiii Contributors (Bidders) 
, ~ Los Angeles, CA 90012 FI 55 

(213) 978-1980 orm 
ethlcs.lac/ty.org 

This fann must be completed in its entirety and submiffed with your bid or proposal to the City 
department that is awarding the contract. Failure to submit a completed fonn may affect your bid or 
proposal. If you have questions about this form, please contact the Ethics Commission. 

D Original filing IJ Amended filing (original signed on ; last amendment signed on ) 

I Reference Number (""' "' .................. _1: II Date Bid Submitted: 

I Description of Contract ( ... of RfP."' ........ to be_: 

I City Department Awarding the Contract: 

BIDDER INFORMATION 
Name: ________________________________________________________________ ___ 

Address: ________________________________________________________________ _ 

Email: _____________________________________________ Phone: ______ _ 

SCHEDULE SUMMARY 
Please complete all three of the following: 

1. SCHEDULE A - Bidder's Principals (check one) 

o The bidder Is the individual listed above and has rio other principals (Schedule A is not 
required). 

o The bidder is the individual listed above or an entity and has other principals, who are fisted on 
the attached Schedule A pages. 

2. SCHEDULE B - Subcontractors and Their Principals (check one) 

o The bidder has no subcontractors on this bid or proposal whose subcontracts are worth 
$100,000 or more (Schedule B is not required). 

o The bidder has one or more subcontractors on this bid or proposal with subcontracts worth 
$100,000 or more, and those subcontractors and their prinCipals are listed on the attached 
Schedule B pages. 

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page): 

BIDDER'S CERTIFICATION 
I certify that I understand, will comply with, and have notified my principals and subcontract0f5 of the requirements and 
restrICtions in!.Ds Angeles City Charter section 470(c)(12) and any related ordinances. I certify under penally of petjUl)' under 
the laws of the City of Los Angeles and the state of California that the Information provided on this form and the attached pages 
is true and complete to the best of my knowledge and belief. 

Date: ________________ _ Signature: 

Name: 

Title: 

Revised FebnJBry 2016 Loa Angeles City Charier § 470(c)(12) Page 1 013 
Los Angeles Municipal Code §§ 49.7.35(8)(3), (4) 
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r-~---.---.-=~~~.::.= Prohibited Contributors-'Bldd;. ~j_c"~. ,,, ,~,, 

l ' City Hall- 24th Floor (I 'I 
Los Angeles, CA 90012 I!o"'m 55 
(213) 978·1960 rI,l 
etf1lcs.laclty.org 

-..:; .... . ~ .... \: - ~Iw . ~ 2ba$ 

I SCHEDULE A - BIDDER'S PRINCIPALS 
Please identify the names and titles of all of the bidder's principals (attach additional sheets if 
necessary). Principals include a bidder's board chair, president chief executive officer, chief 
operating officer, and individuals who serve in the functional equivalent of one or more of those 
positions. Principals also include individuals who hold an ownership interest in the bidder of at least 
20 percent and employees of the bidder who are authorized by the bid or proposal to represent the 

I bidder before the City. 
I 

o Check this box if additional Schedule A pages are attached. 

Title: _____________ _ I Name: _______________________ _ 

Address: ____________________________ _ 

Name: _______________ __ Title: ______________ _ 

Address: ____________________________ _ 

Name: _______________ ___ Title: ______________ _ 

Addre~: ____________________________________________________ _ 

Name: ________________ ___ Title: ______________ _ 

Address: _______________________________ _ 

I 

I 
Name: ______________________ ___ 

Address: ____________________________ _ 

Title: ____________ _ 

Name: _____________________ __ Title: ____________ _ 

Address: ____________________________________________________ _ 

Name: __________________ ___ Title: ______________________ ___ 

Add~u: _______________________________________________________ _ 

Name: ____________________ __ Title: _________________________ _ 

Address: _____________________________________ _ 

Name: _______________________ ___ Title: ____________ _ 

Address: ____________________________ _ 

Name: ________________ ___ Title: _______________ _ 

Add~ss: _____________________________________________________ _ 

Name: ________________________ ___ Title: ______________ _ 

Addr~: _________________________________________________ _ 

Revlaed February 2016 Los Angeles City Charter § 470(c)(12) Page 20f 3 
Los Angeles Municipal Code §§ 49.7.35(8)(3), (4) 
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IlIkl ~~_ulon 200 N Spring Street 
City Hall- 24th Floor 

. 

.• . Los Angeles, CA 90012 
(213) 978-1960 

' . ethlcs.laclly.org 

Prohibited Contributors (Bidders) 
Form 55 

SCHEDULE B - SUBCONTRACTORS AND THEIR PRINCIPALS 
Please identify all sUbcontractors whose subcontracts are worth $100,000 or more. Separate 
Schedule B pages are required for each subcontractor who meets that threshold. 

Subeontractor: _____________________________ _ 

Add~ss: _____________________________________________________ ____ 

Check one of the following: 

o The subcontractor listed above is an individual and has no other principals. 

o The subcontractor listed above is an individual or an entity and has principals, and their names and 
titles are identified below (attach additional sheets if necessary). Principals include a sub­
contractor's board chair, presidentt chief executive officer, chief operating officer, and individuals 
who serve in the functional equivalent of one or more of those positions. Principals also include 
individuals who hold an ownership interest in the subcontractor of at least 20 percent and 
employees of the subcontractor who are authorized by the bid or proposal to represent the 
subcontractor before the City. 

o Check this box if additional Schedule B pages are attached. 

Name: __________________________ ___ Title: ________________________ _ 

Address: _______________________________ _ 

Name: ___________________ ___ Title: _________________ _ 

Address: _____________________________________________________ ____ 

Name: ___________________________ ____ Title: ______________________ _ 

Address: ____________________________ ____ 

Name: _____________ ___ Title: _____________________ _ 

Address: _____________________________ ___ 

Name: _______________ ____ Title: __________________ _ 

Address: ________________________________ ____ 

Name: _____________________ ____ Title: ________________________ _ 

Address: ________________________________________________ ____ 

Name: __________________________ ____ Title: _________________________ _ 

Address: ___________________________________________ _ 

Name: ________________________ ____ Title: _________________ _ 

Address: __________________________________________ ____ 

ReviSed February 2016 Los Angeles City Charter § 470(cX12) Page 30r3 
Los Angeles Munlclpal Code §§ 49.7.35(8)(3), (4) 
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SECTION I 

FORM W-9 
REQUEST FOR TAXPAYER IDENTIFICATION 

NUMBER (TIN) AND CERTIFICATION 

RFP EXHIBIT 0 

The Department requires Form W-9, "Request for Taxpayer Identification Number (TIN) and 
Certification," from all entities (vendors, operators, concessionaires, etc.) doing business with 
the Department in order for the Department to conduct financial transactions with said entities, 
such as returning proposal deposits or processing payments. 

INSTRUCTIONS: 

a. All proposers must submit Form W-9 with the proposal. The name listed on Form W-
9 must match the proposer's legal business name as listed on the Proposer's 
Signature Declaration and Affidavit. The most recent Form W-9, along with 
instructions for completing the form, can be found at http://www.irs.gov/Forms-&­
Pubs. 
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RFP EXHIBIT D 

SECTION K 

IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 

In accordance with California Public Contract Code Sections 2200-2208, all proposers 
submitting proposals for, entering into, or renewing contracts with the City of Los Angeles for 
goods and services estimated at $1,000,000 or more are required to complete, sign, and submit 
the Iran Contracting Act of 2010 Compliance Affidavit. 

For more information, proposers can visit the State of California, Department of General 
Services, Office of Policies, Procedures, and Legislation (OPPL) website at 
www.dgs.ca.gov/pd/Resources/PDLegislation.aspx. 

INSTRUCTIONS: 

a. All proposers to contracts that apply to the Iran Contracting Act of 2010 must sign 
and submit the affidavit with their proposal. 
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IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 
(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC § 
2201(q». The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting 
proposals for, or entering into or renewing contracts with public entities for goods and services of one million dollars 
($1,000,000) or more (PCC § 2203(a)). A bidder who "engages in investment activities in Iran" is defined as either: 

1. A bidder providing goods or services of twenty million dollars ($20,000,000) or more in the energy sector of Iran, 
including provision of oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to 
transport oil or liquefied natural gas, for the energy sector of Iran; or 

2. A bidder that is a financial institution (as that term is defined in 50 U.S.C. § 1701) that extends twenty million dollars 
($20,000,000) or more in credit to another person, for 45 days or more, if that person will use the credit to provide goods 
or services in the energy sector in Iran and is identified on a list created by the California Department of General 
Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in Iran. 

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not 
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran 
in violation of the Iran Contracting Act of 2010. 

California law establishes penalties for providing false certifications, including civil penalties equal 
to the greater of $250,000 or twice the amount of the contract for which the false certification 
was made; contract termination; and three-year ineligibility to bid on contracts (PCC § 2205). 

To comply with the Iran Contracting Act of 2010, the bidder shall provide its vendor or financial institution name, and City 
Business Tax Registration Certificate (BRTC) if available, in completing ONE of the options shown below. 

OPTION #1: CERTIFICATION 
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial 
institution identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons 
engaged in investment activities in Iran and is not a financial institution extending twenty million dollars ($20,000,000) or more 
in credit to another person or vendor, for 45 days or more, if that other person or vendor will use the credit to provide goods or 
services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities in 
Iran. 

Vendor NamelFinanciallnstitution (printed) I BTRC (or nla) 

By (Authorized Signature) 

Print Name and Title of Person Signing 

Date Executed I City Approval (Signature) (Print Name) 

OPTION #2: EXEMPTION 
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment activities 
in Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for 
goods and services. If the bidder or financial institution identified below has obtained an exemption from the certification 
requirement under the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach 
documentation demonstrating the exemption approval. 

Vendor Name!Financiallnstitution (printed) I BTRC (or nla) 

By (Authorized Signature) 

Print Name and Title of Person Signing 

Date Executed I City Approval (Signature) (Print Name) 
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Compliance Documents to be Submitted by Selected Proposer 
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CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT 

RFP EXHIBIT D 

The undersigned certifies, that to the best of his/her knowledge and belief, that: 

1. The Contractor/Borrower/Agency (hereafter Contractor) is in compliance 
with and will continue to comply with the Americans with Disabilities Act 42 
U.S.C. 12101 et. seq. and its implementing regulations. 

2. The Contractor will provide for reasonable accommodations to allow 
qualified individuals with disabilities to have access and participate in its 
programs, services and activities in accordance with the provisions of the 
Americans With Disabilities Act. 

3. The Contractor will not discriminate against persons with disabilities nor 
against persons due to their relationship or association with a person with 
a disability. 

4. The Contractor will require that the language of this certification be 
included in the award documents for all subawards at all tiers (including 
subcontracts, subgrants, and contracts under grants, loans and 
cooperative agreements) and that all subrecipients shall certify and 
disclose accordingly. 

5. This Certification is a material representation of fact upon which the City 
relied when entering into this agreement. 

AGREEMENT NUMBER: 

CONTRACTOR: 

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

SIGNATURE DATE 
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BUSINESS'TAX REGISTRATION CERTIFICATE NUMBER 
OR BUSINESS TAX EXEMPTION NUMBER FORM 

RFP EXHIBIT D 

All persons who do business with or within the City of Los Angeles. must first file with the 
Department of Finance (TaxIPermlt Divisfon)t and obtain from that office a Business Tax 
Registration Certificate account number (BTRe) or Vendor Registration Number (VRN). 
Registration is renewable annually. For further information, contact the Tax and PermIt 
Division located at 200 N. Spring St., Rm 101, Los Angeles, CA 90012 (213) 473·5901. 

(Authority: Article 1 j Chapter 2. Section 21.00 et seq. - LAMe) 

Company Name: ___________ ~ ____ ~ _____ _ 

Enter your current Business Tax Registration or Vendor Registration Number: 

Old format: 

New format: 

State effective dates here: _______ to _______ _ 

If you have an applfc'ation pending in the Department of Finance, and have not as yet 
received your number, a copy of your application must be submitted with your bid, 
proposal or agreement. 

If you have received an exemption from the Department of Finance. provide an 
explanation for the exemption and the exemption number. 

Exemption Number: 
I I I I I I -I 

Explanation: 

BTRC Rev. 04107 
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RFP EXHIBIT D 

City of Los Angeles 
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

The undersigned hereby agrees that _______ --:--_~--_---- will: 
Name of Business 

1. Fully comply with all applicable State and Federal employment reporting 
requirements for it employees. 

2. Fuiiy compiy with and impiement aii iawfuiiy served \f\lage and Earnings 
Assignment Order and Notices of Assignment. 

3. Certify that the principal owner(s) of the business are in compliance with any 
Wage and Earnings Assignment Orders and Notices of Assignment applicable to 
them personally. 

4. Certify that the business will maintain such compliance throughout the term of the 
contract. 

5. This certification is a material representation of fact upon which reliance was 
placed when the parties entered into this transaction. 

6. The undersigned shall require that the language of this Certification be included 
in a/l subcontractors and that subcontractors shall certify and disclose 
accordingly. 

To the best of my knowledge, I declare under penalty of perjury that the foregoing is 
true a nd was executed at: 

City/County/State 

Date 

Name of Business Address 

Signature of Authorized Office or Representative Print Name 

Title Telephone Number 
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RFP EXHIBIT D 

CITY OF LOS ANGELES 
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE 

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) 
provides that, unless specifically exempt, City contractors working under service contracts of at least 
$25,000 and three months, contracts for services and for purchasing goods and products that involve a 
value in excess of twenty-five thousand dollars ($25,000) and a term in excess of three months are 
covered by this Article; and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shall comply with all applicable 
provisions of the Ordinance. Upon award of a City contract, public lease, public license, financial 
assistance or grant, the contractor, public lessee, public licensee, City financial assistance recipient, or 
grant recipient, and any its subcontractor(s), shall submit this Pledge of Compliance to the awarding 
authority. 

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following 
provisions: 

(a) To comply with all federal, state, and local laws in the performance of the contract, including but not 
limited to laws regarding health and safety, labor and employment, wage and hours, and licensing 
laws, which affect employees. 

(b) To notify the awarding authority within 30 calendar days after receiving notification that any 
governmental agency has initiated an investigation which may result in a finding that the contractor 
did not comply with any federal, state, or local law in the performance of the contract, including but 
not limited to laws regarding health and safety, labor and employment, wage and hours, and licensing 
laws, which affect employees. 

(c) To notify the awarding authority within 30 calendar days of all findings by a governmental agency or 
court of competent jurisdiction that the contractor has violated any federal, state, or local law in the 
performance of the contract, including but not limited to laws regarding health and safety, labor and 
employment, wage and hours, and licensing laws which affect employees. 

(d) If applicable, to provide the awarding authority, within 30 calendar days, updated responses to the 
Responsibility Ques~ionnaire if any change occurs which would change any response contained 
within the Responsibility Questionnaire and such change would affect the contractor's fitness and 
ability to continue the contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors 
of a public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services 
on the leased or licensed premises) shall comply with all federal, state, and local laws in the 
performance of the contract, including but not limited to laws regarding health and safety, labor and 
employment, wage and hours, and licensing laws, which affect employees. 

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors 
of a public lessee, licensee, sublessee, sublicensee that perform or assist in performing services on 
the leased or licensed premises) submit a Pledge of Compliance. 

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors 
of a public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services 
on the leased or licensed premises) shall comply with paragraphs (b) and (c). 

Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination. 

Company Name, Address and Phone Number 

Signature of Officer or Authorized Representative Date 

Print Name and Title of Officer or Authorized Representative 

Awarding City Department Contract Number 

SRIS/CRO-3, Pledge of Compliance (Rev. 5/07/2014) 
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RFP EXHIBIT 0 

LOS ANGELES RESIDENCE INFORMATION 

The City Council in consideration of the importance of preserving and enhancing the economic base 
and well-being of the City encourages businesses to locate or remain within the City of Los Angeles. 
This is important because of the jobs businesses generate and for the businesses taxes they remit. The 
City Council, lanuaty 7, 1992, adopted a motion that requires proposers to state their headquarter 
address as well as the percentage of their workforce residing in the City of Los Angeles. 

O~aniution~ __________________________________________ _ 

1. Corporate or Main Office Address 

II. Total Number of Employees in the Organization: ______ _ 

III. Percentage of the Proposer's Total Workforce Employed within the City Of Los Angeles: 

__________ ; Percentage Residing in the City: _____________ _ 

IV. Address of any Branch Offices Located within the City of Los Angeles and Total Number 
Employed in each Los Angeles Branch: 

V. Percentage of the Workforce in each Los Angeles Branch Office that is Employed within 

the City: ___________ ; Percentage Residing in the City: _______ _ 
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RFP EXHIBIT D LW-5 

LWO -SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM 
REQUIRED DOCUMENTATION FOR ALL SUBCONTRACTS SUBJECT TO LWO 

This form must be signed within 90 DAYS of the execution of the subcontract and RETAINED by 
the PRIME CONTRACTOR. 

TO BE FILLED OUT BY THE PRIME CONTRACTOR: 

1. Company Name: Company Phone Number: ___________ _ 
2. Company Address: ----------------------------------------------------------3. Awarding Department: ________________________________________________ _ 
4.Pr~emName: ____________________________________________________________ _ 

IF A SUBCONTRACTOR FAILS TO COMPLETE AND SUBMIT THIS FORM TO PRIME CONTRACTOR ON THE CITY CONTRACT, 
THE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OF THE LWO AND SCWRO FOR FAILING TO ENSURE ITS 
SUBCONTRACTOR'S COMPLIANCE WITH THE ORDINANCES. THIS MAY RESULT IN WITHHOLDING OF PAYMENTS DUE THE 
PRIME CONTRACTOR. OR TERMINATION OF THE PRIME CONTRACTOR'S AGREEMENT WITH THE CITY. 

THE PRIME CONTRACTOR MUST INFORM THEIR SUBCONTRACTORS OF THE FOLLOWING: 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES: 

That a subcontractor (including a sublessee, a sublicensee, or a service contractor to a City financial assistance 
recipient) that works on or under the authority of an agreement subject to Living Wage Ordinance (LWO) 

must comply with all applicable provisions of the Ordinance unless specifically approved for an exemption. 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO 

EMPLOYEES: 

• As of July 1,2016, a wage of at least $11.27 per hour with health benefits of $1.25 per hour, or $12.52 per hour 
without health benefits (to be adjusted annually on July 1) (Regulation #4); 

• At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee's request 
(pro-rated for part-time employees) (Regulation #4); 

• At least 10 additional days off per year of uncompensated time off for sick leave (pro-rated for part-time 
employees) (Regulation #4); and 

• Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITe) 
and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS: 

• To permit access to work sites for authorized City representatives to review the operation, payroll and related 
documents, and to provide certified copies of the relevant records upon request by the City. 

• Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to 
comply with federal law prohibiting retaliation for union organizing (Regulation #4). Refer to the LWO Rules and 
Regulations, available from the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance (DCC) website - http://bca.lacity.org, for details regarding the wage and benefit requirements of the Ordinance. 

TO BE FILLED OUT BY THE SUBCONTRACTOR: 

1. Company Name: ______________________ Company Phone Number: ____________ __ 

2. Company Address: --------------------------------------------------------------
3. Type of Service Provided by Subcontractor to Prime: --------------------------------------
4. Amount of Subcontract: _______________ Subcontract Start Date: _,_,_ End Date: _1_'_ 
By Signing this Declaration of Compliance, the subcontractor certifies that it will comply with all applicable provisions of the SCWRO. LWO, and their 
implementing Rules and Regulations. including any amendments or revisions to the Ordinances and Regulations. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 

Form OCCILW-6, Rev. 6116 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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LWO - EMPLOYEE INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO 
EMPLOYEES: 

LW-6 

• As of July 1, 2016 a wage of at least $11.27 per hour with health benefits of $1.25 per hour, or $12.52 per hour 
without health benefits (to be adjusted annually on July 1) (Regulation #4); 

• At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee's request 
(pro-rated for part-time employees) (Regulation #4); and 

• At least 1 0 additional days off per year of uncompensated time off for personal or immediate illness only (pro-rated 
for part-time employees) (Regulation #4), Refer to the LWO Rules and Regulations, available from the Department 
of Public Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) website, for details 
regarding the wage and benefit requirements of the Ordinance. 

• Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC) 
and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS: 

• Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to 
comply with federal law prohibiting retaliation for union organizing (Regulation #4). 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: Email Address: 

2. STATE the number of employees working ON THIS CITY CONTRACT: 

3. ATTACH a copy of your company's 1 stpA YROLL under THIS CITY CONTRACT. 

4. INDICATE (highlight, underline) on the payroll which employees are working ON THIS CITY CONTRACT. 

5. Do you provide health benefits (such as medical, dental, vision. mental health, and disability insurance) 

to your employees? 0 Yes 0 No 

If YES, STATE how much, if any, employees pay for co-premiums: $ 

FAILURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WITHHOLDING OF PAYMENTS BY THE 
CITY CONTROLLER. OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTRACT TERMINATION. 
ALL INFORMATION SUBMITIED IS SUBJECT TO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN 
CONTRACT TERMINATION 

I understand that the employee information provided herein is confidential and will be used by the City of Los Angeles, 
Office of Contract Compliance for the purpose of monitoring the Living Wage Ordinance. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 

AWARDING DEPARTMENT USE ONLY: 

Dept: _____ Dept Contact: ________ Contact Phone: ______ Contract #: ___ _ 

Form OCC/LW..a, Rav. 6116 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847·2625 
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LWO - SUBCONTRACTOR INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

This form must be submiHed to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

SECTION I: CONTRACTOR INFORMATION 

1) Company Name: Contact Person: Phone Number: _____ _ 
2) Do you have subcontractors working on this City contract? DVes 0 No 

If NO, This form is now complete - SIGN THE BOnOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT 
If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT: ~~ __ 

b) Fill in PART A for EACH subcontractor in Section II, continue to Section III & IV (if applicable), AND SIGN Section V. 

SECTION II: SUBCONTRACTOR INFORMATION 

PART A 

1. SubcontractorName: ________________ _ 
2. Contact Person: Phone#: ______ _ 
3. Address: ___________________ _ 

4. Purpose of Subcontract: ~---------------
5. Amount of Subcontract: $ _____ _ 
6. Term: Start Date , I End Date I , 
7. Does the subcontract exceed $25,0007 0 Yes 0 No ----
8. Is the length of the subcontract at least three (3) months? 0 Ves 0 No 

If you checked off VES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract IS NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. SubcontractorName: ______ ~----------
2. Contact Person: Phone #: ______ _ 

3. Address:,--:-::~-----:-----------------
4. Purpose of Subcontract: ~ ______________ _ 
5. Amount of Subcontract: $ _____ _ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25.0oo? 0 Yes 0 No ----
8. Is the length of the subcontract at least three (3) months? DYes 0 No 

If you checked off YES for Questions 7 AND S, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. SubcontractorName: ______ ~-~~-------

PARTB 
CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: 

I II 
501 

(C)(3)1 
One­

Person 
~ 

IV 
Oc~ 
L.icanse 

v 
Small 

Business5 

VI 
Gov. 

entityG 

DDDDDD 

DDDDDD 

2. Contact Person: Phone#: ______ _ 

3. Address: D D D D D D 
4. Purpose ofSubcontract:~-----_---------
5. Amount of Subcontract: $ _____ _ 
6. Term: Start Date __ , __ , __ End Date , __ , __ 
7. Does the subcontract exceed $25.000? 0 Yes []NO 
8. Is the length of the subcontract at least three (3) months? 0 Ves 0 No 

If you checked offVES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

Fonn OCCILW-18, Rev. 8/09 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847·2625 
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SECTION II: SUBCONTRACTOR INFORMATION (continued 
PARTS 

PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECnON III: 

1. Subcontractor Name: _________________ _ 

I II 
501 

(C)(3)~ 
One­

Person 
ConInic;W(2 

IV v 
Small 

Buslneu6 

VI 
Gov. 
entitf 

DDDDDD 1

2. Contact Person:, _________ Phone #: --------
3. Address: __________________________ __ 

4. Purpose ofSubcontract:~---------------
5. Amount of Subcontract: $ 
6. Term: Start Date I ----:-/---""":e=-n-:d""":D~ate I I 
7. Does the sUbeontractexceed $25,OOO? 0 Yes [J'N'O----
8. Is the length of the subcontract at least three (3) months? DYes 0 No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. SubcontractorName:_~ ______ ~~~=~_~ _ _ _ 

DDDDDD 
2. Contact Person:, _________ Phone #: _______ _ 

3. Address: ___ -------------------
4. Purpose of Subcontract: ""!""""" ______________ _ 

5. Amount of Subcontract: $_~ __ -=-___ _ 
6. Term: Start Date I / End Date I I 
7. Does the subcontract exceed $25,0007 0 Yes 0 No ----
8. Is the length of the subcontract at least three (3) months? 0 Yes 0 No i 
If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT I, 

TO THE LWO. Continue onto Part B. I 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. 

SECTION III: SUBCONTRACTS SUBJECT TO THE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS) 
1) If you checked off any boxes in Part B. your Subcontractor(s) is subject to the LWO, but may qualify for an LWO exemption. 

Review the exemptions below, and have your subcontractor fill out the form in the corresponding right-hand column. 
Continue to Section V. and submit this form and all supporting documentation to the Awarding Department for approval. 

2) If you did NOT check any boxes in Part B or your subs DO NOT qualify for an exemption, Continue to Section IV. 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

One-person contractors, lessee, licensee LW 13 - Departmental Exemption Form 
501 (c)(3) non-profit organization httn:/Ibca Iaclty orgDndex cfm?nxt=ee&nxt body=dlv occ two forms cfm 

Occupational license required LW 10 - OCC Exemption Form 
Collective bargaining agreement w/supersession language http://bca lacltv.orq/jndex cfm1nxt==ee&rpd bodr-dly ceq two forms.cfm 

Small Business LW 26 - Small Business Exemption Form (English & Spanish) 
htfn·/lh". .f.&. .ft. x.cfm?nxt=ee&nxt bodv=div oce tNo forms.cfm 

Govemmental Entity NONE REQUIRED. 
SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS) 

Please have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below. Submit LW-6 and LW-18 
ONLY to the Awarding Department (and supporting documentation, where applicable) and RETAIN LW-5 in your office. 
1 ) Employee Information Form LW 6 - htlp:l/bca.lacitv.omnndex.cfm?nx1=ee&nxt body=div oee lwo forms cfm 
2) Subcontractor Information Form L W 18 - http;llbca.!aatv.ora/index.cfm?nxt=ee&nxt body=div oce two forms.cfm 
3) Subcontractor Declaration of Compliance Form (retain) LW 5 - hUO:JIbca.lac/tv.oMnnru. ... .1...... - e&nxt bodv=div ace two forms.cfm 

SECTION V: SIGNATURE 
I understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles, Office of Contract 
Compliance for the purpose of monitoring the Living Wage Ordinance. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 
AWARDING DEPARTMENT USE ONLY: 

! Dept: Dept Contact: Contact Phone: Contract#: 

Form OCClLW .. 18, Rev. 8109 

2 
OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847·2625 
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ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM 

1 Non-Profit 501 (c)(3) Organizations: A corporation claiming exemption under Section 10.37.1(9) of the LWO as a 
corporation organized under Section 501 (c){3) of the United States Internal Revenue Code must provide the following 
additional documents in support of the application for exemption: 
(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-profit corporation 
organized under section 501 (c)(3) of the United States Internal Revenue Code. 
(8) An application for non-coverage or exemption, including the non-profit salary certification on the form referred to in 
Appendix A. The salary certification must list the salary of the corporation's chief executive officer (CEO), computed on an 
hourly basis, and the hourly wage rate of the lowest paid worker in the corporation. The salary of the CEO, when computed 
on an hourly baSis, must be less than 8 times what the lowest paid worker is paid on an hourly basis. For purposes of this 
exemption, the "chief exe.cutive officer (CEO)" means the CEO of the 501 (c)(3) corporation that entered into the agreement 

2 One-Person Contractor: A contractor may apply for exemption under Section 10.37.1 (f) of the LWO if that contractor has 
no employees. The one-person contractor shall submit an application for non-coverage or exemption to the awarding 
authority on the form referred to in Appendix A with the appropriate one-person contractor certification. If, subsequent to the 
approval of the exemption application, the contractor hires any employees, the exemption is no longer valid. Any employee 
the contractor hires becomes covered by the LWO to the extent that the employee performs work on the City agreement. In 
such cases, the contractor shall notify the awarding authority of the change in circumstances and submit to the awarding 
authority all the necessary forms to comply with the LWO reporting reqUirements, including the employee and subcontractor 
information forms. 

3 Exemption by Collective Bargaining Agreement - LAAC 10.37.12: An employer subject to provisions of the LWO 
may, by collective bargaining agreement (CSA), provide that the CSA, during its term, shall supersede the requirements of 
the LWO for those employees covered by the CSA. The provisions of the LWO should not be interpreted to require an 
employer to reduce the wages and benefits required by a collective bargaining agreement. All parties to the CSA must 
specifically waive in full or in part the benefits required by the LWO. An employer applying for this exemption shall submit a 
copy of the CBA. If the CBA does not specifically indicate that the LWO has been superseded, the employer shall submit 
written confirmation from the union representing the employees working on the agreement that the union and the employer 
have agreed to let the CBA supersede the LWO. 

(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the LWO may apply for Provisional 
Exemption from the LWO if the employer can document that: (1) the union and the employer are currently engaged in 
negotiations regarding the terms of the CBA; and (2) the issue of allowing the CSA to supersede the LWO has been 
proposed as an issue to be addressed during the negotiations. If granted, Provisional Exemption status is valid until the end 
of the negotiation process, including, if applicable, impasse resolution proceedings. During the negotiation process, the 
employer shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of the 
negotiation process, the employer shall provide the acc with a copy of the final CSA to verify whether the LWO has been 
superseded, and the effective dates of the CBA. 

(i) If the final CBA signed by the employer and the union supersedes the LWO, the employer shall be considered to be 
exempt from the LWO's wage and benefits provisions for the time period covered by the effective dates of the superseding 
GSA. The employer remains subject to all applicable provisions of the LWO for the time period not covered by the 
superseding CSA. If the employer has not complied with the LWO requirements during the time period not covered by the 
superseding CBA, the employer shall be required to make retroactive corrections for any period of non-compliance, which 
may include making retroactive payments to affected employees for the relevant periods of non compliance. 

(ii) If the final CBA signed by the employer and the union does not supersede the LWO, the employer shall be required to 
comply with all applicable LWO requirements, including the wage and benefits provisions. Compliance shall also be 
required retroactively to the date that the employer first became subject to the LWO. If necessary, the employer shall 
provide retroactive payments to affected employees for any time period during which the employer did not comply with the 
LWO. 

4 Occupationallfcense - LAAC 10.37.1(1): Exemptions for Employees Requiring Occupational Licenses: If an 
employer claims that the LWa does not apply to an employee pursuant to section 10.37.1 (f) because an occupational 
license is required of the employee to perform the work, the employer shall submit to the awarding authority, along with the 
application for non-coverage or exemption, a list of the employees required to possess an occupational license, the type of 
occupational license required, and a copy of the occupational license itself. An exemption granted under this provision 
exempts only the employee who must possess an occupational license to perform work on the City agreement. If an 
occupational license is not required of an employee to perform the work, the employee remains covered by the LWO. 

5 Small Business Exemptions for Public Lessees and Licensees - LAAC 10.37.1(i): A public lessee or licensee 
claiming exemption from the LWO under section 10.37.1 (i) shall submit the small business application for exemption form 
referred to in Appendix A along with supporting documentation to verify that it meets both of the following requirements: 
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(A) The lessee's or licensee's gross revenues from all business(es) conducted on the City premises for the calendar year 
prior to the date of the application for exemption do not exceed the gross annual revenue amount set by the LWD in 
Section 10.37.1 (i). That gross revenue amount shall be adjusted annually according to the requirements of the LWO. The 
gross revenue amount used in evaluating whether the lessee or licensee qualifies for this exemption shall be 
the gross revenue amount in effect at the time the DeC receives the application for exemption. 

A public lessee or licensee beginning its first year of operation on a specific City property will have no records of gross 
annual revenue on the City property. Under such circumstances, the lessee or licensee may qualify for a small business 
exemption by submitting proof of its annual gross revenues for the last tax year prior to application no matter where the 
business was located, and by satisfying all other requirements pursuant to these regulations and the LWO. 

A lessee or licensee beginning its first year of operation as a business will have no records of gross annual revenue. Under 
such circumstances, the lessee or licensee may qualify for a small business exemption by satisfying all other requirements 
pursuant to these regulations and the LWO. 

(8) The lessee or licensee employs no more than seven (7) employees. 
(I) For purposes of this exemption, a lessee or licensee shall be deemed to employ a worker if the worker is an employee of 
a company or entity that is owned or controlled by the lessee or licensee, regardless of where the company or entity is 
located; or if the worker is an employee of a company or entity that owns or controls the lessee or licensee, regardless of 
where the company or entity is located. 

Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 10.37.1 (i) of the LWO shall be 
determined using the total number of workers employed by all companies or businesses which the lessee or licensee owns 
or controls, or which own or control the lessee or licensee. Control means that one company owns a controlling interest in 
another company. 

(ii) If a bu.siness operated by the lessee or licensee is part of a chain of businesses, the total number of employees shall 
include all workers employed by the entire chain of businesses unless the business operated by the lessee or licensee is an 
independently owned and operated franchise. 

(iii) A public lessee or licensee shall be deemed to employ no more than seven (7) employees if its entire workforce 
(inclusive of those employees falling within the guidelines stated in subsections (i) and (ii) immediately above) worked an 
average of no more than 1,214 hours per month for at least three-fourths of the time period that the revenue limitation 
provided for in section 10.37.1{i) is measured. 

Until the Dec approves the application for exemption, the lessee or licensee shall be subject to the LWO and shall comply 
with its requirements. If the acc approves the application, the lessee or licensee shall be exempt from the requirements of 
the LWa for a period of two years from the date of the approval. The exemption will expire two years from the date of 
approval, but may be renewable in two-year increments upon meeting the requirements. 

6 Governmental Entities - LAAC 10.37.1(g): Agreements with govemmental entities are exempt from the requirements 
of the LWO. If an agreement is exempt from the LWO because the contractor is a go~emmental entity, subcontractors 
performing work for the governmental entity on the agreement are also exempt. 
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SECTION R 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the provIsions of the Slavery Disclosure 
Ordinance, any contract awarded pursuant to this RFP will be subject to the Slavery Disclosure 
Ordinance, Section 10.41 of the Los Angeles Administrative Code. 

All Proposers shall complete and electronically sign the Slavery Disclosure Ordinance Affidavit 
available on the City of Los Angeles' Business Assistance Virtual Network (BAVN) residjng at 
www.labavn.org prior to award of a City contract. 

Proposers seeking additional information regarding the requirements of the Slavery Disclosure 
Ordinance may visit the Bureau of Contract Administration's web site at www.bca.lacity.org . 
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PROFESSIONAL SERVICES CONTRACT 

Contractor: NAME OF AWARDED PROPOSER/CONTRACTOR 

To continue the development and implementation of a golf program 
directed at youth, family and seniors, including golf class 
development in accordance with Professional Golfers' Association of 
America (PGA) guidelines, and to assist the Department of 
Recreation and Parks (RAP) in expanding the program developed at 
the Tregnan Golf Academy to other golf facilities throughout the City 
of Los Angeles. 

Contract Number: -------

11/28/16 
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PROFESSIONAL SERVICES CONTRACT 

Between 

THE CITY OF LOS ANGELES 
DEPARTMENT OF RECREATION AND PARKS 

And 

NAME OF CONTRACTOR 

For 

DIRECTOR OF INSTRUCTION 

THIS CONTRACT is made and entered in this day of ,2016, by 
and between the CITY OF LOS ANGELES, a municipal corporation (hereinafter referred 
to as CITY), acting by and through its Board of Recreation and Park Commissioners 
(hereinafter referred to as BOARD), and NAME OF CONTRACTOR, a (TYPE OF 
BUSINESS ENTITY) (hereinafter referred to as CONTRACTOR). 

WHEREAS, on December xx, 2016, the Board of Recreation and Park Commissioners 
approved the release of a Request for Proposal (RFP) to select a contractor to provide 
professional golf instruction and continue the development and implementation of a golf 
program directed at youth, family and seniors at Tregnan Golf Academy (TGA) Board 
Report No. 16-xxx); and, 

WHEREAS, CITY lacks the necessary staff possessing sufficient knowledge, expertise, 
and experience to provide professional golf instruction to youth, family and seniors, 
organizing of golf classes and clinics, planning special events including the 
development of tournament schedules, and assisting with securing sponsorship and 
partnership opportunities; and, 

WHEREAS, CONTRACTOR has the necessary qualifications, knowledge, expertise, 
and experience needed to perform the above mentioned duties; and, 

WHEREAS, BOARD has determined that CONTRACTOR is capable of providing such 
services in accordance with the terms and conditions of this Professional Services 
Contract (CONTRACT); and, 

NOW, THEREFORE, in consideration of the promises and of the covenants, 
representations, and agreements set forth herein, the parties hereby agree as follows: 
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SECTION 1. DEFINITIONS 

For the purpose of this CONTRACT, the following words and phrases are defined and 
shall be construed as hereinafter set forth: 

CONTRACT: 

BOARD: 

CITY: 

CONTRACTOR: 

FACILITY: 

GENERAL MANAGER: 

PROPOSAL 

RAP 

SECTION 2. PERMISSION GRANTED 

This Professional Services Contract consisting 
of ten (10) pages and four (4) incorporated 
documents (A-D) attached hereto 

Board of Recreation and Park Commissioners 

The City of Los Angeles, a municipal 
corporation , acting by and through its Board of 
Recreation and Park Commissioners 

NAME OF CONTRACTOR 

Tregnan Golf Academy (TGA) and other CITY 
owned golf courses 

General Manager of RAP or that person's 
authorized representative, acting on behalf of 
the CITY. All actions of the General Manager 
are subject to review at the discretion of the 
BOARD 

PROPOSAL submitted by CONTRACTOR on 
MONTH XX, 20XX, in response to the Request 
for Proposal released MONTH XX, 2016. 

The Department of Recreation and Parks 

For and in consideration of the payment of the fees and charges as hereinafter 
provided, and subject to all of the terms, covenants, and conditions of this CONTRACT, 
CITY hereby grants to CONTRACTOR the right and obligation to provide director of 
instruction service, professional golf instruction, and to continue the development and 
implementation of a golf program directed at youth, family and seniors, including the 
development of golf class curriculums for these groups in accordance with Professional 
Golfers' Association of America (PGA) guidelines, and to assist RAP with expanding the 
program, developed at TGA and other golf courses throughout the City Golf Course 
System. 
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SECTION 3. TERM OF CONTRACT 

The term of this CONTRACT shall be from July 1, 2017 to June 30, 2018, with two (2) 
one (1) year options to extend, at the sole discretion of RAP's General Manager, or 
designee; subject to early termination by RAP, as provided in Exhibit A - The Standard 
Provisions for City Contracts (Rev. 03/09). Performance may not begin until 
CONTRACTOR has obtained from the CITY approval of insurance required herein 
(Exhibit D). 

Should RAP exercise the first option to extend the CONTRACT, RAP shall notify 
CONTRACTOR, in writing, of RAP'S exercise of that first option prior to March 31, 
2018. 

Should RAP exercise the second option to extend the CONTRACT, RAP shall notify 
CONTRACTOR, in writing, of RAP'S exercise of that second option prior to March 31, 
2019. 

Neither the CITY, nor any BOARD member, officer, or employee thereof shall be liable 
in any manner to CONTRACTOR because of any action taken to revoke or renew the 
CONTRACT. 

SECTION 4. REPRESENTATIVES AND FORMAL NOTICES 

A. The representatives of the respective parties authorized to administer this 
CONTRACT, and to whom formal notices, demands, and communications shall 
be given are as follows: 

The representative of the CITY shall be: 

Department of Recreation and Parks 
Attn: Golf Manager, or designee 
Golf Division Headquarters 
3900 West Chevy Chase Drive 
Los Angeles, CA 90039 

The representative of the CONTRACTOR shall be: 

NAME OF CONTRACTOR 
XXXX SOMEWHERE ST. 
CITY, CA 91xxx 

B. Formal notices, demands, and communications required hereunder by either 
party shall be made in writing and may be effected by personal delivery or by 
registered or certified mail, postage prepaid, return receipt requested and shall 
be deemed communicated as of the date of receipt. 
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C. If the name of the person designated to receive the notices, demands, or 
communications, or the address of such person is changed, written notice shall 
be given, in accordance with this Section, within five (5) working days of said 
change. 

SECTION 5. DUTIES AND RESPONSIBILITIES 

A. Contractor Duties and Responsibilities 
Under the guidance and direction of the Golf Manager or designee, the 
Contractor shall: 

1. Work a minimum twenty (20) hours per week, and no more than two 
thousand (2,000) hours per year, to head the continued development and 
implementation of the youth, family and senior golf instruction program 
(Program). 

2. Develop and implement, golf curriculum and instruction for participants 
with varied ability levels and special needs (learning disabilities, physical 
handicaps, etc.), in accordance with PGA guidelines, including but not 
limited to: 

a. Golf playing rules, etiquette, and safety regulations. 

b. Specialized instruction and skills development, such as putting, 
club handling, swinging, hitting, proper use of golf equipment, on­
course play, teeing, playing strategy, and scoring. 

c. Preparation for tournament and advanced play. 

3. Provide professional golf instruction and spend at least half (50%) of the 
total number of hours on direct instruction (group classes) activities. 

4. No discrimination on the basis of race, color, religion, national origin, 
ancestry, sex, sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition in determining who may participate. 

5. Assist with managing Program operations through daily planning, 
organizing, supervising, and conducting golf classes and clinics for 
participants. 

6. Implement golf class programs, including supervising the implementation 
of curriculum by RAP employed instructors. 

7. Assist with selection and training of RAP employed instructors for youth, 
family and seniors golf instruction. 
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8. Expand the current Program developed for TGA to other City golf facilities. 

9. Organize golf tournaments and special events for participants to take 
place at TGA and/or other RAP golf facilities. Create golf tournament 
schedules, subject to the approval of the Golf Manager or designee. 

10. Assist with securing and developing partnership opportunities with the 
private sector. 

11. Represent the Program at various community or professional events, 
meetings or seminars, at the discretion of the Golf Manager or designee. 

12. Maintain professionalism. CONTRACTOR while on or about the premises 
and during promotion of the program away from the FACIL TY, shall be 
neat in appearance and courteous at all times and shall be appropriately 
attired, with identification badge or other suitable means of identification. 
CONTRACTOR shall not be under the influence of illegal drugs, narcotics, 
other controlled substances or alcohol, smoke/vape, or use inappropriate 
language, or engage in otherwise inappropriate conduct for a work 
environment. 

13. Work within deSignated hours of operation, unless directed otherwise by 
the Golf Manager or designee. 

14. Provide advance notice of a minimum of forty-eight (4S) hours to the Golf 
Manager or designee and obtain written approval before taking unpaid 
time-off or working less than twenty (20) hours per week. 

15. Submit invoices for payment on a bi-weekly basis for hours worked to the 
Golf Manager or designee. Contractor shall not work and invoice for more 
than eighty (SO) hours on a bi-weekly basis. Working in excess of 40 
hours per week is not permitted without prior approval of the Golf Manager 
or designee. "Banking" of hours is not allowed. 

16. Maintain appropriate insurance requirements acceptable to City Risk 
Management, listing the City as an additional insured (Exhibit D). 

17. Make no representation that CONTRACTOR is an employee of the City. 
Contractor must have Golf Manager or designee review printed materials 
relating to the program, including business cards, and obtain approval 
before producing the printed material. 

1S. Undergo background check and fingerprinting. RAP shall have the right to 
approve or disapprove a CONTRACTOR. CONTRACTOR shall be 
required to fill out a form requesting the information required by Section 
5164, and RAP reserves the right to fingerprint and conduct a Department 
of Justice criminal background check on CONTRACTOR prior to 
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execution and during term. Failure to comply with this standard shall be a 
material breach of this CONTRACT and CONTRACTOR shall immediately 
vacate the PREMISES at RAP's instruction. 

19. Provide documentation to confirm freedom from communicable 
Tuberculosis. CONTRACTORS in connection with a park or golf course 
used for recreational purposes in a position requiring contact with children, 
and others as required by statute (reference Section 5163 of the California 
Public Resources Code) or directive of RAP, shall provide the RAP with a 
certificate indicating freedom from communicable tuberculosis. 

B. Professional Qualifications and Experience 

Contractor shall obtain and/or maintain Class "A" PGA status during the term of 
the contract and submit a copy of the most current certificate to the Golf Manager 
or designee upon request. Contractor shall, at Contractor's expense, attend 
PGA required continuing education classes to maintain the Class "A" PGA status. 

SECTION 6. PAYMENT AND INVOICING 

A. Payment 

1. Contractor shall provide the work product as described Section 5.A. -
Contractor Duties and Responsibilities, as well as meet the PROPOSAL 
commitments. 

2. Contractor understands and agrees that it may not make any financial 
commitment on behalf of the City, incur any cost or expense on behalf of 
the City, or obligate the City to make payments for any costs or expenses, 
unless authorized in writing by the City. 

3. City shall pay Contractor an amount not to exceed (AMOUNT INSERTED 
FROM AWARDED PROPOSAL - NOT TO EXCEED $75,000) per 
contract year for complete and satisfactory performance of the terms of 
this CONTRACT, as well as fulfillment of those commitments made in 
Contractor's PROPOSAL, attached hereto as Exhibit C and made a part 
hereof. 

4. City shall pay Contractor an amount not to exceed (AMOUNT INSERTED 
FROM AWARDED PROPOSAL - NOT TO EXCEED $3,000) every two 
weeks for services provided. 

5. City shall pay Contractor the rate of (AMOUNT INSERTED FROM 
AWARDED PROPOSAL - NOT TO EXCEED $37.50) per hour during the 
first year of the CONTRACT. Should RAP exercise the first option to 
extend the CONTRACT for one year, City shall pay Contractor the rate of 
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(AMOUNT INSERTED FROM AWARDED PROPOSAL - NOT TO 
EXCEED $37.50) per hour during the second year of the CONTRACT. 
Should RAP exercise the second option to extend the CONTRACT for one 
year, City shall pay Contractor the rate of (AMOUNT INSERTED FROM 
AWARDED PROPOSAL - NOT TO EXCEED $37.50) per hour during the 
third year of the CONTRACT. 

B. Invoicing 

1. Invoices shall be submitted to: 

Department of Recreation and Parks 
Attention: Golf Manager, or designee 

Golf Division Headquarters 
3900 West Chevy Chase Drive 

Los Angeles, CA 90039 

2. To ensure that services provided under personal services contracts are 
measured against services as detailed in the CONTRACT, the Controller 
of the City of Los Angeles has developed a policy requiring that specific 
supporting documentation be submitted with invoices. 

3. Contractor shall submit biweekly invoices, that at a minimum, contain the 
following information: 

a. Name and address of Contractor 

b. Name and address of City department being billed 

c. Date of invoice and period covered 

d. CONTRACT number 

e. Description of completed task/project and amount due for 
task/project, including: 

• Name of personnel working on task 
• Hours spent on task and timesheet supporting charges (if 

applicable) 
• Rate per hour and total due 

f. Certification by the Golf Manager or designee 

g. Discount and terms (if applicable) 

h. Remittance address (if different from company address) 
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4. All invoices shall be submitted on Contractor's letterhead, contain 
Contractor's official logo, or other unique and identifying information such 
as the name and address of the Contractor. Evidence that tasks have 
been completed, in the form of a report, brochure, or photograph, shall be 
attached to all invoices. Invoices shall be submitted within 30 days of 
service, and biweekly, and shall be payable to the Contractor no later than 
30 calendar days after acknowledged receipt of a complete invoice. 
Invoices are considered complete when appropriate documentation or 
services provided are signed off as satisfactory by the City's 
representative. Payment on invoices submitted during the City's fiscal 
year end will require additional time to process and may be delayed up to 
eight (8) weeks. 

5. Invoices and supporting documentation shall be prepared at the sole 
expense and responsibility of the Contractor. The City will not 
compensate the Contractor for costs incurred in invoice preparation. The 
City may request, in writing, changes to the content and format of the 
invoice and supporting documentation at any time. The City reserves the 
right to request additional supporting documentation to substantiate costs 
at any time. 

6. "Banking" of hours worked for future redemption invoicing is prohibited. 

7. Failure to adhere to these policies may result in nonpayment or non­
approval of demands, pursuant to Charter Section 262(a), which 
requires the Controller to inspect the quality, quantity, and condition of 
services, labor, materials, supplies, or equipment received by any City 
office or department, and to approve demands before they are drawn on 
the Treasury. 

SECTION 7. AMENDMENT TO CONTRACT 

Any changes in the terms of this CONTRACT, including changes in the services to be 
performed, extension of the term, and any increase or decrease in pricing, shall be 
incorporated into this CONTRACT by a written amendment properly executed by both 
parties. 

SECTION 8. OWNERSHIP 

A. CONTRACTOR acknowledges and agrees that all documents, publications, 
databases, videos, reports, analysis, studies, drawing, information, or data 
(hereinafter collectively referred to as "materials"), originated and prepared by 
CONTRACTOR pursuant to the terms of this CONTRACT, are "Works Made for 
Hire" and shall become the property of the CITY for its use in any manner it 
deems appropriate. CONTRACTOR assigns any and all of its respective 

NAME OF CONTRACTOR - SAMPLE CONTRACT for Director of Instruction - Page 8 



interests and rights in such property to the CITY. 

B. All documents and records (hereinafter collectively referred to as "documents") 
provided by CITY to CONTRACTOR shall remain the property of CITY and must 
be returned to CITY upon termination of this CONTRACT or at the request of 
CITY. 

C. The provisions of this section survive termination of this CONTRACT. 

SECTION 9. STANDARD PROVISIONS FOR CITY CONTRACTS 

CONTRACTOR agrees to comply with the Standard Provisions for City Contracts (Rev. 
3/09), attached hereto as Exhibit A and made a part hereof. 

SECTION 10. INCORPORATION OF DOCUMENTS 

This CONTRACT and incorporated documents represent the entire integrated 
CONTRACT of the parties and supersedes all prior written or oral representations, 
discussions, agreements, and contracts. The following documents are incorporated and 
made a part hereof by reference: 

Exhibit A - Standard Provisions for City Contracts (Rev. 3/09) 

Exhibit 8 - Golf Youth Instructor Request for Proposals (CON 16-XXX) 

Exhibit C - Proposal submitted by NAME OF CONTRACTOR 

Exhibit D - Insurance Requirements and Instructions 

The order of precedence in resolving conflicting language, if any, in the documents shall 
be: (1) This CONTRACT; (2) Exhibit A; (3) Exhibit 8; (3) Exhibit C; and (4) Exhibit X. 

(Signature Page to Follow) 

THIS SAMPLE CONTRACT DOES NOT CONTAIN FINAL EXHIBITS OR A 
SIGNATURE PAGE REQUIRED FOR EXECUTION OF CONTRACT 
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IN WITNESS WHEREOF, the parties hereto have caused their duly authorized 
representatives to execute this CONTRACT. 

THE CITY OF LOS ANGELES, a municipal corporation, acting by and through its Board 
of Recreation and Park Commissioners 

By: Date: 
President 

By: Date: 
Secretary 

NAME OF CONTRACTOR, a (TYPE OF BUSINESS ENTITY) 

By: Date: 
NAME OF CONTRACTOR 

Title: 

BTRC: 

APPROVED AS TO FORM: 
MIKE FEUER, City Attorney 

By: Date: 
Senior Assistant City Attorney 

CONTRACT Number: -----------------
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RFP EXHIBIT F 
Form Cien. 146 (Rev . 3/09) 

Required Insurance and Minimum Limits 

Name: Date: 09/28/2016 

Agreement/Reference: RFP - Director of Instruction for Youth, Family and Seniors at Tregnan G,?lf Academy 

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLslt), For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount. 

Limits 

Workers' Compensation - Workers' Compensation (WC) and Employer's Liability (EL) 
we Statutory 

EL $1,000,000 
o Waiver of Subrogation in favor of City o Longshore & Harbor Workers 

o Jones Act 

General Liability -----------------------------_.- $1,000,000 

[{] Products/Completed Operations o Fire Legal Liability ______ _ 
o Sexual Misconduct 1,000,000 

o ------

__ Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work) 

Professional Liability (Errors and Omissions) 

Discovery Period 12 Months After Completion of Work or Date of Termination 

Property Insurance (to cover replacement cost of building - as determined by insurance company) 

o All Risk Coverage 
DFlood ____ _ 
o Earthquake _____ _ 

Pollution Liability 

D 

o Boiler and Machinery 
o Builder's Risk 
o 

Surety Bonds - Performance and Payment (Labor and Materials) Bonds 

Crime Insurance 

Other: 

100% of the contract price 

_1l1iacontracJQLhaS.JlQ employees and decides to not cover herself 1 himselffor worker's compensation, please 
complete the form entitled "Request for Waiver of Workers' Compensation Insurance Requirement" located at 
http://cao.lacity.org/risk/l nsurance Forms. htm 
2) In the absence of imposed auto liability requirement, aI/ contractors using vehicles during the course of their 
contract must adhere to the financial responsibilj!yJ~~~2fthe §t~!~. qrg~lif9rni§: 



RFP EXHIBIT F 

Form Gen. 133 (Rev. 05/12) 

CITY OF LOS ANGELES 

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 

(Share this information with your insurance agent or broker) 

1. Agreement/Reference All evidence of insurance must identify the nature of your business 
with the CITY. Clearly show any assigned number of a bid, contract, lease, permit, etc. or give 
the project name and the job site or street address to ensure that your submission will be properly 
credited. Provide the types of coverage and minimum dollar amounts specified on the 
Required Insurance and Minimum Limits sheet (Form Gen. 146) included in your CITY 
documents. 

2. When to submit Normally, no work may begin until a CITY insurance certificate approval 
number ("CA number") has been obtained, so insurance documents should be submitted as early 
as practicable. For As-needed Contracts, insurance need not be submitted until a specific job 
has been awarded. Design Professionals coverage for new construction work may be submitted 
simultaneously with final plans and drawings, but before construction commences. 

3. Acceptable Evidence and Approval Electronic submission is the best method of submitting 
your documents. Track4LA ® is the CITY's online insurance compliance system and is designed 
to make the experience of submitting and retrieving insurance information quick and easy. The 
system is designed to be used by insurance brokers and agents as they submit client insurance 
certificates directly to the City. It uses the standard insurance industry form known as the 
ACORD 25 Certificate of Liability Insurance in electronic format - the CITY is a licensed 
redistributor of ACORD forms. Track4LA® advantages include standardized, universally accepted 
forms, paperless approval transactions (24 hours, 7 days per week), and security checks and 
balances. The easiest and quickest way to obtain approval of your insurance is to have your 
insurance broker or agent access Track4LA® at http://track4Ia.lacity.org and follow the 
instructions to register and submit the appropriate proof of insurance on your behalf. 

Insurance industry certificates other than the ACORD 25 that have been approved by the State of 
California may be accepted, however submissions other than througil Track4LAIt;! will 
signHicantly delay the insurance approval process as documents will have to be 
manually processed. All Certificates must provide a thirty (30) days' cancellation notice 
provision (ten (10) days for non-payment of premium) AND an Additional Insured Endorsement 
naming the CITY an additional insured completed by your insurance company or its designee. If 
the policy includes an automatic or blanket additional insured endorsement, the Certificate must 
state the CITY is an automatic or blanket additional insured. An endorsement naming the CITY 
an Additional Named Insured and Loss Payee as Its Interests May Appear is required on property 
policies. All evidence of insurance must be authorized by a person with authority to bind 
coverage, whether that is the authorized agent/broker or insurance underwriter. Completed 
Insurance Industry Certificates other than ACORD 25 Certificates are sent electronically to 
CAO.insurance.bonds@lacitv.org. 

Additional Insured Endorsements DO NOT apply to the following: 

• Indication of compliance with statute, such as Workers' Compensation Law. 
• Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking Track4LA ®, the 
CITY's online insurance compliance system, at http://track4Ia.lacitY.org. 

4. Renewal When an existing policy is renewed, have your insurance broker or agent submit a 
new Acord 25 Certificate or edit the existing Acord 25 Certificate through Track4LA ® at 
http://track4Ia.lacity.org. 
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RFP EXHIBIT F 

5. Alternative Programs/Self-Insurance Risk financing mechanisms such as Risk Retention 
Groups, Risk Purchasing Groups, off-shore carriers, captive insurance programs and self­
insurance programs are subject to separate approval after the CITY has reviewed the relevant 
audited financial statements. To initiate a review of your program, you should complete the 
Applicant's Declaration of Self Insurance form (http://cao.lacity.org/riskflnsuranceForms.htm) to 
the Office of the City Administrative Officer, Risk Management for consideration. 

6. General Liability insurance covering your operations (and products, where applicable) is 
required whenever the CITY is at risk of third-party claims which may arise out of your work or 
your presence or special event on City premises. Sexual Misconduct coverage is a required 
coverage when the work performed involves minors. Fire Legal Liability is required for persons 
occupying a portion of CITY premises. Information on two CITY insurance programs, the 
SPARTA program, an optional source of low-cost insurance which meets the most minimum 
requirements, and the Special Events Liability Insurance Program, which provides liability 
coverage for short-term special events on CITY premises or streets, is available at 
(www.2sparta.coml, or by calling (800) 420-0555. 

7. Automobile Liability insurance is required only when vehicles are used in performing the 
work of your Contract or when they are driven off-road on CITY premises; it is not required for 
simple commuting unless CITY is paying mileage. However, compliance with California law 
requiring auto liability insurance is a contractual requirement. 

8. Errors and Omissions coverage will be specified on a project-by-project basis if you are 
working as a licensed or other professional. The length of the claims discovery period required 
will vary with the circumstances of the individual job. 

9. Workers' Compensation and Employer's Liability insurance are not required for 
single-person contractors. However, under state law these coverages (or a copy of the state's 
Consent To Self Insure) must be provided if you have any employees at any time during the 
period of this contract. Contractors with no employees must complete a Request for Waiver of 
Workers' Compensation Insurance Requirement (http://cao.lacitv.org/riskllnsuranceForms.htm). 
A Waiver of Subrogation on the coverage is required only for jobs where your employees are 
working on CITY premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic 
chemicals, toxic materials, power tools, etc. The Waiver of Subrogation waives the insurer's right 
to recover (from the CITY) any workers' compensation paid to an injured employee of the 
contractor. 

10. Property Insurance is required for persons having exclusive use of premises or equipment 
owned or controlled by the CITY. Builder's Risk/Course of Construction is required during 
construction projects and should include building materials in transit and stored at the project site. 

11. Surety coverage may be required to guarantee performance of work and payment to 
vendors and suppliers. A Crime Policy may be required to handle CITY funds or securities, and 
under certain other conditions. Specialty coverages may be needed for certain operations. For 
assistance in obtaining the CITY required bid, performance and payment surety bonds, please 
see the City of Los Angeles Bond Assistance Program website address at 
http://cao.lacity.org/riskfBondAssistanceProgram.pdf or call (213) 258-3000 for more information. 
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Proposing Entity: 

Entity Address: 

DEPARTMENT OF RECREATION AND PARKS 
REQUEST FOR PROPOSALS 
DIRECTOR OF INSTRUCTION 

FOR YOUTH, FAMILY, AND SENIORS 
ATTREGNANGOLFACADEMY 

PROPOSAL SUBMISSION LETTER 

RFP EXHIBIT G 

(Complete legal name/include DBA if applicable) 

Organization Type: ____________________ _ 
(Corporation, partnership, sole proprietor, etc.) 

Contact Name: 

Contact Telephone: ____________________ _ 

Contact Fax: 

Email Address: 

Authorized Signature Date 

By signing, the proposer confirms and acknowledges acceptance of the terms and 
conditions set forth in this Request for Proposals for a Director of Instruction for Youth, 
Family and Seniors at Tregnan Golf Academy and the resulting contract, without 
exception. 

Instructions: 1.) Complete the above; 2.) Provide the appropriate signature of an 
authorized person/officer authorized to bind the proposer; 3.) Submit one original wet 
signature with one copy of the original submitted proposal and copies of this letter with 
the remaining copies of the submitted proposal. 
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Proposing Entity· 

Entity Address: 

DEPARTMENT OF RECREATION AND PARKS 
REQUEST FOR PROPOSALS 
DIRECTOR OF INSTRUCTION 

FOR YOUTH, f AMIL Y, AND SENIORS 
AT TREGNAN GOLF ACADEMY 

PROPOSAL SUBMISSION LETTER 

Contract - Exhibit C 

RFP EXHIBIT G 

(Complete legal name/include OBA if applicable} 

Organization Type: -----=S.=o=-"-l "'E..-=----'i:::ta.o-'='=?.........:;;;;~=E=-=-'-=c::...:2.....=---------­
(Corporation, partnership, sole proprietor, etc.) 

Contact Name: 

Contact Telephone: __ e~'~S~· s~o_"2._· 'S"=-a.-t_c.~o~------------

Contact Fax: 8t8-36'Z· 7Z49 

Email Address: 

Date 

By signing, the proposer confirms and acknowledges acceptance of the terms and 
conditions set forth in this Request for Proposals for a Director of Instruction for Youth, 
Family and Seniors at Tregnan Golf Academy and the resulting contract, without 
exception. 

Instructions: 1.) Complete the above; 2.) Provide the appropriate signature of an 
authorized person/officer authorized to bind the proposer; 3.) Submit one original wet 
signature with one copy of the original submitted proposal and copies of this letter with 
the remaining copies of the submitted proposal. 



AFFIDAVIT TO ACCOMPANY PROPOSALS 

INVe, tboR«'A>4 J. HAJ6f-l"'T 

being first duly sworn, deposes and states: That the undersigned 

5oq~ awl'l E~ 

RFP EXHIBIT D 

(Insert "Sole Owner", "General Partner", "President", "Secretary", or other proper title) 

(Name of firm I business entity) 

Who submits herewith to City of Los Angeles the attached proposal: 

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all 
statements of fact therein are true; that such proposal was not made in the Interest or behalf of any 
person, partnership, company, association, organization or corporation not therein named or disclosed. 

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication 
or conference with anyone attempted to induce action prejudicial to the interests of the public body which 
is to award the contract, or of any other proposer, or anyone else interested in the proposed contract: that 
the proposer has not in any manner sought by collusion to secure for itself an advantage over any other 
proposer. 

Affiant further deposes and states that prior to the public opening and reading of proposals the said 
proposer· 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said 
proposer or anyone else or fix the proposal price of said proposer or of anyone else, or to 
raise or fix any overhead, profit or cost element of its price or of that of anyone else; 

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the 
contents thereof, or divulge information or data relative thereto, to any corporation, 
partnership, company, association, organization, proposal depository, or to any member or 
agent thereof, or to any individual or group of individuals, except to the awarding authority or 
to any person or persons who have a partnership or other financial interest with said proposer 
In its business. 

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or 
cancellation of any concession contract awarded pursuant to this proposal. 

I hereby certify or declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 

STATE OF CALIFORNIA 
COUNTY OF_~~~~~~~-~-

Subscribed and sworn to before me this _____ day of 
(Signature) 

(Month I Year) (Title) 

(Notary Public) (Date) 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY 
EXECUTED, INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARIAL SEAL 



CALIFORNIA JURAY WITH AFFIANT STATEMENT GOVERNMENT CODE § 8202 

%See Attached Document (Notary to cross out lines 1-6 below) 
D See Statement Below (Lines i-6 to be completed only by document signer[s], not Notary) 

~-----.-~. -·---- --~--·------·--::--,,-··-----· 

·- ---- -- ----- ----··-· --_...,.. ___ ------ ---

· Sigature of Document Signer No. 1 

"" " 

--~--- ··--

Signature of Document Signer No. 2 (if any) 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

State of California 

County of t_,o.J" A1J (fl..,C.F 

1· a a a a • .. a m 1£1 W'sieiaA: • 1 
• 

Nollf' PWlc - C1llfornl1 
Loi Aftttll$ County i 

Commi1110n ti 2155704 -
, M Comm. E ires Jun 4r 2020 

Sea/ 
Place Notary Seal Above 

Subscribed and sworn to (or affirmed) before me 

7 l( C"J 
on this day of __._u_-_C,_"8_. __ ___., 20J2 

Date Month Year 

jd1UCfff 

(and (2) __ _ ---------- ), 
Name(s) of Signer(s) 

proved to me on the basis of satisfactory evidence 
to be the person(s) ho app efore me. 

Signature of Notary Public 

OPTIONAL 
Though this section is optional, completing this information can deter alteration of the document or 

fraudulent reattachment of this form to an unintended document. 
Description of Attached Document 

Title or Type of Document: -L'1:.£& j) II v rr· GIL f'F0 rw-A ( J Document Date: 6' / 7 It 7 
Number of Pages: __ Signer(s) Other Than Named Above: ----------------

·~ ©2014 National Notary Association · www.NationalNotary.org • 1-800-US NOTARY (1-800-876-6827) Item #5910 



RFP EXHIBIT D 

SECTION B 

DISPOSITION OF PROPOSALS 

All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record. Proposers must identify all copyrighted material, trade 
secrets, or other propriertary information that they claim are exempt from disclosure under the 
Public Records Act, and indemnify and defend the City of Los Angeles for its refusal to disdose 
such material from person making a request therefore. 

INSTRUCTIONS: · 

a. Sign the Document 
b. Submit with the Bid/Proposal 

Signatures: 

The person signing must be authorized to bind the proposer. 



RFP EXHIBIT D 

Disposition of Proposals 

All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record. Proposers must identify all copyrighted materials, trade 
secrets, or other proprietary information that they claim are exempt from disclosure under the 
Public Records Act (California Code, Section 6250 et seq.} 

tn the event such an exemption is claimed, the proposer must state in the proposal that the 
proposer will defend any action brought against the City for its refusal to disclose such material, 
trade secret, or other proprietary information to any party making such a request. The proposer 
is required to state in the proposal that: 

"The proposer will indemnify the City or Agency and hold it harmless from any 
claim or liability and defend any action brought against the City of Los Angeles 
for its refusal to disclose copyrighted material, trade secrets, or other proprietary 
information to any persons making a request therefore." 

Proposer's obligations herein include, but are not limited to, all attorney's fees (both in house 
and outside counsel), costs of litigation incurred by the City or its attorneys (including all actual 
costs incurred by the City, not merely those costs recoverable by a prevailing party, and 
specifically including costs of experts and consultants) as well as all damages or liability or any 
nature whatsoever arising out of any such suits, claims, and causes of action brought against 
the City, through and including any appellate proceedings. Proposer's obligations to the City 
under this indemnification provision shall be due and payable on a monthly, on-going basis 
within thirty (30) days after each submission to Proposer of the City's invoices for all fees and 
costs incurred by the City, as well as all damages or liability of any nature. 

"I have read and understand the Disposition of Proposals and agree that the City of Los Angeles 
may release any materials and information contained in the proposal submitted by the 
undersigned's firm in the event that the required hold harmless statement is not included in the 
Proposal." 

"2.. s . l""'t 

Date 



CITY OF LOS ANGELES 
RESPONSIBILITY QUESTIONNAIRE 

RFP EXHIBIT D 
SERVICE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed In any way, in whole or in part. Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive. 

The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten 
or printed in ink. Where an explanation is required or where additional space is needed to explain an answer, 
use the Responsibility Questionnaire Attachments. Submit the completed form and all attachments to the 
awarding authority. Retain a copy of this completed form for future reference. Contractors must submit 
updated information to the awarding authority if changes have occurred that would render any of the responses 
inaccurate in any way. Updates must be submitted to the awarding authority within 30 days of the change(s). 

A. CONTACT INFORMATION 

CITY DEPARTMENT INFORMATION 

City Departnfont!Division Awarding Contract City Contact Person Phone 

City Bid or Contract Number (if applicable) and Project Title 

BIDDER/CONTRACTOR INFORMATION 

Bidder/Proposer Business Name 

c.A 

Street Address City State Zip 

Contact Person, Title Phone Fax 

TYPE OF SUBMISSION: 

The Questionnaire being submitted is: 

~n initial submission of a completed Questionnaire. 

D An update of a prior Questionnaire dated -----''-----''---· 

D No change. I certify under penalty of perjury under the laws of the State of California that there has been no 
change to any of the responses since the last Responsibility Questionnaire dated I / __ _ 
was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

Print Name, Title Date 

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS: __ b __ _ 

Responsibility Questionnaire (Rev. 01120/12) 



B. BUSINESS ORGANIZATION/STRUCTURE 

RFP EXHIBIT D 
SERVICE 

Indicate the organizational structure of your firm. "Firm" includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof. 

0 Corporation: Date incorporated: __ / __ /__ State of incorporation: ____ _ 
List the corporation's current officers. 

President: 

Vice President: 

Secreta : 

Treasurer: 

0 Check the box only if your firm is a publicly traded corporation. 
List those who own 5% or more of the corporation's stocks. Use Attachment A if more space is needed. 
Publicly traded corporations need not list the owners of 5% or more of the corporation's stocks. 

D Limited Liabllity Company: Date of formation: __ / __ / __ State of formation: ____ _ 
List members who own 5% or more of the company. Use Attachment A if more space is needed. 

D Partnership: Date formed: __ / __ /__ State of formation: _____ _ 
List all partners in your firm. Use Attachment A if more space is needed. 

ti.Sole Proprietorship: Date started: ~/_r_/ ""Zoo; 
List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 
Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question. 

D Joint Venture: Date formed: __ / __ / __ 
List: (1) each fi rm that is a member of the joint venture and (2) the percentage of ownership the firm will 
have in the joint venture. Use Attachment A if more space is needed. Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Ventura's submission to be 
considered as responsive to the invitation. 

Responsibility Questionnaire (Rev. 01/20112) 2 



C. OWNERSHIP AND NAME CHANGES 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm? 

D Yes IlJ-No 

RFP EXHIBIT D 
SERVICE 

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm. 

2. Has any of the firm's owners, partners, or officers operated a similar business in the past five years? 

D Yes U,tNo 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm. 

3. Has the firm changed names in the past five years? 

D Yes M..No 

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the reason 
for each name change in the last five years. 

4. Are any of your firm's licenses held in the name of a corporation or partnership? 

D Yes [lt.No 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

Bidders/Contractors must continue on to Section D and answer all remaining questions 
contained in this Questionnaire. 

The responses in this Questionnaire will not be made available to the public for review. This is not a 
public document. [ CPCC §20101{a)] 

Responsibility Questionnaire (Rev. 01/20/12) 3 



D. FINANCIAL RESOURCES AND RESPONSIBILITY 

RFP EXHIBIT D 
SERVICE 

5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case? 

D Yes CJtNo 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

6. Is your company in the process of, or in negotiations toward, being sold? 

D Yes l)i.No 

If Yes, explain the circumstances on Attachment B. 

E. PERFORMANCE HISTORY 

7. How many years has your firm been in business? Years. ----14 

8. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

DYes ~o 

If, Yes, list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) starting date; and (e) ending date. 

9. List on Attachment Ball contracts your firm has had with any private or governmental entity (other than the 
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for 
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date. 

~Check the box if you have not had any similar contracts in the last five years 

10. In the past five years, has a governmental or private entity or individual terminated your firm's contract prior 
to completion of the contract? 

DYes ~o 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

11 . In the past five years, has your firm used any subcontractor to perform work on a government contract 
when you knew that the subcontractor had been debarred by a governmental entity? 

DYes ~o 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor? 

D Yes ~o 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

Responsibility Questionnaire (Rev. 01120/12) 4 



F. DISPUTES 

RFP EXHIBIT D 
SERVICE 

13. In the past five years, has your firm been the defendant in court on a matter related to any of the following 
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any of 
the questions below, explain the circumstances surrounding each instance on Attachment B. You must 
include the following in your response: the name of the plaintiffs in each court case. the specific causes of 
action in each case: the date each case was filed: and the disposition/current status of each case. 

(a) Payment to subcontractors? 

D Yes rllNo 

(b) Work performance on a contract? 

0 Yes isl.No 

(c) Employment-related litigation brought by an employee? 

D Yes lilNo 

14. Does your firm have any outstanding judgements pending against it? 

0 Yes l\l.._No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

15. In the past five years, has your firm been assessed liquidated damages on a contract? 

DYes ~o 

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

G.COMPLIANCE 

16. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited, 
assessed any penalties, or been fot,ind to have violated any laws, rules, or regulations enforced or 
administered, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the 
term "owner" does not include owners of stock in your firm if your firm is a publicly traded corporation. 

DYes ~o 

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was 
involved, the dates of such instances, and the outcome. 

17. If a license is required to perform any services provided by your firm, in the past five years, has your firm, 
or any person employed by your firm, been investigated, cited, assessed any penalties, subject to any 
disciplinary action by a licensing agency, or found to have violated any licensing laws? 

DYes bo 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

Responsibility Questionnaire (Rev. 01/20/12) 5 



RFP EXHIBIT D 
SERVICE 

18. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a 
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise? 

OYes ~o 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

H. BUSINESS INTEGRITY 

19. For questions (a), (b), and (c) below, check Yes If the situation applies to your firm. For these questions, 
the term "firm" includes any owners, partners, or officers in the firm. The term "owner" does not include 
owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to any of the 
questions below. explain on Attachment B the circumstances surrounding each instance. 

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or 
material misrepresentation(s)? 

D Yes m..Ho 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your frnn 
made (a) false claim(s) or material misrepresentation(s)? 

D Yes [)l.No 

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misrepresentation(s) to any governmental entity or public utility? 

0 Yes 111-No 

20. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 
term uowner'' does not include those who own stock in a publicly traded corporation. 

0 Yes 9Hto 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

CERTIFICATION UNDER PENAL TY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained on all Attachments. I further certify that 
I have provided full and complete answers to each question, and that all information provided in response to 
this Questionnaire is true and accurate to the best of my knowledge and belief. 

;)..·~ • l:J 

Print Name, Title Date 

Responsibility Questionnaire (Rev. 01/20/12) 6 



RFP EXHIBIT D LW-13 

LWO -DEPARTMENTAL EXEMPTION APPLICATION 
EXEMPTJONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

This appfication for exemption must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO}, presumes all City contractors {including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees} are subject to the 
LWO unless an exemption applies. 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name; \.IC.o~~ ~~ Phone Number: B\2. eo~ · S44 '=O 

2. Company Address: "'* ..... "'¥'1"'-n>M~ 'Q...~\it- c:.-.;l, •=u~oc.:. 

3. Are you a Subcontractor? 0Yes [E... No If YES, state the name of your Prime Contractor: 

4.Type of Service Provided: &.tel~ ~~"T"V.....C..-""r:E:-0 ~ 

EXEMPTION INFORMATION: 

CKE CK OFF ONE BOX BELOW THAT BEST DESCRIBES THE lYPE OF EXEMPTION YOU ARE APPL YING FOR AND A IT ACH 
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

0 501(c)(3) Non-Profit Organizations: 1. ATTACH a copy of your 501(c)(3) letter from the IRS. 
• A corporation organized under 501 (c)(3) of the IRS Code 2. ANSWER the following questions: 

qualifies for an exemption from the LWO if the highest paid A. STATE the hourly wage of HIGHEST paid employee 
employee makes less than eight times the hourly wage of in the organization: $ 
the lowest paid employee B. STATE the hourly wage of LOWEST paid employee 

Q The exemption is valid for all employees except Child Care 
in the organization: $ 

Workers 
• Therefore, even if a 501(c)(3) organization meets the c. MUlTIPLY B by 8: $ Q 

sala;y test, Child Care Workers performing work on the 3. Based on Question 2 above, is A less than C? 
City agreement must still be provided with the LWO DYES ONO 
required wage and time off benefits. If NO, your company is NOT eligible for em exemption. 

m Under the LWO's Rules and Regulations, a Child Care If YES, sign and submit this application for final approval. 
Worker is an employee "whose work on an agreement 4. Will there be any Child Care Workers {as defined by the 
involves the care or supervision of children 12 years of LWO Regulations) working on this Agreement? 
age and under." 0 YES 0 NO 

E This is read broadly so that ihe term would include, for 5. Fill & Submit LW·18 Subcontractor Information Form. 
example, tutors worldng with children 12 or under. 

M..one·Pi&irson Cc»ntractors: Contractors that have no 
employees are exempt from the LWO. It you have employees Fill and Submit the LW-18 Fonn. 
in the future, you must comply with the Ordinance. 

I declare under penalty of perjury under the laws of the State of California that: (1) I am authorl:i:ed to bind the entity listed above; (2} the 
infonnatlon provided on this fonn la true and correct to the best of my knowledge; and (3) the entity qualifies for exemption from the 1..WO on 
the basis Indicated above. By signing below. I further agree that should the entity listed above cease to qualify for an exemption because of a change 
in salary structure, non-profit status, the hiring of employees, or any other reason, the entity will notify the Awarding Department and the OCC of such 
change and comply with the LWO's wage and time off requirements. 

~~~ Mo~ .. tol ~~T" 
Print Name of Person Completing This Form Signure OPerson Completing This Form 

~~ \)12o~$~X"OIJA l B'-&· SO-z. · 5£4: ec.o "2-·~·\""1 

TiUe Phone# Date 
ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 

Dept: Dept Contact: Contact Phone: Contract#: 

Approved I Not Approved- Reason: 

By Analyst: Date: 

Form OCC/LW-13, Rev. 06/09 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847·2625 



LWO - SUBCONTRACTOR INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

LW-18 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

SECTION I: CONTRACTOR INFORMATION 

1) Company Name: Mo..-.A"'1 ~A:.o.'""""-c- Contact Person: '-""~"" \.\A~\.ffflhone Number: 518-ec:sz,'S'"'tit.O 
2) Do you have subcontractors working on this City contract? 0Yes ~ No 

If NO, This form is now complete - SIGN THE BOTIOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT 
If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT: ___ _ 

b) Fill in PART A for EACH subcontractor in Section II, continue to Section Ill & IV (if applicable), AND SIGN Section V. 

SECTION II: SUBCONTRACTOR INFORMATION 

PARTB 
PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 

SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION Ill: 

I II 111 IV v VI 
501 One- CBA3 Oooupatlonal Small Gov. 

(cX3)1 
Person License• Buslness5 entity" 
contractor

2 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D D D D D D 3.Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,000? D Yes D No ----
8. Is the length of the subcontract at least three {3) months? D Yes D No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract IS NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D D D D D D 3.Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,000? D Yes D No ----
8. Is the length of the subcontract at least three (3) months? D Yes D No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D D D D D D 3.Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,000? D Yes D No ----
8. Is the length of the subcontract at least three (3) months? D Yes D No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

Fonn OCC/LW-18, Rev. 8/09 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2825 
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LW-1!:1 

SECTION II: SUBCONTRACTOR INFORMATION (continued 
PARTS 

PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION Ill: 

I II Ill IV v VI 
501 One- CBA3 OtcupaUonoJ Small Gov. 

(c)(3)1 
Person License4 

8usiness
5 

entity8 
Contractor2 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D D D D D D 3.Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,000? D Yes D No ----
8. Is the length of the subcontract at least three (3) months? D Yes D No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D D D D D D 3. Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,000? D Yes D No ----
8. Is the length of the subcontract at least three (3) months? D Yes D No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part 8. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. 

SECTION 111: SUBCONTRACTS SUBJECT TO THE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS) 
1) If you checked off any boxes in Part 8, your Subcontractor(s) is subject to the LWO, but may qualify for an LWO exemption. 

Review the exemptions below, and have your subcontractor fill out the form in the corresponding right-hand column. 
Continue to Section V, and submit this form and all supporting documentation to the Awarding Department for aooroval. 

2) If you did NOT check any boxes in Part 8 or your subs DO NOT qualify for an exemption, Continue to Section IV. 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 
One-person contractors, lessee, licensee LW 13- Departmental Exemption Form 
501 (c)(3) non-profit on:ianization h!IQ:l/bca.IS!!<i~.org/j!Jd!i!X.!Ofm?nxt=ee&nxt bod~=djy Q~c lwo fo!:!I!s.cfm 

Occupational license required LW 10- OCC Exemption Form 
Collective baraainino agreement w/suoersession language httE;!://bca . laci!):.or.glia!l!i!X.cfm?oxt=~l!!Dltt l;!od)!'.::giv QC!< lwo forms.elm 

Small Business LW 26 - Small Business Exemption Form (English & Spanish) 
htto·//bca.l"'""'·ornnnrl<>v.cfm?nxt=ee&nxt bod•-=•fo. nr-r- Jwo forms.rfm 

Governmental Entitv NONE REQUIRED. 
SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS) 

Please have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below. Submit LW-6 and LW-18 
ONLY to the Awarding Department (and suooorting documentation where aoolicablel and RETAIN LW-5 in vour office. 
1) Employee Information Form LW 6 - hfu!:lm l11i;tty:.orgljode11:,cfm?nxt=e!i!!l.Dxt bod~=div ace lwo fQ[!!]§.cfm 

2) Subcontractor Information Form LW 18 - !:Jl!Q:/lbca.lacllY:.orgflnd!i!x.!<!!IJ?axt=e§/1,nllt bod:Ediv Q!<!< l:ttQ fg!l!Js.cfm 
3) Subcontractor Declaration of Comoliance Form (retain) LW 5 - htlt>;llhro,loritv.oraflndex.cfm?nxt=ee&nxt bodv=div ,.,,..,.. lwo forms.elm 

SECTION V: SIGNATURE 

I understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles, Office of Contract 
Compliance for the purpose of monitoring the Living Wage Ordinance. 

f!'/~~4,-, M~-...•w ~~6'\4-"T 
Print Name of Person Completing This Fonn SiQnturOfPerson Completing This Form 

&~ti; ~~~.e,.~ 91'!!.- '2.02.-S~'-O -.i-~·· \-, 

Title Phone# Date 
AWARDING DEPARTMENT USE ONLY: 

Dept: Dept Contact: Contact Phone: Contract#: 

Form OCC/LW-18, Rev. 8/09 
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RFP EXHIBIT D 

iJ 
City Ethics Commission 

Bidder Certification 2110 N Spring Streat 
City Hall - 24th Floor 
Los AngelH, CA 90012 

CECForm 50 Mall Stop 129 
(213) 978-1960 

This form must be submffted to the awarding authority with your bid 
or proposal for the contract noted below. Please write legibly. 

mleriginal fi5ng D Amended filing (original signed on ; last amendment signed on l 

[eidic-~;tract/BAVN Number: j I Awarding Authority (Department): 

I c::..ot-J ~~1'-- oo~ ~O'-~ I Cc>...l~'SS.~..lS 
·---r.:- II Phone: I 

I Name of Bidder: 

it.-.-=-·~.,... .. g,s. so-z..·s~<.o M.t>~A..,_ 

!Address: 

"3"a.'Z.. 'S. k:.£"{'6."TC ~~ st. 1&1,.)R;qA.i.l Iii::.. c:.A. Ct'~OG:. I I Emall: 

I : M l-\A:t:~M-12,'~ OE:tM.A':i:\..~~ --
CERTIFICATION 

I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to represent: 

A. I am a person or entity that is applying for a contract with the City of Los Angeles. 

8. The contract for which I am applying is an agreement for one of !he following: 
1. The performance of work or service to the City or the public; 

I 
2. The provision of goods, equipment, materials, or supplies; 
3. Receipt of a grant Of City financial assistance for economic development or job growth, as further described 

I in Los Angeles Administrative Code§ 10.40.1(h); or I 

I 4. A public lease or license of City property where both of the folowing apply, as further described in Los 
Angeles Administrative Code§ 10.37.1(1): 

! a. I provide services on the City property through employees, sublessees, subllcensees, contractors, or 
subcontractors, and those services: 
i. Are provided on premises that are visited frequently by substantial numbers of the public; or 
ii. Could be provided by City employees if the awarding authority had the resources; or 
iii. Further the proprietary interests of the City, as determined in writing by the awarding authority. 

b. I am not eligible for exemption from the City's living wage ordinance, as eligibility is described in Los 
Angeles Administrative Code § 10.37.1 (l)(b). 

c. The value and duralion of the contract for which I am applying is one of the following: 

! 1. For goods or services contracts-a value of more than $25,000 and a term of at least three months; 

I 2. For financial assistance contracts-a value of at least $100,000 and a term of any duration; or 

: 3. For construction contracts, public leases, or licenses-any value and duration. 

D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los 
Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Municipal Code § 
48.02. 

1 I certify under penalty of perjury under the laws of the City of Los Angeles and the state of Califomla that the 
I information in this form Is true and complete. 
I 

/Date \·&\· •< Signature: rn;z<J.~· 
Name: -C>1Z.6.A~ ~~ 

I Title: &Clf' ~~~-:.;;«>~•l 

Revised February 2014 L<>11 Angeles Municipal Code § 48,D9(H} 1of1 



RFP EXHIBIT D 

Ethlu Commlnlon 

~ 
200 N Spring Street Prohibited Contributors (Bidders) City Hall - 24th Floor 
Los Angeles, CA 90012 

Form55 (213) 978-1960 
ethlcs.laclty.ora I I 

Tiiis form must be completed in its entirsty and submitted with your bid or proposal to the City 
deparlment that is awarding the contract. Failure to submit a completed fonn may affect your bid or 
proposal. If you have questions about this form, p/BBse contact the Ethics Commission. 

f!d.eriginal filing [J Amended filing (original signed on : last amendment signed on \ 

I Refe;;~;~ Number (bid ... conlnlcl r.umber, if applic'lble): I Date Bid Submitted: 

I i C-bo.l- e:. :u,,-QOS" ...... ,.,, 
Oescription of Contract (!i!le or RFP and oervices to be pro>ideo): 

"t:r=~-r"Otz_ ,...c ~.,,, ....... --.._,~, 
J City Department Awarding the Contract: 

C:ic:H~ / eo..J c:..""F-."S.S~O....l 
- -~- · - ·-·-· · -

BIDDER INFORMATION 

Name: l--1t>'126 ,,a. t-1 ~~~-r-

Address: ·~: .. -z._ '$. • "'~~ 'S'Tc ,.l.'1E. .,.-r. 'Q..>~t.l"- c.A C\l"SO<o 

EmaU: ~ ~~~ H"T"' 2-:l «> §sM~ l · "~ Phone: fQLB ~ ee"2.- '5"~ '-'O 

SCHEDULE SUMMARY 
Please complete all three of the following: 

l 11. SCHEDULE A - Bidder's Principals (check one) 

~ The bidder is the individual listed above and has no other principals (Schedule A is not 
required). 

0 The bidder is the indMdual listed above or an entity and has other principals, who are listed on 
I the attached Schedule A pages. 

2. SCHEDULE B - Subcontractors and Their Principals (check one) 

®:, The bidder has no subcontractors on this bid or proposal whose subcontracts are worth 
$100,000 or more (Schedule Bis not required). 

I D The bidder has one or more subcontractors on this bid or proposal with subcontracts worth 
$100,000 or more, and those subcontractors and their princlpals are listed on the attached 
Schedule B pages. 

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page): ---
BIDDER'S CERTIFICATION 
I certify that I understand, will c::cmply with, and have notified my principals ana subcontntctors of the requirements end 
restrictions In 1.-os Angeles City Charter section 470(c)(12) and any refsted ordine.nces. I certify un~r penalty of peljury under 
the laws of the City of Los Angeles el'ld the state of Ca/ifomla that the Information provided on this form and the etteche<1 pages 
is /rue and complete to the best of my knowledge and belief. 

Date: ··~l· l, Signature: d7-a~· 
Name: Mo~fol ~~'riot~ 

Tiiie: tO:to\~ ~~""'~""' \ 

Revised February 2016 Loa Angeles City Charter§ 470(c){12) Page 1 of3 
~0$ Angele" Municipal Code§§ 49.7.35{8){3), (4) 



Form W-9 Request for Taxpayer Give Form to the 
requester. Do not (Rev. Decem00r 2014) Identification Number and Certification Department of the TmllSllry send to the IRS. 

Internal Revenue Service 

1 Name (as shown on your income tall return). Name is requlred on this line; do not leave this line blank. 

Morgan James Haight 

<"Ii 2 Business name/diSregarded entity name, ii different from above 

<I> 

all / 

a. 3 Check appropriate box for federal tax claSSitlcation; check only one of the following 61lven boxes: 4 Exemptions (codes apply only to c: certain entities, not individuals; see 0 fa Individual/sole proprietor or 0 C Corporation D s Corporation 0 Partnership 0 Trust/estate 
IQ Instructions on page 3): 

slngle-member U.C 

J~ 0 Limited llablllty company. Enter 111e tax classification (C=C corporaUon, S=S corporatron, P=pannershlp) ~ 
Exempt payee code (ff any) 

l5 i Note. For a slngle-member LLC that IS cJlsregaraed, ao not check LLC; ctlacK the appropriate box In the line above for Exemption from FATCA reportin11 
the tax classifioation of the slngle-member owner. ~c code ftf any) 

;f ~ 0 Other (see instructions) .. 
~to,,_,,,,. __ /he U.S.) 

!e 5 Address (number, straet, and apt or suite no.) Requester's name and address {optional) 

" a> 332 S. Keystone 
~ 
3l 

6 City, state, and ZIP coae 

en Burbank, CA 91506 
7 List account 11\lmber{s) here (optionaQ 

. . Taxpayer Identification Number (TIN) 
Enter your TIN In. the app.ro~rt~ box. '!11~ TIN provided must.match t~ name given on line 1 to avoid 
backup withholding. For individuals, this 1s generally your social security number (SSN}. However, for a 
residellt alien, sole proprietor. or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (SN). If you do not have a number, see How to get a 
TIN on page 3. 

I Social Mourity number 

or 
Note. If the account ls In more than one name, see the instructions for line i and the chart on page 4 for 
guidelines on whose number to enter. 

I Employer ldentlftcatlon number 

m-11111111 
it.dill Certification 
Under penalties of perjury, I certify that: 

1. The number shown on this form is my correci taxpayer Identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal.Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all Interest or dividends, or (cl the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if ariy) indicating that I am exempt from FATCA reporting is correct. 

Cenlflcatlon instructions. You must cross out Item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report aU Interest and dividends on your tax return. For real estate transactions, Item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

Sign l Signature of () • / 
Here I u.s.person.,. r?Jz"T ~ Date,.. 1·7t· u.1-, 

General Instructions • Foim 10ll6 (home mortgage interest), 1098-E (studem loan Interest), 1008-T 
(tul~on) 

Section references are to lhe 1ntemal Revenue Code unless olherwlse noted. 

Future deveh>pments. lnfotrnation ab<>ut developments affecting Form W-9 (such 
as legislation enacted arter we reJease It) i& at www.trs.gov/fw9. 

Purpose of Form 
An ;ndividual or entity (Fonn W-9 requester) who Is required to file an information 
return With tha lRS must obtain your correct taxpayer Identification number (TIN) 
which rnay be your social security number {SSN), individual taxpayer identification 
number {ITTN). adoption taxpayer Identification number (ATIN). or employer 
ldentlflcatlon number {EIN), to repM on an Jntormauon return the amount paid to 
you, or other amount reportable on an infonnation retum. Examples ol Information 
returns Include, but are not limited to. tile following: 

•Form 1099-INT (intereat earned or paid) 

• Form 1099-DIV {dividends, Including those from stocks or mutual funds) 

• Form 1099-MISC (various types of income. prizes. awards., or gross proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party natworn transactions) 

• Form 1099-C (canceled debt) 

• Form 1 D99·A (acquisition or abandonment of secured property) 

Use Form W-9 only 11 you are a U.S. person {induding a resident alien), to 
provide your correct TIN. 

If you do not retum Form W-9 to the niq~ter with a TJN, you might be SIJb}ect 
to backJJp withholding. See What Is bsckup wfthhn/ding? on page 2. 

By signing the filled-out fonn, you: 
1. Certify that the TIN you are giving Is comict {or you are waiting for a number 

to be Issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S.. exempt payee. If 
applicable. you are also certifying that as a U.S. person, your alloceble share of 
any partnership Income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected Income, and 

4. Certify that FATCA code(s) entered on this form (if any) Indicating that you are 
exempt from the FATCA. reporting. is correct. See What Is FATCA reporting? on 
page 2 for further Information. 

Cat. No. 10231X FolTTI W-9 (Rev. 12·20t4) 

I 



IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 
(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC § 
2201(q)). The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting 
proposals for, or entering into or renewing contracts with public entities for goods and services of one million dollars 
($1,000,000) or more (PCC § 2203(a)}. A bidder who "engages in investment activities in Iran'' is defined as either: 

1. A bidder providing goods or services of twenty million dollars ($20,000,000) or more in the energy sector of Iran, 
including provision of oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to 
transport oil or liquefied natural gas, for the energy sector of Iran; or 

2. A bidder that is a financial institution (as that term is defined in 50 U.S.C. § 1701) that extends twenty million dollars 
($20,000,000) or more in credit to another person, for 45 days or more, if that person will use the credit to provide goods 
or services in the energy sector in Iran and is identified on a list created by the California Department of General 
SeNices (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in Iran. 

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not 
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran 
in violation of the Iran Contracting Act of 201 O. 

California law establishes penalties for providing false certifications, including civil penalties equal 
to the greater of $250,000 or twice the amount of the contract for which the false certification 
was made; contract termination; and three-year ineligibility to bid on contracts (PCC § 2205). 

To comply with the Iran Contracting Act of 2010, the bidder shall provide its vendor or financial institution name, and City 
Business Tax Registration Certificate (BRTC) if available, in completing ONE of the options shown below. 

OPTION #1: CERTIFICATION 
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial 
institution identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons 
engaged in investment activities in Iran and is not a financial institution extending twenty million dollars ($20,000,000) or more 
in credit to another person or vendor, for 45 days or more, if that other person or vendor will use the credit to provide goods or 
services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities in 
Iran. 

Vendor Name/Financial ln6tltutfon (printed) BTRC (or nla) 

Mo~A~ +\.-..~c!o.\-4-""'T'" 

Print Na e and Title of Person Signing 
MOlZA&A~ ~t+""'r (':i:tc\~ "?'IZ.O~~NA \ 

Date Executed City Approval (Signature) (Print Name) 

OPTION #2: EXEMPTION 
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment activities 
in Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for 
goods and services. If the bidder or financial institution Identified below has obtained an exemption from the certification 
requirement under the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach 
documentation demonstrating the exemption approval. 

Vendor NametFlnancfaJ Institution (printed) j BTRC (or nla) 

By (Authorized Signature) 

Print Name and Tltle of Person Signing 

--
Date Executed j City Approval {Signuture) (Print Name) 



Executive Summary 

February 5, 2017 

Los Angeles Department of Recreation and Parks 

Office of Board of Commissioners -Attn: Board Secretary 

221 North Figueroa Street, suite 300 

Los Angeles, California 90012 

Re: Director of Instruction - Tregnan Golf Academy 

Dear Ladies and Gentleman: 

Please consider the following as the "Executive Summary" for my bid for the Position of Director of 

Instruction at Tregnan Golf Academy. 

My name is Morgan J. Haight, and I am a Teaching Professional at the Encino and Balboa golf courses. 

First, I would like to thank you for the opportunity to submit a bid on the Director of Instruction position 

at Tregnan Golf Academy, and for taking the time to consider my proposal and experience. 

I am extremely excited about this opportunity, and have always gotten so much enjoyment while 

working with the youth of our community, through the wonderful game of golf, and with students of all 

ages to further the sport of golf. The Tregnan Academy is an ideal facility for us to grow the game, to 

instruct students and foster the love and enjoyment of golf throughout the community, and to make 
lasting differences in people's lives. 

With the proper marketing through local golf shops, the many city facilities, Senior and Youth Centers 

and the local golf community we can expand and build the program to connect and educate more 

Seniors, Families and Youth about our great game. 

Woodley Lakes and Penmar Golf Course would be great places to start, at first with 1or2 Saturday 

clinics a month, to build awareness of our program. As we begin to see attendance and awareness ramp 

up I would want to grow these clinics /camps into every weekend programs. Proper signage and 

flyers/information placed at the many City golf facilities would raise awareness of our programs and 

increase attendance. In the near future I would like to expand our programs to include family golf 

tournament with the youth competing with their parents. This is a great way to build family 

relationships, and promote better communications. 

Through the use of proper drills and practice techniques we will help build the correct mechanics into 

each player's game. Through this the students will build strength, flexibility and balance, and teach our 

youth to be courteous, responsible, honest and respectful people. Skills and ethics taught and learned in 

one area of life, tend to overflow into all areas if done properly. I strongly believe in "Positive 



Executive Summary 

Reinforcement" teaching techniques. Through this process we can build self esteem, and foster the 

growth of our youth. 

Unfortunately, the game of golf has seen a decline in participants in the last 10 years. Our younger 
players are the ones who will carry on this great game, and I want to be one of the people who helps 

bring new players into our game, and reverse this trend. 

At the same time, if we can bring more families together to enjoy a fun and relaxing sport through the 

vehicle of programs like the Tregnan Academy, we will strengthen our community as a whole. 

I believe that l am the best fit for the Tregnan Academy due to my extensive experience and knowledge 

of the game, as well my successful teaching and youth coaching experience, my energy and enthusiasm 

for teaching, and last, but not least, my love for the game, and a desire to bring new players into this 
great sport. 

Respectfully submitted, 

Morgan J. Haight 



Morgan Haight 
332 S. Keystone St. 
Burbank, CA 91506 

I have over 14 years of teaching experience with over 15,000 lessons given to youth, 
seniors, families, and women. 

For the past six years, I have been the Director of Instruction and a golf professional 
at the Encino & Balboa golf courses, while at the same time, assisting in the 
operation of the driving range, Pro Shop, junior camps, and clinics. At the same time, 
I maintain a full lesson schedule of students. From 2010-2013 I was the coordinator 
and the lead instructor for the Ready Golf Junior Camps, and in 2014 I ran my own 
week-long summer camps for youth. During this time, and through my various 
classes, and clinics I have produced 5 different club champions, multiple tournament 
winners, and many players who through my instruction went on to break their 
personal all-time low score. At this time I am currently employed by the City of Los 
Angeles at the Wilson and Harding municipal golf courses in Griffith Park as a 
starter. My duties include, checking in players for their tee time, collecting green 
fees, reserving tee times and general customer service. Working for and with both 
the city and a contracted concessionaire with the city I have a very good 
understanding of how the city courses and concessions must operate while providing 
the community with the best customer service and facilities we can offer. 

l have a true love for the game and enjoy working with clients/students of all ages 
and skill levels. I believe that most of my students would say that it shows in my 
energy and enthusiasm. I have a knack at connecting with students and a gift of 
presenting the information in the easiest way. I am especially effective in 
communicating with younger players. 

Prior to working at Encino & Balboa Golf Courses, I was the store manager and 
Director oflnstruction for Golffec in Woodland Hills and Santa Clarita, California. 
I am certified in Golffec's PGA-approved course of study as a teaching 
professional, video-analysis and motion measurement instruction teacher. I have 
studied hundreds of PGA tour professional's swings and have done comparative 
video analysis demonstrations to use as a teaching tool with my students. 

Prior to being with Golffec, My positions included working for Roger Dunn Golf 
Shops for 9 years from 1998 - 2007 as a Sales Manager, Assistant Store Manager, 



Morgan Haight 
332 S. Keystone St. 
Burbank, CA 91506 

Salesman, Certified Club Fitter, Launch Monitor Specialist, and Equipment 
Specialist. 

My experience includes not only golf, but Ice Hockey, as both player (California 
State Championships - SCAHA) and Coach (Assistant Youth Hockey Coach -
California Golden Bears), and Lacrosse (Assistant Coach, Village Christian 
Schools). 

I have 4 children (2 boys and 2 girls) aging in range from 2 to 16, so interacting 
with kids comes naturally! 

I played competitively in high school for Burbank high and as an amateur in the Los 
Angeles amateur golf tournaments and many local tournaments and qualifiers as a 
professional over the years. I currently co-hold (With PGA Tour Professional Corey 
Pavin and Duffy Waldorf) the course record at Encino Golf Course (9 under - 63) 
and have 5 hole in ones to my credit. 
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RFP EXHIBIT H 
Experience With Similar Contracts Table 

Instructions: Before you begin, copy this blank form as needed \o record your Experience With Similar Contracts history. Once complete, label page numbers accordingly. Page _i_ of 2-

Submissions in response lo lhe Director of \nslruction Request fnr Proposals (RFP) constitu1es authorization for lhe Department of Recreation and Parks to conlacl former or current clients 
listed on this exhibit 

Beginning and <>ncling 
Dollar amount of the dales of the contract: 

Client's Name: Address: entire Project: (Lisi most recent first l Reterer.c" Contact Person 

~C>hl~A. \'4.Urt--\A~ "S'lOO ~~file.A~ A..,.. Name: ~""1 t.:14. ~S:~A~ 

~IA-
ht~ 2.o\O 

Title: 
~~A. GA. "\ \ ~ 'S"(., 

S~\\..11.t:..~ Phone: S\S• 2..~\ · "-'-' 1 C,,. 

E-Mait· ~o~----" 
Summary of Scope of Services: ~O """"li:::tol'S ~ ~"1~ll- &.ro\C '::"ws.-nauc."T"::ow, ~'" ~=~ 1 S"°l2.-T ~'°""e.. 1 ~~~ 

c:;.o-..>tL"-'e- ~ ...... ~-~I ;l)~l> °;>\A.""f~~ t.:e. ...... c~"O. ~~ A~w=::::. u=.~a. 

was ending date due to termination? If yes, explain reason for termination. 

Beginning and ending 
Dollar amount of the dates of the ioontract 

Client's Name: Address: entire Project {List most recent first) Reference Contact Person 

-;:,e...'b 0.lo.1 "O ~ "2cC..H ... ~~ '"OT• 
~~"('" "2o\~ 

Name:~'b 'Q1a:>'e:.~ 

~~ \AOoC>\o.~ tt"IS::'I~ c::A ctl"g(,,., ~IA Title: ~ ... ~~~ 
~\\jt.C.,.~ Phone: -a.t -. • :lo~ , "Z. 'Z. ~ 0 

i E-Mail: 

Summary of Scope of Services: --r=.t.-~\'-( A"1'0 ""'~ •o\~ 'S:'~'&"'t"ll.Uc-~~. ~ \.\. ~~~I 'S\.i...t>Q:r" 6tA.-'B-I~~-
~-->Q...-1!,.. Wl,A~'-""'"9>...r\' I~~ ·--...l"T" '?n,. .... 9 A.~ ~, ... ""( .... ~~ i.:llS.<S~'&. 

~..,._ .... ~ ... ~- t..a=. ""'t""1-Vii!-'0-.. 
Was ending date due lo termination? If yes, explain reason for termination. 

Beginning and ending 
Dollar amount of the dates of the contract 

Client's Namo. Address: entire Project: (List most recent first.) Reference Contacl Person 

CA-~"E.~ ~A C\\v-\, ~...,..\~,.,)-- .-....ne. Name. ~~-~ ..... 3--b.A. 
i.J IA. 

~..,~~ '20u,+ 
Title: 

'? ... ~-.... ~ Cl\\ .... 0"2 
l'fo~~ ~\IE. Phone: ~g.. eb"2.. · '-'-5'6.t;; 

E-Mail: c:A~Wl~& ~--~~J ... -11 ""=~-n:c::;c.~ ·' .,, 
Summary of Scope of Services: 1io~W'Z'0,..._."5> ~ Ci"!°""'~~ 6D\~ -==~s.~~-.i. C:-~'P=~E-t ~~.,, ~\~ ~,.l~ -. ' , 

~....._~"lit., t='l~'°ia~-:c.~ I ..-~~"'f\4 ~~ At-tC> ~«..>~~ WCA.w~'IC.-'111.,.,j"t'"'• 

\) 

I 

~~·--... >::> ~ 
Was ending date due to termination? Jf yes, explain reason for termination. 

m 
>< 
I 
OJ 
-i 
:r: 



RFP EXHIBIT H 
Expcrio11ce With Similar Contracts Table 

Instructions: Before you begin, copy this blank form as needed to record your Experience With Similar Contracts history. Once complete, label page numbers accordingly. Page "2.. of 2-

Submissions in response to the Director of Instruction Request for Proposals (RFP} constitutes authorization for the Department of Recreation and Parks lo contact former or current client<> 
listed on this exhibit 

Beginning and ending 
Dollar amount of \he dates of the contract: 

Client's Narna· Address: entire Project (List mos! recent first.) Reference Contact Person 

"Q.:F4~ ca o 'c:. \ ~'2- \. °Su~ArN~ ~\VO ·A~'if.. Name: -..a.'2~ \>CA~'E. 
'"l"u..&111!!- '7-0lO 

~ G.A.~~'5. •Sboo~ 
Title: 4"4-~'b ~D~~...S• l 

~~ CA. ~lt4~(. 
A'16Wtr'r° '2.0l"!t Phone: .,e.. c=tS4r. ·~'!:>be> 

~~-~ 
E·Mail: t..t~~S~lo8A~,.!s.r 

Summary of Scope of SeNices: T~ s~~~ ~-rao~~ .. t bD\~ ~~c...--r:so..l -:O:w ,..~ .... Ar"5>~ 

o~ ~---- 'C ~ c.a.-~ ~..._.\."( ""l•"" - 15-.. - . 

was ending date dur. lo 1erminalion? · If yes, explain reason for termination. --
t-lC 

Beginning and ending 
Dollar amount of the dates of the contract: 

Client's Name: Address: entire Project: (List most recent first.) Referor.ce Contact Persoo 

~t,..'li!!-'3::'~ ~'E... ""'"''5~ $."'t"IOo.~'fi.~ i:>CL AU6:1U1i>T '2CK ~ 
Name: c:.~Q.::S ~"IE. 

~I .a. n1e: ~ ..... w.1!-
-..S.c.:tll:'-..:l<> CA- "'\ \4 '!.&. 

'!!:o°Vs:.\l ~ --~ Phone: 6\&-~ . -, '1.JI; '1.. 

E-Msil:G4J..U::S- $-~-.:;,_ ~A"40t).c.~ 
Summary of Scope of Services: '3"\Z-. ~0\~ ~1'.~4--T--.c: .. ~. ~\\. 1j,w~~"" 

1 
1>~~~. "$~CLT 6".,_,_"l'll- _., _____ 

-pta\w'-t.~ (.lie-6SOhl 'Si., -n>u12., .• ,1111.,,t'-'l-......r-c- ~~' "PIA.'"C~~ ._,"fSS~~ . "ii----- ..... ....-.--.e..-~ ~~ 
Was ending date due to termination? If yes. explain reason for termination. 

Beginning and ending 
Dollar amount of 1he da1es of the contract: 

Client's Name: Address: entire Proiect: (Lisi most recent first.) Reference Contact Person 

A.'5 lrt'e-q_ ~-=-~~ IA.tC\'-'l G(-.Ct.~ ~'T. A. •. u •. w'!-T 70t~ 
Name: L...~ '2- ""i:to "!. ... ~ 

1~~~ ~-; "'tt*t\ I 
a.l I A. 

1 'S~l\. ""''--..ne.. 
Title: ken-~ 

I Phone: b\S. . qE.£{. """._.&... 
E-Mail : --

Summary of Scope of SorV1ces: $'"1- ~o \ ~ -=--~~~-r.=o..l. • "F.,;, \\,. Su,..l~...l ... I C:.-""""::1::l:>~~~ I~~-..,).;_ I ~$' 
""Pl .. '1..'"lt'~ f..".e.~50~~. Art-t':> ~loE't:> "''~""' . <> 1llE."l!.. ""-~b ~;z... 
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February 3, 201 7 

Administrative Services Section 

1\tfork Karge 
P<; .'\ Cla;-:N , \ \ kmhi.!r 

City of Los Angeles - Department of Recreation and Parks 
Golf Division Headquarters 
3900 Chevy Chase Drive 
Los Angeles, CA 90039 

Re: Morgan J. Haight Proposal - Tregnan Golf Academy, Director of Instruction 

Dear Sir or Madame: 

First, allow me to introduce myself. My name is Mark Karge, and I have been the Head Golf 
Professional at the Encino and Balboa Golf Courses for 11 years. 

My purpose in writing to you today is to offer my Recommendation with regard to Morgan 
Haight and his submission f bid for the Director of Instruction at the Tregnan Golf Academy. 

It has been my pleasure to Mr. Haight for the past 6 years. Morgan has a great work ethic, 
presents himself in a professional manner at all times, and has a wonderful attitude and great 
enthusiasm. He is extremely knowledgeable, and a very proficient instructor. 

Over the past 6 years Morgan has been invaluable in assisting operate our Pro Shop and 
Driving Range. In addition to serving customers, he coordinated and ran our "Ready Golf' 
Junior Camps, and was the Head Instructor for that program. All, while maintaining a full, 
regular schedule of individual clients and lessons. Morgan is, and always has been an asset to 
me, and to our many and varied customers and students. I feel that it is important to add, that 
if chosen to run the Tregnan program, he will be sorely missed! 

Although I previously mentioned the fact that Morgan coordinated and was the Head Instructor 
for the "Ready Golf' Junior Camps from June 2010 to August 2013, after Ready Golf stopped 
running youth camps, Morgan was able to create a program on his own, and ran it quite 
successfully. The key here, is that parents were always extremely happy with the level of 
service and quality of instruction he was able to provide. In essence, due to his knack at 
communication with younger players. 

Morgan's expertise, enthusiasm and desire to advance within the golf industry makes him an 
excellent candidate for this program, and he deserves my support and the highest 
recommendation I can offer 

Sincerely, 



January 31 , 2017 

To Whom It May Concern: 

City of Los Angeles 

Department of Recreation & Parks 

Griffith Park- Wilson/Harding Golf 

4 730 Crystal Springs Drive 

Los Angeles, CA 90027 

Morgan Haight has been working part time for me for the last 8 months. Though he is 
relatively new to my staff he has proven to be a quality employee. Mr. Haight's primary 
duties are as a Golf Starter, which is registering golfers, collecting their green fees, and 
providing quality customer service. Mr. Haight has demonstrated to me his vast 
knowledge of the game of golf and the golf industry. You can tell by the way he 
interacts with the golfers that he has a passion for the game of golf. Mr. Haight has 
been a dependable employee, always showing up for his shifts on time, and fills in when 
needed. I know Mr. Haight is looking to further his career in the golf industry and I 
believe will do well given his passion for the game. 

Sincerely 
-·~·-; 

c:.arr~;.::.__k?;.. --
~-

Charles Ruiz 

Golf Starter Supervisor I 

chuck. ruiz@lacity.org 

323-661-2032 



Donna l(aufinan 

Januai11 25, 2017 

To whom it may concem: 

I have been a student of Morgan Haight' s for 6 years. Learning golf has been lots of fon and a great 
experience. Morgan has taught me so much. He is very patient and understanding. His knowledge 
of golf is great, and makes it easy to learn. 

But most important, is his level of enthusiasm and love of the grcUne of goff. 

I would recommend Morgan to anyone I everyone that needs a golf lesson. 

Sincerely, 

~~~ 
Donna Kaullnan 

5100 Chimincas Ave. - Tarzana, CA 91356 - (818) 231-6416 



January 25, 2017 

To Whom It May Concern: 

Ted Beder 
20611 Aetna Street 

Woodland Hills, CA 91367 
818-340-3194 

I highly recommend Morgan Haight for an executive positon with the Junior Golf Academy at Griffith 
Park. I have known Morgan for the past two years. He has been the golf instructor for my son and I 
have been very impressed with his coaching/teaching ability, work habits, patience and ability to 
articulate to a younger person. 

In regards to coaching and teaching, Morgan is very adept at quickly spotting, describing and correcting 
swing issues _and is able to describe things in such a way that a young person connects and responds. He 
is always patient, positive and encouraging and keeps the lessons interesting and varied. One of his 
strengths in working with young people is that he played different sports when he was younger and can 
compare and contrast features of a golf swing with other sports that the kids are playing such as 
baseball and hockey which helps kids to better understand the mechanics ofthe golf swing. 

His work habits and from what I could see of his administrative skills are great. He is always on time and 
prepared for each lesson and often goes above and beyond in that he will take extra time to bring a 
lesson to closure in instances where a concept is almost within the grasp of the student. 

In closing, I would like to add that when my son began with Morgan two years ago, he had never played 
golf. Three months ago he made his high school golf team. I give Morgan a lot of credit for being able 
to communicate, motivate and articulate the game in such a way that my son understood and achieved 
the results he was after. 

Again, I hfghly recommend Morgan. 

Sincerely, 

Ted Beder 



Carmen Tejada 
9124 Hazeltine Ave., Panorama City, CA 91402 

818/602-6555 

January 26, 2017 

Morgan Haight, Golf-pro instructor 

It is my pleasure to write this recommendation for Morgan Haight, my golf coach 
for 2 112 years at the Balboa/ Sepulveda Golf Course. 

'Inspirational' is the word that comes to mind when describing the instruction I 
have enjoyed with Morgan. Morgan teaches all the technical aspects of the game 
of golf, from stance, swing and all the various shots as well as building confidence 
and trust. With the trust I have gained in my technique, as a result of working 
with Morgan, I am enjoying the game of golf more than I ever imagined. 

Morgan truly inspires his students of all ages, whether a youngster, or young adult, 
or senior player, like myself, to increase in skill with each lesson. Morgan 
develops a lesson plan for each student that is tailored to the specific needs and 
strengths and weaknesses. Since my first lesson with Morgan, my confidence has 
grown in that knowledge. 

Morgan has shown a keen perception for his students' needs at any given time, 
beginner, or tournament player in all stages of development. 

His young Junior students are especially impressive. With Morgan as their role 
model, they visibly appreciate the privilege of learning to play golf. The Junior 
golfers learn to reach each goal with renewed enthusiasm. They take pride in 
becoming true golfers while they learn etiquette and consideration for others that 
the game requires. 

Morgan is generous with his time and energy and gets the best out of each student. 
I would count on Morgan to give generously of his energy and teaching skills, 
which are exceptional, in every lesson and class he teaches. 



February 5, 2017 
Encino, California 

To Whom It May Concern: 

l have known Morgan Haight personally and professionally for approximately seven 
years. He has been the teaching professional responsible exclusively for the instruction 
and development of the golf game of my daughter, Keoleihi Howe. He has provided her 
with an hour long lesson each week for almost four years as part of his teaching 
professional role at the Encino Balboa Golf Course. Prior to that, I knew Morgan 
through my daughter's participation in the Encino Balboa golf summer camp and 
outreach. 

I sought out Morgan to teach my daughter based upon my observations of him giving 
instruction at the range. I watched him give lessons many times, and the more I saw, 
the more I felt he would be a good instructor for my daughter. My daughter is a good 
golfer, but not great, and I was struggling to teach her myself. I needed someone who 
was strong technically, but could also relate to Keoleihi and motivate her positively. 

During the time that I have known Morgan, I have found him to be knowledgeable and 
enthusiastic. He provides varied instruction techniques for the different aspects of the 
game: driving; iron play; chipping; and putting. Equally importantly, Morgan is a 
positive and supportive teacher. Golf is as much a mental sport as a physical one, and 
my daughter is very hard on herself. Morgan's consistent positive messaging and 
enthusiasm have been very beneficial to Keoleihi as a golfer, and as a person. 

Perhaps the best recommendation I can provide is the improvement I have seen in my 
daughter's game. When she began taking lessons, she had never played a regulation 
18 hole round, and was shooting high 40's for 9 holes. In the Los Angeles City Schools 
championship played at Balboa Golf Course in October 2016, Keoleihi Howe shot a 79 
and finished eighth. 

Sincerely, 

Chris Howe 
818-259-7292 



To whom It may concern, 

Morgan Haight has been teaching our son, Asher, golf for the last 3 years. Asher is 
A.D.H.D and Autistic and is 12 years old. Morgan has been nothing but kind, patient and 
understanding with our son. Morgan often takes extra with Asher to make sure he understands 
everything and leaves his lessons with a smile on his face. He is able to get on a level with our 
son to help him understand his instructions with out talking down to him. Asher's golf game is 
improved tremendously thanks to Morgan. I could not recommend Morgan more for anything 
that has to do with children and young adults. if you have any questions feel free to call 

Sincerely, 

Scott and Liz Rosen 
(818) 903-0979 



BEGINNERS - Ages 7-11 - 90 Minute classes Course= 8 weeks $90.00 

Tuesdays and Thursdays - 4:00 PM 

Saturdays - 10:30 AM 

Beginner's class is designed for the younger players that are new to the game. The focus will be 

on the fundamentals of chipping, putting, full swing, rules, etiquette and safety. Students will 

receive professional instruction on grip, proper stance and alignment, basics of the back and 

downswing and the proper use of equipment and the facility. Through specific drills and 

practice techniques we will get the youth of our community on the right track to a life-long 

love of the game of golf. 

• Safety· 

• Rules and etiquette I Respect for others - Honesty - Sportsmanship - Responsibility -

Patience and Focus 

• Fundamental of chipping and putting/ Grip - Stance - Alignment 

• Full Swing Fundamentals/ Grip - Stance -Alignment- Backswing- Downswing 

INTERMEDIATE - Ages 8-15 - 90 Minute classes Course= 8 weeks $90.00 

Wednesdays and Fridays - 4:00 PM 

Saturdays - 12:30 PM 

The intermediate class is designed / intended for the player who may have some experience 

with the game, or demonstrates a skill level acquired through either our Beginner's class, or 

through experience with family or friends. The class will still have a strong focus on reinforcing 

the fundamentals, but with more specific individualized instruction designed to correct faults or 

inadvertent "Bad Habits" with their swing or positioning. We will also cover sand play, playing 

strategies, and more advanced rules and equipment use. 

• Stance, Grip and Alignment 

• Specific individualized instruction on weight shift, head position, arm and hand use 

throughout the swing and club face alignment 

• On course playing strategies 
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• Short game control 

• Advanced on-course rules and equipment use 

ADVANCED - 10-17 90 Minute Classes Course = 8 Weeks $90.00 

Mondays - 4:00 PM 

Saturdays and Sundays - 8:30 AM 

The advanced class is designed for the more accomplished player, looking to take his or her game 
to the next level. Position-specific individualized instruction on full swing mechanics, chipping, 

pitching and putting, to help the player better understand their swing and improve their overall 

game. In depth instruction on course management, mental and tournament preparation, on 
course playing statistics and scoring. Classes are designed for the competitive youth player, 
playing local, regional or competitive team golf. 

• Personalized specific swing instruction on posture, impact, body rotation, release and 
head positioning 

• Individualized short game and putting instruction and suggestions, on specialty shots, 
controlling trajectory and distance, learning to spin the ball, and advanced greens 
reading 

• Tournament and mental preparation 

• On-course playing statistics and scoring to better evaluate where strokes are being lost 
during play 



FAMILY - All ages 90 Minute Classes Course = 6 weeks $90.00 

Sundays (3 classes) l 0:00 AM - Noon - 2:00 PM 

The Family Golf class is intended to introduce new people to the game, and learn 
together as a family. Focus will be on safety, rules, etiquette, chipping and putting 
basic, and the fundamentals of the full swing. Classes are designed to teach the game 
of golf with Parent\s) and Child{ren) learning together. 

• Safety 
• Rules and etiquette 
• Full swing fundamentals 
• Balance and flexibility 

A children versus adults skills competition will be held at the end of course I camp 
session. 

VVOtv'\ENS AND SENIORS CURR!CULU1'/\ 

WOMENS 90 Minutes Classes Course = 8 weeks $90.00 

Mondays and Fridays 10:00 AM 

SENIORS 60 Minute Classes Course = 8 weeks $75.00 

Tuesdays 10:00 AM 

Beginners golf class for Women and Seniors focusing on the fundaments of full swing, 
chipping and putting, but with the added drills for strength training, Balance and 
flexibility. Not only will we be able to bring new players to the game, but we can also 
increase the quality of life through golf and its attendant strength and flexibility. 
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• Balance, flexibility and strength training drills 
• Full swing fundamentals - Grip, stance, alignment and basic swing mechanics 
• Chipping and putting basic 
• Rules and etiquette 
• Fun and fresh air! 

TREGNAN TOUR 

INTERMEDIATE 8 Weeks $ 90.00 

Tuesdays and Thursdays 3:45PM Check-in I 4:00 Tee-Off {Roosevelt Course) 

ADVANCED 8 Weeks $90.00 

Mondays (Roosevelt) and Wednesdays (Harding) 3:45 Check-In I 4:00 Tee-Off 

For the Intermediate and Advanced player looking to have more playing time to 
prepare for local I regional competitive tournament play. Students will receive 
professional instruction on course management, mental preparation, swing fixes, 
specific short game guidance and suggestions tailored to their skill levels and 
comprehension of the game. "Reading" the green and overall statistics and strategy. 



Sample Test questions 

Rules and Etiquette - I .evel I 

l. \Vhat is the "Green"? 

2. What is a "Player's Line? 

a. What is the "Fringe"? 

4. You should be quiet while someone is playing or making a stroke (true/false) 

5. You should never svving a dub without checking to see if is safe to do so (T/F) 

6. It is OK to run around and jump on the greensP (true/false) 

7. Name the three parts of a golf club 

8. vVhat part of the club do you hold? 

9. Why do we say "Four" when striking the ball? 

I 0. You never hit balls or swing clubs at anyone (true/false) 



Sarnp!e Test quc~tions 

Rules and Etiquette - Levell 

l. What is the "Green"? 

2. 'Vhat is a "P1aycr's Linei) 

3. What is the "Fringe"P 

4. You should be quiet while someone is playing or making a stroke (true/false) 

5. You should never swing a club 'vithout checking to see if is sate to do so (T'/F) 

fi. It is OK to run around and jump on the greens? (true/false) 

7. Name the three parts of a golf club 

8. What part of the club do you hold? 

9. Why do we say "Four" when striking the ballP 

l 0. You never hit balls or swing clubs at anyone (true/false) 



ass s F • m1 gNo 
The Tregnan olf Academy 

4341 Griffith Park Drive 
Los Angeles, CA 90027 

Junior's 6-17 
Women, Seniors & Family Golf 

Call for class schedule to enroll or for any questions 

323-906-3858 

For online sign-up go to: 

www.rap/tregnansignup.com 







D. Proposed Compensation 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the first 12-
month period of the Contract. 

Item# Item Description Amount I 
0. 1 Proposed hourly compensation rate. • 35 22 J 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the second 12-
month period of the Contract (first renewal option). 

Item# Item Description Amount 

D.2 Proposed hourly compensation rate. {i> 36.00 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the third 12-
month period of the Contract (second renewal option). 

Item# Item Description Amount 

0.3 Proposed hourly compensation rate. $37.00 

VI. CONTRACTUAL AND OPERATING RESPONSIBILITIES 
If awarded a contract, the Contractor will be obligated to perfonn the responsibilities 
as described in: 

1) This RFP. 

2) The submitted proposal in response to this RFP. 

3) The Sample Contract for the Director of Instruction for Youth, Family and 
Seniors at Tregnan Golf Academy (Exhibit E). Please note that the 
Sample Contract will be modified to include general and specific 
contractual and operating responsibilities based on the submitted 
proposal accepted by the City. 

4) Compliance documents as described in Section V. 

5) The Standard Provisions for City Contracts (Rev. 03/09 or latest version) 
(Exhibit A). 

6) Insurance Requirements acceptable to the CAO Risk Manager for 
Director of Instruction for Youth, Family and Seniors at TGA, and City as 
an additional insured {Exhibit F). 

Director of Instruction RFP - 12/28/16 
Page 7 



Girls 8c. Boys 

Golf Tournaments 

GIRLS-7-17 

Intermediate - Los Feliz 

Advanced - Roosevelt 

BOYS-7-17 

Intermediate - Los Feliz 

Advanced - Roosevelt 

4341 Griffith Park Drive 
Los Angeles, CA 90027 
Phone: 323.906.3858 
Fax: XXX.XX:X.XXXX 

E-mail address 

The 

Tregnan Golf 

Academy 

{)?J 

Tregnan Golf Academy is a 
state of the art training facility 
operated by the Los Angeles 
Department of Recreation and 
Parks. 

The goal of the facility is to 
educate and instruct youth, 
families, seniors, and women in 
the game of golf. 



FAMILY GOLF CLASSES 

Sundays 

10:00am, 12:00pm, and 2:00pm 

90 minute classes 

4 weeks 

$75.00 

Family golf classes are designed to 
teach the fundamentals of full 
swing, chipping, putting, rules, 
etiquette, and safety. A great way 
to learn the game of golf as a 
family. 

JUNIOR GOLF CLASSES 

Ages 6 - 17 

90 minute classes 

For the beginner to advanced 
player. New to the game? Or 
looking to take your game to the 
next level? Bring the kids to 
Tregnan and get professional, 
individualized golf instruction at 
the best facility in Los Angeles. 

Beginners (7 - 11) 

Thursday - 4:00pm 

Saturday - 12:30pm 

Intermediate (8 - 14) 

Wednesday - 4:00pm 

Saturday- 10:30am 

Advanced (11 - 17) 

Tuesday- 4:00pm 

Saturday - 8:30am 

TREGNAN TOUR 

For the intermediate to advance 
player. Weekly tour play to better 
your competitive game and 
prepare for tournament golf. 

Intermediate 

Tuesdays - Los Feliz 

Thursdays - Roosevelt 

Advanced 

Mondays - Roosevelt 

Wednesdays - Harding 

Tour tee's off at 4:00pm 

Check-in at 3:45pm 



NOTE: 

Not included with Exhibit Care Morgan Haight's 
2014 and 2015 Federal Tax returns submitted to 
RAP as part of the proposal. It contains the 
names of minors, social security numbers, 
financial-account numbers, and other private 
information. 



Contract - Exhibit 0 

Fonn Gen. 146 (Rev. 3109) 

Required lcsuranee a~d IViinhn. !lIU Limftts 

Name: 09/28/2016 

Agreement/Reference: RFp· Director of Instruction for Youth, Family and Seniors at Tregnan G~!L~~.~.~~y. ..... _. ___ _ 
Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits (nCSLs"). For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount. 

Workers' Compensation - Workers' Compensation (We) and Employer's Liability (EL) 

[2] Waiver of Subrogation in favor of city 

o Products/Completed Operations o Fire Legal Liability 
o 

o Longshore & Harbor Workers o Jones Act 

o Sexual Misconduct 1,000,000 

_ Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work) 

Professional Liability {Errors and Omissions} 

Discovery Period 12 Months After Completion of Work or Date of Termination 

Property Insurance (to cover replacement cost of building - as detennined by insurance company) 

o All Risk Coverage 
OFlood ____ _ 

--0 Earthquake _____ _ 

Pollution Liability 
i 

o Boiler and Machinery o Builder's Risk 
o 

Surety Bonds· Performance and Payment (Labor and Materials) Bonds 

Cdme Insurlmce 

Other: 

Limits 

wc §t.atul~ .. 
EL $1,000,000 

100% of the contract price 

. .1.1-JLa .. CQn1!:a.c.toLbas no empIQy..e.es._aruLd.e_ci.d.as..tQ .. nQtc.o.v.eLh.ers.elUbims.e.lfJQ.[w.orkE!.r'.~c.om.o.e~ 
complete the form entitled "Request for Waiver of Workers' Compensation Insurance Requirement" IO.~t.~.g ... §i .. __ .... _ 
http://cao.lacitV.org/risk/lnsurancaForms.htm ------_._ .. __ ._ ... -.- .. _. __ ... __ .......... _ .. . 
~L!D.Jhe.absence of imposed auto liability requirement, all contractors using vehicles during the cour_~~ .. 2.f!b_elr. 
contract must adhere to the financial responsibility 1~~§...S!.t~h~ ... §J_?..!~_Qf..g~lifC).r.!!.@.: _____________ _ 



RFP EXHIBIT F 

Form Gen. 133 (Rev. 05112) 

CITY OF LOS ANGELES 

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 

(Share this information with your insurance agent or broker) 

1. Agreement/Reference All evidence of insurance must identify the nature of your business 
with the CITY. Clearly show any assigned number of a bid, contract, lease, permit, etc. or give 
the project name and the job site or street address to ensure that your submission will be properly 
credited. Provide the types of coverage and minimum dollar amounts specified on the 
Required Insurance and Minimum Limits sheet (Form Gen. 146) included in your CITY 
documents. 

2. When to submit Normally, no work may begin until a CITY insurance certificate approval 
number ("CA number") has been obtained, so insurance documents should be submitted as early 
as practicable. For As-needed Contracts, insurance need not be submitted until a specific job 
has been awarded. Design Professionals coverage for new construction work may be submitted 
simultaneously with final plans and drawings, but before construction commences. 

3. Acceptable Evidence and Approval Electronic submission is the best method of submitting 
your documents. Track4LA ® is the CITY's online insurance compliance system and is designed 
to make the experience of submitting and retrieving insurance information quick and easy. The 
system is designed to be used by insurance brokers and agents as they submit client insurance 
certificates directly to the City. It uses the standard insurance industry form known as the 
ACORD 25 Certificate of Liability Insurance in electronic format - the CITY is a licensed 
redistributor of ACORD forms. Track4LA® advantages include standardized, universally accepted 
forms, paperless approval transactions (24 hours, 7 days per week), and security checks and 
balances. The easiest and quickest way to obtain approval of your insurance is to have your 
insurance broker or agent access Track4LA ® at http://track4Ia.lacity.org and follow the 
instructions to register and submit the appropriate proof of insurance on your behalf. 

Insurance industry certificates other than the ACORD 25 that have been approved by the State of 
California may be accepted, however submissions other than through Track4LA<C! will 
significantly delay the insurance approval process as documents will have to be 
manually processed. All Certificates must provide a thirty (30) days' cancellation notice 
provision (ten (10) days for non-payment of premium) AND an Additional Insured Endorsement 
naming the CITY an additional insured completed by your insurance company or its designee. If 
the policy includes an automatic or blanket additional insured endorsement, the Certificate must 
state the CITY is an automatic or blanket additional insured. An endorsement naming the CITY 
an Additional Named Insured and Loss Payee as Its Interests May Appear is required on property 
policies. All evidence of insurance must be authorized by a person with authority to bind 
coverage, whether that is the authorized agenUbroker or insurance underwriter. Completed 
Insurance Industry Certificates other than ACORD 25 Certificates are sent electronically to 
CAO.insurance.bonds@lacitv.org. 

Additional Insured Endorsements DO NOT apply to the following: 

• Indication of compliance with statute, such as Workers' Compensation Law. 
• Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking Track4LA ®, the 
CITY's online insurance compliance system, at http://track4Ia.lacity.org. 

4. Renewal When an existing policy is renewed, have your insurance broker or agent submit a 
new Acord 25 Certificate or edit the existing Acord 25 Certificate through Track4LA ® at 
http://track4Ia.lacity.org. 

Page 1 of 2 



RFP EXHIBIT F 

5. Alternative Programs/Self-Insurance Risk financing mechanisms such as Risk Retention 
Groups, Risk Purchasing Groups, off-shore carriers, captive insurance programs and self­
insurance programs are subject to separate approval after the CITY has reviewed the relevant 
audited financial statements. To initiate a review of your program, you should complete the 
Applicant's Declaration of Self Insurance form (http://cao.lacity.org/riskflnsuranceForms.htm) to 
the Office of the City Administrative Officer, Risk Management for consideration. 

6. General Liability insurance covering your operations (and products, where applicable) is 
required whenever the CITY is at risk of third-party claims which may arise out of your work or 
your presence or special event on City premises. Sexual Misconduct coverage is a required 
coverage when the work performed involves minors. Fire Legal Liability is required for persons 
occupying a portion of CITY premises. Information on two CITY insurance programs, the 
SPARTA program, an optional source of low-cost insurance which meets the most minimum 
requirements, and the Special Events Liability Insurance Program, which provides liability 
coverage for short-term special events on CITY premises or streets, is available at 
(www.2sparta.coml, or by calling (800) 420-0555. 

7. Automobile Liability insurance is required only when vehicles are used in performing the 
work of your Contract or when they are driven off-road on CITY premises; it is not required for 
simple commuting unless CITY is paying mileage. However, compliance with California law 
requiring auto liability insurance is a contractual requirement. 

8. Errors and Omissions coverage will be specified on a project~by~project baSis if you are 
working as a licensed or other professional. The length of the claims discovery period required 
will vary with the circumstances of the individual job. 

9. Workers' Compensation and Employer's Liability insurance are not required for 
Single-person contractors. However, under state law these coverages (or a copy of the state's 
Consent To Self Insure) must be provided if you have any employees at any time during the 
period of this contract. Contractors with no employees must complete a Request for Waiver of 
Workers' Compensation Insurance Requirement (http://cao.lacity.org/risk/lnsuranceForms.htm). 
A Waiver of Subrogation on the coverage is required only for jobs where your employees are 
working on CITY premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic 
chemicals. toxic materials, power tools, etc. The Waiver of Subrogation waives the insurer's right 
to recover (from the CITY) any workers' compensation paid to an injured employee of the 
contractor. 

10. Property Insurance is required for persons having exclusive use of premises or equipment 
owned or controlled by the CITY. Builder's Risk/Course of Construction is required during 
construction projects and should include building materials in transit and stored at the project site. 

11. Surety coverage may be required to guarantee performance of work and payment to 
vendors and suppliers. A Crime Policy may be required to handle CITY funds or securities, and 
under certain other conditions. Specialty coverages may be needed for certain operations. For 
assistance in obtaining the CITY required bid, performance and payment surety bonds, please 
see the City of Los Angeles Bond Assistance Program website address at 
http://cao.lacity.org/riskfBondAssistanceProgram.pdf or call (213) 258-3000 for more information. 

Page 2 of2 



BOARD REPORT 

APPROVED 
12-14-2016 

BOARD OF RECREATION 
AND PARK COMMISSIONERS 

DATE: December 14, 2016 

BOARD OF RECREATION AND PARK COMMISSIONERS 

NO. 16-256 

C.D. ___ V~a~r~io~u~s~ __ 

SUBJECT: TREGNAN GOLF ACADEMY - RELEASE OF A REQUEST FOR PROPOSAL 
FOR A DIRECTOR OF INSTRUCTION; EXEMPTION FROM THE CALIFORNIA 
ENVIRONMENTAL QUALITY ACT (CEQA) PURSUANT TO ARTICLE II, 
SECTION 1. 

A.P. Diaz ·V. Israel 

R. Barajas 

H. Fujita 

K. Regan 

N. Williams 

Approved ____ --'--______ _ 

RECOMMENDATIONS 

General Man1fger 

Disapproved __________ _ Withdrawn ___ _ 

1. Approve a Request for Proposal (RFP) for Director of Instruction for Youth, Family and 
Seniors at Tregnan Golf Academy, for a one-year contract, with two one-year extension 
options at the sole discretion of the General Manager, herein included as Attachment 1, 
subject to review and approval by the City Attorney as to form; 

2. Direct the Board Secretary to transmit the RFP to the City Attorney for review and approval 
as to form; 

3. Direct Department of Recreation and Parks (RAP) staff, subsequent to City Attorney 
review and approval as to form, to advertise the RFP and conduct the RFP process for 
the Director of Instruction for Youth, Family and Seniors Professional Services Contract; 

4. Find, in accordance with Charter Section 1022, that it is necessary, feasible and 
economical to secure these services by contract as RAP lacks sufficient and necessary 
personnel to undertake these specialized professional services; and, 

5. Authorize the General Manager or Designee to make any necessary technical changes to 
the RFP to implement the Board's intentions. 

SUMMARY: 

In July 2000, the Golf Division began operation of the Tregnan Golf Academy (TGA) in Griffith 
Park. This state-of-the-art training and practice facility features three practice holes, a 15-stall 
200-yard driving range, putting area, chipping area, practice bunker and learning center. TGA 
serves the community as an affordable introduction to golf, providing the skills, knowledge and 
confidence to play; ensuring the golf programs are accessible, affordable, and enjoyable. To 
date, approximately twenty-five thousand (25,000) youth, five hundred (500) women, and three 
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hundred (300) seniors have participated. Lessons and fees at TGA are: 

Title Duration Fees 

Open Enrollment (Ages 7-17) Nine 1.5 hour sessions $85.00 

Little Linksters & Pro Linksters (Ages 5-6) Nine 1 hour sessions $60.00 

SummerlWinterlSpring Camp Per week $150.00 

Junior Tour at Harding/RoosevelULos Feliz Nine weeks $85.00 

Family Golf Four 1 .5 hour sessions $70.00 

Senior Golf & Mom's Day Out Seven 1.5 hour sessions $80.00 

Outreach to youth helps grow future play of golf in the City. Part of TGA's mission is to reach 
underserved youth who have limited access to golf programs. RAP's assistance includes 
discounted registration fees and transportation from approximately twelve (12) RAP Recreation 
Centers. On occasion, scholarships are available to youths in need of financial assistance. 
Scholarships have been made possible by donations from private parties, corporations, and the 
American Legion. 

Recently, TGA provided nine-week classes with the following number of youth registrants: 

Year Session Boys Girls Total 
2015 Winter Classes 219 151 370 

Spring Classes 253 163 416 
Early Summer Classes 222 146 368 
Late Summer Classes 251 163 414 
Fall Classes 239 155 394 

2016 Winter Classes 217 137 354 
Spring Classes 253 153 406 
Early Summer Classes 230 138 368 
Late Summer Classes 270 139 409 
Fall Classes 221 155 376 

All participants learned the rules, etiquette, and safety regulations of golf; and received skill 
development instruction to compete in golf tournaments and learned to play the game at an 
advanced level. 

In July 2009, an RFP was released for Golf Youth Instructor (Board Report No. 09-195) 
(Attachment 2) resulting in the receipt of two proposals. On July 14, 2010, Contract No. 3321 
was executed between the City of Los Angeles and Jeffrey T. Barber (Barber) for Golf Youth 
Instructor Services for a term of one year with two one-year extension options to renew (Board 
Report No. 10-127) (Attachment 3). Two Amendments were approved by the Board which 
extended Mr. Barber's contract to years four and five, and years six and seven, respectively. Year 
seven is scheduled to terminate on June 30, 2017. 
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The existing contract and amendments contain contract ceilings for Annual Salary based on Forty­
hour work weeks. The last five years have remained unchanged at Thirty Do"ars ($30.00) per 
hour. Mr. Barber was also permitted to use the RAP Facility to provide/profit from private lessons 
for a Ten Percent (10%) Facility Use Fee. Under a new RFP, RAP staff recommends updating 
the hourly wage to a maximum of Thirty-Seven Do"ars and Fifty Cents ($37.50) per hour, or based 
on a Forty-hour maximum work week - Three Thousand Do"ars ($3,000.00) bi-weekly. A"owing 
for two weeks unpaid time off, this would result in a one-year contract ceiling of Seventy-Five 
Thousand Do"ars ($75,000.00), or Two Hundred Twenty-Five Thousand Do"ars ($225,000.00) if 
both one-year extension options are approved by RAP. Proposers may elect to propose an 
amount below the contract ceiling to be competitive. The private lesson option has been removed 
from the RFP but is available under a different program administered by RAP. 

RAP Staff has developed and is ready to release an RFP, at the direction of the Board, to continue 
and expand the golf program to other golf facilities in the City with a revised focus to youth, family 
and seniors. This wi" include the development and implementation of a golf class curriculum for 
these groups under various ability levels and accommodating those with special needs in 
accordance with Professional Golfers' Association of America (PGA) guidelines. 

Evaluation Process 
The evaluation process consists of two Levels: Level I is a check and review for compliance and 
submittal documents. Level II is a comprehensive evaluation of proposals by a panel composed 
of City employees, though RAP reserves the right to use outside individuals to assist with or 
perform the evaluation. Proposers must successfully pass Level I to proceed to Level II. 

The responsive proposals to Levell wi" be evaluated on the criteria below (Level II): 

• Background and Experience (50 points) 
• Curriculum (30 points) 
• Compensation (20 points) 

Recommendation 
The highest ranked proposer wi" be recommended for a one-year contract, with two one-year 
extension options exercisable at the sole discretion of the General Manager, in an amount not to 
exceed Seventy-Five Thousand Do"ars ($75,000.00) per year and Two Hundred Twenty-Five 
Thousand Do"ars ($225,000.00) over the term of the contract. 

The compensation amount is an estimate, and RAP does not guarantee that the maximum 
amount wi" be reached. The contract awarded through this RFP shall be subject to funding 
availability and early termination by RAP, as provided in the Standard Provisions for City 
Contracts (Rev. 3/09). 

The RFP wi" be advertised in the Daily Journal and the PGA Job Finder website; available on the 
RAP website; and posted on the Los Angeles Business Assistance Virtual Network (BAVN). In 
addition, a letter inviting bids wi" be mailed to interested parties from a mailing list maintained by 
the Golf Division. The anticipated time of completion for this RFP process is approximately six to 
seven months. 
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Interested parties will be invited to a pre-proposal conference to be held approximately three 
weeks after the release of the RFP in order to provide proposers with a review of the submittal 
documents and compliance documents. 

Funding for service will be provided from RAP Municipal Recreation Program, Fund 52H, 
Department 89, Golf Account 3150. 

Charter Section 1022 Determination 

On October 14, 2016, the Personnel Department completed a Charter Section 1022 review and 
determined that there are currently no City employees that can perform the services being 
proposed for contracting. RAP does not have personnel with the necessary knowledge and 
expertise to provide for the development and implementation of golf class curriculum or 
specialized instruction that is critical to the program's development, including the requirement of 
maintaining Class "A" PGA certification status during the term of the contract. These skills are 
beyond City staffs abilities or experience; therefore, it is more feasible to secure these services 
through a professional services contract. 

ENVIRONMENTAL IMPACT STATEMENT 

Approval and release of the RFP does not impact the California Environmental Quality Act 
(CEQA) Guidelines. 

FISCAL IMPACT STATEMENT 

Releasing the RFP has no impact on RAP's General Fund. 

This Report was prepared by Stanley Woo, Management Analyst II, Partnership and Revenue 
Branch, Concessions Unit. 

LIST OF A IT ACHMENTS 

1) RFP for Director of Instruction for Youth, Family and Seniors at Tregnan Golf Academy 
2) Board Report No. 09-195 
3) Board Report No. 10-127 



City of Los Angeles 
Department of Recreation and Parks 

Request for Proposal 
(CON-XXX-XXX) 

DIRECTOR OF INSTRUCTION 
For Youth, Family and Seniors 

At Tregnan Golf Academy 

ATTACHMENT 1 

Release Date: December 28,2016 
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I. INTRODUCTION 

REQUEST FOR PROPOSALS 
FOR 

DIRECTOR OF INSTRUCTION 

The City of Los Angeles (City) Department of Recreation and Parks (RAP) is pleased to 
offer an opportunity for a well-qualified individual to serve as Director of Instruction at 
Tregnan Golf Academy (TGA) (Exhibit I) in Griffith Park. 

Built by private donations and foundation grants, TGA is a state-of-the-art training and 
practice facility designed primarily for youth. TGA features 3 practice holes, a 15-stall 
200-yard driving range, putting area, chipping area, practice bunker and learning center. 

A golf instruction program was developed at TGA to include golf playing rules, etiquette, 
safety regulations and specialized instructions. The program was designed to target 
underrepresented groups, such as youth and seniors. With the assistance of a Director 
of Instruction, RAP may expand the program to other golf courses throughout the City. 

Proposers should demonstrate the ability to operate this type of business under 
guidelines of the Professional Golfers' Association (PGA), and document compliance 
with appropriate laws and regulations. Instructions to Proposers are provided in Exhibit 
B. 

The selected proposer (Contractor) shall demonstrate the ability to implement a youth, 
family and seniors instruction program (Program) that will meet or exceed RAP 
objectives and incorporate innovative ideas as approved by RAP. 

II. OBJECTIVE 

RAP seeks an experienced contractor to continue the development and operation of a 
program directed at youth, family and seniors. This includes developing a golf class 
curriculum in accordance with PGA guidelines. 

The objective of this Request for Proposal (RFP) is to enter into a Professional Services 
Contract (Contract) with the most qualified proposer responding to this RFP. Proposers 
must have experience in golf instruction to youth, family and seniors at public or private 
golf courses. Preference will be given to proposers who have earned Class "A" (PGA) 
status. 

The term of this Contract will be one year, with two one-year renewal options, 
exercisable at the sole discretion of the General Manager. Compensation will not 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) per hour, Forty (40) hours per 
week, with a maximum of two thousand (2,000) hours per year. Note: two thousand 
(2,000) hours = fifty (50) forty (40)-hour work weeks. Compensation will not exceed 
Seventy-Five Thousand Dollars ($75,000.00) per year, and total compensation over the 
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possible three year term of the contract will not exceed Two Hundred Twenty-five 
Thousand Dollars ($225,000.00). Proposers shall indicate acceptable hourly 
compensation at or under the Thirty-Seven Dollars and Fifty Cents ($37.50) limit. 

Contract amounts stated herein are an estimate; there is no guarantee that the total 
compensation amount will be reached. RAP guarantees no minimum amount of 
business or compensation. The Contract awarded through this RFP shall be subject to 
funding availability and to earlier termination by RAP, as provided in Standard 
Provisions for City Contracts (Rev. 3/09) (Exhibit A). 

RAP will provide equipment and materials necessary for the golf program, such as golf 
clubs, instructional golf equipment and training aids for participants. 

III. DUTIES AND RESPONSIBILITIES 

Under the guidance and direction of the Golf Manager or Designee, Contractor must be 
willing and able to commit to the following: 

1. Work a minimum twenty (20) hours per week, and no more than two thousand 
(2,000) hours per year, to continue development and operation of the Program. 

2. Develop and implement golf curriculum and instruction with varied ability levels 
and special needs (learning disabilities, physical handicaps, etc.) in accordance 
with PGA guidelines, including but not limited to: 

a. Golf playing rules, etiquette, and safety regulations. 

b. Specialized instruction and skills development, such as putting, club 
handling, swinging, hitting, proper use of golf equipment, on-course play, 
teeing, playing strategy, and scoring. 

c. Preparation for tournament and advanced play. 

3. Provide professional golf instruction and spend at least fifty precent (50%) of the 
total number of hours on direct instruction activities. 

4. No discrimination on the basis of race, color, religion, national origin, ancestry, 
sex, sexual orientation, age, disability, marital status, domestic partner status, or 
medical condition in determining who may participate. 

5. Assist with managing operations through daily planning, organizing, supervising, 
and conducting golf classes and clinics for participants. 

6. Implement golf class programs, including supervising the execution of 
curriculum by RAP employed instructors. 
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7. Assist with selection and training of RAP employed instructors. 

8. Expand the current Program developed for TGA to other City golf facilities. 

9. Organize golf tournaments and special events for Program participants to 
take place at TGA and/or other RAP golf facilities. Create golf tournament 
schedules, subject to the approval of the Golf Manager or designee. 

10. Assist with securing sponsorship from, and developing partnership opportunities 
with, the private sector. 

11. Represent the Program at various community or professional events, meetings 
or seminars, at the discretion of the Golf Manager or designee. 

12. Maintain professionalism. CONTRACTOR while on or about the premises and 
during promotion of the program away from the FACIL TY, shall be neat in 
appearance and courteous at all times and shall be appropriately attired, with 
identification badge or other suitable means of identification. CONTRACTOR 
shall not be under the influence of illegal drugs, narcotics, other controlled 
substances or alcohol, smoke/vape, or use inappropriate language, or engage in 
otherwise inappropriate conduct for a work environment. 

13. Work within designated hours of operation, unless directed otherwise by the 
Golf Manager or designee. 

14. Provide advance notice of a minimum of forty-eight (48) hours to the Golf 
Manager or designee and obtain written approval before taking unpaid time-off 
or working less than twenty hours per week. 

15. Submit invoices for payment on a bi-weekly basis for hours worked to the Golf 
Manager or designee. Contractor shall not work and invoice for more than 
eighty hours on a bi-weekly basis. Working in excess of forty (40) hours per 
week is not permitted without prior approval of the Golf Manager or designee. 
"Banking" of hours for future redemption invoicing is not allowed. 

16. Maintain appropriate insurance requirements acceptable to City Risk 
Management, listing the City as an additional insured (Exhibit F). 

17. Make no representation that Contractor is an employee of the City. 

18. Undergo background check and fingerprinting. 

19. Provide documentation to confirm freedom from communicable Tuberculosis. 
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IV. COMPLIANCE DOCUMENTS 

As part of the RFP process, all proposers are to review, complete, and submit the 
compliance documents attached hereto as Exhibit 0, which contains information, 
related forms, and instructions. 

Previous compliance document submittals for other prior or current City contracts and/or 
waivers do not apply. The appropriate forms must be completed and processed. 

Additional information regarding some compliance documents may be available at the 
Pre-Proposal Conference, on the City's Bureau of Contract Administration (BCA) 
website (http://bca.lacity.org/index.cfm), and/or by phone with the administering City 
Department or agency of a given ordinance or compliance document. Exemptions from 
certain ordinances may apply. RAP reserves the right to request additional information 
and/or clarification regarding submitted compliance documents during the evaluation 
process. 

V. PROPOSAL ITEMS 

The following Section, along with the Duties and Responsibilities (Section III) and the 
Standard Provisions for City Contracts (Rev. 3/09) (Attachment A), will comprise the 
fundamentals of the Contract. In the written proposal, proposers should include detailed 
responses to each of the Proposal Submittal Items. If selected, the proposer must be 
willing and able to commit to the Proposal Submittal Items. 

Proposers are encouraged to submit a practical and sustainable proposal. Accordingly, 
proposers must respond to each of the following items in their written proposal. Each 
response in the proposal must correspond to each of the numbered items herein. 

NOTE: ONLY ONE OPTION FOR EACH PROPOSAL CRITERION WILL BE 
ACCEPTED PER SUBMITTAL. MULTIPLE PROPOSAL OPTIONS CONTAINED IN A 
SINGLE PROPOSAL WILL BE CAUSE TO FIND THE SUBMITTED PROPOSAL 
NON-RESPONSIVE TO THE RFP. HOWEVER, PROPOSERS ARE WELCOME TO 
SUBMIT MORE THAN ONE PROPOSAL IN RESPONSE TO THIS RFP. 

A. Executive Summary 
The Executive Summary must be limited to two typed pages (single-space, 12 
font, or similar) and must provide a comprehensive but concise summary of the 
Proposer's understanding of the requirements of this RFP, a description of the 
approach to providing the services requested in this RFP, and clearly state why 
the Proposer is the best qualified person to provide the services outlined in this 
RFP. Include name and address of the Proposer, telephone number and e-mail 
address. 

B. Background and Experience 
Only entities that possess relevant experience providing golf instruction services 
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and programming to youth, family, and seniors at public or private golf courses 
will be considered. Proposer shall submit a list of their experience, qualifications 
and references as stated below: 

1 . Experience and Qualifications 
The following are items that are to be included to present the 
Proposer's qualifications: 

• Time in business providing golf instruction (in years and 
months). 

• Business Type: Sole Proprietorship, Partnership, Joint 
Venture, Corporation, or limited Liability Company (LLC), 
etc. 

• List current operationallocation(s). 

• Provide copy of Class "A" Professional Golfers' Association 
(PGA) teaching card. 

• Additional relevant certifications and/or documentation which 
demonstrates Proposer's experience and qualifications. 

• Provide past two years' annual gross revenue figures as 
stated on Proposer's 2014 and 2015 Federal tax returns 
(include copies). 

2. Experience with Similar Contracts 
Proposer shall list experience providing golf instruction services to 
youth, family and seniors; and developing these types of golf 
programs, at public or private golf courses. Complete the 
"Experience with Similar Contracts" Table (Exhibit H) to include the 
following information: 

• Client's name and address. 

• Dollar amount of the entire project. 

• Beginning and ending dates of the contracts. 

• Contact person to provide reference (include name, title, 
telephone number, and e-mail address). 

• Scope of Services including titles, duties, and tasks. 

• Contracts terminated since 2005 with an explanation of 
reason(s) for termination. 
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3. References 
Proposer shall attach at least two (2) reference letters from former 
or current employers or contracting organizations to document work 
experience and client satisfaction. The letters are to include name, 
business address, and phone number of contact person. 

Note: submission of a proposal in response to this RFP constitutes 
authorization for RAP to contact any previous clients for information 
on the proposer. 

C. Proposed Curriculum 

1. Proposer shall submit a written golf class curriculum for youths, 
family, and seniors - respectively, ability levels and special needs 
(learning disabilities, physical handicaps, etc.) in accordance with 
PGA guidelines, including, but not limited to: 

• Golf playing rules, etiquette, and safety regulations. 

• Specialized instruction, such as putting, club handling, 
swinging, hitting, proper use of golf equipment, on-course 
play, teeing, playing strategy, and scoring. 

• Preparation for tournament and advanced play. 

• Teaching methods and approach to providing the services 
requested in this RFP. 

• Include sample handouts, quizzes, and other teaching aids. 

• Include sample program descriptions, flyers, brochures or 
other promotional material. 

D. Proposed Compensation 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the first 12-
month period of the Contract. 

Item # 

D.1 

Item Description 

Proposed hourly compensation rate. 
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Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the second 12-
month period of the Contract (first renewal option). 

Item # Item Description Amount 

0.2 Proposed hourly compensation rate. 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the third 12-
month period of the Contract (second renewal option). 

Item # Item Description Amount 

0.3 Proposed hourly compensation rate. 

VI. CONTRACTUAL AND OPERATING RESPONSIBILITIES 
If awarded a contract, the Contractor will be obligated to perform the responsibilities 
as described in: 

1) This RFP. 

2) The submitted proposal in response to this RFP. 

3) The Sample Contract for the Director of Instruction for Youth, Family and 
Seniors at Tregnan Golf Academy (Exhibit E). Please note that the 
Sample Contract will be modified to include general and specific 
contractual and operating responsibilities based on the submitted 
proposal accepted by the City. 

4) Compliance documents as described in Section V. 

5) The Standard Provisions for City Contracts (Rev. 03/09 or latest version) 
(Exhibit A). 

6) Insurance Requirements acceptable to the CAO Risk Manager for 
Director of Instruction for Youth, Family and Seniors at TGA, and City as 
an additional insured (Exhibit F). 
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VII. EVALUATION AND AWARD 

A. Evaluation Process and Scoring Criteria 
RAP reserves the right to request additional information to clarify a submitted 
proposal. The evaluation of proposals will consist of two levels. Each proposer 
must pass Level I in order to advance to Level II. 

Level 1- Compliance with RFP Submission Requirements: RAP will conduct 
a preliminary evaluation of all proposals submitted by the deadline to determine 
compliance with requirements and document submissions. 

In order to be found responsive to the RFP under Level I Evaluations, Proposals 
must include: 

• Proposal Submission Letter (Exhibit G) 
• Proposal Deposit of Two Thousand Dollars ($2,000.00). (Exhibit B) 
• Compliance Documents - referenced in Section IV. (Exhibit D) 
• Proposal Items - referenced in Section V. (Exhibits C and H) 

Level 11- Evaluation and Scoring Criteria of Proposal Items: 
For the purposes of Level " evaluation, the responsive proposals will be 
evaluated, ranked and scored based on the criteria below: 

Background and Experience (50 points possible): RFP Section V.B 

Curriculum (30 points possible): RFP Section V.C 

Compensation (20 points possible): RFP Section V.D 

B. Evaluation and Recommendation 
Responsive proposals will be scored in each of the criteria above and ranked 
according to scores by an evaluation panel comprised of qualified persons, which 
may include individuals outside RAP. Interviews of the Proposers may be 
scheduled for the purpose of clarifying matters or responding to questions by the 
Evaluation Panel. 

The City reserves the right to conduct investigations with respect to the 
qualifications of each Proposer and any information contained in its proposal. 

All proposals will be evaluated on the basis of the criteria listed above and the 
ranking of the panel will serve as a basis to formulate the RAP General 
Manager's written recommendation to the Board of Recreation and Park 
Commissioners (referred to herein as, "Board"). 
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C. RAP Award 
The General Manager recommends contract awards to the Board. RAP shall 
notify all proposers of the recommendation. 

The Board will consider the General Manager's recommendation during a public 
Commission meeting and may accept or reject the recommendation in making 
their decision as to the selection. 

Section 10.5 of the Los Angeles Administrative Code requires approval by the 
City Council of contracts for periods of longer than three (3) years. Contracts are 
deemed to be executed upon the date of signature, or as otherwise stipulated 
under the Terms section of the Contract. 

Upon award, Contractor will complete and submit the additional documents 
as required by this RFP, City Ordinance, State and/or Federal laws within sixty 
(60) days of written notification by RAP. If Contractor does not execute the 
awarded contract and any other necessary documents within sixty (60) calendar 
days of receiving the contract for signature, RAP may unilaterally rescind the 
contract award at its sole discretion. 

D. Protest to RFP or RFP Provision 
Should a proposer object on any ground to any provision or legal requirement set 
forth in the RFP, or any addendum to the RFP, the proposer must, not more than 
ten (10) calendar days after the RFP or addendum is issued, provide written 
notice to RAP, setting forth with specificity the grounds for the objection. The 
failure of a proposer to object in the manner set forth in this paragraph shall 
constitute a complete and irrevocable waiver of any such objection. 

E. City's Right to Reject Proposals and to Waive Informalities 
Notwithstanding any other provisions of this RFP, the City reserves the right to 
withdraw this RFP at any time without prior notice. The City also reserves the 
right to reject any and all proposals submitted or to waive any minor 
administrative irregularities contained in any proposal, when to do so would be in 
the best interest of the City and pursuant to Los Angeles City Charter Section 
371 (c): "The City shall reserve the right to reject any and all bids 
or proposals and to waive any informality in the bid or proposal when to do so 
would be to the advantage of the City." 

F. Constitutional and Other Limits on Contractor's Rights to Exclusivity 
Notwithstanding exclusivity granted to the Contractor by the terms of the 
awarded Contract, the City in its discretion may require Contractor, without any 
reduction in cost recovery reimbursement fees or other valuable consideration to 
Contractor, to accommodate the rights of persons to access and engage in 
expressive activities, as guaranteed by the First Amendment to the United States 
Constitution, the California Constitution, and other laws, as these laws are 
interpreted by the City. Expressive activities include, but are not limited to, 
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protesting, picketing, proselytizing, soliciting, begging, and vending of certain 
expressive, message-bearing items. 

IMPORTANT: 
Charter Section 371(e)(10) 
In approving this RFP, the Board, in its capacity as the contract awarding 
authority for RAP, finds, pursuant to Charter Section 371(e)(10), that the use of 
competitive bidding would be undesirable, impractical or otherwise excused by 
the common law and the Charter because, unlike the purchase of a specified 
product, there is no single criterion, such as price comparison, that will 
determine which proposer can best provide the services required by RAP for the 
improvement, operation and maintenance of RAP operations. To select the best 
proposer for this operation, the Board finds it is necessary to utilize a standard 
request for proposals process and to evaluate proposals received based upon 
the criteria included in this RFP. The Board specifically finds that the narrower 
and more specialized competitive sealed proposal process authorized but not 
required by Charter Section 371, subsection (b), would not meet RAP needs and 
therefore opts to utilize the standard request for proposals process. 

VIII. EXHIBITS 

A. Standard Provisions for City Contracts (Rev. 3/09 or latest version) 
B. I nstructions to Proposers 
C. Level I Requirements 
D. Compliance Documents 
E. Sample Contract for Director of Instruction 
F. Insurance Requirements and Instructions 
G. Proposal Submission Letter 
H. Experience with Similar Contracts Table 
I. Map of Tregnan Golf Academy 
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STANDARD PROVISIONS FOR CITY CONTRACTS 

PSC-1. CONSTRUCTION OF PROVISIONS AND TITLES HEREIN 

All titles, subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or 
provisions hereof. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against the CITY or CONTRACTOR. The word 
"CONTRACTOR" herein in this Contract includes the party or parties identified in the 
Contract. The singular shall include the plural; if there is more than one 
CONTRACTOR herein, unless expressly stated otherwise, their obligations and 
liabilities hereunder shall be joint and several. Use of the feminine, masculine, or neuter 
genders shall be deemed to include the genders not used. 

PSC-2. NUMBER OF ORIGINALS 

The number of original texts of this Contract shall be equal to the number of the parties 
hereto, one text being retained by each party. At the CITY'S option, one or more 
additional original texts of this Contract may also be retained by the City. 

PSC-3. APPLICABLE LAW, INTERPRETATION AND ENFORCEMENT 

Each party's performance hereunder shall comply with all applicable laws of the United 
States of America, the State of California, and the CITY, including but not limited to, 
laws regarding health and safety, labor and employment, wage and hours and licenSing 
laws which affect employees. This Contract shall be enforced and interpreted under the 
laws of the State of California without regard to conflict of law principles. 
CONTRACTOR shall comply with new, amended, or revised laws, regulations, and/or 
procedures that apply to the performance of this Contract. 

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts 
located in Los Angeles County, California. 

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in 
conflict with any law of a federal, state or local government having jurisdiction over this 
Contract, the validity of the remaining parts, terms or provisions of the Contract shall not 
be affected thereby. 

STANDARD PROVISIONS 
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PSC-4. TIME OF EFFECTIVENESS 

Unless otherwise provided, this Contract shall take effect when all of the following 
events have occurred: 

A. This Contract has been signed on behalf of CONTRACTOR by the person 
or persons authorized to bind CONTRACTOR hereto; 

B. This Contract has been approved by the City Councilor by the board, 
officer or employee authorized to give such approval; 

C. The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form; and 

D. This Contract has been signed on behalf of the CITY by the person 
designated by the City Council, or by the board, officer or employee 
authorized to enter into this Contract. 

PSC-s. INTEGRATED CONTRACT 

This Contract sets forth all of the rights and duties of the parties with respect to the 
subject matter hereof, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as 
provided for in paragraph PSC-6 hereof. 

PSC~. AMENDMENT 

All amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC-4. 

PSC-7. EXCUSABLE DELAYS 

In the event that performance on the part of any party hereto is delayed or suspended 
as a result of circumstances beyond the reasonable control and without the fault and 
negligence of said party, none of the parties shall incur any liability to the other parties 
as a result of such delay or suspension. Circumstances deemed to be beyond the 
control of the parties hereunder include, but are not limited to, acts of God or of the 
public enemy; insurrection; acts of the Federal Government or any unit of State or Local 
Government in either sovereign or contractual capacity; fires; floods; earthquakes; 
epidemics; quarantine restrictions; strikes; freight embargoes or delays in 
transportation, to the extent that they are not caused by the party's willful or negligent 
acts or omissions, and to the extent that they are beyond the party's reasonable control. 

PSC-S. BREACH 

Except for excusable delays as described in PSC-7, if any party fails to perform, in 
whole or in part, any promise, covenant, or agreement set forth herein, or should any 
representation made by it be untrue, any aggrieved party may avail itself of all rights 



and remedies, at law or equity, in the courts of law. Said rights and remedies are 
cumulative of those provided for herein except that in no event shall any party recover 
more than once, suffer a penalty or forfeiture, or be unjustly compensated. 

PSC-9. WAIVER 

A waiver of a default of any part, term or provIsion of this Contract shall not be 
construed as a waiver of any succeeding default or as a waiver of the part, term or 
provision itself. A party's performance after the other party's default shall not be 
construed as a waiver of that default. 

PSC-10. TERMINATION 

A. TERMINATION FOR CONVENIENCE 

The CITY may terminate this Contract for the CITY'S convenience at any time by 
giving CONTRACTOR thirty days written notice thereof. Upon receipt of said 
notice, CONTRACTOR shall immediately take action not to incur any additional 
obligations, cost or expenses, except as may be reasonably necessary to 
terminate its activities. The CITY shall pay CONTRACTOR its reasonable and 
allowable costs through the effective date of termination and those reasonable 
and necessary costs incurred by CONTRACTOR to affect such termination. 
Thereafter, CONTRACTOR shall have no further claims against the CITY under 
this Contract. All finished and unfinished documents and materials procured for 
or produced under this Contract, including all intellectual property rights thereto, 
shall become CITY property upon the date of such termination. CONTRACTOR 
agrees to execute any documents necessary for the CITY to perfect, 
memorialize, or record the CITY'S ownership of rights provided herein. 

B. TERMINATION FOR BREACH OF CONTRACT 

1. Except for excusable delays as provided in PSC-?, if 
CONTRACTOR fails to perform any of the provisions of this 
Contract or so fails to make progress as to endanger timely 
performance of this Contract, the CITY may give CONTRACTOR 
written notice of such default. If CONTRACTOR does not cure 
such default or provide a plan to cure such default which is 
acceptable to the CITY within the time permitted by the CITY, then 
the CITY may terminate this Contract due to CONTRACTOR'S 
breach of this Contract. 

2. If a federal or state proceeding for relief of debtors is undertaken by 
or against CONTRACTOR, or if CONTRACTOR makes an 
assignment for the benefit of creditors, then the CITY may 
immediately terminate this Contract. 

3. If CONTRACTOR engages in any dishonest conduct related to the 
performance or administration of this Contract or violates the 



CITY'S lobbying policies, then the CITY may immediately terminate 
this Contract. 

4. In the event the CITY terminates this Contract as provided in this 
section, the CITY may procure, upon such terms and in such 
manner as the CITY may deem appropriate, services similar in 
scope and level of effort to those so terminated, and 
CONTRACTOR shall be liable to the CITY for all of its costs and 
damages, including, but not limited, any excess costs for such 
services. 

5. All finished or unfinished documents and materials produced or 
procured under this Contract, including all intellectual property 
rights thereto, shall become CITY property upon date of such 
termination. CONTRACTOR agrees to execute any documents 
necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

6. If, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that CONTRACTOR 
was not in default under the provisions of this section, or that the 
default was excusable under the terms of this Contract, the rights 
and obligations of the parties shall be the same as if the notice of 
termination had been issued pursuant to PSC-10(A) Termination for 
Convenience. 

7. The rights and remedies of the CITY provided in this section shall 
not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract. 

PSC-11. INDEPENDENT CONTRACTOR 

CONTRACTOR is acting hereunder as an independent contractor and not as an agent 
or employee of the CITY. CONTRACTOR shall not represent or otherwise hold out 
itself or any of its directors, officers, partners, employees, or agents to be an agent or 
employee of the CITY. 

PSC-12. CONTRACTOR'S PERSONNEL 

Unless otherwise provided or approved by the CITY, CONTRACTOR shall use its own 
employees to perform the services described in this Contract. The CITY shall have the 
right to review and approve any personnel who are assigned to work under this 
Contract. CONTRACTOR agrees to remove personnel from performing work under this 
Contract if requested to do so by the CITY. 

CONTRACTOR shall not use subcontractors to assist in performance of this Contract 
without the prior written approval of the CITY. If the CITY permits the use of 
subcontractors, CONTRACTOR shall remain responsible for performing all aspects of 



this Contract. The CITY has the right to approve CONTRACTOR'S subcontractors, and 
the CITY reserves the right to request replacement of subcontractors. The CITY does 
not have any obligation to pay CONTRACTOR'S subcontractors, and nothing herein 
creates any privity between the CITY and the subcontractors. 

PSC-13. PROHIBITION AGAINST ASSIGNMENT OR DELEGATION 

CONTRACTOR may not, unless it has first obtained the written permission of the CITY: 

A. Assign or otherwise alienate any of its rights under this Contract, including 
the right to payment; or 

B. Delegate, subcontract, or otherwise transfer any of its duties under this 
Contract. 

PSC-14. PERMITS 

CONTRACTOR and its directors, officers, partners, agents, employees, and 
subcontractors, to the extent allowed hereunder, shall obtain and maintain all licenses, 
permits, certifications and other documents necessary for CONTRACTOR'S 
performance hereunder and shall pay any fees required therefor. CONTRACTOR 
certifies to immediately notify the CITY of any suspension, termination, lapses, non­
renewals, or restrictions of licenses, permits, certificates, or other documents. 

PSC-1S. CLAIMS FOR LABOR AND MATERIALS 

CONTRACTOR shall promptly pay when due all amounts payable for labor and 
materials furnished in the performance of this Contract so as to prevent any lien or other 
claim under any provision of law from arising against any CITY property (including 
reports, documents, and other tangible or intangible matter produced by 
CONTRACTOR hereunder), against CONTRACTOR'S rights to payments hereunder, 
or against the CITY, and shall pay all amounts due under the Unemployment Insurance 
Act with respect to such labor. 

PSC-16. CURRENT LOS ANGELES CITY BUSINESS TAX REGISTRATION 
CERTIFICATE REQUIRED 

If applicable, CONTRACTOR represents that it has obtained and presently holds the 
Business Tax Registration Certificate(s) required by the CITY'S Business Tax 
Ordinance, Section 21.00 et seq. of the Los Angeles Municipal Code. For the term 
covered by this Contract, CONTRACTOR shall maintain, or obtain as necessary, all 
such Certificates required of it under the Business Tax Ordinance, and shall not allow 
any such Certificate to be revoked or suspended. 

PSC-17. RETENTION OF RECORDS, AUDIT AND REPORTS 

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the performance of this Contract, in their original form, in accordance with 



requirements prescribed by the CITY. These records shall be retained for a period of 
no less than three years following final payment made by the CITY hereunder or the 
expiration date of this Contract, whichever occurs last. Said records shall be subject to 
examination and audit by authorized CITY personnel or by the CITY'S representative at 
any time during the term of this Contract or within the three years following final 
payment made by the CITY hereunder or the expiration date of this Contract, whichever 
occurs last. CONTRACTOR shall provide any reports requested by the CITY regarding 
performance of this Contract. Any subcontract entered into by CONTRACTOR, to the 
extent allowed hereunder, shall include a like provision for work to be performed under 
this Contract. 

PSC-18. FALSE CLAIMS ACT 

CONTRACTOR acknowledges that it is aware of liabilities resulting from submitting a 
false claim for payment by the CITY under the False Claims Act (Cal. Gov. Code §§ 
12650 et seq.), including treble damages, costs of legal actions to recover payments, 
and civil penalties of up to $10,000 per false claim. 

PSC-19. BONDS 

All bonds which may be required hereunder shall conform to CITY requirements 
established by Charter, ordinance or policy, and shall be filed with the Office of the City 
Administrative Officer, Risk Management for its review and acceptance in accordance 
with Sections 11.47 through 11.56 of the Los Angeles Administrative Code. 

PSC-20. INDEMNIFICATION 

Except for the active negligence or willful misconduct of the CITY, or any of its Boards, 
Officers, Agents, Employees, Assigns and Successors in Interest, CONTRACTOR 
undertakes and agrees to defend, indemnify and hold harmless the CITY and any of its 
Boards, Officers, Agents, Employees, Assigns, and Successors in Interest from and 
against all suits and causes of action, claims, losses, demands and expenses, 
including, but not limited to, attorney's fees (both in house and outside counsel) and 
cost of litigation (including all actual litigation costs incurred by the CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature 
whatsoever, for death or injury to any person, including CONTRACTOR'S employees 
and agents, or damage or destruction of any property of either party hereto or of third 
parties, arising in any manner by reason of the negligent acts, errors, omissions or 
willful misconduct incident to the performance of this Contract by CONTRACTOR or its 
subcontractors of any tier. Rights and remedies available to the CITY under this 
provision are cumulative of those provided for elsewhere in this Contract and those 
allowed under the laws of the United States, the State of California, and the CITY. The 
provisions of PSC-20 shall survive expiration or termination of this Contract. 

PSC-21. INTELLECTUAL PROPERTY INDEMNIFICATION 

CONTRACTOR, at its own expense, undertakes and agrees to defend, indemnify, and 
hold harmless the CITY, and any of its Boards, Officers, Agents, Employees, Assigns, 



and Successors in Interest from and against all suits and causes of action , claims, 
losses, demands and expenses, including, but not limited to, attorney's fees (both in 
house and outside counsel) and cost of litigation (including all actual litigation costs 
incurred by the CITY, including but not limited to, costs of experts and consultants), 
damages or liability of any nature whatsoever arising out of the infringement, actual or 
alleged, direct or contributory, of any intellectual property rights, including, without 
limitation, patent, copyright, trademark, trade secret, right of publicity and proprietary 
information right (1) on or in any design, medium, matter, article, process, method, 
application, equipment, device, instrumentation, software, hardware, or firmware used 
by CONTRACTOR, or its subcontractors of any tier, in performing the work under this 
Contract; or (2) as a result of the CITY'S actual or intended use of any Work Product 
furnished by CONTRACTOR, or its subcontractors of any tier, under the Agreement. 
Rights and remedies available to the CITY under this provision are cumulative of those 
provided for elsewhere in this Contract and those allowed under the laws of the United 
States, the State of California, and the CITY. The provisions of PSC-21 shall survive 
expiration or termination of this Contract. 

PSC-22. INTELLECTUAL PROPERTY WARRANTY 

CONTRACTOR represents and warrants that its performance of all obligations under 
this Contract does not infringe in any way, directly or contributorily, upon any third 
party's intellectual property rights, including, without limitation, patents, copyrights, 
trademarks, trade secrets, rights of publicity and proprietary information. 

PSC-23. OWNERSHIP AND LICENSE 

Unless otherwise provided for herein, all Work Products originated and prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract shall be and remain 
the exclusive property of the CITY for its use in any manner it deems appropriate. Work 
Products are all works, tangible or not, created under this Contract including, without 
limitation, documents, material, data, reports, manuals, specifications, artwork, 
drawings, sketches, computer programs and databases, schematics, photographs, 
video and audiovisual recordings, sound recordings, marks, logos, graphic designs, 
notes, websites, domain names, inventions, processes, formulas matters and 
combinations thereof, and all forms of intellectual property. CONTRACTOR hereby 
assigns, and agrees to assign, all goodwill, copyright, trademark, patent, trade secret 
and all other intellectual property rights worldwide in any Work Products originated and 
prepared by CONTRACTOR under this Contract. CONTRACTOR further agrees to 
execute any documents necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

For all Work Products delivered to the CITY that are not originated or prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract, CONTRACTOR 
hereby grants a non-exclusive perpetual license to use such Work Products for any 
CITY purposes. 



CONTRACTOR shall not provide or disclose any Work Product to any third party 
without prior written consent of the CITY. 

Any subcontract entered into by CONTRACTOR relating to this Contract, to the extent 
allowed hereunder, shall include a like provision for work to be performed under this 
Contract to contractually bind or otherwise oblige its subcontractors performing work 
under this Contract such that the CITY'S ownership and license rights of all Work 
Products are preserved and protected as intended herein. Failure of CONTRACTOR to 
comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of CONTRACTOR'S contract 
with the CITY. 

PSC-24. INSURANCE 

During the term of this Contract and without limiting CONTRACTOR'S indemnification 
of the CITY, CONTRACTOR shall provide and maintain at its own expense a program 
of insurance having the coverages and limits customarily carried and actually arranged 
by CONTRACTOR, but not less than the amounts and types listed on the Required 
Insurance and Minimum Limits sheet (Form General 146 in Exhibit 1 hereto), covering 
its operations hereunder. Such insurance shall conform to CITY requirements 
established by Charter, ordinance or policy, shall comply with the Insurance Contractual 
Requirements (Form General 133 in Exhibit 1 hereto) and shall otherwise be in a form 
acceptable to the Office of the City Administrative Officer, Risk Management. 
CONTRACTOR shall comply with all Insurance Contractual Requirements shown on 
Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part of this 
Contract. 

PSC-2S. DISCOUNT TERMS 

CONTRACTOR agrees to offer the CITY any discount terms that are offered to its best 
customers for the goods and services to be provided hereunder and apply such 
discount to payments made under this Contract which meet the discount terms. 

PSC-26. WARRANTY AND RESPONSIBILITY OF CONTRACTOR 

CONTRACTOR warrants that the work performed hereunder shall be completed in a 
manner consistent with professional standards practiced among those firms within 
CONTRACTOR'S profession, doing the same or similar work under the same or similar 
circumstances. 

PSC-27. NON-DISCRIMINATION 

Unless otherwise exempt, this Contract is subject to the non-discrimination provisions in 
Sections 10.8 through 10.8.2 of the Los Angeles Administrative Code, as amended from 
time to time. The CONTRACTOR shall comply with the applicable non-discrimination 
and affirmative action provisions of the laws of the United States of America, the State 
of California, and the CITY. In performing this Contract, CONTRACTOR shall not 



discriminate in its employment practices against any employee or applicant for 
employment because of such person's race, religion, national origin, ancestry, sex, 
sexual orientation, age, disability, domestic partner status, marital status or medical 
condition. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under this Contract. 

Failure of CONTRACTOR to comply with this requirement or to obtain the compliance 
of its subcontractors with such obligations shall subject CONTRACTOR to the 
imposition of any and all sanctions allowed by law, including but not limited to 
termination of CONTRACTOR'S contract with the CITY. 

PSC-28. EQUAL EMPLOYMENT PRACTICES 

Unless otherwise exempt, this Contract is subject to the equal employment practices 
provisions in Section 10.8.3 of the Los Angeles Administrative Code, as amended from 
time to time. 

A. During the performance of this Contract, CONTRACTOR agrees and 
represents that it will provide equal employment practices and 
CONTRACTOR and each subcontractor hereunder will ensure that in his 
or her employment practices persons are employed and employees are 
treated equally and without regard to or because of race, religion, 
ancestry, national origin, sex, sexual orientation, age, disability, marital 
status or medical condition. 

1. This provision applies to work or service performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR agrees to post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment. 

B. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 
their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority, or the Board of Public Works, Office of Contract 
Compliance, CONTRACTOR shall certify in the specified format that he or 
she has not discriminated in the performance of CITY contracts against 
any employee or applicant for employment on the basis or because of 



race, religion, national ongln, ancestry, sex, sexual orientation, age, 
disability, marital status or medical condition. 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of his or her records pertaining to employment and to 
employment practices by the awarding authority or the Office of Contract 
Compliance for the purpose of investigation to ascertain compliance with 
the Equal Employment Practices provisions of CITY contracts. On their or 
either of their request CONTRACTOR shall provide evidence that he or 
she has or will comply therewith. 

E. The failure of any CONTRACTOR to comply with the Equal Employment 
Practices provisions of this Contract may be deemed to be a material 
breach of CITY contracts. Such failure shall only be established upon a 
finding to that effect by the awarding authority, on the basis of its own 
investigation or that of the Board of Public Works, Office of Contract 
Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has 
been given to CONTRACTOR. 

F. Upon a finding duly made that CONTRACTOR has failed to comply with 
the Equal Employment Practices provisions of a CITY contract, the 
contract may be forthwith canceled, terminated or suspended, in whole or 
in part, by the awarding authority, and all monies due or to become due 
hereunder may be forwarded to and retained by the CITY. In addition 
thereto, such failure to comply may be the basis for a determination by the 
awarding authority or the Board of Public Works that the CONTRACTOR 
is an irresponsible bidder or proposer pursuant to the provisions of Section 
371 of the Charter of the City of Los Angeles. In the event of such a 
determination, CONTRACTOR shall be disqualified from being awarded a 
contract with the CITY for a period of two years, or until CONTRACTOR 
shall establish and carry out a program in conformance with the provisions 
hereof. 

G. Notwithstanding any other provision of this Contract, the CITY shall have 
any and all other remedies at law or in equity for any breach hereof. 

H. Intentionally blank. 

I. Nothing contained in this Contract shall be construed in any manner so as 
to require or permit any act which is prohibited by law. 

J. At the time a supplier registers to do business with the CITY, or when an 
individual bid or proposal is submitted, CONTRACTOR shall agree to 
adhere to the Equal Employment Practices specified herein during the 
performance or conduct of CITY Contracts. 



K. Equal Employment Practices shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Hiring practices; 

2. Apprenticeships where such approved programs are functioning, 
and other on-the-job training for non-apprenticeable occupations; 

3. Training and promotional opportunities; and 

4. Reasonable accommodations for persons with disabilities. 

L. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder, shall include a like provision for work to be performed under 
this Contract. Failure of CONTRACTOR to comply with this requirement 
or to obtain the compliance of its subcontractors with all such obligations 
shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of the 
CONTRACTOR'S Contract with the CITY. 

PSC-29. AFFIRMATIVE ACTION PROGRAM 

Unless otherwise exempt, this Contract is subject to the affirmative action program 
provisions in Section 10.8.4 of the Los Angeles Administrative Code, as amended from 
time to time. 

A. During the performance of a CITY contract, CONTRACTOR certifies and 
represents that CONTRACTOR and each subcontractor hereunder will 
adhere to an affirmative action program to ensure that in its employment 
practices, persons are employed and employees are treated equally and 
without regard to or because of race, religion, ancestry, national origin, 
sex, sexual orientation, age, disability, marital status or medical condition. 

1. This provision applies to work or services performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR shall post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment. 

S. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 



their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority or the Office of Contract Compliance, 
CONTRACTOR shall certify on an electronic or hard copy form to be 
supplied, that CONTRACTOR has not discriminated in the performance of 
CITY contracts against any employee or applicant for employment on the 
basis or because of race, religion, ancestry, national origin, sex, sexual 
orientation, age, disability, marital status or medical condition. 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of its records pertaining to employment and to its 
employment practices by the awarding authority or the Office of Contract 
Compliance, for the purpose of investigation to ascertain compliance with 
the Affirmative Action Program provisions of CITY contracts, and on their 
or either of their request to provide evidence that it has or will comply 
therewith. 

E. The failure of any CONTRACTOR to comply with the Affirmative Action 
Program provisions of CITY contracts may be deemed to be a material 
breach of contract. Such failure shall only be established upon a finding to 
that effect by the awarding authority, on the basis of its own investigation 
or that of the Board of Public Works, Office of Contract Compliance. No 
such finding shall be made except upon a full and fair hearing after notice 
and an opportunity to be heard has been given to CONTRACTOR. 

F. Upon a finding duly made that CONTRACTOR has breached the 
Affirmative Action Program provisions of a CITY contract, the contract may 
be forthwith cancelled, terminated or suspended, in whole or in part, by 
the awarding authority, and all monies due or to become due hereunder 
may be forwarded to and retained by the CITY. In addition thereto, such 
breach may be the basis for a determination by the awarding authority or 
the Board of Public Works that the said CONTRACTOR is an 
irresponsible bidder or proposer pursuant to the provisions of Section 371 
of the Los Angeles City Charter. In the event of such determination, such 
CONTRACTOR shall be disqualified from being awarded a contract with 
the CITY for a period of two years, or until he or she shall establish and 
carry out a program in conformance with the provisions hereof. 

G. In the event of a finding by the Fair Employment and Housing Commission 
of the State of California, or the Board of Public Works of the City of Los 
Angeles, or any court of competent jurisdiction, that CONTRACTOR has 
been guilty of a willful violation of the California Fair Employment and 
Housing Act, or the Affirmative Action Program provisions of a CITY 
contract, there may be deducted from the amount payable to 
CONTRACTOR by the CITY under the contract, a penalty of ten dollars 



($10.00) for each person for each calendar day on which such person was 
discriminated against in violation of the provisions of a CITY contract. 

H. Notwithstanding any other provisions of a CITY contract, the CITY shall 
have any and all other remedies at law or in equity for any breach hereof. 

I. Intentionally blank. 

J. Nothing contained in CITY contracts shall be construed in any manner so 
as to require or permit any act which is prohibited by law. 

K. CONTRACTOR shall submit an Affirmative Action Plan which shall meet 
the requirements of this chapter at the time it submits its bid or proposal or 
at the time it registers to do business with the CITY. The plan shall be 
subject to approval by the Office of Contract Compliance prior to award of 
the contract. The awarding authority may also require contractors and 
suppliers to take part in a pre-registration, pre-bid, pre-proposal, or pre­
award conference in order to develop, improve or implement a qualifying 
Affirmative Action Plan. Affirmative Action Programs developed pursuant 
to this section shall be effective for a period of twelve months from the 
date of approval by the Office of Contract Compliance. In case of prior 
submission of a plan, CONTRACTOR may submit documentation that it 
has an Affirmative Action Plan approved by the Office of Contract 
Compliance within the previous twelve months. If the approval is 30 days 
or less from expiration, CONTRACTOR must submit a new Plan to the 
Office of Contract Compliance and that Plan must be approved before the 
contract is awarded. 

1. Every contract of $5,000 or more which may provide construction, 
demolition, renovation, conservation or major maintenance of any 
kind shall in addition comply with the requirements of Section 10.13 
of the Los Angeles Administrative Code. 

2. CONTRACTOR may establish and adopt as its own Affirmative 
Action Plan, by affixing his or her signature thereto, an Affirmative 
Action Plan prepared and furnished by the Office of Contract 
Compliance, or it may prepare and submit its own Plan for 
approval. 

L. The Office of Contract Compliance shall annually supply the awarding 
authorities of the CITY with a list of contractors and suppliers who have 
developed Affirmative Action Programs. For each contractor and supplier 
the Office of Contract Compliance shall state the date the approval 
expires. The Office of Contract Compliance shall not withdraw its approval 
for any Affirmative Action Plan or change the Affirmative Action Plan after 
the date of contract award for the entire contract term without the mutual 
agreement of the awarding authority and CONTRACTOR. 



M. The Affirmative Action Plan required to be submitted hereunder and the 
pre-registration, pre-bid, pre-proposal or pre-award conference which may 
be required by the Board of Public Works, Office of Contract Compliance 
or the awarding authority shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Apprenticeship where approved programs are functioning, and 
other on-the-job training for non-apprenticeable occupations; 

2. Classroom preparation for the job when not apprenticeable; 

3. Pre-apprenticeship education and preparation; 

4. Upgrading training and opportunities; 

5. Encouraging the use of contractors, subcontractors and suppliers of 
all racial and ethnic groups, provided, however, that any contract 
subject to this ordinance shall require the contractor, subcontractor 
or supplier to provide not less than the prevailing wage, working 
conditions and practices generally observed in private industries in 
the contractor's, subcontractor's or supplier's geographical area for 
such work; 

6. The entry of qualified women, minority and all other journeymen 
into the industry; and 

7. The provision of needed supplies or job conditions to permit 
persons with disabilities to be employed, and minimize the impact 
of any disability. 

N. Any adjustments which may be made in the contractor's or supplier's 
workforce to achieve the requirements of the CITY'S Affirmative Action 
Contract Compliance Program in purchasing and construction shall be 
accomplished by either an increase in the size of the workforce or 
replacement of those employees who leave the workforce by reason of 
resignation, retirement or death and not by termination, layoff, demotion or 
change in grade. 

O. Affirmative Action Agreements resulting from the proposed Affirmative 
Action Plan or the pre-registration, pre-bid, pre-proposal or pre-award 
conferences shall not be confidential and may be publicized by the 
contractor at his or her discretion. Approved Affirmative Action 
Agreements become the property of the CITY and may be used at the 
discretion of the CITY in its Contract Compliance Affirmative Action 
Program. 

P. Intentionally blank. 



Q. All contractors subject to the provisions of this section shall include a like 
provision in all subcontracts awarded for work to be performed under the 
contract with the CITY and shall impose the same obligations, including 
but not limited to filing and reporting obligations, on the subcontractors as 
are applicable to the contractor. Failure of the contractor to comply with 
this requirement or to obtain the compliance of its subcontractors with all 
such obligations shall subject the contractor to the imposition of any and 
all sanctions allowed by law, including but not limited to termination of the 
contractor's contract with the CITY. 

PSC-30. CHILD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to the Child Support Assignment Orders Ordinance, Section 
10.10 of the Los Angeles Administrative Code, as amended from time to time. Pursuant 
to the Child Support Assignment Orders Ordinance, CONTRACTOR will fully comply 
with all applicable State and Federal employment reporting requirements for 
CONTRACTOR'S employees. CONTRACTOR shall also certify (1) that the Principal 
Owner(s) of CONTRACTOR are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally; (2) that 
CONTRACTOR will fully comply with all lawfully served Wage and Earnings 
Assignment Orders and Notices of Assignment in accordance with Section 5230, et seq. 
of the California Family Code; and (3) that CONTRACTOR will maintain such 
compliance throughout the term of this Contract. 

Pursuant to Section 10.1 O(b) of the Los Angeles Administrative Code, the failure of 
CONTRACTOR to comply with all applicable reporting requirements or to implement 
lawfully served Wage and Earnings Assignment Orders or Notices of Assignment, or the 
failure of any Principal Owner(s) of CONTRACTOR to comply with any Wage and 
Earnings Assignment Orders or Notices of Assignment applicable to them personally, 
shall constitute a default by the CONTRACTOR under this Contract, subjecting this 
Contract to termination if such default shall continue for more than ninety (90) days after 
notice of such default to CONTRACTOR by the CITY. 

Any subcontract entered into by CONTRACTOR, to the extent allowed hereunder, shall 
include a like provision for work to be performed under this Contract. Failure of 
CONTRACTOR to obtain compliance of its subcontractors shall constitute a default by 
CONTRACTOR under this Contract, subjecting this Contract to termination where such 
default shall continue for more than ninety (90) days after notice of such default to 
CONTRACTOR by the CITY. 

CONTRACTOR certifies that, to the best of its knowledge, it is fully complying with the 
Earnings Assignment Orders of all employees, and is providing the names of all new 
employees to the New Hire Registry maintained by the Employment Development 
Department as set forth in Section 711 O(b) of the California Public Contract Code. 



PSC-31. LIVING WAGE ORDINANCE AND SERVICE CONTRACTOR WORKER 
RETENTION ORDINANCE 

A. Unless otherwise exempt, this Contract is subject to the applicable 
provisions of the Living Wage Ordinance (LWO), Section 10.37 et seq. of 
the Los Angeles Administrative Code, as amended from time to time, and 
the Service Contractor Worker Retention Ordinance (SCWRO), Section 
10.36 et seq., of the Los Angeles Administrative Code, as amended from 
time to time. These Ordinances require the following: 

1. CONTRACTOR assures payment of a minimum initial wage rate to 
employees as defined in the LWO and as may be adjusted each 
July 1 and provision of compensated and uncompensated days off 
and health benefits, as defined in the LWO. 

2. CONTRACTOR further pledges that it will comply with federal law 
proscribing retaliation for union organizing and will not retaliate for 
activities related to the LWO. CONTRACTOR shall require each of 
its subcontractors within the meaning of the L WO to pledge to 
comply with the terms of federal law proscribing retaliation for union 
organizing. CONTRACTOR shall deliver the executed pledges 
from each such subcontractor to the CITY within ninety (90) days of 
the execution of the subcontract. CONTRACTOR'S delivery of 
executed pledges from each such subcontractor shall fully 
discharge the obligation of CONTRACTOR with respect to such 
pledges and fully discharge the obligation of CONTRACTOR to 
comply with the provision in the LWO contained in Section 
10.37.6(c) concerning compliance with such federal law. 

3. CONTRACTOR, whether an employer, as defined in the LWO, or 
any other person employing individuals, shall not discharge, reduce 
in compensation, or otherwise discriminate against any employee 
for complaining to the CITY with regard to the employer's 
compliance or anticipated compliance with the LWO, for opposing 
any practice proscribed by the LWO, for participating in 
proceedings related to the LWO, for seeking to enforce his or her 
rights under the LWO by any lawful means, or otherwise asserting 
rights under the LWO. CONTRACTOR shall post the Notice of 
Prohibition Against Retaliation provided by the CITY. 

4. Any subcontract entered into by CONTRACTOR relating to this 
Contract, to the extent allowed hereunder, shall be subject to the 
provisions of PSC-31 and shall incorporate the provisions of the 
LWO and the SCWRO. 



5. CONTRACTOR shall comply with all rules, regulations and policies 
promulgated by the CITY'S Designated Administrative Agency 
which may be amended from time to time. 

B. Under the provisions of Sections 10.36.3(c) and 10.37.6(c) of the Los 
Angeles Administrative Code, the CITY shall have the authority, under 
appropriate circumstances, to terminate this Contract and otherwise 
pursue legal remedies that may be available if the CITY determines that 
the subject CONTRACTOR has violated provisions of either the LWO or 
the SCWRO, or both. 

C. Where under the LWO Section 10.37.6(d), the CITY'S Designated 
Administrative Agency has determined (a) that CONTRACTOR is in 
violation of the LWO in having failed to pay some or all of the living wage, 
and (b) that such violation has gone uncured, the CITY in such 
circumstances may impound monies otherwise due CONTRACTOR in 
accordance with the following procedures. Impoundment shall mean that 
from monies due CONTRACTOR, CITY may deduct the amount 
determined to be due and owing by CONTRACTOR to its employees. 
Such monies shall be placed in the holding account referred to in LWO 
Section 10.37.6(d)(3) and disposed of under procedures described therein 
through final and binding arbitration. Whether CONTRACTOR is to 
continue work following an impoundment shall remain in the sole 
discretion of the CITY. CONTRACTOR may not elect to discontinue work 
either because there has been an impoundment or because of the 
ultimate disposition of the impoundment by the arbitrator. 

D. CONTRACTOR shall inform employees making less than Twelve Dollars 
($12.00) per hour of their possible right to the federal Earned Income 
Credit (EIC). CONTRACTOR shall also make available to employees the 
forms informing them about the EIC and forms required to secure advance 
EIC payments from CONTRACTOR. 

PSC-32. AMERICANS WITH DISABILITIES ACT 

CONTRACTOR hereby certifies that it will comply with the Americans with Disabilities 
Act, 42 U.S.C. §§ 12101 et seq., and its implementing regulations. CONTRACTOR will 
provide reasonable accommodations to allow qualified individuals with disabilities to 
have access to and to participate in its programs, services and activities in accordance 
with the provisions of the Americans with Disabilities Act. CONTRACTOR will not 
discriminate against persons with disabilities nor against persons due to their 
relationship to or association with a person with a disability. Any subcontract entered 
into by CONTRACTOR, relating to this Contract, to the extent allowed hereunder, shall 
be subject to the provisions of this paragraph. 



PSC-33. CONTRACTOR RESPONSIBILITY ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Contractor 
Responsibility Ordinance, Section 10.40 et seq., of the Los Angeles Administrative 
Code, as amended from time to time, which requires CONTRACTOR to update its 
responses to the responsibility questionnaire within thirty calendar days after any 
change to the responses previously provided if such change would affect 
CONTRACTOR'S fitness and ability to continue performing this Contract. 

In accordance with the provisions of the Contractor Responsibility Ordinance, by signing 
this Contract, CONTRACTOR pledges, under penalty of perjury, to comply with all 
applicable federal, state and local laws in the performance of this Contract, including but 
not limited to, laws regarding health and safety, labor and employment, wages and 
hours, and licensing laws which affect employees. CONTRACTOR further agrees to: 
(1) notify the CITY within thirty calendar days after receiving notification that any 
government agency has initiated an investigation which may result in a finding that 
CONTRACTOR is not in compliance with all applicable federal, state and local laws in 
performance of this Contract; (2) notify the CITY within thirty calendar days of all 
findings by a government agency or court of competent jurisdiction that CONTRACTOR 
has violated the provisions of Section 10.40.3(a) of the Contractor Responsibility 
Ordinance; (3) unless exempt, ensure that its subcontractor(s), as defined in the 
Contractor Responsibility Ordinance, submit a Pledge of Compliance to the CITY; and 
(4) unless exempt, ensure that its subcontractor(s), as defined in the Contractor 
Responsibility Ordinance, comply with the requirements of the Pledge of Compliance 
and the requirement to notify the CITY within thirty calendar days after any government 
agency or court of competent jurisdiction has initiated an investigation or has found that 
the subcontractor has violated Section 10.40.3(a) of the Contractor Responsibility 
Ordinance in performance of the subcontract. 

PSC-34. MINORITY. WOMEN. AND OTHER BUSINESS ENTERPRISE OUTREACH 
PROGRAM 

CONTRACTOR agrees and obligates itself to utilize the services of Minority, Women 
and Other Business Enterprise firms on a level so designated in its proposal, if any. 
CONTRACTOR certifies that it has complied with Mayoral Directive 2001-26 regarding 
the Outreach Program for Personal Services Contracts Greater than $100,000, if 
applicable. CONTRACTOR shall not change any of these designated subcontractors, 
nor shall CONTRACTOR reduce their level of effort, without prior written approval of the 
CITY, provided that such approval shall not be unreasonably withheld. 

PSC-35. EQUAL BENEFITS ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Equal Benefits 
Ordinance (EBO), Section 10.8.2.1 of the Los Angeles Administrative Code, as 
amended from time to time. 



A. During the performance of the Contract, CONTRACTOR certifies and 
represents that CONTRACTOR will comply with the EBO. 

B. The failure of CONTRACTOR to comply with the EBO will be deemed to 
be a material breach of this Contract by the CITY. 

C. If CONTRACTOR fails to comply with the EBO the CITY may cancel, 
terminate or suspend this Contract, in whole or in part, and all monies due 
or to become due under this Contract may be retained by the CITY. The 
CITY may also pursue any and all other remedies at law or in equity for 
any breach. 

D. Failure to comply with the EBO may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

E. If the CITY'S Designated Administrative Agency determines that a 
CONTRACTOR has set up or used its contracting entity for the purpose of 
evading the intent of the EBO, the CITY may terminate the Contract. 
Violation of this provision may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

CONTRACTOR shall post the following statement in conspicuous places at its place of 
business available to employees and applicants for employment: 

"During the performance of a Contract with the City of Los Angeles, 
the Contractor will provide equal benefits to its employees with 
spouses and its employees with domestic partners. Additional 
information about the City of Los Angeles' Equal Benefits 
Ordinance may be obtained from the Department of Public Works, 
Office of Contract Compliance at (213) 847-1922." 

PSC-36. SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, this Contract is subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code, as amended from time to time. 
CONTRACTOR certifies that it has complied with the applicable provisions of the 
Slavery Disclosure Ordinance. Failure to fully and accurately complete the affidavit may 
result in termination of this Contract. 
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EXHIBIT 1 

INSURANCE CONTRACTUAL REQUIREMENTS 

CONTACT For additional information about compliance with City Insurance and Bond 
requirements, contact the Office of the City Administrative Officer, Risk Management at (213) 
978-RISK (7475) or go online at www.lacitv.org/cao/risk. The City approved Bond Assistance 
Program is available for those contractors who are unable to obtain the City-required 
performance bonds. A City approved insurance program may be available as a low cost 
alternative for contractors who are unable to obtain City-required insurance. 

CONTRACTUAL REQUIREMENTS 

CONTRACTOR AGREES THAT: 

1. Additional Insured/Loss Payee. The CITY must be included as an Additional 
Insured in applicable liability policies to cover the CITY'S liability ariSing out of the acts or 
omissions of the named insured. The CITY is to be named as an Additional Named Insured and 
a Loss Payee As Its Interests May Appear in property insurance in which the CITY has an 
interest, e.g., as a lien holder. 

2. Notice of Cancellation. All required insurance will be maintained in full force for the 
duration of its business with the CITY. By ordinance, all required insurance must provide at 
least thirty (30) days' prior written notice (ten (10) days for non-payment of premium) directly to 
the CITY if your insurance company elects to cancel or materially reduce coverage or limits prior 
to the policy expiration date, for any reason except impairment of an aggregate limit due to prior 
claims. 

3. Primary Coverage. CONTRACTOR will provide coverage that is primary with 
respect to any insurance or self-insurance of the CITY. The CITY'S program shall be excess of 
this insurance and non-contributing. 

4. Modification of Coverage. The CITY reserves the right at any time during the term 
of this Contract to change the amounts and types of insurance required hereunder by giving 
CONTRACTOR ninety (90) days' advance written notice of such change. If such change should 
result in substantial additional cost to CONTRACTOR, the CITY agrees to negotiate additional 
compensation proportional to the increased benefit to the CITY. 

5. Failure to Procure Insurance. All required insurance must be submitted and 
approved by the Office of the City Administrative Officer, Risk Management prior to the 
inception of any operations by CONTRACTOR. 

CONTRACTOR'S failure to procure or maintain required insurance or a self-insurance program 
during the entire term of this Contract shall constitute a material breach of this Contract under 
which the CITY may immediately suspend or terminate this Contract or, at its discretion, procure 
or renew such insurance to protect the CITY'S interests and pay any and all premiums in 
connection therewith and recover all monies so paid from CONTRACTOR. 

6. Workers' Compensation. By signing this Contract, CONTRACTOR hereby certifies 
that it is aware of the provisions of Section 3700 et seq., of the California Labor Code which 
require every employer to be insured against liability for Workers' Compensation or to undertake 
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self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all time during the performance of the work pursuant to this Contract. 

7. California Licensee. All insurance must be provided by an insurer admitted to do 
business in California or written through a California-licensed surplus lines broker or through an 
insurer otherwise acceptable to the CITY. Non-admitted coverage must contain a Service of 
Suit clause in which the underwriters agree to submit as necessary to the jurisdiction of a 
California court in the event of a coverage dispute. Service of process for this purpose must be 
allowed upon an agent in California designated by the insurer or upon the California Insurance 
Commissioner. 

8. Aggregate Limits/Impairment. If any of the required insurance coverages contain 
annual aggregate limits, CONTRACTOR must give the CITY written notice of any pending 
claim or lawsuit which will materially diminish the aggregate within thirty (30) days of knowledge 
of same. You must take appropriate steps to restore the impaired aggregates or provide 
replacement insurance protection within thirty (30) days of knowledge of same. The CITY has 
the option to specify the minimum acceptable aggregate limit for each line of coverage required. 
No substantial reductions in scope of coverage which may affect the CITY'S protection are 
allowed without the CITY'S prior written consent. 

9. Commencement of Work. For purposes of insurance coverage only, this Contract 
will be deemed to have been executed immediately upon any party hereto taking any steps that 
can be considered to be in furtherance of or towards performance of this Contract. The 
requirements in this Section supersede all other sections and provisions of this Contract, 
including, but not limited to, PSC-4, to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section. 
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Exhibit 1 (Continued) 
Required Insurance and Minimum Limits 

Name: __________________________________________________ __ Date: 

A~eemenURererence: ______________________________________________________________________ ___ 

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount. 

___ Workers' Compensation - Workers' Compensation (WC) and Employer's Liability (EL) 

o Waiver of Subrogation in favor of City o Longshore & Harbor Workers 

o Jones Act 

___ General Liability ______________________________________________________ _ 

o Products/Completed Operations o Sexual Misconduct ________ __ 

o Fire Legal Liability ________ _ 

WC Statutory 
EL 

0 __________________________________________________________ __ 

___ Automobile Liability (for any and all vehicles used for this Contract, other than commuting to/from work) 

___ Professional Liability (Errors and Omissions) 

___ Property Insurance (to cover replacement cost of building - as determined by insurance company) 

o All Risk Coverage o Boiler and Machinery 

o Flood ____ _ o Builder's Risk 

o Earthquake ____ _ 0 ________________ _ 

___ Pollution Liability 

0 _____________________________________________________________________ ___ 

___ Surety Bonds - Performance and Payment (Labor and Materials) Bonds 
Crime Insurance 

Other: 
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RFP EXHIBIT B 

INSTRUCTIONS TO PROPOSERS 

A. Submitting a Written Proposal 

To be considered for award of this contract, proposing entities must submit a 
sealed, written proposal in response to the Proposal Submittal Items indicated in 
the Request for Proposals (RFP). Proposals must provide information about the 
proposer's background, current business practice, applicable experience, and 
plans to operate the Youth, Family and Seniors Golf Program as Director of 
Instruction. Proposals will be evaluated based on several evaluation criteria as 
indicated in this RFP. 

Proposers may wish to consider the following guidelines in preparing their 
proposals: 

• Make sure your proposal is well-organized and easy to read. 

• Verify that your proposal is complete and that you have completely responded 
to all proposal items and compliance documents in the RFP. 

• Formulate your responses precisely and with detail; avoiding vague, 
meaningless, or open-ended responses. 

• Make sure your proposal demonstrates that any projections to expand the 
program are realistic and sustainable. 

• Clearly describe what you will bring to the program. 

• If there are significant risks in your program strategy, include plans to mitigate 
those risks, addressing any contingencies that may arise. 

Your written submittal in this RFP process will be the primary basis on which the 
City will consider its award of the proposed contract; therefore, proposers should 
be as thorough and as detailed as possible when responding to each proposal 
item. In the written proposal, proposers must include responses to ALL proposal 
items. Proposers will not be able to add to, or modify their proposals after the 
proposal due date. 

THE CITY RETAINS THE RIGHT AND MAY DEEM A PROPOSER NON­
RESPONSIVE IF THE PROPOSER FAILS TO PROVIDE ALL REQUIRED 
DOCUMENTATION. 

B. Submitted Proposals 

The submitted proposal accepted by Recreation and Parks (RAP) in writing, in 

1 



RFP EXHIBIT B 

accordance with applicable statutes, constitutes a legally binding contract offer. It is 
requested that proposals be prepared simply and economically, avoiding the use of 
unnecessary promotional material, providing only necessary information which best 
describes the experience and qualifications, proposed curriculum, and proposed 
compensation of the Proposer. 

Proposals must contain ALL of the following: 

1. Proposal Submission Letter 

All Proposers are to submit a Proposal Submission Letter (see Exhibit G of the 
RFP). 

2. Proposal Deposit 

All proposals must include a Two Thousand Dollar ($2,000.00) Proposal 
Deposit in the form of a cashier's check only, payable to the City of 
Los Angeles. This amount shall be payable as a guarantee that the selected 
proposer will enter into a contract (hereinafter, "Contract") as the Director of 
Instruction for the Youth, Family and Seniors Golf Program at Tregnan Golf 
Academy. The selected proposer shall have thirty (30) calendar days after the 
contract is sent to selected proposer for signature to review, sign, and return 
the contract to RAP. In the event the selected proposer fails to return the 
signed contract and all other required documents within the allotted time 
frame, a penalty of One Hundred Dollars ($100.00) per calendar day shall be 
applied and deducted from the Proposal Deposit. If, after sixty (60) calendar 
days after the contract is sent to selected proposer for signature, the contract 
is not signed and returned, the City maintains the right to select the proposer 
with the next highest selection ranking. 

The Proposal Deposit of the successful proposer will be released upon 
evidence of insurance (see Exhibit F of the RFP) and execution of the 
Contract. In the event that an award is made and the successful proposer fails 
to execute the Contract or fails to provide evidence of insurance policies, the 
Proposal Deposit of that proposer will be forfeited and retained by RAP. 

The Proposal Deposits of unsuccessful proposers will be returned upon 
execution of a contract with the proposer awarded the Contract. Proposal 
Deposits are maintained for all proposers in the event the successful proposer 
fails to execute the Contract and another proposer is considered for award. 
Please note that the execution of the Contract may take up to eight months to 
complete. 

2 



RFP EXHIBIT B 

3. Proposal Items 

Proposers are to submit detailed responses to all of the Proposal Items in 
Section V of the RFP. 

• Executive Summary 
• Background and Experience 
• Proposed Curriculum 
• Proposed Compensation 

4. Compliance Documents 

This is a new RFP for a new contract. Previous compliance document 
submittals and/or waivers do not apply. The appropriate forms must be 
completed and submitted. (See Section IV and Exhibit D of the RFP.) 

C. Proposal Submittal Information: 

Deadline for Submission 

To be considered, proposals must be received on or before 1 :00 PM. Tuesday 
February 7.2017. 

Where to Submit your Proposal 

The complete proposal package shall be placed in a sealed envelope(s) or box(es) 
labeled "Proposal for Director of Instruction for Youth, Family and Seniors at Tregnan 
Golf Academy." Said envelope(s) or box(es) shall have the name and address of the 
Proposer on the outside and be delivered to: 

Number of Copies 

Los Angeles Department of Recreation and Parks 
Office of the Board of Commissioners 

Attention: Board Secretary 
221 North Figueroa Street, Suite 300 

Los Angeles, CA 90012 

Please provide one (1) original and four (4) copies, and one (1) non-bound reproducible 
copy. An original is one in which a form requiring a signature must be signed in wet ink. 
A reproducible copy is one that can readily be reproduced through a photocopier. 

Important Notices 
Candidates who mail their proposals should allow adequate mail delivery time to ensure 
timely receipt of the proposals. Late proposals will not be considered for review. The 
City reserves the right to determine the timeliness of all proposals submitted. At the day 
and time appointed, all timely submitted proposals will be opened and the name of the 
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proposer(s) announced. No other information regarding the proposals will be made 
public until such time as a recommendation concerning proposals is made to the Board. 

The City reserves the right to extend the deadline for submission should such action be 
in the best interest of the City. In the event the deadline is extended, proposers will 
have the right to revise their proposal. Proposals may be withdrawn personally, by 
written request, prior to the scheduled closing time for receipt of proposals. Faxed 
withdrawals will be accepted by the Board at (213) 202-2610, Attn: Board Secretary. 
The phone number for the Board Office is (213) 202-2640. A written request, signed by 
an authorized representative of the proposing business entity, must be submitted to the 
Board Office. After withdrawing a previously submitted proposal, the proposer may 
submit another proposal at any time up to the specified due date and time. 

Submission of a proposal pursuant to this RFP shall constitute acknowledgement and 
acceptance of the terms and conditions set forth herein. All or portions of this RFP, and 
the contents of the proposal submitted by the successful proposer, may become 
contractual obligations if a contract is awarded. Failure of the selected proposer to 
accept these obligations may result in cancellation of the award and forfeiture of the 
Proposal Deposit. The City reserves the right to withdraw this RFP at any time without 
prior notice. 

All proposals submitted in response to this RFP become the property of the City of 
Los Angeles, Department of Recreation and Parks. 

Pre-Proposal Conference and Site Visit: 

Date: 
Conference Time: 
Location: 

January 10, 2017 
10:00 AM 
City of Los Angeles 
Central Service Yard 
Golf Division Headquarters 
3900 Chevy Chase Drive, Los Angeles, CA 90039 
(Free parking available) 

The purpose of the conference is to clarify the contents of this RFP and to discuss the 
Director of Instruction for Youth, Family and Seniors Golf Program. Attendance is 
mandatory. It is highly recommended that prospective proposers read the complete 
RFP prior to the conference and begin preparation of their proposal in order to 
maximize the benefits of the conference. The Tregnan Golf Academy site visit will take 
place shortly after the pre-proposal conference. 

To maximize the effectiveness of the conference, the RFP Coordinator requests that, to 
the extent possible, proposers provide questions in writing prior to the conference. This 
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will enable the RFP Coordinator to prepare responses in advance. Questions 
concerning the RFP should be e-mailed to the RFP Coordinator at 
Stanley.Woo@lacity.org with "Director of Instruction RFP" in the e-mail subject line or 
mailed to: 

Department of Recreation and Parks 
Partnership Division/Concessions Unit 

Attention: Stanley Woo 
221 N. Figueroa Street, Suite 200 

Los Angeles, CA 90012 

Additional questions may be accepted, in writing, at the conference. However, 
responses may be deferred and provided as addenda to the RFP at a later date. All 
questions, without identifying the submitting company, will be compiled with the 
appropriate answers and issued as an addendum to the RFP. When submitting 
questions, please specify the RFP section number, paragraph number, and page 
number, and quote the passage that prompted the question. This will ensure that the 
passage can be quickly found in the RFP. The City reserves the right to group similar 
questions when providing answers. 

If the City requirements or the specifications prevent proposers from submitting a 
proposal that would be beneficial to the City, please address the concern to the RFP 
Coordinator listed above and below. Questions may address concerns that the 
application of minimum requirements, evaluation criteria and/or business requirements 
would unfairly disadvantage proposers or, due to unclear instructions, may result in the 
City not receiving the best possible responses from proposers. 

Please direct all comments and questions to the RFP Coordinator. All contact regarding 
this RFP or any matter relating thereto must be in writing and may be mailed, e-mailed, 
or faxed as follows: 

Name: 
Address: 
E-mail: 
Fax: 

Stanley Woo, RFP Coordinator 
221 N. Figueroa Street, Suite 200, Los Angeles, CA 90012 
Stanley.Woo@lacity.org 
213-202-4311 

D. Document Check 
Please check the contents of your RFP package carefully to ensure that you have in 
your possession all the necessary documents as referenced within the RFP, including 
any addenda. If you are missing any items, you should make a written request to the 
RFP Coordinator at the address above. 

The complete RFP package and all forms and information in the Exhibits are also 
available at www.laparks.org/proposal.htm and on the Los Angeles Business 
Assistance Virtual Network (LABAVN) at www.labavn,.org. Should you find a 
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discrepancy in or omissions from said documents, or have questions as to their 
meaning, notify the RFP Coordinator bye-mail no later than 24-hours prior to the 
deadline date for receiving proposals. The City of Los Angeles will not be bound by any 
oral statements or representations. 

IMPORTANT: 

Charter Section 371(e)(10) 
In approving this RFP, the Board, in its capacity as the contract awarding 
authority for RAP, finds, pursuant to Charter Section 371 (e) (10), that the use of 
competitive bidding would be undesirable, impractical or otherwise excused by 
the common law and the Charter because, unlike the purchase of a specified 
product, there is no single criterion, such as price comparison, that will 
determine which proposer can best provide the services required by RAP for the 
improvement, operation, and maintenance of RAP's operations. To select the 
best proposer for this operation, the Board finds it is necessary to utilize a 
standard request for proposals process and to evaluate proposals received 
based upon the criteria included in this RFP. The Board specifically finds that the 
narrower and more specialized competitive sealed proposal process authorized 
but not required by Charter Section 371, subsection (b), would not meet RAP's 
needs and therefore opts to utilize the standard request for proposals process. 
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LEVEL I REQUIREMENTS 

In order to be found responsive under Level I requirements, each of the following must 
be addressed. Refer to the applicable Request for Proposal (RFP) sections for 
additional detail. 

1. Compliance Documents 

As part of the RFP process (Section IV of the RFP), all proposers are to review, 
complete, and submit compliance documents. Information, related forms, and 
instructions are located in Exhibit D of the RFP ("Compliance Documents"). 

Previous compliance document submittals and/or waivers do not apply. New forms 
must be completed and processed. 

Additional information regarding some compliance documents may be available at the 
Pre-Proposal Conference, on a City website, and/or by phone with the administering 
City Department of a given ordinance or compliance document. Exemptions from 
certain ordinances may also apply. The Department of Recreation and Parks (RAP) 
reserves the right to request additional information and/or clarification regarding 
submitted compliance documents during the evaluation process. 

The following compliance documents MUST be included with your proposal: 

a. Proposer's Signature Declaration and Affidavit (Section LA of Exhibit D) 
The document must be signed and notarized. Legal name(s) on all proposal 
documents and the resultant Concession Contract must be consistent. Only the 
original notarized form is acceptable. 

b. Disposition of Proposals (Section I.B of Exhibit D) 
The document must be signed by an individual authorized to bind the proposer. 

c. Nondiscrimination, Equal Employment Practices, and Affirmative Action Program 
(Section I.C of Exhibit D) Please read instructions in Exhibit D. 

d. Contractor Responsibility Ordinance Statement (Section I.D of Exhibit D) 
Pages 1 through 6 of the document must be completed and submitted with the 
proposal. Pages 1 and 6 must be signed by an individual authorized to bind the 
proposer. 

e. Equal Benefits Ordinance Statement / First Source Hiring Ordinance (FSHO) 
(Section I.E of Exhibit D) Please read the instructions in Exhibit D. 

f. Living Wage Ordinance (LWO)/Service Contractor Worker Retention Ordinance 
(SCWRO) - only if applying for an exemption (Section I.F of Exhibit D). Submittal of 
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documents only required if the proposer is applying for an exemption to the 
ordinance requirements. 

g. Business Inclusion Program (BIP) Requirements (Section loG of Exhibit D) 

It is the policy of the City to provide Minority Business Enterprise (MBE), Women 
Business Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business 
Enterprise (EBE), Disabled Veteran Business Enterprise (DVBE), and all Other 
Business Enterprise (OBE) concerns an equal opportunity to participate in the 
performance of all City contracts. 

Proposers will assist the City in implementing this policy by taking all reasonable 
steps to ensure that all available business enterprises, including MBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs, have an equal opportunity to compete for, and 
participate in, City contracts. Equal opportunity will be determined by the proposer's 
BIP outreach documentation, as described in Business Inclusion Program (BIP) 
Requirements (Section loG of Exhibit D), of this RFP. Participation by MBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs may be in the form of subcontracting. Proposers 
must refer to Business Inclusion Program (BIP) Requirements (Section loG of Exhibit 
D) of this RFP for additional information and instructions. BIP outreach must be 
performed using the Business Assistance Virtual Network (www.labavn.org). A 
proposer's failure to utilize and complete their BIP Outreach as described in 
Business Inclusion Program (BIP) Requirements (Section loG of Exhibit D) 
may result in their proposal being deemed non-responsive. 

The anticipated participation levels are as follows: 

MBE PartiCipation: 18% 

WBE Participation: 4% 

SBE Participation: 25% 

EBE Participation: 8% 

DVBE Participation: 3% 

h. Municipal Lobbying Ordinance I Bidder Certification - CEC Form 50 (Section I.H of 
Exhibit D) Please read the instructions in Exhibit D. 

i. Prohibited Contributions - CEC Form 55 (Section 1.1 of Exhibit D) 
Compliance with Los Angeles City Charter Section 470(c)(12) (Measure H). 
Please read the instructions in Exhibit D. 

j. Form W-9, Request for Taxpayer Identification Number (TIN) and Certification 
Please read the instructions in Exhibit D. 

2 



k. Iran Contracting Act of 2010 Compliance Affidavit 
Please read the instructions in Exhibit D. 

RFP EXHIBIT C 

Only the proposer selected for award of this contract is required to submit the 
following additional required items prior to execution of the Contract (within sixty 
[60J calendar days from the date the contract is awarded by the Board to the 
selected proposer): 

I. Americans with Disabilities Act Certification 

m. Business Tax Registration Certificate 

n. Certification of Compliance with Child Support Obligations 

o. Contractor Responsibility Ordinance - Pledge of Compliance 

p. City-Approved Proof of Insurance (See separate exhibit attached to RFP) 

q. City-Approved Performance Deposit (See RFP for acceptable forms of deposit) 

r. Los Angeles Residence Information (location of selected Contractor's 
headquarters and percentage of workforce residing in Los Angeles) 

s. LWO/SCWRO - Additional related forms from item "f' above 

t. Slavery Disclosure Affidavit 

Failure of the successful proposer to submit items "I" through "t" above, and submit a 
signed Contract within sixty (60) calendar days of award (as notified in writing by the 
RAP Board Office) shall cause the proposal to be deemed non-responsive and will 
result in cancellation of the award and forfeiture of the proposal deposit. 

PLEASE PROVIDE A RESPONSE TO THE FOLLOWING: 

2. PROPOSAL ITEMS: 

Proposers are encouraged to submit a practical and sustainable proposal. Accordingly, 
proposers must respond to each of the following items in their written proposal. Each 
response in the proposal must correspond to each of the numbered items herein. 

A. Executive Summary (RFP Section V.A) (No points awarded) 

The Executive Summary must be limited to two (2) typed pages (single-space, 12-
point font, or similar) and must provide a comprehensive but concise summary of the 
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Proposer's understanding of the requirements of this RFP, a description of the 
approach to providing the services requested in this RFP, and clearly state why the 
Proposer is the best qualified person to perform the programs and services outlined 
in this RFP. Also include name and address of the Proposer, telephone number and 
e-mail address. 

B. Background and Experience (RFP Section V.B) (50 points possible) 

Describe your background and experience in golf instruction and programming to 
youth, family and seniors. 

Note: This section pertains to your CURRENT qualifications, operations, and 
PAST experience; not your PROPOSED operation for this Professional Services 
Contract for youth, family and seniors golf instruction and programming. 

1. Experience and Qualifications 
Proposers must include a response to each proposal item listed below (if none, 
so state in response to each item below): 

B.1.a Time in business providing golf instruction (in years and months). 

B.1.b Business Type: Sole Proprietorship, Partnership, Joint Venture, 
Corporation, or limited Liability Company (LLC), etc. 

B.1.c List current operationallocation(s). 

B.1.d Copy of Class "A" Professional Golfers' Association (PGA) teaching card. 

B.1.e List other certifications and/or documentation which demonstrates 
Proposer's experience and qualifications. Include copies. 

B.1.f Provide past two years' annual gross revenue figures as stated on 
Proposer's 2014 and 2015 federal tax returns. Provide copies of 2014 
and 2015 federal tax returns. 

2. Experience with Similar Contracts 
Proposer shall list experience providing golf instruction services to youth, family 
and seniors; and developing these types of golf programs, at public or private 
golf courses. Complete the "Experience with Similar Contracts" Table (RFP 
Exhibit H) to include the following information: 

B.2.a Clients name and address. 

B.2.b Dollar amount of the entire project. 

B.2.c Beginning and ending dates of the contracts. 

B.2.d Contact person to provide reference (include name, title, telephone 
number, and e-mail address). 

B.2.e Scope of Services (include titles, duties, and tasks). 
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B.2.f List contracts terminated since 2005 with an explanation of reason(s) for 
termination. 

3. References 
Proposer shall provide the following reference information. 

B.3 Two (2) reference letters from former or current employers or contracting 
organizations to document work experience and client satisfaction. 
Letters must include name, business address, and phone number of 
contact person. 

Note: submission of a proposal in response to this RFP constitutes 
authorization for RAP to contact any identified previous clients to request 
information on the performance of the proposer. 

C. Proposed Curriculum (RFP Section V.C) (30 points possible) 

Proposer shall submit a written golf class curriculum for youths, family, and 
seniors - respectively, ability levels and special needs (learning disabilities, 
physical handicaps, etc. ) in accordance with PGA guidelines, including, but not 
limited to: 

C.1 Golf playing rules, etiquette, and safety regulations. 

C.2 Specialized instruction, such as putting, club handling, swinging, hitting, 
proper use of golf equipment, on-course play, teeing, playing strategy, and 
scoring. 

C.3 Preparation for tournament and advanced play. 

C.4 Teaching methods and approach to providing the services requested in 
this RFP. 

C.5 Include sample handouts, quizzes, and other teaching aids. 

C.6 Include sample program descriptions, flyers, brochures or other 
promotional material. 

D. Proposed Compensation (RFP Section V.D) (20 points possible) 

D.1 Proposed hourly compensation rate - year one. 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the first 12-month 
period of the Contract. 

D.2 Proposed hourly compensation rate - year two. 
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Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the second 12-
month period of the Contract (pending approval of first renewal option). 

D.3 Proposed hourly compensation rate - year three. 

Acceptable Compensation: Propose an hourly compensation rate not to 
exceed Thirty-Seven Dollars and Fifty Cents ($37.50) for the third 12-
month period of the Contract (pending approval of second renewal option). 
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SECTION A 

PROPOSER'S SIGNATURE DECLARATION AND AFFIDAVIT 

With each proposal, a statement shall be submitted and signed by the respondent under penalty 
of perjury that: The response is genuine, not a sham or collusive, the response is not made in 
the interest or on behalf of any person not named therein; the respondent has not directly or 
indirectly induced or solicited any person to submit a false or sham response or to refrain from 
responding; and, the respondent has not in any manner sought by collusion to secure an 
advantage over any other respondent. 

INSTRUCTIONS: 

a. Sign and Notarize the Document 
b. Submit with the Bid/Proposal 

Signatures: 

Individual: (e.g., Individual dba [Name or Company], etc) - Individual must sign affidavit. 

Partnership: At least ONE General Partner must sign the affidavit. 

Corporation: It is preferred that the PRESIDENT and SECRETARY of the corporation sign the 
affidavit on behalf of the corporation, but a VICE-PRESIDENT may sign in the 
absence of the President and an Assistant Secretary or Treasurer may sign in 
the absence of the Secretary. 

Note: An Authorized Agent may sign for a Corporation, provided the City is 
furnished a certified copy of the Board of Directors Resolution authorizing such 
person to execute the document on behalf of the corporation. An 
acknowledgement at the base of the Resolution must state that it is unchanged, 
in force, and must be signed by the Corporate Secretary with the current date. 
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AFFIDAVIT TO ACCOMPANY PROPOSALS 

INVe, ________________________________________________________________ __ 

being first duly sworn, deposes and states: That the undersigned 

(Insert "Sole Owner", "General Partner", "President", "Secretary", or other proper title) 

isof __ ~----~~~--~------~-------------------------------------------
(Name of firm I business entity) 

Who submits herewith to City of Los Angeles the attached proposal: 

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all 
statements of fact therein are true; that such proposal was not made in the interest or behalf of any 
person, partnership, company, association, organization or corporation not therein named or disclosed. 

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication 
or conference with anyone attempted to induce action prejudicial to the interests of the public body which 
is to award the contract, or of any other proposer, or anyone else interested in the proposed contract: that 
the proposer has not in any manner sought by collusion to secure for itself an advantage over any other 
proposer. 

Affiant further deposes and states that prior to the public opening and reading of proposals the said 
proposer: 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said 
proposer or anyone else or fix the proposal price of said proposer or of anyone else, or to 
raise or fix any overhead, profit or cost element of its price or of that of anyone else; 

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the 
contents thereof, or divulge information or data relative thereto, to any corporation, 
partnership, company, association, organization, proposal depository, or to any member or 
agent thereof, or to any individual or group of individuals, except to the awarding authority or 
to any person or persons who have a partnership or other financial interest with said proposer 
in its business. 

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or 
cancellation of any concession contract awarded pursuant to this proposal. 

I hereby certify or declare under penalty of perjury under the laws of the State of California that the 
foregoing is true and correct. 

STATE OF CALIFORNIA 
COUNTYOF __________________ __ 

Subscribed and sworn to before me this _____ day of 
(Signature) 

(Month I Year) (Title) 

(Notary Public) (Date) 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY 
EXECUTED, INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARIAL SEAL 
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SECTION B 

DISPOSITION OF PROPOSALS 

All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record. Proposers must identify all copyrighted material, trade 
secrets, or other propriertary information that they claim are exempt from disclosure under the 
Public Records Act, and indemnify and defend the City of Los Angeles for its refusal to disclose 
such material from person making a request therefore. 

INSTRUCTIONS: 

a. Sign the Document 
b. Submit with the Bid/Proposal 

Signatures: 

The person signing must be authorized to bind the proposer. 
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Disposition of Proposals 

All proposals submitted in response to the RFP shall become the property of the City of Los 
Angeles and a matter of public record . Proposers must identify all copyrighted materials, trade 
secrets, or other proprietary information that they claim are exempt from disclosure under the 
Public Records Act (California Code, Section 6250 et seq.) 

In the event such an exemption is claimed, the proposer must state in the proposal that the 
proposer will defend any action brought against the City for its refusal to disclose such material, 
trade secret, or other proprietary information to any party making such a request. The proposer 
is required to state in the proposal that: 

"The proposer will indemnify the City or Agency and hold it harmless from any 
claim or liability and defend any action brought against the City of Los Angeles 
for its refusal to disclose copyrighted material, trade secrets, or other proprietary 
information to any persons making a request therefore." 

Proposer's obligations herein include, but are not limited to, all attorney's fees (both in house 
and outside counsel), costs of litigation incurred by the City or its attorneys (including all actual 
costs incurred by the City, not merely those costs recoverable by a prevailing party, and 
specifically including costs of experts and consultants) as well as all damages or liability or any 
nature whatsoever arising out of any such suits, claims, and causes of action brought against 
the City, through and including any appellate proceedings. Proposer's obligations to the City 
under this indemnification provision shall be due and payable on a monthly, on-going basis 
within thirty (30) days after each submission to Proposer of the City's invoices for all fees and 
costs incurred by the City, as well as all damages or liability of any nature. 

"I have read and understand the Disposition of Proposals and agree that the City of Los Angeles 
may release any materials and information contained in the proposal submitted by the 
undersigned's firm in the event that the required hold harmless statement is not included in the 
Proposal." 

Signature of person authorized to bind proposer Date 
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SECTION C 

NONDISCRIMINATION, EQUAL EMPLOYMENT PRACTICES, AND AFFIRMATIVE 
ACTION PROGRAM 

Proposers are advised that any contract awarded pursuant to this procurement process shall be 
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non­
discrimination Clause. 

All contracts for which the consideration is $1,000 or more shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.8.3., Equal Employment Practices Provisions. By 
affixing its signature on a contract that is subject to the Equal Employment Practices Provisions, 
the Contractor shall agree to adhere to the provisions in the Equal Employment Practices 
Provisions for the duration of the contract. 

All contracts for which the consideration is $25,000 or more shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.8.4., Affirmative Action Program Provisions. By 
affixing its signature on a contract that is subject to the Affirmative Action Program Provisions, 
the Contractor shall agree to adhere to the provisions in the Affirmative Action Program 
Provisions for the duration of the contract. 

Furthermore, contractors shall include similar provisions in all subcontracts awarded for work to 
be performed under the contract with the City and shall impose the same obligations. The 
contract with the subcontractor that contends similar language shall be made available to the 
Office of Contract Compliance upon request. 

The City no longer requires separate affidavits to confirm compliance with any of these 
programs. Contractors agree to adhere to the abovementioned programs by affixing its 
signature on a contract resulting from this RFP process. 

Proposers seeking additional information regarding the requirements of the City's Non­
Discrimination Clause, Equal Employment Practices and Affirmative Action Program may visit 
the Bureau of Contract Administration's web site at http://bca.lacity.org . 

INSTRUCTIONS: 

No action required. By affixing a signature to a contract that results from this RFP process, 
the contractor agrees to adhere to these programs. 
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SECTION D 

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT 

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO 
questionnaire, that prospective contractors are responsible and capable of fully performing the 
work before a contract is awarded by the City of Los Angeles. Additional information may be 
found at the following website: 

bca.lacity.org 

INSTRUCTIONS: 

a. The questionnaire must be completed, appropriately signed, and submitted with the 
proposal (Pages 1 through 9). 



CITY OF LOS ANGELES 
CONTRACTOR RESPONSIBIiLiTY ORDINANCE 

(Los Angeles Administrative Code Section 10.40 et seq.) 

1. What is the Contractor Responsibility Ordinance? 

RFP EXHIBIT D 

The Contractor Responsibility Ordinance (CRO) requires that each department make a 
determination as to whether prospective contractors are responsible and capable of fully 
performing the work before being awarding a City contract. The Ordinance also requires 
prospective contractors to complete a Responsibility Questionnaire that will be posted on the 
internet for 14 calendar days for public review. 

2. When was the Ordinance adopted? 

The City Council adopted the CRO on November 21 , 2000. Regulations implementing the 
Ordinance were adopted on June 19, 2001. 

3. Who is responsible for the administration and enforcement of the Ordinance? 

Three departments were named as administrative agencies responsible for the administration 
of the CRO. Each Designated Administrative Agency (DAA) administers the Ordinance for a 
specific type of agreement. The three DAA's, the type of agreement each DAA is responsible 
for, and contact information for each DAA is provided in the table below. 

Administrative Agency Agreement Type Contact Information 

Public Works, BCA Service 
Russ Strazella 
(213) 580-5012 

Public Works, BCA Construction 
Russ Struzella 
(213) 580-5012 

General Services Procurement 
Raymond Richards 
(213) 485-4591 

4. Are all service, procurement, and construction agreements subject to the CRO? 

Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) 
with a Letter of Agreement, is covered by the CRO if it meets one of the definitions below. 

Service agreements: Agreements covered under the general category of a "service 
agreement" include: 
• An agreement for $25,000.00 or more and for at least three months in which a contractor 

will provide services to or for the City. 
• An agreement for a lease or license of City property if the service to be performed on the 

property is something that City employees could perform. 
• An agreement for the lease or license of City property that is in a location where a 

substantial number of the general public might visit. 
• An agreement for the grant of City financial assistance for $100,000 or more if the 

agreement is for the purpose of economic development or job growth. City financial 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 1 
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assistance may also include loans if certain conditions are met. (Refer to Sec. 10AO.0(b) 
of the CRO.) 

Purchase agreements: Purchase agreements are covered if they are for $100,000 or more. 
Agreements to purchase garments are covered if they are for $25,000 or more. 

Construction agreements: All construction agreements are covered, regardless of amount or 
term. 

5. When did the Ordinance become applicable? 

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for 
Proposals, Requests for Qualifications, "sole-sourced" contracts, and any other procurement 
process) released to the public on or after September 4, 2001. An agreement entered into 
as a result of an IFB released prior to that date is not subject to the CRO unless it is 
amended after September 4, 2001, and the amended agreement meets the definitions stated 
in the answer to Question #4 above. 

6. If an IFB is subject to the eRO, what must a department do? 

The department must inform prospective bidders/proposers that the CRO is applicable to the 
IFB. The department must also include the appropriate Responsibility Questionnaire for 
bidders/proposers to fill out. Depending on the type of contract to be awarded, one of three 
Questionnaires may be included in the IFB: Service; Procurement; and Construction. 

7. What is a Responsibility Questionnaire? 

The Responsibility Questionnaire asks for information about the bidder/proposer: business 
organization or structure; financial resources and responsibility; performance history; prior 
disputes; and history in complying with laws. Before a department awards a contract, the 
department will consider information contained in the Questionnaire as part of the review of a 
bidder/proposer's responsibility, as well as any information contained in the Office of Contract 
Compliance's Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEvall] regarding 
the proposer's prior performance on City contracts. 

8. What must a bidder/proposer do when responding to an IFB? 

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility 
Questionnaire and return it to the City department with the bid/proposal. If a bidder/proposer 
does not submit a completed Questionnaire with the bid/proposal, the City department may 
consider the bidder/proposer to be non-responsive to the IFB and may disqualify the 
bidder/proposer from the rest of the IFB process. 

9. Is a separate Questionnaire required for each IFB? 

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which 
a bidder/proposer responds. 
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10. What will the City do with the Questionnaire? 

The department responsible for awarding the agreement will review the information contained 
in the submitted questionnaires, and if necessary, follow up with the bidder/proposer to clarify 
any information contained in the Questionnaire. The awarding authority will send the 
completed Questionnaires to the appropriate OM. The OM will post the Questionnaires on 
the City's Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting also 
applies to "sole-sourced" contracts, so the completed Questionnaire from a proposed "sole­
sourced" contractor must be forwarded to the appropriate OM for posting. 

11. How long will the Questionnaires be posted? 

The Questionnaires will be posted on the internet for 14 calendar days. Unless an exemption 
applies, a department cannot award an agreement until the posting requirement has been 
met. 

12. What happens during the 14 calendar-day posting period? 

The general public will be able to review the Questionnaires posted. If, during the 14 
calendar-day posting period, the DM receives information that calls into question a 
bidder/proposer's responsibility, the OM will investigate the matter. In that case, no 
agreement may be awarded until the OM finishes its investigation. Information obtained 
during the investigation will be provided to the department to consider in its determination of a 
bidder/proposer's responsibility. 

13. How does a department know that the posting requirement has been met? 

The awarding department should complete the top portion of the Posting Verification Form 
and forward it to the OM along with the Questionnaires. The OM will complete the bottom 
portion of the Posting Verification Form and return it to the department when the posting 
requirement has been met. 

14. Are contract amendments subject to the CRO? 

If an agreement is amended after September 4, 2001 , and the amended agreement meets 
the definitions stated in the answer to Question #4 above, it is subject to the CRO. 
Contractors do not have to submit a Questionnaire; however, the CRO Contract Language 
must be incorporated into the amended agreement. 

15. After the agreement is awarded, or the agreement is amended, what does the CRO 
require the contractor to do? 

The CRO requires a contractor to: 
• Comply with all federal, state, and local laws in the performance of the contract, including 

but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees. 
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• Notify the awarding authority within 30 calendar days after receiving notice that any 
governmental agency has started an investigation into violations of, or has found that the 
contractor has violated, any federal, state, or local law in the performance of the contract.. 

• When applicable, provide the awarding authority, within 30 calendar days, updated 
responses to the Questionnaire if a change occurs that would affect the contractor's 
responsibility and ability to continue the agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, 
and local laws in the performance of the agreement. 

• Ensure that subcontractors working on the City agreement submit a Pledge of 
Compliance to comply with the CRO. 

16. What happens if a contractor is found to be in violation of the Ordinance? 

The DM will notify the contractor that a violation has been found and give the contractor 10 
calendar days to correct the violation. If the contractor fails to do so, the City may terminate 
the agreement and pursue all available contractual remedies. The City may also hold a non­
responsibility hearing and debar the contractor from doing business with the City for five (5) 
years. 

17. What about subcontractors? 

Subcontractors are subject to the CRO, and the contractor must ensure that each of its 
subcontractors complies with the CRO. Subcontractors do not need to complete a 
Questionnaire, but they must submit to the awarding department a Pledge of Compliance 
with the Ordinance before they can start work on a City agreement. 

18. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for ensuring that all its subcontractors comply 
with the CRO, the sanctions listed in the answer to Question #16 may be applied to the prime 
contractor if the subcontractor does not correct the violation(s). 

19. Are there any exemptions under the Ordinance? 

Generally, two categories of exemptions exist under the CRO: 

(1) Agreements exempt from all the CRO reqUirements: 
• Contracts with a governmental entity such as the United States of America, the State of 

California, a county, city or public agency of such entities, or a public or quasi-public 
corporation located therein and declared by law to have such status. 

• Contracts for the investment of trust moneys or agreements relating to the management 
of trust assets. 

• Banking contracts entered into by the Treasurer pursuant to California Government Code 
Section 53630 et seq. 

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply with all other CRO provisions. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 4 



RFP EXHIBIT D 

• Agreements awarded on the basis of emergency circumstances when the awarding 
authority finds that the City would suffer a financial loss or that City operations would be 
adversely impacted. This exemption is subject to approval by the DAA. 

• Agreements for goods or services that are proprietary or available from only one source. 
This exemption is subject to approval by the DAA. 

• Agreements awarded under the authority of Charter Sections 371 (e)(5), (6), (7) or (8). 
The awarding authority must certify in writing that the contract is entered into in 
compliance with the requirements of those Charter sections. 

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the 
Rules and Regulations? 

All CRO-related information and documents can be found on the CRO website: 
http://www.lacity.org/bidresp. 
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CITY OF LOS ANGELES 
RESPONSIBILITY QUESTIONNAIRE 

RFP EXHIBIT D 
SERVICE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive. 

The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid'proposal non-responsive. All responses must be typewritten 
or printed in ink. Where an explanation is required or where additional space is needed to explain an answer, 
use the Responsibility Questionnaire Attachments. Submit the completed form and all attachments to the 
awarding authority. Retain a copy of this completed form for future reference. Contractors must submit 
updated information to the awarding authority if changes have occurred that would render any of the responses 
inaccurate in any way. Updates must be submitted to the awarding authority within 30 days of the change(s). 

A. CONTACT INFORMATION 

CITY DEPARTMENT INFORMATION 

City Department/Division Awarding Contract City Contact Person Phone 

City Bid or Contract Number (if applicable) and Project Title 

BIDDER/CONTRACTOR INFORMATION 

Bidder/Proposer Business Name 

Street Address City State Zip 

Contact Person, Title Phone Fax 

TYPE OF SUBMISSION: 

The Questionnaire being submitted is: 

o An initial submission of a completed Questionnaire. 

o An update of a prior Questionnaire dated __ -,, __ -,, __ _ 

o No change. I certify under penalty of perjury under the laws of the State of California that there has been no 
change to any of the responses since the last Responsibility Questionnaire dated , , __ _ 
was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

Print Name, Title Signature Date 

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS: ___ _ 

Responsibility Questionnaire (Rev. 01/20/12) 
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SERVICE 

B. BUSINESS ORGANIZA TION/STRUCTURE 
Indicate the organizational structure of your firm. "Firm" includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof. 

D Corporation: Date incorporated: __ , __ ,__ State of incorporation: ____ _ 
List the corporation's current officers. 

President: 

Vice President: 

Secretary: 

Treasurer: 

D Check the box only if your firm is a publicly traded corporation. 
List those who own 5% or more of the corporation's stocks. Use Attachment A if more space is needed. 
Publicly traded corporations need not list the owners of 5% or more of the corporation's stocks. 

D Limited Liability Company: Date of formation: __ , __ , __ State of formation: _____ _ 
List members who own 5% or more of the company. Use Attachment A if more space is needed. 

D Partnership: Date formed: __ ' __ 1__ State of formation: ____ _ 
List all partners in your firm. Use Attachment A if more space is needed. 

D Sole Proprietorship: Date started: __ , __ , __ 
List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 
Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question. 

D Joint Venture: Date formed: __ , __ , __ 
List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will 
have in the joint venture. Use Attachment A if more space is needed. Each member of the Joint 
Venture must complete a separate Questionnaire for the Joint Venture's submission to be 
considered as responsive to the invitation. 
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C. OWNERSHIP AND NAME CHANGES 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm? 

DYes D No 

RFP EXHIBIT D 
SERVICE 

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm. 

2. Has any of the firm's owners, partners, or officers operated a similar business in the past five years? 

DYes D No 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm. 

3. Has the firm changed names in the past five years? 

DYes 0 No 

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the reason 
for each name change in the last five years. 

4. Are any of your firm's licenses held in the name of a corporation or partnership? 

DYes D No 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

Bidders/Contractors must continue on to Section D and answer all remaining questions 
contained in this Questionnaire. 

The responses in this Questionnaire will not be made available to the public for review. This is not a 
public document. [CpeC §20101(a)] 
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D. FINANCIAL RESOURCES AND RESPONSIBILITY 

RFP EXHIBIT D 
SERVICE 

5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

6. Is your company in the process of, or in negotiations toward, being sold? 

DYes D No 

If Yes, explain the circumstances on Attachment B. 

E. PERFORMANCE HISTORY 

7. How many years has your firm been in business? Years. ----
8. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

DYes D No 

If, Yes, list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) starting date; and (e) ending date. 

9. List on Attachment B all contracts your firm has had with any private or governmental entity (other than the 
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for 
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date. 

D Check the box if you have not had any similar contracts in the last five years 

10. In the past five years, has a governmental or private entity or individual terminated your firm's contract prior 
to completion of the contract? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

11 . In the past five years, has your firm used any subcontractor to perform work on a government contract 
when you knew that the subcontractor had been debarred by a governmental entity? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor? 

DYes 0 No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 
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F. DISPUTES 

RFP EXHIBIT D 
SERVICE 

13. In the past five years, has your firm been the defendant in court on a matter related to any of the following 
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any of 
the questions below, explain the circumstances surrounding each instance on Attachment B. You must 
include the following in your response: the name of the plaintiffs in each court case, the specific causes of 
action in each case; the date each case was filed; and the disposition/current status of each case. 

(a) Payment to subcontractors? 

DYes D No 

(b) Work performance on a contract? 

DYes D No 

(c) Employment-related litigation brought by an employee? 

DYes D No 

14. Does your firm have any outstanding judgements pending against it? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

15. In the past five years, has your firm been assessed liquidated damages on a contract? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

G.COMPLIANCE 

16. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, cited, 
assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or 
administered, by any of the governmental entities listed on Attachment C (Page 9)? For this question, the 
term "owner" does not include owners of stock in your firm if your firm is a publicly traded corporation. 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that was 
involved, the dates of such instances, and the outcome. 

17. If a license is required to perform any services provided by your firm, in the past five years, has your firm, 
or any person employed by your firm, been investigated, cited, assessed any penalties, subject to any 
disciplinary action by a licensing agency, or found to have violated any licensing laws? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 
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SERVICE 

18. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a 
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (aBE) business enterprise? 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

H. BUSINESS INTEGRITY 

19. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 
the term "firm" includes any owners, partners, or officers in the firm. The term "owner" does not include 
owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to any of the 
questions below, explain on Attachment B the circumstances surrounding each instance. 

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or 
material misrepresentation(s)? 

DYes D No 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)? 

DYes D No 

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misrepresentation(s) to any governmental entity or public utility? 

D Yes D No 

20. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 
term "owner" does not include those who own stock in a publicly traded corporation. 

DYes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained on all Attachments. I further certify that 
I have provided full and complete answers to each question, and that all information provided in response to 
this Questionnaire is true and accurate to the best of my knowledge and belief. 

Print Name, Title Signature Date 
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ATTACHMENT A FOR SECTIONS A THROUGH C 

RFP EXHIBIT D 
SERVICE 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Make copies of this Attachment if additional 
pages are needed. 
Page __ 
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ATTACHMENT B FOR SECTIONS 0 THROUGH H 

RFP EXHIBIT 0 
SERVICE 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Make copies of this Attachment if additional 
pages are needed. 
Page __ 
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SERVICE 

ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 16 

Check Yes in response to Question No. 16 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term "owner" does not include owners of stock in your 
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment B 
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome. 

FEDERAL ENTITIES 

Federal Department of Labor 
• American with Disabilities Act 
• Immigration Reform and Control Act 
• Family Medical Leave Act 
• Fair Labor Standards Act 
• Davis-Bacon and laws covering wage requirements 

for federal government contract workers 
• Migrant and Seasonal Agricultural Workers 

Protection Act 
• Immigration and Naturalization Act 
• Occupational Safety and Health Act 
• anti-discrimination provisions applicable to 

government contractors and subcontractors 
• whistleblower protection laws 

Federal Department of Justice 
• Civil Rights Act 
• American with Disabilities Act 
• Immigration Reform and Control Act of 1986 
• bankruptcy fraud and abuse 

Federal Department of Housing and Urban 
Development (HUD) 
• anti-discrimination provisions in federally 

subsidized/assisted/sponsored housing programs 
• prevailing wage requirements applicable to HUD 

related programs 

Federal Environmental Protection Agency 
• Environmental Protection Act 

National Labor Relations Board 
• National Labor Relations Act 

Federal Equal Employment Opportunity 
Commission 
• Civil Rights Act 
• Equal Pay Act 
• Age Discrimination in Employment Act 
• Rehabilitation Act 
• Americans with Disabilities Act 

Responsibility Questionnaire (Rev. 01/20/12) 

STATE ENTITIES 

California's Department of Industrial Relations 
• wage and labor standards, and licensing and 

registration 
• occupational safety and health standards 
• workers' compensation self insurance plans 
• Workers' Compensation Act 
• wage, hour, and working standards for apprentices 
• any provision of the California Labor Code 

California's Department of Fair Employment and 
Housing 
• California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
• Ralph Civil Rights Act 

California Department of Consumer Affairs 
• licensing, registration, and certification 

req u i rements 
• occupational licensing requirements administered 

and/or enforced by any of the Department's 
boards, including the Contractors' State Licensing 
Board 

California's Department of Justice 

LOCAL ENTITIES 

City of Los Angeles or any of its subdivisions for 
violations of any law, ordinance, code, rule, or 
regulation administered and/or enforced by the City, 
including any letters of warning or sanctions issued by 
the City of Los Angeles for an unauthorized substitution 
of subcontractors, or unauthorized reductions in dollar 
amounts subcontracted. 

OTHERS 

Any other federal, state, local governmental entity 
for violation of any other federal, state, or local law or 
regulation relating to wages, labor, or other terms and 
conditions of employment. 

9 
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RFP EXHIBIT D 

SECTION E 

EQUAL BENEFITS ORDINANCE STATEMENT 

Any contract awarded pursuant to this procurement process shall be subject to the applicable 
provisions of Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits Ordinance 
(EBO). 

All Proposers shall complete and submit the Equal Benefits Ordinance Compliance Affidavit, 
available on the City of Los Angeles' Business Assistance Virtual Network (BAVN) residing at 
www.labavn.org.prior to award of a City contract that exceeds $25,000. The affidavit shall be 
valid for a period of three years from the date it is first uploaded onto the City's BAVN. 
Proposers do not need to submit supporting documentation with their bids or proposals. 
However, the City may request supporting documentation to verify that the benefits are provided 
equally as specified on the EBO Affidavit. 

Proposers seeking additional information regarding the requirements of the Equal Benefits 
Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacitv.org. 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City, the value of which exceeds $25,000 with a term of at least three (3) 
months, and certain recipients of City Loans or Grants, shall comply with the provisions of Los 
Angeles Administrative Code Sections 10.44 et seq., First Source Hiring Ordinance (FSHO). 

All Proposers shall complete and electronically sign the FSHO Compliance Affidavit available on 
the City of Los Angeles' Business Assistance Virtual Network (BAVN) residing at 
www.labavn.org prior to award of a City contract. The affidavit shall be valid for a period of three 
years from the date it is first uploaded on the City's BAVN. 

Proposers seeking additional information regarding the requirements of the First Source Hiring 
Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacity.org. 

INSTRUCTIONS: 

a. All proposers shall complete and electronically sign the EBO/FSHO Compliance Affidavit 
web application form located on the City of Los Angeles' Business Assistance Virtual 
Network (BAVN) residing at www.labavn.org. 
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SECTION F 

LIVING WAGE ORDINANCE 
AND 

SERVICE CONTRACT WORKER RETENTION ORDINANCE 

RFP EXHIBIT D 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services 
to or for the City and that involve an expenditure in excess of $25,000 and a contract term of at least 
three (3) months, lessees and licensees of City property, and certain recipients of City financial 
assistance, shall comply with the provisions of Los Angeles Administrative Code Sections 10.37 et 
seq., Living Wage Ordinance (LWO) and 10.36 et seq., Service Contractor Worker Retention 

___ Ordinance (SCWRO). Additional information may be fO!l!ld~ http://bca.lacity.org/index.cfm. 

INSTRUCTIONS: 

Proposers who believe that they meet the qualifications for one of the exemptions described in the 
LWO List of Statutory Exemptions shall apply for exemption from the Ordinance by submitting with their 
proposal the Bidder/Contractor Application for Non-Coverage or Exemption (Form OCC/LW-10), the 
Non-ProfitlOne-Person Contractor Certification of Exemption (Form OCC/LW-13), or the Small 
Business Exemption Application (Form OCC/LW-26A). These exemption forms are available on the 
Bureau of Contract Administration website at http://bca.lacity.org/index.cfm. 

If no exemption is claimed, do not submit the abovementioned forms with the proposal. 
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CITY OF LOS ANGELES 
LIVING WAGE ORDINANCE 

(Los Angeles Administrative Code Section 10.37 et seq.) 

1. What is the Living Wage Ordinance? 

RFP EXHIBIT D 

The Living Wage Ordinance (LWO) requires employers who have agreements with the City to pay their 
employees at least a minimum "living wage" and to provide certain benefits. If the agreement is subject 
to the LWO, the employer must do the following: 

• Pay employees working on the subject agreement a wage rate that is at least equal to the "living 
wage" rate. The "living wage" is adjusted annually and becomes effective July 1 of each year. 
Employers can obtain information about the living wage rate currently in effect by going to 
Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance 

- (eCe) website at www. lacity~org/bca/Oeemain-:html-. ------ - -- - --
• Provide employees with at least 12 paid days off per year for sick leave, vacation, or personal 

necessity; and at least 10 unpaid sick days off per year. 
• Tell employees who make less than $12.00 per hour that they may qualify for the federal 

Earned Income Tax Credit and provide them with the forms required to apply for the credit. 
• Cooperate with the City by providing access to the work site and to payroll and related 

documents so that the City can determine if the employer is complying with the LWO. 
• Pledge to comply with federal laws prohibiting an employer from retaliating against employees 

for union organizing . 
• Not retaliate against any employee who makes claims about non-compliance with the LWO. 

2. When was the Ordinance adopted? 

The LWO was adopted in May, 1997 and amended in January, 1999. 

3. What types of agreements are subject to the Ordinance? 

Generally, the LWO covers the following types of agreements: 

• An agreement in an amount over $25,000.00 and for at least three months in which an employer 
will provide services to or for the City. 

• An agreement for the lease or license of City property if the service being performed on the 
property is something that City employees would otherwise do. 

• An agreement for the lease or license of City property that is in a location where a substantial 
number of the general public might visit. 

• An agreement in which the City gives financial assistance for the purpose of promoting 
economic development or job growth. 

• An agreement in which the City determines that applying the LWO would be in the best interest 
of the City. 

4. Is an agreement subject to the LWO if it was entered into before May, 1997? 

Agreements executed after May, 1997 are subject to the LWO. An agreement entered into before May, 
1997 may become subject to LWO if it is later amended or modified in order to add time or money to 
the original agreement. 
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5. Are there any requirements that would apply to an employer who does not have an 
agreement with City that is subject to the LWO? 

All employers are required to comply with the LWO's prohibition against retaliation, even if the employer 
does not have an agreement with the City that is subject to the Ordinance. 

6. Are all employees covered by the Ordinance? 

Intentionally left blank 8/18/06 

7. Are an employer's subcontractors subject to the requirements of the Ordinance? 

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject 
agreement. If so, the subcontractor must also comply with the requirements of the LWO, including all 
reporting requirements. The prime contractor is responsible for the making sure that the subcontractor 
complies with the LWO. 

8. What happens if an employer is found to be in violation of the Ordinance? 

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the 
agreement. When that happens, the City may take the following steps: 

• Terminate the agreement and pursue all available contractual remedies. 
• Debar the employer from doing business with the City for three (3) years or until all penalties 

and restitution have been fully paid, whichever occurs last. 
• Bring a lawsuit against the employer for all unpaid wages and health benefit premiums and/or 

seek a fine of up to one hundred dollars ($100.00) for each day the violation remains 
uncorrected. 

9. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for making sure that all its subcontractors comply with the 
LWO, the sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor 
does not correct the violation(s). 

10. What can an employee do if an employer is in violation of the Ordinance? 

The employee can submit a complaint to the Office Contract Compliance which will investigate the 
complaint. Also, the employee can bring his or her own lawsuit against the employer for: 

• Back pay for failing to pay the correct wages or correct health benefit premiums. 
• Reinstatement and back pay for retaliation. 
• Triple the amount of the back pay that is owed if the violation was found by the court to be 

willful. 

11. Are there any exemptions available under the Ordinance? 

An employer may apply for an exemption based on the following categories: 

• Service agreements that are less than 3 months or $25,000 or less. 
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• Agreements for the purchase of goods, property, or the leasing of property (with City as the 
lessee). 

• Construction contracts that do not meet the definition of a service agreement. 
• Employees who are required to have an occupational license in order to provide services to or 

for the City are exempt. 
• Employers who are party to a collective bargaining agreement (CBA) that has language stating 

that the CBA shall supersede the LWO. 
• Financial assistance recipients who meet the requirements stated in Section 10.37.1(c) of the 

LWO. 
• Employers (contractors, subcontractors, financial assistance recipients) organized under IRS 

Code, Section 501 (c)(3) whose chief executive officer's hourly wage rate is less than eight times 
the hourly wage rate of the lowest paid worker are be exempt. However, this exemption does 
not apply to child care workers. 

• Lessees or licensees who have no more than a total of seven employees and who have annual 
gross revenue of less than $471,870 (effective July 1, 2012). The qualifying annual gross 
revenue is adjusted every July. 

• One-person contractors, lessees, licensees or financial assistance recipients who employ no 
workers. 

• Agreements that involve other governmental entities. 

12. Who is responsible for the administration and enforcement ofthe Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, 
located at 1149 S. Broadway, Suite 300, and Los Angeles, CA 90015. For additional information, 
please call (213) 847-2625, send an e-mail inquiry to bca.eeoe@lacity.org, or go to the Office of 
Contract Compliance website at http://bca.lacity.org. 
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LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS 

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three 
categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract 

Administration, Office of Contract Compliance (OCC). 
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption. 
3. Exemptions that require submission of an Application for Exemption and OCC approval of the 

Application. 

1. The following exemptions do not require OCC approval or any Contractor 
Certification: Departments only need to indicate the exemption in the appropriate category on the 
LWO Departmental Determination of Coverage Form. 

a. Less than three months OR less than $25,000 (LAAC 10.37.1(j». Service contracts or 
Authority for Expenditures that do not meet these thresholds are not covered by the LWO. 

b. Other governmental entities (LAAC 10.37.1(g». Agreements with other governmental entities 
such as Los Angeles County, the State of California, or the University of California, are not 
covered by the LWO. Subcontractors to these entities are also not covered by the LWO. 

c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 
10.37.10». Such contracts are categorically exempt from the LWO unless they include a service 
component that is more than just incidental (regular and recurring services is required). 
Examples of such categorically exempt contracts include contracts to purchase office supplies 
or to lease space to be occupied by City departments. 

d. Construction contracts, not conforming to the definition of a service contract (LAAC 
10.37.1U». Such contracts are categorically exempt from the LWO. Examples include 
construction of buildings and infrastructure. 

e. City financial assistance not meeting thresholds (LAAC 10.37.1(c». Agreements to provide 
a contractor with City financial assistance (which typically mean grants or loans provided at 
interest rates that are lower than the Applicable Federal Rate) are categorically exempt from the 
LWO if they meet both of the following: 
(1) The assistance given in a 12-month period is below $1,000,000 AND less than $100,000 per 

year. 
(2) The assistance is not for economic development or job growth. 

f. Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are 
categorically exempt from the LWO if the services are funded with the BID's assessment money 
collected by the City after the formation of the BID. Service contracts in which City money is 
used to hire firms to help in forming the BID remain subject to the LWO unless the contractor 
otherwise qualifies for an exemption. 

2. The following exemption categories do not require OCC approval. but the contractor must 
still submit a Contractor Certification of Exemption from Living Wage (OCC/LW-13l. No OCC 
approval is required for the exemption to be valid . However. the department must include the 
Contractor Certification of Exemption with the contract. 
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a. 501(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers (contractors, 
subcontractors, financial assistance recipients) organized under IRS Code Section 501 (c)(3) are 
exempt from the LWO if the hourly wage rate of the corporation's highest paid employee is less 
than eight times the hourly wage rate of the corporation's lowest paid worker. However. the 
exemption does not extend to Child Care Workers as defined in the LWO Rules and 
Regulations (an employee "whose work on an agreement involves the care or supervision of 
children 12 years of age and under."). A copy of the IRS 501(c)(3) Exemption Letter will be 
required. 

b. One-person contractors with no employees (LAAC 10.37.1(f): Contractors, lessees, 
licensees or financial assistance recipients who employ no workers are exempt from the LWO. 

3. The following exemption categories require submission of an application for exemption and 
OCC approval of the application to be valid. 

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): 
Contractors whose employees are covered by a CBA that supersede the requirements of the 
LWO are not subject to the LWO. A copy of the CBA with the superseding language or a letter 
from the union indicating that the union has agreed to allow the CBA to supersede the LWO will 
be required to be submitted. Example: Labor agreement between parking contractor and a labor 
union with language that wages and benefits in the CBA shall supersede the LWO. Contractors 
must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10) and 
submit a copy of the CBA or a letter from the union. 

b. Occupational license (LAAC 10.37.1(f): Employees required to possess an occupational 
license in order to provide the services under the City agreement are not subject to the LWO. 
However, only the individual employees who are required to possess an occupational license 
are exempt. Employees who work on the City contract and are not required to possess an 
occupational license remain subject to the LWO. Example: Under California Labor Code 
Sections 7375 - 7380, a person must be licensed by the State of California in order to inspect 
and certify cranes and derricks used in lifting services. Contractors must use the LWO 
Application for Non-Coverage or Exemption form (Form OCC/LW-10) and submit a listing of the 
employees who possess occupational licenses and a copy of the licenses. 

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i»: Small 
businesses that lease property from the City may apply for OCC approval for LWO exemption if 
the lessee or licensee: (1) employs no more than a total of seven employees; and (2) has 
annual gross revenues of less than $471,870 (adjusted July 1, 2012). This applies only to 
lessees with lease agreements executed after February 24. 2001, and to amendments executed 
after February 24. 2001 that add monies or extend term. Use the Application for "Small 
Business" Exemption (Form OCC/LW-26a) and submit the application with the documents 
requested on that form. 

d. City finanCial assistance agreements that exceed the LWO monetary thresholds may 
apply for one of the exemptions below. Applicants and departments should refer to 
Regulation #3(c) for the requirements and the documents that must be submitted with the LWO 
Application for Non-Coverage or Exemption (OCC/LWO-10). 
(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 

10.37.1(c». 
(2) The CFAR employs fewer than five employees (LAAC 10.37.1 (c». 
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(3) The CFAR would face undue hardship because it employs the long-term unemployed or 
provides trainee positions to prepare employees for permanent positions (LAAC 
10.37.1(c». REQUIRES COUNCIL APPROVAL. 

Living Wage Ordinance Summary (Rev. 08/12) 
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LWO - oce NON-COVERAGE/EXEMPTION APPLICATION 
OCC DETERMINATION/APPROVAL REQUIRED 

This application for non-coverage/exemption must be submitted by the Contractor along with its 
bid or proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an 
exemption for DCC approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO). presumes all City contractors (Including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees. sublessees and sublicensees) are subject to the 
LWO I f r un ess an exempllon apPlies. 

CONTRACTOR INFORMATION: 

1. Company Name: Phone Number: 

2. Company Address: 

3. Are you a Subcontractor? DYes D No If YES. state the name of your Prime Contractor: 

4. Type of Service Provided: 
NON-COVERAGE INFORMATION: 

TO BE REQUESTED BY AWARDING DEPARTMENTS OR CONTRACTORS 
REQUEST FOR NON-COVERAGE DETERMINATION SUPPORTING DOCUMENTATION REQUIRED 

D Per Section10.37.13 of the LWO, Contractors may A detailed memorandum explaining the basis of the request. 
request a determination of non-coverage on any basis which may include, but is not limited to: the terms of a city 
allowed by this article, including, but not limited to: non- financial assistance agreement. purpose of the contract, 
coverage, for failure to satiSfy definition of "City financial location, and work performed. OCC may request further 
assistance recipient", "public lease/license", or "service information to issue a determination. 
contract" . 

EXEMPTION INFORMATION: 
CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH THE 
SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

o Grant Funded Services, provided that the grant funding Provide a copy of grant-funding agency's determination to the OCC. 
agency indicates in writing that the provisions of the Ordinances 
should not apply. 

TO BE REQUESTED BY CONTRACTORS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

D Collective bargaining agreement with supersession A copy of the CSA with the superseding language clearly 
language - (LAAC 10.37.12): Contractors who are party to a marked 
collective bargaining agreement (CBA) which contains OR 
specific language Indicating that the CSA will supersede the A letter from the union stating that the union has agreed to 
LWO may receive an exemption as to the employees allow the CSA to supersede the LWO. 
covered under the CBA. 
D Occupational license required - (LAAC 10.37.1 (f»: Only A listing of the employees required to possess occupational 
the individual employees who are required to possess an licenses to perform services to or for the City 
Occupational license to provide services to or for the City are AND 
exempt. Copies of each of these employees' occupational licenses. 

By signing. the contractor certifies under penalty of pe~ury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractor's knowledge. 

Print Name of Person (Contractor) Completing This Form Signature of Person (Contractor) Completing This Form 

Title Phone # Date 
ANY DETERMINATION/APPROVAL IS APPLICABLE ONLY TO THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE 
OF THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF 
CONTRACT COMPLIANCE HAS APPROVED A SEPARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 
Dept: Dept Contact: Contact Phone: Contract#: 

OCC USE ONLY: 
Approved I Not Approved - Reason: 
By OCC Analys~: Date: 

Form OCCILW·10. Rev. 11/09 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847·2625 
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LWO -DEPARTMENTAL EXEMPTION APPLICATION 
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

This application for exemption must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service 
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the 
LWO unless an exemption applies. 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: Phone Number: 
2. Company Address: 
3. Are you a Subcontractor? DYes 0 No If YES, state the name of your Prime Contractor: 

4.Type of Service Provided: 

EXEMPTION INFORMATION: 

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH 
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

o 501 (c)(3) Non-Profit Organizations: 1. ATTACH a copy of your 501 (c)(3) letter from the IRS. 
• A corporation organized under 501 (c)(3) of the IRS Code 2. ANSWER the following questions: 

qualifies for an exemption from the LWO if the highest paid A. STATE the hourly wage of HIGHEST paid employee 
employee makes less than eight times the hourly wage of in the organization: $ 
the lowest paid employee. B. STATE the hourly wage of LOWEST paid employee • The exemption is valid for all employees except Child Care in the organization: $ 
Workers. C. MULTIPLY B by8: $ 0 • Therefore, even if a 501 (c)(3) organization meets the 
salary test, Child Care Workers performing work on the 3. Based on Question 2 above, is A less than C? 
City agreement must still be provided with the LWO DYES ONO 
required wage and time off benefits. If NO, your company is NOT eligible for an exemption. 

• Under the LWO's Rules and Regulations, a Child Care If YES, sign and submit this application for final approval. 
Worker is an employee Mwhose work on an agreement 4. Will there be any Child Care Workers (as defined by the 
involves the care or supervision of children 12 years of LWO Regulations) working on this Agreement? 
age and under." DYES D NO • This is read broadly so that the term would include, for 5. Fill & Submit LW-18 Subcontractor Information Form. 
example, tutors working with children 12 or under. 

o One-Person Contractors: Contractors that have no 
employees are exempt from the LWO. If you have employees Fill and Submit the LW-18 Form. 
in the future, you must comply with the Ordinance. 

I declare under penalty of perjury under the laws of the State of California that: (1) I am authorized to bind the entity listed above; (2) the 
Information provided on this fonn Is true and correct to the best of my knowledge; and (3) the entity qualifies for exemption from the LWO on 
the basis Indicated above. By signing below, I further agree that should the entity listed above cease to qualify for an exemption because of a change 
in salary structure, non-profrt status, the hiring of employees, or any other reason, the entity will notify the Awarding Department and the OCC of such 
change and comply with the LWO's wage and time off requirements . 

Print Name of Person Completing This Fonn Signature of Person Completing This Form 

Title Phone # Date 
ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 

Dept: Dept Contact: Contact Phone: Contract#: 

Approved I Not Approved - Reason: 

By Analyst: Date: 

Form OCC/LW·13. Rev. 06109 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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LW-26A 

LWO - oce SMALL BUSINESS EXEMPTION APPLICATION 
EXEMPTION THAT REQUIRES DCC APPROVAL 

This application for exemption is for lessees and licensees only and must be submitted along with your 
bid or proposal to the AWARDING DEPARTMENT. If approved, It will EXPIRE lWO (2) YEARS from the 
date of approval. This may be renewable in two (2) year increments upon meeting the requirements. 
INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code 10.37. the Uving Wage Ordinance (lWO). presumes all City contractors (including service contractors, 
subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the lWO unless an 
exemption applies. 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: Phone Number: 

2. Company Address: 
3. Are you a Subcontractor? 0 Yes 0 No If YES, state the name of your Prime Contractor: 

4. STATE the total number of businesses you have (inside and outside the City of los Angeles premises): 
5. STATE the total number of businesses you have inside the City of los Angeles premises only: 

SECTION I: BUSINESS INFORMATION 
CHECK OFF ONE BOX IN PART A THAT BEST DESCRIBES YOUR BUSINESS AND ATIACH DOCUMENTATION LISTED IN PART B: 

PART A PARTB: 
SUPPORTING DOCUMENTATION REQUIRED o I am a lassee or licensee beginning my first year of None Required. 

operation as a business. 
o I have other businesses, but this is my first year of ATTACH 2015 IRS Tax Retums listing gross revenues for ALL of your 
operation on City premises. Effective July 1, 2016, my business(es ). 
gross annual revenues for all of my businesses are less 
than $497,363 for the 2015 calendar year. 
L:! I have (a) business(es) on City premises, and ATTACH 2015 IRS Tax Retums listing gross revenues for All of your 
effective July 1, 2016, my gross annual revenues from all business(es) ON CITY PREMISES. 
my buslness(es) on City premises are less than $497,363 
for the 2015 calendar year. 

If you DID NOT check off ANY boxes in PART A. your company IS NOT EUBIGLE FOR AN EXEMPTION. 
If you checked off ANY boxes in PART A, continue to Section II. 

SECTION II: EMPLOYEE INFORMATION 
CHECK OFF ANY BOX(ES) IN PART C THAT BEST DESCRIBE YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED INP~T D: 

PARTe PART 0: 
SUPPORTING DOCUMENTATION REQUIRED 

o I have Seven (7) employees or lESS in the entire Submit a completed Employee Worksheet for Small Business Exemption 
company (inside AND outside the City of los Angeles (Form OCC/lW-26B). Infonnatlon on the Employee Worksheet may 
premises). subsequently require verification through payroll records. o My company's workforce worked an average of no OR 
more than 1,214 hours per month for at least three- Payrolls for the nine (9) months you would like to have reviewed. 
fourths of the calendar year. 

If you oro NOT check off ANY boxes in PART C, your company IS NOT ELIGIBLE FOR AN EXEMPTION. 
If you checked off ANY box in PART C, ATTACH supporting documentation, SIGN, AND SUBMIT EXEMPTION FORM. 

By signing, the contractor certifies under penalty of pe~ury under the laws of the State of California that the information submitted in 
support of this application is true and correct to the best of the contractor's knowledge. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 

Dept: Dept Contact Contact Phone: Contract#: 
OCC USE ONLY: 

Approved I Not Approved - Reason: 
By OCC Analyst: Date: 

Form OCCfLW·26A, Rev. 6116 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 841~625 



LWO - OCC SMALL BUSINESS EXEMPTION EMPLOYEE WORKSHEET 
EXEMPTION THAT REQUIRES DCC APPROVAL TO BE VALID 

LW-26B 

This worksheet must be completed for EACH company or business for which you have a controlling interest, whether or not it is on City 
premises. You may COPY THIS FORM as necessary for EACH company. Include the names of ALL PERSONS employed by EACH 
company, and the number of hours worked each month for the current year. ATTACH this formes) to LW-26A. 
1. Company Name: Company Phone: 
2. Company Address: -
3. Enter # of Hours worked: HOURS WORKED 

EMPLOYEE NAME JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC TOTAL 
0.00 
0.00 
u.uu 
0.00 
0.00 
0.00 
0.00 
0.00 
u.uu 
0.00 
0.00 
0.00 
0.00 

0.00 

4. TOTAL HOURS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 
5. Check each box indicating 
which nine (9) months you 0 0 0 0 0 0 0 0 0 0 0 0 
would like be reviewed: 

Ga. TOTAL HOURS for the nine (9) months selected in 5 above: 6b. DIVIDE Sa by 9: 6e.ls 6b less than 1,214? 0 YES 0 NO 
.-..... -

7. If 6c is NO, then this contract IS NOT EUGIBLE FOR AN EXEMPTION. If 6c is YES. SIGN and ATTACH this form to LW-2SA. 

I certify under penalty of pe~ury that the infonnation herein Is true and correct to the best of my knowledge. I will provide further documentation and proof upon request 
I understand that the submission offalse information may lead to the revocation of any approved exemption. 

Print Name of Person Completing this Form Signature of Person Completing this Form 

Title Phone # Date 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF THIS CONTRACT. A SUBCONTRACTOR 
PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL 
SUBCONTRACTOR. 

-~- - -

Fonn OCCILW.26B, Rev. 6MB OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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CITY OF LOS ANGELES 

Service Contractor Worker Retention Ordinance 

(Los Angeles Administrative Code Section 10.36 et seq.) 

1. What is the Service Contractor Worker Retention Ordinance? 

RFP EXHIBIT 0 

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a 
successor contractor and its subcontractors to retain for a 90-day period certain employees who 
worked for the terminated contractor or its subcontractors for at least 12 months. (See also Question #7 
regarding which employees are covered.) 

2. What is a successor contractor? 

A successor contractor is one who has been awarded an agreement to provide services to or for the 
City that are similar to those that were provided under a recently terminated agreement. 

3. What types of agreements are covered by the Ordinance? 

The SCWRO covers the following types of agreements: 
• For services in an amount over $25,000.00 and for at least three months. 
• In which the primary purpose is to provide services to or for the City (including leases and 

licenses). 
• In which the City provides financial assistance for the purpose of promoting economic 

development or job growth. 

4. What does the Ordinance require a terminated contractor to do? 

The SCWRO requires the terminated contractor to provide the awarding authority with the names, 
addresses, dates of hire, hourly wage, and job classes of each employee who worked on the City 
agreement for that terminated contractor or its subcontractor. The awarding authority will provide the 
information to the successor contractor. 

5. What does the Ordinance require a successor contractor to do? 

The Ordinance requires the successor contractor to: 

• Offer employment and retain for a gO-day period the employees who worked for at least 12 
months for the terminated contractor or its subcontractors. 

• Not discharge the employees retained under the SCWRO without cause during the 90-day 
period. 

• Perform a written performance evaluation of each employee retained under the SCWRO at the 
end of the 90-day period. 

6. Do the employees retained under the Ordinance receive any additional protection? 

Employees retained under the SCWRO are employed under the terms and conditions of the successor 
contractor or as required by law. However, if the agreement the employees are working under is subject 
to Living Wage Ordinance (LWO), the employees must be paid the wage rate and be provided the 
benefits required by LWO. 

Living Wage Ordinance Summary (Rev. 08/12) 
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7. Does the successor contractor have to retain all the prior contractor's employees? 

The SCWRO covers only employees who meet all of the following requirements: 

• Earn less than $15.00 per hour. 
• Primary job is in the City working on or under the City agreement. 
• Worked for the terminated contractor or its subcontractor for the preceding 12 months or longer. 
• Not a managerial, supervisory, or confidential employee; or an employee required to possess an 

occupational license. 

8. What if the successor contractor determines that fewer employees are required to provide 
the services than were required by the prior contractor? 

The names of the affected employees will be placed in order by seniority within each job classification. 
The successor contractor is required to retain employees based on seniority. The names of employees 
not retained will be placed on a preferential hiring list from which the successor contractor must use for 
subsequent hires. 

9. What happens if an employee is discharged in violation of the Ordinance? 

The employee may bring a lawsuit against the successor contractor. The employee can also submit a 
complaint to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance which will investigate the complaint. 

10. What if a contractor is found to be in violation of the Ordinance? 

The City may terminate the agreement or pursue other legal remedies. 

11. Who is responsible for administering and enforcing the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, 
located at 1149 S. Broadway, 3rd Floor, Los Angeles, CA 90015. For additional information, please call 
(213) 847-2625, send an e-mail inquiry to bca.eeoe@lacity.org , or go to the Office of Contract 
Compliance website at http://bca.lacity.org. 

Living Wage Ordinance Summary (Rev. 08/12) 
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RFP EXHIBIT D 

SECTION G 

BUSINESS INCLUSION PROGRAM 

Established by Mayor's Executive Directive No. 14, this program requires all respondents to 
Requests for Bids (RFB), Requests for Proposals (RFPs), and Requests for Qualifications 
(RFQs) to perform subcontractor outreach to all available MBEIWBE/SBE/EBEIDVBE/OBE 
firms which could perform a portion of the scope of work required in the respective RFB, RFP, 
or RFQ. As proof of the respondent's outreach efforts, the respondent is required to perform the 
Business Inclusion Program Outreach on the Business Assistance Virtual Network (BAVN), 
www.labavn.org 

INSTRUCTIONS: 

All proposers must perform and submit the Business Inclusion Program Outreach as 
described in the following instructions. 
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CITY OF LOS ANGELES BUSINESS INCLUSION PROGRAM (BIP) 
FOR A REQUEST FOR PROPOSAL (RFP) 

Performance of a BIP outreach to Minority Business Enterprises (MBE), Women Business 
Enterprises (WBE), Small Business Enterprises (SBE), Emerging Business Enterprises (EBE), 
Disabled Veteran Business Enterprises (DVBE), and Other Business Enterprises (aBE) 
subconsultants must be completed on the Business Assistance Virtual Network (BAVN), 
www.labavn.org. 

All BIP outreach documentation must be submitted on the BAVN by 4:30 p.m. on the first 
calendar day following the day of the RFP response submittal deadline. 

Th R e ecrea Ion an dP k r · tdl ar san IClpa e eves 0 f 

MBE Participation: 18% 

WSE Participation: 4% 

SBE Participation: 25% 

ESE Participation: 8% 

DVBE Participation: 3% 

NOTE: BIP outreach information and/or assistance may be obtained through the Contract 
Coordinator listed in the RFP. 
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CITY OF LOS ANGELES' POLICY 
BUSINESS INCLUSION PROGRAM (BIP) FOR A REQUEST FOR PROPOSAL (RFP) 

SUMMARY 

This policy sets forth the City of Los Angeles' rules and procedures to be followed by 
respondents on advertised personal services contracts in regards to the City's BI P 
outreach requirements. In general, this policy provides that respondents for contracts 
must demonstrate compliance with the indicators relating to an active outreach program 
to obtain participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to 
demonstrate an outreach on the BAVN to comply with the indicators will render the bid 
non-responsive. 

A. GENERAL 

This policy statement explains how the City's BIP will be administered within the 
Awarding Authority for personal services contracts. The Awarding Authority is 
committed to ensuring full and equitable participation by minority, women, small, 
emerging, disabled veteran, and other businesses in the provision of all goods and 
services to the Department on a contractual basis. The BIP is set forth in this policy 
Statement. Respondents to the Awarding Authority shall be fully informed concerning 
the requirements of this Program. Failure to comply with the City's BIP outreach 
requirements will render the response non-responsive and result in its rejection. 

B. DEFINITIONS 

I. Minority or Women Business Enterprise (MBE or WBE): For the purpose of this 
program, Minority or Women Business Enterprise shall mean a business 
enterprise that meets both of the following criteria: 

a. A business that is at least 51 percent owned by one or more minority 
persons or women, in the case of any business whose stock is publicly 
held, at least 51 percent of the stock is owned by one or more minority 
persons or women; and 

b. A business whose management and daily business operations are 
controlled by one or more minority persons or women. 

2. Small Business Enterprise (SBE): For the purpose of this program, Small 
Business Enterprise shall mean a business enterprise that meets the following 
criteria: 

a. A business (personal or professional services, manufacturer, supplier, 
vendor) whose three (3) year average annual gross revenues does not 
exceed $7 million. 

b. A business (construction contractors) whose three (3) year average 
annual gross revenues does not exceed $14 million. 
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3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging 
Business Enterprise shall mean a business enterprise whose three (3) year 
average annual gross revenues does not exceed $3.5 million. 

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, 
Disabled Veteran Business Enterprise shall mean a business enterprise that 
meets the following criteria: 

a. A business that is at least 51 percent owned by one or more disabled 
veterans. 

b. A business whose daily business operations must be managed and 
controlled by one or more disabled veterans. 

5. Other Business Enterprise (aBE): For the purpose of this program, Other 
Business Enterprise shall mean any business enterprise which either does not 
otherwise qualify or has not been certified as a Minority, Women, Small, 
Emerging, and/or Disabled Veteran Business Enterprise. 

6. Minority person: For the purpose of this program, the term "Minority person" 
shall mean African Americans; Hispanic Americans; Native Americans (including 
American Indians, Eskimos, Aleuts, and Native Hawaiians); Asian-Pacific 
Americans (including persons whose origins are from Japan, China, Taiwan, 
Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United 
States Trust Territories of the Pacific, Northern Marianas); and Subcontinent 
Asian Americans (including persons whose origins are from India, Pakistan and 
Bangladesh). 

7. Disabled Veteran: For the purpose of this program, the term "Disabled Veteran" 
shall mean a veteran of the U.S. military, naval, or air service; the veteran must 
have a service-connected disability of at least 10% or more; and the veteran 
must reside in California. 

8. Certification must be current on the date the Awarding Authority awards a 
contract for the project if credit is to be allowed towards the anticipated levels 
of MBE, WBE, SBE, EBE, and/or DVBE participation on this contract. 

a. Certification as a Minority or Women Business Enterprise: an MBEIWBE 
must be certified by 1) City of Los Angeles, Bureau of Contract 
Administration; 2) State of California Department of Transportation 
(CaITrans); 3) Los Angeles County Metropolitan Transportation Authority 
(Metro); 4) Southern California Minority Business Development Council 
(SCMBDC) for MBE certifications only; or 5) any certifying agency that is 
a part of the State of California Unified Certification Program (CUCP) so 
long as the certification meets all of the City of Los Angeles' MBEIWBE 
certification requirements. 

Applications for certification and directories of MBEIWBE certified firms 
are available at the following locations: 
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1) City of Los Angeles 
Bureau of Contract Administration, Office of Contract Compliance 
1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Telephone: (213) 847-2684 FAX: (213) 847-2777 
Internet address: http://www.lacity.org/BCA 

2) CalTrans 
Caltrans Division of Procurement and Contracts/Material and 
Distribution Branch/Publication Unit 
1900 Royal Oaks Drive, Sacramento, CA 95815 
To order a directory, call (916) 445-3520 
Internet address: http://www.dot.ca.gov/hq/bep/ 

3) Los Angeles County Metropolitan Transportation Authority 
Equal Opportunity Department 
1 Gateway Plaza, Los Angeles, CA 90012 
Telephone: (213) 922-2600 FAX: (213) 922-7660 
Internet address: http://www.mta.net 

4) Southern California Minority Business Development Council, Inc. (for 
a fee) 
800 W. 6th Street, Suite 850, Los Angeles, CA 90017 
Telephone: (213) 689-6960 Fax: (213) 689-1707 
Internet address: http://www.scmbdc.org 

b. Certification as a Small or Emerging Business Enterprise: An SBE or EBE 
firm must be certified by either: 1) City of Los Angeles, Bureau of Contract 
Administration; or 2) State of California, Office of Small Business & 
Disabled Veterans Business Enterprise Services so long as the 
certification meets all of the City of Los Angeles' SBE or EBE 
certification criteria. Note: The State of California does not offer EBE 
certifications. For the purposes of this program, the State's Microbusiness 
certification will be considered synonymous with the City's EBE 
certification. 

c. Certification as a Disabled Veteran Business Enterprise: A DVBE must be 
certified by State of California, Office of Small Business & Disabled 
Veterans Business Enterprise Services. 

9. Business Inclusion Program Outreach Documentation: The respondent must take 
affirmative steps prior to submission of their RFP response to ensure that a 
maximum effort is made to recruit subconsultants. Minority, women, small, 
emerging, disabled veteran owned and controlled businesses must be 
considered along with other business enterprises whenever possible as sources 
of subconsulting services. Affirmative steps for BIP Outreach Documentation are 
outlined in Paragraph C herein. The BIP Outreach Documentation must be 
submitted as described in Paragraph C herein. Failure to submit the BIP 
Outreach Documentation will render the response non-responsive. 
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10. Subcontract: For the purpose of this program, the term "Subcontract" denotes an 
agreement between the prime Consultant and an individual, firm or corporation 
for the performance of a particular portion(s) of the work which the prime 
Consultant has obligated itself. 

11. Subconsultant: An individual, firm, or corporation having a direct contract with the 
consultant for the performance of a part of the work which is proposed to be 
constructed or done under the contract or permit, including the furnishing of all 
labor, materials, or equipment. For the purposes of this Program, a 
subconsultant may also be referred to as a subcontractor. 

12. Vendor and/or supplier: A firm that owns, operates or maintains a store, 
warehouse, or other establishment in which the materials or supplies required for 
the performance of the contract are bought, kept in stock, and regularly sold to 
the public in the usual course of business. The firm must engage in, as its 
principal business, and its own name, the purchase and sale of the products in 
question. A vendor and/or supplier of bulk items such as steel, cement, stone 
and petroleum products need not keep such products in stock, if it owns or 
operates distribution equipment. 

13. Manufacturer: A firm that operates or maintains a factory or establishment that 
produces on the premises the materials or supplies obtained by the contractor. 

14. Broker: A firm that charges for providing a bona fide service, such as 
professional, technical, consultant or managerial services and assistance in the 
procurement of essential personnel, facilities, equipment, insurance or bonds, 
materials or supplies required for performance of the contract. The fee or 
commission is to be reasonable and not excessive as compared with fees 
customarily allowed for similar services. 

15. Participation Recognition: This applies to recognition as an MBE, WBE, SBE, 
EBE, DVBE. 

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as 
defined under Paragraph B, Definitions, Item 4, on the date the Awarding 
Authority awards a contract for the project before credit may be allowed 
toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged 
participation level. 

b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime 
consultant will not be a consideration when determining a prime 
consultant's BIP Outreach. The prime consultant will be required to make 
a BIP Outreach to obtain reasonable anticipated MBE, WBE, SBE, EBE, 
and/or DVBE partiCipation levels through subconsulting or materials and 
supplies acquisition. 

c. Recognition for materials and/or supplies is limited to 60 percent of the 
amount to be paid to the vendor for such materials/supplies in computing 
the pledged levels of MBE, WBE, SBE, EBE, and/or DVBE partiCipation, 
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unless the vendor manufactures or substantially alters the 
materials/supplies. 

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for 
performance of the contract is limited to the reasonable fee or 
commission charged, as not considered excessive, as compared with 
fees customarily allowed for similar services. 

e. A firm which qualifies as both a MBE and a WBE will be credited as either 
MBE participation or as WBE participation, but will not be credited for 
both. However, a MBE and/or WBE firm may also receive SBE, EBE 
and/or DVBE credit if so qualified. 

f. A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially 
available to perform a commercially useful function, i.e., must be 
potentially responsible for the execution of a distinct element of the work 
and potentially available to carry out its responsibility by performing, 
managing and supervising the work. 

g. MBEIWBE credit shall not be given to a Joint Venture partner listed as a 
subconsultant by a Joint Venture respondent. 

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation 
credit for the work performed by its own workforce. 

C. BIP OUTREACH DOCUMENTATION 

It is the policy of the City of Los Angeles to provide Minority Business Enterprises 
(MBEs), Women Business Enterprises (WBEs), Small Business Enterprises (SBEs), 
Emerging Business Enterprises (EBEs), Disabled Veteran Business Enterprises 
(DVBEs), and all Other Business Enterprises (OBEs) an equal opportunity to participate 
in the performance of City contracts. In order to maximize this participation while 
minimizing the administrative impact on city staff and RFP respondents alike, the 
Mayor's Office has developed a Business Inclusion Program (BIP). The BIP requires 
City departments to set anticipated participation levels based on the opportunities 
presented in their advertised contracts and department's achievement of its annual 
goals. A respondent's BIP Outreach to MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs 
shall be determined by their compliance with the following BIP Outreach process which 
will be performed on the City's Business Assistance Virtual Network (BAVN). The BAVN 
can be accessed by going to the City's Webpage (http://www.lacity.org) and linking onto 
"Bids, RFPs & Grants" or directly at www.labavn.org. Failure to meet the anticipated 
MBE, WBE, SBE, EBE, and/or DVBE participation levels will not by itself be the basis for 
disqualification or determination of noncompliance with this policy. However. failure to 
comply with the BIP Outreach documentation requirements as described in this 
section will render the RFP response non-responsive and will result in its 
rejection. Compliance with the BIP Outreach requirements is required even if the 
proposer has achieved the anticipated MBE, WBE, SBE, EBE, and DVBE participation 
levels. Adequacy of a bidder's BIP Outreach will be determined by the Awarding 
Authority after consideration of the indicators of BIP Outreach as set forth below. 
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Any technical difficulties while utilizing the BAVN should be reported immediately using 
the following steps: 

1. Email BAVN Support at support@labavn.org. 
2. Email the Contract Coordinator listed in the RFP. 
3. If you are not contacted within 15 minutes during normal City working 

hours (7:00 a.m. to 4:30 p.m. Monday-Friday), call the Contract 
Coordinator listed in the RFP. 

If the above procedures are not followed as stipulated, incomplete outreach and/or 
incomplete documentation may not be accepted. 

Each indicator (2-6) is evaluated on a pass/fail basis. All indicators (2-6) must be 
passed to be deemed responsive. Only SIP Outreach documentation submitted 
under the bidders name will be evaluated. Therefore submission by a third party 
will result in the bidder being deemed non-responsive. 

11 1 LEVEL OF ANTICIPATED MeE, WeE, seE, EBE, and DVBE PARTICIPATION I 
The proposer has performed a BIP Outreach in an attempt to obtain potential 
subconsultant participation by MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs which 
could be expected by the Board to produce a reasonable level of participation by 
interested business enterprises, including the MBE, WBE, SBE, EBE and DVBE 
anticipated percentages set forth in the RFP and to have the proposer meet the 
subconsulting expectations for the project. 

12 1 ATTENDED PRE-BID MEETING 

The proposer attended the pre-proposal meeting scheduled by the Project Manager to 
inform all proposers of the requirements for the project for which the contract will be 
awarded. This requirement may be waived if the proposer certifies it is informed as to 
those project requirements and has participated in a City-sponsored or City-approved 
matchmaking event in the prior 12 months. 

Required Documentation: An employee of the proposer's company must attend the 
pre-submittal meeting scheduled for this project. Credit may not be given if the 
employee arrives late or fails to sign the pre-submittal meeting attendance roster. This 
requirement will be waived if the proposer both certifies in writing that it is informed as to 
the BIP Outreach requirements for the project and has participated in a City-sponsored 
or City-approved matchmaking event in the prior 12 months as is evidenced by the event 
attendance documents. 

Note: If the RFP states that the pre-submittal meeting is mandatory, then attendance at 
the pre-submittal meeting is the only way to pass this indicator. 

13 I SUFFICIENT WORK IDENTIFIED FOR SUBCONSUL TANTS 
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The proposer has identified the minimum number, as determined by the Awarding 
Authority, of specific items of work that will be performed by subconsultants. This will 
ensure an opportunity for subconsultant participation among MBEs, WBEs, SBEs, EBEs, 
DVBEs, and OBEs. 

Required Documentation: Outreach via e-mail in the selected potential work items. 
This outreach must be performed using the BAVN's BIP Outreach system. The outreach 
must be to potential MBE, WBE, SBE, EBE, DVBE, and OBE subconsultants who are 
currently registered on the BAVN. Failure of the proposer to outreach in all of the 
potential work items selected by the City as potential subconsulting work items may 
result in the RFP response being deemed non-responsive. 

Note: City staff will access the BAVN and verify compliance with this indicator after the 
RFP submission deadline. 

14 I WRITTEN NOTICES TO SUBCONSUL TANTS 

All notifications must be provided utilizing BAVN, and made not less than fifteen (15) 
calendar days prior to the date the Prime Bid/Proposal is required to be submitted. In 
all instances, proposers must document that invitations for subcontracting bids were sent 
to available MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs for each item of work to be 
performed. 

Required Documentation: E-mail notification in each of the selected potential work 
items to potentially available MBEs, WBEs, SBEs, EBEs, DVBEs and OBEs for each 
anticipated work item to be performed. The notification must be performed using the 
BAVN's BIP Outreach system. The notification must be to potential subconsultants 
currently registered on the BAVN. If the proposer is aware of a potential subconsultant 
that is not currently registered on the BAVN, it is the proposer's responsibility to 
encourage the potential subconsultant to become registered so that the proposer can 
include them as part of their outreach. Letters must contain areas of work antiCipated to 
be subconsulted, City of Los Angeles project name, name of the proposer, and contact 
person's name, address, and telephone number. Proposers are required to send 
notifications to a sufficient number of firms comprised of MBEs, WBEs, SBEs, EBEs, 
DVBEs and OBEs in each potential work item chosen, as determined by the City. What 
is considered sufficient will be determined by the total number of potential 
subconsultants in each specific work item. 

The City will determine each work area by the North American Industry Classification 
System (NAICS) code. The following table shows the sufficient number of MBE, WBE, 
SBE, EBE, DVBE and OBE subcontractors that need to be notified for each work area. 

# of Subcontractors in NAICS Code % Prime Must Notify Number Prime Must Notify 

1-10 100% 1-10 

11-20 80% 9-16 
21-50 60% 13-30 
51-100 40% 21-40 
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101-200 25% 26-50 

>200 10% 20+ 

A proposer's failure to utilize this notification function will result in their RFP response 
being deemed non-responsive. 

Note: Proposers will not be able to utilize the BAVN's BIP Outreach notification function 
if there are less than fifteen (15) calendar days prior to the RFP response submittal 
deadline. In utilizing the BAVN's notification function, proposers will receive a message 
if they have failed to outreach to a sufficient number of firms when they go to view their 
summary sheet. Proposers will be given an opportunity to include their own customized 
statements when utilizing the notification function. However, the City will take into 
consideration the wording and may deem a proposer non-responsive if the wording is 
perceived to seriously limit potential subconsultant responses. City staff will access the 
BAVN and verify compliance with this indicator after the RFP submission deadline. 
Proposers are encouraged to print their BIP Outreach summary sheet prior to logging 
out as documented proof of their progress. 

15 I PLANS, SPECIFICATIONS AND REQUIREMENTS 

The proposer provided interested potential subconsultants with information about the 
availability of plans, specifications, and requirements for the selected subconsulting 
work. 

Required Documentation: Include in Indicator 4, information detailing how, where and 
when the proposer will make the required information available to interested potential 
subconsultants. The notification must be performed using the BAVN's BIP Outreach 
system. 

Note: For purposes of RFPs, making a copy of the RFP available to potential 
subconsultants will meet this requirement. At the time a proposer utilizes the BAVN's 
BIP Outreach notification function, the required information will automatically be included 
in the notification. Proposers will not be able to utilize the BAVN's BIP Outreach 
notification function if there are less than fifteen (15) calendar days prior to the RFP 
response submittal deadline. City staff will access the BAVN and verify compliance with 
this indicator after the RFP submission deadline. 

16 I NEGOTIATED IN GOOD FAITH 

The proposer has responded to every unsolicited offer sent by a Registered 
Subcontractor using BAVN and has evaluated in good faith bids or proposals submitted 
by interested MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Proposers must not 
unjustifiably reject as unsatisfactory a bid or proposal offered by a Registered 
Subcontractor, as determined by the Awarding Authority. The proposer must submit a 
list of all subcontractors for each item of work, including dollar amounts of potential work 
for MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs, and a copy of any and all bids or 
proposals received. This list must include an explanation of the evaluation that lead to 
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the bid or proposal being rejected and the explanation must have been communicated to 
the subcontractor using BAVN. 

Required Documentation: 

a) Schedule A MBEIWBE/SBE/EBEIDVBE/OBE Subconsultants Information Form; 
b) An online Summary Sheet organized by work area, listing the following: 

1) The responses and/or bids received; 
2) The name of the subconsultant who submitted the bid/quote; 
3) A brief reason given for selection/non-selection as a subconsultant; 

c) Copies of all potential MBEIWBE/SBE/EBE/DVBE/OBE bids or quotes received must be 
submitted prior to award of a contract by the City; 

The reasons for selection/non-selection should be included in the notes section of the 
online Summary Sheet. If the proposer elects to perform a listed work area with its own 
forces, they must include a bid/quote for comparison purposes and an explanation must 
be provided and included on the summary sheet. All bids/quotes received, regardless 
of whether or not the proposer outreached to the subconsultant, must be submitted 
and included on the on-line Summary Sheet. To that extent, the City expects the 
proposer to submit a bid from each subconsultant listed on the online Summary Sheet, 
including those listed on the proposer's Schedule A. All potential subcontractors with 
whom the bidder has had contact outside of the BAVN must be documented on the 
online Summary Sheet. 

The summary sheet must be performed using the BAVN's BIP Outreach system and 
must be submitted by 4:30 p.m. on the first calendar day following the day of the RFP 
response submittal deadline. If a bid/quote is submitted by a firm that is not registered 
with the BAVN, the proposer is required to add that firm to their summary sheet. A 
proposer's failure to utilize the BAVN's summary sheet function will result in their RFP 
response being deemed non-responsive. 

Note: Staff will request copies of all of the bids/quotes received as part of the BIP 
Outreach evaluation process. Proposers must have a bid/quote from each potential 
subconsultant listed on their Schedule A prior to submission of the Schedule A. The 
submission of the Schedule A is outlined in G herein. Proposers are encouraged to 
submit all of their bids/quotes with their RFP response submittal. Proposers will not be 
able to edit their summary sheet on the BAVN's BIP Outreach summary sheet function 
after 4:30 p.m. on the first calendar day following the day of the RFP response submittal 
deadline. City staff will access the BAVN and verify compliance with the summary 
sheet provision of this indicator after the RFP submission deadline. Proposers are 
required to have each of the subconsultants on their Schedule A registered on the BAVN 
prior to being awarded the contract. 

17 1 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE 

Each notification by the proposer shall also include an offer of assistance to interested 
potential MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of 
credit, and insurance required by the Awarding Authority or proposer. 
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Required Documentation: Include in Indicator 4, information about the proposer's 
efforts to assist with bonds, lines of credit and insurance. The notification must be 
performed using the BAVN's BIP Outreach system. 

Note: At the time a proposer utilizes the BAVN's BIP Outreach notification function, the 
required information will automatically be included in the notification. Proposers will not 
be able to utilize the BAVN's BIP Outreach notification function if there are less than 
fifteen (15) calendar days prior to the RFP response submittal deadline. Proposers will 
be given an opportunity to include their own customized statements when utilizing the 
notification function. However, the City will take into consideration the wording and may 
deem a proposer non-responsive if the wording seriously limits potential subconsultant 
responses or is deemed contrary to the intent of this indicator. City staff will access the 
BAVN and verify compliance with this indicator after the RFP submission deadline. 

The proposer shall submit completed SIP Outreach documentation either via the SAVN's 
BIP Outreach system or prior to award. as specified for each indicator. The Awarding 
Authority in its review of the SIP Outreach documentation may request additional 
information to validate and/or clarify that the BIP Outreach submission was adequate. 
Any additional information submitted after the response due date and time will be treated 
at a higher level of scrutiny and may require third Party documentation in order to 
substantiate its authenticity. Such information shall be submitted promptly upon request 
by the Awarding Authority. 

D. AWARD OF CONTRACT 

The Awarding Authority reserves the right to reject any and all RFP responses. The 
award of a contract will be to the responsive, responsible proposer whose proposal 
complies with all requirements prescribed herein. This includes compliance with the 
required Business Inclusion Program Outreach. A positive and adequate demonstration 
to the satisfaction of the Awarding Authority that a BIP Outreach to include 
MBEIWBE/SSE/EBE/DVBE/OBE subconsultants' participation was made is a condition 
for eligibility for award of the contract. 

In the event that the Awarding Authority considers awarding away from a proposer 
because of the proposer's failure to supply adequate BIP Outreach documentation, the 
Awarding Authority shall afford the proposer an opportunity to present further evidence 
to the Awarding Authority prior to a public hearing of the proposer's BIP Outreach 
evaluation. 

E. SUBCONSULTANT SUBSTITUTION 

In addition to the requirements set forth in the provisions pertaining to the listing of 
subconsultants, the following shall apply for the purpose of this program: 

1. Substitution During Contract Duration: The contract award requires that the level 
of all subconsultant participation shall be maintained throughout the duration of 
the contract. To this extent, any unapproved reduction in the listed subcontract 
amount will be considered an unauthorized substitution. 
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a. The Consultant shall request approval of the Awarding Authority for all 
sUbstitutions of bid-listed (Schedule A) subconsultants. 

b. The request shall be in writing and submitted to the designated Project 
Manager for the Awarding Authority. The request shall give the reason 
for the substitution, the name of the subconsultant and the name of the 
replacement. 

2. MBEIWBE/SBE/EBEIDVBE/OBE Subconsultant Substitution: The Awarding 
Authority requires that whenever the Consultant seeks to substitute a bid-listed 
(Schedule A) subconsultant, the ConSUltant must make a BIP Outreach to 
replace the subconsultant. 

a. The Consultant shall contact some of each of the following: certified MBE, 
certified WBE, certified SBE, certified EBE, certified DVBE, and OBE sub­
bid prospects from each trade for which sub-bid/subconsulting work is 
available and document the following for submittal: 

1) Name of company contacted; contact person and telephone 
number; date and time of contact. 

2) Response for each item of work which was solicited, including 
dollar amounts. 

3) Reason for selection or rejection of sub-bid prospect. 

4) In the event that the Consultant is unable to find some certified 
MBE, certified WBE, certified SBE, certified EBE, certified DVBE, 
and OBE sub-bid prospects fore each trade, the ConSUltant 
should contact the Office of Contract Compliance at (213) 847-
2684 for assistance prior to certifying under penalty of perjury that 
it was unable to fully meet this requirement. 

3. In the event that a subcontract is reduced due to a project change that will not 
be specified in a change order, the Consultant shall request approval for 
reducing the subcontract by documenting the following for submittal: 

a. The name of the company for which the subcontract reduction is 
requested and the dollar amount of the reduction. 

b. The reason for the reduction. Specific details should be given in order 
for the Consultant's request to be processed promptly. 

c. The Consultant shall submit all documentation to the Awarding 
Authority's Project Manager. 

F. SUB-AGREEMENT FALSIFICATION 

Falsification or misrepresentation of a sub-agreement as to company name, contract 
amount and/or actual work to be done by the sub-bidder/subconsultant will result in 
sanctions set forth in provisions pertaining to listing of sUbconsultants. 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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RFP EXHIBIT D 
G. SUBMITTAL DOCUMENTS 

1. MBEIWBE/SBE/EBE/DVBE/OBE Subcontractors Information Form (Schedule 
A) 

Proposers shall submit with their proposal the 
MBEIWBE/SBE/EBEIDVBE/OBE Subcontractors Information Form, provided 
here in as Schedule A. The proposer shall list itself and the names and 
addresses of all firms to be used with a complete description of work or 
supplies to be provided by each, and the description of work to be performed. 

2. MBEIWBE/SBE/EBEIDVBE/OBE Utilization Profile (Schedule B) 

During the term of the contract, the consultant must submit the 
MBEIWBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule B) when 
submitting the Monthly Remittance Advice to the City. 

3. Final Subcontracting Report (Schedule C) 

Upon completion of the project, a summary of these records shall be prepared 
on the "Final Subcontracting Report" form (Schedule C) and certified correct 
by the consultant or its authorized representative. The completed form shall 
be furnished to the Awarding Authority within 15 working days after completion 
of the contract. 

H. RESPONSIBILITY FOR IMPLEMENTATION AND MONITORING 

The Awarding Authority which acts as the City's Project Manager for the resulting 
contract will be the responsible entity for proper implementation and monitoring of the 
policy. 

I. AWARD OF CONTRACT 

Nothing herein restricts the discretion of the Awarding Authority to reject all proposals 
in accordance with Charter Section 371. 

Rev. 07/01111 (Citywide RFP - SAVN SIP) 
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RFP EXHIBIT D 
SCHEDULE A 

CITY OF LOS ANGELES 
MBEIWBE/SBEIEBEIDVBE/OBE SUBCONTRACTORS INFORMATION FORM 

(NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY, SIGN ALL SHEETS) 

I Project Title 

Proposer Address 

Contact Person PhonelFax 

LIST OF ALL SUBCONSULTANTS (SERVICE PROVIDERSISUPPLIERSIETC.) 

NAME, ADDRESS, TELEPHONE NO. OF DESCRIPTION OF WORK OR MBEIWBEI CALTRANSI DOLLAR VALUE 
SUBCONSULTANT SUPPLY SBEIEBEI CITYIMTA OF SUBCONTRACT 

DVBE/OBE CERT. NO. 

PERCENTAGE OF MBEIWBE/SBEIEBEmVBE/OBE 
PARTICIPATION 

DOLLARS PERCENT 
Signature of Person Completing this Form 

TOTAL MBE AMOUNT $ 

TOTAL WBE AMOUNT $ 

TOTAL SBE AMOUNT $ 

TOTAL EBE AMOUNT $ 

TOTAL DVBE AMOUNT $ 

TOTAL OBE AMOUNT $ 

BASE BID AMOUNT $ 

% 

% 

% Printed Name of Person Completing this Form 

% 

% 

% 
Title 

MUST BE SUBMITTED WITH PROPOSAL 
SCHEDULEB 

CITY OF LOS ANGELES 

Date 

Rev. 07101111 (Citywide RFP - BAVN BIP) 
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RFP EXHIBIT D 
MBEIWBE/SBEIEBEIDVBE/OBE UTILIZATION PROFILE 

I Project Title I Contract No. 

Consultant Address 

Contact Person PhoneJFax 

CONTRACT AMOUNT THIS INVOICE AMOUNT INVOICED TO DATE AMOUNT 
(INCLUDING AMENDMENTS) (INCLUDE THIS INVOICE) 

MBEIWBE/SBEIEBEIDVBE/OBE SUBCONTRACTORS (LIST ALL SUBS) 

NAME OF MBE/WBEI ORIGINAL THIS INVOICE INVOICED TO DATE SCHEDULED 
SUBCONTRACTOR SBEIEBEI SUBCONTRACT (AMOUNT NOW (INCLUDE THIS PARTICIPATION 

DVBE/OBE AMOUNT DUE) INVOICE) TO DATE 

CURRENT PERCENTAGE OF MBE/WBE/SBEIEBEIDVBE/OBE Signature of Person Completing this Form: 
PARTICIPATION TO DATE 

DOLLARS PERCENT 

TOTAL MBE PARTICIPATION $ % Printed Name of Person Completing this Form: 

TOTAL WBE PARTICIPATION $ % 

TOTAL SBE PARTICIPATION $ % 

TOTAL EBE PARTICIPATON $ % Title: Date: 

TOTAL DVBE PARTICIPATION $ % 

TOTAL OBE PARTICIPATION $ % 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 
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SCHEDULEC 
CITY OF LOS ANGELES 

RFP EXHIBIT D 

FINAL SUBCONTRACTING REPORT 

Project Title Contract No. 

Company Name Address 

Contact Person I Phone 

Name, Address, Telephone No. of aU Description of Work or MBEIWBEI Original Dollar Actual Dollar 
SBEIEBEI Value of Value of Subconsultants Listed on Schedule B Supply DVBE/OBE Subcontract Subcontract* 

* If the actual doHar value differs from the original doHar value, explain the differences and give details. 

Total DoUars Achieved Pledged Total Dollars Achieved Pledged 
Levels Levels Levels Levels 

MBE Participation WBE Participation 

SBE Participation EBE Participation 

DVBE Participation OBE Participation 

Signature of Person Completing this Form Printed N arne Title Date 

SUBMIT WITHIN 15 DAYS OF PROJECT COMPLETION 

Rev. 07/01/11 (Citywide RFP - BAVN BIP) 

16 
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RFP EXHIBIT D 

SECTION H 

MUNICIPAL LOBBYING ORDINANCE (MLO) 

The City's Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and 
entities to register with the City Ethics Commission and requires public disclosure of certain 
lobbying activities, including money received and spent. Additionally, for all construction 
contracts, public leases, or licenses of any value and duration; goods or service contracts with a 
value greater than $25,000 and a term of at least three (3) months, each bidder/proposer must 
submit with its bid a certification, on a form (CEC Form 50) prescribed by the City Ethics 
Commission, that the bidder acknowledges and agrees to comply with the disclosure 
requirements and prohibitions established in the Los Angeles Municipal Lobbying Ordinance, if 
the bidder qualifies as a lobbying entity. A copy of the ordinance can be found at: 

http://ethics.lacity.org/pdfllawsllaw mlo.pdf 

INSTRUCTIONS: 

a. All proposers must complete the enclosed Bidder Certification form (CEC Form 50) 
and submit with the proposal. 



RFP EXHIBIT D 

I .r~ E-th-I-C8-C-~-m-m-18-s~lo-n------c_-.~-------,~--------·-----------l 

'[ ~~~~:r~~4=:.,tr;:!Dr Bidder Certification 
Los Angeles, CA 90012 C C I 

I' I11III11"8 ! I' M_ all Stop 129 E Form 50 I 
......... I. (213) 978-1960 

-----------------------.~,--~~-------~--~~ 

This form must be submitted to the awarding authority with your bid 
or proposal for the contract noted below. Please write legibly. 

[JOriginal filing D Amended filing (original signed on ______ ; last amendment signed on _____ --J) 

BidlContractlBAVN Number: 

I Name of Bldde" 

I AddreS$: 

I Email: 

CERTIFICATION 

I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to represent: 

A. I am a person or entity that is applying for a contract with the City of Los Angeles. 

B. The contract for which I am applying is an agreement for one of the following: 
1. The perfonnance of work or service to the City or the public; 
2. The provision of goods. equipment. materials, or supplies; 
3. Receipt of a grant of City financial assistance for economic development or job growth, as further described 

in Los Angeles Administrative Code § 10.40.1 (h); or 
4. A public lease or license of City property where both of the following apply, as further described in Los 

Angeles Administrative Code § 10.37.1 (0: 
a. I provide services on the City property through employees, sublessees, sublicensees, contractors, or 

subcontractors, and those services: 
i. Are provided on premises that are visited frequently by substantial numbers ofthe public; or 
ii. Could be provided by City employees If the awarding authority had the resources; or 
iii. Further the proprietary interests of the City, as determined in writing by the awarding authority. 

b. I am not eligible for exemption from the City's living wage ordinance, as eligibility is described In Los 
Angeles Administrative Code § 10.37.1(O(b). 

C. The value and duration of the contract for which I am applying is one of the following: 
1. For goods or services contracts-a value of more than $25,000 and a term of at least three months; 
2. For financial assistance contracts-a value of at least $100,000 and a tenn of any duration; or 
3. For construction contracts, public leases, or licenses-any value and duration. 

D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los 
Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Municipal Code § 
48.02_ 

i I certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the 
I information in this form is true and complete. 
I 

I Date: Signature: _______________ _ 

Name: ______________________________________ _ 

Title: 

Revised February 2014 Los Angeles Municipal Code § 4B.09(H) 1 or 1 



Los Angeles Administrative Code S 10.40.1 

(h) '''City Financial Assistance Recipient" means any person who receives from the City 
discrete financial assistance in the amount of One Hundred Thousand Dollars 
($100,OOO.OO) or more for economic development or job growth expressly articulated 
and identified by the City, as contrasted with generalized financial assistance such as 
through tax legislation. 

RFP EXHIBIT D 

Categories of such assistance shall include, but are not limited to, bond financing, planning assistance, tax 
increment financing exclusively by the City, and tax credits, and shall not include assistance provided by the 
Community Development Bank. City staff assistance shall not be regarded as financial assistance for 
purposes of this article. A loan shall not be regarded as financial assistance. The forgiveness of a loan 
shall be regarded as financial assistance. A loan shall be regarded as financial assistance to the extent of 
any differential between the amount of the loan and the present value of the payments thereunder, 
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C. Sections 1274(d), 
7872(f). A recipient shall not be deemed to include lessees and sublessees. 

Los Angeles Administrative Code S 10.37.1 

(I) "Public lease or license". 

(a) Except as provided in (I)(b), 'Public lease or license" means a lease or license of City property on 
which services are rendered by employees of the public lessee or licensee or sublessee or 
sublicensee, or of a contractor or subcontractor. but only where any ofthe following applies: 

(1) The services are rendered on premises at least a portion of which is visited by 
substantial numbers of the public on a frequent basis (including, but not limited to. 
airport passenger terminals, parking lots. golf courses. recreational facilities); or 

(2) Any of the services could feasibly be performed by City employees if the awarding 
authority had the requisite financial and staffing resources; or 

(3) The DAA has determined in writing that coverage would further the proprietary 
interests of the City. 

(b) A public lessee or licensee will be exempt from the requirements of this article 
subject to the following limitations: 

(1) The lessee or licensee has annual gross revenues of less than the annual 
gross revenue threshold, three hundred fifty thousand dollars ($350.000). from business 
conducted on City property; 

(2) The lessee or licensee employs no more than seven (7) people total in the 
company on and off City property; 

(3) To qualify for this exemption, the lessee or licensee must provide proof of its gross revenues 
and number of people it employs in the company's entire workforce to the awarding authority 
as required by regulation; 

(4) Whether annual gross revenues are less than three hundred fifty thousand dollars ($350.000) 
shall be determined based on the gross revenues for the last tax year prior to application or 
such other period as may be established by regulation; 

(5) The annual gross revenue threshold shall be adjusted annually at the same rate and at the 
same time as the living wage is adjusted under section 10.37.2 (a); 

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if the 
company's entire workforce worked an average of no more than one thousand two-hundred 
fourteen (1,214) hours per month for at least three-fourths (314) of the time period thet the 
revenue limitation is measured; 

(7) Public leases and licenses shall be deemed to include public subleases and 
sublicenses; 

(B) If a public lease or license has a term of more than two (2) years. the exemption granted 
pursuant to this section shall expire after two (2) years but shall be renewable in two-year 
increments upon meeting the requirements therefor at the time of the renewal application or 
such period established by regulation. 
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RFP EXHIBIT 0 

SECTION I 

PROHIBITED CONTRIBUTORS - CEC FORM 55 

The Los Angeles City Charter section 470(c)(12) prohibits proposers of contracts projected to 
be worth $100,000 or more and that require City Council approval, from making campaign 
contributions to any elected City official, candidate for elected City office, or City committee 
controlled by an elected City official or candidate. Contributions are prohibited throughout the 
bidding process and the resulting contract. 

Proposers and their principals must register with the City Ethics Commission. To do so, each 
proposer must submit with its bid a certification, on a form (CEC Form 55) prescribed by the City 
Ethics Commission. By doing so, the proposer acknowledges and agrees to comply with the 
requirements and prohibitions established in the Los Angeles City Charter. 

In addition, any subcontractors who are projected to do $100,000 worth of work or more on the 
contract are required to adhere to the same requirements. Said subcontractors and their 
prinCiples must be notified of the City Charter requirements and prohibitions and must be 
included on CEC Form 55 (Schedule B) 

INSTRUCTIONS: 

a. All proposers must complete the enclosed Prohibited Contributors form (CEC Form 
55) and submit with the proposal. 

b. All of proposer's subcontractors who are projected to do $100,000 worth of work or 
more must be included on CEC Form 55 (Schedule B). 
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a;1~"-~ 
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200 N Spring Street Prohibited Contributors (Bidders) City H.U- 24th Floor 
Los Angeles, CA 90012 

FormS5 (213) 878·1980 
ethlcs.lllc/ty.org 

This form must be completed in its entirety and submitted with your bid or proposal to the City 
department that is awarding th6 contract. Failure to submit a completed form may affect your bid or 
proposal, If you have questions about this form, please contact the Ethics Commission. 

D Original filing [] Amended filing (original signed on ; last amendment signed on ) 

1-""" Numb., ......................... " II Date Bid Subon_, 

I 
I Descriptio. of Con ......... "" ............ ....,.." 

I I City Department Awarding the Contract: 

I 
BIDDER INFORMATION 

Name: 

Address: 

Email: Phone: 

SCHEDULE SUMMARY 
Please complete all three of the following: 

1. SCHEDULE A - Bidder's Principals (check one) 

0 The bidder Is the individual listed above and has rio other principals (Schedule A is not 
required). 

0 The bidder is the individual listed above or an entity and has other principals, who are listed on 
the attached Schedule A pages. 

2. SCHEDULE B - Subcontractors and Their Principals (check one) 

0 The bidder has no subcontractors on this bid or proposal whose subcontracts are worth 
$100,000 or more (Schedule B is not required). 

0 The bidder has one or more subcontractors on this bid or proposal with subcontracts worth 
$100,000 or more, and those subcontractors and their prinCipals are listed on the attached 
Schedule B pages. 

3, TOTAL NUMBER OF PAGES SUBMITTED (including this cover page): 

BIDDER'S CERTIFICATION 
I certify that I understand, will comply with, and have notif'Htd my principals and subcontnlctors of the I8qulrements and 
I8strlctlons in Los Angeles City Cha~r section 47D(c)(f2) and any refated ordinances. I certify under penalty of perjuty under 
the laws of the City of Los Angeles and the state of CaNfomia that the Information provided on this form and the attached pages 
;s true and complete to the best of my knowledge end be/lBf. 

Date: Signature: 

Name: 

Title: 

Revised February 2016 Loa Angeles City Charter § 470(<:)(12) Page 1 of3 
Los Angeles Municipal Code §§ 49.7.35(8)(3). (4) 
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f[J;; I··i .. ~.c.;;;,mi;;';;;; ! 200 N Spring Street 
City Hall- 24th Floor 
Los Angeles. CA 90012 
(213) 978·1960 
ethlcs.laclty.org 

---""- .' 

Prohibited Contributors (Bidders) I 
Form 55 

A 

I SCHEDULE A -- BIDDER'S PRINCIPALS 
Please identify the names and titles of al/ of the bidder's principals (attach additional sheets if 
necessary). Principals include a bidder's board chair, president, chief executive officer, chief 
operating officer, and individuals who selVe in the (unctional equivalent of one or more of those 
positions. Principals also include individuals who hold an ownership interest in the bidder of at least 
20 percent and employees of the bidder who are authorized by the bid or proposal to represent the 

I bidder before the City. 

o Check this box if additional Schedule A pages are attached. 

Title: --------------------------I Name: ___________ __ 

Address: ___________________________ _ 

Name: ______________ _ Title: _____________ _ 

Addre~:, ___________________________ _ 

Name: _____________ _ TItle: _____________ _ 

Addre~: ________________________________ _ 

Name: ______________ _ TItle: _____________ _ 

Address: ____________________________ _ 

I 

I 
Name: ______________ _ 

Address: ___________________________ _ 
Title: -----------------

Name: ______________ _ Title: --------------------------Address: ___________________________________ _ 

Name: _____________ _ Title: _______________________ _ 

Addre~: ______________________________ _ 

Name: ______________ _ Title: _____________ _ 

Address: ____________________________ _ 

Name: ________________ _ Tide: ----------------
Address: ___________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: ___________________________ _ 

Name: _____________ _ Title: _____________ _ 

Add~: ____________________________ _ 

Revised Februllry 2016 Los Angeles City Charter § 470(c)(12) Page 2 of 3 
Loa Angeles Municipal Code §§ 49.7.35(8)(3), (4) 



RFP EXHIBIT D 

litl ~~--~ 200 N Spring Street 
City Hafl- 24th Floor 
Los Angeles, CA 90012 
(213) 978-t960 
ethlca.laclty.org 

Prohibited Contributors (Bidders) 
Form 55 

SCHEDULE B - SUBCONTRACTORS AND THEIR PRINCIPALS 
Please identify all subcontractors whose subcontracts are worth $100,000 or more. Separate 
Schedule B pages are required for each subcontractor who meets that threshold. 

Subcontmctor. ____________________________ _ 

Add~ss: _____________________________________________________ __ 

Check one of the fo/Iowing; 

o The subcontractor listed above is an individual and has no other principals. 

D The subcontractor listed above is an individual or an entity and has principals, and their names and 
titles are identified below (attach additional sheets if necessary). Principals include a sub­
contractor's board chair, president, chief executive officer, chief opemting officer, and individuals 
who serve in the functional equivalent of one or more of those positions. Principals also include 
individuals who hold an ownership inte~st in the subcontractor of at least 20 percent and 
employees of the subcontractor who are authorized by the bid or proposal to represent the 
subcontractor before the City. 

D Check this box if additional Schedule B pages are attached. 

Name: ______________________ _ Title: _____________ _ 

Address: _____________________________ __ 

Name: ______________ _ Title: _____________ _ 

Add~ss: _______________________________________________ __ 

Name: _________________________ _ Title: _______________ _ 

Address: ___________________________ _ 

Name: ______________ _ Title: _____________ _ 

Address: ____________________________ __ 

Name: ______________ _ Trtle: _____________ _ 

Add~ss: _________________________________ _ 

Name: ___________________ _ Title: _____________ _ 

Address: ___________________________________ __ 

Name: ______________________ _ Title: _______________ _ 

Address: ______________________________________ _ 

Name: _______________ _ Title: _____________ _ 

Address: ___________________________________ __ 

ReviSed February 2016 Los Angeles City Charter § 470{cX12) Page 30f3 
Los Angeles Munidpal Code §§ 49.7.35{B)(3), (4) 
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SECTION I 

FORM W-g 
REQUEST FOR TAXPAYER IDENTIFICATION 

NUMBER (TIN) AND CERTIFICATION 

RFP EXHIBIT D 

The Department requires Form W-9, "Request for Taxpayer Identification Number (TIN) and 
Certification," from all entities (vendors, operators, concessionaires, etc.) doing business with 
the Department in order for the Department to conduct financial transactions with said entities, 
such as returning proposal deposits or processing payments. 

INSTRUCTIONS: 

a. All proposers must submit Form W-9 with the proposal. The name listed on Form W-
9 must match the proposer's legal business name as listed on the Proposer's 
Signature Declaration and Affidavit. The most recent Form W-9, along with 
instructions for completing the form, can be found at http://www.irs.gov/Forms-&­
Pubs. 
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RFP EXHIBIT D 

SECTION K 

IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 

In accordance with California Public Contract Code Sections 2200-2208, all proposers 
submitting proposals for, entering into, or renewing contracts with the City of Los Angeles for 
goods and services estimated at $1,000,000 or more are required to complete, sign, and submit 
the Iran Contracting Act of 2010 Compliance Affidavit. 

For more information, proposers can visit the State of California, Department of General 
Services, Office of PoliCies, Procedures, and Legislation (OPPL) website at 
www.dgs.ca. gov/pd/Resources/PDLeg islation. aspx. 

INSTRUCTIONS: 

a. All proposers to contracts that apply to the Iran Contracting Act of 2010 must sign 
and submit the affidavit with their proposal. 



RFP EXHIBIT 0 

IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 
(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC § 
2201 (q)). The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting 
proposals for, or entering into or renewing contracts with public entities for goods and services of one million dollars 
($1,000,000) or more (PCC § 2203(a)). A bidder who "engages in investment activities in Iran" is defined as either: 

1. A bidder providing goods or services of twenty million dollars ($20,000,000) or more in the energy sector of Iran, 
including provision of oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to 
transport oil or liquefied natural gas, for the energy sector of Iran; or 

2. A bidder that is a financial institution (as that term is defined in 50 U.S.C. § 1701) that extends twenty million dollars 
($20,000,000) or more in credit to another person, for 45 days or more, if that person will use the credit to provide goods 
or services in the energy sector in Iran and is identified on a list created by the California Department of General 
Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in Iran. 

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not 
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran 
in violation of the Iran Contracting Act of 2010. 

California law establishes penalties for providing false certifications, including civil penalties equal 
to the greater of $250,000 or twice the amount of the contract for which the false certification 
was made; contract termination; and three-year ineligibility to bid on contracts (PCC § 2205). 

To comply with the Iran Contracting Act of 2010, the bidder shall provide its vendor or financial institution name, and City 
Business Tax Registration Certificate (BRTC) if available, in completing ONE of the options shown below. 

OPTION #1: CERTIFICATION 
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial 
institution identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons 
engaged in investment activities in Iran and is not a financial institution extending twenty million dollars ($20,000,000) or more 
in credit to another person or vendor, for 45 days or more, if that other person or vendor will use the credit to provide goods or 
services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities in 
Iran. 

Vendor NameiFinancial Institution (printed) I BTRC (or nla) 

By (Authorized Signature) 

Print Name and Title of Person Signing 

Date Executed I City Approval (Signature) (Print Name) 

OPTION #2: EXEMPTION 
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment activities 
in Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for 
goods and services. If the bidder or financial institution identified below has obtained an exemption from the certification 
requirement under the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach 
documentation demonstrating the exemption approval. 

Vendor NamelFlnanclallnstltution (printed) I BTRC (or nla) 

By (Authorized Signature) 

Print Name and Title of Person Signing 

Date Executed I City Approval (Signature) (Print Name) 
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SECTION II 

Compliance Documents to be Submitted by Selected Proposer 
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CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT 

RFP EXHIBIT 0 

The undersigned certifies, that to the best of his/her knowledge and belief, that: 

1 . The Contractor/Borrower/Agency (hereafter Contractor) is in compliance 
with and will continue to comply with the Americans with Disabilities Act 42 
U.S.C. 12101 et. seq. and its implementing regulations. 

2. The Contractor will provide for reasonable accommodations to allow 
qualified individuals with disabilities to have access and participate in its 
programs, services and activities in accordance with the provisions of the 
Americans With Disabilities Act. 

3. The Contractor will not discriminate against persons with disabilities nor 
against persons due to their relationship or association with a person with 
a disability. 

4 . The Contractor will require that the language of this certification be 
included in the award documents for all subawards at all tiers (including 
subcontracts, subgrants, and contracts under grants, loans and 
cooperative agreements) and that all subrecipients shall certify and 
disclose accordingly. 

5. This Certification is a material representation of fact upon which the City 
relied when entering into this agreement. 

AGREEMENT NUMBER: 

CONTRACTOR: 

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

SIGNATURE DATE 
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BUSINESS'TAX REGISTRAnON CERTIFICATE NUMBER 
OR BUSINESS TAX EXEMPTION NUMBER FORM 

RFP EXHIBIT 0 

All persons who do business with or within the City of Los Angeles, must first file with the 
Department of Finance (TaxlPermlt Division). and obtain from that office a Business Tax 
Registration Certificate account number (BTRC) or Vendor Registration Number (VRN). 
Registration Is renewable annually. For further Information, contact the Tax and Permit 
Division located at 200 N. Spring St, Rm 101, Los Angeles. CA 90012 (213) 473-5901. 

(Authority: Article 1, Chapter 2, Section 21.00 et seq. - LAMe) 

Company Name: ___________ -'--___________ _ 

Enter your current Business Tax Registration or Vendor Registration Number: 

Old format: 

New format: 

State effective dates here:, _______ to _______ _ 

If you have an appllc'atlon pending in the Department of Finance, and have not as yet 
received your number, a copy of your application must be submitted with your bid. 
proposal or agreement. 

If you have received an exemption from the Department of Finance. provide an 
explanation for the exemption and the exemption number. 

Exemption Number: 
I I I I I I -I 

Explanation: 

BTRC Rev. 04107 
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RFP EXHIBIT D 

City of Los Angeles 
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

The undersigned hereby agrees that ______ ----c:-:--_::-::--:--_____ will: 
Name of Business 

1. Fully comply with all applicable State and Federal employment reporting 
requirements for it employees. 

2. Fully compiy with and impiement ail iawfuliy served 'Wage and Earnings 
Assignment Order and Notices of Assignment. 

3. Certify that the principal owner{s) of the business are in compliance with any 
Wage and Earnings Assignment Orders and Notices of Assignment applicable to 
them personally. 

4. Certify that the business will maintain such compliance throughout the term of the 
contract. 

5. This certification is a material representation of fact upon which reliance was 
placed when the parties entered into this transaction. 

6. The undersigned shall require that the language of this Certification be included 
in all subcontractors and that subcontractors shall certify and disclose 
accordingly. 

To the best of my knowledge, I declare under penalty of perjury that the foregoing is 
true and was executed at: 

City/County/Stale 

Date 

Name of Business Address 

Signature of Authorized Office or Representative Print Name 

Title Telephone Number 
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CITY OF LOS ANGELES 
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE 

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) 
provides that, unless specifically exempt, City contractors working under service contracts of at least 
$25,000 and three months, contracts for services and for purchasing goods and products that involve a 
value in excess of twenty-five thousand dollars ($25,000) and a term in excess of three months are 
covered by this Article; and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shall comply with all applicable 
provisions of the Ordinance. Upon award of a City contract, public lease, public license, financial 
assistance or grant, the contractor, public lessee, public licensee, City financial assistance recipient, or 
grant reCipient, and any its subcontractor(s), shall submit this Pledge of Compliance to the awarding 
authority. 

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following 
provisions: 

(a) To comply with all federal, state, and local laws in the performance of the contract, including but not 
limited to laws regarding health and safety, labor and employment, wage and hours, and licensing 
laws, which affect employees. 

(b) To notify the awarding authority within 30 calendar days after receiving notification that any 
governmental agency has initiated an investigation which may result in a finding that the contractor 
did not comply with any federal, state, or local law in the performance of the contract, including but 
not limited to laws regarding health and safety, labor and employment, wage and hours, and licensing 
laws, which affect employees. 

(c) To notify the awarding authority within 30 calendar days of all findings by a governmental agency or 
court of competent jurisdiction that the contractor has violated any federal, state, or local law in the 
performance of the contract, including but not limited to laws regarding health and safety, labor and 
employment, wage and hours, and licensing laws which affect employees. 

(d) If applicable, to provide the awarding authority, within 30 calendar days, updated responses to the 
Responsibility Questionnaire if any change occurs which would change any response contained 
within the Responsibility Questionnaire and such change would affect the contractor's fitness and 
ability to continue the contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors 
of a public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services 
on the leased or licensed premises) shall comply with all federal, state, and local laws in the 
performance of the contract, including but not limited to laws regarding health and safety, labor and 
employment, wage and hours, and licensing laws, which affect employees. 

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors 
of a public lessee, licensee, sublessee, sublicensee that perform or assist in performing services on 
the leased or licensed premises) submit a Pledge of Compliance. 

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors 
of a public lessee, licensee, sublessee, or sublicensee that perform or assist in performing services 
on the leased or licensed premises) shall comply with paragraphs (b) and (c). 

Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination. 

Company Name, Address and Phone Number 

Signature of Officer or Authorized Representative Date 

Print Name and Title of Officer or Authorized Representative 

Awarding City Department Contract Number 

SRIS/CRO-3, Pledge of Compliance (Rev. 5/07/2014) 
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RFP EXHIBIT D 

LOS ANGELES RESIDENCE INFORMATION 

The City Council in consideration of the importance of preserving and enhancing the economic base 
and well-being of the City encourages businesses to locate or remain within the City of Los Angeles. 
This is important because of the jobs businesses generate and for the businesses taxes they remit. The 
City Council, January 7, 1992, adopted a motion that requires proposers to state their headquarter 
address as well as the percentage of their workforce residing in the City of Los Angeles. 

Organization: ______________________ _ 

I. Corporate or Main Office Address 

II. Total Number of Employees in the Organization: _____ _ 

Ill. Percentage of the Proposer's Total Workforce Employed within the City Of Los Angeles: 

________ ; Percentage Residing in the City: _________ _ 

IV. Address of any Branch Offices Located within the City of Los Angeles and Total Number 
Employed in each Los Angeles Branch: 

V. Percentage ofthe Workforce in each Los Angeles Branch Office that is Employed within 

the City: ________ ; Percentage Residing in the City: ______ _ 
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RFP EXHIBIT D 

LWO - SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM 
REQUIRED DOCUMENTATION FOR ALL SUBCONTRACTS SUBJECT TO LWO 

LW-5 

This form must be signed within 90 DAYS of the execution of the subcontract and RETAINED by 
the PRIME CONTRACTOR. 

TO BE FILLED OUT BY THE PRIME CONTRACTOR: 

1. Company Name: Company Phone Number: ________ _ 
2. Company Address: _______________________________________ _ 
3. Awarding Department: _____________________________________________ _ 
4.Pr~~Name: ____________________________________________________ _ 

IF A SUBCONTRACTOR FAILS TO COMPLETE AND SUBMIT THIS FORM TO PRIME CONTRACTOR ON THE CITY CONTRACT, 
THE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OF THE LWO AND SCWRO FOR FAILING TO ENSURE ITS 
SUBCONTRACTOR'S COMPLIANCE WITH THE ORDINANCES. THIS MAY RESULT IN WITHHOLDING OF PAYMENTS DUE THE 
PRIME CONTRACTOR. OR TERMINATION OF THE PRIME CONTRACTOR'S AGREEMENT WITH THE CITY. 

THE PRIME CONTRACTOR MUST INFORM THEIR SUBCONTRACTORS OF THE FOLLOWING: 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES: 

That a subcontractor (including a sublessee, a sublicensee, or a service contractor to a City financial assistance 
recipient) that works on or under the authority of an agreement subject to Living Wage Ordinance (LWO) 

must comply with all applicable provisions of the Ordinance unless specifically approved for an exemption. 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO 

EMPLOYEES: 

• As of July 1,2016, a wage of at least $11.27 per hour with health benefits of $1.25 per hour, or $12.52 per hour 
without health benefits (to be adjusted annually on July 1) (Regulation #4); 

• At least 12 compensated days off per year for sick leave. vacation or personal necessity at the employee's request 
(pro--rated for part-time employees) (Regulation #4); 

• At least 10 additional days off per year of uncompensated time off for sick leave (pro-rated for part-time 
employees) (Regulation #4); and 

• Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITe) 
and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS: 

• To permit access to work sites for authorized City representatives to review the operation, payroll and related 
documents, and to provide certified copies of the relevant records upon request by the City. 

• Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to 
comply with federal law prohibiting retaliation for union organizing (Regulation #4). Refer to the LWO Rules and 
Regulations, available from the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance (OCC) website - http://bca.lacity.org, for details regarding the wage and benefit requirements of the Ordinance. 

TO BE FILLED OUT BY THE SUBCONTRACTOR: 

1. Company Name: _____________________ Company Phone Number: ______________ _ 
2.CompanyAddress: ________________________________________ __ 

3. Type of Service Provided by Subcontractor to Prime: ____________________________ _ 

4. Amount of Subcontract: ___ -,--______ ---:_ Subcontract Start Date: _,_,_ End Date: _,_,_ 
By signing this Declaration of Compliance, the subcontractor certifies that it will comply with all applicable provisions of the SCWRO. LWO. and their 
implementing Rules and Regulations. including any amendments or revisions to the Ordinances and Regulations. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 

Form OCC/LW~, Rev. 6116 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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LWO - EMPLOYEE INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO 
EMPLOYEES: 

LW-6 

• As of July 1, 2016 a wage of at least $11.27 per hour with health benefits of $1.25 per hour, or $12.52 per hour 
without health benefits (to be adjusted annually on July 1) (Regulation #4); 

• At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee's request 
(pro-rated for part-time employees) (Regulation #4); and 

• At least 1 0 additional days off per year of uncompensated time off for personal or immediate illness only (pro-rated 
for part-time employees) (Regulation #4). Refer to the LWO Rules and Regulations, available from the Department 
of Public Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) website, for details 
regarding the wage and benefit requirements of the Ordinance. 

• Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC) 
and make available the forms required to secure advance EITC payments from the employer (Regulation #4). 

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS: 

• Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to 
comply with federal law prohibiting retaliation for union organizing (Regulation #4). 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: Email Address: 

2. STATE the number of employees working ON THIS CITY CONTRACT: 

3. ATTACH a copy of your company's 1 stpAYROLL under THIS CITY CONTRACT. 

4. INDICATE (highlight, underline) on the payroll which employees are working ON THIS CITY CONTRACT. 

5. Do you provide health benefits (such as medical, dental, vision, mental health, and disability insurance) 

to your employees? 0 Yes 0 No 

If YES, STATE how much, if any, employees pay for co-premiums: $ 

FAILURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WITHHOLDING OF PAYMENTS BY THE 
CITY CONTROLLER, OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTRACT TERMINATION. 
ALL INFORMATION SUBMITTED IS SUBJECT TO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN 
CONTRACT TERMINATION 

I understand that the employee information provided herein is confidential and will be used by the City of Los Angeles, 
Office of Contract Compliance for the purpose of monitoring the Living Wage Ordinance. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 

AWARDING DEPARTMENT USE ONLY: 

Dept: _____ Dept Contact: ________ Contact Phone: ______ Contract #: ___ _ 

Form OCC/LW.a, Rev. 6116 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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LWO - SUBCONTRACTOR INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

LW-18 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

SEcnON I: CONTRACTOR INFORMATION 

1) Company Name: Contact Person: Phone Number: 
2) Do you have subcontractors working on this City contract? DYes D No 

If NO, This form is now complete SIGN THE BOTTOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT 
If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT: 

b) Fill in PART A for EACH subcontractor in Section II, continue to Section III & IV (if applicable), AND SIGN Section V. 

SECTION II: SUBCONTRACTOR INFORMATION 

PARTB 
PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 

SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: 

I II III IV V VI 
501 One- CBA3 Oc.....,tI<>NII Small Gov. 

(e)(3)' Person Uce_4 
BlJBiness5 entity'! 

<:onndDr
2 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D D D D D D 3. Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,0007 DYes ErNo----
8. Is the length of the subcontract at least three (3) months? DYes 0 No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract IS NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D D D D D D 3. Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,0007 0 Yes D No ----
8. Is the length of the subcontract at least three (3) months? 0 Yes 0 No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D D D D D D 3. Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,OOO? 0 Yes ITNO----
8. Is the length of the subcontract at least three (3) months? 0 Yes 0 No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

Fonn OCCILW-1S, Rev. S/09 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 

1 
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SECTION II: SUBCONTRACTOR INFORMATION (continued) 

PARTB 
PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 

SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION III: 

I II '" IV V VI 
501 One- CBA3 0ecupa!l0n;I1 Small Gov. 

(C)(3)' Person Llclmse· BuslnNll6 
entity" 

Carmdtx
2 

1. Subcontractor Name: 

12. Contact Person: Phone#: 

D 0 0 D D 0 3. Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 
7. Does the subcontract exceed $25,000? 0 Yes (J"'NO---- , 
8. Is the length of the subcontract at least three (3) months? 0 Yes 0 No 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. Subcontractor Name: 
2. Contact Person: Phone#: 

D 0 D D D 0 3. Address: 
4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I End Date I I 

I 
7. Does the subcontractexceed $25,0007 0 Yes 0 No ----
8. Is the length of the subcontract at least three (3) months? 0 Yes 0 No I 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT I 
TO THE LWO. Continue onto Part B. I 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. 

SECTION III: SUBCONTRACTS SUBJECT TO 11iE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS) 
1) If you checked off any boxes in Part e, your Subcontraclor(s} is subject to the LWO, but may qualify for an LWO exemption. 

Review the exemptions below, and have your subcontractor flll out the form in the corresponding right-hand column. 
ContinLle 10 Section V, and submit this form and all supportillg documentation to the Awardlntt Department for approval. 

2) If you did NOT check any boxes in Part B or your subs DO NOT qualify for an exemption, Continue to Section IV. 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 
One-person contractors, lessee, licensee LW 13 - Departmental Exemption Form 
501 (c)(;fi non-orofit orQanization hlY!;[l.Il.!1:!! ~1X.!mIll~ 1<fm2D~-ee&nlll 1!mIr--!!iv Q!;:!1 lW!l f2~ ~m 
Occupational license required lW 10 - OCC Exemption Form 
Collective bargainina acreement w/supersession language bllR;{&lI!.lacllX g[glI!Jjj~.I<fm?D~~nxt 1!!!1!r'-d~ ~!C 1l!!.Q mnns.!<ful 
Small Business LW 26 - Small Business Exemption Form (English & Spanish) 

h .... ·J/h,_ I...-Ih. .... lIntlAv"""?nxt=ee&nxt bodv=div <lce~~ forms.cim 

Governmental Entity NONE REQUIRED. 
SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS) 

Please have EACH of your Suboontractors that ARE SUBJECT to the LWO fill out the three forms below. Submit lW-6 and lW-18 
ONLY to the Awarding Department (and supporti"tl documentation. where applicable) and RETAIN lW-5 in your office. 
1) Employee Information Form lW 6 - t:!1!~;[lls!.laci!y o!!mndex.cfm1nxt"8B&nxt IKJdEdiv <lee Ilri.Q !Qml§,cfm 
2) Subcontractor Information Fonn l W 18 - bl!l!;lIbca.laci!y.or!ltindex.~m7Dx1::u§Jm.!! OOdEdIll 2gc ~ forms·mm 
3) Subcontractor Declaration of Compliance Form (retain) lW 5 - btm:llbca.ladtv.ornn..n..v ...... '>, - e&rud OOdy,=div oce Iwo fonns.cfm 

SECTION V: SIGNATURE 

I understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles, Offioe of Contract 
Complianoe for the purpose of monitoring the Living Wage Ordinance. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone # Date 
AWARDING DEPARTMENT USE ONLY: 

I Dept: Dept Contact: Contact Phone: Contract#: 

Form OCCJLW-18, Rav.8109 

2 
OFFICE OF CONTRACT COMPLIANCE. EEOE SECTION: (213) 847·2625 
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ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM 

1 Non-Profit 501 (c)(3) Organizations: A corporation claiming exemption under Section 10.37.1 (g) of the LWO as a 
corporation organized under Section 501 (c)(3) of the United States Internal Revenue Code must provide the following 
additional documents in support of the application for exemption: 
(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-profit corporation 
organized under section 501 (c)(3) of the United States Internal Revenue Code. 
(B) An application for non-coverage or exemption, including the non-profit salary certification on the form referred to in 
Appendix A. The salary certification must list the salary of the corporation's chief executive officer (CEO), computed on an 
hourly basis, and the hourly wage rate of the lowest paid worker in the corporation. The salary of the CEO, when computed 
on an hourly basis, must be less than 8 times what the lowest paid worker is paid on an hourly basis. For purposes of this 
exemption, the "chief executive officer (CEO)" means the CEO of the 501 (c)(3) corporation that entered into the agreement 

2 One-Person Contractor: A contractor may apply for exemption under Section 10.37.1(f) of the LWO if that contractor has 
no employees. The one-person contractor shall submit an application for non-coverage or exemption to the awarding 
authority on the form referred to in Appendix A with the appropriate one-person contractor certification. If, subsequent to the 
approval of the exemption application, the contractor hires any employees, the exemption is no longer valid. Any employee 
the contractor hires becomes covered by the LWO to the extent that the employee performs work on the City agreement. In 
such cases, the contractor shall notify the awarding authority of the change in circumstances and submit to the awarding 
authority all the necessary forms to comply with the LWO reporting requirements, including the employee and subcontractor 
information forms. 

3 Exemption by Collective Bargaining Agreement - LAAC 10.37.12: An employer subject to provisions of the LWO 
may, by collective bargaining agreement (CBA), provide that the CBA, during its term, shall supersede the requirements of 
the LWO for those employees covered by the CBA. The provisions of the LWO should not be interpreted to require an 
employer to reduce the wages and benefits required by a collective bargaining agreement. All parties to the CBA must 
specifically waive in full or in part the benefits required by the LWO. An employer applying for this exemption shall submit a 
copy of the CBA. If the CBA does not specificaJly indicate that the LWO has been superseded, the employer shall submit 
written confirmation from the union representing the employees working on the agreement that the union and the employer 
have agreed to let the CBA supersede the LWO. 

(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the LWO may apply for Provisional 
Exemption from the LWO if the employer can document that: (1) the union and the employer are currently engaged in 
negotiations regarding the terms of the CBA; and (2) the issue of allowing the CBA to supersede the LWO has been 
proposed as an issue to be addressed during the negotiations. If granted, Provisional Exemption status is valid until the end 
of the negotiation process, including, if applicable, impasse resolution proceedings. During the negotiation process, the 
employer shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of the 
negotiation process, the employer shall provide the OCC with a copy of the final CSA to verify whether the LWO has been 
superseded, and the effective dates of the CBA. 

(i) If the final CBA signed by the employer and the union supersedes the LWO, the employer shall be considered to be 
exempt from the LWO's wage and benefits provisions for the time period covered by the effective dates of the superseding 
CBA. The employer remains subject to all applicable provisions of the LWO for the time period not covered by the 
superseding CBA. If the employer has not complied with the LWO requirements during the time period not covered by the 
superseding CBA, the employer shall be required to make retroactive corrections for any period of non-compliance, which 
may include making retroactive payments to affected employees for the relevant periods of non compliance. 

(ii) If the final CBA signed by the employer and the union does not supersede the LWO, the employer shall be required to 
comply with all applicable LWO requirements, including the wage and benefits provisions. Compliance shall also be 
required retroactively to the date that the employer first became subject to the LWO. If necessary, the employer shall 
provide retroactive payments to affected employees for any time period during which the employer did not comply with the 
LWO. 

4 Occupational license - LAAC 10.37.1(f): Exemptions for Employees Requiring Occupational Licenses: If an 
employer claims that the LWO does not apply to an employee pursuant to section 10.37.1 (f) because an occupational 
license is required of the employee to perform the work, the employer shall submit to the awarding authority, along with the 
application for non-coverage or exemption, a list of the employees required to possess an occupational license, the type of 
occupational license required, and a copy of the occupational license itself. An exemption granted under this provision 
exempts only the employee who must possess an occupational license to perform work on the City agreement. If an 
occupational license is not required of an employee to perform the wOrk. the employee remains covered by the LWO. 

5 Small Business Exemptions for Public Lessees and Licensees - LAAC 10.37.1(i): A public lessee or licensee 
claiming exemption from the LWO under section 10.37.1 (i) shall submit the small business application for exemption form 
referred to in Appendix A along with supporting documentation to verify that it meets both of the following reqUirements: 
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(A) The lessee's or licensee's gross revenues from all business(es) conducted on the City premises for the calendar year 
prior to the date of the application for exemption do not exceed the gross annual revenue amount set by the LWO in 
Section 10.37.1 (i). That gross revenue amount shall be adjusted annually according to the requirements of the LWO. The 
gross revenue amount used in evaluating whether the lessee or licensee qualifies for this exemption shall be 
the gross revenue amount in effect at the time the OCC receives the application for exemption. 

A public lessee or licensee beginning its first year of operation on a specific City property will have no records of gross 
annual revenue on the City property. Under such circumstances, the lessee or licensee may qualify for a small business 
exemption by submitting proof of its annual gross revenues for the last tax year prior to application no matter where the 
business was located, and by satisfying all other requirements pursuant to these regulations and the LWO. 

A lessee or licensee beginning its first year of operation as a business will have no records of gross annual revenue. Under 
such circumstances, the lessee or licensee may qualify for a small business exemption by satisfying all other requirements 
pursuant to these regulations and the LWO. 

(8) The lessee or licensee employs no more than seven (7) employees. 
(i) For purposes of this exemption, a lessee or licensee shall be deemed to employ a worker if the worker is an employee of 
a company or entity that is owned or controlled by the lessee or licensee, regardless of where the company or entity is 
located; or if the worker is an employee of a company or entity that owns or controls the lessee or licensee, regardless of 
where the company or entity is located. 

Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 10.37.1 (i) of the LWO shall be 
determined using the total number of workers employed by a/l companies or businesses which the lessee or licensee owns 
or controls, or which own or control the lessee or licensee. Control means that one company owns a controlling interest in 
another company. 

(ii) If a business operated by the lessee or licensee is part of a chain of businesses, the total number of employees shall 
include all workers employed by the entire chain of businesses unless the business operated by the lessee or licensee is an 
independently owned and operated franchise. 

(iii) A public lessee or licensee shall be deemed to employ no more than seven (7) employees if its entire workforce 
(inclusive of those employees falling within the guidelines stated in subsections (i) and (ii) immediately above) worked an 
average of no more than 1,214 hours per month for at least three-fourths of the time period that the revenue limitation 
provided for in section 10.37.1(i) is measured. 

Until the OCC approves the application for exemption, the lessee or licensee shall be subject to the LWO and shall comply 
with its requirements. If the OCC approves the application, the lessee or licensee shall be exempt from the requirements of 
the LWO for a period of two years from the date of the approval. The exemption will expire two years from the date of 
approval, but may be renewable in two-year increments upon meeting the requirements. 

6 Governmental Entities - LAAC 10.37.1{g): Agreements with governmental entities are exempt from the requirements 
of the LWO. If an agreement is exempt from the LWO because the contractor is a go~emmental entity, subcontractors 
performing work for the governmental entity on the agreement are also exempt. 
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RFP EXHIBIT D 

SECTION R 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the provIsions of the Slavery Disclosure 
Ordinance, any contract awarded pursuant to this RFP will be subject to the Slavery Disclosure 
Ordinance, Section 10.41 of the Los Angeles Administrative Code. 

All Proposers shall complete and electronically sign the Slavery Disclosure Ordinance Affidavit 
available on the City of Los Angeles' Business Assistance Virtual Network (BAVN) residing at 
www.labavn.org prior to award of a City contract. 

Proposers seeking additional information regarding the requirements of the Slavery Disclosure 
Ordinance may visit the Bureau of Contract Administration's web site at www.bca.lacity.org. 



RFP EXHIBIT E 

PROFESSIONAL SERVICES CONTRACT 

Contractor: NAME OF AWARDED PROPOSER/CONTRACTOR 

To continue the development and implementation of a golf program 
directed at youth, family and seniors, including golf class 
development in accordance with Professional Golfers' Association of 
America (PGA) guidelines, and to assist the Department of 
Recreation and Parks (RAP) in expanding the program developed at 
the Tregnan Golf Academy to other golf facilities throughout the City 
of Los Angeles. 

Contract Number: ______ _ 

11/28/16 
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PROFESSIONAL SERVICES CONTRACT 

Between 

THE CITY OF LOS ANGELES 
DEPARTMENT OF RECREATION AND PARKS 

And 

NAME OF CONTRACTOR 

For 

DIRECTOR OF INSTRUCTION 

THIS CONTRACT is made and entered in this day of , 2016, by 
and between the CITY OF LOS ANGELES, a municipal corporation (hereinafter referred 
to as CITY), acting by and through its Board of Recreation and Park Commissioners 
(hereinafter referred to as BOARD), and NAME OF CONTRACTOR, a (TYPE OF 
BUSINESS ENTITY) (hereinafter referred to as CONTRACTOR). 

WHEREAS, on December xx, 2016, the Board of Recreation and Park Commissioners 
approved the release of a Request for Proposal (RFP) to select a contractor to provide 
professional golf instruction and continue the development and implementation of a golf 
program directed at youth, family and seniors at Tregnan Golf Academy (TGA) Board 
Report No. 16-xxx); and, 

WHEREAS, CITY lacks the necessary staff possessing sufficient knowledge, expertise, 
and experience to provide professional golf instruction to youth, family and seniors, 
organizing of golf classes and clinics, planning special events including the 
development of tournament schedules, and assisting with securing sponsorship and 
partnership opportunities; and, 

WHEREAS, CONTRACTOR has the necessary qualifications, knowledge, expertise, 
and experience needed to perform the above mentioned duties; and, 

WHEREAS, BOARD has determined that CONTRACTOR is capable of providing such 
services in accordance with the terms and conditions of this Professional Services 
Contract (CONTRACT); and, 

NOW, THEREFORE, in consideration of the promises and of the covenants, 
representations, and agreements set forth herein, the parties hereby agree as follows: 

NAME OF CONTRACTOR - SAMPLE CONTRACT for Director of Instruction - Page 1 



SECTION 1. DEFINITIONS 

For the purpose of this CONTRACT, the following words and phrases are defined and 
shall be construed as hereinafter set forth: 

CONTRACT: 

BOARD: 

CITY: 

CONTRACTOR: 

FACILITY: 

GENERAL MANAGER: 

PROPOSAL 

RAP 

SECTION 2. PERMISSION GRANTED 

This Professional Services Contract consisting 
of ten (10) pages and four (4) incorporated 
documents (A-D) attached hereto 

Board of Recreation and Park Commissioners 

The City of Los Angeles, a municipal 
corporation, acting by and through its Board of 
Recreation and Park Commissioners 

NAME OF CONTRACTOR 

Tregnan Golf Academy (TGA) and other CITY 
owned golf courses 

General Manager of RAP or that person's 
authorized representative, acting on behalf of 
the CITY. All actions of the General Manager 
are subject to review at the discretion of the 
BOARD 

PROPOSAL submitted by CONTRACTOR on 
MONTH XX, 20XX, in response to the Request 
for Proposal released MONTH XX, 2016. 

The Department of Recreation and Parks 

For and in consideration of the payment of the fees and charges as hereinafter 
provided, and subject to all of the terms, covenants, and conditions of this CONTRACT, 
CITY hereby grants to CONTRACTOR the right and obligation to provide director of 
instruction service, professional golf instruction, and to continue the development and 
implementation of a golf program directed at youth, family and seniors, including the 
development of golf class curriculums for these groups in accordance with Professional 
Golfers' Association of America (PGA) guidelines, and to assist RAP with expanding the 
program, developed at TGA and other golf courses throughout the City Golf Course 
System. 
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SECTION 3. TERM OF CONTRACT 

The term of this CONTRACT shall be from July 1, 2017 to June 30, 2018, with two (2) 
one (1) year options to extend, at the sole discretion of RAP's General Manager, or 
designee; subject to early termination by RAP, as provided in Exhibit A - The Standard 
Provisions for City Contracts (Rev. 03/09). Performance may not begin until 
CONTRACTOR has obtained from the CITY approval of insurance required herein 
(Exhibit D). 

Should RAP exercise the first option to extend the CONTRACT, RAP shall notify 
CONTRACTOR, in writing, of RAP'S exercise of that first option prior to March 31, 
2018. 

Should RAP exercise the second option to extend the CONTRACT, RAP shall notify 
CONTRACTOR, in writing, of RAP'S exercise of that second option prior to March 31, 
2019. 

Neither the CITY, nor any BOARD member, officer, or employee thereof shall be liable 
in any manner to CONTRACTOR because of any action taken to revoke or renew the 
CONTRACT. 

SECTION 4. REPRESENTATIVES AND FORMAL NOTICES 

A. The representatives of the respective parties authorized to administer this 
CONTRACT, and to whom formal notices, demands, and communications shall 
be given are as follows: 

The representative of the CITY shall be: 

Department of Recreation and Parks 
Attn: Golf Manager, or designee 
Golf Division Headquarters 
3900 West Chevy Chase Drive 
Los Angeles, CA 90039 

The representative of the CONTRACTOR shall be: 

NAME OF CONTRACTOR 
XXXX SOMEWHERE ST. 
CITY, CA 91xxx 

B. Formal notices, demands, and communications required hereunder by either 
party shall be made in writing and may be effected by personal delivery or by 
registered or certified mail, postage prepaid, return receipt requested and shall 
be deemed communicated as of the date of receipt. 
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C. If the name of the person designated to receive the notices, demands, or 
communications, or the address of such person is changed, written notice shall 
be given, in accordance with this Section, within five (5) working days of said 
change. 

SECTION 5. DUTIES AND RESPONSIBILITIES 

A. Contractor Duties and Responsibilities 
Under the guidance and direction of the Golf Manager or designee, the 
Contractor shall: 

1. Work a minimum twenty (20) hours per week, and no more than two 
thousand (2,000) hours per year, to head the continued development and 
implementation of the youth, family and senior golf instruction program 
(Program). 

2. Develop and implement, golf curriculum and instruction for participants 
with varied ability levels and special needs (learning disabilities, physical 
handicaps, etc.), in accordance with PGA guidelines, including but not 
limited to: 

a. Golf playing rules, etiquette, and safety regulations. 

b. Specialized instruction and skills development, such as putting, 
club handling, swinging, hitting, proper use of golf equipment, on­
course play, teeing, playing strategy, and scoring. 

c. Preparation for tournament and advanced play. 

3. Provide professional golf instruction and spend at least half (50%) of the 
total number of hours on direct instruction (group classes) activities. 

4. No discrimination on the basis of race, color, religion, national origin, 
ancestry, sex, sexual orientation, age, disability, marital status, domestic 
partner status, or medical condition in determining who may participate. 

5. Assist with managing Program operations through daily planning, 
organizing, supervising, and conducting golf classes and clinics for 
participants. 

6. Implement golf class programs, including supervising the implementation 
of curriculum by RAP employed instructors. 

7. Assist with selection and training of RAP employed instructors for youth, 
family and seniors golf instruction. 
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8. Expand the current Program developed for TGA to other City golf facilities. 

9. Organize golf tournaments and special events for participants to take 
place at TGA and/or other RAP golf facilities. Create golf tournament 
schedules, subject to the approval of the Golf Manager or designee. 

10. Assist with securing and developing partnership opportunities with the 
private sector. 

11 . Represent the Program at various community or professional events, 
meetings or seminars, at the discretion of the Golf Manager or designee. 

12. Maintain professionalism. CONTRACTOR while on or about the premises 
and during promotion of the program away from the FACILTY, shall be 
neat in appearance and courteous at all times and shall be appropriately 
attired, with identification badge or other suitable means of identification. 
CONTRACTOR shall not be under the influence of illegal drugs, narcotics, 
other controlled substances or alcohol, smoke/vape, or use inappropriate 
language, or engage in otherwise inappropriate conduct for a work 
environment. 

13. Work within designated hours of operation, unless directed otherwise by 
the Golf Manager or designee. 

14. Provide advance notice of a minimum of forty-eight (48) hours to the Golf 
Manager or designee and obtain written approval before taking unpaid 
time-off or working less than twenty (20) hours per week. 

15. Submit invoices for payment on a bi-weekly basis for hours worked to the 
Golf Manager or designee. Contractor shall not work and invoice for more 
than eighty (80) hours on a bi-weekly basis. Working in excess of 40 
hours per week is not permitted without prior approval of the Golf Manager 
or designee. "Banking" of hours is not allowed. 

16. Maintain appropriate insurance requirements acceptable to City Risk 
Management, listing the City as an additional insured (Exhibit D). 

17. Make no representation that CONTRACTOR is an employee of the City. 
Contractor must have Golf Manager or designee review printed materials 
relating to the program, including business cards, and obtain approval 
before producing the printed material. 

18. Undergo background check and fingerprinting. RAP shall have the right to 
approve or disapprove a CONTRACTOR. CONTRACTOR shall be 
required to fill out a form requesting the information required by Section 
5164, and RAP reserves the right to fingerprint and conduct a Department 
of Justice criminal background check on CONTRACTOR prior to 
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execution and during term. Failure to comply with this standard shall be a 
material breach of this CONTRACT and CONTRACTOR shall immediately 
vacate the PREMISES at RAP's instruction. 

19. Provide documentation to confirm freedom from communicable 
Tuberculosis. CONTRACTORS in connection with a park or golf course 
used for recreational purposes in a position requiring contact with children, 
and others as required by statute (reference Section 5163 of the California 
Public Resources Code) or directive of RAP, shall provide the RAP with a 
certificate indicating freedom from communicable tuberculosis. 

B. Professional Qualifications and Experience 

Contractor shall obtain and/or maintain Class "A" PGA status during the term of 
the contract and submit a copy of the most current certificate to the Golf Manager 
or designee upon request. Contractor shall, at Contractor's expense, attend 
PGA required continuing education classes to maintain the Class "A" PGA status. 

SECTION 6. PAYMENT AND INVOICING 

A. Payment 

1. Contractor shall provide the work product as described Section 5.A. -
Contractor Duties and Responsibilities, as well as meet the PROPOSAL 
commitments. 

2. Contractor understands and agrees that it may not make any financial 
commitment on behalf of the City, incur any cost or expense on behalf of 
the City, or obligate the City to make payments for any costs or expenses, 
unless authorized in writing by the City. 

3. City shall pay Contractor an amount not to exceed (AMOUNT INSERTED 
FROM AWARDED PROPOSAL - NOT TO EXCEED $75,000) per 
contract year for complete and satisfactory performance of the terms of 
this CONTRACT, as well as fulfillment of those commitments made in 
Contractor's PROPOSAL, attached hereto as Exhibit C and made a part 
hereof. 

4. City shall pay Contractor an amount not to exceed (AMOUNT INSERTED 
FROM AWARDED PROPOSAL - NOT TO EXCEED $3,000) every two 
weeks for services provided. 

5. City shall pay Contractor the rate of (AMOUNT INSERTED FROM 
AWARDED PROPOSAL - NOT TO EXCEED $37.50) per hour during the 
first year of the CONTRACT. Should RAP exercise the first option to 
extend the CONTRACT for one year, City shall pay Contractor the rate of 
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(AMOUNT INSERTED FROM AWARDED PROPOSAL - NOT TO 
EXCEED $37.50) per hour during the second year of the CONTRACT. 
Should RAP exercise the second option to extend the CONTRACT for one 
year, City shall pay Contractor the rate of (AMOUNT INSERTED FROM 
AWARDED PROPOSAL - NOT TO EXCEED $37.50) per hour during the 
third year of the CONTRACT. 

B. Invoicing 

1. Invoices shall be submitted to: 

Department of Recreation and Parks 
Attention: Golf Manager, or designee 

Golf Division Headquarters 
3900 West Chevy Chase Drive 

Los Angeles, CA 90039 

2. To ensure that services provided under personal services contracts are 
measured against services as detailed in the CONTRACT, the Controller 
of the City of Los Angeles has developed a policy requiring that specific 
supporting documentation be submitted with invoices. 

3. Contractor shall submit biweekly invoices, that at a minimum, contain the 
following information: 

a. Name and address of Contractor 

b. Name and address of City department being billed 

c. Date of invoice and period covered 

d. CONTRACT number 

e. Description of completed task/project and amount due for 
task/project, including: 

• Name of personnel working on task 
• Hours spent on task and timesheet supporting charges (if 

applicable) 
• Rate per hour and total due 

f. Certification by the Golf Manager or designee 

g. Discount and terms (if applicable) 

h. Remittance address (if different from company address) 
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4. All invoices shall be submitted on Contractor's letterhead, contain 
Contractor's official logo, or other unique and identifying information such 
as the name and address of the Contractor. Evidence that tasks have 
been completed, in the form of a report, brochure, or photograph, shall be 
attached to all invoices. Invoices shall be submitted within 30 days of 
service, and biweekly, and shall be payable to the Contractor no later than 
30 calendar days after acknowledged receipt of a complete invoice. 
Invoices are considered complete when appropriate documentation or 
services provided are signed off as satisfactory by the City's 
representative. Payment on invoices submitted during the City's fiscal 
year end will require additional time to process and may be delayed up to 
eight (8) weeks. 

5. Invoices and supporting documentation shall be prepared at the sole 
expense and responsibility of the Contractor. The City will not 
compensate the Contractor for costs incurred in invoice preparation. The 
City may request, in writing, changes to the content and format of the 
invoice and supporting documentation at any time. The City reserves the 
right to request additional supporting documentation to substantiate costs 
at any time. 

6. "Banking" of hours worked for future redemption invoicing is prohibited. 

7. Failure to adhere to these policies may result in nonpayment or non­
approval of demands, pursuant to Charter Section 262(a), which 
requires the Controller to inspect the quality, quantity, and condition of 
services, labor, materials, supplies, or equipment received by any City 
office or department, and to approve demands before they are drawn on 
the Treasury. 

SECTION 7. AMENDMENT TO CONTRACT 

Any changes in the terms of this CONTRACT, including changes in the services to be 
performed, extension of the term, and any increase or decrease in pricing, shall be 
incorporated into this CONTRACT by a written amendment properly executed by both 
parties. 

SECTION 8. OWNERSHIP 

A. CONTRACTOR acknowledges and agrees that all documents, publications, 
databases, videos, reports, analysis, studies, drawing, information, or data 
(hereinafter collectively referred to as "materials"), originated and prepared by 
CONTRACTOR pursuant to the terms of this CONTRACT, are "Works Made for 
Hire" and shall become the property of the CITY for its use in any manner it 
deems appropriate. CONTRACTOR assigns any and all of its respective 
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interests and rights in such property to the CITY. 

B. All documents and records (hereinafter collectively referred to as "documents") 
provided by CITY to CONTRACTOR shall remain the property of CITY and must 
be returned to CITY upon termination of this CONTRACT or at the request of 
CITY. 

C. The provisions of this section survive termination of this CONTRACT. 

SECTION 9. STANDARD PROVISIONS FOR CITY CONTRACTS 

CONTRACTOR agrees to comply with the Standard Provisions for City Contracts (Rev. 
3/09), attached hereto as Exhibit A and made a part hereof. 

SECTION 10. INCORPORATION OF DOCUMENTS 

This CONTRACT and incorporated documents represent the entire integrated 
CONTRACT of the parties and supersedes all prior written or oral representations, 
discussions, agreements, and contracts. The following documents are incorporated and 
made a part hereof by reference: 

Exhibit A - Standard Provisions for City Contracts (Rev. 3/09) 

Exhibit B - Golf Youth Instructor Request for Proposals (CON 16-XXX) 

Exhibit C - Proposal submitted by NAME OF CONTRACTOR 

Exhibit D - Insurance Requirements and Instructions 

The order of precedence in resolving conflicting language, if any, in the documents shall 
be: (1) This CONTRACT; (2) Exhibit A; (3) Exhibit B; (3) Exhibit C; and (4) Exhibit X. 

(Signature Page to Follow) 

THIS SAMPLE CONTRACT DOES NOT CONTAIN FINAL EXHIBITS OR A 
SIGNATURE PAGE REQUIRED FOR EXECUTION OF CONTRACT 
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IN WITNESS WHEREOF, the parties hereto have caused their duly authorized 
representatives to execute this CONTRACT. 

THE CITY OF LOS ANGELES, a municipal corporation, acting by and through its Board 
of Recreation and Park Commissioners 

By: Date: 
President 

By: Date: 
Secretary 

NAME OF CONTRACTOR, a (TYPE OF BUSINESS ENTITY) 

By: Date: 
NAME OF CONTRACTOR 

Title: 

BTRC: 

APPROVED AS TO FORM: 
MIKE FEUER, City Attorney 

By: Date: 
Senior Assistant City Attorney 

CONTRACT Number: _______ _ 

NAME OF CONTRACTOR - SAMPLE CONTRACT for Director of Instruction - Page 10 



RFP EXHIBIT F 
rOnD lien. 146 (Rev. 3/09) 

Required Insurance and Minimum Limits 

Name: Date: 09/28/2016 

Agreement/Reference: RF£ - Director ()f!nstruction for Youth, Family and Seniors at Tregnan G<?lf Academy .... _ __ _ 

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount. 

Workers' Compensation - Workers' Compensation (WC) and Employer's Liability (EL) 

o Waiver of Subrogation in favor of City o Longshore & Harbor Workers 
o Jones Act 

.; General Liability 

[{] Products/Completed Operations [{] Sexual Misconduct 1,000.000 o Fire Legal Liability ____ _ _ 

o 

Limits 

WC Statu/OT)' _ ._ 

EL $1,000,000 

SI,OOIl,OOO 

__ Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work) 

Professional Liability (Errors and Omissions) 

Discovery Period 12 Months After Completion of Work or Date of Termination 

Property Insurance (to cover replacement cost ofbui[ding - as determined by insurance company) 

o All Risk Coverage 
Df'lood ___ _ 
o Earthquake _____ _ 

Pollution Liability 

o 

o Boiler and Machinery 
D Builder's Risk 
o 

Surety Bonds - Performance and Payment (Labor and Materials) Bonds 

Crime Insurance 

Other: 

100% ofthe contract price 

_llJf..acontra.!<W has no employees and decides to not cover herself I himself for worker's compensation, please 
complete the form entitled "Request for Waiver of Workers' Compensation Insurance Requirement" located2L __ 
http://cao.lacity.org/risk/lnsuranceForms.htm 

_2) In the absence of imposed auto liability requirement, all contractors using vehicles during the course of their 
contract must adhere to the financial responSibility La"Ys of the State of Californi~,_. ___________ _ 



RFP EXHIBIT F 

Form Gen. 133 (Rev. 05/12) 

CITY OF LOS ANGELES 

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 

(Share this information with your insurance agent or broker) 

1. Agreement/Reference All evidence of insurance must identify the nature of your business 
with the CITY. Clearly show any assigned number of a bid, contract, lease, permit, etc. or give 
the project name and the job site or street address to ensure that your submission will be properly 
credited. Provide the types of coverage and minimum dollar amounts specified on the 
Required Insurance and Minimum Limits sheet (Form Gen. 146) included in your CITY 
documents. 

2. When to submit Normally, no work may begin until a CITY insurance certificate approval 
number COCA number") has been obtained, so insurance documents should be submitted as early 
as practicable. For As-needed Contracts, insurance need not be submitted until a specific job 
has been awarded. Design Professionals coverage for new construction work may be submitted 
simultaneously with final plans and drawings, but before construction commences. 

3. Acceptable Evidence and Approval Electronic submission is the best method of submitting 
your documents. Track4LA ® is the CITY's online insurance compliance system and is designed 
to make the experience of submitting and retrieving insurance information quick and easy. The 
system is designed to be used by insurance brokers and agents as they submit client insurance 
certificates directly to the City. It uses the standard insurance industry form known as the 
ACORD 25 Certificate of Liability Insurance in electronic format - the CITY is a licensed 
redistributor of ACORD forms. Track4LA® advantages include standardized, universally accepted 
forms, paperless approval transactions (24 hours, 7 days per week), and security checks and 
balances. The easiest and quickest way to obtain approval of your insurance is to have your 
insurance broker or agent access Track4LA® at http://track4Ia.lacity.org and follow the 
instructions to register and submit the appropriate proof of insurance on your behalf. 

Insurance industry certificates other than the ACORD 25 that have been approved by the State of 
California may be accepted, however submissions other than througil Track4LA'Ii! will 
Significantly delay the insurance approval process as documents will have to be 
manually processed, All Certificates must provide a thirty (30) days' cancellation notice 
provision (ten (10) days for non-payment of premium) AND an Additional Insured Endorsement 
naming the CITY an additional insured completed by your insurance company or its designee. If 
the policy includes an automatic or blanket additional insured endorsement, the Certificate must 
state the CITY is an automatic or blanket additional insured. An endorsement naming the CITY 
an Additional Named Insured and Loss Payee as Its Interests May Appear is required on property 
policies. All evidence of insurance must be authorized by a person with authority to bind 
coverage, whether that is the authorized agent/broker or insurance underwriter. Completed 
Insurance Industry Certificates other than ACORD 25 Certificates are sent electronically to 
CAO. insurance.bonds@lacity.org. 

Additional Insured Endorsements DO NOT apply to the following: 

• Indication of compliance with statute, such as Workers' Compensation Law. 
• Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking Track4LA ®, the 
CITY's online insurance compliance system, at http://track4Ia.lacitY.org. 

4. Renewal When an existing policy is renewed, have your insurance broker or agent submit a 
new Acord 25 Certificate or edit the existing Acord 25 Certificate through Track4LA Ii) at 
http://track4Ia.lacity.orq. 
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5. Alternative Programs/Self-Insurance RisK financing mecnanisms such as Risk Retention 
Groups, Risk Purchasing Groups, off-shore carriers, captive insurance programs and self­
insurance programs are subject to separate approval after the CITY has reviewed the relevant 
audited financial statements, To initiate a review of your program, you should complete the 
Applicant's Declaration of Self Insurance form (http://cao,lacity.org/riskilnsuranceForms.htm) to 
the Office of the City Administrative Officer, Risk Management for consideration. 

6. General Liability insurance covering your operations (and products, where applicable) is 
required whenever the CITY is at risk of third-party claims which may arise out of your work or 
your presence or special event on City premises. Sexual Misconduct coverage is a required 
coverage when the work performed involves minors. Fire Legal Liability is required for persons 
occupying a portion of CITY premises. Information on two CITY insurance programs, the 
SPARTA program, an optional source of low-cost insurance which meets the most minimum 
requirements, and the Special Events Liability Insurance Program, which provides liability 
coverage for short-term special events on CITY premises or streets, is available at 
(www.2sparta.coml, or by calling (800) 420-0555. 

7. Automobile Liability insurance is required only when vehicles are used in performing the 
work of your Contract or when they are driven off-road on CITY premises; it is not required for 
simple commuting unless CI1Y is paying mileage. However, compliance with California law 
requiring auto liability insurance is a contractual requirement. 

8. Errors and Omissions coverage will be specified on a project-by-project basis if you are 
working as a licensed or other professional. The length of the claims discovery period required 
will vary with the circumstances of the individual job. 

9. Workers' Compensation and Employer's Liability insurance are not required for 
single-person contractors. However, under state law these coverages (or a copy of the state's 
Consent To Self Insure) must be provided if you have any employees at any time during the 
period of this contract. Contractors with no employees must complete a Request for Waiver of 
Workers' Compensation Insurance Requirement (http://cao.lacity.org/risklinsuranceForms.htm). 
A Waiver of Subrogation on the coverage is required only for jobs where your employees are 
working on CITY premises under hazardous conditions, e,g" uneven terrain, scaffolding, caustic 
chemicals, toxic materials, power tools, etc. The Waiver of Subrogation waives the insurer's right 
to recover (from the CITY) any workers' compensation paid to an injured employee of the 
contractor. 

1 O. Property Insurance is required for persons having exclusive use of premises or eqUipment 
owned or controlled by the CITY. Builders Risk/Course of Construction is required during 
construction projects and should include building materials in transit and stored at the project site. 

11. Surety coverage may be required to guarantee performance of work and payment to 
vendors and suppliers. A Crime Policy may be required to handle CITY funds or securities, and 
under certain other conditions. Specialty coverages may be needed for certain operations. For 
assistance in obtaining the CITY required bid, pel'formance and payment surety bonds, please 
see the City of Los Angeles Bond Assistance Program website address at 
http://cao.lacity.orqlriskiBondAssistanceProqram.pdf or call (213) 258-3000 for more information. 

Page 2 of 2 



Proposing Entity: 

Entity Address: 

DEPARTMENT OF RECREATION AND PARKS 
REQUEST FOR PROPOSALS 
DIRECTOR OF INSTRUCTION 

FOR YOUTH, FAMILY, AND SENIORS 
AT TREGNAN GOLF ACADEMY 

PROPOSAL SUBMISSION LETTER 

RFP EXHIBIT G 

(Complete legal name/include DBA if applicable) 

Organization Type: _____________________ _ 
(Corporation, partnership, sole proprietor, etc.) 

Contact Name: 

Contact Telephone: _____________________ _ 

Contact Fax: 

Email Address: 

Authorized Signature Date 

By signing, the proposer confirms and acknowledges acceptance of the terms and 
conditions set forth in this Request for Proposals for a Director of Instruction for Youth, 
Family and Seniors at Tregnan Golf Academy and the resulting contract, without 
exception. 

Instructions: 1.) Complete the above; 2.) Provide the appropriate signature of an 
authorized person/officer authorized to bind the proposer; 3.) Submit one original wet 
signature with one copy of the original submitted proposal and copies of this letter with 
the remaining copies of the submitted proposal. 



RFP EXHIBIT H 
Experience With Similar Contracts Table 

Instructions : Before you begin, copy this blank form as needed to record your Experience With Similar Contracts history. Once complete, label page numbers accordingly. Page __ of __ 

Submissions in response to the Director of Instruction Request for Proposals (RFP) constitutes authorization for the Department of Recreation and Parks to contact former or current clients 
listed on this exhibit 

Beginning and ending 
Dollar amount of the dates of the contract 

Client's Name: Address: entire Project: (List most recent first.) Reference Contact Person 

Name: 

Title: 

Phone: 

E-Mail: 
Summary of Scope of Services: 

Was ending date due to termination? If yes, explain reason for termination. 

Beginning and ending 
Dollar amount of the dates of the contract: 

Ctienfs Name: Address: entire Project (List most recent firsl) Reference Contact Person 

Name: 

Title: 

Phone: 

E-Mail: 
Summary of Scope of Services: 

Was ending date due to termination? If yes, explain reason for termination. 

Seginning and ending 
Dollar amount of the dates of the contract: 

Client's Name: Address: entire Project: (List most recent first.) Reference Contact Person 

Name: 

Title: 

Phone: 

E-Mail: 
Summary of Scope of Services: 

Was ending date due to termination? If yes, explain reason for termination. 
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REPORT OF GENERAL MANAGER 

DATE July 8, 2009 

&~~~@\'!I~11Y 
JUL 1,1 zoas l!:V 

8CWIJ OF FIBCAEA'hlN 
and.PAAK COMMfI81Q' •• 

BOARD OF RECREA nON AND PARK COMMISSIONERS 

ATTACHMENT 2 

NO. 09-195 

C.D. Various 

SUBJECT: GOLF YOUTH INSTRUCTOR - REQUEST FOR PROPOSALS 

R. Adams 
H. Fujita 
S. Huntley 
V. Israel 

Approved._+-__ 

1. Kolb 
$FMok ~ 
K. Regan 
M. Shull 

RECOMMENDATION: 

That the Board: 

1. Approve the Request for Proposals (RFP) for Golf Youth Instructor, for a one (1) year 
contract, with two (2) one-year options to renew exercisable at the sole discretion of the 
General Manager, substantially in the form on file in the Board Office, subject to the 
review and approval of the City Attorney as to form; 

2. Direct the Board Secretary to transmit the RFP to the City Attorney for approval as to 
fonn; 

3. Find, in accordance with Charter Section 1022, that the Department does not have 
personnel available in its employ with sufficient expertise to undertake these specialized 
professional tasks and that it is more feasible to secure these services by contract; and, 

4. Authorize staff to advertise the RFP and conduct the RFP process, subsequent to City 
Attorney review and approval of the RFP as to fonn. 

SUMMARY: 

In July 2000, the Golf Division began the operation of the Tregnan Golf Academy (TGA) in 
Griffith Park. Since the opening of the facility, over 4,000 youths have participated in the golf 
youth and family program. Participants acquire the skills, knowledge and ability to compete in 
various golf tournaments and learn to play the game at an advanced level. Satellite programs 
were developed at the Westchester Golf Course in 2007 and at the Penmar Golf Course in 2008. 
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The Golf Division expects to expand the program to other golf courses throughout the City with 
the assistance of a Golf Instructor. 

On February] 4, 2008, Letter of Agreement (LOA) No. E826 with Paula Olsen, in the amount of 
$20,000, was executed to provide professional golf instruction and coordinate and implement a 
golf youth and family program. On May 7, 2008, the Board approved Supplemental Agreement 
to LOA No. E826 to extend the tenn of the Agreement and to increase the contract ceiling to 
$60,000 (Board Report No. 08-119). On December 11,2008, the Board approved an additional 
extension of the term until December 31, 2009, and increased the total contract ceiling to 
$120,000 in order to allow time for staff to develop and release an RFP (Board Report No. 08-
335). 

Staffhas developed and is now ready to release, at the direction of the Board, an RFP to continue 
and expand the golf youth and family program. This will include the development and 
implementation of a golf class curriculum for various age groups and ability levels, in 
accordance with Professional Golfers' Association of America guidelines. With this RFP, the 
Department will seek a qualified and experienced contractor who will meet or exceed the 
Department's expectations. 

Evaluation Process 

Proposals submitted in response to the RFP will be evaluated in two Levels. Level I will be a 
check and review for required compliance and submittal documents. Level II will be a 
comprehensive evaluation of the proposals by a panel composed of City employees, though the 
Department reserves the right to use outside individuals to assist with or perform the evaluation. 
Proposers must successfully pass Level I to proceed to Level II. 

For the purpose of evaluation, the responsive proposals to Level I will be evaluated on the 
criteria below (Level II): 

1) Experience and Qualifications (40 points); 
2) Proposed Curriculum (30 points); 
3) Proposed Compensation and Facility Use Reimbursement (30 points). 

Recommendation 

The best proposer will be recommended for a one (1) year contract, with two (2) one (l) year 
options to renew exercisable at the sole discretion of the General Manager, in an amount not to 
exceed $62,400 per year and $187,200 over the term of the contract. 
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The contract amount is an estimate, and the Department does not guarantee that the contract 
maximum amount will be reached. The contract awarded through this RFP shall be subject to 
funding availability and early telmination by Department, as provided in the Standard Provisions 
for City Contracts (Rev. 3/09). 

The RFP documents will be advertised in several periodicals, available on the Department's 
website, and posted on the Los Angeles Business Assistance Virtual Network (BA VN). In 
addition, a letter inviting bids will be mailed to interested parties from a mailing list maintained 
by the Service Contracts Group. The anticipated time of completion for the RFP process is 
approximately eight to twelve months. 

Interested parties will be invited to a pre-proposal conference to be held approximately one 
month after the release of the RFP in order to provide potential proposers with a review of the 
submittal documents and compliance documents. 

Funding for service will be provided from the Department's Municipal Recreation Program, 
Fund 302, Department 89, Account 850K-00 (Automated Golf Reservation Account). 

Charter Section 1022 Determination 

On April 18, 2008, the Personnel Department completed a Charter Section 1022 review 
(Attachment A) and determined that there are currently no City employees that can perform the 
services being proposed for contracting. The Department does not have personnel with the 
necessary knowledge and expertise to provide for the development and implementation of golf 
class curriculum or specialized instruction that is critical to the program's development; 
including the requirement of maintaining a Class "A" Professional Golfers' Association of 
America (PGA) teaching card certification during the tenn of the contract. These skills are 
beyond City staffs abilities or experience, and therefore, it is more feasible to secure these 
services through a personal service contract. 

FISCAL IMP ACT STATEMENT: 

Releasing the Request for Proposals has no impact on the Department's General Fund. 

This report was prepared by Raymond Chang, Senior Management Analyst I, Finance Division, 
Administrative Resources Section, Service Contracts Group. 



ATTACHMENT A 

PERSONNEL DEPARTMF:NT CONTRACT REVIEW REPORT 

t. Requesting Department: Recreailon and Parks 

2. Contoll$ 
Department Katen Ere1m Phone 1 r8j 8) 243:6488 Fax No. 
CAO; Veronica Salumbldgs PhDne' (213) 473-7561 Fax No. 

I 

3. Wor1c to be perfolT11ect. i , 

ATTACHMENT 2 

DJe DeDlrtmem of Racra@1fon aM Parb Is seeking a sootractor to asslat 10 the davelQpmBnt. 
implementatIon. .Od QXJl@llejoO ~ t. Q~ Qglf QlPOrBID 1oMts1 @t TregnBn Golf Academ¥ 
(Academvlllnd addlllona/IY on an iuI-nsl!td&d bula at varfo,s DeR"'rtmem facilHIM. The satvicea to 
be proVided are 8. follpW§, :: 
1. DeVeIoa and Implement Golf class curriculum by proViding 8 written curriculUm for various .!JRe 

groups In :accordanoe wtt/1 the ProfaAAIoo'" Golf!ta ASsoclatfQn of America (PGA) guidaRnes. 
sub1ect 10 the appmval of the Agademy [)lredg&.Q[ hlSLti!r gealgnee) which Includes golf..playing 
rullS .• ttiguall,. safety regUJatioDl. sD8cilljmd .instructl*'. etp,,;,jmpJQmant golf c1au programs. 
i.lmWd'oo luparvlslng the 1mplamaili8tfon of QU~ by In!tnJctors: wIst with managing 
AOademy planning Bnd cmeMion' thrOUgh doily glaDDing. organizjng. and 9$2ndudiw golf 
cl88!86 IDd ICDoic6i and provide a'=OHded profeHiona~onftOn:one Instruction I at the Academy 
for YOUth not 'n,(Dlved 1n the tradltJpnll' bcaamY PlP9ranj. 

2. DeIl~D find jmpJernent gglf toumomenta pnd sDeOiD! ;vents fDr AQPdemy particigaDtJ to ta!s~ 
21a~ at V!ltiQus Oepartm9 nt fa!:llitips, 'nQlydlOIl th@ dMlopmeot of tournament schedules. 

3. Maintain a CIa§S A PGA teachlog card certltlQfttloo dU~D9 me J«m of."e conttect. and 
4. Assist with Hcurtng spoDaOl'lbjp ,nd PlrtnerabiP 9DPortdnifie! .. 

4. 16 this a coonct renewal? Yes 0 Ng 18l 

5. Proposed length of contract: 3 Y!lOIrs Propo~ Stclrt pate: 111/09 

6. PropD&ed eo&t of contract (ff known): J 1801000 

7. Name of proposed contractor; Unknown 

management. 
~ 

9. Are there city employees that can perform tho work being pliopased for contracting? 
yes 0 No I8J . 

Iryest .' 
l 

a. WhIch crass(ea) and Departrnenl(s): _ ' 
b. is there suffICient Oepartment staff IIvallat>~ to perforni. the woJl('i' Ye$ 0 No ~ 
Co Is therlfil Cl.fITeot erigible «sf for tho cra,aCes)? Yes []: No 0 Exprration Date . 
d. Estimated time to fill posIUofl(S) through esc prol;ess?'; Unknown 
e. Can the reql,feBting d!Eartmant conllnuB to emplay stalfhlrecf far 1ha project affer project 

completion? Yea U No ~ : 
f, Are there City employees (:Urrantfy performihg the worl(? Y~5 0 No ~ 
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BOARD OF RECREATION AND PARK COMMISSIONERS 

ATIACHMENT3 

NO. 10-127 

C.D. Various 

SUBJECT: GOLF YOUrn INSTRUCTOR - AWARD OF PROFESSIONAL SERVICES 
CONTRACT TO JEFFREY T. BARBER 

R. Adams 
H. Fujita 
S. Hunlley 
V. Israel 

Approved --:~~ 

OF. Mole ~ 
K. Regan 
M. Shull 

Disapproved __ _ 

RECOMMENDATIONS: 

That the Board: 

1. For the reasons stated herein, allow Paula Olsen to withdraw her proposal to provide golf 
instruction and related services for development and implementation of a golf program for 
youth and families, and authorize staff to return her proposal deposit; 

2. Approve the proposed Professional Services Contract between the City of Los Angeles and 
Jeffrey T. Barber, to provide professional golf instruction and to continue the development 
and implementation of a golf program directed at youth and families, in an amount not to 
exceed $62,400 per year, for a term of one year, with two (2) one-year options to renew, 
exercisable at the sole discretion of the General Manager, subject to approval ofthe Mayor 
and of the City Attorney as to form; 

3. Find, in accordance with Charter Section 1022, that the Department does not have personnel 
available in its employ with sufficient expertise to undertake these specialized professional 
services and that it is more feasible to secure these services by contract; 

4. Find, in accordance with Charter Section 371 (e)(lO) and Los Angeles Administrative Code 
Section 1 0.15(a)(1 0), that the use of competitive bidding would be undesirable, impractical 
or otherwise excused by common law and the Charter because, unlike the purchase of a 
specified product, there is no single criterion, such as price comparison, that will detennine 
which proposer can best continue the development and implementation of a golf program for 
youths and families. In order to select the best proposer for this service, the Board finds it 
was necessary to utilize a standard request for proposals process and to evaluate proposals 
received based upon the criteria included in the Request for Proposals (RFP). The Board 
also finds that the narrower and more specialized competitive sealed proposal process 
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authorized but not required by Charter Section 371, subsection (b), would not meet the 
Department's needs and therefore opts to utilize the standard request for proposals process; 

5. Direct the Board Secretary to transmit the proposed Professional Services Contract to the 
Mayor in accordance with Executive Directive No.3, and concurrently to the City Attorney 
for review and approval as to form; and, 

6. Authorize the Board President and Secretary to execute the Contract upon receipt of the 
necessary approvals. 

SUMMARY: 

The Department of Recreation and Parks began operation of the Tregnan Golf Academy (TGA) in 
Griffith Park in July 2000. Participants receive instruction in the necessary skills, knowledge, and 
abilities in order to compete in golf tournaments or to play the game at a higher level. Satellite 
programs were developed at the Westchester Golf Course in 2007 and the Penrnar Golf Course in 
2008. 

On July 8, 2009, the Board approved the release of a Request for Proposals (RFP) for Golf Youth 
Instructor in order to secure a multi-year term agreement with a responsible contractor to provide 
professional golf instruction and to continue the development and implementation of a golf program 
directed at youth and families in accordance with Professional Golfers' Association of America 
(PGA) guidelines (Board Report No. 09-195). 

On August 14, 2009, the RFP was advertised in the Daily Journal, posted on the Los Angeles 
Business Assistance Virtual Network (BA VN) and made available on the Department's website. 
On September 16, 2009, a Pre-Proposal Conference was held to provide potential proposers with a 
review of the submittal documents and compliance documents. On October 27, 2009, the 
Department received two proposals: 

• Paula Olsen 
• Jeffrey T. Barber 

As stipulated in the RFP, evaluation of the proposals would occur in two levels. Level I would be a 
check and review for required compliance and submittal documents and Level II would be a 
comprehensive evaluation of the proposals by a panel of City employees. Proposers must 
successfully pass Level I to proceed to Level n. Staff performed a Level I review ofthe following 
required documents: 
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Compliance Docwnents: 
1) Proposer's Signature Declaration and Affidavit 
2) Disposition of Proposals 
3) Affirmative Action Plan 
4) Contractor Responsibility Ordinance Statement 
5) Equal Benefits Ordinance Statement 
6) Living Wage Ordinance (L WO)/Service Contractor Worker Retention Ordinance 
7) Minority Business Enterprise (MBE) / Women Business Enterprise (WBE) / Other 

Business Enterprise (OBE) Subcontractor Outreach Program 
8) Bidder Certification - CEC Fonn 50 

Submittal Docwnents: 
1) Cover Letter 
2) Proposal Deposit 
3) Experience and Qualifications 
4) Proposed Curriculwn 
5) Proposed Compensation and Facility Use Reimbursement 

Level I Proposals are found either Responsive (pass) or Non-Responsive (fail). Both proposers 
passed the Level I submittal requirements (Attachment A). 

On November 30. 2009, an evaluation panel composed of two Department employees and one 
County of Los Angeles Parks and Recreation Department employee interviewed both proposers and 
evaluated the proposals for the Level II evaluation. Each proposal was scored in the areas of 
Experience and Qualifications, Proposed Curriculwn, and Proposed Compensation and Facility Use 
Reimbursement. The evaluation panel scores are as follows: 

Experience and Proposed 
Proposed Compo 

Proposer 
Qualifications Curriculum 

and Facility Use FINAL TOTAL 
Reimbursement 

Paula Olsen 119 89 87 295 
Jeffiey T. Barber 116 85 90 291 

Paula Olsen scored higher in two of three areas and was initially the proposer to be recommended for 
award of the contract. In December 2009, Paula Olsen infonned the Golf Division that she had 
accepted a full-time golf instructor position in Orange County and would be withdrawing her 
proposal. On February 18, 2010, staff received a signed letter from Ms. Olsen stating that she was 
fonnally withdrawing her proposal. The Golf Division and the Service Contracts Group reviewed 
the remaining proposal and found that the proposal submitted by Jeffrey T. Barber was a close 
second and met the needs of the Department. 
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Jeffrey T. Barber has worked as a teaching professional at the Tom Barber Golf Center in Moorpark, 
California since April 2000, and has developed and implemented a junior golf program at that 
facility. The proposal includes a sample golf class curriculum which includes family golf, junior 
golf, and group classes, including classes for women and for seniors. Jeffrey T. Barber proposed 
a compensation of $25.00 per hour for the first year of the contract, $27.50 per hour for the second 
year, and $30.00 per hour for the third year. 

Staff recommends that the contract be awarded to Jeffrey T. Barber for a term of one (I) year, with 
two (2) one-year options to renew, exercisable at the sole discretion of the General Manager, in an 
amount not to exceed $62,400 per year. Staff also recommends that Paula Olsen be allowed to 
withdraw her proposal and that her proposal deposit be returned. 

Charter Section 1022 Finding 
Los Angeles City Charter Section 1022 prohibits contracting out work that could be done by City 
employees unless the Board determines it is more economical and/or feasible to contract out the 
service. 

On August 28, 2008, the Personnel Department completed a Charter Section 1022 review 
(Attachment B) and determined that there are no City classifications that could provide professional 
golf instruction services. It is therefore more feasible to secure these services through an 
independent contractor. 

FISCAL IMPACT STATEMENT: 

Funding for this contract will be provided from Fund 302, Department 89, Automated Golf and 
Tennis Reservation Account 850-00. There is no impact to the Department's General Fund. 

This report was prepared by Raymond Chang, Senior Management Analyst I, Finance Division, 
Administrative Resources Section, Service Contracts Group. 



DEPARTMENT OF RECREATION AND PARKS 

GOLF YOUTH INSTRUCTOR RFP 

LEVEL I EVALUATION SUMMARY 

ATTACHMENT 3 

Attachment A 

Paula Olsen Jeffrey T. Barber 

I. Compliance Documents 
Submitted In Compliance Submitted In Compliance . 

1. Proposer's Signature Declaration and Affidavit Pass Pass Pass Pass 

2. Disposition of Proposals Pass Pass Pass Pass 

3. Affirmative Action Plan Pass Pass Pass Pass 

Contractor Responsibility Ordinance (CRO) 
4. Statement Pass Pass Pass Pass 

5. Equal Benefits Ordinance (EBO) Statement Pass Pass Pass Pass 

Living Wage Ordinance (LWO)/Service 
Contractor Worker Retention Ordinance 

6. (SCWRO) Pass Pass Pass Pass 
Good Faith Effort Requirement -
MBElWBEJOBE SubContractor Mandatory 

7. Outreach Program Pass Pass Pass Pass 

Bidder Certification City Ethics Commission 
8. (CEC) Form 50 Pass Pass Pass Pass 

II. Proposal Items 

1. Cover Letter Pass Pass Pass Pass 

2. Proposal Deposit Pass Pass Pass Pass 

3. Experience and Qualifications Pass Pass Pass Pass 

4. Proposed Curriculum Pass Pass Pass Pass 

Proposed Compensation and Facility Use 
5. Reimbu rsement Pass Pass Pass Pass 
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PERSONNEL DEPARTMENT CONTRACT REVIEW REPORT 

1. Requesting Department: Recreation and Parks 
ATTACHMENTB 

2. Contacts 
Department: Raymond Chang 
CAO: Veronica Salumbldes 

3. Work to be periormed: 

Phone I (818) 243,..s421 
Phone I (213) 473-7561 

Fax No. 
Fax No. 

(818) 243-1459 
(213) 473-7514 

The Department of Recreation a'nd Parks is seeking an amendment to a supplementa) agreement 
with the Contractor Paula Olsen who assists In the development. implementation. and expansion of 
a Citywide golf program located at Tregnan Golf Academy (Academy) and additionally on an as­
needed basis at various Department facilities. The services to be provided are as follows: 
1. Develop and implement Golf class curriculum by providing a written curriculum for various age 

groups in accordance with the Professional Golfer's Association of America (PGAl guidelines. 
subject to the approval of the Academy Director or his/her designee, which includes golf playing 
rules. etiquette, safety regulations, specialized instructions. etc.; implement golf class programs. 
including supervising the implementation of curriculum by instructors: assist with managing 
Academy planning and operations through daily planning. organizing, and conducting golf 
classes and clinics: and provide as-needed profeSSional one-on-one instructions at the Academv 
for youth ,not involved in the traditional Academy program, 

2. Develop and implement golf tournaments and special events for Academy participants to take 
place at various Department facilities, including the development of tournament schedules, 

3. Maintains Class A 'PGA teaching card certification during the term of the contract. and 
4. Assist with securing sponsorship and partnership cmportunities. 

4. Is this a contract renewal? Yes 181 No 0 

5, Proposed length of contract: 1 year Pro'posed Start Date: 1/1/09 

6 . Proposed cost of contract (if known): $120,000 

7. Name of proposed contractor: Paula Olsen 

8, Unique or special qualifications required to perform the work: 

Possession of a Class A PGA teaching card certification and the knowledge· and expertise of 
Qroviding junior and family golf instruction, including curriculum development and project 
management. 

9. Are there City employees that can perform the work being proposed for contracting? 
Yes 0 No ~ 

If yes. 

a. 
b, 
c. 
d. 
e. 

f. 

Which class(es} and Oepartment(s}: 
Is there sufficient Department staff available to perform 1he work? Yes 0 No [gI 
Is there a current eligible list for the class(es)? Yes 0 No D Expiration Date 
Estimated time to fill position(~) 1hrough esc process? Unknown 
Can the requesting d!!eartme'tlt continue to employ staff hired for the project after project 
completion? Yes U No [gI 
Are there ,City employees currently performing the work? Yes 0 No ~ 



10. Findings 

181 City employees DO NOT have the ~J(,pertise to perform the work o City employees DO have the expe'rtise to perform the work 

Check if applicable (explanation attached) and send to CAD for further analysis o Pro}ect of limited duration would have to layoff staff at end of project 
o Time constraints require immediate staffing of project 
o Work assignment exceeds staffing availability 

ATTACHMENT 3 

SUMMARY: The Personnel Department completed a 1022 determination for a new three year contract 
with the same scope of wor\< in April 2008. but the contract was never appr~ved. Therefore, Ree and 
Parks has requested a one year amendment to the existing Paula Olsen contract which is set to expire 
12/31/06. The determination remains,the same; there is currently no City classification that can perform 
the services the department is seeking or meets the requirements outlined above, 

Submitted by: 

Reviewed by: 

Approved by: 
-~ \ ' \'" , , • r' · 

). ••• "\ , )..)... " \'. \", : '''. > 

! Shannon C, Pascual --,;>\ ' :: 
Date: . (, I OJ '(, I >''t, 
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