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RECOMMENDATIONS 
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1 Approve a proposed Request for Qualifications (RFQ) for Heating, Ventilating, Air 
Conditioning (HVAC) construction, retrofit, maintenance and/or repairs, for a three-year 
contract, herein included as Attachment 1, in an amount not to exceed Seven Million Dollars 
($ 7,000,000.00) per year per contract awarded, subject to the review and approval of the 
City Attorney as to form; 

2. Direct the Board Secretary to transmit the RFQ to the City Attorney for review and approval 
as to form; and, 

3. Authorize Department of Recreation and Parks {RAP) staff to advertise the RFQ and 
conduct the RFQ process, subsequent to City Attorney review and approval as to form. 

SUMMARY 

RAP is in need of HVAC construction, retrofit, maintenance and/or repairs services which 
current staffing can provide only on a limited basis; therefore, one or more HVAC construction, 
retrofit, maintenance, and/or repair services contracts are required. Currently, RAP has 
contracts in place to perform these required services that will expire in August 2018. With over 
four hundred fifty (450) park locations and facilities under the jurisdiction of RAP, HVAC service 
contracts are critical to maintaining and expanding our current park facility infrastructure. 

RAP staff has developed and is now ready to release, at the direction of the Board, a RFQ 
which will be advertised on RAP's website and posted on the Los Angeles Business Assistance 
Virtual Network (BAYN). Additionally, direct communications inviting bids will be made to a list 
of interested parties from a list maintained by RAP. 

A mandatory pre-qualification conference will be held approximately three weeks after the 
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release of the RFQ in order to provide potential responders with a review of the submittal 
documents, compliance documents, and requirements for the Business Inclusion Program (SIP) 
as required by Executive Directive No. 14 (Villaraigosa Series), and the Board's policy. A 
second non-mandatory technical review meeting will be held following to provide direct 
interaction with potential responders seeking assistance. 

Evaluation Process 

Responses will be evaluated in two levels. Level I will be a review by RAP staff for the minimum 
qualifications, as stated in the RFQ document. The minimum qualifications will determine the 
responder's knowledge and experience to perform terms and specifications of the contract. If a 
responder's minimum qualification cannot be verified by RAP staff, the responder will be 
disqualified and no further evaluation will be performed on the response. Level II will evaluate 
all required compliance and submittal documents as required per ordinance. The responder 
must successfully pass Level I before staff will proceed to Level II. 
If any responders are successful in meeting the City's qualifications requirements, then a 
recommendation will be made to the Board for award of contracts to them. In the interest of 
maintaining a competitive environment and maximizing the City's contracting options, staff may 
choose to recommend awarding a contract to multiple vendors. If multiple vendors are awarded 
this contract, they will have the opportunity to submit a competitive quote for each project issued 
by RAP's Planning, Construction and Maintenance Division, within the terms of this contract. 
Projects will be awarded solely on the prices submitted by the vendors. 

The selected Responder/s will be recommended to the Board for a three-year contract in an 
amount not to exceed Seven Million Dollars ($7,000,000.00) per year, per contract, per 
contractor. The contract amount is an estimate, and RAP does not guarantee that the contract 
maximum amount will be reached. The HVAC construction, retrofit, maintenance and/or repairs 
that RAP is requesting shall be on an as-needed basis; RAP, in entering into an agreement, 
guarantees no minimum amount of business or compensation. Contracts awarded through this 
RFQ shall be subject to funding availability and early termination by RAP, as provided in the 
Standard Provisions for City Contracts. 

Funding for services will be provided from various resources. 

FISCAL IMPACT STATEMENT: 

Releasing the Request for Qualification has no impact to RAP's General Fund. 

This Report was prepared by Carmela Geronca, Management Assistant, Finance Division and 
reviewed by Robert Feld, Senior Management Analyst I, Finance Division. 

LIST OF ATIACHMENTS 

1) HVAC Construction, Retrofit, Maintenance, and/or Repairs RFQ 
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REQUEST FOR 
QUALIFICATIONS 

HEATING, VENTILATION, AND AIR 
CONDITIONING CONSTRUCTION, 

RETROFIT, MAINTENANCE, AND/OR 
REPAIRS 

City of Los Angeles 
Department of Recreation and Parks 

Figueroa Plaza 
221 North Figueroa Street, Suite 300 

Los Angeles, CA 90012 

Mandatory Pre-Qualification Conference: 9:00 a.m., TBD 
Non-Mandatory Technical Review Meeting: 9:30 a.m., TBD 
Submission Deadline: 3:00 p.m., TBD 

RESPONDENT'S CONTACT INFORMATION 
Contact information for the person to whom all communication regarding the Statement of 

Qualifications submitted in response to this RFQ and the prospective contract should be directed 

Organization Name: ------------------­
Address: 

Phone: Fax: --------------
E-Mail: 
Contractor's (or Other Professional) License No.: ---------

Business Tax Registration Certificate (BTRC) No.: --------



Request for Qualifications: 
HVAC Construction, Retrofit, Maintenance and/or Repairs 

TABLE OF CONTENTS 
CITY OF LOS Al~GELES 

HV AC CONSTRUCTION, RETROFIT, MAINTENANCE, AND/OR 
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4. Introduction, Respondent's Instructions and Submirtals 
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B. Contractor Key Employee Reference Sheet 
C. Project Qualification Form 
D. Information Release Form 
E. Certificate of Liability Insurance Form 
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IMPORTA.""JT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLL~E. 
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Request for Qualifications: 
RV AC Construction, Retrofit, Maintenance and/or Repairs 

REQUEST FOR QUALIFICATIONS FOR 
HVAC CONSTRUCTION, RETROFIT, MAINTENANCE AND/OR REPAIRS 

TOT AL ANNUAL EXPENDITURES IN AN AMOUNT NOT TO EXCEED: 
SEVEN MILLION DOLLARS ($7,000,000.00) AMOUNT OF CONTRACT 

PER YEAR, PER CONTRACTOR, PER CONTRACT 

IMPORTANT DATES 
MANDATORY PRE-QUALIFICATION MEETING: 

A Mandatory pre-qualification meeting will be conducted on TBD at 221 North Figueroa Street, 
Conference Room 300A, Los Angeles, CA 90012. 

DEADLINE AND DELIVERY INFORMATION: 

Proposals must be received no later than 3:00 p.m. on TBD. 

Two (2) complete Request for Qualifications (RFQ) documents (including addenda), each with 
original initials/signatures, required forms, attachments and documentation must be submitted, at 
least one must be unbound. In addition, a scanned PDF electronic copy must be submitted along 
with the two originally signed copies of the complete RFQ. The scanned PDF electronic copy must 
be in either CD format, clearly labeled if more than one CD is enclosed, or on a USB flash drive. 

Responses must be submitted in one (1) or more sealed envelopes or boxes/packages, clearly marked as 
follows: 

RFQ for HVAC CONSTRUCTION, RETROFIT, MAINTENANCE AND/OR REPAIRS -
RESPONSE ENCLOSED 

With the Name and Address of Finn responding. 

Responses must be mailed or delivered in person to: 

City of Los Angeles Board of Recreation and Park Commissioners 
Attention: Board Secretary 
Figueroa Plaza 
221 N. Figueroa Street, Suite 300 
Los Angeles, California 90012 

Facsimile Responses or modifications of any RFQ document will not be considered. Late submittals will 
not be accepted. Responses received at any other location will be deemed non-responsive and returned to 
the Respondent. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, l\laintenance and/or Repairs 

RESPONDENT'S CHECKLIST 

Before submitting your Response, complete the following checklist, indicating whether you have properly 
completed, signed and returned the following items with your Response. Failure to do so may cause your 
Response to be declared non-responsive. 

' ITEM DESCRIPTION INITIALS 

COMPLETED, SIGNED ORIGINALS 
Two (2) complete Request for Qualifications (RFQ) documents (including addenda), 
each with original initials/signatures, required forms, attachments and documentation 
must be submitted, at least one must be unbound. In addition, a scanned PDF electronic 
copy must be submitted along with the two originally signed copies of the complete RFQ. 
Indicate if the electronic copy is on a CD and mark which CD if more than one CD is I 

I enclosed, or include it on a USB flash drive , 

I All signatures have been completed in ink. 

The Response has been properly signed and dated by the person(s) authorized to legally 
bind the Respondent/Proposer/Contractor. 

1 RESPONDENT QUALIFICATIONS I EVALUATION SHEET, RESPONSE ITEMS, 
I RESPONSE FORM AND RELATED DOClJMENTS 
! Respondent has completed all requests for information and answered all questions. 

NON-COLLUSION AFFIDAVIT 
Respondent has read, signed, notarized, and submitted the Non-Collusion Affidavit. (see 
Exhibit C) 

MUNICIPAL LOBBYING ORDINA,"\l"CE 
Respondent has revie\ved the Municipal Lobbying Ordinance and information relating to 
the Ordinance. (See Exhibit C) 

I INTRODUCTION, RESPONDENT'S INSTRUCTIONS AND SUBMITTALS 
Respondent has fully read and understood the "Introduction, Respondent's Instructions 
and Submittals" section of this RFQ. 

FORM A- H INDEX 
! 

1 FORM A: CONTRACTOR GOVERi"\TMENTAL REFERENCE SHEET(S) 
I Respondent filled out and submitted the form indicating all governmental agencies that 

projects have been completed for. Make as many copies of this form as necessary. 

FORM B: CONTRACTOR KEY EMPLOYEE REFERENCE SHEET(S) 
Respondent completed and s.ubmitte~ the form(s) indicating all key employees working j 
for them. Make as many copies of this form as necessary. ; 

j FORM C: PROJECT QUALIFICATION FOIUvi(S) 
i Respondent read, signed and submitted one completed form for each qualifying project. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR.i."1S (COMPLETELY FILLED OUT) 
BY RFQ SliBMITTAL DEADLlt~E. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

FORM D: INFORMATION RELEASE FORM (SIGNATURE REQUIRED) 
Respondent has read, signed, and submitted the Information Release Form. 

FORM E: CERTIFICATE OF LIABILITY INSURANCE (SIGNATURE REQUIRED) 
Respondent attached completed and signed form from insurance company, or attached 
the form provided by his/her insurance company showing all coverage limits. If self-
insured, mark "Not Applicable." 

FORM F: APPLICANT'S DECLARATION OF SELF-INSURANCE 
Complete and sign form or mark ''Not Applicable." 

FORM G: OUT-OF-ST ATE BIDDERS 
Respondent has submitted a signed and completed Out-Of-State Bidders form, if 
applicable. If not applicable, please enter "Not Applicable." 

FORM H: SLAVERY DISCLOSURE ORDINANCE EXEMPTION 
Sign and submit the SDO Exemption if applying for the exemption. If this is not 
applicable, please enter "Not Applicable." 

EXHIBIT A-C INDEX 

EXHIBIT A: SPECIFICATIONS & PROPOSED AS-NEEDED CONTRACT 
LANGUAGE FOR HVAC CONSTRUCTION, RETROFIT, MAINTENANCE, 
AND/OR REPAIRS 
Respondent has read all sections of the "Specifications and Proposed As-Needed Contract 
Language", and filled out contact information in Article 17 (in Exhibit A). 

EXHIBIT B: INSURANCE INFORMATION AND MINIMUM COVERAGE LIMITS 
REQUIREMENTS 
Evidence of liability insurance coverage must be provided by using either Form E, 
attaching an insurance coverage form provided by the Respondents insurance company, 
or by declaring self-insurance using Form F. This liability insurance coverage 
information must be submitted along with the RFQ response. Failure to submit evidence 
of the required insurance coverage may deem your response non-responsive. 

EXHIBIT C: COMPLIANCE DOCUMENT PACKET 
See checklist provided with Exhibit C and complete all items in Section I of packet. 
Section II of the compliance packet outlines items that must be completed within ten ( 10) 
calendar days after notice of award. ALL FORMS IN SECTION I MUST BE 
COMPLETED, SIGNED AND SUBMITTED BY THE RFQ SUBMITTAL 
DEADLINE. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

RESPONDENT CONTACT INFOR.'\IATION A.1'i"l> SIGNATURE 

NAME OF RESPONDENT _______________________ _ 

RESPONDENT'S ADDRESS ______________________ _ 

STREET _____________________________ _ 

CITY ______________ STATE _____ ZIP CODE _ _ ___ _ 

> RESPONDENT'S TELEPHONE NUMBER _______________ _ 

> RESPONDENT'S FAX NUMBER __________________ _ 

> RESPONDENT'S El\lAIL ADDRESS-----------------

> BUSINESS TAX REGISTRATION CERTIFICATE NUMBER (BTRC) # _____ _ 

> RESPONDENT'S CHECK LIST 
Are all pertinent sections of the "Respondent's Check List" completed, signed and initialed? 

Initial 

BY: 
(Signature) ____________________ Date ________ _ 

PRINT NA.l\fE: ____________________________ _ 

TITLE OR POSITION: _______________________ _ 

IMPORTAI\'T-RESPONDERS MUST SUBMIT ALL REQUIRED FOR.!.'\IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repaint 

INTRODUCTION, RESPONDENT'S INSTRUCTIONS, AND SUBMITTALS 

Finns interested in providing HVAC CONSTRUCTION, RETROFIT, MAINTENANCE AND/OR 
REP AIRS are invited to submit a Statement of Qualifications to the City of Los Angeles Department of 
Recreation and Parks (RAP) in response to this Request for Qualifications (RFQ). The RFQ is the first phase 
of a two-phase procurement process, the second phase being the bid and award of as-needed contracts for 
individual projects. 

RAP will evaluate submitted Responses to the RFQ based upon the evaluation criteria identified herein and 
will select the Respondents it deems responsive and qualified. Only those Respondents will be recommended 
to the Board of Recreation and Park Commissioners (Board) for a contract award. The term of the as­
needed contract will be three (3) years. 

Complete sets of the RFQ documents, including all addenda, if issued, are available to interested parties 
online at www.labavn.org and http://www.laparks.org/proposal.htm. It shall be the Respondent's 
responsibility to verify that it has a complete set ofRFQ documents, including all addenda, prior to the due 
date. Respondents are advised that the Board of Recreation and Park Commissioners has not authorized any 
other agency, or Internet service other than the RAP Finance Division to distribute or sell RFQ documents. 
Respondents are therefore further advised that submission of a Response on documents other than those 
obtained from the above address will cause the Response to be deemed non-responsive. 

The Board reserves the right to award an as-needed contract to multiple Respondents, and may award one 
(1) or more contracts at any time within a period of six ( 6) months after the receipt of Responses. If 
necessary, the Board may also request in writing an extension of RFQ proposals from all responsive 
Respondents for additional periods in increments of three (3) months or ninety (90) days, or until a 
contract(s) has been awarded and approved. 

The City reserves the right to add contractors during the term of the contract(s) awarded as a resutt 
of this RFQ process. 

DESCRIPTION OF REQUESTED SERVICES 

HVAC Construction, Retrofit, Maintenance and/or Repairs 

EXPEDITED AW ARD AND EXECUTION OF CONTRACT 

Due to the RAP's need to complete the contract work associated with this RFQ as expeditiously as possible, 
the Board has requested that all Respondents be advised of the following: 

1. It is the intention of the Board to award an as-needed pre-qualified contract to the Respondent(s) 
who meet the minimum qualifications outlined in this document. All pre-qualified Respondents will 
compete for projects issued by RAP on an as-needed basis. 

2. All Respondents are requested to cooperate to the fullest extent possible by submitting all required 
documentation, and any additional documentation requested by staff, as expeditiously as possible. 
Failure of any Respondent to comply with the submittal requirements as defined in this RFQ or to 
submit any required additional documentation by the date and time specified by staff may render the 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HVAC Construction, Retrofit, Maintenance and/or Repairs 

Response non-responsive, making the Respondent ineligible for any future contract awards under 
this RFQ. 

3. It is the intention of the Board to award this contract as expeditiously as possible. 

4. Any Respondent unable to meet the deadline requirements specified herein may be subject to 
rescission of the contract award by virtue of being declared non-responsive by the Board. At 
minimum, failure to submit additional documentation requested upon a\vard of contract will render 
the contractor non-compliant, which results as no contract will be awarded, no work will be 
performed, and no payments until all required forms are submitted. 

RAP CONTACT FORTh'FOR.'1ATION At~D ASSISTANCE 

Requests for clarification of conflicts and/or omissions from the RFQ and/or contract documents shall be 
addressed in writing to the Contract Administrator: 

Robert Feld 
Department of Recreation and Parks 
Contracts, Finance Division 
221 North Figueroa Street, Suite 180 
Los Angeles, California, 90012 

Phone: (213) 202-5621 
Fax: (213) 202-2614 (Cover sheet required) 
E-mail: robert.feld@lacity.org 

MAL~DATORY PRE-QUALIFICATION MEETING 

Respondents are required to attend the mandatory pre-qualification meeting scheduled for TBD. at the City 
of Los Angeles, Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, Conference 
Room 300A, Los Angeles, CA 90012. 

The purpose of the meeting is to inform prospective Respondents of the submittal information and provisions 
relative to this RFQ, including the City's Business Inclusion Program, Equal Benefits Ordinance, 
Affirmative Action Program, Labor Code compliance, and any other applicable requirements. 

NON-MAI'-""DATORY TECHICAL REVIEW MEETING 

The non-mandatory technical review meeting is scheduled for TBD at the City of Los Angeles, Department 
of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, Conference Room 300A, Los Angeles, 
CA 90012. While attendance for this meeting is not required, respondents are encouraged to attend for their 
own benefit. 

The purpose of the meeting is to review the prospective Respondents' RFQ packages, to inform them of any 
missing forms and requirements, and allow them the opportunity to make any corrections before submitting 
their completed RFQ packages by the RFQ Submittal Deadline/Opening of Proposals. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORJ.vlS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

SUBMITTAL DEADLINE/OPENING OF PROPOSALS 

Proposals must be received no later than 3:00 pm on TBD of the RFQ submittal date. 

NO facsimile Responses or facsimile modifications of Responses will be accepted. Supplemental material 
may be requested by the City and shall be submitted by the Respondent in original form to the RAP contact 
at the address provided above. 

Respondents are invited to attend the public session in which the RFQ Responses will be opened. At the 
session, ONLY THE NAMES OF THE RESPONDENTS WILL BE READ AND RECORDED. 

For information regarding the delivery of proposals and the time, date and location of the public session, 
please refer to the Deadline and Delivery Information section at the top of this RFQ. 

REVIEW OF RESPONSES 

After the Responses are opened, City staff will review the RFQ Responses and MAY make recommendations 
to the Board at a date to be determined regarding the successful Respondents (if any) and the award of one 
or more as-needed contracts. The Respondent's past history will be reviewed. If the City determines that 
additional information is required, the City will request it. 

REJECTION OF RESPONSES 

In accordance with Los Angeles City Charter section 37l(c), .. The City shall reserve the right to reject any 
and all bids or proposals and to waive any informality in the bid or proposal when to do so would be to the 
advantage of the City. The City may also reject the bid or proposal of any bidder or proposer who has 
previously failed to timely and satisfactorily perform any contract with the City." 

RESPONDENT ERRORS/WITHDRAW AL OF RESPONSES 

In general, a Respondent will not be released on account of errors. After Responses have been opened and 
declared, no Responses shall be withdrawn, except with the consent of the Board and only under the 
following conditions: 

The Respondent sends within five (5) calendar days after the opening of the Responses, a written 
notice of a material error in the Response to the Board Secretary at the following address: 

Board of Recreation and Park Commissioners 
Attention: Board Secretary 
221 North Figueroa Street, Suite 300 
Los Angeles, CA 90012 

In the notice, the Respondent: 

A. Specifies that the error results in a Response that is materially different than intended and 
describes in detail how the error occurred; 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HVAC Construction, Retrofit, Maintenance and/or Repairs 

B. Provides supporting documentation, including original material (should RAP require 
additional clarification, information and/or documentation, the Respondent must respond 
within two (2) working days after receiving notification from the Board Office); 

C. Acknowledges that should their request to withdraw be granted by the Board, it is with the 
understanding that the Board will not accept a Response from them for this contract should 
there be a need to re-issue this RFQ. 

Errors involving substitution of the listed Subcontractors are detailed elsewhere in this RFQ under the section 
entitled Subletting and Subcontractors. 

RFQ SUBMITTAL ITEMS 

Respondents must submit the following: 

• Two (2) complete original RFQ Responses, at least one must be unbound Ai'l"D 
• A scanned PDF electronic copy of the RFQ Response (indicate if the copy is on a CD and mark 

which CD if more than one CD is enclosed, or include it on a USB flash drive) 

Each original Response must include the RFQ documents with any Addenda, and all required information, 
forms and documentation with original initials and signatures in a sealed envelope, boxes, or package 
addressed to the Board of Recreation and Park Commissioners, Attention: Board Secretary, 
221 N. Figueroa Street, Suite 300, Los Angeles, CA 90012. All envelopes must show the contract title 
and the Responder's name and address, with "RESPONSE ENCLOSED" indicated in bold letters, 
and must be received at the above address not later than 3:00 PM. of the RFQ submittal date designated 
on Page 3 of this RFQ: "Important Dates". Responders are invited to be present at the time of RFQ opening 
at the above address, at the time indicated. THIS IS NOT A BID, SO ONLY THE NAME OF THE 
RESPONDERS WILL BE READ AND RECORDED. City staff will then review the RFQ's and MAY 
make recommendations to the Board (at a date to be determined) on the successful responders (if any) and 
award of an as-needed contract for the Commission's consideration. NO Facsimile Responses or Facsimile 
modifications of Responses will be accepted. Supplemental material may be requested by the City and shall 
be submitted by the Responder in original form at the address stated above. Failure to submit two (2) 
complete original responses, one of which must be an unbound copy, and an electronic copy as 
required may result in your Response being deemed non-responsive. 

USE OF CITY-ISSUED FOR.:l\1S 

Respondents must complete and submit the forms provided. Any alteration or modification of the forms is 
prohibited. Any unauthorized conditions, limitations or provisions attached to an RFQ Response may be 
cause for rejection of the Response. 

PROTEST PROCEDURES 

The purpose of these procedures is to provide a method for resolving, prior to award, protests regarding the 
award of contracts by the City, by and through its Board. These procedures are for the benefit of the City 
and are not intended to establish an administrative requirement that must be exhausted by the protesting 
Respondent prior to pursuing any legal remedy which may be available. For this reason, no Respondent 
shall have any right to due process, should the City fail to follow these procedures for any reason within its 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

discretion. However, failure by a Respondent to follow the protest procedures as discussed below will create 
the preswnption that any subsequent legal action in a court of competent jurisdiction is of no merit. These 
procedures will enable the Board to ascertain all of the facts necessary to make an informed decision 
regarding the award of the contract. 

It is the policy of the Board that: 
1. Officially signed and dated protests must be received prior to the Board's award of any contract in 

response to this RFQ. 

2. Protests are transmitted via US Mail to: 

Board of Recreation and Park Commissioners 
Attention: Board Secretary 
Figueroa Plaza 
221 N. Figueroa St., Suite 300 
Los Angeles, California 90012 

OR 

Advance, officially signed and dated, copies of protests will be accepted via fax within the 
protest period to the Board Secretary, Board of Recreation and Park Commissioners at (213) 
202-2610. If faxing a protest, please notify the Board Office at (213) 202-2640 prior to 
transmission, and attach a cover sheet to the transmittal 

3. If filing a protest against another Respondent, the Board will only consider such protests if it appears 
that either Respondent may have a substantial and reasonable prospect of receiving an award if the 
protest is denied or sustained. 

4. Protests from agencies concerned with contract compliance matters may be considered by the Board 
beyond the protest period. These protests will receive due consideration if the agency submits the 
protest in a timely period and such protest affects a Respondent who appears to have a substantial 
and reasonable prospect of receiving an award if the protest is denied or accepted. 

5. Protests meeting the above criteria will be evaluated by staff and any recommended actions will be 
presented in a written report to the Board. Protesting parties and firms protested against will be 
notified of the time and date that the written report will be discussed in a public session of the Board 
of Recreation and Park Commissioners. Protesting parties and finns protested against will be given 
the opportunity to present their arguments at the public session. 

Prime Contractors are requested to advise their potential Subcontractors of this protest period policy. In 
addition, protests against a Prime Contractor by a Subcontractor with a direct financial interest that may be 
adversely affected by the determination of the protest may be considered by the Board beyond the protest 
period. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

RESPONDENT QUALIFICATIONS/EVALUATION 

The intent of this RFQ is to produce a list of pre-qualified contractors that will be eligible to submit proposals 
for projects on an as-needed basis. RAP will evaluate the Responses received and make recommendations 
to the Board regarding the selected Respondents with whom to enter into contracts for the provision of as­
needed services. RAP may recommend the execution of contracts with multiple Respondents for inclusion 
on the list. Contracts will be awarded based on the completeness of the Response and the Respondent's 
qualifications. 

The Respondent's qualifications \Vil! be evaluated based on the minimum qualification criteria below. All 
qualifications MUST be provided on Form C (Project Qualification Form) of this RFQ. Print out additional 
Project Qualification Forms as necessary. Respondents must meet minimum requirements in order to qualify 
for a contract award. If acceptable proof of qualifications is not provided, the Response will be considered 
non-responsive. 

This is a pre-qualified contract. RAP may recommend multiple pre-qualified Respondents for this 
contract. All pre-qualified Respondents will compete for projects issued by RAP on an as-needed 
basis. The award of this contract will be based on the Respondent's qualifications, which will be 
evaluated based on the information provided in the Response. 

DEFINITIONS: 

HV AC Construction, Retrofit, Maintenance and/or Repairs includes but is not limited to the 
following:-

• Design, engineer, permitting, installation of HV AC equipment, sheet metal ductwork, registers, 
platforms, electrical and plwnbing with weather tight penetrations of roofs and walls. 

• All work under this contract will also install complete, fully functional control and energy 
management systems and startup commissioning with fully completed documentation of all 
manufacturers' startup sheets and inclusive of operation and maintenance (0 & M) manuals. 

• Install new or retrofit and/or repair boilers and cooling towers. 

• Incidental related work to HV AC maintenance and installations may include roofing, framing, 
carpentry, electrical, drywall and painting. 

MINIMUM QUALIFICATIONS: 

General Requirements all Respondents MUST meet the following: 
• Responders must have been in good standing with the California Contractor's License Board under 

a C-20 Contractors License for the last ten (10) years performing installation service and 
maintenance of complete, fully functional, light commercial and commercial HV AC systems. 

• Responders must provide minimum of twenty (20) new HV AC installations performed by your 
company within the County of Los Angeles within the last ten (10) years. All projects must have 
been performed from May 2007 to present. All projects submitted must have been permitted within 
the County of Los Angeles. 

• Responders must include a minimum 5 energy management systems and/or built up controls system 
in larger split systems. 

IMPORTAI~T - RESP01"DERS MUST SUBMIT ALL REQUIRED FOR.\.IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 12 of 170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

• Responders must provide the following types/size of HV AC systems: 
QuantiD: 
Reguired System Type Tons Installation Desia:nffype 

3 Package Unit/ Gas/Electric 5-20 2-downshot and/or 3 side discharge 

2 Package Unit/ Heat Pump 5-20 2-downshot and/or 3 side discharge 

3 Package Unit/ Gas/ Electric 10-50 2-downshot and/or 3 side discharge 

2 Package Unit/ Heat Pump 10-50 2-downshot and/or 3 side discharge 

3 Split Systems (Remote Condenser)/ Mini Split 1-5 For Small Server Room or Office Space 

4 Split Systems (Remote Condenser) 5-20 Office Space 
For Auditoriums, Gymnasiums and 

3 Sp1it Systems (Remote Condenser) 20-50 Pools 

All Qualification projects must be submitted on Form "C" and all information required on this form 
must be submitted complete. If any information is omitted, it may be deemed unqualified. 

Office Locations: Respondent must have an established office(s) within one of the following Southern 
California counties: Los Angeles, Orange, Riverside, San Bernardino, San Diego, or Ventura County. 

Compliance History: All qualifications submitted are required for any future work for the City and shall be 
done in accordance with all the applicable rules and regulations as follows: 

Must meet all current bonding requirements with the City of Los Angeles. 

REQUIRED DOCUMENTATION: 

a. Introductory/Cover Letter (Maximum Length: Three [3] Pages) 
(1) Provide a brief narrative on the firm's history, organizational structure and years in business; 
(2) Discuss the firm's ability to provide the scope of work or range of services identified in this RFQ; 
(3) Identify the locations and sizes of the corporate headquarters and branch offices; 
(4) Identify which o:ffice(s) will have the primary responsibility for providing client services and 

provide the name and phone number of the principal office manager(s). 

b. Professional Experience and Qualifications 
A. Provide a brief summary of key personnel, including any sub-consultants/subcontractors, citing 

their education, work experience, and professional registrations, certifications and affiliations as 
applicable. 

B. Work experience should identify the year, job title, and the name of the employer at the time the 
work was performed (if resumes are included as part of this Response, they should be limited to 
two [2] pages for each person). 

C. Include a statement that the firm possesses the personnel necessary to provide the scope of work or 
services identified in this RFQ and meet the minimum certification requirements. Proof of these 
certifications must be provided as part of this RFQ. 

I. Performance Bond 
A Performance Bond may be required once a project is awarded to Contractor: Staff will determine 
whether a Performance Bond is required based on the size, scope and/or impact a project may have. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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If a Performance Bond is required, it is requested that acceptable bond and insurance documents be 
submitted within ten (10) working days after notice of award of any as-needed projects. Proof of 
Performance Bonds may be submitted to the Department Contract Administrator, Attention: Robert 
Feld, 221 North Figueroa Street, Suite 180, Los Angeles, California, 90012. 

NOTE: Bonds must also be obtained from an insurance company with a Certificate of Authority from 
the California Insurance Commissioner authorizing the company to write surety insurance 
within the State of California. 

If it is determined that a performance bond is required, the awarded Contractor/s will be required to 
maintain a minimum Performance Bond in the amount or greater than the awarded bid dollar amount 
unless otherwise stated by the Contract Administrator. A faithful Performance Bond shall be executed 
by Contractor and by a responsible corporate surety company prior to the entry and start of any as­
needed projects. The form of bond for the faithful performance of the contract shall be such that the 
CITY may proceed against Contractor immediately upon default in the performance of the Contract as 
defined in this agreement. 

2. Relevant Project Experience 
All qualifications MUST be provided on Form C of this RFQ. Print out additional Project 
Qualification Forms as necessary. Respondents must meet the minimum requirements in order 
to be qualified. 

CONTRACT INFORMATION AND REQUIRED ITEMS FOR SELECTED PROPOSERS 

MODIFICATIONS TO THE ST fu.11.J"DARD SPECIFICATIONS FOR RAP CONSTRUCTION 
CONTRACTS 

All Respondents are advised to refer to the Specifications and Proposed Contract Language for modifications 
to the Standard Specifications for Recreation and Parks Construction Contracts. 

COMPLIAi~CE DOCUMENTS 

This is a new RFQ for a new contract. Previous compliance document submittals and/or waivers do not 
apply. New forms must be completed and processed. 

As part of the RFQ process, all Respondents are to review, complete, and submit the following compliance 
documents. Information, related forms, and instructions are located in Exhibit C of the RFO ("Compliance 
Documents"). 

Additional information regarding some compliance documents may be available at the Pre-Qualification 
Meeting, on a City website, and/or by phone with the administering Department of a given ordinance or 
compliance document. Exemptions from certain ordinances may also apply. RAP reserves the right to 
request additional information and/or clarification regarding submitted compliance documents during the 
evaluation process. 

The following compliance documents MUST be included with your Response: 

IMPORTA.t~T- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

Responder's Signature Declaration and Affidavit (Section I.A of Exhibit C) 
The Affidavit of Non-Collusion document must be signed and notarized. 

Disposition of Proposals (Section LB of Exhibit C) 
The document must be signed by an individual authorized to bind the Respondent. 

Certification of Compliance with Child Support Obligations (Section LC of Exhibit C) 

Contractor Responsibility Ordinance Statement (Section l.D of Exhibit C) 
All pages of the document must be completed and submitted with the response. The first AND 
last page must be signed. 

Contractor Responsibility Ordinance - Pledge of Compliance (Section LE of Exhibit C) 

Living Wage Ordinance (LWO)/Service Contractor Worker Retention Ordinance (SCWRO)- only 
if applying]or an exemption (Section LF of Exhibit C) 

Submittal of documents only required if the Respondent is applying for an exemption to the 
ordinance requirements. 

Business Inclusion Program (BIP) Requirements (Section l.G of Exhibit C) 

It is the policy of the City to provide Minority Business Enterprise (MBE), Women Business 
Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE), 
Disabled Veteran Business Enterprise (DVBE), and all Other Business Enterprise (OBE) 
concerns an equal opportunity to participate in the performance of all City contracts. 
Respondents will assist the City in implementing this policy by taking all reasonable steps to 
ensure that all available business enterprises, including MBEs, WBEs, SBEs, EBEs, DVBEs, 
and OBEs, have an equal opportunity to compete for, and participate in, City contracts. Equal 
opportunity will be determined by the Respondents' BIP outreach documentation, as described 
in Business Inclusion Program (BIP) Requirements (Section LE of Exhibit B), of this RFP. 
Participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs may be in the form of 
subcontracting. Proposers must refer to Business Inclusion Program (BIP) Requirements 
(Section LG of Exhibit C) of this RFP for additional information and instructions. BIP outreach 
must be performed using the Business Assistance Virtual Network (www.labavn.org). A 
proposer's failure to utilize and complete their BIP Outreach as described in Business Inclusion 
Program (BIP) Requirements (Section LG of Exhibit C) may result in their proposal being 
deemed non-responsive. 

The anticipated participation levels are as follows: 

MBE Participation: 18% 
WBE Participation: 4% 
SBE Participation: 25% 
EBE Participation: 8% 
DVBE Participation: 3% 

• Municipal Lobbying Ordinance/Bidder Certification - CEC Form 50 and CEC Form 55 
(In Section LH of Exhibit C) 

Please read the instructions in Exhibit C, Section H. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

• Los Angeles Residence Information (Section I.I of Exhibit C) 

• Reporting Requirements After Award of Contract (Section I.J of Exhibit C) 

• Compliance with Los Angeles City Charter Section 470(C)(12) (Measure H) (Section I.K of Exhibit 
C) 

• Nondiscrimination - Equal Employment Practices Certification (Section LL of Exhibit C) 

• Child Care Policies (Section l.M of Exhibit C) 

• Iran Contracting Act of 2010 (Section I.N of Exhibit C) 

Q!!h the Respondent(s) selected for award of the contract shall submit the following additional required 
items (within ten [10] calendar days of notification by Department): 

• Americans With Disabilities Act Certification 
• Business Tax Registration Certificate 

. • Affirmative Action Plan 
• City-Approved Proof of Insurance City-Approved Performance Deposit 
• Form W-9, Request for Taxpayer Identification Number (TIN) and Certification 
• LWOiSCWRO - additional related forms from item (f) above 
• Slavery Disclosure Affidavit 
• Equal Benefits Ordinance Statement 
• First Source Hiring Ordinance Compliance Affidavit 
• Slavery Disclosure Affidavit 
• E ual Benefits Ordinance S(:atementi Fir&J Smu;ce Hirin Ordinance 

Failure of the successful Respondent to submit all the required documents in section 'P' through 'W' of 
Exhibit C will render the awarded contract noncompliant, meaning no contract will be awarded, no work 
can be performed under the contract, and no payments will be made until all required forms are submitted 
andior uploaded to BA VN. Failure to submit any forms or comply with any requirements on sections 'a' 
through 'm' of Exhibit C with the RFQ Response may render the response non-responsive, and no contract 
will be awarded. Missing signatures on a form will render it incomplete, which may result in the 
Response being deemed non-responsive. 

IMPORT A.NT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 16of170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

LOS ANGELES CITY BUSINESS ASSISTANCE VIRTUAL NETWORK (BA VN) SUBMITTALS 

The following documents are to be uploaded to the City of Los Angeles Business Assistance Virtual Network 
(BA VN) at www.labavn.org within ten (10) calendar days after the notice of award of this contract: 

• Equal Benefits Ordinance/First Source Hiring Ordinance 
• Slavery Disclosure Ordinance 

All above documents must be completed, signed, and uploaded in order for the contract to be compliant. 
Failure to upload all required documents will render the awarded contract noncompliant, meaning 
no work can be performed under the contract, and no payments will be made until all required forms 
are uploaded to BA VN. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

AFFIR.J.'1.ATIVEACTION PLAN' 

In lieu of the Los Angeles City Affirmative Action Plan, the Respondent may submit its own Affirmative 
Action Plan. If submitting a plan other than the City's Affirmative Action Plan, it must be approved by the 
Department of Public Works Bureau of Contract Administration' s Office of Contract Compliance (OCC). 
The approved plan, and a signed certification by OCC will be effective for twelve (12) months from the date 
of OCC approval as evidenced by the date of the certification. 

PREVAILING WAGES 

Any contract awarded hereunder will require the Contractor to comply with the applicable provisions of the 
Labor Code of the State of California relating to Public Works wages. These provisions require the 
Contractor to pay no less than the "General Prevailing Wage Rates" to all workers employed in the execution 
of the contract and to post a copy of the "General Prevailing Wage Rates" at the job site, in a conspicuous 
place available to all employees and applicants for employment. 

The "General Prevailing Wage Rates" shall be those rates as determined by the Director of the Department 
oflndustrial Relations of the State of California. Information regarding prevailing wage rates, please contact 
the Division of Labor Statistics and Research, Prevailing Wage Unit, P.O. Box 420603, 
San Francisco, CA 94142, (415)703-5070. 

In accordance with the California Labor Code, Section 1771.5 (b) 1, 2, 3, 4, 5, 6, the Labor Compliance 
Section of the Department of Public Works Office of Contract Compliance may conduct pre-construction 
conferences with both the Prime Contractor and its Subcontractors listed in the proposal prior to the 
commencement of work, at which time Federal and State prevailing wage determinations and applicable 
reporting requirements will be discussed. 

SLAVERY DISCLOSURE ORDINA.""lCE 

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure Ordinance, any 
contract awarded pursuant to this RFB/RFP/RFQ will be subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code. 

All Bidders/Proposers/Respondents shall complete and upload, the Slavery Disclosure Ordinance Affidavit 
(one [1] page) available on the City of Los Angeles ' Business Assistance Virtual Network (BA VN) residing 
at www.labavn.org prior to award of a City contract. 

Bidders/Proposers/Respondents seeking additional information regarding the requirements of the Slavery 
Disclosure Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacity.org. 

Note: Please see Form H for the Slavery Disclosure Ordinance Request for Exemption Form. 

CONTRACTOR RESPONSIBILITY ORDINANCE 

Respondents are advised that any contract awarded pursuant to this procurement process shall be subject to 
the provisions of Los Angeles Administrative Code Section 10.40 et seq. Contractor Responsibility 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Ordinance (CRO). Respondent shall refer to "Contractor Responsibility Ordinance", included as part of 
Exhibit C at the back of this document, for further information regarding the requirements of the ordinance. 
Respondent must also sign the Pledge of Compliance with Contractor Responsibility Ordinance, also 
included within Exhibit C. 

All Respondents shall complete and return, with their Response, the Responsibility Questionnaire included 
in Exhibit C. Failure to return the competed questionnaire may result in a Respondent being deemed non­
responsive. 

For further information on Contractor Responsibility Ordinance: 
http://bca.lacity.org/site/pdf/cro/CR0%20Contractor°/o20Responsibiliy%200rdinance.PDF 

CIDLD CARE POLICIES 

Any Responders who have an employee need of child care and who have adopted a stated policy on child 
care shall receive preference in contracting with the City of Los Angeles. Respondent shall refer to "Child 
Care Policies'', included within Exhibit Cat the back of this document, for further information on the Child 
Care Policy for the City of Los Angeles. 

In order to determine which firms qualify for contract preference, all Respondents must complete and return 
with their response the Vendor Child Care Policy Program - Child Care Declaration Statement, included 
within Exhibit C. Failure to return the signed and completed declaration (must be signed in two [2) places) 
may result in your response being deemed non-responsive. 

INSURANCE REQUIREMENTS 

All insurance documents must be submitted and approved no later than five (5) days after the award of each 
as-needed project. Respondents shall refer to City of Los Angeles Insurance Requirements included in 
Exhibit B at the back of this document, and comply with all requirements within. 

In addition, evidence ofliability insurance coverage must be provided by using either Form E, attaching an 
insurance coverage form provided by the Respondents insurance company, or by declaring self-insurance 
using Form F. This liability insurance coverage information must be submitted along with the RFQ response. 
Failure to submit evidence of the required insurance coverage may deem your response non-responsive. 

PERFORMANCE BOND 

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount or 
greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful performance 
bond shall be executed by Contractor and by a responsible corporate surety company prior to the entry and 
start of any as-needed projects. The form of bond for the faithful performance of the contract shall be such 
that the CITY may proceed against Contractor immediately upon default in the performance of the Contract 
as defined in this agreement. 

Evidence of the faithful minimum performance bond shall be presented to RAPs Contract Administrator for 
this contract. A City performance bond form can be found on-line at: 
http://cao.lacity.org/ri ski 1-ContractorsPerf ormanceBond. pdf 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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The sum herein stipulated shall serve as security for faithful performance of all covenants, promises and 
conditions assumed by Contractor herein, and may be applied in satisfaction and/or mitigation. Contract 
Clauses of damages arising from a breach thereof, including, but not limited to delinquent payments, 
correction of maintenance deficiencies, securing required insurance, loss of revenue due to abandonment, 
vacation or discontinuance of concession operations, and payment of mechanic' s liens. Application of the 
amounts on deposit in satisfaction and/or mitigation of damages shall be without prejudice to the exercise 
of any other rights provided herein or by law to remedy a breach of this agreement. 

In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor 
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount. Said 
sum, less any amount that may be withheld there from by the CITY, shall be returned to Contractor thirty 
(30) days after termination or expiration of this agreement unless the reason for case, the Department 
reserves the right to retain the performance bond or any portion thereof required to satisfy and/or mitigate 
the damages caused by the breach. 

OFFICE OF CONTRACT COMPLIANCE FORMS 

The following documents must be submitted to the Department of Public Works Bureau of Contract 
Administration's Office of Contract Compliance (OCC) at the address listed in this section: 

1. The "Ethnic Composition of Work Force Report" shall be submitted monthly for all time worked on 
the project. 

2. Certified payrolls of the Prime Contractor and all Subcontractors performing work on the project 
shall be submitted upon OCC's request, regardless of the dollar amount or type of contract. The 
forms will be supplied to the successful Respondent. The period covered shall be from the time 
work commences until all project work is completed. Failure to submit certified payrolls within the 
required time frame may result in the withholding of progress or retention payments to the Prime 
Contractor. 

Upon RAP' s request, certified payrolls shall be submitted to the RAP address listed on the cover 
page of this RFQ. 

The above forms shall be submitted to: 

Department of Public Works Bureau of Contract Administration 
Office of Contract Compliance 
1149 South Broadway, Suite 300 
Los Angeles, CA 90015 
Fax: (213) 847-2777 

The Office of Contract Compliance may be reached at (213) 847-1922. 

IMPORTA..:.~T- RESPONDERS .MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CONTRACTOR PARTICIPATION 

The awarded Contractor shall perform 75% of the total electrical portion of all projects awarded to its own 
organization. Contractor may subcontract up to 25% of the total value of each project awarded under this 
contract. The percentage subcontracted shall be based on the original contract price, exclusive of specialty 
items performed or manufactured by Subcontractors, subject to the approval of Department Contract 
Administrator. The City reserves the right to waive any portion of the Contractor Participation provision. 

COMMENCEMENT AND COMPLETION OF WORK 

The work must be completed within the allowed number of days as specified in each individual project's 
specifications. RAP will determine the number of days required to complete each project. The Contractor 
will be responsible for completing the project's scope of work within the required project schedule. Counting 
of calendar days will commence on the actual date work begins. It is the Contractor's responsibility to 
request extensions to the contract completion date in writing, and RAP will determine whether an extension 
is justified and appropriate. 

SAFETY ORDERS 

The Contractor will be responsible for all safety requirements and certifications in accordance with 
CAL-OSHA rules and regulations. It will be the Contractor's responsibility to assess the work location and 
implement safety controls and procedures, as appropriate, which are compliant with Title 8 of the California 
Code of Regulations. All projects will be awarded to the Contractor as a "Single Employer" environment 
in accordance with CAL-OSHA classifications. The Contractor will be responsible and have full control 
over all activities in relation to the scope of work and/or services detailed in this RFQ and the resultant as­
needed contract, as well as any safety requirements thereof. 
If required, the Contractor shall complete the Competent Person Trench/Excavation Certification Form 
provided by the Bureau of Contract Administration before the end of the first (1st) day of work and prior to 
any workers entering a trench or excavation, if applicable. 

SECURITY GUARD SERVICES 

In the event the successful contractor elects to provide a security guard at a project site, the contractor will 
guarantee that the security personnel are properly trained, qualified and certified and meet the minimum 
requirements and qualifications and have the following licenses and permits in the files: 

1. All current and required licenses, certificates and/or permits, permanent "Guard Card" and 
permanent "Gun Card" (when the site or assignment requires armed security). 

2. Permits and/or licenses to carry and use pepper spray, handcuffs, solid PR-24 baton, 
firearms/weapons. 

3. Certificate of Knowledge and Powers of Arrest for private persons. 
4. Special Officer Permits from the LAPD. (L.A.M.C Sect. 52.34, LAPD Special Officer's Permit). 
5. Valid Class C California Driver's License and/or California l.D. 
6. Authorization for release ofall Security Officer and Field Supervisor file information to the Contract 

Administrator. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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In addition, security officers/guards who have been involved in any of the following will not be accepted for 
assignment to City owned project sites: 

1. Any felony conviction. 
2. Any high-grade misdemeanor. 
3. Any sex crime conviction. 
4. Any military conduct that involved dishonorable discharge, bad conduct or an undesirable discharge. 

Verification for above violations, military conduct, and crime will be done through California Department 
of Justice, DMV and/or FBI. 

Presentation of Documents: 
All Contract Security Officers and Field Supervisors shall present all required identification, certificates, 
permits, etc. upon demand of Contract Administrator or authorized designee/officer. Failure of any Security 
Officer and/or Field Supervisor to comply will result in immediate removal from all City Facilities. 

SELF-ACCRUAL OF USE TAX PROGRAl\tl 

The Contractor shall cooperate with the City in all matters relating to taxation and the collection of taxes, 
particularly with respect to the self-accrual of use tax. Additional information regarding self-accrual is 
available from the City's consultant by contacting Steve Gibson of the Municipal Resource Consultants, at 
(800) 247-4406 Ext 5520. 

IMPORT A."l'llT - RESPONDERS MUST SUBl\UT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMS A - H INDEX 

A. Forms 24 
1. Contractor Governmental Reference Sheet 25-26 
2. Contractor Key Employee Reference Sheet 27 
3. Project Qualification Form 28 
4. Information Release Form 29 
5. Certificate of Liability Insurance Form 30-32 
6. Applicants Declaration of Self-Insurance 33 
7. Out-Of-State Bidders 34 
8. Slavery Disclosure Ordinance Exemption Application 35-36 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORM A 

CONTRACTOR GOVERNMENTAL PROJECT REFERENCE SHEET 
CONTRACTORS MUST USE THIS FORM 

Bidders are required to complete the following reference information below. This infonnation will be reviewed as 
part of the response package for determining the successful Respondent. Contractor shall have a verifiable track 
record. List all projects or past related contracts in chronological order starting with the most recent, even if not yet 
completed, going back at least three (3) years. Make sure to include all projects/contracts involving local, county, 
state and federal agencies. Attach additional sheets, if necessary. 

LocationofProject ______________________________________ _ 

Project Description'---------------------------------------

Amount of the Contract _________________ Duration in Months: --------------

Awarding Agency ______________________________________ _ 

Awarding Agency Address. ___________________________________ _ 

City ________________ State: ___________ ~Zip Code: ___ ---------

Awarding Agency Telephone Number (Include Area Code): _________________________ _ 

Awarding Agency Project Liaison:----------------------------------

Project Liaison Telephone Number (Include A:rea Code)---------------------------

NameofPraject ______________________________________ _ 

Location of Project ______________________________________ _ 

Project Description~--------------------------------------

Amount of the Contract _________________ Duration in Months: --------------

Awarding Agency ______________________________________ _ 

Awarding Agency Address ___________________________________ _ 

City· ________________ State: ____________ Zip Code: ----------

Awarding Agency Telephone Number (Include Area Code): _________________________ _ 

Awarding Agency Project Liaison:----------------------------------

Project Liaison Telephone Number (Include Area Code)---------------------------

NameofPraject _______________________________________ _ 

Location of Project ______________________________________ _ 

Project Description. _________ ~-----------------------------

Amount of the Contract _________________ Duration in Months: --------------

Awarding Agency ______________________________________ _ 

Awardir:gAgency Address. ___________________________________ _ 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FOR.i'1S (COMPLETELY FILLED OUT) 
BY RFQ Sl:BMITTAL DEADLINE. 
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City _______________ State:. ___________ ~ZipCode: ----------

Awarding Agency Telephone Number (Include Area Code): ________________________ _ 

Awarding Agency Project Liaison: _______________________________ _ 

Project Liaison Telephone Number (Include Area Code)--------------------------

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMB 

CONTRACTOR KEY El\fPLOYEE REFERENCE SHEET 
CONTRACTOR MUST USE THIS FOR1"1 

Respondents are required to complete the following reference information. This information will be reviewed as part 
of the response package for determining the successful Respondent. Contractor shall provide information on key 
employees (including superintendents, supervisors/general foremen, foremen etc.). Information shall consist of name, 
title, years' experience, current licenses and/or certifications, and any other pertinent information. Attach additional 
sheets, if necessary. 

Name of Employee Title 

Years Experience Current Licenses and/or Certifications 

Other Pertinent Information 

Name of Employee Title 

Years Experience Current Licenses and/or Certifications 

Other Pertinent Information 

Name of Employee Title 

Years Experience Current Licenses and/or Certifications 

Other Pertinent lnfmmation 

Name of Employee Title 

Years Experience Current Licenses and/or Certifications 

Other Peninent Information 

Name of Employee Title 

Years Experience Current Licenses and/or Certifications 

Other Pertinent Information 

Name of Employee Title 

Years Experience Current Licenses and/or Certifications 

Other Pertinent Information 

Name ofEmployee __________________ Titlc __________________ _ 

Years Experience _____ Current Licenses and/or Certifications----------------------

Other Pertinent Information ___________________________________ _ 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORl"\llS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLlNE. 
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FORMC 

PROJECT QUALIFICATION FORM 

Prior to filling out this sheet, please refer to page 12 of this RFQ document for instructions. 

Project Type: (i.e. HVAC Construction, Retrofit, Maintenance and/or Repairs): 

Project Address/Location: ---------------------------

Customer Contact Name:----------------------------

Customer Contact Phone#:---------------------------

County: ___________________ _ 

Project Start Date: 

Project Completion Date: 

Project Summary: 

Please print out additional Project Qualification Forms (Form C) as necessary. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
H V AC Construction, Retrofit, Maintenance and/or Repairs 

FORMD 
DEPARTMENT OF RECREATION A..~D PARKS 

INFORMATION RELEASE FORi\i 

By signing below, I hereby authorize, without any reservations, any person or company I have listed as a 
reference in my Response 3 to disclose in good faith any information they may have regarding my 
qualifications for contracting. All information obtained will be in connection with Responses for contracted 
work. My authorization releases the Company, its agents, and all those who have provided information from 
any and all liability for damages arising from the investigation and disclosure of the requested information. 

By signing below, I agree not to assert any claims or causes or action of any kind against the City of 
Los Angeles. 

I further release and discharge the City of Los Angeles from any and all claims, demands, damages, actions, 
cause of action, or suits of any kind or nature arising from the City's investigations. 

I hereby acknowledge that I have read the above disclosure statement and have understood it. 

Title: ---------------

Signature: -------------- Date: _______________ ~ 

Frrm'sName: ____________ _ Phone: ______________ _ 

Firm's Address: ---------------------------------
Street City, State Zip 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR!'\'.IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

FORME 

All Responders must fill out this form or attach a copy furnished by their insurance company, and submit 
it with this RFQ package. A separate copy must be submitted according to the requirements outlined in 
Exhibit B, prior to the award of a contract. If this form is not completed and a form from your insurance 
copy is not attached, your response may be deemed non-responsive. Refer to Exhibit B for minimum 
coverage limits. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

CERTIFICATE OF LIABILITY INSURANCE DATE {MMIDD/YVVYj 

PRODUCER 

INSURED 

COVERAGES 
THE POLICIES OF INSURAm.;c; US TED SELOW HAVE BEEi~ ISSUED 

ONLY ANO CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE NAIC# 

lNSURERA: 

INSURERS: 

!NSURERD: 

'INS:JRER E: 

TO THE INSu .. c:o NAMED A6'Uvc:. FOR 1 HE POLICY PEHlvu ll~OlCAlED. 
NOTl/VITHSTANDING ANY REQUIREMENT, TERM OR CONDITION 01' ANY CONTRA.CT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY 
BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS .AND 
cmmmons OF SUCH POLICIES. AGGREGATE LIMITS SHOWI~ MA y HAVE BEEN REDUCED BY PA.ID CLAIMS. 

INSRAOD'l POUCY NUMBER POLICY EFFt:CTIVt:. POLJCY EXPIRATION LIMITS LTR INSRC TYPE OF INSURANCE DATE IMMrDDIVYI DATE IMMJDD.IYYI 

I GENERAL LIABJUTY EACH OCCURRENCE s - ~~~~~~s YE~~~;~~· 

I 
CC MLIERCIAl. GE,.,ERAL UABIL>OY s - =1 CLAl>.lS MADE Ooc:e-vR MED EXP {Any one p~on) $ 

I PERSONAL & ADV INJURY $ - GENERAL AGGREGATE s 

I 
>-----

G:N1. AGGREGATE LIMIT APPLIES PER: PRODUCTS ·· COMP/OP AGG s n POLICY n i;:i-r nLOC $ 

I AUTOMOBILE LIABILITY I COMBINED S"'NGLE LIMIT >----- s 
ANY Alrr c iEa •cc:Oe-nt) - ALL OWNED A UTOS BODll Y lt<JURY >--- $ 
SCHEDULED AUTOS (Perpe:son) 

>-----
HIREDAU70S 900ll Y INJURY - s 
N=>N·OWNEO Au::cs (Per acci::lent ) -

>----- PROPERTY C·AMAGE $ 
(Per accident) 

GARAGE LIABILITY AUTO ONLY - EA ACCIDENT s 
RANYJ'.U70 G i HER THAr-. EA ACC s 

A.UTOON:LY: AGG s 
EXCESSJUMBRELLA LIABIUTY EACH OCCURRENCE s 
D OCCUR D CLAIMS MADE AGG-RE-OATE s 

s R DEDUCTIBLE $ 

RE:-ENTION s s 
WORKERS COMPENSATION AND I i6~tLl'r.l1~s I ion;. 

ER 
EMPLOYERS" LIABILITY 
ANY PROPRIETORIPAR:r f\ER.;EXECUTIVE 

E .L. EACI-< AC-CIDENT s 
OFFICE.'l!"MEMBER EXCLUDED·? E .L. DISEASE -EA EIJ?LOYEE s 
If yes~ du::.!"ibe un<l•r 

E.L. OISEASE-POLlCY llM,:7 s SPECiAL PROVlSIONS, t.olow 
OTHER 

I 
i 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES I EXCLUSIONS A.ODED BY ENDORSEMENT I SPECIAL PROVISIONS 
The Cit1,' of Los Angeles is an additional insured by blanket endorsement. 

l...C.K I It-ill..,#\ 1 C. ~·----
A 

-~!...-~llVN 

I 

City of Los Angeles SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION I 
Office of the City Administrative Officer, Risk Management D,_TE THEREOF. THE ISSUING INSURER Wll.L ENDEAVOR TO MAIL __ DAYS WRITTEN 

200 North l\'1ain Street. Room 1240 NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL 
Los Angeles, CA 90012 

IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER. ITS AGENTS OR 

REPREScNT,.TIVES. 

AUTHORIZED REPRESENTATrVE 

I 
ACORD 25 (2001108) © Al..vr<u l..ur<..-ut<A 11uro 1:.oo 

IMPORT.A.."llolT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLl~"'E. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

IMPORTANT 

If the certificate holder Is an ADDITIONAL INSURED. the policy(ies) must be endorsed. A statment on this 

certificate does not confer rights to the certificate holder in lieu of such enoorsement(s). 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 

require an endorsement. A statement on this certificate does not confer rights to the certificate holder in lieu 

of such endorsement(s). 

DISCLAIMER 

The certificate of Insurance on the reverse slde of this form does not constitute a contract between the 

issuing insurer(s), authorized representative or producer. and the certificate holder, nor does it affirmatively 

or negative•~· amend, extend or alter the coverage afforded by the policies listed thereon. 

ACORD 25 (2001/08) 
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Request for Qualifications: 
HVAC Construction, Retrofit, Maintenance and/or Repairs 

FORMF 

City of Li:; A:r:igelll:. 

.Applicant's Dechu·ation of Self-Ins1uance 

r~·~M~"·o- I 
1111idri ii .a D Fm-profit Cerparaoon, D Nor.-¥IOiil Corpomitm. D Genm1 P~. D Lim.Ul!d J>a.nne~.D Sole Pmp:ril"!Co! 

D Otbsr: lw .a mruw ~ ll'l self0 :im11Fe e11p0.>ure in 1tll! .imllllJl.I 
~afoo11mp) 

(If $ _____ Jlt:I' OCtutml!.Clt. and$ ______ lllllwtl. a~g;regai>e limit rwQ lgffS UI 'ihl! fulJM"i!lg t>!;"anS U\d C~S: 

l. Ttt }l.\M-ilie tbi! Cir~· ofl..us Al~2fas (City} tllJ! W!W def!!!l'I(? 111! sW!!i illld Jhl}~ of rlllill!ls as • ·mt.ld be a!'l'.ooUd by fir;r dollaf 
~ vslth resjk/Ct ru it ~!!Ji for vI!irll City ll.is i>ml!d .a .,~llllir . Luse. r.®llr~t, ox Cltb.er •g!l!l!IJM!lll {!!.e!eiut\er 
A.~). 

! . Dumg w ram of !hi! A~eW!llz 11ilil Cicy". io pm'ide ~lly ill md.Ui!rl :fm.aocw sm~ lhit pns el.i~ of npadry 
10 ~ipOO!rl IO claims within IM self-i1l5md x-~ lim!d .abin.•P.. FaiJJErl! in p1-otid2 sudi :fin.ltlloCi.il ~ nw, bl! 
~ll:l lilr di~\•al o'l !his >1elf0 imurat1.ce pro~ arul m~~· Cllllii!l ru.lpl!l.l5.10it Cll. temli!J,arilm of A~etrlft!J with titr 
(Mllst lrl!Cl!!lt ·~ml!XW is auadu!d.) 

3. To l!OOtj- tl!~ ro~ru City A~.~ureau immeiti.UP.lf llf Htf dai:m. jll~.em. ~illemettt. award. trl!tdict or dW._gt ill 
tbwttial ~11.d-1g 'rlrilic:h w:whl ~!iWUWly a!:ii~l JM JXl'l)t:!Cli.lm tll.111 mu i-1!li"°'*®m11.Ce p!Wgl!Jill!I proti.dl!s ;md Ill jlfCl\W C:ity 
li t ~st 30 ll.a!o-s pri« ~ »i0oce of illil!1!! f.ll lllic001inl1~ 6lis s~l.f-illilmlu:e ~· 

i'be UndiJA"Si.!!llf!d ~.r:~~· de.dam: wt lbii ~>l!'hlliml his ~ !!~ m iml1lhru:2 wiih appliu!b!.e llt'l· llJ!d l!ll.Y 
~ gav!!1:1.!m-~ iMlmJnem... iiiat Ibis piro£J"dm i.o; !lltlf in fim:e .00 tli.a1 ib2 pero;ooo; • ·:lwt.;e ~1mti ilJIPl!i!r l.~u iil.P. 1111d!nl.im<l tei 11tt 3S 
smed in 1!>.ll fu!5Dlmilm. 

The UIW.ais~ hlw!i·tt.b. trarum.irs tlli5 farm. alctlJ.l! Mill mr od!A!! 41\'idmt !l of mrunnre wlricl!. mA}' oo recptID.>d. w 
City lu!hllllllfllltlWI Or.II*. Rill~ litMIJ(l"mitl'ft. :?.00 Notih lll'lln ~tooll ROOl11 1UQ. City H1411 ~llt. LOii An lii;il, CA ~001 2. w. MpJ!!Xmll 
ptiar m 1:M stir! of the DJl'l!'l'ilti.<m or l2!Wll.J. 

EEl!otted tliis___ li.iy llf ______ _ 

T~lephlllfle : -----------­
'Note: Two officm :mu.;r s~p:i foe .a corpomioo 

,20_ . a 

(tliiliiin) 

A31Plica.biliry: Tm ~prnpra!12appliMi...mo ~ 
ipomr !"""'it- lom.,. ·~'lli!hf;i/I, cn:r-

I 

IMPORTA...~T- RESPONDERS MUST SUBMIT ALL REQUIRED FOR.JVIS (COMPLETELY FILLED OUT) 
BY RFQ SlJBMITTAL DEADLL~E. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

FORMG 

OUT-OF-STATE BIDDERS 

Out-of-State of California bidders or any bidder with a remittance address outside the State of California 
that has a California State Board of Equalization permit to collect California sales tax shall enter the permit 
number in the space provided. 

If Bidder has no permit number, check box below and sign. 

No Permit Number: 

Signature: ______________________ Date: _________ _ 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OU1) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

FORi"1.H 

SLAVERY DISCLOSURE ORDINANCE EXEMPTION APPLICATION 

IMPORTANT - RESPONDERS MUST SUB.MIT ALL REQUIRED FORJ.'18 (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLl.1'JE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

SDO EXEMPTION 
crrr Of ILCIS A11&GELES 

Oepawtment cf Public Worlal, Bureau of Conlract AOl'linl&lndon, Cll'liceof cattracl Ccrrpjance 
1149 S. Broeddvay Sbeet, 3111 Floor-, Los Angeles, CA 90015 

Fhone: (213) 647- 1922 Fax: (213) 647..:zT71 

SL.AVERY DISCLOSURE ORDINANCE ISDOl REQUEST FOR EXEMPTION 
Al agrwments are Sllbject ID ihe SDO urjess D!henaiise exempted. If the Awanlng l>dhofky belieltes Iha! a cadnicl should be 
-~~ofaxipnt~«~ih&~inw1hre5~~ttt.lonillliliabliillflly 
1'rom a single souroe. en exe~ appicmicn must be sU>mibed. The __,pti!n MIST M app~d by ~ Ol'fiM of 
ContraEt 9rr'daree !EmMf Emplgymeqt Qppmp:n!Ej>s EnrorJ!F!!!S!! 'nl• R'i9f Ip !'.!i!l!!Wict n;;gdoq il!UI 
*'w.ani• J!:utbgrjljp::e w 1 1 5 ':t=i' a 'TIC'Q9AQ'h,e cwm1•m why .. untpfipn F iuitifwf 

T~: 

Phone: 
Dale; 

Sediloa:l: ~ lor Exswplian - Chedl one. A~m\15tbe ~e&pt;iining Why exemption is~ 

_ The~ac:t is lfcdhe tumishing Df aniclesa:wered by leners pak!m: grarted byl'le~mentolthe United Statesodhe 
~ ar liWVWs - ~cw llOly w9il&blw him a qkl :wurw.. 

-~City MiUld 5uk ~financial ms gr 1Nt Cityopm<ilillns ~ be ~Y i"""°'dad u ... 155 ~-

I. ~~---1 
DCC llllSE CtNL V 

THE FOLLOWl'K3 ARE STATiL1TOIRIL Y EXEMPT M D DO !2IREQUIRE CCC APPROVAL 
_CanlrKU!WUingm~(a)tM~ofCilym.Jlitmoneysorl:IOnelllft!CMds: (ll ) Pemim'-"'l:ls;(e) ~MCU1ty 

enhanovment~ JcirCiytu-ecempt end l:.auble fir111~ (di~ of City svplus 11.inds iniinanaial S!5tilutigns; 
(• ) The inws1ment of Oily~ in ~ pennlted undw !he CMfom~ SI* Cowmmtnl C<xle ~ fle Cfly's 
il'l'w'e5iment pdicy: If) ln>JeStmen.t ageemeris.. llllhe1het: oompe&ively bid or not (O) Repurohase ~: and (h) City 
mon~ invnt.d in Unilild S&atH goWfl1mllflt ~-

- CorV~ involmlJ City m:iney5 in vftoh th& T~ or lhril Cey AdmniWaliw Olliaw Md5 Iha lM City Ml in~ 111 
flnantial loss or~ a finanoial benefit. and which in ltae opinion ol ~Treas~ or'lhe City AdminiSn!live ~would 
vidate his or her llWciary duties. 

_ Grant ~ C.onlr'llCt5 if~ apploalion cl this llltklle W04ld 'llilllate or be inoon!li511!nt wittl ~ lieml5 or oondmons of a 
grant or Conlract Mltl an agency ofihe UnileO States. me Siat2 of Caiforria cw the insmiotiofl d an adhoriz.ed representative 
ot uwy Clf ~ llgel\CiM Wiltl IWSplld: to MY grmnl °' Con1ract. 

_ ConlraClS wt1h a ~I eOOly suah as !he Uniled States al America. lhe Slale of CailDmia.. a county. city or ptlbic 
~Cll'an!!d~se~.orepublicorqull!li-public~lionkloaledin'lheUl'lir.mStUM.and~b)'lawmhllve 
.Ill pubk lit&kJ:i. 

_ Conlractswilh .MY Companyihlll has been de:Signated ea non-profit Cllgllnizalion p.nuanrto~ UrilN states Internal 
~ ......... Code Sediofl 501(~)(3). 

_ Ccriracts en~ into pinuardo Charter~ 371(e)(!5) n npprrncd by Cjqupgjl 

_ Contraa. enlltred intc pinual'lt tD GN!rtB Sedil!n 37, (•J(e) M !!pZ!fOl!M t!¥ Geuncil. 

_ 0antracl5 'l!f1~ il"W pUBUa,_ lD Charle.- Secliarl 371(e)(7). 

1Fvrm OCCJSD0-2 (06/1 1) 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 35 of 170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

EXHIBITS A - C INDEX 

B. Exhibits 
1. Specifications and Proposed As-Needed Contract Language 
2. Insurance Information and Coverage Requirements 
3. Compliance Document Package 

32 
33-46 
47-49 

50-145 

IMPORT A.~T - RESPONDERS MUST SUBMIT ALL REQUIRED FOR.l\IIS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

EXHIBIT A 

SPECIFICATIONS AND PROPOSED AS-NEEDED CONTRACT LANGUAGE FOR HVAC 
CONSTRUCTION, RETROFIT, MAINTENANCE, AND/OR REPAIRS. 

These Articles are some of the terms and conditions that will be in as-needed contracts awarded 
pursuant to the RFO. 

ARTICLE 1 
SECTION HEADINGS 

The section headings appearing herein shall not be deemed to govern, limit, modify or in any manner affect 
the scope, meaning or intent of this Contract. 

ARTICLE2 
SPECIFICATIONS 

PARTIAL AND FINAL PAYMENT 

Payments will be paid based on a Net 30 payment schedule at the point payment invoice is received and 
approved by the Project Manager. Payments may be processed faster if a payment discount is offered to the 
City of Los Angeles (CITY). 

The CITY may retain a portion of the amount otherwise due to the Contractor, as follows: 

Deductions will be made from each monthly payment requested for amounts due the City as follows: 

• Equipment or materials furnished by the CITY. 
• Services rendered to the Contractor by the CITY. 
• Amounts due the CITY for liquidated damages under the terms of the contract. 

The monthly payments may be withheld or reduced, for the following reasons: 

• If the Contractor is not diligently or efficiently complying with the express intent of the contract. 
• If there are unresolved Notices of Non-Compliance. 

The making of any payment to the Contractor shall not relieve the Contractor from contractual obligations. 

ARTICLE3 
LOWEST PRICE GUARANTEE 

If during the term of any agreement awarded, the contractor under similar construction services provided, 
conditions at prices below those on agreement, such lower prices are to immediately be extended to the 
CITY. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
RV AC Construction, Retrofit, Maintenance and/or Repairs 

EXHIBIT A 

ARTICLE4 
MOST FAVORABLE PUBLIC ENTITY PRICING 

The prices charged against agreement shall not exceed those charged on any other government agency. A 
current price list must be available in the contractor's local office at all time for audit by the CITY. 

ARTICLES 
NON-ENDORSEMENT ADVERTISING 

As a result of the selection ofa contractor to provide goods and/or services to the CITY, the CITY is neither 
endorsing nor suggesting that the contractor's product is the best or only solution. The contractor agrees to 
make no reference to the CITY in any literature, promotional material, brochures, sales presentation or the 
like without the express written consent of the CITY. 

ARTICLE6 
ADDITIONAL GOODS A.~D SERVICES REQUIRED 

Any goods or services requested by the CITY which is not specifically authorized by this contract or written 
change order(s) thereto require the issuance of a separate purchase order by the CITY for authorization to 
supply, perform and invoice by the contractor in order to receive payment. 

ARTICLE7 
DISPOSAL OF RESIDUAL WASTE 

CONTRACTOR is responsible for the proper disposal any material that is generated from the each 
construction project that is awarded to the Contractor in accordance to all Local, State and Federal 
Regulations and Laws. 

ARTICLES 
LICENSES A.~D PERMITS 

CONTRACTOR is required to have at least a California Contractor's License. 

ARTICLE 9 
TERM OF CONTR.\CT 

The resulting as-needed contract will be a three (3) year contract. 

ARTICLE 10 
CONTRACT ANNUAL CEILING AMOUNT 

The contract ceiling amount is set per contractor, per contract, not to exceed an annual expenditure of Seven 
Million Dollars ($7,000,000.00). The contract amount is an estimate, and RAP does not guarantee that the 
contract maximum amount will be reached. The construction services that RAP is requesting shall be on an 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

EXHIBIT A 

as-needed basis; RAP, in entering into an agreement, guarantees no minimum amount of business or 
compensation. Contracts awarded through this RFQ shall be subject to funding availability and early 
tennination by RAP, as provided in the Standard Provisions for City Contracts. 

ARTICLE 11 
TERMINATION OF CONTRACT 

CITY's obligation to purchase any amounts due hereunder for any of CITY's fiscal years are contingent 
upon legislative appropriations of funds. CITY's fiscal year ends on June 30th in each calendar year. 
Accordingly, anything in this contract to the contrary notwithstanding, the CITY may terminate this contract 
and its future monetary obligations hereunder, effective as of the end of any of its fiscal years. 

The CITY has the right to cancel the contract for cause at any time. 

ARTICLE 12 
SUBCONTRACT APPROVAL 

All subcontracts shall require prior approval of the CITY. A copy of all subcontracts shall be submitted to 
the CITY for review and approval showing the SUB-CONTRACTOR's name and dollar amount of each 
subcontract for each as-needed project awarded. 

12.1 SUBLETTING AND SUBCONTRACTORS 
In addition to the requirements set forth in the provisions pertaining to the listing of subcontractors, 
the following shall apply for the purpose of this contract: 
• All Subcontractors who will be working on the Project shall be approved in writing by the 

Contract Administrator, prior to any work being performed by said subcontractor, regardless of 
the dollar amount of work to be perfonned, and whether or not they were listed in the original 
bid. 

1. For the purpose of Subcontractor approval and/or substitution, RAP's Project Manager, 
Project Manager's Supervisor or Department's Upper Management may approve any 
subcontractor changes. 

2. Any reduction, increase, or other change to any Subcontract amount without prior approval 
of the Contract Administrator is considered an Unauthorized Subcontractor Substitution and 
is subject to a penalty of ten percent (10%) of the subcontract amount, whether bid-listed or 
not. A subcontract dollar value increased or reduced as the result of a Change Order issued 
by RAP to add or delete from the original scope of work shall not be subject to a penalty for 
an Unauthorized Subcontractor Substitution. 

A. A penalty in the amount often percent (10%) of the subcontract amount will be assessed 
for each subcontractor when it is found the Contractor did not pay the entire Bid-listed 
and/or approved dollar amount of the respective subcontractor and there has been no 
approval by RAP for a reduction in the subcontract dollar amount. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

EXHIBIT A 

B. In the event it is found that the Contractor did not pay any of the Bid-listed and/or 
approved dollar amount of a subcontract without a change in scope of the original 
Contract, which resulted in a deletion of the subcontract work, a Change Order to the 
contract shall be issued deleting the unpaid dollar amount of the subcontract. In 
addition, the Contractor shall be penalized ten percent ( 10%) of the subcontract amount 
and the City may impose sanctions as a result of such action. 

3. If the contractor fails to specify a Subcontractor, or if the Contractor specifies more than 
one (1) Subcontractor for the same portion of Work to be performed under the contract in 
excess of one-half (1/2) or one (1) percent of the Contractor' s total original bid or Ten 
Thousand ($10,000.00), whichever is greater, the Contractor agrees that it is fully qualified 
to perform that portion of work itself, and that it shall perform that portion itself. 

4. Subletting or subcontracting of any portion of the Work with a total value of more than one­
half (Yz) of one (1) percent of the Contractor's total original bid, or Ten Thousands 
($10,000.00), whichever is greater, for which no Subcontractor was designated in the 
original Bid will be permitted only in cases of public emergency or necessity, and then only 
after a finding reduced to writing as a public record of the Inspector setting forth the facts 
constituting the emergency or necessity. 

5. All requests for approval of Subcontractors must contain the following information: 

A. Project Name 
B. Project Work Order Number 
C. Subcontractor's Name 
D. Subcontractor's Business Address 
E. Subcontractor' s Business Phone Number 
F. Subcontractor's Status (WBE, MBE, OBE, SBE, EBE, DVBE) 
G. Subcontractor' s State of California Contractor License Number 
H. Subcontractor' s City of Los Angeles Business Tax Receipt Certificate Number 
I. Dollar Amount of Work to be performed 
J. Description of Work to be performed 

6. No Bid-listed Subcontractor will be approved for a dollar amount of work less than that 
specified in the original Bid. 

7. Failure to obtain approval of RAP in writing prior to each Subcontractor performing work 
on the project may result in suspension of work by that subcontractor, removal of work 
performed by unapproved subcontractor, a penalty of ten (10) percent of the unapproved 
subcontract amount, and possible sanctions against the contractor. 

8. The contractor shall set forth in its bid the follo\\1.ng: The name, location of the place of 
business, telephone number, California State Contractor' s License Number, and dollar 
amount of each Subcontractor who will perform work, labor, service, and/or supply 
specifically fabricated materials or equipment in an amount in excess of one-half (1 /2) of 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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one (1) percent of the contractor's total bid, or Ten Thousand Dollars ($10,000.00), 
whichever is greater, and for all subcontractors listed in order to meet the MSM of this 
project. 

9. It shall be considered an Illegal Subcontractor Substitution for anyone other than the bid­
listed or approved subcontractor(s), including the prime contractor, to perform any portion 
of the work designated to be performed by said subcontractor without prior approval of RAP 
acting on behalf of the Board. An Illegal Subcontractor Substitution is subject to a penalty 
often (10) percent of the subcontract amount, whether bid listed or not. 

10. Failure of the Contractor to request and obtain approval from RAP for a reduction in either 
a Bid-listed Subcontract amount or the Subcontract amount of a Subcontract added after the 
date of the original Bid will result in a penalty often (10) percent of the Subcontract amount 
and possible sanctions against the Contractor. 

11 . Additional Subcontractors may be added after the time of the original Bid. The dollar value 
of Work to be performed by any additional subcontractor(s) may not be greater than one­
half (Yz) of one (I) percent ofthe Contractor's original total Bid, or Ten Thousand Dollars 
($10,000.00), whichever is greater, unless the Subcontractor will be performing Work added 
by Change Order causing changes or deviations from the original Contract. Subcontractors 
approved to work on the project following the date of the original Bid will not be counted 
toward the MSM requirement of the project. 

12. No approval(s) for additional Subcontractor(s) will be granted which will result in the Prime 
Participation Level falling below that required by the original Contract. 

12.2 SUBSTITUTION 

No Contractor whose bid is accepted may substitute any person as Subcontractor in place of the 
Subcontractor listed in the original bid or offer except in the following instances: 

• When the Subcontractor listed in the bid, after a reasonable opportunity to do so fails or refuses 
to execute a written contract when such written contract, based upon the general terms, 
conditions, plan and specifications for the project involved or the terms of such Subcontractor's 
written bid, is presented to it by the CONTRACTOR. 

• When the listed Subcontractor becomes bankrupt or insolvent. 
• When the listed Subcontractor fails or refuses to perform its subcontract. 
• When the listed Subcontractor fails or refuses to meet the bond requirements of the Contractor 

as set forth herein. 
• When the Contractor demonstrates to the satisfaction of the Board that the Subcontractor was 

listed by inadvertent clerical error. 
• When the Engineer determines that the work being performed by the listed Subcontractor is 

substantially unsatisfactory and not in substantial accordance with the plans and specifications, 
or the listed Subcontractor is substantially delaying or disrupting the progress of the work. 

• When the listed Subcontractor fails to submit an Affirmative Action Plan acceptable to the Board. 
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The Contractor, as a condition of asserting a claim of inadvertent clerical error in listing a 
Subcontractor, shall, within two (2) working days after the time of the Prime Contractor's bid 
opening by the Board given written notice to the Board and copies of such notices to the 
Subcontractor it claims to have listed in error. The intended Subcontractor who had bid to the 
Contractor prior to bid opening and listed Subcontractor who had been notified by the Contractor 
in accordance with the provisions of this Section as to an inadvertent clerical error shall be 
allowed six (6) working days from the time of the Prime Contractor's bid opening within which 
to submit to the Board and to the Contractor written objection to the Contractor's claim of 
inadvertent clerical error. 

• When the sub-contractor is not registered with the Department of Industrial Relations, no contract 
will be awarded to the "unregistered subcontractor." In accordance to SB 854 of 2014, Labor 
Code 1725.5 et al., "SB 854 includes new or revised statutory obligations in the California Labor 
Code for "awarding bodies." These obligations include 1) the duty to include notice of contractor 
and subcontractor registration requirements in all bid and contract documents, and the duty not 
to accept a bid or enter into a contract without proof of the contractor's current registration; 2) a 
duty to specify in bid and contract documents that the project is subject to compliance monitoring 
and enforcement by the Department of Industrial Relations; 3) a duty to post or require the prime 
contractor to post job site notices, as prescribed by regulation; 4) a duty to provide notice to the 
Department of Industrial Relations of any public works contract within five days of the award." 

In all other cases, the Contractor must make a request in writing to the Board for the substitution 
of Subcontractors, giving reason therefore. The Board shall mail a written notice to the listed 
Subcontractor giving reasons for the proposed substitution. The listed Subcontractor shall have 
five (5) working days from the date of such notice ·within which to file with the Board \\Titten 
objections to the substitution. 

Failure to file written objections pursuant to the provisions of this Section within the times 
specified herein shall constitute a waiver of objection to the substitution by the listed 
Subcontractor and, where the ground for substitution is an inadvertent clerical error, an agreement 
by the listed Subcontractor that an inadvertent clerical error was made. 

If written objections are filed, the Board shall give five (5) days ' notice to the Contractor and to 
the listed Subcontractor of a hearing by the Board on the Contractor's request for substitution. 
The determination by the Board shall be final. 

12.3 ASSIGNMENT 

The Contractor shall not permit any subcontract to be voluntarily assigned or transferred or allow to 
be performed by anyone other than the original Subcontractor listed on the original bid without the 
consent of RAP. 

12.4 PENALTIES 

A Contractor violating any provisions of this subsection shall be deemed in violation of the contract 
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and the Board may at its discretion: 

1. Cancel the contract. 
2.Assess the Contractor a penalty of not more than 10 percent of the amount of the subcontract 

involved. 

In any proceeding under this Section, the Contractor shall be entitled to a public hearing and to five 
(5) days' notice of the time and place thereof. 

12.5 SUBMITTAL 

Before commencing any work, the Contractor shall submit to RAP for approval the name, address, 
telephone number and contract amount of all Subcontractors and sub-subcontractors and a description 
of each portion of the work to be subcontracted. 

ARTICLE 13 
PRIOR NOTICE OF IMPENDING LABOR DISPUTE 

Whenever the contractor has knowledge that any actual or potential labor dispute involving employees or 
supplier is delaying or threatens to delay the timely performance of this contract, the contractor shall 
immediately provide written notice, including all relevant information to the CITY. 

ARTICLE 14 
PERFORMANCE BOND 

If required by City staff, the successful Contractor shall provide a Performance Bond in the amount equal or 
greater than the Contractor's winning bid amount unless otherwise specified. If required, Contractor will not 
be allowed to enter the project site until a valid performance bond is submitted to the City. If required, the 
Contractor must maintain a Performance Bond for each project Contractor is awarded. Performance bond 
must be current and valid until the project is completed to the satisfaction of the City. 

NOTE: Bonds must be obtained from an insurance company with a Certificate of Authority from the 
California Insurance Commissioner authorizing the company to write surety insurance within the 
State of California. 

14.1 PERFORMANCE BOND 

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount or 
greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful 
performance bond shall be executed by Contractor and by a responsible corporate surety company prior 
to the entry and start of any as-needed projects. The form of bond for the faithful performance of the 
contract shall be such that the CITY may proceed against Contractor immediately upon default in the 
performance of the Contract as defined in this agreement. 

Evidence of the faithful minimum performance bond shall be presented to RAP's Contract 
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Administrator for this contract. A City performance bond form can be found on-line at 
http://cao.lacity.org/risk/1-ContractorsPerformanceBond.pdf. The sum herein stipulated shall serve as 
security for faithful performance of all covenants, promises and conditions assumed by Contractor 
herein, and may be applied in satisfaction and/or mitigation. Contract Clauses of damages arising from 
a breach thereof, including, but not limited to delinquent payments, correction of maintenance 
deficiencies, securing required insurance, loss of revenue due to abandonment, vacation or 
discontinuance of concession operations, and payment of mechanic' s liens. Application of the amounts 
on deposit in satisfaction and/or mitigation of damages shall be without prejudice to the exercise of any 
other rights provided herein or by law to remedy a breach of this agreement. 
In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor 
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount. 
Said sum, less any amount that may be withheld there from by the CITY, shall be returned to Contractor 
thirty (30) days after termination or expiration of this agreement unless the reason for case, RAP 
reserves the right to retain the performance bond or any portion thereof required to satisfy and/or 
mitigate the damages caused by the breach. 

ARTICLE 15 
WARRA1'1'TY 

The CONTRACTOR warrants that the services provided hereunder shall be completed in a manner 
consistent with professional standards practiced among those firms within the CONTRACTOR's profession, 
doing the same or similar work under the same or similar circumstances. 

ARTICLE 16 
PERFOR.1\IA..~CE GUARA.t"TEE 

The contractor agrees to replace or correct defects of any goods or services not conforming to the foregoing 
warranty promptly, without expense to the CITY, when notified of such nonconformity by the CITY, 
provided the CITY elects to provide the contractor with the opportunity to do so. In the event of failure of 
contractor to correct defects in or replace non-conforming goods or senices promptly, the CITY, after 
reasonable notice to the contractor, may make such corrections or replace such goods and services and charge 
contractor for the cost incurred by the CITY in doing so. 
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ARTICLE 17 
REPRESENTATIVES FOR THE PARTIES 
CONTRACTOR'S REPRESENTATIVE 

Telephone:--------------­

Emergency/Cell Phone: ----------
Fax: ------------------
Em a ii:-----------------

PERSON TO CONTACT FOR PRODUCTION SERVICES: 

Name: ~----------------

Telephone: --------------­

Emergency/Cell Phone:----------
Fax: _________________ _ 

Email: _______________ _ 

CITY'S REPRESENTATIVE 

Robert Feld 
Department of Recreation and Parks 
Contracts, Finance Division 
221 North Figueroa Street, Suite 180 
Los Angeles, California, 90012 

Phone: (213) 202-5621 
E-mail: robert.feld@lacity.org 

Jimmy Newsom 
Department of Recreation and Parks 
Contracts, Finance Division 
6335 Woodley Ave. 
Van Nuys, CA 91406 

Phone: (818) 756-9294 
Fax# (818) 908-9786 (Cover sheet required) 
E-mail: jimmy.newsom@lacity.org 
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ARTICLE 18 
CHANGES OR MODIFICATIONS 

Changes or modifications in the terms of this Contract may be made at any time by mutual written consent 
between the parties hereto. 

ARTICLE 19 
INDEPENDENT CONTRACTORS 

The CONTRACTOR is acting hereunder as an independent contractor and not as an agent or employee of 
the CITY. CONTRACTOR shall not represent or otherwise hold out itself or any of its directors, officers, 
partners, employees or agents to be an agent or employee of the CITY. CITY shall not represent or otherwise 
hold itself out or any of its directors, officers, partners, employees or agents to be an agent or employee of 
the CONTRACTOR. 

ARTICLE20 
OWNERSHIP OF DATA 

All documents, including reports, or other written work prepared hereunder shall become the property of the 
CITY. The CONTRACTOR shall be permitted to maintain copies of all such data for its own files. The 
Bidder's instructions define submittal requirements. The City does not currently anticipate a need for "ad 
hoc" reports, but in the event they are required, Contractor should be prepared to include the cost of these 
reports in their bid price. All costs are to be included in the bid price. 

ARTICLE 21 
NON-DISCRIMINATION A..~D AFFIRMATIVE ACTION 

The CONTRACTOR agrees and obligates itself not to discriminate during the performance of the Contract 
against any employee or applicant because of race, religion, national origin, ancestry, sex, sexual orientation, 
age, disability, marital status, domestic partners or medical condition. All subcontracts awarded under this 
Contract shall contain a like nondiscrimination clause. 

ARTICLE 22 
SUCCESSORS AND ASSIGNS 

All of the terms, conditions, and provisions hereof shall inure to the benefit of and be binding upon the 
parties hereto and their respective successors and assigns. However no assignment of the contract shall be 
made without written consent of the parties to this Contract which consent shall not be unreasonably 
withheld. 

ARTICLE23 
FORCE MAJEURE 

Notwithstanding any other provlSlons hereof, neither CONTRACTOR nor the CITY shall be held 
responsible or liable for failure to meet their respective obligations under this Contract, if such failure shall 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORl\-fS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 46 of 170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

EXHIBIT A 

be due to causes beyond the CONTRACTOR's or CITY's control. Such causes include but are not limited 
to: strikes, fire, flood, civil disorder, acts of God or of the public enemy, acts of federal government or any 
unit of state or local government in either sovereign or contractual capacity, epidemics, quarantine 
restrictions, or delays in transportation to the extent that they are not caused by the party's willful or negligent 
acts or omissions, and to the extent that they are beyond the party's reasonable control. 

ARTICLE24 
SEVERABILITY 

Should any portion of this Contract be determined to be void or unenforceable, such shall be severed from 
the whole and the Contract will continue as modified. 

ARTICLE25 
GOVERNING LAW 

Each party's performance hereunder shall comply with all applicable laws of the United States of America, 
the State of California, and the City of Los Angeles. This Contract shall be governed by, enforced and 
interpreted under the law of the State of California and the City of Los Angeles. 

ARTICLE26 
LOS ANGELES CITY BUSINESS TAX REGISTRATION <BTRC) 

The bidder represents that it has, or will obtain upon award, the Business Tax Registration Certificate(s) 
(BTRC) required by the Los Angeles City's Business Tax Ordinance (Article 1, Chapter 2, Section 21.00 
and following, of the Los Angeles Municipal Code). The Contractor shall maintain, or obtain as necessary, 
all such certificate required of it under the Business Tax Ordinance and shall not allow any such certificate 
be revoked or suspended. 

Additional information can be obtained at the Office of Finance or on http://www.lacity.org/finance/. 

ARTICLE27 
INSURANCE REQUIREMENTS 

Evidence of sufficient liability insurance as specified on the 146IR Insurance Requirements Form must be 
provided and approved prior to contract execution. The selected Contractor must instruct their insurance 
broker or agent to submit the appropriate proof of insurance to the City by accessing Track4LA® at 
http://track4la.lacitv.org. Additional instructions and information on complying with City insurance 
requirements can be found at http://cao.lacity.org/risk/Submitting proof of Insurance.pdf , The Contract 
Administrator requests that all insurance be submitted and approved no later than five (5) days after the 
award of each as-needed project. 
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27.1 Indemnification 

Except for the active negligence or willful misconduct of CITY, Contractor undertakes and agrees to defend, 
indemnify and hold harmless CITY and any and all of its Boards, Officers, Agents, Employees, Assigns, 
and Successors in Interest from and against all suits and causes of action, claims, losses, demands, and 
expenses, including, but not limited to, attorney' s fees and cost of litigation, damage or liability of any nature 
whatsoever, for death or injury to any person, including Contractor's employees and agents, or damage or 
destruction of any property of either party hereto or of third parties, arising in any manner by reason of the 
negligent acts, errors, omissions or willful misconduct incident to the performance of this Contract on the 
part of Contractor or Subcontractor of any tier. 

27.2 Insurance 

27.2.1 General Conditions 
During the Term and without limiting Contractor' s duty of indemnification herein, 
Contractor shall provide and maintain at its own expense a program of insurance having 
coverage and limits customarily carried and actually arranged by Contractor but not less than 
the amounts and types listed on the Required Insurance And Minimum Limits Sheet attached 
hereto at the end of Exhibit B (Form Gen. 146IR _Form A), covering its operations hereunder. 
Such insurance shall conform 10 City requirements established by Charter, ordinance or 
policy, shall comply with instructions set forth on the City of Los Angeles-Instructions and 
Information On Complying With City Insurance Requirements (Pages 48) (Revised 05/12) 
document, and shall otherwise be in a form acceptable to the Office of the City 
Administrative Officer, Risk Management. Specifically, such insurance shall: 1) protect City 
as an Insured or an Additional Interest Party, or a Loss Payee As Its Interest May Appear, 
respectively, when such status is appropriate and available depending on the nature of 
applicable coverage; 2) provide City at least thirty (30) days advance ·written notice of 
cancellation, material reduction in coverage or reduction in limits when such change is made 
at option of the insurer; and 3) be primary with respect to City' s insurance plan. Except when 
City is a named insured, Contractor's insurance is not expected to respond to claims which 
may arise from acts or omissions of the City. 

ARTICLE28 
CHILD CARE POLICIES 

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies and 
Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child Care 
Declaration Statement within Exhibit C incorporated herein by this reference. 

ARTICLE 29 
CHILD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to Section 10.10, Article 1, Chapter 1, Division 10 of the City of Los Angeles 
Administrative Code, Child Support Assignment Orders. The CONTRACTOR is required to complete a 
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Certification of Compliance with Child Support Obligations that is attached within Exhibit C and 
Incorporated here by this reference. Pursuant to this Section, CONTRACTOR shall fully comply with all 
State and Federal employment reporting requirements applicable to Child Support Assignment Orders and 
certify that the principal owner of the CONTRACTOR are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally. Also they shall fully comply 
with all lawfully serviced Wage and Earnings Assignment Orders and Notices of Assignment in accordance 
with California Family Code section 5230 et seq. and shall maintain such compliance throughout the term 
of this Contract. CONTRACTOR shall comply with the Child Support Compliance Act of 1998 of the State 
of California Employment Development Department. CONTRACTOR assures that to the best of its 
knowledge it is fully complying with the earnings assignment orders of all employees, and is providing the 
names of all new employees to the New Hire Registry maintained by the Employment Development 
Department as set forth in subdivision (1) of the Public Contract Code 7110. 

ARTICLE JO 
SERVICE CONTRACTOR WORKER RETENTION ORDINANCE AND LIVING WAGE 
ORDINANCE 
"General Provision: Service Contractor Worker Retention Ordinance and Living Wage Ordinance" 

1. This contract is subject to the applicable provision of the Service Contractor Worker Retention 
Ordinance (SCWRO), Section 10.36 et seq., of the Los Angeles Administration Code, as amended 
effective 
November 4, 1999, and the Living Wage Ordinance (LWO), Section 10.37 et seq. of the Los Angeles 
Administration Code, in accordance with the Declaration of Compliance or the approved Exemption. 
An approval Exemption exempts only the contractor listed on the Exemption form from the applicable 
provisions of the SCWRO or LWO during the performance of this contract. A subcontractor performing 
work on this contract is not exempt unless a separate exemption is approved for the individual 
subcontractor. The ordinances require that unless a specific exemption applies, as determined by the 
awarding authority and confirmed the designated administrative agency, all employers (as defined) 
under contracts primarily for the furnishing of services to or for the City and that involve an expenditure 
or receipt in excess of Twenty-Five Thousand Dollars ($25,000.00) and a contract term of at least three 
(3) months; lessees; licensees; or certain recipients of City financial assistance, generally shall provide 
the following: 

a. Retention by a successor CONTRACTOR/CONSULTANT for a ninety (90) day transition period, 
the employees who have been employed for the preceding twelve (12) months or more by the 
terminated CONTRACTOR/CONSULTANT or Subcontractor, earning less than Fifteen Dollars 
($15.00) per hour in salary or wage, as provided for, in SCWRO; 

b. As provide in Section 10.36.6 of the Los Angeles Administrative Code, City financial assistance 
recipients shall apply the SCWRO to the expenditure of non-City funds for services contracts to be 
performed in the City by complying themselves with Section 10.36.2 (g) and by contractually 
requiring their service contractors to comply with the SCWRO. Such requirement shall be imposed 
by the recipient until the City financial assistance has been fully expended. 

i. As provided in Section 10.36. l (c) of the Los Angeles Administrative Code, "City financial 
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assistance recipient" means any person that receives from the City, in any twelve (12) month 
period, discrete financial assistance for economic development or job growth expressly 
articulated and identified by the City totaling at least the One Hundred Thousand Dollars 
($100,000.00). 

ii. As further provided in Section 10.36.1 ( c) of the Los Angeles Administrative Code, service 
contracts for economic development or job growth shall be deemed such financial assistance once 
the One Hundred Thousand Dollars ($100,000.00) threshold is reached. 

c. Payment of a minimum initial wage rate to employees as defined in the L WO and as may be adjusted 
each July 1st and provision of benefits as defined in the LWO; 

d. CONTRACTOR/CONSULT ANT further pledges that it will comply with federal law proscribing 
retaliation for union organizing and will not retaliate for activities related to the LWO. 
CONTRACTOR/CONSULT ANT shall require each of its Subcontractors within the meaning of the 
LWO to pledge to comply with the terms of the federal law proscribing retaliation for union 
organizing. CONTRACTOR/CONSULT ANT shall deliver the executed ledges from each such 
Subcontractor to the City within ninety (90) days of the execution of the Subcontract. 
CONTRACTOR/CONSlJLTANT'S delivery of the executed pledges from each such Subcontract 
shall fully discharge the obligation of the CONTRACTOR/CONSULT ANT to comply with the 
provision in the LWO contained in Section 10.37.6 (c) concerning compliance with such federal law. 

e. The CONTRACTORICONSULTA..~T, whether an employer, as defined in the LWO, or any other 
person employing individuals, shall not discharge, reduce in compensation, or otherwise discriminate 
against any employee for complaining to the City with regard to the employer' s compliance or 
anticipated compliance with the L WO, for participating in proceedings related to the L WO by any 
lawful means, or otherwise asserting rights under the LWO. CONTRACTOR/CONSULTANT shall 
post the Notice of Prohibition against Retaliation in a conspicuous place. 

f. Any Subcontract entered into by the CONTRACTOR/CONSULT ANT relating to this Agreement, to 
the extent allowed hereunder, shall be subject to the provisions ofLWO and the SCWRO, and shall 
incorporate the "General 
Provisions: Service Contract Worker Retention Ordinance and Living Wage Ordinance." 

g. CONTRACTOR/CONSULT ANT Shall comply with all rules, regulations and policies promulgated 
by the Designated Administrative Agency, which may be amended from time to time. 

2. Under the provisions of Section 10.36.3 (c) and Section 10.37.5 (c) of the Los Angeles Administrative 
Code, the City shall have the authority, under appropriate circumstances, to terminate this contract and 
otherwise pursue legal remedies that may be available if the City determines that the subject 
C01'.1TRACTOR/CONSULTANT has violated provisions of the LWO and the SCWRO. 

3. Where under the LWO Section 10.37.6 (d), the designated administrative agency has determined (a) that 
the CONTRACTORJCONSULTANT is in violation of the LWO in having failed to pay some or all of 
the living \.vage, and (b) that such violation has gone uncured, the awarding authority in such 
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circumstances may impound monies otherwise due the CONTRACTOR/CONSULTANT in accordance 
with the following procedures. Impoundment shall mean that from monies due the 
CONTRACTOR/CONSULTANT, the awarding authority may deduct the amount determined to be due 
and owing by the CONTRACTOR/CONSULT ANT to its employees. Such monies shall be placed in the 
holding account referred to in L WO Section 10.3 7 .6 ( d)(3) and disposed under procedures there described 
through final and binding arbitration. Whether the CONTRACTOR/CONSULT ANT may not elect to 
discontinue work either because there has been an impoundment or because of the ultimate disposition 
of the impoundment by the arbitrator. 

4. Earned Income Tax Credit 

This Contract is subject to the provisions of Section 10.37.4 of the Los Angeles Administrative Code, 
requiring employers to inform employees making less than Twelve Dollars ($12.00) per hour of their 
possible right to the federal Earned Income Tax Credit (EITC). Employers must further make available 
to employees the forms required to secure advance EITC payments from employers. 

Grant Funded Applications 

To assure the application of the SCWRO and LWO to grants, departments must include the following 
language in every new application or renewal application for a state or federal grant or award: 

"In the event this application or renewal application for (state) federal grant is awarded to the City of Los 
Angeles ("Los Angeles"), Los Angeles will apply its Living Wage Ordinance (Los Angeles Administration 
Code Section 10.37et sq.) and the Service Contract Worker Retention Ordinance (Los Angeles 
Administrative Code Section 10.36 et seq.) in implementing the objectives and projects funded by the grant." 

ARTICLE 31 
AMERICANS WITH DISABILITY ACT 

The CONTRACTOR shall comply with the American Disabilities Act 42 U.S.C. Section 12101 et seq. and 
with the provisions of the Certification Regarding Compliance with the Americans with Disabilities Act that 
is attached hereto within Exhibit C and incorporated herein by this reference. 

ARTICLE32 
EQUAL BENEFITS ORDINANCE 

In accordance with the attached information on Page 54 of this Contract, Respondents are subject to the 
Equal Benefits Ordinance. In Section 10.8.2.1 of Article 1, Chapter 1 of Division 10 of the Los Angeles 
Administrative Code. CONTRACTOR shall comply with the Equal Benefits Ordinance during the 
performance of this contract and the CONTRACTOR certifies and represents that the CONTRACTOR will 
provide equal benefits to its employees with spouses and its employees with domestic partners during the 
term of this Contract. 
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ARTICLE33 
CONFLICT OF INTEREST 

The CITY may cancel any contract or agreement, without penalty or obligation, if any person significantly 
involved in initiating, negotiating, securing, drafting or creating and contract on behalf of the CITY's 
departments or agencies is, at any time while the contract or any extension of the contract is in effect, an 
employee of any other party of the contract with respect to the subject matter of the contract. The 
cancellation shall be effective when written notice from the CITY is received by all parties to contract, unless 
the notice specifies a later time. 

ARTICLE34 
CLEAN AIR/CLEAN WATER 

The CONIRACTOR shall comply with all applicable standards, orders, or requirements issued under 
section 306 of the Clean Air Act (42 USC 1857 (h), section 508 of the Clean Water Act (33 USC 1368), 
Executive Order 1173 8 and Environmental Protection Agency regulations ( 40 CFR Part 15 ). 

ARTICLE35 
ORDER OF PRECEDENCE 

In the event of contradicting requirements, the following order of precedence shall apply in descending 
order: 

A. Addenda, change orders, supplemental instructions and approved contract revisions 
B. The Contract Specifications 
C. General Standard Specifications for Public Works Constructions 
D. CONTRACTOR' s response 
E. Referenced Specification 
F. Federal and State Requirements 

ARTICLE36 
SAFETY REQUIREMENTS 

Contractor will be responsible for all safety requirements and certifications in accordance with CAL-OSHA 
rules and regulations. It will be the Contractor's responsibility to assess the work location and implement 
safety controls and procedures that are compliant with Title 8 of the California Code of Regulations. All 
projects will be awarded to Contractor as a "Single Employer" in accordance with CAL-OSHA 
classifications. Contractor will be responsible and have full control over all construction activities as well 
as safety requirements thereof, for each as-need project awarded. 

IMPORTA-~T - RESPONDERS MUST SUBMIT ALL REQUIRED FOR..l\'IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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ARTICLE37 
ENTIRE CONTRACT 

Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repain 

EXHIBIT A 

This Contract contains all of the Contracts, representations and understanding of the parities hereto and 
supersedes and/or incorporates any previous understandings, bids, commitments or Contracts, whether oral 
or written, and may be modified or amended only as herein before provided. 

The City reserves the right to award as-needed contracts to multiple Respondents from this RFQ. 
Form Gen 133 (Rev. 05112) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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EXHIBITB 

CITY OF LOS ANGELES 
Form Gen 133 (Rev. 05112) 

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 

(Share this information with your insurance agent or broker.) 

1. Agreement/Reference all evidence of insurance must identify the nature of your business with the CITY. 
Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the project name and the 
job site or street address to ensure that your submission will be properly credited. Provide the types of 
coverage and minimum dollar amounts specified on the Required Insurance and Minimum Limits 
sheet (Form Gen. 146). 

2. When to submit: Normally, no work may begin until an Office of the City Administrative Officer, Risk 
Management insurance certificate approval number ("CA number") has been obtained, insurance 
documents should be submitted as early as practicable. For As-needed Contracts, insurance need not 
be submitted until a specific job has been awarded. Design Professionals coverage for new construction 
work may be submitted simultaneously with final plans and drawings, but before construction 
commences. 

3. Acceptable Evidence and Approval Electronic submission is the best method of submitting your 
documents. Track4LA® is the CITY's online insurance compliance system and is designed to make the 
experience of submitting and retrieving insurance information quick and easy. The system is designed 
to be used by insurance brokers and agents as they submit client insurance certificates directly to the 
City. It uses the standard insurance industry form known as the ACORD 25 Certificate of Liability 
Insurance in electronic format - the CITY is a licensed redistributor of ACORD forms. Track4LA® 
advantages include standardized, universally accepted forms, paperless approval transactions (24 hours, 
7 days per week), and security checks and balances. The easiest and quickest way to obtain approval of 
your insurance is to have your insurance broker or agent access Track4LA® at http://track4la.lacitv.org 
and follow the instructions to register and submit the appropriate proof of insurance on your behalf. 

Insurance industry certificates other than the ACORD 25 that have been approved by the State of 
California may be accepted, however submissions other than through Track4LA ® will significantly 
delay the insurance approval process as documents will have to be manually processed. All 
certificates must provide a thirty (30) days' cancellation notice provision (ten (10) days for non-payment 
of premium) A.t"\TD an Additional Insured Endorsement naming the CITY an additional insured 
completed by your insurance company or its designee is the preferred form of evidence of insurance. If 
policy includes an automatic or blanket additional insured endorsement, the ACORD certificate must 
state the City is covered by this endorsement. An endorsement naming the CITY an Additional Named 
Insured and Loss Payee as Its Interests May Appear is required on property policies. All evidence of 
insurance must be authorized by a person with authority to bind coverage, whether that is the authorized 
agent/broker or insurance underwriter. Completed Insurance Industry Certificates other than 
ACORD 25 Certificates are sent electronically to CAO.insurance.bonds@lacity.org. 

IMPORT A..~T - RESPONDERS MUST SUBMIT ALL REQUIRED FOR.i.VIS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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EXHIBITB 

Additional Insured Endorsements DO NOT apply to the following: 

1. Indication of compliance with statute, such as Workers' Compensation Law or the California 
Financial Responsibility Law for Automobile Liability. 

2. Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking the Office of the City 
Administrative Officer, Risk Management, Insurance & Bonds Compliance System at 
http://cao.lacity.org/risk/index.htm. 

3. Renewal when an existing policy is renewed, have your insurance broker or agent submit a new 
Acord 25 Certificate or edit the existing Acord 25 Certificate through Track4LA® at 
http://track4la.lacity.org. 

4. Alternative Programs/Self-Insurance risk financing mechanisms such as Risk Retention Groups, 
Risk Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs 
are subject to separate approval after the CITY has reviewed the relevant audited financial 
statements. To initiate a review for approval of your program, you should complete and submit the 
Applicant's Declaration of Self Insurance form (http://cao.lacity.org/risk/lnsuranceForms.htm) to 
the Office of the City Administrative Officer, Risk Management for consideration. 

5. General Liability insurance covering your operations (and products, where applicable) is required 
whenever the CITY is at risk of third-party claims which may arise out of your work or your presence 
or special event on CITY premises. Sexual Misconduct coverage is a required coverage when the 
work performed involves minors. Fire Legal Liability is required for persons occupying a portion 
of CITY premises. (Information on two (2) City insurance programs, the SPARTA program, an 
optional source of low-cost insurance which meets most minimum requirements, and PROMPT 
COVER, which provides liability coverage for short-term special events on CITY premises or 
streets, is available at www.2sparta.com, or by calling (800) 420-0555. 

6. Automobile Liability insurance is required only when vehicles are used in performing the work of 
your Contract or when they are driven off-road on CITY premises; it is not required for simple 
commuting unless CITY is paying mileage. However, compliance with California law requiring 
auto liability insurance is a contractual requirement. 

7. Errors and Omissions coverage will be specified on a project-by-project basis if you are working 
as a licensed or other professional. The length of the claims discovery period required will vary with 
the circumstances of the individual job. 

8. Workers' Compensation and Employer's Liability insurance are not required for single-person 
contractors. However, under state law these coverages (or a copy of the state's Consent to Self 
Insure) must be provided if you have any employees at any time during the period of this contract. 
Contractors with no employees must complete a Request for Waiver of Workers' Compensation 
Insurance Requirement form from http://cao.lacity.org/risk/InsuranceForms.htm. A Waiver of 
Subrogation on the coverage is required only for jobs where your employees are working on CITY 
premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals, toxic 
materials, power tools, etc. The Waiver of Subrogation waives the insurer's right to recover (from 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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EXHIBITB 

the CITY) any workers ' compensation paid to an injured employee of lhe Contractor/Consultant. 

9. Property Insurance is required for persons having exclusive use of premises or equipment o"Wned or 
controlled by the CITY. Builder,s Risk/Course of Construction is required during construction 
projects and should include building materials in transit and stored at the project site. 

10. Surety coverage may be required to guarantee performance of work. A Crime Policy may be 
required to handle CITY funds or securities, and under certain other conditions. Specialty coverage 
may be needed for certain operations. For assistance in obtaining the CITY-required bid, payment 
and performance surety bonds, please see the City of Los Angeles Bond Assistance Program website 
at http://cao.lacity.org/risk/BondAssistanceProgram.pdf or call (213) 258-3000 for more 
infonnation. 

IMPORTA.~T-RESPONDERS MUST SUBMIT ALL REQUIRED FO!t."\'IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 56of170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

Requil'ed Insurance and Minimum Limits 

Date: __ 06_J0_9l_20_11 __ 

Agreewent.Refei-ence: ----------------------------------
faidence of ccvernge; ~l.:ed below. \\"ith the i,pecified minjumm limit~. mU">t be ~ubmitted and approved prior to 
occupancy'~tart of operatiom. Amounts shown are ('oml>iued Single Limits ("CSLs''). Fol' Automobile Liability. split 
limit~ ci.a:r be ~ub;tituted for a CSL if the total pa- occum!uce ~s or exceeds~ CSL amouct. 

'\Yorlu< C'omptD~3tion- Workts'S' Cempea•arioa (WC) ad Employer's Li.:obility (EL,) 

0 Wa1vu of Subrogati<>n m &v01· of City 0 Lo11g:ho1~ & H<Ubor Worbn 
D Jou.~Act 

V.'C Stcnaon 

EL 51,000,000 

./ Cenora l Lbbilicy W!lh S2.000.DOO •rega~; City a• Los N:geles must~ named as an Addilioul lnsur;;,d Sl,000,IJO~ 

l2J Produc1:1Compltc.d Operatton~ 0 SexualMl!iconduct ____ _ 

D Fu:• Ltt<•I Lubwty -------0 _________________________ _ 

_:!._ Aulomobilt Liobilit;• (!or Ill}' lllld all \'ehido. mK for tills cool!lct. odm dwi comm~ to from ,..ark) Sl,900,080 

./ Pro£0<donal Liability (Eno~ md Omln1111u) 

Di:co\'try Pmod 12 Months After Completion of Work or Date of Termina!ion 

DAii Riok Conn~• 
0Flood ___ _ 
QEarthquU:e ____ _ 

Pollution Liabili~-

0 Bo1lor md M:achinuy 
D Bwlder'o IU>k o ________ _ 

D ---------------------------

Sl,000,00~ 

Sur•~· Eoud: - Porform;mce md Pa.ymont (Labo1 and Matenili) Bond:- loo•. of the contract pnc• 

Criln• ln~uro.nct 

Odm: 1 l If a contraclor has no employees and decjdes to not cover herself I himsf:lf for worker's compensation p!Pase 
comolete the form entitled "Release for Waiver or Workers' Compensation Insurance Requirement• located at 
http:llcao.lacitv org(rjsknnsuranceFonns.htm 
2l In Ille absence of imoose<I auto liability reguiremenl au contractors usina vehicles durina the course of their 
contract must adhere to the financial responsibil.i!y laws of the State of California. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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C I T Y 0 F L 0 S A N G E L t S 

~[PARTMf NT Of ~[CRf RTIOH RNO ~ARKS 

EXHIBITC 

COMPLIANCE DOCUMENTS 

REQUEST FOR QUALIFICATIONS 

Los Angeles Department of Recreation and Parks 
Contracts Unit 
221 N. Figueroa St. Suite 180 
Los Angeles, CA 90012 
Telephone: (213) 202-2678 
Fax: (213) 202-3214 
Web: www .laparks.org/proposal.htm January 2017 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR.t'1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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~ f PAHTMfNl Of ~fCHf ~ llOH ANO ~ ~ RKS 

COMPLIANCE DOCUMENTS -
REQUEST FOR QUALIFICATIONS 

TABLE OF CONTENTS 

SECTION I - Compliance Documents to be submitted by All Respondents 

A. Respondent's Signature Declaration and Affidavit 

B Disposition of Proposals 
C. Certification of Compliance with Child Support Obligations 
D. Contractor Responsibility Ordinance Statement 

E. Contractor Responsibility Ordinance - Pledge of Compliance 

F. Living Wage Ordinance (LWO) I Service Contractor Worker Retention 
Ordinance (SCWRO) 

G. Business Inclusion Program 

H. Municipal Lobbying Ordinance/Bidder Certification - CEC Form 

I. Los Angeles Residence Information 

J. Reporting Requirements after Award of Contract 

K Compliance with Los Angeles City Charter Section 470(c)(12) (Measure 
H) 

L. Equal Employment Practices Certification 

M. Child Care Policies 

N. Iran Contracting Act of 2010 

0. Americans with Disabilities Act Certification 

SECTION II- Compliance Documents to be submitted by Potential Awardees 

P. Business Tax Registration Certificate 

Q. Affirmative Action Plan 

R. City-Approved Proof of Insurance 

S. City-Approved Performance Bond 

T. Form W-9, Request for Taxpayer Identification Number (TIN) and Certification 

U. Living Wage Ordinance (LWO) I Service Contractor Worker Retention 
Ordinance (SCWRO) - Additional Forms 

Initial 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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V Slavery Disclosure Affidavit 

W Equal Benefits Ordinance Statement/First Source Hiring Ordinance 
Compliance Affidavit 

IMPORTANT- RESPONDERS MUST SUB.MIT ALL REQUIRED FOR.i.'\fS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLL~E. 
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I 

~ f PRAlM fHl Of ~lCRf R llOH ANO ~ ~ RKS 

SECTION I 

Compliance Documents to be submitted by All Respondents 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTION A 

RESPONDENT'S SIGNATURE DECLARATION AND AFFIDAVIT 

With each Response, a statement shall be submitted and signed by the respondent under penalty of perjury 
that: The response is genuine, not a sham or collusive; the response is not made in the interest or behalf of 
any person not named therein; the respondent has not directly or indirectly induced or solicited any person 
to submit a false or sham response or to refrain from responding; and the respondent has not in any manner 
sought by collusion to secure an advantage over any other respondent. 

INSTRUCTIONS: 

a. Sign and Notarize the Document 
b. Submit with the Response 

Signatures: 

Individual: (e.g. , Individual dba [Name or Company], etc.) - Individual must sign affidavit. 

Partnership: At least ONn General Partner must sign the affidavit. 

Corporation: It is preferred that the PRESIDENT and SECRET ARY of the corporation sign the affidavit 
on behalf of the corporation, but a VICE-PRESIDENT may sign in the absence of the 
President and an Assistant Secretary or Treasurer may sign in the absence of the Secretary. 

Note: An Authorized Agent may sign for a Corporation, provided the City is furnished a 
certified copy of the Board of Directors Resolution authorizing such person to execute the 
document on behalf of the Corporation. An acknowledgement at the base of the Resolution 
must state it is unchanged, in force, and be signed by the Corporate Secretary ·with the 
current date. 

IMPORT Al~T - RESPONDERS MUST SUBMIT ALL REQUIRED FORl\/IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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AFFIDAVIT TO ACCOMPANY PROPOSALS 
I/We, 

being first duly sworn, deposes and states: That the undersigned 

(Insert "Sole Owner'', "General Partner", "President'', "Secretary", or other proper title) 

Is of~--------------------------------------
(Name of form business entity) 

Who submits herewith to City of Los Angeles the attached proposal: 

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all statements of 
fact therein are true; that such proposal was not made in the interest or behalf of any person, partnership, company, 
association, organization or corporation not therein named or disclosed. 

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication or conference 
with anyone attempted to induce action prejudicial to the interests of the public body which is to award the contract, or 
of any other proposer, or anyone else interested in the proposed contract: that the proposer has not in any manner sought 
by collusion to secure for itself an advantage over any other proposer. 

Affiant further deposes and states that prior to the public opening and reading of proposals the said proposer: 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said proposer or 
anyone else or fix the proposal price of said proposer or of anyone else, or to raise or fix any overhead, profit 
or cost element of its price or of that of anyone else; 

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the contents thereof, or 
divulge information or data relative thereto, to any corporation, partnership, company, association, 
organization, proposal depository, or to any member or agent thereof, or to any individual or group of 
individuals, except to the awarding authority or to any person or persons who have a partnership or other 
financial interest with said proposer in its business. 

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or cancellation 
of any concession contract awarded pursuant to this proposal. 

I hereby certify or declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct. 

STATE OF CALIFORNIA 
COUNTY OF LOS ANGELES 

Subscribed and sworn to before me this--------

(Signature) 

(Month/Year) 

day of ______ _ 

(Date) 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY 
EXECUTED, INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARIAL SEAL 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIONB 

DISPOSITION OF PROPOSALS 

All Responses submitted in response to the RFQ shall become the property of the City of 
Los Angeles and a matter of public record. Respondents must identify all copyrighted material, trade secrets, 
or other proprietary information that they claim are exempt from disclosure under the Public Records Act, 
and indemnify and defend the City of Los Angeles for its refusal to disclose such material from person 
making a request therefore. 

li~STRUCTIONS: 

a. Sign the Document 
b. Submit with the Response 

Signatures: 

The person signing must be authorized to bind the Respondent. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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DISPOSITION OF PROPOSALS 

All proposals submitted in response to the RFP shall become the property of the City of 
Los Angeles and a matter of public record. Proposers must identify all copyrighted materials, trade secrets, 
or other proprietary information that they claim are exempt from disclosure under the Public Records Act 
(California Code, Section 6250 et seq.) 

In the event such an exemption is claimed, the proposer must state in the proposal that the proposer will 
defend any action brought against the City for its refusal to disclose such material, trade secret, or other 
proprietary information to any party making such a request. The proposer is required to state in the proposal 
that: 

"The proposer will indemnify the City or Agency and hold it harmless from any claim or 
liability and defend any action brought against the City of Los Angeles for its refusal to 
disclose copyrighted material, trade secrets, or other proprietary information to any persons 
making a request therefore." 

Proposer's obligations herein include, but are not limited to, all attorney's fees (both in house and outside 
counsel), costs of litigation incurred by the City or its attorneys (including all actual costs incurred by the 
City, not merely those costs recoverable by a prevailing party, and specifically including costs of experts 
and consultants) as well as all damages or liability or any nature whatsoever arising out of any such suits, 
claims, and causes of action brought against the City, through and including any appellate proceedings. 
Proposer's obligations to the City under this indemnification provision shall be due and payable on a 
monthly, on-going basis within thirty (30) days after each submission to Proposer of the City's invoices for 
all fees and costs incurred by the City, as well as all damages or liability of any nature. 

"I have read and understand the Disposition of Proposals and agree that the City of Los Angeles may release 
any materials and information contained in the proposal submitted by the undersigned's firm in the event 
that the required hold harmless statement is not included in the Proposal." 

Signature of person authorized to bind proposer Date 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIONC 

CERTIFICATION OF COl\IPLIANCE \'11TH CHILD SUPPORT OBLIGATIONS 

Responders must complete, sign, and return with their response the "Certification of Compliance with Child 
Support Obligations.", and agree to comply with all terms and conditions within. Failure to return the signed 
and completed certification with your response will result in your response being deemed non-responsive. 

INSTRUCTIONS: 

a. Complete and sign the document 
b. Submit with the Response 

IMPORTAi~T - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLL~E. 
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CITY OF LOS ANGELES 
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT 

OBLIGATIONS 

The undersigned hereby agrees that 
~~~~~~~~~~~~~~~~~~~~~~~~ 

will: 

Name of Business 

1. Fully comply with all applicable State and Federal employment reporting requirements for it 
employees. 

2. Fully comply with and implement all lawfully served Wage and Earnings Assignment Order and 
Notices of Assignment. 

3. Certify that the principal owner(s) of the business are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally. 

4. Certify that the business will maintain such compliance throughout the term of the contract. 
5. This certification is a material representation of fact upon which reliance was placed when the 

parties entered into this transaction. 
6. The undersigned shall require that the language of this Certification be included in all 

subcontractors and that subcontractors shall certify and disclose accordingly. 

To the best of my knowledge, I declare under penalty of perjury that the foregoing is true and 
was executed at: 

City /County /State 

Date 

Name of Business Address 

Signature of Authorized Office or Representative Print Name 

Title Telephone Number 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIOND 

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT 

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO questionnaire, that 
prospective contractors are responsible and capable of fully performing the work before a contract is awarded 
by the City of Los Angeles. Additional information may be found at the following website: 

http://bca.lacity.org/index.cfm?nxt=soo&nxt body=content cro.cfm 

INSTRUCTIONS: 

The questionnaire must be completed, appropriately signed, and submitted •vith the proposal (Pages 1 
through 9). 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CITY OF LOS ANGELES 
CONTRACTOR RESPONSIBIILITY ORDINANCE 

(Los Angeles Administrative Code Section 10.40 et seq.) 

1. What is the Contractor Responsibility Ordinance? 

The Contractor Responsibility Ordinance (CRO) requires that each department make a determination as to whether 
prospective contractors are responsible and capable of fully performing the work before being awarding a City contract. 
The Ordinance also requires prospective contractors to complete a Responsibility Questionnaire that will be posted on 
the internet for 14 calendar days for public review. 

2. When was the Ordinance adopted? 

The City Council adopted the CRO on November 21, 2000. Regulations implementing the Ordinance were adopted on 
June 19, 2001. 

3. Who is responsible for the administration and enforcement of the Ordinance? 

Three (3) departments were named as administrative agencies responsible for the administration of the CRO. Each 
Designated Administrative Agency (DAA) administers the Ordinance for a specific type of agreement. The three 
DAA's, the type of agreement each DAA is responsible for, and contact information for each DAA is provided in the 
table below. 

Administrative Agency Agreement Type Contact Information 

Public Works, BCA Service 
Russ Strazella 
(213) 580-
5012 

Public W arks, BCA Construction 
Russ Struzella 
(213) 580-
5012 

General Services Procurement 
Raymond Richards 
(213) 485-4591 

4. Are all service, procurement, and construction agreements subject to the CRO? 

Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) with a Letter of 
Agreement, is covered by the CRO ifit meets one of the definitions below. 

Service agreements: Agreements covered under the general category of a "service agreement" include: 
• An agreement for $25,000.00 or more and for at least three months in which a contractor will provide services to 

or for the City. 

• An agreement for a lease or license of City property if the service to be performed on the property is something 
that City employees could perform. 

• An agreement for the lease or license of City property that is in a location where a substantial number of the general 
public might visit. 

• An agreement for the grant of City financial assistance for $100,000 or more if the agreement is for the purpose of 
economic development or job growth. City financial assistance may also include 
loans if certain conditions are met. (Refer to Sec. 10.40.0(b) of the CRO.) 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 69 of 170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

Purchase agreements: Purchase agreements are covered if they are for One Hundred Thousand Dollars ($100,000.00) 
or more. Agreements to purchase garments are covered if they are for Twenty-Five Thousand Dollars ($25,000.00) or 
more. 

Construction agreements: All construction agreements are covered, regardless of amount or term. 

5. When did the Ordinance become applicable? 

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for Proposals, Requests for 
Qualifications, "sole-sourced" contracts, and any other procurement process) released to the public on or after 
September 4, 2001. An agreement entered into as a result of an IFB released prior to that date is not subject to the 
CRO unless it is amended after September 4, 2001, and the amended agreement meets the definitions stated in the 
answer to Question #4 above. 

6. If an IFB is subject to the CRO, what must a department do? 

The department must inform prospective bidders/proposers that the CRO is applicable to the IFB. The department must 
also include the appropriate Responsibility Questionnaire for bidders/proposers to fill out. Depending on the type of 
contract to be awarded, one of three Questionnaires may be included in the IFB: Service; Procurement; and 
Construction. 

7. What is a Responsibility Questionnaire? 

The Responsibility Questionnaire asks for information about the bidder/proposer: business organization or structure; 
financial resources and responsibility; performance history; prior disputes; and history in complying with laws. Before 
a department awards a contract, the department will consider information contained in the Questionnaire as part of the 
review of a bidder/proposer's responsibility, as well as any information contained in the Office of Contract 
Compliance' s Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEval/] regarding the proposer's prior 
performance on City contracts. 

8. What must a bidder/proposer do when responding to an IFB? 

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility Questionnaire and return it to 
the City department with the bid1proposal. If a bidder/proposer does not submit a completed Questionnaire with the 
bid/proposal, the City department may consider the bidder/proposer to be non-responsive to the IFB and may disqualify 
the bidder/proposer from the rest of the IFB process. 

9. Is a separate Questionnaire required for each IFB? 

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which a bidder/proposer 
responds . 

10. What will the City do with the Questionnaire? 

The department responsible for awarding the agreement will review the information contained in the submitted 
questionnaires, and if necessary, follow up with the bidder/proposer to clarify any information contained in the 
Questionnaire. The awarding authority will send the completed Questionnaires to the appropriate DAA. The DAA will 
post the Questionnaires on the City's Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting 
also applies to "sole-sourced" contracts, so the completed Questionnaire from a proposed "sole- sourced" contractor 
must be forwarded to the appropriate DAA for posting. 
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11. How long will the Questionnaires be posted? 

The Questionnaires will be posted on the internet for fourteen (14) calendar days. Unless an exemption applies, a 
department cannot award an agreement until the posting requirement has been met. 

12. What happens during the fourteen (14) calendar-day posting period? 

The general public will be able to review the Questionnaires posted. If, during the fourteen (14) calendar-day posting 
period, the DAA receives information that calls into question a bidder/proposer's responsibility, the DAA will 
investigate the matter. In that case, no agreement may be awarded until the DAA finishes its investigation. Information 
obtained during the investigation will be provided to the department to consider in its determination of a 
bidder/proposer's responsibility. 

13. How does a department know that the posting requirement has been met? 

The awarding department should complete the top portion of the Posting Verification Form and forward it to the DAA 
along with the Questionnaires. The DAA will complete the bottom portion of the Posting Verification Form and return 
it to the department when the posting requirement has been met. 

14. Are contract amendments subject to the CRO? 

If an agreement is amended after September 4, 2001, and the amended agreement meets the definitions stated in the 
answer to Question #4 above, it is subject to the CRO. Contractors do not have to submit a Questionnaire; however, 
the CRO Contract Language must be incorporated into the amended agreement. 

15. After the agreement is awarded, or the agreement is amended, what does the CRO require the contractor 
to do? 

The CRO requires a contractor to: 
• Comply with all federal, state, and local laws in the performance of the contract, including but not limited to 

laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect 
employees. 

• Notify the awarding authority within 30 calendar days after receiving notice that any governmental agency 
has started an investigation into violations of, or has found that the contractor has violated, any federal, state, 
or local law in the performance of the contract. 

• When applicable, provide the awarding authority, within thirty (30) calendar days, updated responses to the 
Questionnaire if a change occurs that would affect the contractor's responsibility and ability to continue the 
agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, and local laws in the 
performance of the agreement. 

• Ensure that subcontractors working on the City agreement submit a Pledge of Compliance to comply with the 
CRO. 

16. What happens if a contractor is found to be in violation of the Ordinance? 

The DAA will notify the contractor that a violation has been found and give the contractor ten (10) calendar days to 
correct the violation. If the contractor fails to do so, the City may terminate the agreement and pursue all available 
contractual remedies. The City may also hold a non- responsibility hearing and debar the contractor from doing business 
with the City for five (5) years. 
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17. What about subcontractors? 

Subcontractors are subject to the CRO, and the contractor must ensure that each of its subcontractors complies "With the 
CRO. Subcontractors do not need to complete a Questionnaire, but they must submit to the awarding department a 
Pledge of Compliance with the Ordinance before they can start work on a City agreement. 

18. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for ensuring that all its subcontractors comply with the CRO, the sanctions 
listed in the answer to Question # 16 may be applied to the prime contractor if the subcontractor does not correct the 
violation(s). 

19. Are there any exemptions under the Ordinance? 

Generally, two (2) categories of exemptions exist under the CRO: 

(1) Agreements exempt from all the CRO requirements: 

• Contracts with a governmental entity such as the United States of America, the State of California, a 
county, city or public agency of such entities, or a public or quasi-public corporation located therein and 
declared by law to have such status. 

• Contracts for the investment of trust moneys or agreements relating to the management of trust assets. 

• Banking contracts entered into by the Treasurer pursuant to California Government Code Section 53630 

et seq. 

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply \Vith all other CRO provisions. 

• Agreements awarded on the basis of emergency circumstances when the awarding authority finds that the 
City would suffer a financial loss or that City operations would be adversely impacted. This exemption is 
subject to approval by the DAA. 

• Agreements for goods or services that are proprietary or available from only one source. This exemption 
is subject to approval by the DAA. 

• Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8). The awarding 
authority must certify in writing that the contract is entered into in compliance with the requirements of 
those Charter sections. 

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the Rules and 
Regulations? 

Al! CRO-related information and documents can be found on the 
CRO website: http://www.lacity.org/bidresp. 
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CITY OF LOS ANGELES RESPONSIBILITY QUESTIONNAIRE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE 
SUBMITTED ON THIS FORM. 

In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive. 

The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the 
Questions herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be 
typewritten or printed in ink. Where an explanation is required or where additional space is needed to explain 
an answer, use the Responsibility Questionnaire Attachments. Submit the completed form and all 
attachments to the awarding authority. Retain a copy of this completed form for future reference. Contractors 
must submit updated information to the awarding authority if changes have occurred that would render any 
of the responses inaccurate in any way. Updates must be submitted to the awarding authority within thirty 
(30) days of the change(s). 

A. CONTACT INFORMATION 

CITY DEPARTMENT INFORMATION 

City Department/Division Awarding Contract City Contact Person Phone 

City Bid or Contract Number and Project Title (if applicable) Bid Date 

BIDDER/CONTRACTOR INFORMATION 

Bidder/Proposer Business Name Contractor's License Number 

Street Address City State Zip 

Contact Person, Title Phone Fax 
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RFQ EXHIBIT C 
SERVICE 

TYPE OF SL"BMISSION: 

The Questionnaire being submitted is: 

An initial submission of a completed Questionnaire. 
An update of a prior Questionnaire dated __ / __ / __ _ 

No change. I certify under penalty of perjury under the laws of the State of California that there has 
been no change to any of the responses since the last Responsibility Questionnaire dated 
__ / __ / __ was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

Print Name, Title Signature Date 

TOTAL NUMBER OF PAGES SUB.MITTED, INCLUDL~G ALL ATTACHMENTS:----

B. BUSINESS ORGA.~IZA TION/STRUCTURE 

Indicate the organizational structure of your firm. "Firm" includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof. 

Corporation: Date incorporated: ___ ~/ ___ / ___ State of incorporation: 

List the corporation' s current officers. 
President: ----------------------------
\1 ice -president:---------------------------
Secretary: ___________________________ _ 

Treasurer: ----------------------------

Check the box only if your firm is a publicly traded corporation. 

List those who own (5%) or more of the corporation's stock. Use Attachment A if more space is 
needed. Publicly traded corporations need not list the owners of five percent (5%) or more of the 
corporation's stock. 
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RFQ EXHIBIT C 
SERVICE 

Partnership: Date formed: ____ ./ __ / ___ State of formation:-------

List all partners in your firm. Use Attachment A if more space is needed. 

Sole Proprietorship: Date started: __ ~/-~/ __ _ 

List any finn(s) that you have been associated with as an owner, partner, or officer for the last 
five years. Use Attachment A if more space is needed. Do not include ownership of stock in a 
publicly traded company in your response to this question. 

Joint Venture: Date formed: __ ..:.../ _ ___,,/ __ _ 

List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the 
firm will have in the joint venture. Use Attachment A if more space is needed. Each member of 
the Joint Venture must complete a separate Questionnaire for the Joint Venture's 
submission to be considered as responsive to the invitation. 
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C. OWNERSHIP AND NAME CHANGES 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm? 

D Yes 0 No 

If Yes, explain on Attachment A the relationship between your firm and the associated firms. 
Include information about an affiliated firm only if one firm owns fifty percent (50%) or more of 
another firm, or if an owner, partner or officer of your firm holds a similar position in another 
firm. 

2. Has any of the firm's owners, partners, or officers operated a similar business in the past 
five ( 5) years? 

D Yes D No 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or 
officer of your firm holds a similar position in another firm. 

3. Has the firm changed names in the past five years? 

D Yes 0 No 

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the 
reason for each name change in the last five (5) years. 

4. Are any of your firm's licenses held in the name of a corporation or partnership? 

D Yes D No 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the 
license. 

Bidders/Contractors must continue on to Section D and answer all remaining questions contained 
in this Questionnaire. 

The responses in this Questionnaire will not be made avaiJabJe to the public for review. This is not a public 
document. [CPCC §2010l(a)] 
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D. FINANCIAL RESOURCES AND RESPONSIBILITY 

5. In the past five years, has your firm ever been denied bonding? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

6. Is your firm now, or has it ever been at any time in the last five (5) years, the debtor in a 
bankruptcy case? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

7. Is your firm in the process of, or in negotiations toward, being sold? 

D Yes D No 

If Yes, explain the circumstances on Attachment B. 

E. INSURANCE 

8. In the past five (5) years, has any bonding company made any payments to satisfy any 
claims made against a bond issued on your firm's behalf? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

9. Indicate whether your firm currently has a workers' compensation insurance policy in 
effect, whether it is legally self-insured, or whether it currently has no workers' 
compensation insurance policy in effect. 

D Workers' Compensation Insurance Policy Currently in Effect 

D Legally Self-Insured 

D No Workers' Compensation Policy Currently in Effect 

If you have no worker's compensation insurance policy currently in effect, and you are not legally 
self- insured, provide an explanation on Attachment B. 
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RFQ EXHIBIT C 
SERVICE 

10. List the Experience Modification Rate (EMR) issued to your firm annually by your workers' 
compensation insurance carrier for the last three years. Begin with the most recent year (YR 
1) that an EMR rate was issued (EMR -1 ). If any of the rates for the three (3) years is or was 
1.00 or higher, you may provide an explanation on Attachment B. 

YR. l:_EMR-1: YR 2: __ EMR-2: YR. 3: __ EMR-3: __ 

11. Within the past five (5) years, has your firm ever had employees but was without workers' 
compensation insurance or state approved self-insurance? 

D Yes D No 

If yes, explain on Attachment B each instance. If No, attach a statement from your workers' 
compensation insurance provider that you have been continuously insured for the past five 
years. 

F. PERFORMANCE HISTORY 

12. How many years has your firm been in business? ____ Years. 

13. Has your firm ever held any contracts with the City of Los Angeles or any of its 

departments? 

0 Yes D No 

If, Yes, list on Attaclunent B all contracts your firm has had with the City of Los Angeles for the 
last ten ( 10) years. For each contract listed in response to this question, include: (a) entity name; (b) 
name of a contact and phone number; (c) purpose of contract; (d) total cost; (e) starting date; and (f) 
ending date. 

14. List on Attachment B all contracts your firm has had with any private or governmental 
entity (other than the City of Los Angeles) over the last five ( 5) years that are similar to the 
work to be performed on the contract for which you are bidding or proposing. For each 
contract listed in response to this question, include: (a) entity name; (b) name of a contact 
and phone number; (c) purpose of contract; (d) total cost; (e) starting date; and (f) ending 
date. 

D Check the box if you have not had any similar contracts in the last five (5) years. 
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RFQ EXHIBIT C 
SERVICE 

15. In the past five years, has a governmental or private entity or individual terminated your 
firm's contract prior to its completion of the contract? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

16. In the past five (5) years, has your firm used any subcontractor to perform work on a 
government contract when you knew that the subcontractor had been debarred by a 
governmental entity? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

17 In the past five (5) years, has your firm defaulted on a contract or been debarred or 
determined to be a non- responsible bidder or contractor? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

G. DISPUTES 

18 In the past five ( 5) years, has your firm been the defendant in court on a matter related to 
any of the following issues? For parts (a) and (b) below, check Yes even if the matter 
proceeded to arbitration without court litigation. For part (c), check Yes only if the matter 
proceeded to court litigation. If you answer Yes to any of the questions below, explain the 
circumstances surrounding each instance on Attachment B. You must include the following 
in your response: the name of the plaintiffs in each court case, the specific causes of action 
in each case; the date each case was filed; and the disposition/current status of each case. 

(a) Payment to subcontractors? 

0 Yes D No 

(b) Work performance on a contract? 

D Yes D No 

(c) Employment-related litigation brought by an employee? 

0 Yes D No 
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RFQ EXHIBIT C 
SERVICE 

19. Does your firm have any outstanding judgments pending against it? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

20. In the past five (5) years, has your firm been assessed liquidated damages on a contract? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

H. COMPLIAJ.~CE 

21. In the past five ( 5) years, has your firm or any of its owners, partners or officers, ever been 
investigated, cited, assessed any penalties, or been found to have violated any laws, rules, 
or regulations enforced or administered, by any of the governmental entities listed on 
Attachment C (Page 1 O)? For this question, the term "owner" does not include owners of 
stock in your firm if your firm is a publicly traded corporation. 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity 
that was involved, the dates of such instances, and the outcome. 

22. If a license is required to perform any services provided by your firm, has your firm, or 
any person employed by your firm, been investigated, found to have violated, cited, 
assessed any penalties, or subject to any disciplinary action by a licensing agency for 
violation of any licensing laws in the past five years? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

23. In the past five (5) years, has your firm, any of its owners, partners, or officers, ever been 
penalized or given a letter of warning by the City of Los Angeles for failing to obtain 
authorization from the City for the substitution of a Minority-owned (MBE), Women­
owned (WBE), or Other (OBE) business enterprise? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 
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RFQ EXHIBIT C 
SERVICE 

24. Provide on Attachment B, the name(s), address(s) and telephone number(s) of the 
apprenticeship program sponsor(s) approved by the California Division of 
Apprenticeship Standards that will provide apprentices to your company for use on any 
public works projects that you are awarded by the City of Los Angeles. 

Provide on Attachment B, the name(s), address(s) and telephone number(s) of the 
apprenticeship program sponsor(s) approved by the California Division of 
Apprenticeship Standards that have provided apprentices to your company on any public 
works project on which your firm has participated within the last three (3) years. 

I. BUSINESS INTEGRITY 

25. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For 
these questions, the term "firm" includes any owners, partners, or officers in the firm. The 
term "owner" does not include owners of stock in your firm if your firm is a publicJy traded 
corporation. If you check Yes to any of the three questions below, explain on Attachment 
B the circumstances surrounding each instance. 

(a) Is a governmental entity or public utility currently investigating your firm for making (a) 
false claim(s) or material misrepresentation(s)? 

0 Yes 0 No 

(b) In the past five years, has a governmental entity or public utility alleged or determined that 
your firm made (a) false claim(s) or material misrepresentation(s)? 

D Yes 0 No 

( c) In the past five years, has your firm been convicted of, or found liable in a civil suit for, 
making (a) false claim(s) or material misrepresentation(s) to any governmental entity or 
public utility? 

D Yes 0 No 

26. In the past five (5) years, has your firm, any of its owners or officers been convicted of a 
crime involving the bidding of a government contract, the awarding of a government 
contract, the performance of a government contract, or the crime of theft, fraud, 
embezzlement, perjury, or bribery? For this question, the term "owner" does not include 
owners of stock in your firm if your firm is a publicly traded corporation. 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 
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RFQ EXHIBIT C 
SERVICE 

CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and 
understand the questions contained in this questionnaire and the responses contained herein and 
on all Attachments. I further certify that I have provided full and complete answers to each 
question, and that all information provided in response to this Questionnaire is true and accurate 
to the best of my knowledge and belief. 

Print Name, Title Signature Date 
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ATTACHMENT A FOR SECTIONS A THROUGH C 

RFQ EXHIBIT C 
SERVICE 

Where additional information or an explanation is required, use the space below to provide the 
information or explanation. Information submitted on this sheet must be typewritten. Include the 
number of the question for which you are submitting additional information. Make copies of this 
Attachment if additional pages are needed. 
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ATTACHMENT B FOR SECTIONS D THROUGH I 

RFQ EXHIBIT C 
SERVICE 

Where additional information or an explanation is required, use the space below to provide the 
information or explanation. Information submitted on this sheet must be typewritten. Include the 
number of the question for which you are submitting additional information. Make copies ofthis 
Attachment if additional pages are needed. 

Pa e 
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RFQ EXHIBIT C 
SERVICE 

ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 21 

Check Yes in response to Question No. 21 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), 
including but not limited to those examples specified below. The term "owner" does not include owners 
of stock in your firm if your firm is a publicly traded corporation. If you answered Yes, provide an 
explanation on Attachment B of the circumstances surrounding each instance, including the entity 
involved, the dates of such instances, and the outcome. 

FEDERAL ENTITIES 

Federal De,Partment of Labor 
• Amencan with Disabilities Act 
• Immigration Reform and Control Act 
• Family Medical Leave Act 
• Fair Labor Standards Act 
• Davis-Bacon and laws covering wage 

requirements for federal government contract 
workers 

• Migrant and Seasonal Agricultural 
Workers Protection Act 

• Immigration and Naturalization Act 
• Oc~uP,ati<:m~l S~fety an~ I;Iealth Act 
• anti-discnmmat10n proVIs1ons 

applicable to government contractors 
and subcontractors 

• whistleblower protection laws 

Federal Department of Justice 
• Civil Rights Act 
• American with Disabilities Act 
• Immigration Reform and Control Act of 1986 
• bankruptcy fraud and abuse 

Federal Department of Housing and 
Urban Development (HUD) 
• anti-discrimination provisions in federally 

subsidized/assisted/sponsored housing 
programs 

• prevailing wage requirements applicable to 
HUD related programs 

Federal Environmental Protection Agency 
• Environmental Protection Act 

National Labor Relations Board 
• National Labor Relations Act 

Federal Equal Employment Opportunity 
Commission 
• Civil Rights Act 
• Equal Pay Act 
• Age Discrimination in Employment Act 
• Rehabilitation Act 
• Americans with Disabilities Act 

California's Department of Industrial Relations 
• wage and labor standards, and 

licensing and registration 

STATE ENTITIES 

• occupational safety and health standards 
• work:ers' compensation self-insurance plans 
• Workers' Compensation Act 
• wage, hour, and working standards for 

apprentices 
• any provision of the California Labor Code 

California's Department of Fair Employment and 
Housing 
• California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
• Ralph Civil Rights Act 

California Department of Consumer Affairs 
• licensing, registration, and certification 

requirements 
• occu,Pational licensing requirements 

admmistered and/or enforced by any of the 
Department's boards, including the 
Contractor's State Licensing Board 

California's Department of Justice 
LOCAL ENTITIES 
City of LOs Angeles or any of its subdivisions for 
violations of any law, ordinance, code, rule, or 
regulation admimstered and/or enforced by the City, 
including any letters of warning or sanctions issued 
by the City of Los Angeles for an unauthorized 
substitution of subcontractors, or unauthorized 
reductions in dollar amounts subcontracted. 

OTHERS 

Any other federal, state, local governmental 
entity for violation of any other federal, state, or 
local law or regulation relating to wages, labor, or 
other terms and conditions of employment. 
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RFQ EXHIBIT C 

SECTIONE 

CONTRACTOR RESPONSIBILITY ORDINANCE PLEDGE OF COMPLIANCE 

Unless othenvise exempt in accordance with the provisions of the Ordinance, this Contract is subject to 
the provisions of the Contractor Responsibility Ordinance, Section 10.40 et seq., of the 
Los Angeles Administrative Code, which requires CONTRACTOR/CONSULT ANT to update its 
responses to the responsibility questionnaire within thirty calendar days after any change to the responses 
previously provided if such change would affect CONTRACTOR'S/CONSULT ANT'S fitness and ability 
to continue perfonning the contract. In accordance with the provisions of this Ordinance, by signing this 
Contract, CONTRACTOR/CONSlJLTANT pledges, under penalty of perjury, to comply with all 
applicable federal, state and local laws in the performance of this contract, including but not limited to, 
laws regarding health and safety, labor and employment, wages and hours, and licensing laws which affect 
employees. The CONTRACTOR/CONSULT AN! further agrees to: 

1. Notify the awarding authority within thirty (30) calendar days after receiving notification that any 
government agency has initiated an investigation which may result in a finding that the 
CONTRACTOR/CONSULT ANT is not in compliance with all applicable federal, state and local 
laws in performance of this contract. 

2. Notify the awarding authority with thirty (30) calendar days of all findings by a government agency 
or court of competent jurisdiction that the CONTRACTOR/CONSULT ANT has violated the 
provisions of Section 10.40.3(a) of the Ordinance. 

3. Ensure that its subcontractor(s) working on the CONTRACTOR'S/CONSULT ANT'S City Contract 
submit a Pledge of Compliance to awarding authorities; and 

4. Ensure that its subcontractor(s), as defined in the Ordinance, comply with the requirements of the 
Pledge of Compliance and the requirement to notify Awarding Authorities within thirty calendar~ 
days after any government agency or court of competent jurisdiction has initiated an investigation or 
has found that the subcontractor has violated Section 10.40.3(a) of the Ordinance in performance of 
the subcontract. 

For further information on Contractor Responsibility Ordinance: 
http://bca.lacity.org/site/pdf/cro/CR0%20Contractor°/o20Responsibiliy%200rdinance.PDF 

INSTRUCTIONS: 

a. Complete and sign the document 
b. Submit with the Response 

IMPORTA1'"T-RESPONDERS MUST SUBMIT ALL REQUIRED FOR.J.\.'IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RFQEXHIBITC 

CITY OF LOS ANGELES 
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY 

ORDINANCE 

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) 
provides that, unless specifically exempt, City contractors working under service contracts of at least 
Twenty-Five Thousand Dollars ($25,000.00) and three (3)months, contracts for the purchase of goods 
and products of at least One Hundred Thousand Dollars ($100,000.00), contracts for the purchase of 
garments of at least Twenty-Five Thousand Dollars ($25,000.00), and construction contracts of any 
amount; public lessees; public licensees; and certain recipients of City financial assistance or City grant 
funds, shall comply with all applicable provisions of the Ordinance. Upon award of a City contract, 
public lease, public license, financial assistance or grant, the contractor, public lessee, public licensee, 
City financial assistance recipient, or grant recipient, and any it's subcontractor(s), shall submit this 
Pledge of Compliance to the awarding authority. 

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following 
provisions: 

(a) To comply with all federal, state, and local laws in the performance of the contract, including but 
not limited to laws regarding health and safety, labor and employment, wage and hours, and 
licensing laws, which affect employees. 

(b) To notify the awarding authority within thirty (30) calendar days after receiving notification that 
any governmental agency has initiated an investigation which may result in a finding that the 
contractor did not comply with any federal, state, or local law in the performance of the contract, 
including but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws, which affect employees. 

( c) To notify the awarding authority within thirty (30) calendar days of all findings by a governmental 
agency or court of competent jurisdiction that the contractor has violated any federal, state, or local 
law in the performance of the contract, including but not limited to laws regarding health and safety, 
labor and employment, wage and hours, and licensing laws which affect employees. 

( d) If applicable, to provide the awarding authority, within thirty (30) calendar days, updated responses 
to the Responsibility Questionnaire if any change occurs which would change any response 
contained within the Responsibility Questionnaire and such change would affect the contractor's 
fitness and ability to continue the contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or 
subcontractors of a public lessee, licensee, sublessee, or sublicensee that perform or assist in 
performing services on the leased or licensed premises) shall comply with all federal, state, and local 
laws in the performance of the contract, including but not limited to laws regarding health and safety, 
labor and employment, wage and hours, and licensing laws, which affect employees. 

(f) To ensure that subcontractors working on the City agreement (including contractors or 
subcontractors of a public lessee, licensee, sublessee, sublicensee that perform or assist in 
performing services on the leased or licensed premises) submit a Pledge of Compliance. 

(g) To ensure that subcontractors working on the City agreement (including contractors or 
subcontractors of a public lessee, licensee, sublessee, or sublicensee that perform or assist in 
performing services on the leased or licensed premises) shall comply with paragraphs (b) and (c). 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RFQ EXHIBIT C 

Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination. 

Company Name, Address and Phone Number 

Signature of Officer or Authorized Representative 

Print Name and Title of Officer or Authorized Representative 

A warding City Depanment 
Number 

SRIS/CR0-3, Pledge of Compliance (Rev. 5/25/04) 

Date 

Contract 

IMPORT A.NT- RESPONDERS MUST SUBMIT ALL REQUIRED FORJ."IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

RFQ EXHIBIT C 

SECTIONF 

LIVING WAGE ORDINANCE AND 
SERVICE CONTRACT WORKER RETENTION ORDINANCE 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services to or 
for the City and that involve an expenditure in excess of Twenty-Five Thousand Dollars ($25,000.00) and a 
contract term of at least three (3) months, lessees and licensees of City property, and certain recipients of 
City financial assistance, shall comply with the provisions of the Los Angeles Administrative Code Section 
10.37 et seq., Living Wage Ordinance and 10.36 et seq. Service Contractor Worker Retention Ordinance. 
Additional information may be found at the following websites: 

http://bca.lacitv.org/index.cfin?nxt=lco&nxt bodv=content lwo.cfin 

http://bca.lacity.org/index.cfin?nxt=soo&nxt body=content scwro.cfin 

INSTRUCTIONS: 

If applying for an exemption, complete and submit the appropriate exemption forms with the 
response; if no exemptions are claimed, mark "NOT APPLICABLE" or "N/A" on the forms, and 
submit them with the response. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CITY OF LOS ANGELES 
LIVING WAGE ORDINANCE 

RFQ EXHIBIT C 

(Los Angeles Administrative Code Section 10.37 et seq.) 

1. What is the Living Wage Ordinance? 

The Living Wage Ordinance (L WO) requires employers who have agreements with the City to pay their 
employees at least a minimum "living wage" and to provide certain benefits. If the agreement is subject 
to the L WO, the employer must do the following: 

• Pay employees working on the subject agreement a wage rate that is at least equal to the "living 
wage" rate. The "living wage" is adjusted annually and becomes effective July 1 of each year. 
Employers can obtain information about the living wage rate currently in effect by going to 
Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance 
(OCC) website at www.lacity.org/bca/OCCmain.html. 

• Provide employees with at least twelve (12) paid days off per year for sick leave, vacation, or 
personal necessity; and at least ten (10) unpaid sick days off per year. 

• Tell employees who make less than Twelve Dollars ($12.00) per hour that they may qualify for 

the federal Earned Income Tax Credit and provide them with the forms required to apply for the 
credit. 

• Cooperate with the City by providing access to the work site and to payroll and related documents 
so that the City can determine if the employer is complying with the LWO. 

• Pledge to comply with federal laws prohibiting an employer from retaliating against employees 
for union organizing. 

• Not retaliate against any employee who makes claims about non-compliance with the LWO. 

2. When was the Ordinance adopted? 

The LWO was adopted in May, 1997 and amended in January, 1999. 

3. What types of agreements are subject to the Ordinance? 

Generally, the L WO covers the following types of agreements: 

• An agreement in an amount over Twenty-Five Thousand Dollars (S25,000.00) and for at least 
three (3) months in which an employer will provide services to or for the City. 

• An agreement for the lease or license of City property if the service being performed on the 
property is something that City employees would otherwise do. 

• An agreement for the lease or license of City property that is in a location where a substantial 
number of the general public might visit. 

Living Wage Ordinance Summary- 06/09 Page 1 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FOR.MS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 90 of 170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

RFQ EXHIBIT C 

• An agreement in which the City gives financial assistance for the purpose of promoting economic 
development or job growth. 

• An agreement in which the City determines that applying the L WO would be in the best interest 
of the City. 

4. Is an agreement subject to the LWO if it was entered into before May, 1997? 

Agreements executed after May, 1997 are subject to the LWO. An agreement entered into before 
May 1997 may become subject to L WO if it is later amended or modified in order to add time or money 
to the original agreement. 

S. Are there any requirements that would apply to an employer who does not have an agreement 
with City that is subject to the LWO? 

All employers are required to comply with the L WO's prohibition against retaliation, even if the employer 
does not have an agreement with the City that is subject to the Ordinance. 

6. Are all employees covered by the Ordinance? 

Intentionally left blank 8/18/06 

7. Are an employer's subcontractors subject to the requirements of the Ordinance? 

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject 
agreement. If so, the subcontractor must also comply with the requirements of the L WO, including all 
reporting requirements. The prime contractor is responsible for the making sure that the subcontractor 
complies with the LWO. 

8. What happens if an employer is found to be in violation of the Ordinance? 

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the 
agreement. When that happens, the City may take the following steps: 

• Terminate the agreement and pursue all available contractual remedies. 

• Debar the employer from doing business with the City for three (3) years or until all penalties and 
restitution have been fully paid, whichever occurs last. 

• Bring a lawsuit against the employer for all unpaid wages and health benefit premiums and/or 
seek a fine of up to One Hundred Dollars ($100.00) for each day the violation remains 
uncorrected. 

Living Wage Ordinance Summary - 06/09 Page2 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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HV AC Construction, Retrofit, Maintenance and/or Repairs 

RFQ EXHIBIT C 

9. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime coQtractor is responsible for making sure that all its subcontractors comply with the 
L WO, the sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor does 
not correct the violation(s). 

10. What can an employee do if an employer is in \'iolation of the Ordinance? 

The employee can submit a complaint to the Office Contract Compliance which will investigate the 
complaint. Also, the employee can bring his or her own lawsuit against the employer for: 

• Back pay for failing to pay the correct wages or correct health benefit premiums. 
• Reinstatement and back pay for retaliation. 
• Triple the amount of the back pay that is owed if the violation was found by the court to 

be willful. 

11. Are there any exemptions a\'ailable under the Ordinance? 

An employer may apply for an exemption based on the following categories: 

• Service agreements that are less than three (3) months or Twenty-Five Thousand Dollars 
{$25,000.00) or less. 

• Agreements for the purchase of goods, property, or the leasing of property (with City as 
the lessee). 

• Construction contracts that do not meet the definition of a service agreement. 

• Employees who are required to have an occupational license in order to provide services 
to or for the City are exempt. 

• Employers who are party to a collective bargaining agreement (CBA) that has language 
stating that the CBA shall supersede the L WO. 

• Financial assistance recipients who meet the requirements stated in Section 10.37.l(c) of 

theLWO. 

• Employers (contractors, subcontractors, financial assistance recipients) organized under 
IRS Code, Section 50l(c)(3) whose chief executive officer' s hourly wage rate is less than 
eight times the hourly wage rate of the lowest paid worker are be exempt. However, this 
exemption does not apply to child care workers. 

• Lessees or licensees who have no more than a total of seven employees and who have 
annual gross revenue of less than Four Hundred Fifty-Four Thousand Sixteen Dollars 
($454,016.00) (effective July 1, 2009). The qualifying annual gross revenue is adjusted 
every July. 

• One-person contractors, lessees, licensees or financial assistance recipients who employ 
no workers. 

• Agreements that involve other governmental entities. 
Living Wage Ordinance Summary- 06/09 Page 2 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORt'\IS (COMPLETELY FILLED OUT) 
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RFQ EXHIBIT C 

12. Who is responsible for the administration and enforcement of the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance, located at 1149 S. Broadway Street, Suite 300, Los Angeles, CA 90015. For 
additional information, please call (213) 847-2625, or go to the Office of Contract Compliance 
website at http://bca.lacitv.org. 

Living Wage Ordinance Summary-06/09 Page3 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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LIVING \VAGE ORDINANCE STATUTORY EXEMPTIONS 

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract 

Administration, Office of Contract Compliance (OCC). 
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption. 
3. Exemptions that require submission of an Application for Exemption and OCC approval of the 

Application. 

1. The following exemptions do not require OCC approval or any Contractor Certification: 
Departments only need to indicate the exemption in the appropriate category on the L WO 
Departmental Determination of Coverage Form. 

a. Less than three (3) months OR less than Twenty-Five Thousand Dollars ($25,000.00) 
(LAAC 10.37.l(j)). Service contracts or Authority for Expenditures that do not meet these 
thresholds are not covered by the LWO. 

b. Other governmental entities (LAAC 10.37.l(g)). Agreements with other governmental entities 
such as Los Angeles County, the State of California, or the University of California, are not 
covered by the LWO. Subcontractors to these entities are also not covered by the LWO. 

c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 
10.37.l(j)). Such contracts are categorically exempt from the LWO unless they include a service 
component that is more than just incidental (regular and recurring services is required). Examples 
of such categorically exempt contracts include contracts to purchase office supplies or to lease 
space to be occupied by City departments. 

d. Construction contracts, not conforming to the definition of a service contract (LAAC 
10.37.l(j)). Such contracts are categorically exempt from the L WO. Examples include 
construction of buildings and infrastructure. 

e. City financial assistance not meeting thresholds (LAAC 10.37.l(c)). Agreements to provide a 
contractor with City financial assistance (which typically mean grants or loans provided at interest 
rates that are lower than the Applicable Federal Rate) are categorically exempt from the LWO if 
they meet both of the following: 

(1) The assistance given in a twelve (12) month period is below One Million Dollars 
($1,000,000.00) AND less than One Hundred Thousand Dollars ($100,000.00) per year. 

(2) The assistance is not for economic development or job growth. 

f. Business Improvement Districts (BID) (L WO Regulation #11). Service agreements are 
categorically exempt from the L WO ifthe services are funded with the BID's assessment money 
collected by the City after the formation of the BID. Service contracts in which City money is 
used to hire firms to help in forming the BID remain subject to the LWO unless the contractor 
otherwise qualifies for an exemption. 

2. The follolving exemption categories do not require OCC approval, but the contractor must still 
submit a Contractor Certification of Exemption from Living Wage (OCC/LW-13). No OCC 
approval is required for the exemption to be valid. However, the department must include the 
Form OCC/LW-10 (Rev. 6/09) 1 

IMPORTAl"'JT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Contractor Certification of Exemption with the contract. 

a. 501(c)(3) Non-profit organizations (LAAC 10.37.l(g)): Employers (contractors, 
subcontractors, financial assistance recipients) organized under IRS Code Section 50l(c)(3) 
are exempt from the LWO if the hourly wage rate of the corporation's highest paid employee 
is less than eight times the hourly wage rate of the corporation's lowest paid worker. However. 
the exemption does not extend to 
Child Care Workers as defined in the L WO Rules and Regulations (an employee "whose work 
on an agreement involves the care or supervision of children twelve (12) years of age and 
under.").A copy of the IRS 501(c)(3) Exemption Letter will be required. 

b. One-person contractors with no employees (LAAC 10.37.l(f)): Contractors, lessees, 
licensees or financial assistance recipients who employ no workers are exempt from the LWO. 

3. The following exemption categories require submission of an application for exemption and 
OCC approval of the application to be valid. 

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): 
Contractors whose employees are covered by a CBA that supersede the requirements of the LWO 
are not subject to the LWO. A copy of the CBA with the superseding language or a letter from 
the union indicating that the union has agreed to allow the CBA to supersede the L WO will be 
required to be submitted. Example: Labor agreement between parking contractor and a labor 
union with language that wages and benefits in the CBA shall supersede the L WO. Contractors 
must use the LWO Application for Non- Coverage or Exemption form (Form OCC/LW-10) and 
submit a copy of the CBA or a letter from the union. 

b. Occupational license (LAAC 10.37.l(t)): Employees required to possess an occupational license 
in order to provide the services under the City agreement are not subject to the LWO. However, 
only the individual employees who are required to possess an occupational license are exempt. 
Employees who work on the City contract and are not required to possess an occupational license 
remain subject to the LWO. Example: Under California Labor Code Sections 7375 - 7380, a 
person must be licensed by the State of California in order to inspect and certify cranes and 
derricks used in lifting services. Contractors must use the LWO Application for Non-Coverage or 
Exemption form (Form OCC/LW-10) and submit a listing of the employees who possess 
occupational licenses and a copy of the licenses. 

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.l(i)): Small business 
that lease property from the City may apply for OCC approval for L WO exemption if the lessee 
or licensee: 
(1) employs no more than a total of seven (7) employees; and (2) has annual gross revenues 
of less than Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (adjusted July 1, 
2009). This applies only to lessees with lease agreements executed after February 24, 2001, and 
to amendments executed after 
February 24, 2001 that add monies or extend term. Use the Application for "Small Business" 
Exemption (Form OCC/LW-20) and submit the application with the documents requested on that 
form. 

Form OCC/LW-10 (Rev. 6/09) 2 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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d. City financial assistance agreements that exceed the LWO monetary thresholds may apply 
for one of the exemptions below. Applicants and departments should refer to Regulation #3( c) 
for the requirements and the documents that must be submitted -with the L WO Application for 
Non-Coverage or Exemption (OCC/LW0-10). 

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 
10.37.l(c)). 

(2) The CFAR employs fewer than five employees (LAAC 10.37.l(c)). 
(3) The CF AR would face undue hardship because it employs the long-term unemployed or 

provides trainee positions to prepare employees for permanent positions (LAAC 10.37 .1 ( c )). 
REOUIRES COUNCIL APPROVAL. 

OCC/LW-10 (Rev. 6/09) 

OFFICE OF CONTRACT COMPLIANCE, EEOE 
SECTION: (213) 847-2625 

3 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORt"\fS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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L.WO -DEPARTMENTAL EXEMPTION APPLICATION 
EXEMPTjQNS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

LW-13 

This ap,plication fer exemption m1Jst be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code 10_37, the Living Wage Ordinance (LWO), presumes all City contraclors (ilcludir:g serwlce 
contractors, suboontraclors, fillallcial assistance recipients, lessees, licen:iees, 5Ublessees alld sublicensees> are 5lJbted to lhe 
LWO unless an e~n applies_ 

TO BE F~D OUT BY THE CONTRACTOR: 

1. Comp:myName: Phone Nunt>er: 
:t Col1lX'61YAdli"ess: 
3_ he you a Subcootractor? 0 Ves 0 No tt YES, st!iie the n.ame of ywr Pnrne Contractor: 

4_Typeof Service Prc't'ided: 

EXEMPTION loGFORMATION: 

CHeCiK OFF ONE ao x. BELOW THAT BEST DESCRl6ES THE TIPE OF EXEMPTION YOU ARE APPLYING FOR ANO ATTACH 
THE SUPPORTING OOCUMEHTATION LISTED ON TiiE RIGHT: 

EXEMPTION SUPPORTING DOCUMENTATION RECIUIRED 

D 501~c)(;>J Non-Prt>fit Organizatron£: 1. ATTACH 3 copy Ofyoi1!501(C}(3) leller frorn the IRS. . A OOrpl'.l!'atiO."i or.ganJzed llncltll' 50~(&}{3) :.•f ttrii; IR!S Cede 2_ ANSWER the rollo\Mog questions: 
qm<i!ifies b on e:i:_emptioo 7rom t"ie LWO if the highest paid A_ STATE 1he hourly wage of H.IGHEST paid efll>l c::iyee 
employee males less lhan eight times the hourly wage of in the ofDSh,zaliOO: :s 
the lowest paid effllloyee . :1. STATE 19ie houfly wage Of LOWCST paict ~ . ·n.e e:xe~on 1:-S md for a[ empkiyees except Child Care 

in 'll'!e Ol'Qll'liZllOO!\'. $ Wooers_ 
C. MUL TIPl V B by 8: S 0 . 'Therefore, even if a 501(;1;)!3) o~izlillon meeis the 

saiary test, Cllild care Wo111.ers pertooning wort\ on the 3. Bmed on Oul!Siion 2 above, Mi; A less than C? 
City agreement must UUll be siromea With ttle LWO D YES O NO 
required wage and time off benefits_ 11 NO, '.r:-Ji"): "' ·~~·r:r ~ ~.!OT .;ili~ib l:ii l\:i; f&I"• eix.;11·rt:~.w1. . Un&:r tl'te LWO' o Rule:!i aria RegU121t'.on:11, a Chi!d Care Ii YES, :;,j;-,jl·r ~·id !;1.!l)rr i1 lfU.J. ..,!=",:tli ~;;l.i r;irr ~if ·~ni'J il:l-t:'"c1vcl 
WOO.er is an employee •wtmise ~ on ;an agreement 4. Will ttiere be any Chld Care Wcrlers (as defined by the 
in\ICl1;es ·lhe rare or supeMsiorl of child~ 12 ~off LWO Regulaiions)'Mlrldng on this Agreement? 
age and under_" 0 YES 0 NO . This is read broadly so that tt1e tenn would include, fur 5. Fil & Sll!ml it LW-18 Subi:cntraetor lnf00l1a1ion Form. 
exa~. tl.liors 'WOIXing with children 12 or Ullder. 

D One-Pers.on Contractore: Comraetoro tnat ha\le no 
emplo~ are exempt from me lWO_ If you llave employees Fill and Subnii lfle LW-18 Form_ 
in the future. you must comply with lhe Ordinance. 

I decJ~n undff pi>nalty of i-.jury urw.!!er fuE "-$ of tlw Staho Gl Ca liforni.; lhlll: ~ii hm illlld;orin>d to biml tt.. entl!y &stred a bove ; 12) l h t> 
infonl"tltion pr~>t!I ~ IVs foml is true .and!~ l'1> !ill! best of my knowltd;gi; Md 131 ti'lf til~QualifiK for tm!mf*cn uam ~ LWO oo 
t"'1 i:la'§:H- indic.Ji~ ~w'- By s iening beloritJ,. I ru~ ;;igre.e m;;r should the em1ty I.sled aballe ce...ie to q..,.;ii fy far «<'1 O?• i!fl1ptoon beC315>2 or a change 
in Sillbry siruaure. noo-prOOI stillm, 1M hiring tt! efn!lloyeei>. u ali)' otilg nssoo. me. @nt1Y Wll notify the A.willl:linp ~rtmem anci flt; CCC of such 
change and eom~y with~ Lwo·s wage and ~me cffre-q&Jireml!!'l".S. 

F rint N,;;me al P~on Completing This Form Signalulll! of Person Completing This Form 

Title F'ilone# Dale 

AN'r'APF'ROVALOFTl-llSAPF'tJCATIONEXEMFTS0!-1..VTHELISTEDCONTRACTOOFROMTHELWODLIRINGTHEPERFORMANCEOF 
THlSCONTRAGT.ASUBCOl'ffRACTORPERFORMINGWORKON™ISCONTRACTISNOTEXEMPTUNLESSTHEOFACEOFCONTRACT 
COMPLIANCE HAS i\PPROVED A SEPAAATE ~PTION FOR THE llllDMDUAL SIJBCONTAACTOR. 

AWARDING DEPARUIENT USE ONLY : 

Dept: Dept contact: CDntact Phone: COlllr&ct#: 

App-owdJ Nat Approw<l- Renon: 

By.A!glyst: D*: 

OFFtCI! OF CONTRACT COMPLl.At.ICE, H OE SECllOfll: ~13) U?~.21:'15 
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CITY OF LOS ANGELES 

SERVICE CONTRACTOR WORKER RETENTION 

ORDINANCE 

(Los Angeles Administrative Code Section 10.36 et seq.) 

1. What is the Service Contractor Worker Retention Ordinance? 

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a 
successor contractor and its subcontractors to retain for a 90-day period certain employees who worked 
for the terminated contractor or its subcontractors for at least twelve (12) months. (See also Question #7 
regarding which employees are covered.) 

2. What is a successor contractor? 

A successor contractor is one who has been awarded an agreement to provide services to or for the City 
that are similar to those that were provided under a recently terminated agreement. 

3. What types of agreements are covered by the Ordinance? 

The SCWRO covers the following types of agreements: 

• For services in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at least three (3) 
months. 

• In which the primary purpose is to provide services to or for the City (including leases and licenses). 
• In which the City provides financial assistance for the purpose of promoting economic development 

or job growth. 

4. What does the Ordinance require a terminated contractor to do? 

The SCWRO requires the terminated contractor to provide the awarding authority with the names, 
addresses, dates of hire, hourly wage, and job classes of each employee who worked on the City agreement 
for that terminated contractor or its subcontractor. The awarding authority will provide the information to 
the successor contractor. 

Service Contractor Worker Retention Ordinance Summary (06/09) Page 1 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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5. What does the Ordinance require a successor contractor to do? 

The Ordinance requires the successor contractor to: 

• Offer employment and retain for a ninety (90)-day period the employees who worked for at least 
twelve ( 12) months for the terminated contractor or its subcontractors. 

• Not discharge the employees retained under the SCWRO without cause during the ninety (90) - day 
period. 

• Perform a written perf onnance evaluation of each employee retained under the SCWRO at the 
end of the ninety (90)-day period. 

6. Do the employees retained under the Ordinance receiYe any additional protection? 

Employees retained under the SCWRO are employed under the terms and conditions of the successor 
contractor or as required by law. However, ifthe agreement the employees are working under is subject 
to Living Wage Ordinance (LWO), the employees must be paid the wage rate and be provided the benefits 
required by LWO. 

7. Does the successor contractor have to retain all the prior contractor's employees? 

The SCWRO covers only employees who meet all of the following requirements: 

• Earn less than Fifteen Dollars ($15.00) per hour. 

• Primary job is in the City working on or under the City agreement. 

• Worked for the terminated contractor or its subcontractor for the preceding twelve (12) months or 
longer. 

• Not a managerial, supervisory, or confidential employee; or an employee required to possess an 
occupational license. 

8. What if the successor contractor determines that fewer employees are required to provide the 
services than were required by the prior contractor? 

The names of the affected employees will be placed in order by seniority within each job classification. 
The successor contractor is required to retain employees based on seniority. The names of employees not 
retained will be placed on a preferential hiring list from which the successor contractor must use for 
subsequent hires. 

9. What happens if an employee is discharged in \iolation of the Ordinance? 

The employee may bring a lawsuit against the successor contractor. The employee can also submit a 
complaint to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance which will investigate the complaint. 

Service Contractor Worker Retention Ordinance Summary (06/09) Page2 
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10. What if a contractor is found to be in violation of the Ordinance? 

The City may terminate the agreement or pursue other legal remedies. 

11. Who is responsible for administering and enforcing the Ordinance? 

The Department of Public W orlcs, Bureau of Contract Administration, Office of Contract Compliance, 
located at 1149 S. Broadway St., Suite 300, Los Angeles, CA 90015. For additional information, please 
call (213) 84 7-2625, or go to the Office of Contract Compliance web site at http:/ /bca.lacity.org. 

Service Contractor Worker Retention Ordinance Summary (06/09) Page3 
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SECTIONG 

BUSINESS INCLUSION PROGRAi'\1 (BIP) 

Established by Mayor"s Executive Directive No. 14, this program requires all respondents to Request for 
Bids (RFBs), Requests for Proposals (RFPs), and Requests for Qualifications (RFQs) to perform 
subcontractor outreach to all available MBE/WBE/SBE/EBE/DVBE/OBE firms which could perform a 
portion of the scope of work required in the respective RFB, RFP, or RFQ. As proof of the respondent' s 
outreach efforts, the respondent is required to perform the Business Inclusion Program Outreach on the 
Business Assistance Virtual Network (BA VN), www.labavn.org. 

INSTRUCTIONS: 

All Respondents must perform and submit the Business Inclusion Program Outreach as described in 
the following instructions. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR"l\1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CITY OF LOS ANGELES 

BUSINESS INCLUSION PROGRAM (BIP) FOR A 
REQUEST FOR QUALIFICATIONS (RFQ) 

Performance of a BIP outreach to Minority Business Enterprise (MBE), Woman Business Enterprise 
(WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE), Disabled Veteran 
Business Enterprise (DVBE), and Other Business Enterprise (OBE) sub-consultants must be completed 
on the Business Assistance Virtual Network (BA VN), www.labavn.org. 

All BIP Outreach documentation must be submitted on the BA VN by 4:30 p.m. on the first calendar day 
following the day of the RFQ response submittal deadline. 

NOTE: 

The Board of Public Works (Board) anticipated levels of 

MBE Participation: See RFQ 

WBE Participation: See RFQ 

SBE Participation: SeeRFQ 

EBE Participation: See RFQ 

DVBE Participation: See RFQ 

It is recognized that it is not possible at the time of submission of the RFQ response to 
accurately predict the amount of work that can be subconsulted for any subsequent 
contract awarded as a result of this RFQ. BIP Outreach Program information and/or 
assistance may be obtained through the City's Office of Contract Compliance bye­
mail at bca.biphelp@lacitv.org. 

Rev. 12/30/12 (Public Works RFQ-BAVN BIP) 

1 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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DEPARTMENT OF PUBLIC WORKS' POLICY 
BUSINESS INCLUSION PROGRAM FOR A REQUEST FOR 

QUALIFICATIONS (RFQ) 

SUMMARY 

This policy sets forth the Department of Public Works' rules and procedmes to be followed by 
respondents on advertised personal services contracts in regards to the City 's BIP outreach 
requirements. In general, this policy provides that respondents for contracts must demonstrate 
compliance with the indicators relating to an active outreach program to obtain participation by 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to demonstrate outreach on the BA VN 
to comply with the indicators will render the response submission non- responsive. 

A. GENERAL 

This policy statement explains how the City's BIP will be administered within the Department of 
Public Works for personal services contracts. The Department is committed to ensuring full and 
equitable participation by minority, women, small, emerging, disabled veteran, and other 
businesses in the provision of all goods and services to the Department on a contractual basis. 
This BIP is set forth in this policy Statement. Respondents to this department shall be fully 
informed concerning the requirements of this Program. Failure to comply with the City's BIP 
outreach requirements will render the response non-responsive and result in its rejection. 

Additional information and/or assistance in implementing this program may be obtained through 
the Office of Contract Compliance, Bureau of Contract Administration by e-mail at 
bca.biphelp@lacity.org. 

B. DEFINITIONS 

1. Minority or Women Business Enterprise (MBE or WBE): For the purpose of this 
program, Minority or Women Business Enterprise shall mean a business enterprise that 
meets both of the following criteria: 

a. A business that is at least fifty-one percent ( 51 % ) owned by one ( 1) or more 
minority persons or women, in the case of any business whose stock is publicly 
held, at least fifty-one percent (51 %) of the stock is O\\ned by one (1) or more 
minority persons or women; and 

b. A business whose management and daily business operations are controlled by 
one or more minority persons or women. 

2. Small Business Enterprise (SBE): For the purpose of this program, Small Business 
Enterprise shall mean a business enterprise that meets the following criteria: 

IMPORTAl""IT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBl\!lITTAL DEADLINE. 
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a. A business (personal or professional services, manufacturer, supplier, or vendor) 
whose three (3) year average annual gross revenue does not exceed $7 million. 

b. A business (construction contractors) whose three (3) year average annual gross 
revenue does not exceed Fourteen Million Dollars ($14,000,000.00). 

3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging 
Business Enterprise shall mean a business enterprise whose three (3) year average annual 
gross revenue does not exceed Three Million, Five Hundred Thousand Dollars 
($3,500,000.00). 

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, 
Disabled Veteran 

Rev. 12/30/12 (Public Works RFQ - BA VN BIP) 

Business Enterprise shall mean a business enterprise that meets the following criteria: 

a. A business that is at least fifty-one percent ( 51 % ) owned by one or more disabled 
veterans. 

b. A business whose daily business operations must be managed and controlled by one or 
more disabled veterans. 

5. Other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise 
shall mean any business enterprise which either does not otherwise qualify or has not been 
certified as a Minority, Women, Small, Emerging, and/or Disabled Veteran Business Enterprise. 

6. Minority person: For the purpose of this program, the term "Minority person" shall mean African 
Americans; Hispanic Americans; Native Americans (including American Indians, Eskimos, 
Aleuts, and Native Hawaiians); Asian-Pacific Americans (including persons whose origins are 
from Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the 
United States Trust Territories of the Pacific, Northern Marianas); and Subcontinent Asian 
Americans (including persons whose origins are from India, Pakistan and Bangladesh). 

7. Disabled Veteran: For the purpose of this program, the term "Disabled Veteran" shall mean a 
veteran of the U.S. military, naval, or air service: the veteran must have a service-connected 
disability of at least ten (10%) or more, and the veteran must reside in California. 

8. Certification must be current on the date the task work order for the project is assigned if 
credit is to be allowed towards the anticipated levels of MBE, WBE, SBE, EBE, and/or DVBE 
participation on this contract. 

a. Certification as a Minority or Women Business Enterprise: an MBE/WBE must be 
certified by 1) City of Los Angeles, Bureau of Contract Administration; 2) State of 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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California Department of Transportation (CalTrans); 3) Los Angeles County 
Metropolitan Transportation Authority (Metro); 4) Southern California Minority Supplier 
Development Council; or 5) any certifying agency that is a part of the State of California 
Unified Certification Program (CUCP) so long as the certification meets all of the City 
of Los Angeles' MBE/WBE certification requirements. 

Applications for certification and directories of MBE/WBE certified firms are available at the 
following locations: 

a. City of Los Angeles 
Bureau of Contract Administration, Office of Contract 
Compliance 1149 S. Broadway, Suite 300, Los Angeles, CA 
90015 
Telephone: (213) 847-2684 FAX: (213) 847-2777 
Internet address: http://bca.lacity.org/ 

b. CalTrans 
State of California, Department of Transportation, Civil 

Rights Group 1823 14th Street, Sacramento, CA 95814 

Telephone: (916) 324-1700 
To order a directory, call (916) 445-3520 
Internet address: htyl://www.dot.ca.gov/hg/bep/ 

c. Los Angeles County Metropolitan Transportation Authority 

Equal Opportunity Department 
1 Gateway Plaza, Los Angeles, CA 90012 
Telephone: (213) 922-2600 FAX: (213) 922-7660 
Internet address: http://www.mta.net 

d. Southern California Minority Supplier Development Council, Inc. 

(for a fee) 800 W. 6th Street, Suite 850, Los Angeles, CA 90017 

Telephone: (213) 689-6960 FAX: (213) 689-1707 
Internet address: htto://www.scmsdc.org 

9. Business Inclusion Program Outreach documentation: The respondent must take affirmative steps 
prior to submission of their RFQ response to ensure that a maximum effort is made to recruit 
potential sub-consultants. Minority, women, small, emerging, disabled veteran owned and 
controlled businesses must be considered along with other business enterprises whenever possible 
as sources of sub-consulting services. Affirmative steps for BIP Outreach documentation are 
outlined in Paragraph C herein. The BIP Outreach documentation must be submitted as described 
in Paragraph C herein. Failure to submit the BIP Outreach documentation will render the response 
non-responsive. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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10. Subcontract: For the purpose of this program, the term "Subcontract" denotes an agreement 
between the prime Consultant and an individual, firm or corporation for the performance of a 
particular portion of the work which the prime Consultant has obligated itself. 

11. Sub-consultant: An individual, firm, or corporation having a direct contract with the consultant 
for the performance of a part of the work which is proposed to be constructed or done under the 
contract or permit, including the furnishing of all labor, materials, or equipment. For the purposes 
of this Program, a sub-consultant may also be referred to as a subcontractor. 

12. Vendor and/or supplier: A firm that owns, operates or maintains a store, warehouse, or other 
establishment in which the materials or supplies required for the performance of the contract are 
bought, kept in stock, and regularly sold to the public in the usual course of business. The firm 
must engage in, as its principal business, and its own name, the purchase and sale of the products 
in question. A vendor and/or supplier of bulk items such as steel, cement, stone and petroleum 
products need not keep such products in stock, if it owns or operates distribution equipment. 

13. Manufacturer: A firm that operates or maintains a factory or establishment that produces on the 
premises the materials or supplies obtained by the contractor. 

14. Broker: A firm that charges for providing a bona fide service, such as professional, technical, 
consultant or managerial services and assistance in the procurement of essential personnel, 
facilities, equipment, insurance or bonds, materials or supplies required for performance of the 
contract. The fee or commission is to be reasonable and not excessive as compared with fees 
customarily allowed for similar services. 

15. Participation Recognition: This applies to recognition as an MBE, WBE, SBE, EBE, and/or 
DVBE. 

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as defined under 
Paragraph B, Definitions, Item 4, on the date the task work order for the project is assigned 
before credit may be allowed toward the respective MBE, WBE, SBE, EBE, and/or DVBE 
pledged participation level. 

b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime consultant will not be 
considered when determining a prime consultant's BIP Outreach. The prime consultant 
will be required to make a BIP Outreach to obtain reasonable anticipated MBE, WBE, 
SBE, EBE, and/or DVBE participation levels through sub-consulting or materials and 
supplies acquisition. 

c. Recognition for materials and/or supplies is limited to sixty percent (60%) of the amount 
to be paid to the vendor for such materials/supplies in computing the pledged levels of 
MBE, WBE, SBE, EBE, and/or DVBE participation, unless the vendor manufactures or 
substantially alters the materials/supplies. 

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for performance of the 
contract is limited to the reasonable fee or commission charged, as not considered 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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excessive, as compared with fees customarily allowed for similar services. 

e. A firm which qualified as both a MBE and a WBE will be credited as either MBE 
participation or as WBE participation, but will not be credited for both. However, a MBE 
and/or WBE firm may also receive SBE, EBE, and/or DVBE credit if so qualified. 

f. A listed MBE, WBE, SBE, EBE, and/or DVBE finn must be potentially available to 
perform a commercially useful function, i.e., must be potentially responsible for the 
execution of a distinct element of the work and potentially available to carry out its 
responsibility by performing, managing and supervising the work. 

g. MBE/WBE credit shall not be given to a Joint Venture partner listed as a sub-consultant 
by a Joint Venture respondent. 

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation credit for the 
work performed by its own workforce. 

C. BIP OUTREACH DOCUl\'IENTATION 

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs ), 
Women Business Enterprises (WBEs), Small Business Enterprises (SBEs), Emerging Business 
Enterprises (EBEs), Disabled Veteran Business Enterprises (DVBEs), and all Other Business 
Enterprises (OBEs) an equal opportunity to participate in the performance of City contracts. In 
order to maximize this participation while minimizing the administrative impact on City staff and 
RFQ respondents alike, the Mayor's Office has developed a BIP. The BIP requires City 
departments to set anticipated participation levels based on the opportunities presented in their 
advertised contracts and Department's achievement of its annual goals. A respondent's BIP 
Outreach to MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs shall be determined by their 
compliance with the following BIP Outreach process which will be performed on the City's 
Business Assistance Virtual Network (BA VN). The BA VN can be accessed by going to the City's 
Webpage (www.lacity.org) and linking onto "Bids, RFPs & Grants" or directly at 
www.labavn.org. Failure to meet the anticipated MBE, WBE, SBE, EBE, and/or DVBE 
participation levels will not by itself be the basis for disqualification or determination of non­
compliance with this policy. However, failure to complv "'ith the BIP Outreach 
documentation requirements as described in this section will render the RFO response non­
responsive and will result in its rejection. Compliance with the BIP Outreach requirements is 
required even if the proposer has achieved the anticipated MBE, WBE, SBE, EBE, and D VBE 
participation levels. Adequacy of a respondent's BIP Outreach will be determined by the Board 
after consideration of the indicators ofBIP Outreach as set forth below. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Any technical difficulties while utilizing the BA VN should be reported immediately using the following 
steps: 

1. Email BA VN Support at IT A.BA VN@lacity.org. 
2. Email Bureau of Contract Administration, Subcontractor Outreach and Enforcement 

Section (SOE) at bca.biphelp@lacity.org. 
3. If you are not contacted within fifteen (15) minutes during normal City working hours (7:00 

a.m. to 4:30 p.m. Monday-Friday), call (213) 847-2605 and ask for an SOE Analyst to assist 
you. 

If the above procedures are not followed as stipulated, incomplete outreach and/or incomplete 
documentation may not be accepted. 

Each indicator (2-7) is evaluated on a pass/fail basis. All indicators (2-7) must be passed to be deemed 
responsive. Only BIP Outreach documentation submitted under the respondent's name will be 
evaluated. Therefore submission by a third party will result in the respondent being deemed non­
responsive. 

1 LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION 

The respondent has performed a BIP Outreach in an attempt to obtain potential sub-consultant 
participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs which could be expected by the Board 
to produce a reasonable level of participation by interested business enterprises, including the MBE, 
WBE, SBE, EBE, and DVBE anticipated percentages set forth on Page 1 herein and to have the respondent 
meet the sub-consulting expectations for the project. 

I 2 I ATTENDED PRE-SUBMITTAL MEETING 

The respondent attended the pre-submittal meeting scheduled by the Project Manager to inform all 
respondents of the requirements for the project for which the contract will be awarded. This requirement 
may be waived if the respondent certifies it is infonned as to those project requirements and has 
participated in a City-sponsored or City-approved matchmaking event in the prior twelve (12) months. 

Required Documentation: An employee of the respondent's company must attend the pre-submittal 
meeting scheduled for this project. Credit may not be given ifthe employee arrives late or fails to sign the 
pre-submittal meeting attendance roster. This requirement will be waived if the respondent both certifies 
in writing that it is informed as to the BIP Outreach requirements for the project and has participated in a 
Citv-sponsored or City- approved matchmaking event in the prior twelve (12) months as is evidenced by 
the event attendance documents. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Note: If the RFQ states that the pre-submittal meeting is mandatory, then attendance at the pre-submittal 
meeting is the only way to pass this indicator. 

3 SUFFICIENT WORK IDENTIFIED FOR SUB-CONSULTA.:.~TS 

The respondent has identified the minimum number, as detennined by the Department, of specific items 
of work that will be performed by sub-consultants. This will ensure an opportunity for sub-consultant 
participation among MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. 

Required Documentation: Outreach via e-mail in the selected potential work items. This outreach must 
be performed using the BA VN's BIP Outreach system. The outreach must be to potential MBE, WBE, 
SBE, EBE, DVBE, and OBE sub-consultants who are currently registered on the BA VN. Failure of the 
respondent to outreach in all of the potential work items selected by the City as potential sub-consulting 
work items may result in the RFQ response being deemed non-responsive. 

Note: City staff will access the BA VN and verify compliance with this indicator after the RFQ submission 
deadline. 

4 I WRITTEN NOTICES TO SUB-CONSULTANTS 

All notifications must be provided utilizing BA VN, and made not less than fifteen (15) calendar days 
prior to the date the RFQ responses are required to be submitted. In all instances, respondents must 
document that invitations for sub-consulting bids were sent to available MBEs, WBEs, SBEs, EBEs, 
DVBEs, and OBEs for each item of work to be performed. 

Required Documentation: E-mail notification in each of the selected potential work items to potentially 
available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each anticipated work item to be performed. 
The notification must be performed using the BA VN' s BIP Outreach system. The notification must be to 
potential sub-consultants currently registered on the BA VN. If the respondent is aware of a potential sub­
consultant that is not currently registered on the BA VN, it is the respondent's responsibility to encourage 
the potential sub-consultant to become registered so that the respondent can include them as part of their 
outreach. Notifications must contain areas of work anticipated to be sub-consulted, City of Los Angeles 
project name, name of the respondent, and contact person's name, address, and telephone number. 
Respondents are required to send notifications to a sufficient number of firms comprised ofMBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs in each potential work item chosen, as determined by the City. What is 
considered sufficient will be determined by the total number of potential sub-consultants in each specific 
work item. 

The City will determine each work area by the North American Industry Classification System (NAICS) 
code. The following table shows the sufficient number ofMBE, WBE, SBE, EBE, DVBE, and OBE sub­
consultants that need to be notified for each work area. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED F0Rc.'1S (COMPLETELY FILLED OUT) 
BY RFQ Sl'BMITTAL DEADLINE. 
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# of Sub-consultants in NAICS Code % Prime Must Notify Number Prime Must Notify 
1-10 100% 1-10 
11-20 80% 9-16 
21-50 60% 13-30 
51-100 40% 21-40 
101 - 200 25% 26-50 

>200 10% 2o+ 

A respondent's failure to utilize this notification function will result in their RFQ response being deemed 
non- responsive. 

Note: Respondents will not be able to utilize the BA VN's BIP Outreach notification function ifthere are 
less than fifteen ( 15) calendar days prior to the RFQ response submittal deadline. In utilizing the BA VN' s 
notification function, respondents will receive a message if they have failed to outreach to a sufficient 
number of firms when they go to view their summary sheet. Respondents will be given an opportunity 
to include their own customized statements when utilizing the notification function. However, the City 
will take into consideration the wording and may deem a respondent non-responsive if the wording is 
perceived to seriously limit potential sub-consultant responses. City staff will access the BA VN and 
verify compliance with this indicator after the RFQ 
submission deadline. Respondents are encouraged to print their BIP Outreach summary sheet prior to 
logging out as documented proof of their progress. 

I s I PLANS, SPECIFICATIONS AND REQUIREMENTS 

The respondent provided interested potential sub-consultants with information about the availability of 
project scope, services requested, and other requirements for the anticipated sub-consulting work. 

Required Documentation: Include in Indicator 4, information detailing how, where and when the 
respondent will make the required information available to interested potential sub-consultants. The 
notification must be performed using the BA VN's BIP Outreach system. 

Note: For purposes of RFQs, making a copy of the RFQ available to potential sub-consultants will meet 
this requirement. At the time a respondent utilizes the BA VN's BIP Outreach notification function, the 
required information will automatically be included in the notification. Respondents will not be able to 
utilize the BA VN' s Outreach notification function if there are less than fifteen ( 15) calendar days prior to 
the RFQ response submittal deadline. City staff will access the BA VN and verify compliance with this 
indicator after the RFQ submission deadline. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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16 I NEGOTIATED IN GOOD FAITH 

The respondent has responded to every unsolicited offer sent by a registered sub-consultant using BA VN 
and has evaluated in good faith bids or proposals submitted by interested potential MBEs, WBEs, SBEs, 
EBEs, DVBEs, and OBEs. Respondents must not unjustifiably reject as unsatisfactory a bid or proposal 
offered by a registered sub-consultant, as determined by the Board. The respondent must submit a list of 
all sub-consultants for each item of work, including dollar amounts of bids or proposals received. This 
list must include an explanation of the evaluation that lead to the bid or proposal being rejected and the 
explanation must have been communicated to the sub-consultant using BA VN. 

Required Documentation: 
a) Schedule A List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Sub-consultants; 
b) An online Summary Sheet organized by work area, listing the follo\\'ing: 

1) the responses and/or bids received; 
2) the name of the sub-consultant who submitted the bid/quote; 
3) a brief reason given for selection/non-selection as a sub-consultant; 

c) Copies of all potential MBE/WBE/SBE/EBE/DVBE/OBE bids or quotes received must be submitted 
prior to award of a contract by the City; 

The reasons for selection/non-selection should be included in the notes section of the online Summary 
Sheet. If the respondent elects to perform a listed work area with its own forces, they must include a 
bid/quote for comparison purposes and an explanation must be provided and included on the summary 
sheet. All bids/quotes received, regardless of whether or not the respondent outreached to the sub­
consultant, must be submitted and included on the online Summary Sheet. To that extent, the City 
expects the respondent to submit a bid from each sub-consultant listed on the online Summary Sheet, 
including those listed on the respondent's Schedule 
A. All potential sub-consultants with whom the respondent has had contact outside of the BA VN 
must be documented on the online Summary Sheet. 

The Summary Sheet must be performed using the BA VN's BIP Outreach system and must be submitted 
by 
4:30 p.m. on the first calendar day following the day of the RFQ response submittal deadline. 

If a bid/quote is submitted by a firm that is not registered with the BA VN, the respondent is required to add 
that firm to their Summary Sheet. A respondent's failure to utilize the BA VN's Summary Sheet function 
will result in their RFQ response being deemed non-responsive. 

Note: For the purposes of this RFQ only, letters of intent acknowledging a potential sub-consultant's 
interest in being contacted for work and/or hourly rates for their type of work will be considered the "bids 
or quotes received." Staff will request copies of all of the bids/quotes received as part of the BIP Outreach 
evaluation process. Respondents must have a bid/quote from each potential sub-consultant listed on their 
Schedule A prior to submission of the Schedule A. The submission of the Schedule A is outlined in G 
herein. Respondents are encouraged to submit all of their bids/quotes 'With their RFQ response submittal. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBl\UTTAL DEADLINE. 
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Respondents will not be able to edit their Summary Sheet on the BA VN' s BIP Outreach Summary Sheet 
function after 4:30 p.m. on the first calendar day following the day of the RFQ response submittal deadline. 
City staff will access the BA VN and verify compliance with the summary sheet provision of this indicator 
after the RFQ submission deadline. Respondents are required to have each of the sub-consultants on their 
Schedule A registered on the BA VN prior to being awarded the contract. 

7 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE 

Each notification by the respondent shall also include an offer of assistance to interested potential MBEs, 
WBEs, SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of credit, or insurance required by the 
Awarding Authority or proposer. 

Required Documentation: Include in Indicator 4, information about the respondent's efforts to assist with 
bonds, lines of credit and insurance. The notification must be performed using the BA VN' s BIP Outreach 
system. 

Note: At the time a respondent utilizes the BA VN's BIP Outreach notification function, the required 
information will automatically be included in the notification. Respondents will not be able to utilize the 
BA VN' s BIP Outreach notification function if there are less than fifteen (15) calendar days prior to the 
RFQ response submittal deadline. Respondents will be given an opportunity to include their own 
customized statements when utilizing the notification function. However, the City will take into 
consideration the wording and may deem a respondent non-responsive if the wording seriously limits 
potential sub-consultant responses or is deemed contrary to the intent of this indicator. City staff will access 
the BA VN and verify compliance with this indicator after the RFQ submission deadline. 

The respondent shall submit completed BIP Outreach documentation either via the BA VN' s BIP Outreach 
system or prior to award. as specified for each indicator. The Board in its review of the BIP Outreach 
documentation may request additional information to validate and/or clarify that the BIP Outreach 
submission was adequate. Any additional information submitted after the response due date and time will 
be treated at a higher level of scrutiny and may require third party documentation in order to substantiate 
its authenticity. Such information shall be submitted promptly upon request by the Board. 

D. AW ARD OF CONTRACT 

The Board reserves the right to reject any and all RFQ responses. The award of a contract will be 
to the responsive, responsible Respondent whose submittal complies with all requirements 
prescribed herein. This includes compliance with the required BIP Outreach. A positive and 
adequate demonstration to the satisfaction of the Board that a BIP Outreach to include potential 
MBE/WBE/SBE/EBE/DVBE/OBE sub-consultants' participation was made is a condition for 
eligibility for award of the contract. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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In the event that the Board considers awarding away from a respondent because of the 
respondent's failure to supply adequate BIP Outreach documentation, the Board shall afford the 
respondent an opportunity to present further evidence to the Board prior to a public hearing of the 
respondent's BIP Outreach evaluation. 

E. SUB-CONSULTA..~T SUBSTITUTION 

In addition to the requirements set forth in the provisions pertaining to the listing of potential sub­
consultants, the following shall apply for the purpose ofthis Program: 

1. Substitution During Contract Duration: The contract award requires that the level of all 
sub-consultant participation shall be maintained throughout the duration of the contract. 
To this extent, any unapproved reduction in the listed subcontract amount will be 
considered an unauthorized substitution. 

a. The Consultant shall request approval of the Board for all substitutions of bid­
listed (Schedule B) sub-consultants. 

b. The request shall be in writing and submitted to the designated Project Manager 
for the Board. The request shall give the reason for the substitution, the name of 
the sub-consultant and the name of the replacement. 

2. MBE/WBE/SBE/EBE/DVBE/OBE Sub-consultant Substitution: The Board requires that 
whenever the Consultant seeks to substitute a bid-listed (Schedule B) sub-consultant, the 
Consultant must make a BIP Outreach to replace the sub-consultant. 

a. The Consultant shall contact some of each of the following: certified MBE, 
certified WBE, certified SBE, certified EBE, certified DVBE, and OBE sub-bid 
prospects from each trade (see Schedule A) for which sub-bid/sub-consulting 
work is available and document the following for submittal: 

1. Name of company contacted; contact person and telephone number; date 
and time of contact. 

2. Response for each item of work which was solicited, including dollar 
amounts. 

3. Reason for selection or rejection of sub-bid prospect. 

4. In the event that the Consultant is unable to find some certified MBE, 
certified WBE, certified SBE, certified EBE, certified DVBE, and OBE 
sub-bid prospects, (first from their Schedule A, then from other outreach 
methods) for each trade, the Consultant should contact the Office of 
Contract Compliance by e-mail at bca.biphelp@lacity.org for assistance 
prior to certifying under penalty of perjury that it was unable to fully 
meet this requirement. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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b. The Consultant shall submit all documentation to the Department's Project 
Manager who may refer it to the Office of Contract Compliance for review and 
approval. 

3. In the event that a subcontract is reduced due to a project change that will not be specified 
in a change order, the Consultant shall request approval for reducing the subcontract by 
documenting the following for submittal: 

a. The name of the company for which the subcontract reduction is requested and 
the dollar amount of the reduction. 

b. The reason for the reduction. Specific details should be given in order for the 
Consultant's request to be processed promptly. 

c. The Consultant shall submit all documentation to the Department's Project 
Manager who may refer it to the Office of Contract Compliance for review and 
approval. 

F. SUB-AGREEMENT FALSIFICATION 

Falsification or misrepresentation of a sub-agreement as to company name, contract amount 
and/or actual work to be done by the sub-bidder/sub-consultant will result in sanctions set forth 
in provisions pertaining to listing of sub-consultants. 

G. SUBMITTAL DOCUMENTS 

1. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Sub-consultants (Schedule A) 

Respondents shall submit with their RFQ response the List of Potential 
MBE/WBE/SBE/EBE/DVBE/OBE Sub-consultants, provided herein as Schedule A. The 
respondent shall list the name, address, telephone, contact person and a description of 
work or supplies to be provided by each of the firms which may be utilized to perform 
portions of work in a specific task. This list is considered the respondent's list of 
prequalified sub-consultants which will be utilized when preparing a proposal for a 
specific project or task work order. For this reason, it is expected that the respondent will 
list multiple potential sub-consultants for each specific area of work. Respondents are 
expected to only use the firms listed on the Schedule A when preparing a proposal for a 
specific project or task work order. In the event that the respondent has either a desire to 
update their Schedule A or a need to solicit sub-consultants that are not on the Schedule 
A, the respondent will be expected to perform an outreach which, at a minimum, 
conforms to the requirements set forth under "E. Sub-consultant Substitutions" of this 
document. 

2. Task Work Order List of Sub-consultants (Schedule B) 

At the time a specific task work order is assigned to the consultant, the consultant must 
submit the Task Work Order List of Sub-consultants (Schedule B). The Schedule Bis 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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required prior to commencement of work. The consultant is committing itself to utilizing 
the sub-consultants listed on this schedule for the portions of work and subcontract 
amounts for which they are listed. It is expected that the sub-consultants listed on the 
Schedule B will be from the pool of potential sub-consultants listed on the Schedule A. 
If the consultant needs to list sub-consultants that are not on their Schedule A, the 
consultant needs to refer to the directions included under "1. List of Potential 
MBE/WBE/SBE/EBE/DVBE/OBE Sub-consultants (Schedule A)" for additional details 
on the process for adding sub-consultants to their Schedule A. 

3. MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule C) 

During the term of the contract, the consultant must submit a separate 
MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule C) for each task work 
order when submitting an invoice to the City. 

4. Final Sub-consulting Report (Schedule D) 

Upon completion of each task work order, a summary of these records shall be prepared 
on the "Final Report of Sub-consulting and Purchases" form (Schedule D) and certified 
correct by the consultant or its authorized representative. The completed form shall be 
furnished to the Department within 15 working days after completion of the task work 
order. 

H. RESPONSIBILITY FOR IMPLEMENTATION At~D MONITORING 

The Bureau which acts as the City's Project Manager for the resulting contract will be the 
responsible entity for proper implementation and monitoring of the policy. 

I. AW ARD OF CONTRACT 

Nothing herein restricts the discretion of the Board of Public Works to reject all proposals in 
accordance with Charter Section 371. 

Rev. 12/30/12 (Public Works RFQ - BAVN 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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Schedule A 
LIST OF POTENTIAL MBE/WBE/SBE/EBE/DVBE/OBE SUB­

CONSULTANTS 
(NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY, 

SIGN ALL SHEETS) 

Company Name License No. MBE/WBE/ Description of work 
Address SBE/EBFJ to be performed. 
Telephone/Contact Person DVBE/OBE 

NOTE: I hereby declare that I will be utilizing this list to solicit proposals from these sub­
consultants before responding to a specific project/individual Task Work Order 
under the Request for Qualifications for Pre- Qualified On-Call Architectural and 
Related Professional Services Consultants List. 

Signature of Person Completing this Form Printed Name of Person Completing this Form 

Title Date 

MUST BE SUBMITTED WITH THE RFQ RESPONSE 

Rev. 12/30/12 (Public Works RFQ -BAVN) 
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SECTIONH 

MUNICIPAL LOBBYING ORDINANCE (MLO) 

The City's Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and entities to 
register with the City Ethics Commission and requires public disclosure of certain lobbying activities, 
including money received and spent. Additionally, for all construction contracts, public leases, or licenses 
of any value and duration; goods or service contracts with a value greater than Twenty-Five Thousand 
Dollars ($25,000.00) and a term of at least three (3) months, each Respondent must submit with its response 
a certification, on forms CEC Form 50, prescribed by the City Ethics Commission, that the Respondent 
acknowledges and agrees to comply with the disclosure requirements and..1.prohibitions established 
in the Los Angeles Municipal Lobbying Ordinance, if the Respondent qualifies as a lobbying entity. A 
copy of the ordinance can be found at: 

http://ethics.lacity.org/pdf/laws/law mlo.pdf 

INSTRUCTIONS: 

All Respondents must complete the enclosed Bidder Certification Forms (CEC Form 50) and submit 
them with the Response. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FOR.J.'\IS (COMPLETELY FILLED OUT) 
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RFQ EXHIBIT C 

I il 
City Blliics Commi5sion 

Bidder Certification 200 N Spring Snet 
City Hal - 2Ath Floor 
1.osAngtles, CA SOD12 

CECForm 50 MililSllap129 
(2t3) 978-1S60 

This form must be submitted io the awarding authority with your bid 
or proposal for lhe contract noted below. Plea.se wrifle legibly. 

D Original filing 0 Amended filing (original signed oo ; last amendment 5igned on \ 

I BidlContractlBAVN Number: 11 Awarding Aul:hority (DE-J)311tmentl= 

I Nvne of Bidder: 11~= 
' Address: 

I Email: 

CERTIFICATION 

I certify !he folkiwing on my own t>E•half or on !'.>ehall of the entity named above. which I am authMiZ@d to rep resent: 

A. I am a person or entity that is applying for a contract wnh lhe Cily of Los Angeles . 

EL The contract for which I am applying i s an agreem~a for one o f the follow ing: 
1. T t.e performance of worn or M>Nice to UM! City or the public; 
2. The provision of goods. equipment, m aterials , or suppl;es; 
3. R.ceipt o'i a grant of Cily financial Hsilitanee for economic 0-lopment or job growth, as furatt..- de~ 

in Los An~as Aclministralive Code§ 10.40.1 (h); or 
4 . A public lease or license of City property where both of the following apply. as further d.es<:rihecl in Los 

Angeles Administrative Code: § 1 D.37 .1 (I): 
a. l provide services on lhe City property th rough employHS, sublessees, sublicensa-es. conirae1ClrS, or 

subcontractors, and those services: 
i. Are provided on pramises that are visite-d fr~uenlly by substantia l numbersJof the public: or 
ii. Could be provided by C ity employees if the award ing authority had the resources; or 
iii. Further lhe p;oprieiary interests of the City, as clell!rmined in writing by the ilWarding aulhoriti1. 

't. I am not eligible for ext?mption l'mm ~ City's living wage ordinance. as e ligibil ity is described in Los 
Angeles Administraiive Code§ 10.37. 1(1)(b ). 

c . The value and duralion of the contract for which J a.m applying is one of the following: 
1. For goods o r services contrac&-a value of more than $25.000 and a lerm of at least three monlhs; 
2. For fi nancial assisunoe contracts- a value o f at ~as! $100,000 an.cl a term of any duration; or 
3 . For construclion contracis. public leases. or licenses--any value an.cl duraoon. 

!:> I acknowledge and agree lo comply with the d isclosufl! requirements an.cl prohibitions established in lhe Los 
Angelo<s Municipal Lobbying Ordinance if I q uaify as a lobbying entity uncff!r Los Angeles Municipal Cocle § 
48.02. 

I certify under penal!)' of perjuiy under the laws of the City of Los Angeles and the stale o f Califomia lhat lhe 
information in this form is true and '1'-l"flJl li'il>'. 

Date: Signerure: 

N;;.\fne:: 

Title: 

1 -~f I 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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Loo An{fdes Administrallve Code II i O . .W. t 

(II) ··city Finam :ian Assistance Recipiet'lt" means any person who receives from ii\!! Ci!!y 

di~ liflantli.'il assi~noe in the amount d One Huncm.d Thous;;nd Dolla l$ 

($100,000.0tl) or more for econorric d<!Velopmenl or jol> E~ expressly MiclllaL"C! 

and ifk t ltiried by ttYe Ciiy. as contr~ witt'l l)er"leralized financial assistance SYCi1 as 

1hn1'li)l'I tax ~islation. 

RFQ EXHIBIT C 

C;Regories of su<*i .;msi!.iaooe sha ll induck!, bl.It are not limited ro. bond financing , planninu assi!itarice, t.."lx 

inc:retnenl linanoina exclusiY'~ by tM City, and tu c:r£<1its, and shill not irlCIY<le assistanoa proW!ed by tll>.! 
Communily D-'.weloprmnt. Banac City st.Tot as..o;isf.llf1<:t! SMll rube ~aided as financial assistance tor 

p!J~S cl !his article. A Jc>.111 i.tl1.il not be rew ui:led as financial assiSiNlt:e. TIM! forgiveness d a le.an 
si\al be mgarded as Mill!cia1 assisianoe. A loan shall be reg~d ai:. financial assistance llO ti'ti= .,.xtent d 
an y t:ilraranl:ial be~ ihe am amrt d '!hi-~ Joan aoo 1he prar..ent lfalw af the p~)l'liS l:l1erai1/'Kler, 

diOODUi"lt'..-d ~rthe ~ d'ille loan by ihe appli!'..ob1e federal ral:: Ol5 u-;;ed in 26 ll.S.C. Sect:iOt'tS 1274(d). 
7872(f}. A racillieffl !Shalt OO'l be deemed iu iridude Jes- iltld '.!i!Jbles~ . 

Los AngeJes .Administr.;,iliYe Code f. 10.37 .1 

(I) uPublic INSe or lir.en se"'. 

(.1) Except as provided in (l)(b ). "Pu!ilic k.>a;;e or~· moons a iiMS<t or license or CKy prop my on 
which ser~s <ft! renden;,cl by employees at khe public Jessee or licensee or subkIBsee or 

sl.tllicer1see. or a1 ;.: oor1trac:OOf or suboonlrddor, but only ..mere art'j of 1he folcMing applies: 

( t ) The seruioes are ~ D<1 premises al least a portion of m oo is ~ b'f 
subst.anlial nurnbl!ts of tile pubfie on a frequent basis (including, iJu! fl(ll lirnited "1. 

~ p..1sse-rig~rtel"llW1als, p<illUng lots, golf courses, recraa!ional f.;x:iiities); or 
(2) Nl'j oi 1he services COIJid feasi)Jy be petfonned by t-:ny emP'olf~S ii tnu al!'tan:ling 

a£11:t1ority Ila.ti the requisile fin<.t'lci.al and staffin(I IP.!OOo.m:es; o r 
( ;i) ·me MA has determined in wriDftg llJ.at 00'/era~ \llO!Jld furtiler the ~ry 

i~rams oi !!tie C'ily. 
(b) A puh~e lec...see a.- l iceflsee M il roe eX2mpt Win Ill@ Nl:quiremO!ffls o f tllis m1icle 

!iubje(:t w the following limiialiclM: 
( 1) The le!<s.c:e or liceMee II.as annual oms revenues of le'Sr. 1hoo the annual 

gross raven!Joe ~reshold , lhr~ i'lundrecl fifty illousaoo dollars ($350.000). from busmss 
conduced on City pmpe.rty; 

(2) The les;s.ae CJ{ lice~ empkYts no more lha1 seyen (7) ~Ille 10ial in t he 
company on and off Cil'j pmpeny; 

('.ii} To qualify for b'llis ex<:mptioo, 1he Jessee or licensee 100$t pru'lide proof al its (ltM)S revenues 

.1nd !'lumber af ~le it ~-s in ti1e cotllj)ilny's ;;,rllire w orkforce to lhe awal'di/119 authority 

as 1'11!quired ily ragLdalion; 

(4) WMl:he-r anm.aal onns revenues are less ihilln three hundred fifty ltlousam1 OOlars ($350.000) 

sh.llll be de'lell'llir.e-d based on the gross ....,enues !"of ttll1: last lax year prior tc appication or 

sudi o1her period as may be 25M.bti$hed ily ~ulalion: 

(5) Th i. annual gross ~ue ttireshokl shal lw l!lldju~d annually at ifle same rate and at !he 
w me time as the liYino wa~ is a<tj~cl under sec6on 10.37.2 (a}; 

(6) A le:ss.ee or licens~ sha11 be ~med IO employ no rnore than .-.even (7) ~ if ihe 
company's enrlire 111rorldore4!' worked art a~t~e ell no mori= llun ooe lhot.ls;and two.hundred 
tourtP.en { 1.214) I-lours ~r month for at least three-fourths .(~4) of !he lime pe-riod that the 
l'l!>'J&'tl)i! limitation ·is nl<1>a!.ured; 

(7) Public leases and l ic<ti'IS!!S shall be cleam...->d ui ioolude pij)lic sl.lbleas'*- and 
su l:llioo!nse5; 

(0) 11 a !)!Wlil: lease or l icense has a tam of more ihan l1fft.> {2) years. the ex~io11 EJr<il1il!cl 
pursu.:.im ill 'lfii!i ;;.;.-ction $h;)JI i:.xpire after blK! (2) years bYI shill b'1! renewable irt Mo-year 

iru:ra1v~l!i upcn mselinr.J 1JW! req1oi.rernenis th~<!for at tl!e lime of the ran~I applic."l'lion or 
suoo ~iod ~>tablisl'led by ~~l1ion . 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RFQ Exhibit C 

SECTION I 

LOS ANGELES RESIDENCE INFORMATION 

The City Council, on January 7, 1992, adopted a motion that requires bidders to state their 
headquarter address as well as the percentage of their workforce residing in the City of Los 
Angeles. All Respondents must complete the Los Angeles Residence Information form in order 
to be considered for a contract award. 

INSTRUCTIONS: 

1. Complete and sign the Los Angeles Residence Information Form. 
2. Submit with the Response. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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LOS Ai~GELES RESIDENCE INFORl,IATION 

The City Council in consideration of the importance of preserving and enhancing the economic base and 
well-being of the City encourages businesses to locate or remain within the City of Los Angeles. This is 
important because of the jobs businesses generate and for the business taxes they remit. The City Council, 
on January 7, 1992, adopted a motion that requires bidders to state their headquarter address as well as 
the percentage of their workforce residing in the City of Los Angeles. 

Organization: -----------------------------

I. Corporate or Main Office Address: 

II. Total Number of Employees in the Organization: ----

Ill. Percentage of the Bidder's Total Workforce Employed within the City of Los Angeles: 

___________ ; Percentage Residing in the City: _______ _ 

IV. Address of any Branch Offices Located within the City of Los Angeles and Total Number 
Employed in each Los Angeles Branch: 

V. Percentage of the Workforce in each Los Angeles Branch Offices that is Employed within The 

City: __________ ; Percentage Residing in the City: ________ _ 

REV 11 /07 /08 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORLVIS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTION J 

REPORTING REQUIREMENTS AFTER AW ARD OF CONTRACT 

Respondent is responsible for submitting a Monthly Ethnic Composition of Work Force (ECWF) report by 

the 10th of each month for the preceding month. Subcontractors with a contract valued at greater than 
Five Thousand Dollars ($5,000.00) must also submit the ECWF as well. The Respondent will be 
responsible to submit a list of subcontractors working on every project, note which subcontractors have 
subcontracts in excess of Five Thousand Dollars ($5,000.00), and ensure such subcontractors submit an 
Affirmative Action Plan prior to commencing work. 

INSTRUCTIONS: 

1. Complete and sign the document. 
2. Submit with the Response. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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REPORTING REQUIREMENTS AFTER AW ARD OF A CONTRACT 
The contractor is required to provide a Monthly Ethnic Composition of Work Force (ECWF) Report due 

by the tenth (10th) of each month for the preceding month. Contractors should submit the original to the 
Department of Recreation and Parks, Planning, Construction and Maintenance Branch, authorized City 
representative at the job site. This report must also be submitted by all subcontractors whose contracts 
exceed Five Thousand Dollars ($5,000.00). 

The contractor awarded this project will be required to submit a list of all subcontractors on the project 
prior to commencing work and indicate by an asterisk (*) those whose sub-subcontracts exceed 
Five Thousand Dollars ($5,000.00). 

The contractor is reminded that pursuant to the City's Affirmative Action Ordinance, subcontractors 
whose contracts exceed Five Thousand Dollars ($5,000.00) must submit an Affirmative Action Plan prior 
to commencing work. 

The contractor awarded the contract is responsible for the preparation and submission of all reports. 
Failure to submit the required reports may delay the contractor's payment requests. 

Contractor/Bidder/Respondent has read the "REPORTING REQUIREMENTS AFTER A WARD OF A 
CONTRACT" above and made it a part of the Response documents for this contract. 

Contractor or Name of Company 

By: (Signature) Date 

IMPORTANT - RESPONDERS MVST SUBMIT ALL REQUIRED FORl"\IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIONK 

COMPLIANCE WITH LOS ANGELES CITY 
CHARTER SECTION 470(c)(12) (MEASURE H) 

Charter Section 470(c)(12) and related ordinances state that respondents may not make campaign 
contributions to and/or engage in fundraising for certain elected City officials or candidates for elected City 
office from the time they submit a response until either the contract is approved or, for awarded responders, 
twelve (12) months after the contract is signed. The respondent's principals and subcontractors performing 
$100,000 or more in work on the contract, as well as the principals of those subcontractors, are also subject 
to the same limitations on campaign contributions and fundraising. By submitting the Bidder Contributions 
form (CEC Form 55), as prescribed by the City Ethics Commission, the respondent acknowledges and agrees 
to comply with the requirements of Charter Section 470(c)(12) and related ordinances. Additional 
information regarding these restrictions and requirements may be obtained from the City Ethics Commission 
as (213) 978-1960 or ethics.lacity.org. 

INSTRUCTIONS: 

All respondents must complete the Bidder Contributions form (CEC Form 55) and submit it with the 
Response. Responses submitted without a completed CEC Form 55 shall be deemed nonresponsive. 
Responders who fail to comply with City law may be subject to penalties, termination of contract, and 
debarment. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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rr- . ...... .. __ _ 

Elhics Cooml55ion 

Prohibited Contributors (Bidders} ilL 
200 fl Sprin9 Snet 
City Hall. - 1Afh floor 
Los Angel~. CA SOD12 
(2'13) ~71-1'60 
el:hH:sJilCll.y .. ~ Fonn55 

This form ITKl.sl be co~ in ils ennrety and BIJbmilted with yoiu bid or proposal to the City 
department that is awarding the oonlract. Fal!xe to submit a comple!ed frxm ma.v affect your l»d or 
proposal. If you have que.s.tions about this form, please oomlJCI the Ethics Commi.!:sion. 

0 Original tiling 0 Amended lii ng (original signed on : last amendment signed on ) 

I Reference Number (l>a<r""""""run!IOI', '"""ICalle): 11 Date Bid Sullrnitted: 

Description of Contract 1:t'll! orRFP ...,..,..u.,.11e 1r1utci.1ri: 

City Department Awarding the Contract: 

BIDDER rN FORMATION 

Name: 

Address: 

Email: f>hcme: 

SCHEDULE SUMMARY 
P/e3se complete all three of the fDJ/owing: 

1. SCHEDULE A - Bidder's Prtncipal3 (ct1eck. one} 

0 The b idder is the in!lillidu;1I li:st4Ml ab<Ne and has rn> tith er prioopals (S<.:hoMlul<t A is not 
required). 

a The b idder is the indruidu.il lilite<d a.l><iw i or an enli'ly ;ind has @ihe,r princif)als. lilho are li.sl<l'>d on 
the attached Schedule A pages. 

2. SCHEDULE B - Subcontractors and Their Principals (check orie) 

Q The b idder has no subcon1radem; on this bicl or proposal wh DSe suilo!Jntr;icts .ire worth 
$ 100.000 or more (Schedule B is not required}. 

0 The bidder has one or more subcontractors o n this bid or proposal with sl.lbconir.lcts worth 
$ 100,000 or more. and lhose s;ubcantractors and the ir priooipals are listed on the attached 
Schedule B pages. 

3. TOTAL NUMBER Of PAGES SUBMITTED (incl1uding this cover page): __ 

BIDDER'S CERTIFICATION 
1 oMify that 1 undel'stand, wil ccmpJy w.i!ll, and have ncnie<i my principa~ and:.~ of ttie ~ am 

. ~ in Los Angeles Cly Charter section 470{c)(12) atld i1nf relafW Miirlame:i. 1 oMify d'lder perialy d ~ mder 
the laws of lhe Cily d Lo..s Angeles and the Ste d Callomia !Ila! ttie ;ikmlatioo provided on ltl.i$ form and the attached~ 
is~ and ~etelo the b&t d mt~ andbefief. 

. Date: Si9fliil!Ji'<!: 

litlli.?.: 

T ide: 

Lllli Ar-1..jt.'il~< Ct)' Ci'Jll!lll' § 41!),'Cl(12'J 
l.llll~a; WI~ CMG! S§JJ!i.'l . 31.';( <1)!3~ (~i 

I 

I 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SCHEDULE A - BIDDER'S PRINCIPALS 
PletJse identify the names and titles of all of file bidder's principals (a ttach additiooo/ sheets if 
necessary). Principals include a bidder's board chair, president chief executive oflfcer,. chief 
operating offteer, and individuals who serve in the functional equivalent of one or more of those 
positions. Principals also include individuals who hold an ownership interest in the bidder of a t least' 
20 percent and employees of the bidder who ore Duthorized by the bid or proposal to represent the 
bidder before Ifie City. 

l:I Check this box ir additional Schedule A ~ages are attached. 

Name: _____________ _ Title: _____________ _ 

Address: ____________________________ _ 

Name: _____________ _ Ttl:le: ____________ _ 

Address: ____________________________ _ 

Name: _____________ _ Title: _____________ _ 

Address: ____________________________ _ 

Name: _____________ _ Trlle: ______________ _ 

Address: ____________________________ _ 

Name: _____________ _ Title:. ______________ _ 

Address: ____________________________ _ 

Name: _____________ _ Title: _____________ _ 

Address: ____________________________ _ 

Name: _____________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: _____________ _ Trtle: ______________ _ 

Address: ____________________________ _ 

Name: _____________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: _____________ _ Trlle: ____________ _ 

Address: ____________________________ _ 

Name: Title: -------------- ---------------
Address: ____________________________ _ 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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£1 W:s £,:i;a; · -••= • ut1 
~ .I~ ~.p1in;;1 ~1~?:1. 
Clt;• Hl<>ll -.<~~ilt :Roor 
Le:. Jl;19~l.£'0 .. c.e.. .F.'!@rl12 
~1<q ~1-~MM:i!l 
=-thi~~,~~,itr1~(Ji"gl 

Prohibited Contributors (Bidders) I 
Fonn55 ., 

SCHEDULE B - SUBCONTRACTORS AND THEIR PRINCIPALS 
Pletlse identify all subcontractors whose subconfTacts ore worth $100,000 or more. Sepamte 
Schedule B page:,; are requin:.'<1 for each subcontractor 'Nl'lo meets toot threshold. 

Subcontractor: ___________________________ _ 

Address:-------

Check one of the following: 

0 The subcontroctor listed above is an individual and has no other princip81s. 

a The subcontractor listed above is an individual or an entity aoo has principal:3, and !heir names and 
tiHes are identified below (attach additional sheels if necessary). Principals include a sub­
contractor's boord chair, prelli<lent, cllief executive offir.er, chief operating officer, anll ind.ividuals 
who serve in the funcli<>nal equivalent of one or more of those positions. Principals also include 
indivic!U31s wllo hold an ownership intefest in ttie subcontractor of at least 20 percent and 
employees ai the subcontractor who are authorized by ttie bid or proposal t.o represent the 
suboontr3ctor before the City. 

CJ Check th is box if i?IC!ditiQll.af Sched1.de B pages are atuch>!d. 

Name: _____________ _ Trtle : ______________ _ 

Address: 

Name: ____________ ~ Trtle : _____________ _ 

Address: ---------------~------------

Name: _____________ _ Trtle : _____________ _ 

Address:----------------------------

Name: _____________ _ Trtle : _____________ _ 

Address: ___________________________ _ 

Name: _____________ _ Trtle : ______________ _ 

Address: ----------------------------

Name: _____________ _ Trtle: ______________ _ 

Address:----------------------------

Name: _____________ _ Trtle : ______________ _ 

Address: ___________________________ _ 

Name: _____________ _ Trtle : ______________ _ 

Address:----------------------------

l.l:fi ~'*:+;City Cia!!!f $ 471l(cl(12) 
l.Jl;;M!/218; 1.1\lllklpil ~ Mi49.7.3S(; )(3~ (~) 

IMPORTA..~T - RESPONDERS MUST SUBMIT ALL REQillRED FOR.t"\IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLI1''E. 
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SECTIONL 

NONDISCRIMINATION - EQUAL EMPLOYMENT PRACTICES CERTIFICATION 

Respondents are advised that any contract awarded pursuant to this procurement process shall be subject 
to the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-discrimination 
Clause. 

Construction projects with the City of Los Angeles for which the consideration is One Thousand Dollars 
($1,000.00) or more shall comply with the provisions of Los Angeles Administrative Code Sections 
10.8.3., Equal Employment Practices Provisions. All Respondents shall complete the Non­
Discrimination/Equal Employment Practices Affidavit (two (2) pages) prior to award of a City contract 
valued at One Thousand Dollars ($1,000.00) or more. 

Construction projects with the City of Los Angeles for which the consideration is Five Thousand Dollars 
($5,000.00) or more shall comply with the provisions of Los Angeles Administrative Code Sections 
10.8.4 andl0.8.13, herewith referred to as the Affirmative Action Program. All 
Bidders/Proposers/Respondents shall complete and upload, the City of Los Angeles Affirmative Action 
Plan Affidavit (four [4] pages) prior to award of a City construction contract valued at Five Thousand 
Dollars ($5,000.00). Respondents are required to complete item #6 on page four (4) of the City of 
Los Angeles Affirmative Action Plan Affidavit. 

Additionally, Respondents must complete and submit to the awarding department, the Anticipated 
Employment Utilization Report for each contract awarded prior to issuance of a "Notice to Proceed" to 
effectuate the requirements of the Los Angeles Administrative Code Section 10.8.13, applicable to 
construction contracts. Furthermore, the same requirements apply to all subcontractors who must also 
submit the Anticipated Employment Utilization Report prior to commencing work on the contract. 

INSTRUCTIONS: 

1. Complete and sign the document. 
2. Submit with the Response. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CITY OF LOS ANGELES 

NONDISCRIMINATION• EQUAL EMPLOYMENT PRACTICES CONSTRUCTION & NON­
CONSTRUCTION CONTRACTOR 

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that 
the City of Los Angeles, in letting and awarding contracts for the provision to it or on its behalf of goods 
or services of any kind or nature, intends to deal only with those contractors that comply with the non­
discrimination and Affirmative Action provisions of the laws of the United States of America, the State of 
California and the City of Los Angeles. The City and each of its awarding authorities shall therefore require 
that any person, firm, corporation, partnership or combination thereof, that contracts with the City for 
services, materials or supplies, shall not discriminate in any of its hiring or employment practices, shall 
comply with all provisions pertaining to nondiscrimination in hiring and employment, and shall require 
Affirmative Action Programs in contracts in accordance with the pro\isions of the LAAC. The awarding 
authority and/or Office of Contract Compliance of the Department of Public Works shall monitor and 
inspect the activities of each such contractor to determine that they are in compliance with the provisions 
of this chapter. 

I . Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause 

Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every 
contract which is let, awarded or entered into with or on behalf of the City of Los Angeles, shall contain by 
insertion therein a pro, ision obligating the contractor in the performance of such contract not to 
discriminate in his or her employment practices against any employee or applicant for employment because 
of the applicant's race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital 
status, domestic partner status, or medical condition. All contractors who enter into such contracts with the 
City shall include a like provision in all subcontracts awarded for work to be performed under the contract 
with the City. Failure of the contractor to comply with this requirement or to obtain the compliance of its 
subcontractors with such obligations shall subject the contractor to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of the contractor's contract with the City. 

II. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions 

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration 
is $1 ,000 or more, and every construction contract for which the consideration is $1,000 or more, shall 
contain the following provisions, which shall be designated as the EQUAL EMPLOYMENT 
PRACTICES provision of such contract: 

A. During the performance of this contract, the contractor agrees and represents that it will provide 
equal employment practices and the contractor and each subcontractor hereunder will ensure that 
in his or her employment practices persons are employed and employees are treated equally and 
without regard to or because ofrace, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

1. This provision applies to work or service performed or materials manufactured or assembled in 
the United States. 

2. Nothing in this section shall require or prohibit the establishment of new classifications of 
employees in any given craft, work or service category. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place 
of business available to employees and applicants for employment. 

B. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of 
the contractor, state that all qualified applicants will receive consideration for employment without 
regard to their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, 
marital status or medical condition. 

C. part of the City's supplier registration process, and/or at the request of the awarding authority, or 
the Board of Public Works, Office of Contract Compliance, the contractor shall certify in the 
specified format that he or she has not discriminated in the performance of City contracts against 
any employee or applicant for employment on the basis or because ofrace, religion, national origin, 
ancestry, sex, sexual orientation, age, disability, marital status or medical condition. 

D. The contractor shall permit access to and may be required to provide certified copies of all of his or 
her records pertaining to employment and to employment practices by the awarding authority or the 
Office of Contract Compliance for the purpose of investigation to ascertain compliance with the 
Equal Employment Practices provisions of City contracts. On their or either of their request the 
contractor shall provide evidence that he or she has or will comply therewith. 

E. The failure of any contractor to comply with the Equal Employment Practices provisions of this 
contract may be deemed to be a material breach of City contracts. Such failure shall only be 
established upon a finding to that effect by the awarding authority, on the basis of its own 
investigation orthat of the Board of Public Works, Office of Contract Compliance. No such finding 
shall be made or penalties assessed except upon a full and fair hearing after notice and an 
opportunity to be heard has been given to the contractor. 

F. Upon a finding duly made that the contractor has failed to comply with the Equal Employment 
Practices provisions of a City contract, the contract may be forthwith canceled, terminated or 
suspended, in whole or in part, by the awarding authority, and all monies due or to become due 
hereunder may be forwarded to and retained by the City of Los Angeles. fu addition thereto, such 
failure to comply may be the basis for a determination by the awarding authority or the Board of 
Public Works that the said contractor is an irresponsible bidder or proposer pursuant to the 
provisions of Section 371 of the Charter of the City of Los Angeles. In the event of such a 
determination, such contractor shall be disqualified from being awarded a contract with the City of 
Los Angeles for a period of two years, or until the contractor shall establish and carry out a program 
in conformance with the provisions hereof. 

G. Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all 
other remedies at law or in equity for any breach hereof. 

H. The Board of Public Works shall promulgate rules and regulations through the Office of Contract 
Compliance, and provide necessary forms and required language to the awarding authorities to be 
included in City Request for Bids or Request for Proposal packages or in supplier registration 
requirements for the implementation of the Equal Employment Practices provisions of this contract, 
and such rules and regulations and forms shall, so far as practicable, be similar to those adopted in 
applicable Federal Executive orders. No other rules, regulations or forms may be used by an 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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awarding authority of the City to accomplish the contract compliance program. 

I. Nothing contained in this contract shall be construed in any manner so as to require or permit any 
act which is prohibited by law. 

J. At the time a supplier registers to do business with the City, or when an individual bid or proposal 
is submitted, the contractor shall agree to adhere to the Equal Employment Practices specified 
herein during the performance or conduct of City Contracts. 

K. Equal Employment Practices shall, without limitation as to the subject or nature of employment 
activity, be concerned with such employment practices as: 

1. Hiring practices; 

2. Apprenticeships where such approved programs are functioning, and other on-the-job training 
for non-apprentice occupations; 

3. Training and promotional opportunities; and 

4. Reasonable accommodations for persons with disabilities. 

L. Ali contractors subject to the provisions of this section shall include a like provision in all 
subcontracts awarded for work to be performed under the contract with the City and shall impose 
the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor. Failure of the contractor to comply with this 
requirement or to obtain the compliance of its subcontractors with all such obligations shall subject 
the contractor to the imposition of any and all sanctions allowed by law, including but not limited 
to termination of the contractor' s contract with the City. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORt'1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Equal Employment Practices Provisions Certification -

The Contractor by its signature affixed hereto declares under penalty of perjury 
that: 

I. The Contractor has read the Nondiscrimination Clause in Section I above and certifies that 
it will adhere to the practices in the performance of all contracts. 

2. The Contractor has read the Equal Employment Practices Provisions as contained in 
Section II above and certifies that it will adhere to the practices in the performance of any 
construction contract or non-construction contract of One Thousand Dollars ($1,000.00) 
or more. 

COMPANY NAME AUTHORIZED SIGNATURE 

ADDRESS NAME AND TITLE (TYPE OR PRINT) 

CITY, COUNTY, STATE, ZIP TELEPHONE/E-MAIL 

Form OCC/ND-EEP-1 (7/11) 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIONM 

CHILD CARE POLICIES 

Any Responders who have an employee need of child care and who have adopted a stated policy on child 
care shall receive preference in contracting with the City of Los Angeles. In order to determine which firms 
qualify for contract preference, all Respondents must complete and return with their response the Vendor 
Child Care Policy Program - Child Care Declaration Statement. Failure to return the signed and completed 
declaration (must be signed in two [2] places) may result in your response being deemed non-responsive. 

INSTRUCTIONS: 

1. Complete and sign the document in two (2) places. 
2. Submit with the Response 

IMPORTA..L~T - RESPONDERS MUST SUBMIT ALL REQUIRED FOR.1\-IS (COJ\'IPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CHILD CARE POLICIES 

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies and 
Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child Care 
Declaration statement which is attached hereto as Form D and Form E. 

I. City Child Care Policy and Vendor System - On February 24, 1987, the City Council adopted 
the Child Care Policy for the City of Los Angeles. This policy acknowledges the importance 
of quality, affordable, accessible child care to the individual, family, work place and 
community. The City further recognizes that existing child care services and facilities are not 
adequate to meet current demand, and that such demand is increasing. Failure to address this 
critical unmet need will have serious, detrimental effects on the physical, social and economic 
life of Los Angeles. Thus, the City Child Care Policy was adopted, committing the City to 
use its resources as educator, employer, model and facilitator to act as a catalyst in expanding 
the supply of quality, affordable child care in Los Angeles. 

The City Child Care Policy includes an item specifically designed to address the development 
and implementation of child care policies and practices by vendors, as follows: 

THE CITY OF LOS ANGELES SHALL ENCOURAGE ALL 
ITS VENDORS TO ADOPT A STATED POLICY ON CHILD 
CARE. TO THE EXTENT PERMITTED BY LAW, 
VENDORS WITH STATED CHILD CARE POLICIES 
SHALL RECEIVE PREFERENCE IN CONTRACTING WITH 
THE CITY OF LOS ANGELES. 

It is the goal of the City to promote and facilitate the establishment and implementation of 
child care policies and practices which address the critical unmet local need for quality, 
affordable child care services. 

A company may, after a review and due consideration, determine that child care is not an 
employee need or that a child benefit/service cannot feasibly be offered by the company. In 
this case, a written policy statement to this effect would also qualify a company for the vendor 
preference. 

II. Request Child Care Policy Information from Vendors - All vendor applicants should 
complete the "Child Care Declaration Statement" form, declaring whether the business has a 
stated child care policy and/or offers any form of child care assistance to employees. Those 
vendors indicating they have a stated child care policy for employees should file a copy of 
said policy along with the "Declaration Form". 

III. Definition of a Stated Child Care Policy-A "Stated Child Care Policy" is a written statement 
of intent and/or attitude by an employer regarding the provision of child care assistance to 
employees. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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IV. Definitions of Child Care Assistance - The following definitions apply to the various fonns 
of child care assistance listed on the "Child Care Declaration Statement." 

A. EMPLOYER SlJBSIDIZED CHILD CARE CENTER(S) -
Group care for children (may range from twelve (12) to three hundred (300) children), 

in a licensed setting such as a preschool or other center, which may serve infants, 
toddlers, preschoolers or school-age children; the center receives funds, goods and/or 
services from an employer which thus subsidizes part or all of the child care center 
operating costs, and employees of the subsidizing employer may enroll dependents in 
this center. 

B. EMPLOYER SUBSIDIZED CHILD CARE HOME(S) 
Care for up to fourteen (14) children in the home of a licensed caregiver; may include 
one ( 1) home or a network of two (2) or more family day care homes, which receive 
funds , goods and/or services from an employer who thus subsidizes part of all of the 
home operating costs; employees of the subsidizing employer may enroll dependents in 
this care home. 

C. CHILD CARE REIMBURSEMENT IN ADDITION TO OTHER BENEFITS Employer 
helps employees pay for child care expenses by reimbursing the employee or his/her care 
provider for all or part of the cost of child care; allows employee to select the child care 
provider, or employer may designate providers or conditions (e.g. only reimburse 
licensed providers); such reimbursement is provided to the employee in addition to the 
other employee benefits. 

D. CHILD CARE REIMBURSEMENT IN A FLEXIBLE BENEFIT PACKAGE System 
which allows employees to make individual choices among a range of benefits provided 
by the employer (e.g. , health, dental, retirement, etc.) and child care is included as a 
benefit choice. 

E. PAID PARENT AL LEA VE 
Employees are given paid time off work due to childbirth or adoption, with a guaranteed 
return to the same or a comparable job and seniority status. 

F. PURCHASE OF SERVICES FOR EMPLOYEES IN A COMMUNITY CHILD CARE 
PROGRA.l\1S Company contributes funds, goods and/or services to a child care program 
in the community (center or family day care home), for the purpose of preferential 
consideration for use by employees. 

G. SALARY SET-ASIDE/FLEXIBLE SPENDING ACCOUNT FUNDED WITH 
EMPLOYEE SALARY DOLLARS 
Employer has set up a qualified Dependent Care Assistance Plan under IRS Section 125 
and 129, which allows employees to designate an amount up to Five Thousand Dollars 
($5,000.00) per year to be set aside from their salaries to pay for dependent care; since 
such a salary set aside is not taxed, both employee and employer receive financial 

IMPORTA.t"'lT - RESPONDERS MUST SUBMIT ALL REQUIRED FORM:S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLil'l"E. 
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benefits. 

H. CHILD CARE REFERAL SERVICES 
A service to employees which provides information, referrals and consultation regarding 
local child care services (e.g., locations, hours, rates). 

I. PARENTING SEMINARS 
Company offers workshops, educational presentations, and related activities to provide 
information and support in such areas as parenting skills, work-family relations, child 
development, and related topics; may be provided by in-house staff or by contracted 
services. 

J. COUNSELING OF A SELF-SUPPORTING CENTER 

Company provides (through in-house or contracted services) group, family or individual 
counseling services to support employees in the resolution of work/family issues. 

K. START-UP OF A SELF-SUPPORTING CENTER 
Company has provided funds, goods and/or services to directly assist in the land 
acquisition, design, construction, renovation, equipment, furnishing or other costs 
associated with starting a child care program; this was one-time-only assistance for start­
up, with the center now operating on a self-supporting basis. 

L. START-UP CONTRIBUTIONS TO A CONSORTIUM CENTER 
Company has provided funds, goods and/or services to a child care center, working in 
cooperation to develop and support a child care service available to employees of 
contributing companies. 

M. FLEXIBLE WORK HOURS 
Employees are allowed to make choices about work schedules, with such possible 
options as 5-day/40-hour vs. 4-day/40-hour work weeks or flexible hours scheduled 
within a day; may include establishment of "core" working hours during which an 
employee must be present at the work site. 

N. FLEXIPLACE/WORK-AT-HOME 
Company offers employees the option to work in their homes; may be available part- or 
full-time. 

0. PERMANENT PART-TIME/JOB SHARING 
Company offers job opportunities in which employees may work less than full-time 
while retaining permanent employment status, and/or two employees may share a single 
full-time position with salary and benefits prorated between the two employees. 

P. WORK-AT-HOMEFOLLOWINGMATERNITYLEAVE 
Employees are offered the option to perform their jobs at home for a period following 
leave for childbirth or adoption. 

Q. UNPAID PARENT AL LEA VE 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Employees are allowed unpaid time off due to childbirth or adoption, with a guaranteed 
return to the same or a comparable job and seniority status. 

R. DONATION TO ENHANCE AN EXISTING CHILD CARE PROGRA.i\1 
Company has contributed funds, goods and/or services to a child care program, for the 
purpose of improving the quality, affordability, or accessibility of said program. 

All Requests for Proposals, Requests for Qualifications, Invitations for Bids, advertisements for bids, 
and other similar documents must give notice of these provisions to those who bid on or submit proposals 
for prospective contracts with the City. All bidders and proposers are required to complete the 
attached Certification of Compliance with Child Support Obligations. Failure to return the 
completed certification as part of the bid or proposal will result in the bid or proposal being 
deemed unresponsive and being rejected. 

IMPORTA1~T- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 138 of 170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

CITY OF LOS ANGELES 
VENDOR CHILD CARE POLICY 

PROGRAM CHILD CARE DECLARATION 
STATEMENT 

The business concern listed below declares the following status on the "Child Care Policy of the City of Los 
Angeles, XI. Vendors" as defined in the attached supplementary instructions to bidders. It is incumbent upon the 
concern to notify the City of any changes applicable to this declaration. 

Busmess Name I elephone No. 

Busmess Address 

Signature It e 

Note: A "stated child care policy'' may include services and/or benefits for employees and their families, including 
infants through school- age child care centers or family day care homes, before and after school programs, day 
camps, and services for ill children with special needs, family leave, and more. Please refer to the attached 
instructions for definitions. Please check ALL items on the form that apply to your business concern. 

Part One 
DOES YOUR BUSINESS HA VE A STA TED CHILD CARE POLICY? 

IfYES, please attach a copy 

Part Two 
DOES YOUR BUSINESS PROVIDE CHILD CARE ASSISTANCE? 

IfYES, please check which form(s) of assistance 
Level I Assistance 

Subsidized company child care center 

Subsidized Network of child care homes 

Child care reimbursement in addition to other benefits 

Child care reimbursement in a flexible benefit package 

Paid paternal leave 

Purchase of spaces for employees in community child care program( s) (centers or homes) 
Level II Assistance 

Salary set aside/flexible spending account funded with employee salary dolls/Section 125 

Child care referral services 

Parenting seminars 

Counseling on work/fumily issues 

Start-up of a self-supporting center 

Start-up contributions to a "consortium center" 
Level III Assistance 

Flexible work hours 

Flex-place/worlc-at-home 

Permanent part-time/job sharing 

Work-at-home following maternity leave 

Unpaid parental leave 

Donations to enhance child care programs 

Other (Describe): __________________________ _ 

YES NO 
D D 

D D 

D D 
D D 
D D 
D D 
D D 
D D 

D D 
D D 
D D 
D D 
D D 
D D 

D D 
D D 
D D 
D D 
D D 
D D 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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I HA VE READ AND COMPLETED: 

(Signed) (Date) 
For additional information on child care options and benefits for employees, please contact the City Child Care Coordinator's 

. Office, 333 South Spring Street, Los Angeles, CA 90013. 

Do not write in this space 
Date 
Filed: 

Expiration 
Date: 

50-184 (11/89) 

IMPORTANT - RESPONDERS MUST SUBl\HT ALL REQUIRED FORl"\IIS (COMPLETELY FILLED OtT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIONN 

IRAN CONTRACTING ACT OF 2010 

In accordance with California Public Contract Code Sections 2200-2208, all bidders submitting proposals 
for, entering into, or renewing contracts with the City of Los Angeles for goods and services estimated at 
One Million Dollars ($1,000,000.00) or more are required to complete, sign, and submit the "Iran 
Contracting Act of 2010 Compliance Affidavit". 

INSTRUCTIONS: 

1. Complete and sign the document (either certifying compliance, or requesting exemption). 
2. Submit with the Response. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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IRA.i~ CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 

(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC § 
2201(q)). The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting 
proposals for, or entering in to or renewing contracts with public entities for goods and services of One Million Dollars 
(Sl ,000,000) or more (PCC § 2203(a)). A bidder who "engages in investment activities in Iran" is defined as either: 

1. A bidder providing goods or services of Twenty Million Dollars ($20,000,000.00) or more in the energy sector oflran, 
including provision of oil or liquefied natural gas tankers, or products used to constructor maintain pipelines used to 
transport oil or liquefied natural gas, for the energy sector of Iran; or 

2. A bidder that is a financial institution (as that term is defined in 50U.S.C. § 1701) that extends Twenty Million Dollars 
($20,000,000.00) or more in credit to another person, for forty-five (45) days or more, if that person will use the credit 
to provide goods or services in the energy sector in Iran and is identified on a list created by the California Department 
of General Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in Iran. 

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not 
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran in 
violation of the Iran Contracting Act of2010. 

California law establishes penalties for pro,iding false certifications, including cMl penalties equal to 
the greater of Two Hundred Fifty Thousand Dollars ($250,000.00) or twice the amount of the contract 
for which the false certification was made; contract termination; and three- (3) year ineligibility to bid 
on contracts (PCC § 2205). 

To comply with the Iran Contracting Act of2010, the bidder shall provide its vendor or financial institution name, and City 
Business Tax Registration Certificate (BRTC) if available, in completing ONE (1) of the options shown below. 

OPTION #1: CERTIFICATIO_ 
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial 
institution identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons 
engaged in investment activities in Iran and i:; not a financial institution extending Twenty Million Dollars (S20,000,000.00) or 
more in credit to another person or vendor, for forty-five (45) days or more, ifthat other person or vendor will use the credit to 
provide goods or service:; in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment 
activities in Iran. 

nstitution prmte ~ 

1gmng 

rmt ame 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FOR.t\.IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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OPTION #2: EXEMPTION 
Pursuant to PCC § 2203( c) and ( d), a public entity may permit a bidder or financial institution engaged in investment activities in 
Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for goods 
and services. If the bidder or fmancial institution identified below has obtained an exemption from the certification requirement 
under the Iran Contracting Act of2010, the bidder or financial institution shall complete and sign below and attach documentation 
demonstrating the exemption approval. 

Vendor Name/Financial lnstitution(printed) BTRC(ornla) 

JJy (Author1zea ,:o,1gnature1 

rrmt IVame ana lltte of rerson ,:o,ignmg 

Date Executed City Appr oval (Signature) (Print Name) 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIONO 

AMERICANS WITH DISABILITIES ACT (ADA) CERTIFICATION 

All Respondents receiving an award under this RFQ must fill out the Certification Regarding Compliance 
with the Americans with Disabilities Act (ADA) and submit it to the City of Los Angeles Department of 
Recreation and Parks (RAP) Board of Commissioners (Board). 

INSTRUCTIONS: 

Complete and submit the ADA Certification form to the Board within the time frame specified in 
the RFQ after receiving a Notice of Award. This form is not required with the Response and need 
not be attached to the Response. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR.'1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT 

The undersigned certifies, that to the best of his/her knowledge and belief, that: 

1. The Contractor/Borrower/Agency (hereafter Contractor) is in compliance with and will 
continue to comply with the Americans with Disabilities Act 42 
U.S.C. 12101 et. seq. and its implementing regulations. 

2. The Contractor will provide for reasonable accommodations to allow qualified individuals 
with disabilities to have access and participate in its programs, services and activities in 
accordance with the provisions of the Americans With Disabilities Act. 

3. The Contractor will not discriminate against persons with disabilities nor against persons due 
to their relationship or association with a person with a disability. 

4. The Contractor will require that the language of this certification be included in the award 
documents for all sub-awards at all tiers (including sub-contracts, sub-grants, and contracts 
under grants, loans and cooperative agreements) and that all sub-recipients shall certify and 
disclose accordingly. 

5. This Certification is a material representation of fact upon which the City relied when entering 
into this agreement. 

AGREEMENT NUMBER: 

CONTRACTOR: 

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

SIGNATURE DATE 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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C I T Y 0 F L 0 S A N G E L E S 

~[~RRTMfNl Of ~[CRfRTION HN~ ~ARKS 

SECTION II 

Compliance Documents to be submitted by Selected Proposer 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORJ."\IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RFQ EXHIBIT C 

SECTIONP 

BUSINESS TAX REGISTRATION CERTIFICATE 

All Respondents receiving an award under this RFQ must obtain a Business Tax Registration Certificate 
Number (BTRC) from the City of Los Angeles Department of Finance - Tax/Permit Division, unless 
exempt. Registration is renewable annually. 

INSTRUCTIONS: 

Complete the BTRC Number or Business Tax Exemption Number form, and submit it to the Board 
within the time frame specified in the RFQ after receiving a Notice of Award. If an application is 
pending and no number has been received yet, a copy of the application must be attached. If the 
Respondent has an exemption, enter the exemption number and provide an explanation. This form 
is not required with the Response and need not be attached to the Response. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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BUSINESS TAX REGISTRATION CERTIFICATE NUMBER 
OR BUSINESS TAX EXEMPTION NUl\'IBER FORM 

RFQ EXHIBIT C 

All persons who do business with or within the City Of Los Angeles, must first file with the Department of 
Finance (Tax/Permit Division), and obtain from that office a Business Tax Registration Cenificate account 
number (BBTRC) or Vendor Registration Number (VRN). Registration is renewable annually. For further 
information, contact the Tax and Permit Division located at 200 N. Spring St., RmlOl, Los Angeles, CA 
90012 (213) 473-5901 

(Authority: Article 1, Chapter 2, Section 21.00 et seq. - LAMC) 

Enter your current Business Tax Registration or Vendor Registration Number: 

Old format: 

. I I I I I -
I· ACCOUNT NUMBER . CLASS 

I I 
New Format: 

I ACCOUNT NUMBER 
I I i I I I I - I - I 

I CLASS 
I I 

State effective dates here: ___________ to _________ _ 

If you have an application pending in the Depanment of Finance, and have not yet received your number, a 
copy of your application must be submitted with your bid, proposal or agreement. 

IF YOU HA VVE RECEIVED Ai~ EXEMPTION FORM THE Department of Finance, provide an 
explanation for the exemption and the exemption number. 

Exemption Number: 
I ! I I 

Explanation 

BTRC Rev. 04/07 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RFQ EXIDBIT C 

SECTIONQ 

AFFIRMATIVE ACTION PLAN 

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Section 10.8 establishes a 
Nondiscrimination I Affirmative Action Program requirement for all Contractors doing business with the 
City of Los Angeles. 

Respondents are advised that any contract awarded pursuant to this process shall be subject to the applicable 
provisions of Los Angeles Administrative Code Section 10.8.2., Non-Discrimination Clause. 

Questions pertaining to this requirement should be directed to the Office of Contract Compliance at (213) 
847-1922. Respondents seeking additional information regarding the requirements of the City's Non­
Discrimination Clause, Equal Employment Practices and Affirmative Action Program may visit the Bureau 
of Contract Administration's web site at http://bca.lacitv.org/. 

INSTRUCTIONS: 
a. Construction services to or for the City for which the consideration is One Thousand 

Dollars ($1,000.00) or more shall comply with the provisions of Los Angeles 
Administrative Code Sections 10.8.3., Equal Employment Practices Provisions. All 
Respondents shall complete the Non-Discrimination/Equal Employment Practices 
Certification (two [2] pages) available. 

b. Construction services to or for the City for which the consideration is Five Thousand 
Dollars ($5,000.00) or more shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.8.4., Affirmative Action Program 
Provisions. All Respondents shall complete and upload the City of Los Angeles 
Affirmative Action Plan (four [4] pages) available. 

Furthermore, subject subcontractors shall be required to submit the Non-Discrimination/Equal 
Employment Practices Certification and Affirmative Action Plan to the successful Respondent prior to 
commencing work on the contract. The subcontractors' Non-Discrimination/Equal Employment Practices 
Certification(s) and Affirmative Action Plan(s) shall be retained by the successful Respondent and shall be 
made available to the Office of Contract Compliance upon request. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RFO EXHIBIT C 

SECTIONR 

CITY-APPROVED PROOF OF INSURANCE 

In addition to the insurance requirements set forth in the RFQ, all insurance documents must be submitted 
and approved no later than five (5) days after the award of each as-needed project. 

Refer to Form Gen 133 for more information about the City insurance requirements 

INSTRUCTIONS: 

Respondents shall comply with the City insurance requirements in Form Gen 133 (see separate 
exhibit attached to RFQ) and have all insurance documents submitted and approved no later than 
five (5) days after award of each as-needed project. The Respondent must also comply with any 
additional insurance requirements that may be set forth in the RFQ. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR..1\1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RFQ EXHIBIT C 

SECTIONS 

CITY-APPROVED PERFORMANCE BOND 

A Performance Bond may be required once an as-needed project is awarded to Contractor. If it is 
determined that a performance bond is required, the awarded Contractor(s) will be required to maintain a 
minimum Performance Bond in an amount equal to or greater than the awarded bid dollar amount unless 
otherwise stated by the Contract Administrator. If a Performance Bond is required, it is requested that 
acceptable bond documents be submitted within ten (10) working days after notice of award of any as­
needed contract. Bonds must be obtained from an insurance company with a Certificate of Authority from 
the California Insurance Commissioner authorizing the company to write surety insurance within the State 
of California. 

INSTRUCTIONS: 

If a performance bond is requested upon the notice of award of the contract, the Respondent shall 
have ten (10) days to submit proof of the performance bond. Refer to the RFQ language for 
instructions on how to submit proof of the performance bond. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIONT 

FORl'\fW-9 
REQUEST FOR TAXPAYER 

IDENTIFICATION NUMBER (IIN) Mi'D 
CERTIFICATION 

RFQ EXHIBIT C 

The Deparunent requires Form W-9, "Request for Taxpayer Tdentitication Number (TIN) and 
Ce1ti fication, " from all entities doing business with the Department in order for the Department to conduct 
financial transactions with said entities, such as returning proposal deposits or processing payments. 

INSTRUCTIONS: 

All Respondents must submit Form W-9 upon notification of contract award. The name listed on 
Form W-9 must match the respondents' legal business name as listed on the Responder's Signature 
Declaration and Affidavit. The most recent Form W-9, along with instructions for completing the 
form can be found at http://www.irs.gov/Forms-&-Pubs. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORi"IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTIONU 

LIVING WAGE ORDINANCE AND 
SERVICE CONTRACT WORKER RETENTION 

ORDINANCE ADDITIONAL FORMS 

RFQ EXHIBIT C 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services to 
or for the City and that involve an expenditure in excess of Twenty-Five Thousand Dollars ($25,000.00) 
and a contract term of at least three (3) months, lessees and licensees of City property, and certain recipients 
of City financial assistance, shall comply with the provisions of the Los Angeles Administrative Code 
Section 10.37 et seq., Living Wage Ordinance and 10.36 et seq. Service Contractor Worker Retention 
Ordinance. Additional information may be found at the following websites: 

http://bca.lacity.org/index.cfm ?nxt= lco&nxt bodv=content lwo.c:fin 

http://bca.lacity.org/index.cfm?nxt=soo&nxt bodv=content scwro.cfm 

INSTUCTIONS: 

If Respondent is not exempt from the Living Wage Ordinance, then upon Notice of Award, the 
Living Wage Ordinance Additional Forms must be completed and submitted as per the instructions 
on each form. For forms requiring submission to the Awarding Department, the forms are to be 
submitted to the Los Angeles Department of Recreation and Parks Board of Commissioners. These 
forms are not required with the Response and need not be attached to the Response. 

Failure to submit forms on time will result in the contract being noncompliant, and no payments 
will be made until the forms are completed and submitted. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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LWO - SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM 
REQUIRED DOCUMENTATION FOR ALL SUBCONTRACTS SUBJECT TO LWO 

LW-5 

This fom1 must be signed within 90 DAYS of the execution of the subcontract and RET A~NEO by 
the PRIME CONTRACTOR. 

TO SE RUED OOT BY THE PRIME CONTRACTOR: 

1. Company Name:_ 
2. Company Address: 

3. Awarding Department 
· ·. F; · jii:i'.\ Nfim"": __ 

Company Phone Number: 

IF A SLJ8C0NTRAC fUK t"Alt..:> IV \..VMr'Lt:. I i:=ANU :>UbMI I IHI;, t"Ut'<M IV f'Kllloit:. \AJl'llKA\... ]Vt'< UN iHC: \...11r1..-VN11"(;<{~1. 

1HE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OF THE LWO AND SCWRO FOR FAILING TO ENSURE ITS 
SUBCONTRACTOR'S COMPLIANCE WITH THE ORDINANCES. THIS MAY RESULT IN WITHHOLDING OF PAYMENTS OUETHE 
PRIME CONTRACTOR, OR TERMINATION OF THE PRIME CONTRACTOR'S AGREEMENT WITH THE CllY. 

THE PRIME CONTRACTOR MUST INFORM THEIR SUBCONTRACTORS OF THE FOLLOWING: 

THE LMNG WAGE OROIHAHCE (LWOI REQUIRES: 

That a subcontractor (including a sub lessee, a sublicensee , or a servite ronirar.tor to a City financial assistance 

recipient) that worils on or under ihe authority o f an agreement subject ID Living Wage Ordinance (LWO) 

must comply with all applicable provisions of the Ordinanee unless specifically approved for an exemption. 

THE LIVING WAGE OROINAHCE (LWOI REQUIRES THAT SUBJECT EMPLOYERS PROVmE TO 

EMPLOYEES: 

• As of July 1, 20Hl, a wa9" of tit ~ast $11.27 per hour with hearth benefits of$1 .25 ~ler tJnur, or $12 .52 per hour 
without health benefits (to i\l;'t tirljt•JSit~ ~nmJ8lly on "July 1) {Regu~atii<ll! #4 ); 

• At lea!f~ 12 compensated days off per year io.r 5it k le::ivie, vac.."\lion m peroorial necessity at ihe em1woy~'s reque(';i 

(pro-rated Vor part-tin~ employees ) (Regulation #4 ); 

• At least 10 additional days off per year of uncompensated time off fer stidl 1eav~ (pro.-roted to• p211H im;'; 
employees) (Regulation #4); and 

• MaCdng less than $12.00 per hour info1mation of ttleir pos!'J!.lle right to the federal Earned Income Tax Credit (EITC) 
amj make available the f<:rms required to secure <'idvance EITC p<iymell'!S iJ:'.om the empJoyer (R.egu1atit>fl #4 ). 

THE UVING WAGE ORDINA~~CE .(LWOI A LSO REQUIRES EMPLOYERS: 

• To permit access to work sites for authorized City representatives to review the operation , payroll ~md related 

documents, and to provide certified copies of the relevant records upon request by the City. 

• Nol to retaliate against MV employee claming non-compliance with the provisions of lhese Ordinances and to 
comply witti federal law pmhil:llt ing relaliilition 1foi union orgnn~.Zing (Regulation #4 ). Rerer to tile LWO Rules ::and 
Regulations, available from the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance (OCC) website - http:fJbc:aJacity.org, for <letails regardirig tile wage ancl benefit requiremenl!I of the Ordinance. 

t----------- ----·..!Qll_I§. f1!~!1_0.!!'[!rr..._~E SUBCOHTRACTOR: 

1. Company Name: ____ - --·--· ·--···-··---·---·---·- Company Phone Number: ·~·- ·--------
2. Company Adclress: -- -- - · ·- - _ . . .. .... --·"- .... ___ _ .. 

3. Type of Service Provided by Subcontractor to Prime: 

4. Amount of Subr.ontract: Su !Joontm ct Start Date: : End Date: 
By si{;Ylng ihis fnclamm of Cmn(iiiice. \11e ~ ~~ 1tia1 ii w;;; 0Di1'lfy wilh all ;Iflplic:.Mli rin;;;;;irms cit me SC'WRO. l \Yci. and~­
im:femmling RUes ;;nd R~. including 3IY amendmei'I!!> ,. mvi!\iC1ns m h! Ordinances Nld ~1l~on;;. 

Pho • <; 

!Fonn OCCllW-5, R:!'!f. 6116 
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LWO-El\fPLOYEE INFORl\IATION FOR.l\·I 
REQUIRED DOCUMENTATION FOR All. CONTRACTS SUBJECT TO LWO 

RFQ EXBlBII' C 

This form must be submitted to the AWARDING DEPARDIENI 'ftithin 30 DAYS of contrac~ 
e-x:ec,l!l!fion. INC01'1Pll1E SUBlUSSIONS Wil..L BE RI:TI:K'iED. 
nu; I DJNG W;\G£ ORDJNA_15CE tl.WOl REQUIRES mu smw:cr HIPLO}'ERS PRffiIDE TO 
n.mmu;s; 
•• As of My 1, 2008 ii wage oht le11St $10 00 per hour with health bene.fits of$L25 per hm.1£, or $11.25 per hour v.-ithout 

health benefits (to be adjumid mmmllly) (iltegnlabcm #4); 
• At le.a.st 12 compensated days off per year for slclc lea\'t',, vacation or persoml nerem!ly at ilroe employee's request (pro-zated for 

pm-time emplO)"ees) {Regulad:ioo M); il!Dd 
4

' At leas!. 10 additional days offper:year ofunromperuated time otiforpmomil orimmedialle illness <Wy (pio-rniiedfur pm-f:imt> 
employttS) (hgulatioo #4). Refer ill> ilif L\llO Rules and Regulations, available from !hf Dtp.anment of Public Works, Bumm 
of Coomct Adwini!lttlltion, Oifu:e of Ccmract Ccmplimice (OCC) websit.f, fur dmili: regmdmg the \\"11ge and baretit 
:requ!m!:amts of 'llhe O~. 

"' ~less than S12.00perholll' iufummtioooftheirpossi'ble right to the federal Earned Income Tax Credit (EITC) md ll:de 
awilal'ole 1lfrie fOIDl5i reqnired to secme advmce EITC p>ryommils from l1he empUoyer ~Ilion #4) 

IHI: WJNG WAGE ORDINANCE <LWO> ALSO R£0l11RES EMPI.OlDS: 
"' Kot to retaliate against any employee claimingw:m~liace'lll.'ifu tbeprovisicm of these Ordiwmcesmdto comply with fedenil 

law prcilul>itmg reblia!imi. fm-lmion orgmi:zmg (R.egWattion #4). 

TO BE FILLED O'L'T BY Tm CONTRAGTOR: 

1. CompanyName: 

2. STA IT the number of employees worlcing ON THIS CITY CONTRACT: 
3_ AITACHacopy ofyourcompany's 1.,PAYROllunderTillSCITYCON'mACT. 

4 . D\'DICATE(highlight,underlme)onthepayrollwbichemployeesareworlcingONTHISCITYCONTRACT. 

5. Do you pro\i.de bealfh §efits ~as medical, dental, \iision, mental health, and disability insuraocO'!) to your 
emplo)'ffS? Yes No IfYES: 

Sa. SUBMIT a copy of the most recent health benefit pttmium statement(s) showing which employees n~rei'!lle 
health benefits. 

5b. STA n: bow much, If my, employees pay for co-premiums: $ 

6 . SUB:&.IIT a copy of your company 's current PAID time off policy for the employees wod::ing on the City 
contract 

7'. SUBIW:T a copy of your company's current UNPAID time off policy for the employees womng on the City 
contract 

F A1LURE TO COMPLY \\TIH THESE REQUIREMENTS Vlll.L RESULT JN \\'IllIHOLDING OF PAYMENTS BY THE CITY 
CONTROLLER, OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTRACT TERMINATION. ALL 
INFORMATION SUBMlTI'IID IS SUBIBCT TO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN CONTRACT 
TERll-llNATION. 

i 'llD.dmWMi lb.It lhe employee iDtClmltiml plOl"idl!d lweill is coafide!llllol llllld will be used by die Ciry of Los Angdes, Offu:e of U>mmcr Comp Ima> 
for die pwpost ofDl.OlliwliJlg lite Ln'lllc Wqe OnliDDce. 

Prim Name ofhl'SClll C4mpl~ Tiils FClllll ~ ofl'\m.ce Camplt!li!lig This Fcm:i 

Title Phom# nm. 

AWARDING DEPARTMENT USE ONl Y: 

Dept: ____ _,Dept Contllct:""'· ________ C, onbct Phone:~------'Co111tract #: ___ _ 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQillRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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--·--· .... ·------
LWO - SUBCONTRACTOR 11\"FORMATION FORM 

:REQUIRED DOCUMENT A TIONFOR ALL CONTRACTS SUBJECT TO L'\\10 
RPQ EXBIBIT C 

nis rona IDMSt be .~ubmitted to the • .\WARDINC D.EPARTUE!\"T witlaiD ,SQ D .\U of tontrad llKUUOD. 

INCOlfPLETE fl'UBAllSSIONS WILL BE RETUR.1\"ED. 

SECTION I: CONTRACTOR INFORMATION 

1) Ct.llltlOO)'Name: Cortat.1~'1'1: POOnet-Urll:er. ______ 
1 

2) Otl ytll' i111ve subcontracws wonoog on !tis City conlrnct? Dves D No 
If NO, This foon is now complete - SIGN THE BOTIOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT. 
If YES, a) STATE lhe n11ml>erof yaur smcontraci:ora ON THIS CITY CONTRACT:-----

b) Fin in PART A f-Or EACH swconlractor in Section II, oontiooe w Seditin m & IV (If app.licable), AND SIGN Section V. 

!.ECTION Il: ~l".BCOr."TR.\CTORil\TOIUL;.no11> 

PART A 

1.S~N~-----------------i 
']_ Coai:adPerson: Pbone#: _______ I 

PAR.TB 
CHECKOfFONLYONEBOX(l-\fI)FOllUCB 
SUBCONnAC'lO:l.(IF Am.ICABU:)THENCONTINUE 
W."'l'Osn:nONBI: 

I n m IV v VI 
101 ~ CBA' ~~· Sa\llll Gov. 

(<){l)' ~, -· rDJrf .__ 

3. Ad.dreis=~-------------------
'4.~of~------· D D D D D D 
S. Ammmto!'S~: $ ____ =-~-
6. Teon:Smtib.n. ___ 1_' __ l __ E:nd'Data ___ l __ I __ 

7. Doesth!!~~$25,000? y~ No 
8. lsthe1algth<>fihe~~owrihme(3~'?0 Ye§ N;, 

li}'Ond>!dtedofrYES rorQui!Slioos 7 ANDS,thi.ssubconlraetjl~ TO 
THE LWO.. IC~ onto Part B. 
If yog. chi!cbd off NO b ;wry questiaos 7 OR. fl, lhis sdic.m.!nct ltS NOI 
SUBJI:CTTO nn:: II.WO. C-til!Deto fill a Put A tac ~subs below. 

1 .~Mluu~=-----------------I 
2. CoatrlPerson: Pbmit,#: ______ _ 

3. Addn!ss=~-------------------
4. Piaposeof~----------------
5. AmmmtofS~$ ______ _ 
ti. Tenn: SmtDm! ___ 1 __ 1 ___ E.MDail!! ___ 1 __ / __ 
7.Doeo;lb\~~$25,000? Yl!S No 
8. ls~ lmg{n mill Sllbcootractm'l!l' ~ ('l:@ooths?(] Yes No 

U')Qlcheilid of!Yl'.S fut-Qr~ 7 AND S, this ~~tiim.1€ir 'IO 
Tm L WO. C.4Dti1lDI! Clll'lO Pi.rt B. 
M' :l'Dll cl~ off NO Jm my ~rims 7 Oil fl, ilii~ ~..ct is NOT 
SUBJECT TO THE LWO. C-tinnl! to fill m Part A foe additicrllll subs below. 

1. SubcioatrmorN-= 
2. UimadPenon: -------Phone,,.,..--#-: -------• 

DD DD DD 

3. Addn!ss:. ____________________ , 

4. PmposeofSubcaatuc:i: D D D D D D 
5. JUnountofS~: S I 
6. THm: Start0..11! ___ 1_' __ 1 __ Endlhie ___ 1 __ l __ 
7. Does die S11boooir.ic:t e:a:ceed$25.000? Yes N.., 
8. Is the lenglh of the subronlncto:.1ertbree(3:G;lootbs?D Y~ No 

li')'OO~hdaffYESfot-Questims 7 AND 1l,this~t~1JB& TO 
THE LWO. ~mm P111t B. 
if you ~ off NO far my !JW!!<lians 7 Otl 8, liUs snbcwlrad is NOT 
SUBJECT TO THE LWO. Canti:rmet:o £min Part A for~ SMbs Wow. 

omcr o:r C01''1'RACT COYPL1Al'<C'£,EEO£ SECTION; (lU)IU7-2625 

IMPORTA1'1- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
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SECTION II: SUBCONTRACTOR INFORMATION (continued) 

PARTB 
CHECK OFF ONLY ONE SOX11-VI} FOR 'EACH PART A 
SUEICONTRACTOR {IF APPUCABLE)THEN CONTINUE 
ONTO SECTION Ill 

I II Ill IV v VI 
501 OM- CSA' -- Small Gov. 

(t)!3)' f'Elsoo 
Llt ,,.,.• l!Mr>om' ~ • -

1. StbcontraclDrName: 
2- Cootact Person: Phone#: 
3. Address: D D D D D D 4. Purpose of Subcontract 
5. Amount of Subcontract: S 
6. Tenn: Start Oate __ / __ / __ End Date ___ / __ / __ 

7. Does the subcontract exceed $25,000? R Ye~ No 
8- lsttlelength of thesubcontractO\'erthree 3) n ? o ves O NO 

If you checked off YES for Questions 7 ANO 8 , this subcontract IS S UBJECT 
TO THE LWO. Continue onto Part B . 
If you checked off NO for any questions 7 OR 8 , this subcontract ia tmr 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. SlbcoolractorName: 
2- Contact Person: Pt!one#: 
3. Address: D D D D D D 4. Purpose of Sltlcont:ract 
5. Amount of Subcontract: S 
6. Tenn: SiartDate __ / __ J __ Encl Date ___ 1 __ 1 __ 

7. Does ttie subconlratt exceed $25,000? A Ye~ No 
8. ls the length of thesubconlractoverttuee 3 ) n ? o ves O NO 

If you checked off YES for Questions 7 ANO 8 , this subcontract IS SUBJECT 
TO THE UNO. Continue onto Part B . 
If you checked off NO for any questions 7 OR 8, this subcorrtract is NOT 
SUBJECT TO THE LWO. 

SIECifleliil 1111: $U'BCOOITRACTS Sll.JBJECl 1'0TlitlE1!.WO jA!MD f!IAY BIE ELIGIBLE !FOR EXB\lll?TllO!llS) 
1) If you checked off any bolles in Part e. your Suboontracwr(1J iS Sl.lbjfft 1cl lhe LWO, but may quatify !'or an l WO e~mptio n . 

Review 11\e exemptiens ~low. anCI have your subconnctor till out lhe form in the corresponding n11ht~and C<iiumn. 
Conlinue 10 Section v and submit thls form and 211 suDCJortina dooum.i1U1tion to lht Awardina Oe""nment for "'""""41 l. 

2} If yocJ did NOT ch~ any boxu in Pan B 0< your subs DO NOT qu.!llify for an e xemption, Continue to Section IV . 

EXEMPTIO~ SUPPORTING DOC UMENTATION RiEQUIREO 
One-person contractors. lessee. licensee LW 13 - ~parlm~tal &emption Form 
501 [c)[3) non-Dmfit om.anizalion ~~-- -?llllt-eelmt IXJcl'l"(IV OCC iM> llmlLdl!1 
Occupational license ~uired LW 10 - OCC Exemptioo Fonn 
CollecWI! bamainino aaree me-nt w/supersession lanouaae igJJDca.~--~ lJoclYo<lll DCC Mo tlrm5.1:1YJ 

Small Business LW 26 - Small Business Exe~tion Form (English & Spanish) 
ig:FJbcaJilatll.-.ctn?nld-l!elmt llol!MIV 000 1liD tlrm5..Clll 

Go·.,iem m ,?ntal 5 nti'tv NO f4E Fl~QUL:;;.Ei). 

SECilON II/: SUBC,ONTRACTS S UBJECT TO TH E !L\NO (AND ~OT EU GIBLE FOR EXEMPTIONS) 

Plea5* have EACH of yo\.lr SubcontraclOrs !hat ARE SUBJECT to the LWO fill 0111 lhe lh~ forms below. Submit LW ~ anCI LW-18 
ONLY to the Awarclino 0e"3 rtment (and suoooning documentation • ..vrn.ire .il!t>Olicablel and RETAIN LW-5 in vollr ofi"»ee. 
1} Employ~ Information Form LW ll -~~?nll-es&ml - DCC !Ml 1llrm&..cl'l1 
2) Subcontractor lnformalion Fonn LW 18 • ~.anr!n!!eLCl!!!?l'Dil-eel.1111 l!!!!!y=glV occ Ntl l'mmi.dlll 
3) Subconlr.aclDr DeclM <iiionorComDli.ance Form {,.t.ain l LW o -~· .,_._._ ..... ~-:---

SECTION V: SIGNATURE 

I undef'stanel lha1 the Suboonlr.lctor Information provided hert!in is confidential and wiD be used by lhe City Clf Los Angeles. Office of 
Contr.il!ct Compliance for !he purpose of monitoring lhe Living Wage Ordinanc.. 

Print Name ol 15erwn Compi.Rting This FO!m Signature of Person Completing 'l'iiis i!'ann 

Trtle Ph1:111e# Date 
AWARDING DEPARTMENT USE ONLY: 

Dept; Dept Contact : Contact Phone: Contr..ct#: 

omcr OF CO~"TR..\C7 COl!PLU .. '\CE,EIOI SICTIOS: (213)347-2625 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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ENDNOTES FOR L \VO SUBCONTRACTOR INFORMATION FORM 
1 Non-Profit 50l(c)(3) Organizations: A corporation claiming exemption under Section 10.37.l(g) of the 

LWO as a corporation organized under Section 501 (c)(3) of the United States Internal Revenue Code must 
provide the following additional documents in support of the application for exemption: 
(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non­

profit corporation organized under section 501 (c)(3) of the United States Internal Revenue Code. 
(B) An application for non-coverage or exemption, including the non-profit salary certification on the form 

referred to in Appendix A. The salary certification must list the salary of the corporation's chief 
executive officer (CEO), computed on an hourly basis, and the hourly wage rate of the lowest paid 
worker in the corporation. The salary of the CEO, when computed on an hourly basis, must be less 
than eight (8) times what the lowest paid worker is paid on an hourly basis. For purposes of this 
exemption, the "chief executive officer (CEO)" means the CEO of the 50l(c)(3) corporation that 
entered into the agreement 

2 One-Person Contractor: A contractor may apply for exemption under Section 10.37.l(f) of the LWO if 
that contractor has no employees. The one-person contractor shall submit an application for non-coverage 
or exemption to the awarding authority on the form referred to in Appendix A with the appropriate one­
person contractor certification. If, subsequent to the approval of the exemption application, the contractor 
hires any employees, the exemption is no longer valid. Any employee the contractor hires becomes covered 
by the LWO to the extent that the employee performs work on the City agreement. In such cases, the 
contractor shall notify the awarding authority of the change in circumstances and submit to the awarding 
authority all the necessary forms to comply with the L WO reporting requirements, including the employee 
and subcontractor information forms. 

3 Exemption by Collective Bargaining Agreement - LAAC 10.37.12: An employer subject to provisions 
of the LWO may, by collective bargaining agreement (CBA), provide that the CBA, during its term, shall 
supersede the requirements of the LWO for those employees covered by the CBA. The provisions of the 
L WO should not be interpreted to require an employer to reduce the wages and benefits required by a 
collective bargaining agreement. All parties to the CBA must specifically waive in full or in part the benefits 
required by the LWO. An employer applying for this exemption shall submit a copy of the CBA. If the CBA 
does not specifically indicate that the LWO has been superseded, the employer shall submit written 
confirmation from the union representing the employees working on the agreement that the union and the 
employer have agreed to let the CBA supersede the LWO. 

(A) Provisional Exemption from LWO during negotiation ofCBA: An employer subject to the LWO may 
apply for Provisional Exemption from the LWO ifthe employer can document that: (1) the union and the 
employer are currently engaged in negotiations regarding the terms of the CBA; and (2) the issue of 
allowing the CBA to supersede the LWO has been proposed as an issue to be addressed during the 
negotiations. If granted, Provisional Exemption status is valid until the end of the negotiation process, 
including, if applicable, impasse resolution proceedings. During the negotiation process, the employer 
shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of 
the negotiation process, the employer shall provide the OCC with a copy of the final CBA to verify 
whether the LWO has been superseded, and the effective dates of the CBA. 

(i) If the final CBA signed by the employer and the union supersedes the LWO, the employer shall 
be considered to be exempt from the LWO's wage and benefits provisions for the time period 
covered by the effective dates of the superseding CBA. The employer remains subject to all 
applicable provisions of the L WO for the time period not covered by the superseding CBA. If 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FOR.l\IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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the employer has not complied with the LWO requirements during the time period not covered 
by the superseding CBA, the employer shall be required to make retroactive corrections for any 
period of non-compliance, which may include making retroactive payments to affected 
employees for the relevant periods of non-compliance. 

(ii) If the final CBA signed by the employer and the union does not supersede the LWO, the 
employer shall be required to comply with all applicable LWO requirements, including the wage 
and benefits provisions. Compliance shall also be required retroactively to the date that the 
employer first became subject to the LWO. If necessary, the employer shall provide retroactive 
payments to affected employees for any time period during which the employer did not comply 
with the LWO. 

4 Occupational license - LAAC 10.37.l(f): Exemptions for Employees Requiring Occupational 
Licenses: If an employer claims thatthe LWO does not apply to an employee pursuant to section 10.37. l(f) 
because an occupational license is required of the employee to perform the work, the employer shall submit 
to the awarding authority, along with the application for non-coverage or exemption, a list of the employees 
required to possess an occupational license, the type of occupational license required, and a copy of the 
occupational license itself. An exemption granted under this provision exempts only the employee who 
must possess an occupational license to perform work on the City agreement. If an occupational license is 
not required of an employee to perform the work, the employee remains covered by the LWO. 

5 Small Business Exemptions for Public Lessees and Licensees - LAAC 10.37.l(i): A public lessee or 
licensee claiming exemption from the LWO under section 10.37.l(i) shall submit the small business 
application for exemption form referred to in Appendix A along with supporting documentation to verify 
that it meets both of the following requirements: 

The lessee's or licensee's gross revenues from all business( es) conducted on the City premises for the calendar 
year prior to the date of the application for exemption do not exceed the gross annual revenue amount set by 
the LWO in Section 10.37.l(i). That gross revenue amount shall be adjusted annually according to the 
requirements of the LWO. The gross revenue amount used in evaluating whether the lessee or licensee 
qualifies for this exemption shall be the gross revenue amount in effect at the time the OCC receives the 
application for exemption. 

A public lessee or licensee beginning its first year of operation on a specific City property will have no records 
of gross annual revenue on the City property. Under such circumstances, the lessee or licensee may qualify 
for a small business exemption by submitting proof of its annual gross revenues for the last tax year prior to 
application no matter where the business was located, and by satisfying all other requirements pursuant to 
these regulations and the LWO. 

A lessee or licensee beginning its first year of operation as a business will have no records of gross annual 
revenue. Under such circumstances, the lessee or licensee may qualify for a small business exemption by 
satisfying all other requirements pursuant to these regulations and the LWO. 

(A) The lessee or licensee employs no more than seven (7) employees. 
(i) For purposes of this exemption, a lessee or licensee shall be deemed to employ a worker ifthe worker 

is an employee of a company or entity that is owned or controlled by the lessee or licensee, regardless 
of where the company or entity is located; or ifthe worker is an employee of a company or entity that 
owns or controls the lessee or licensee, regardless of where the company or entity is located. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 10.37.l(i) 
of the LWO shall be determined using the total number of workers employed by all companies or 
businesses which the lessee or licensee owns or controls, or which own or control the lessee or 
licensee. Control means that one company owns a controlling interest in another company. 

(ii) If a business operated by the lessee or licensee is part of a chain of businesses, the total number of 
employees shall include all workers employed by the entire chain of businesses unless the business 
operated by the lessee or licensee is an independently owned and operated franchise. 

(iii) A public lessee or licensee shall be deemed to employ no more than seven (7) employees if its entire 
workforce (inclusive of those employees falling within the guidelines stated in subsections (i) and 
(ii) immediately above) worked an average of no more than 1,214 hours per month for at least three­
fourths of the time period that the revenue limitation provided for in section 10.37. l(i) is measured. 

Until the OCC approves the application for exemption, the lessee or licensee shall be subject to the L WO and 
shall comply with its requirements. If the OCC approves the application, the lessee or licensee shall be exempt 
from the requirements of the LWO for a period of two years from the date of the approval. The exemption will 
expire two years from the date of approval, but may be renewable in rn·o-year increments upon meeting the 
requirements. 

6 
GoYernmental Entities - LAAC 10.37.l(g): Agreements with governmental entities are exempt from 
the requirements of the LWO. If an agreement is exempt from the LWO because the contractor is a 
governmental entity, subcontractors performing work for the governmental entity on the agreement are 
also exempt. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

LW-25A 

L\VO - OCC Sl\:IAI.,L B{jSINE SS EXEl\·IPTION 
APPLICATION 

RFQ EXHIBIT C 

EXEMPTION THAT REQUIRES DCC APPROVAL 

Thh applic:ltion for e:nmprion is for l.o;';ff! lllld licen::tt~ onh- and mnst be -.ubmitted :1lon1= mtll ,.mtr bid or proposal to the 
A WA.RDI!'i'C DEP . .\RTIIIE~I. If apprond. it mllLXPllRI: TWO q1 YE..\R~ lrom tbe d3te of appronl. Thh m.n b• r•ne~abl• 
in m·o (Z) yen incremt11h upon mHring the n91:1inmam. l:'IC-Ol!PLETE Sll3lf1SSIO~S '\'\11.L BE RITllL'\'fD. 
Lo~ -~s Al!mmistrai:i\-e Code 10.37. the Lhinl; W~e Ortlin.mce (1. WO), presumes all Ciiy cmmaaors (illdudmE! ~ice ~m1tractaB, 
sobCQll!ISCU)B, fi:twlcw assist!llCC! recipiems. lesSff!.. !km;ees. snblessees mil 50blic~) are su~ect ro me LWO unl!ss ll!l ex!!lllplioo ~s. 

TO BE Fn.LD> OUT BY THE CONTRACTOR: 

1. Co:mpmyName: Phooe NumOO: 

2 . Company Addrl!Ss: 

3. An you a Subcomrac:tor? Yts No lf \'ES. smw !hi name of YOIWf Prime Co111r1ctor: 
D D 

4 . STATE Ihle iollllnumbtr ofbusineHer. youba'\1! (illside mdOlllsidt tJr.t C:ilyof Los~ prtillises) : 
5 . STATE 1U mi»l lllmlOO ofbn..~ses you ban illsid>! !he Cil)' of Los ~s ·pnmiM!S OD!y. 

SECTION I: BUSI!\"ESS INFORMATION 
CHECKOFFONEBOXINPART A 111.ATBE!>TDESCRIBESYOt.1R.Bt.'!MNESS.U.."DA1'TACHDOCUME.NT.ATIONUSTEDINPARTB: 
u P.AltT A PAJtTE: 

SUPPOltI!NGDOCUMEmATIONllOVIF.ED 
D lams !Hie or licl!llSee be~ my fim YEBr of Nore ~llired. 
operation •s a business. 

I ban oth11r oosi!M!sses, but t:hU is my first ye11 of ATIAC"d 2007 mi; TL"I: R.emms li5iin{; iµ'O!>S ~l!!!.lleS far ALL o!yom 
opmitiml oo City pnmises My ~s anmul :m·emies :fa; ~s(es) 

~ofmy busius'ti 11n IK' Ihm $440,?P:? (as of July l, 
2000) for 111.e 2007 wmdar )ur. 

I l!&ve (a) busilln~e5) oo Ci~· pn!!lllises. and my ~oss ATTACH 2007 IRS Ta."I: R.emms Ji~ ~oss re\"!!llles for All. of}WT 
lilllm2l m:eDUes 1iom ill my busjmss(es) on Cit)· premmis lnlsil!ess(es} ON CITY PREMISES . 
are less tbll HW.791 (as of Joly I, 2007) fi>r the 2002 
uiledl?)'ellf 

If yon DID NOT checkofl:M"Y'boesiD PART A. yourcompmy JS NOT ELIBICLE FORA."lE:XE.ll!PTION. 
Ifyua cllecked oSf .AN'lfbous ill PART A, cC>BliluE to Su:Dllu U 

SECTION ll: EMPLOYEE: JNFO!ltUADOM 
CHECKOFF ANYBOx .. ·S1 Il' PARTC THAT BE5'T DESCIIJB:E '\"OURB~ ANDATIACH JXICU'MENTADLIN LI!>TEDIN PAR!D: 
LI PAltTC PARTI>: 

SUPPOltllNGDOCUMEN!ATJOl'REOU!lWl 
I me l.E~S lbR Snu (7) tq>Joyus ill lhl mm. !>ubmit • complmd Eqm>ye Workil!.Ht for~ Bminess :Enmptio11. (Form 

Ei!nPmy (wide AND omside the City of Los An~es OCC '!. \\'-2tSB). J:nformaliilllll Oil tile Employee WolltilHt may ~· 
prl!!Dis~s). r~ \"t:!'ifiatioa lhrwp payroll record>. 

My coieymy'> wO!kfun:e \\-oded an a\·eni:e ofoo OR 
JO.Oil! thm 1,214 hours per m.omh for at least dltte- founhs Pa)1olls for th! :nine (!>) :mootl!s y01.1 ·11; 0>..ild lilti to btn-e re~:ie'l\ll!d. 
of lhA! ca.lmdar l"l!31. 

Ii you DID NOT check of£ A.!tft" boxes iD PART C. }'OllI compmy IS NOT ELIGIBLE FOR A..._ EXBIPTIOS. 
If you ch.u:ked off A.'IY box ill PART C, A TT ACJI documenulion. SIGN. AND stiB!WT EXEMPTION FORM. 

By sipin11;. tbt coma ct or ceiti.fio@s DDder pmalty of perjury imde- the IB'5 o! !he Smll! of Califomia !hat m.e information sub mined ill SllppOtt of 
li!is ~hation is tru~ and corrKt to the best of!he contractor's Jmo\\·~. 

Prilll NII!U! of Pe-son Compleri!I~ Thll Ferm S~ o! Pmon C'ompleanr '1llU Fonn 

T.il.l!l' P~f: DJD1, 

.ANYAPPR.O\>.ALOF'IBIS.APPUCAnoNrmu>T!>O~YraEL.lS'TEDCONIJlACTQRPIWM'IBEL\\'ODURINGlBEPERFOR...\fANCEOF'l'Hl') 
CC».'TRACT. A SUBOOl\'TRACTat PERFOR..\llNG ~'ORK OS nm. aNIR.ACT lS NOT EXEMPT UNLESS THE OFFICE OF CONl'RACT 
ml...-UI< ·11.-..'fr;; 'U'~C.. .a 

.4_ ... _____ ~,.'l:n~~-
oT U .r.rnk' 

AW !Jml'KG J!))E'.P Alll'F.UE.17. USE ON!:St: 
Dept: Dtpt CentllCt: C:oata<t PhDD' : Cutnctll: 

OCCT~EO~"l.Y: 

Approfflil :Sol Approwd- Rasoa: 
B~· OC C Analyst: Datt: 

orncr OF CO!lo"TRACT COlJPU A."'i'ct, EEOE SECTIO:S: (213) 147-241$ 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

LW-26B 

LWO- OCC SMALL BUSINESS EXEM.PTION EMPLOYEE WORKSHEET RFQ EXHIBIT C 

EXEMPTION THAT REQUIRES OCC APPROV AI_, TO BEV AI_,ID 

This worksheet must be completed for .KACH company or business for which you have a controlling interest, whether or not it is on City premises. 
You may COPY THIS FORM as necessary for EACH company. Include the names of AI,,L PERSONS employed by EACH company, and the 
number of hours worked each month for the current year. ATTACH this form(s) to l,W-26A. 
1. Company Name: Company Phone: 
2. Company Address: 

3. Enter II of Hours worked: HOURS WORKED 
EMPLOYEE NAME JAN FEB MAR APR MAY JUN JUL AUG 

1 -

_J 

4. TOTAL HOURS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

5. Check each box indicating 
which nine (9) months you 
would like be reviewed: 

6a. TOTAL HOURS for the nine (9) months selected in 5 above : 5 800.00 6b. DIVIDE 6a hy 9: 644.444444 

IMPORTANT - IU~SPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
.RY RFQ SUBMITTAL DEADLINE. 
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i 

SEP 

0.00 

OCT NOV DEC 

0.00 0.00 0.00 

6c. Is 6b less than 1,214? YES 

TOTAL 
0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

NO 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

7. If6c is NO, then this contract IS NOT ELIGIBLE FOR AN EXEMPTION. If6c is YES, SIGN and ATTACH this form to LW-26A. 

I certify under penalty of perjury that the information herein is true and correct to the best of my knowledge. I will provide further documentation and proof upon request. I understand 
that the submission of false information may lead to the revocation of any approved exemption. 

Print Name of Person Completing this Form Signature of Person Completing this Form 

Title Phone# Date 
ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LI:sTED CONTRACTOR FROM THE LWO DURING •HE PERFORMANfiE OF Tws CONTRACT. A SUBCONTRACTOK 
PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT COMPLIANCE HAS APPROVED AEPARATEXEMPTION FOR THE INDIVIDUAL 
SUBCONTRACTOR. 

Form OCCJLW-268, Rev. 06/08 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit., Maintenance and/or Repairs 

SECTIONV 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure Ordinance, any 
contract awarded pursuant to this RFQ will be subject to the Slavery Disclosure Ordinance, Section 10.41 
of the Los Angeles Administrative Code. 

Respondents seeking additional information regarding the requirements of the Slavery Disclosure 
Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacitv.org. 

INSTRUCTIONS: 

The selected Respondent shall complete and upload the Slavery Disclosure Ordinance Affidavit 
(one [1] page) available on the City of Los Angeles' Business Assistance Virtual Network (BA VN) 
residing at www.labavn.org prior to the award of a City contract. If the respondent is exempt from 
this requirement, then the Slavery Disclosure Ordinance Exemption form shall be completed and 
submitted with the response. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

SOO COMPLIANCE 

CITY OF LOS ANGELES • SLAVERY DISCLOSURE ORDINANCE 

Ul!i!Eli ll1hellt1ae ecempt from tt11: siavgy Dt6dosura orc1nar10e (000). 2 company mte.nng 11'111> a Cortract lolltlJl the City rnuet co1r9>U!li! an 
"1!1!1!11/fl IJs(j:IU!g M y M~ a l i'eOORE or Pc ltltlpa!JDfl er J'l'l'e6'trllei'll IR, Cf Pl'C!llt; (fef!VH fl'OOI S lartel)'. ~ll'lfj Sltil u~r l'IEl.lraflte 
Pol~. CU!ni; rne Slave!)' Eta. The c~ 11'111ot CCll'Tlpl~e cine w rimtt tt,,e AtlCl3'o1t M!I m y atlaCl'lmsnu ( lN l<l!ar•'"' i wwa·.ia~n.Oig 
!lef.:>re a cc.,tra::t oc C'..tlfll.racl Amemment e:an roe ilecut§. n>.a ~ mtE ~ tli! E!tOll'ltled ooce m l.Jl.Blt.VN, lbl.l QW!r.qpm u 
~!jl'Jlf l'M ucm•ig W it 01M;;ytt I llhil~e;; Q®\lf to .l'f"O' llltum jltt® l)t!!n!:jll!!e<! lt,ffoln 

°'1."&kloo ~Ing ltli. Ai'lld;wtt m:iy roe ilecL"ll to Ille oepertment ot ~c ~'Dltl&.. S\.ireau or aW!lJact Ni'llln~. omee « Con!raa 
CM.pr.;in.oe. W!!b611J:: Nitp~'J'DeaJac!!y.O!"Q~ndl!x.Cl'm : PilOBe: (2:13) 847·25.?.5; E-mdll: bca.eeoe@!;ac1!y .org. 

A FFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVE STMENTS OR PROFl'FS 

l . l Ie Dae 

2. hi.fo:mmilm about llw! Campa111~· eoteriDg into 11 C®tnct widl tilt City is as follow;s: 

10786 

J md Y Inc - JTA TEST COMP.ANY 

1234 N M.aiJJ S1 

(.vm). 

~-~ 
!'.:ii,, 

1e~t(~~il com 
F.llllil 

7001.2 

4. ~ ~las SffJCbd its records ud lbcKe <ll f a.or Pre~mw Companies for~~ to i!'midp.:ilil:m « 
lm'eit1Cm1S ill. or Pi:Mirs dii!ri\•ed from Sl!w!y or SlnM<lld!r Wuzmc:e Polities. Based o:ri th8I J'tiWdl.. t'M C.om]IMI? 
npn!ml::. tbat (mm ~ the op!Wn(s) that apply): 

1be C«npmy foWld 11JO records lbat !he C-0wpany or .m~· of as Jlte<lecessor aim~_. had ~ Pmiti;patiom or 
!:il\'Utmel!.I~ in, or deriNd Pm:lru from,. Sla\1!.lJ <1r Sla\•1!.bollh:r lnsW'lli!U Pol:iries ~the !>lat·~· En. 

~ The C.ompl!lly f.<lan.d records tlw d!e Company wits Predecessor Cc;mpa!!ies PiUii.dpill~ or Iut•E-:.ted in.. w 
de.tiwd Protin fmm Sln'!JY during: the Slat•ety Era. A desc.ri.ption of tht ml'llR- of tbllt Panic.ipaUol!l. m \ •!>lmM!t. 
or Profit i.; iraquind .uid should be sentto bu.eeoey'.lacirI.OJl!. 

The Company fOw:wi Jl!Cords that !he Compa11y or it> Pred!<:mer C.cmplllri!s bough!. iOl.d. or dmwd Profit• 
from Slweholi:ler bJsumlce Polic:iES duria.e: ~ Slawrl· In. A list of name; of ilfl\" Ensla\'1!d Pe:rsai!:S '1{' 

Sl.fi"ebol.itm t11d.er die Policies li required~ sboul.Ci be sent to bc.a.l!l!oe@dacin·:org. 

TERMS OF A CCEPTANCE ANO SIGNATURE: 

I. Jon Doe. the requ<tstor for this ' SOO Affida\ll t'', warr.ant:; ..., '!it.•• if·_ .;;;;;. •:1f ·· "'mormation prwilied il ill~ 
do cum~. 

Electronic Signat1.11e:• 
Jon Doe 
Sign.alule 

./ I unde.rstand that c:hecling 
the above 
Temis of Acx:epcanre. 

29Ju ly. ?OH-. 

Oak! 

is b ox constitutes a legal ·si~l\3'1.u re ~firminig that I acll:nowledge and agree to 

Execution of document by E-s ignature. Sy clicking on the check box ·ii · dica~·s a n eleC'lrOl'lic siWJa1ure . Th is is 
considerEG the 
a-gal equi'tlalent of a ma r,;;J or ·wet• signature. Onoe .,.;gned electronically. this documem is considered original 

a.nd Jeg;;ill:t !) ill!1ing 
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Al!'ilmr~it ru~&ru; tM form developed by the DAA ilJld 
miiy be updat;;d :l:i:om ti.rue to iimr.. The Affidavit nretl 
not be n<)tarired but must be signed urukr penalty of 
perjury. 

Ciimiill'°m~· m~au.s any perso:a., fum. corpo raiion, 
piiril>..'!rsbip or combiruitiou of ihese. 

Cura~.ir:id means any llgl'ttm14'.nt fr:m.d.1ise. l~a5e (>X 
cmice-Jsi011 i.o.ducfui¥. au agreenlMt for my oceasio:mtl 
pro~ss.\oom or tedwica! pert.ooitl servi<:e~. th~ 
perfmmiint."e of auy work Ol' smric.e. !:he ptottis.lo:n of 
m.1y marerial~ or supplies or rend~rfilg of ~ny s~n·.ii:e to 
~ City of Los .AX!g<?'les or the pul;lic, whir.his let 
awacl.00 or mte~i iI.lto wifu 01 cm behlllf of~ City of 
bs Angeles m any Awa.nfu..1,r Autlwrity of~ City. 
Erislaii·~t>R F t'Nll.i!. rue'.ms <my ~l"..on who was wholly 
subj« t to th~ will ot' :mother at1.d whost. pemm md 
s~ni.c~s wae wholly !JJ.ltler ~ coxm-Ol of irnOth:er av.d 
wrui was in a stare of ~forc::ed compul~m:y s61.'ic11! to 
:molher during the Slave r & a. 

illl 'rfSbnrn t means to mal:t use of an Enslaved Per.>on 
for ~ benefits or ad\'alliag~. 

Panidpatiio11. means ha\i.ng bi>:en a Sla\•eholder during 
the Slavery Era. 

BAVN--SDO (05120Ui) 

Request for Qualifications: 
HV AC Construction, Retrofit., Maintenance and/or Repairs 

DEFINITIONS 

PrfdNtssor Co10.p2:n;• me~~ an entily whose 
own...~sbip, title and interest, including all tighis, 
bendits, duties and liabilities were acquired :in an 
uninterrupted chain oi mceession by tk- Co:mpany. 

Proili.ts means :an)' economic advantag~ or :lirumcia1 
belll?fit deriw<l from~ use of Enshl\'M Persons. 

Sb.in ry means ilie practice of owning Ensl.awed 
{)ersons. 

Sbn"t'iry I:n means tMit period of ii.me iu ~ United 
States of An~rica prior to 1865. 

Sb\~la&Jin~!!' ~m~ holdr.v; oJ Enslll \•ed Perums, 
ow·x1ers ofbl!s.in..<>sS e:nmprises usivg wlaved P~sons, 
OWJ!l!ls of V•~S511!l.s r..urry:ing f nsla \'l:ld Pe.!'$00.~ o.r otl1ei· 
tt.J.e:ms of nansportio.g &\slaved P~rnm.~ . x.nerclw.its or 
fi.n:mders W-JJlillg :ix.1 fae Jlltrthase. salt. ox fuw.1.d.ug of 
t.be buswss of Enslaved P".rsons. 
Sbnll'lllllik:r lmitini.!!l« P;;~ means pulid~ i~sued 
io or for ~ b~1dit ofSlaw:holders to in~ure rhem 
agaj:ast the ~ath of or injuxy io_, Ensl.aved Peroons. 

IMPORT At~T - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HVAC Construction, Retrofit, Maintenance and/or Repairs 

SECTIONW 

EQUAL BENEFITS ORDINANCE COMPLIANCE AFFIDA VITI 
FIRST SOURCE IDRING ORDINANCE 

Equal Benefits Ordinance 

Bidders/Proposers are advised that any contract awarded pursuant to this procurement process shall be 
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits 
Ordinance (EBO). 

All Bidders/Proposers shall complete and upload, the Equal Benefits Ordinance Affidavit (two (2) pages) 
available on the City of Los Angeles' Business Assistance Virtual Network (BA VN) residing at 
www.labavn.org prior to award of a City contract valued at $5,000. The Equal Benefits Ordinance Affidavit 
shall be valid for a period of twelve months from the date it is first uploaded onto the City's BA VN. 
Bidders/Proposers do not need to submit supporting documentation with their bids or proposals. However, 
the City may request supporting documentation to verify that the benefits are provided equally as specified 
on the Equal Benefits Ordinance Affidavit. 

Bidders/Proposers seeking additional information regarding the requirements of the Equal Benefits 
Ordinance may visit the Bureau of Contract Administration's web site at http: //bca.lacity.org 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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First Source Hiring Ordinance 

Request for Qualifications: 
HVAC Construction, Retrofit, Maintenance and/or Repairs 

RFQEXHIBIT 
c 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services 
to or for the City, the value of which exceeds Twenty-Five Thousand Dollars ($25,000.00) with a term 
of at least three (3) months, and certain recipients of City Loans or Grants, shall comply with the 
provisions of Los Angeles Administrative Code Sections 10.44 et seq., First Source Hiring Ordinance 
(FSHO). Bidders/Proposers shall refer to the "First Source Hiring Ordinance'' for further information 
regarding the requirements of the Ordinance. 

All Bidders/Proposers shall complete and upload the First Source Hiring Ordinance Affidavit (one [l] 
page) available on the City of Los Angeles' Business Assistance Virtual Network (BA VN) at 
www.labavn.org prior to award of a City contract. The First Source Hiring Ordinance Affidavit shall 
be valid for a period of twelve months from the date it is first uploaded onto the City's BA VN. 

Bidders/Proposers seeking additional information regarding the requirements of the First Source Hiring 
Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacity.org .. 
The Anticipated Job Opportunities Form (FSHO-i) shall only be required if there are anticipated job 
opportunities; this document is only required of the award proposer. 

INSTRUCTIONS: 

a. All proposers: Complete and upload the First Source Hiring Ordinance Affidavit at 
www .labavn.org. 

b. Awarded proposer: Complete the Anticipated Job Opportunities Form (FSH0-1) ONLY if 
there are anticipated job opportunities. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 168of170 



Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

EBO.'FSRO COUPl..JL;\NC'E 

Ci,ty of Los Angeles 
Dl!pUmlm1 of Jlul>lic Was 

Buruu.of C'~c:t~ 
Office of~ Cai!!J~e 

1149 S ~y. Sui.ti! 300. Los~ CA 90015 
~ (113) 1147-2625 E-:u:WI.: 'bca ~!Wtyq 

EQUAL BENE.ms ORDlNANCI: COMPLU .... 'lilC.'E AFFIDAVIT 

Prime CO£!lr.1CJOrS lllWI c~· compliua with Loi A.l!;g!'lei AJimiD.5,trali.1.'I! C.ode (lACC) Seaio.u 
l O.S.2 l et ielt pnor tio the 6Kll1ioo of 11 c~· apeem!!lll 5llbjea w !he Equal B££2fi6 On:limu.ce (EBO) . 

SECTJO:S 1 C:0~7ACT JNFOR\UJJQN 

BA VN Compm)· ld: 

C«cpac:r Ni11!!.e : 
~Adcln!s;: 

City: ~-~?:ie,s 

.T md Y Inc - ITA TEST COMPAAT 

1234 NMAin St 

Co:at.lc.1 :?enoa: Jou Doe Pllo«le: 213 SSSU!Sll 

App:omzwe NUl!lber of £m]lloree; m tbe UJmd SD1M: 10 

.Appros:imale Nnmber of Em]llO)-eei In the ~· of Los. Angil.et; 3 

S:ECTION ~ EBO R£QJJ]U:ME~"TS 

Stne:AL Zip: 7001:.! 

Tb! EBO requires. City C.oo.lr~ 111;00 pmlide ~Jirs ID emplol>ttes "Piiitl spouses ~ protid.! the same 1~ ta l!!Dpl.oyeei 11.ith 
dmnesric plllttll!fi . Domei:lic P.llll!M!7 Dll!lll1S my T'a'O adult>. of me WI»« differmr 56.. who ha\•e ~!!rl il.S tlom!!s.Uc pmnen 
~i!h 11 ~·~ ~-pur.uMJ.I to sure cir local. la'll: llUlhoru:img lhi.s ~lmio!l. m: 1rilil m inle!Jllll n~ 1lllliIIDiDed ~ the 
e!!Dployer of at I.east ooe of me dom.estk ~· 

Ullless od!!nl-ise i!J:emPt, lhe cOl!!RCKllr is Sllbject to illld ·ilWJ ccm:g>l}· wi1b the EBO~ fo:Dows: 

A. The Cwttlloor' s. operllliam locall!d llliitbm tbe Ci'!Y limi.15.. reg;udle;s of~~ are mipi!Y}~ iu tbo;e ~ 
~Md OQ1 IM Csr Coam.ct; nd 

p._ TU CcmnCIOl'S GplnlMm lllcmd OlllSide of the Ciry lmms. if me pmpeny is O'WDl!d by the Ci~· cir tbl Ci~· hti .. ripi . ) 
~me~- M.lll. if the c~ preseoce at er 011 1tle ~· is ~vi a C«u:ratt v.illl the City w 

C The CC'ttaaor's emp]O)o·iil »Kmd eJseoa·l:!oi!ff. ill the UiU?itd Statf,s, but wW.Gt oflb! Ci.1lo· Limits.. iftbosa1~1.11! 
~ w.'Odf o.u tbe Cily Ccamct. 

A Cul.'IRCIOr =1 pon a cop~· of the follaa'ing smemem :iJ:l ccxnspirucrus places ill its place of~> 1Wa:il.lble to empLortts a!lli. 
~Clmll5 for e!!lplo:!o'ml!DI:: 

"Duri.mg the perfor.m.uce of a C.o•tract 10111 Ch City of Los ~eles, t:M Coatractor will prolid.e tqul l>fliefiis to iis 
empli>~·RH witlt spouses Hcl its· pll>!ffS 1rifJa dom.Hiic pU'liDtn." 

SE CTIOS J_ COMP LIANCE OPTIONS 

I h.li\'1! ra1ld ;1Dd UlldBstmd Ull! p:ro\'isiaus of the Equal ~ts Ordin.mce a£IJi hu'I! ~ that l!li> COI!lpMIY will c-wlf ill 
il!d.ic llb!d belOW'. 

.......... . I ha\ '! DO emplo~'l!!5 . 

............ I prcnw llO bmdls. 
I proti.dt "tsimmts to ~-ees ~· EmpW,-ees ue pR>bibited fiom emollq dl.tir ~or domestic piUT!Je'Z . 

J .. .. _ ... . I ~'ide E~ l>e!lefiu as required~- tile Ciry oft.ol A!lltle1 EBO . 
. . _ ... . I ,.-m-ide ~-ees 'lrith a "Cuh Eqgjs'llll'lll. '' Note: Tblt ·c~b Equi\'illem" li me amoum of mo~·~ to 

w:b.11 your comp.my pays foe spulZ5lll bcuJils thlu an U11At·ailable 1iltt domestic pumen.. or \'lee \ienA. 

All io.r ~ etDPlo~·ee• IN cO\'eftd ~- a coneail1e tmgail!mg ~l!e!lll!l!E (CEA) or unioll trust fund. C~. I 
11>ill prmi.de Equal Ber:imtt to ill! no.n-unioo repieiellted employees. subjea 101h! EBO . .md 1riil propo>e m the 
.iffected unioru !hat ~- iDcar:panlte I.he m-;pliremf.ixs of me EBO iDCo ~ir CSA upoo ilD3.e!.Wimem. Htl!l!Sim. or Olhe:r 
modifiatioc of w CBA. 
Heahb ~.its c:imeml~· pmrideci do oot comp~· w.Ub. 1lw! EBO. How-~·er. I will malie tlli! oece!»ary ~ io prMide 
Equal Bmmn llpOil mr D6t Open Enroll.mmt JIEriod w-h.ich begi!!.3 on (D;ue) 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications: 
HV AC Construction, Retrofit, Maintenance and/or Repairs 

Our ruGi'.iJl r.om)ll1lly polidli. i.I! .• family leave. ba~'e!M:Ul l.tm"I!, etc_ do m tmiply with tb2 provisioo; of tile 
EBO. BIH.·2Wr. i 111oill mike '!he l>P.lteswy ~ 1lfittDJJ tml!e (3) m.ai!W i"om ~ thtte o:fftrui ilflidavit. 

C~lon (illcllmg l.om or .~ reripjmts) ~~on a Cilj C001Ii1Ct that is !mbj@ct ti~ Fir';;t Sor.m:I! Hiriillg Ordm.w:l! 
{FSHO) ue requllied tt> cmify IGl.eir cm1plimt!'! ¢io:r IO cmmir.r ~. 

As p;a'I o! tbarob:~ ruxlar th! FSHO. C~ !!lWl pRHriO.I:! &e Air.arcliag ~21'!11 a list of MIJli.cipul!d ~ 
c~tll!s 1Mt ~- imd 1hm inbc13llttl.lc:too ~ ta fill in roo:tie:r 1Xl pmom. d\e S6Mc:e;; wcle:r Ille eoolnd. The :FSH0-1 form 
(.milab~ at tmp·l.'bg Ja®• Q ) s.lloD.ld be UliW'ai ta mfmm tliJ! Aw~ .Amlioriiy cl! iUif 5'd. ~lies Jf 00 ~l!S 
A!ie m'lid.plrted. clOOlltllrtan oo bit( llll!!ed m :rubmit die f Sil:IO-R ream pril~ to c:oomr:t Bri but m.tlSi rftJOO my rubseqw!Ju 
em.Jl'~'l!lmt ~itiliili.6 O'i!i 'ltil! fSH0-3 fur.m (!«ail.a~~ ltt http::/.'bca..lad1V.m() ii dt!!i"Oibed belmi". 

During '!be tem of 'lb! c-o:tllt!iK.1.. 1be crawractox a U!.ar subc~s shill: 

At~~ s~ bruiim!s.s drfs pim w mking Jill~~ of i s;pecifir HD.~ o,ppma!lily. ~ :oo~ 
of 1hat emp'lo}'.!ml.l!it ~ily l"Y 51i1.lllitting ihe :FSH0,3 f«Lll ~ tlu! C:mmmtll'.lii:}· ~ I.lrepmmf!o!i~ 
lm!:m w qMlifed ~ mami by~ Cilfs :rafr::rr.al RWJW...e>; mi 

:j . Prilll m ~my ~~'lm'lli qJ1>Cllil¥.ili.tr. in:filun ~ Oifia of~ C~·I! ~fthe ~sofd!e :Meim 
moomi:es nm !ill!~· @!Ille ii~~ iil!Jll t.he i!l!imS@:f~~~ WOO Wf!!."2 i'i!ilmi!ired Jf 
fha ~ tldi\'idlWs WE!t@llM ilit.f.!11. 1be cilmttar:tM siJi!rult\ ill.so prol-~ ~ E!i!Stt'!ii iheywm 00C md. 

DEC1AB.AD OS mmEB PL'!li :U.IY OE PERJURY 

I lWier.Q:U.d ·t:iJat I llDJ. ~ ta pumi.t ~ Cily 41{ Los An~eh!s illCCe!i~ till i!OO ·~ i!:erpl!5l, xrmst (I!.l>\W cenifi..~ t:{lpie> l)f :an 
rnmp~· ni:cmtis ~ ilD benefm. policies Mlli pnak.es illl' tlu! p!Kp(Y.>F.l cf m~itiglllioo arto m~ r~. 
F~. I me-.t.md 1hllt fllillft ~o CMr.\l)fy ~- b2 deemed a material breidi. a!f ilfJY ~ ¢:Wti:"4ct by th! Awatdmg A.~. 
The Am.rdilJg ~- ma)· caocel. ~l! er Siil.~ m wbol2 or m pan. the c:uainr.t: l!WOO.l:!s !bi!« to bl!C1>JM w2 wdl!r i\ 
c41Ui11d ma~· be :raraiMd by~ Ci'!y lmtil r:~J:imce is ldl:ia•ed. Th2 Cii.· ID}'~~ mr mi all~~ iU law or m 
eqiUry for wr 'lleNd!. 1'.M Citf mirr nse w fail.m ro COO!J)ly as ~e agaill!>t IOO ~ in aeiilms ta.\ m pmuam 'ii> 11»! 
pnn~of&el.A.4..C Sertioo1 ICtAO. !(seq. ~itl!5J1WSibil~Ofdmmce. 

TERM S OF ACCE PTAiNICE ANO S~GNATURE: 

I, Jon Doe. lte l'~!esl:cr fur Ibis "EBOlfSHO Affl<iavir. TWOOalt ~ 1l' ~·rfullnes:!i ut ihe mfunnati~'l provided in ihe 
dawment 

Electronic $jP.Jn~:~ 

Jon Do e 
·~ 

26 July, 2,0 16 
0.. 

.I. I mdef5ta11rJ ~~ medting tili$ box i::ons~s a legal sionature confaming :l:t1;;it I ~lUlowh:<lge and awee to the 
~.rJ.: 
Terms of Aooept;,»ice. 

Execution of ooa.mer.t by E-siunatwe. By clir;l.(ing on the cil@cl: bo:r n indiC3'll!M. 311 elE!C'U'Onic signature. 111'5 is 
QCRSidierad tt!E-
legal equi11a:'.Ent of a manual or 'wet" :i;ignat:t;.re. Onci? si" 1ed electrooically. thi5 doo1mK:r1t ts consitierad aiginal 
and legally binding . 

BA\'N-EBO:F'SHO (O:l/:!016) 
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