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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

RESPONDENT’S CHECKLIST

Before submitting your Response, complete the following checklist, indicating whether you have properly
completed, signed and returned the following items with your Response. Failure to do so may cause your
Response to be declared non-responsive.

ITEM DESCRIPTION INITIALS

COMPLETED, SIGNED ORIGINALS

Two (2) complete Request for Qualifications (RFQ) documents (including addenda),
each with original initials/signatures, required forms, attachments and documentation
must be submitted, at least one must be unbound. In addition, a scanned PDF electronic
copy must be submitted along with the two originally signed copies of the complete RFQ.
Indicate if the electronic copy is on a CD and mark which CD if more than one CD is
enclosed, or include it on a USB flash drive

All signatures have been completed in ink.

The Response has been properly signed and dated by the person(s) authorized to legally
bind the Respondent/Proposer/Contractor.

RESPONDENT QUALIFICATIONS / EVALUATION SHEET, RESPONSE ITEMS,
RESPONSE FORM AND RELATED DOCUMENTS
Respondent has completed ali requests for information and answered all questions.

NON-COLLUSION AFFIDAVIT
Respondent has read, signed, notarized, and submitted the Non-Collusion Affidavit. (see
Exhibit C)

MUNICIPAL LOBBYING ORDINANCE
Respondent has reviewed the Municipal Lobbying Ordinance and information relating to
the Ordinance. (See Exhibit C)

INTRODUCTION, RESPONDENT’S INSTRUCTIONS AND SUBMITTALS
Respondent has fully read and understood the “Introduction, Respondent’s Instructions
and Submirtals” section of this RFQ.

FORM A - H INDEX

FORM A: CONTRACTOR GOVERNMENTAL REFERENCE SHEET(S)
Respondent filled out and submitted the form indicating all governmental agencies that
projects have been completed for. Make as many copies of this form as necessary.

FORM B: CONTRACTOR KEY EMPLOYEE REFERENCE SHEET(S)
Respondent completed and submitted the form(s) indicating all key employees working
for them. Make as many copies of this form as necessary.

FORM C: PROJECT QUALIFICATION FORM(S)
i Respondent read, signed and submitted one completed form for each qualifying project.

IMPORTANT —~ RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

B. Provides supporting documentation, including original material (should RAP require
additional clarification, information and/or documentation, the Respondent must respond
within two (2) working days after receiving notification from the Board Office);

C. Acknowledges that should their request to withdraw be granted by the Board, it is with the
understanding that the Board will not accept a Response from them for this contract should
there be a need to re-issue this RFQ.

Errors involving substitution of the listed Subcontractors are detailed elsewhere in this RFQ under the section
entitled Subletting and Subcontractors.

RFQ SUBMITTAL ITEMS

Respondents must submit the following:

e Two (2) complete original RFQ Responses, at least one must be unbound AND
® A scanned PDF electronic copy of the RFQ Response (indicate if the copy is on a CD and mark
which CD if more than one CD is enclosed, or include it on a USB flash drive)

Each original Response must include the RFQ documents with any Addenda, and all required information,
forms and documentation with original initials and signatures in a sealed envelope, boxes, or package
addressed to the Board of Recreation and Park Commissioners, Attention: Board Secretary,
221 N. Figueroa Street, Suite 300, Los Angeles, CA 90012. All envelopes must show the contract title
and the Responder’s name and address, with “RESPONSE ENCLOSED” indicated in bold letters,
and must be received at the above address not later than 3:00 PM. of the RFQ submittal date designated
on Page 3 of this RFQ: “Important Dates”. Responders are invited to be present at the time of RFQ opening
at the above address, at the time indicated. THIS IS NOT A BID, SO ONLY THE NAME OF THE
RESPONDERS WILL BE READ AND RECORDED. City staff will then review the RFQ’s and MAY
make recommendations to the Board (at a date to be determined) on the successful responders (if any) and
award of an as-needed contract for the Commission’s consideration. NO Facsimile Responses or Facsimile
modifications of Responses will be accepted. Supplemental material may be requested by the City and shall
be submitted by the Responder in original form at the address stated above. Failure to submit two (2)
complete original responses, one of which must be an unbound copy, and an electronic copy as
required may result in your Response being deemed non-responsive.

USE OF CITY-ISSUED FORMS

Respondents must complete and submit the forms provided. Any alteration or modification of the forms is
prohibited. Any unauthorized conditions, limitations or provisions attached to an RFQ Response may be
cause for rejection of the Response.

PROTEST PROCEDURES

The purpose of these procedures is to provide a method for resolving, prior to award, protests regarding the
award of contracts by the City, by and through its Board. These procedures are for the benefit of the City
and are not intended to establish an administrative requirement that must be exhausted by the protesting
Respondent prior to pursuing any legal remedy which may be available. For this reason, no Respondent
shall have any right to due process, should the City fail to follow these procedures for any reason within its

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

RESPONDENT QUALIFICATIONS/EVALUATION

The intent of this RFQ is to produce a list of pre-qualified contractors that will be eligible to submit proposals
for projects on an as-needed basis. RAP will evaluate the Responses received and make recommendations
to the Board regarding the selected Respondents with whom to enter into contracts for the provision of as-
needed services. RAP may recommend the execution of contracts with multiple Respondents for inclusion
on the list. Contracts will be awarded based on the completeness of the Response and the Respondent’s
qualifications.

The Respondent’s qualifications will be evaluated based on the minimum qualification criteria below. All
qualifications MUST be provided on Form C (Project Qualification Form) of this RFQ. Print out additional
Project Qualification Forms as necessary. Respondents must meet minimum requirements in order to qualify
for a contract award. If acceptable proof of qualifications is not provided, the Response will be considered
non-responsive.

This is a pre-qualified contract. RAP may recommend multiple pre-qualified Respondents for this
contract. All pre-qualified Respondents will compete for projects issued by RAP on an as-needed
basis. The award of this contract will be based on the Respondent’s qualifications, which will be
evaluated based on the information provided in the Response.

DEFINITIONS:

HVAC Construction, Retrofit, Maintenance and/or Repairs includes but is not limited to the
following:-

e Design, engineer, permitting, installation of HVAC equipment, sheet metal ductwork, registers,
platforms, electrical and plumbing with weather tight penetrations of roofs and walls.

e All work under this contract will also install complete, fully functional control and energy
management systems and startup commissioning with fully completed documentation of all
manufacturers’ startup sheets and inclusive of operation and maintenance (O & M) manuals.
Install new or retrofit and/or repair boilers and cooling towers.

Incidental related work to HVAC maintenance and installations may include roofing, framing,
carpentry, electrical, drywall and painting.

MINIMUM QUALIFICATIONS:

General Requirements all Respondents MUST meet the following:

e Responders must have been in good standing with the California Contractor’s License Board under
a C-20 Contractors License for the last ten (10) years performing installation service and
maintenance of complete, fully functional, light commercial and commercial HVAC systems.

e Responders must provide minimum of twenty (20) new HVAC installations performed by your
company within the County of Los Angeles within the last ten (10) years. All projects must have
been performed from May 2007 to present. All projects submitted must have been permitted within
the County of Los Angeles.

e Responders must include a minimum 5 energy management systems and/or built up controls system
in larger split systems.

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

If a Performance Bond is required, it is requested that acceptable bond and insurance documents be
submitted within ten (10) working days after notice of award of any as-needed projects. Proof of
Performance Bonds may be submitted to the Department Contract Administrator, Attention: Robert
Feld, 221 North Figueroa Street, Suite 180, Los Angeles, California, 90012.

NOTE: Bonds must also be obtained from an insurance company with a Certificate of Authority from
the California Insurance Commissioner authorizing the company to write surety insurance
within the State of California.

If it is determined that a performance bond is required, the awarded Contractor/s will be required to
maintain a minimum Performance Bond in the amount or greater than the awarded bid dollar amount
unless otherwise stated by the Contract Administrator. A faithful Performance Bond shall be executed
by Contractor and by a responsible corporate surety company prior to the entry and start of any as-
needed projects. The form of bond for the faithful performance of the contract shall be such that the
CITY may proceed against Contractor immediately upon default in the performance of the Contract as
defined in this agreement.

2. Relevant Project Experience
All qualifications MUST be provided on Form C of this RFQ. Print out additional Project
Qualification Forms as necessary. Respondents must meet the minimum requirements in order
to be qualified.

CONTRACT INFORMATION AND REQUIRED ITEMS FOR SELECTED PROPOSERS

MODIFICATIONS TO THE STANDARD SPECIFICATIONS FOR RAP CONSTRUCTION
CONTRACTS

All Respondents are advised to refer to the Specifications and Proposed Contract Langunage for modifications
to the Standard Specifications for Recreation and Parks Construction Contracts.

COMPLIANCE DOCUMENTS

This is a new RFQ for a new contract. Previous compliance document submittals and/or waivers do not
apply. New forms must be completed and processed.

As part of the RFQ process, all Respondents are to review, complete, and submit the following compliance
documents. Information, related forms, and instructions are located in Exhibit C of the RFQ (“Compliance

Documents™).

Additional information regarding some compliance documents may be available at the Pre-Qualification
Meeting, on a City website, and/or by phone with the administering Department of a given ordinance or
compliance document. Exemptions from certain ordinances may also apply. RAP reserves the right to
request additional information and/or clarification regarding submitted compliance documents during the
evaluation process.

The following compliance documents MUST be included with your Response:

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

The sum herein stipulated shall serve as security for faithful performance of all covenants, promises and
conditions assumed by Contractor herein, and may be applied in satisfaction and/or mitigation. Contract
Clauses of damages arising from a breach thereof, including, but not limited to delinquent payments,
correction of maintenance deficiencies, securing required insurance, loss of revenue due to abandonment,
vacation or discontinuance of concession operations, and payment of mechanic’s liens. Application of the
amounts on deposit in satisfaction and/or mitigation of damages shall be without prejudice to the exercise
of any other rights provided herein or by law to remedy a breach of this agreement.

In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount. Said
sum, less any amount that may be withheld there from by the CITY, shall be returned to Contractor thirty
(30) days after termination or expiration of this agreement unless the reason for case, the Department
reserves the right to retain the performance bond or any portion thereof required to satisfy and/or mitigate
the damages caused by the breach.

OFFICE OF CONTRACT COMPLIANCE FORMS

The following documents must be submitted to the Department of Public Works Bureau of Contract
Administration’s Office of Contract Compliance (OCC) at the address listed in this section:

1. The "Ethnic Composition of Work Force Report" shall be submitted monthly for all time worked on
the project.

2. Certified payrolls of the Prime Contractor and all Subcontractors performing work on the project
shall be submitted upon OCC’s request, regardless of the dollar amount or type of contract. The
forms will be supplied to the successful Respondent. The period covered shall be from the time
work commences until all project work is completed. Failure to submit certified payrolls within the
required time frame may result in the withholding of progress or retention payments to the Prime
Contractor.

Upon RAP’s request, certified payrolls shall be submitted to the RAP address listed on the cover
page of this RFQ.

The above forms shall be submitted to:

Department of Public Works Bureau of Contract Administration
Office of Contract Compliance

1149 South Broadway, Suite 300

Los Angeles, CA 90015

Fax: (213) 847-2777

The Office of Contract Compliance may be reached at (213) 847-1922.

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

FORM B

CONTRACTOR KEY EMPLOYEE REFERENCE SHEET
CONTRACTOR MUST USE THIS FORM

Respondents are required to complete the following reference information. This information will be reviewed as part
of the response package for determining the successful Respondent. Contractor shall provide information on key
employees (including superintendents, supervisors/general foremen, foremen etc.). Information shall consist of name,
title, years’ experience, current licenses and/or certifications, and any other pertinent information, Attach additional
sheets, if necessary.

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employvee Title
Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title
Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

FORMD
DEPARTMENT OF RECREATION AND PARKS

INFORMATION RELEASE FORM

By signing below, I hereby authorize, without any reservations, any person or company I have listed as a
reference in my Response 3 to disclose in good faith any information they may have regarding my
qualifications for contracting. All information obtained will be in connection with Responses for contracted
work. My authorization releases the Company, its agents, and all those who have provided information from
any and all liability for damages arising from the investigation and disclosure of the requested information.

By signing below, I agree not to assert any claims or causes or action of any kind against the City of
Los Angeles.

I further release and discharge the City of Los Angeles from any and all claims, demands, damages, actions,
cause of action, or suits of any kind or nature arising from the City’s investigations.

I hereby acknowledge that I have read the above disclosure statement and have understood it.

Name: Title:
Signature: Date:
Firm’s Name: Phone:

Firm’s Address:
Street City, State Zip

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

EXHIBIT A

ARTICLE 4
MOST FAVORABLE PUBLIC ENTITY PRICING

The prices charged against agreement shall not exceed those charged on any other government agency. A
current price list must be available in the contractor’s local office at all time for audit by the CITY.

ARTICLE 5
NON-ENDORSEMENT ADVERTISING

As a result of the selection of a contractor to provide goods and/or services to the CITY, the CITY is neither
endorsing nor suggesting that the contractor’s product is the best or only solution. The contractor agrees to
make no reference to the CITY in any literature, promotional material, brochures, sales presentation or the
like without the express written consent of the CITY.

ARTICLE 6
ADDITIONAL GOODS AND SERVICES REQUIRED

Any goods or services requested by the CITY which is not specifically authorized by this contract or written
change order(s) thereto require the issuance of a separate purchase order by the CITY for authorization to
supply, perform and invoice by the contractor in order to receive payment.

ARTICLE 7
DISPOSAL OF RESIDUAL WASTE

CONTRACTOR is responsible for the proper disposal any material that is generated from the each
construction project that is awarded to the Contractor in accordance to all Local, State and Federal
Regulations and Laws.

ARTICLE 8
LICENSES AND PERMITS

CONTRACTOR is required to have at least a California Contractor’s License.

ARTICLE 9
TERM OF CONTRACT

The resulting as-needed contract will be a three (3) year contract.

ARTICLE 10
CONTRACT ANNUAL CEILING AMOUNT

The contract ceiling amount is set per contractor, per contract, not to exceed an annual expenditure of Seven
Million Dollars ($7,000,000.00). The contract amount is an estimate, and RAP does not guarantee that the
contract maximum amount will be reached. The construction services that RAP is requesting shall be on an

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

EXHIBIT A

B. In the event it is found that the Contractor did not pay any of the Bid-listed and/or
approved dollar amount of a subcontract without a change in scope of the original
Contract, which resulted in a deletion of the subcontract work, a Change Order to the
contract shall be issued deleting the unpaid dollar amount of the subcontract. In
addition, the Contractor shall be penalized ten percent (10%) of the subcontract amount
and the City may impose sanctions as a result of such action.

3. If the contractor fails to specify a Subcontractor, or if the Contractor specifies more than
one (1) Subcontractor for the same portion of Work to be performed under the contract in
excess of one-half (1/2) or one (1) percent of the Contractor’s total original bid or Ten
Thousand ($10,000.00), whichever is greater, the Contractor agrees that it is fully qualified
to perform that portion of work itself, and that it shall perform that portion itself.

4. Subletting or subcontracting of any portion of the Work with a total value of more than one-
half (%) of one (1) percent of the Contractor’s total original bid, or Ten Thousands
($10,000.00), whichever is greater, for which no Subcontractor was designated in the
original Bid will be permitted only in cases of public emergency or necessity, and then only
after a finding reduced to writing as a public record of the Inspector setting forth the facts
constituting the emergency or necessity.

5. All requests for approval of Subcontractors must contain the following information:

. Project Name

. Project Work Order Number

. Subcontractor’s Name

. Subcontractor’s Business Address

Subcontractor’s Business Phone Number

Subcontractor’s Status (WBE, MBE, OBE, SBE, EBE, DVBE)

. Subcontractor’s State of California Contractor License Number

. Subcontractor’s City of Los Angeles Business Tax Receipt Certificate Number
I. Dollar Amount of Work to be performed

J. Description of Work to be performed

QW

mQMEET

6. No Bid-listed Subcontractor will be approved for a dollar amount of work less than that
specified in the original Bid.

7. Failure to obtain approval of RAP in writing prior to each Subcontractor performing work
on the project may result in suspension of work by that subcontractor, removal of work
performed by unapproved subcontractor, a penalty of ten (10) percent of the unapproved
subcontract amount, and possible sanctions against the contractor.

8. The contractor shall set forth in its bid the following: The name, location of the place of
business, telephone number, California State Coniractor’s License Number, and dollar
amount of each Subcontractor who will perform work, labor, service, and/or supply
specifically fabricated materials or equipment in an amount in excess of one-half (1/2) of

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Request for Qualifications:
HVAC Construction, Retrofit, Maintenance and/or Repairs

17. What about subcontractors?

Subcontractors are subject to the CRO, and the contractor must ensure that each of its subcontractors complies with the
CRO. Subcontractors do not need to complete a Questionnaire, but they must submit to the awarding department a
Pledge of Compliance with the Ordinance before they can start work on a City agreement.

18. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for ensuring that all its subcontractors comply with the CRO, the sanctions
listed in the answer to Question #16 may be applied to the prime contractor if the subcontractor does not correct the

violation(s).

19. Are there any exemptions under the Ordinance?

Generally, two (2) categories of exemptions exist under the CRO:

20.

All

(1) Agreements exempt from al! the CRO requirements:

Contracts with a governmental entity such as the United States of America, the State of California, a
county, city or public agency of such entities, or a public or quasi-public corporation located therein and
declared by law to have such status.

Contracts for the investment of trust moneys or agreements relating to the management of trust assets.

Banking contracts entered into by the Treasurer pursuant to California Government Code Section 53630
et seq.

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a
Questionnaire. The contractor must still comply with all other CRO provisions.

Agreements awarded on the basis of emergency circumstances when the awarding authority finds that the
City would suffer a financial loss or that City operations would be adversely impacted. This exemption is
subject to approval by the DAA.

Agreements for goods or services that are proprietary or available from only one source. This exemption
is subject to approval by the DAA.

Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8). The awarding
authority must certify in writing that the contract is entered into in compliance with the requirements of
those Charter sections.

Where can I obtain a copy of the Contractor Responsibility Ordinance and the Rules and
Regulations?

CRO-related information and documents can be found on the
CRO  website: http://www.lacity.org/bidresp.

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04)

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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RFQ EXHIBIT C
SERVICE

TYPE OF SUBMISSION:

The Questionnaire being submitted is:
An initial submission of a completed Questionnaire.
An update of a prior Questionnaire dated / /

No change. I certify under penalty of perjury under the laws of the State of California that there has
been no change to any of the responses since the last Responsibility Questionnaire dated
/ / was submitted by the firm. Attach a copy of that Questionnaire and sign below.

Print Name, Title Signature Date

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:

B. BUSINESS ORGANIZATION/STRUCTURE

Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint
venture, consortium, association, or any combination thereof,

Corporation: Date incorporated: / / State of incorporation:

List the corporation’s current officers.
President:

Vice-president:

Secretary:

Treasurer:

Check the box only if your firm is a publicly traded corporation.

List those who own (5%) or more of the corporation’s stock. Use Attachment A if more space is
needed. Publicly traded corporations need not list the owners of five percent (5%) or more of the
corporation’s stock.

Responsibility Questionnaire (rev 1/25/12) 2

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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C. OWNERSHIP AND NAME CHANGES

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm?

O Yes O No

If Yes, explain on Attachment A the relationship between your firm and the associated firms.
Include information about an affiliated firm only if one firm owns fifty percent (50%) or more of

another firm, or if an owner, partner or officer of your firm holds a similar position in another
firm.

2. Has any of the firm’s owners, partners, or officers operated a similar business in the past
five (5) years?

O Yes ] No

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who
operated the business. Include information about a similar business only if an owner, partner or
officer of your firm holds a similar position in another firm.

3. Has the firm changed names in the past five years?

O Yes [ Neo

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the
reason for each name change in the last five (5) years.

4. Are any of your firm’s licenses held in the name of a corporation or partnership?

[ Yes 0 No

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the
license.

Bidders/Contractors must continue on to Section D and answer all remaining questions contained
in this Questionnaire.

The responses in this Questionnaire will not be made available to the public for review. This is not a public
document. [CPCC §20101(a)]

Responsibility Questionnaire (rev 1/25/12) 4
RFQ EXHIBIT C
SERVICE

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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RFQ EXHIBIT C
SERVICE

19. Does your firm have any outstanding judgments pending against it?
[ Yes ] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

20. In the past five (5) years, has your firm been assessed liquidated damages on a contract?
L] Yes L] No

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such
projects, the amount assessed and paid, and the name and address of the project owner.

H. COMPLIANCE

21. Inthe past five (5) years, has your firm or any of its owners, partners or officers, ever been
investigated, cited, assessed any penalties, or been found to have violated any laws, rules,
or regulations enforced or administered, by any of the governmental entities listed on
Attachment C (Page 10)? For this question, the term “owner” does not include owners of
stock in your firm if your firm is a publicly traded corporation.

O Yes ] No

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity
that was involved, the dates of such instances, and the outcome.

22.  If a license is required to perform any services provided by your firm, has your firm, or
any person employed by your firm, been investigated, found to have violated, cited,
assessed any penalties, or subject to any disciplinary action by a licensing agency for
violation of any licensing laws in the past five years?

] Yes O No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

23.  In the past five (3) years, has your firm, any of its owners, partners, or officers, ever been
penalized or given a letter of warning by the City of Los Angeles for failing to obtain
authorization from the City for the substitution of a Minority-owned (MBE), Women-
owned (WBE), or Other (OBE) business enterprise?

O Yes 0 No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

Responsibility Questionnaire (rev 1/25/12) 6

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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RFQ EXHIBIT C
SERVICE

ATTACHMENT B FOR SECTIONS D THROUGH I

Where additional information or an explanation is required, use the space below to provide the
information or explanation. Information submitted on this sheet must be typewritten. Include the
number of the question for which you are submitting additional information. Make copies of this
Attachment if additional pages are needed.

Page

Responsibility Questionnaire (rev 1/25/12) 10

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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RFQ EXHIBIT C

CITY OF LOS ANGELES
LIVING WAGE ORDINANCE

(Los Angeles Administrative Code Section 10.37 et seq.)
1. What is the Living Wage Ordinance?

The Living Wage Ordinance (LWO) requires employers who have agreements with the City to pay their
employees at least a minimum “living wage” and to provide certain benefits. If the agreement is subject
to the LWO, the employer must do the following:

e Pay employees working on the subject agreement a wage rate that is at least equal to the “living
wage” rate. The “living wage” is adjusted annually and becomes effective July 1 of each year.
Employers can obtain information about the living wage rate currently in effect by going to
Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance
(OCC) website at www.lacity.org/bca/OCCmain.html.

® Provide employees with at least twelve (12) paid days off per year for sick leave, vacation, or
personal necessity; and at least ten (10) unpaid sick days off per vear.

e Tell employees who make less than Twelve Dollars ($12.00) per hour that they may qualify for
the federal Earned Income Tax Credit and provide them with the forms required to apply for the
credit.

e Cooperate with the City by providing access to the work site and to payroll and related documents
so that the City can determine if the employer is complying with the LWO.

e Pledge to comply with federal laws prohibiting an employer from retaliating against employees
for union organizing.

® Not retaliate against any employee who makes claims about non-compliance with the LWO.

2. When was the Ordinance adopted?

The LWO was adopted in May, 1997 and amended in January, 1999.
3. What types of agreements are subject to the Ordinance?
Generally, the LWO covers the following types of agreements:

@ An agreement in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at least
three (3) months in which an employer will provide services to or for the City.
® An agreement for the lease or license of City property if the service being performed on the
property is something that City employees would otherwise do.
® An agreement for the lease or license of City property that is in a location where a substantial
number of the general public might visit.
Living Wage Ordinance Summary — 06/09 Page 1
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5. What does the Ordinance require a successor contractor to do?

The Ordinance requires the successor contractor to:

® Offer employment and retain for a ninety (90)-day period the employees who worked for at least
twelve (12) months for the terminated contractor or its subcontractors.

® Not discharge the employees retained under the SCWRO without cause during the ninety (90) - day
period.

® Perform a written performance evaluation of each employee retained under the SCWRO at the
end of the ninety (90)-day period.

6. Do the employees retained under the Ordinance receive any additional protection?

Employees retained under the SCWRO are employed under the terms and conditions of the successor
contractor or as required by law. However, if the agreement the employees are working under is subject
to Living Wage Ordinance (LWQ), the employees must be paid the wage rate and be provided the benefits
required by LWO.

7. Does the successor contractor have to retain all the prior contractor’s employees?

The SCWRO covers only employees who meet all of the following requirements:

Earn less than Fifteen Dollars ($15.00) per hour.

Primary job is in the City working on or under the City agreement.

Worked for the terminated contractor or its subcontractor for the preceding twelve (12) months or
longer.

® Not a managerial, supervisory, or confidential employee; or an employee required to possess an
occupational license.

8. What if the successor contractor determines that fewer employees are required to provide the
services than were required by the prior contractor?

The names of the affected employees will be placed in order by seniority within each job classification.
The successor contractor is required to retain employees based on seniority. The names of employees not
retained will be placed on a preferential hiring list from which the successor contractor must use for
subsequent hires.

9. What happens if an employee is discharged in violation of the Ordinance?

The employee may bring a lawsuit against the successor contractor. The employee can also submit a
complaint to the Department of Public Works, Bureau of Contract Administration, Office of Contract
Compliance which will investigate the complaint.

Service Contractor Worker Retention Ordinance Summary (06/09) Page 2
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Note: If the RFQ states that the pre-submittal meeting is mandatory, then attendance at the pre-submittal
meeting is the only way to pass this indicator.

3 SUFFICIENT WORK IDENTIFIED FOR SUB-CONSULTANTS

The respondent has identified the minimum number, as determined by the Department, of specific items
of work that will be performed by sub-consultants. This will ensure an opportunity for sub-consultant
participation among MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs.

Required Documentation: Outreach via e-mail in the selected potential work items. This outreach must
be performed using the BAVN’s BIP Outreach system. The outreach must be to potential MBE, WBE,
SBE, EBE, DVBE, and OBE sub-consultants who are currently registered on the BAVN. Failure of the
respondent to outreach in all of the potential work items selected by the City as potential sub-consulting
work items may result in the RFQ response being deemed non-responsive.

Note: City staff will access the BAVN and verify compliance with this indicator after the RFQ submission
deadline.

4 'I WRITTEN NOTICES TO SUB-CONSULTANTS

All notifications must be provided utilizing BAVN, and made not less than fifteen (15) calendar days
prior to the date the RFQ responses are required to be submitted. In all instances, respondents must
document that invitations for sub-consulting bids were sent to available MBEs, WBEs, SBEs, EBEs,
DVBEs, and OBEs for each item of work to be performed.

Required Documentation: E-mail notification in each of the selected potential work items to potentiaily
available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each anticipated work item to be performed.
The notification must be performed using the BAVN’s BIP Outreach system. The notification must be to
potential sub-consultants currently registered on the BAVN. If the respondent is aware of a potential sub-
consultant that is not currently registered on the BAVN, it is the respondent’s responsibility to encourage
the potential sub-consultant to become registered so that the respondent can include them as part of their
outreach. Notifications must contain areas of work anticipated to be sub-consulted, City of Los Angeles
project name, name of the respondent, and contact person's name, address, and telephone number.
Respondents are required to send notifications to a sufficient number of firms comprised of MBEs, WBEs,
SBEs, EBEs, DVBEs, and OBEs in each potential work item chosen, as determined by the City. What is
considered sufficient will be determined by the total number of potential sub-consultants in each specific
work item.

The City will determine each work area by the North American Industry Classification System (NAICS)
code. The following table shows the sufficient number of MBE, WBE, SBE, EBE, DVBE, and OBE sub-
consultants that need to be notified for each work area.

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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CITY OF LOS ANGELES

NONDISCRIMINATION « EQUAL EMPLOYMENT PRACTICES CONSTRUCTION & NON-
CONSTRUCTION CONTRACTOR

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that
the City of Los Angeles, in letting and awarding contracts for the provision to it or on its behalf of goods
or services of any kind or nature, intends to deal only with those contractors that comply with the non-
discrimination and Affirmative Action provisions of the laws of the United States of America, the State of
California and the City of Los Angeles. The City and each of its awarding authorities shall therefore require
that any person, firm, corporation, partnership or combination thereof, that contracts with the City for
services, materials or supplies, shall not discriminate in any of its hiring or employment practices, shall
comply with all provisions pertaining to nondiscrimination in hiring and employment, and shall require
Affirmative Action Programs in contracts in accordance with the provisions of the LAAC. The awarding
authority and/or Office of Contract Compliance of the Department of Public Works shall monitor and
inspect the activities of each such contractor to determine that they are in compliance with the provisions
of this chapter.

L Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause

Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every
contract which is let, awarded or entered into with or on behalf of the City of Los Angeles, shall contain by
insertion therein a provision obligating the contractor in the performance of such contract not to
discriminate in his or her employment practices against any employee or applicant for employment because
of the applicant’s race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital
status, domestic partner status, or medical condition. All contractors who enter into such contracts with the
City shall inciude a like provision in al! subcontracts awarded for work to be performed under the contract
with the City. Failure of the contractor to comply with this requirement or to obtain the compliance of its
subcontractors with such obligations shall subject the contractor to the imposition of any and all sanctions
allowed by law, including but not limited to termination of the contractor’s contract with the City.

1L Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration
is $1,000 or more, and every construction contract for which the consideration is $1,000 or more, shall
contain the following provisions, which shall be designated as the EQUAL EMPLOYMENT
PRACTICES provision of such contract:

A. During the performance of this contract, the contractor agrees and represents that it will provide
equal employment practices and the contractor and each subcontractor hereunder will ensure that
in his or her employment practices persons are employed and employees are treated equally and
without regard to or because of race, religion, ancestry, national origin, sex, sexual orientation, age,
disability, marital status or medical condition.

1. This provision applies to work or service performed or materials manufactured or assembled in
the United States.

2. Nothing in this section shall require or prohibit the establishment of new classifications of
employees in any given craft, work or service category.

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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Iv. Definitions of Child Care Assistance — The following definitions apply to the various forms
of child care assistance listed on the “Child Care Declaration Statement.”

A. EMPLOYER SUBSIDIZED CHILD CARE CENTER(S) —
Group care for children (may range from twelve [12] to three hundred [300] children),
in a licensed setting such as a preschool or other center, which may serve infants,
toddlers, preschoolers or school-age children; the center receives funds, goods and/or
services from an employer which thus subsidizes part or all of the child care center
operating costs, and employees of the subsidizing employer may enroll dependents in
this center.

B. EMPLOYER SUBSIDIZED CHILD CARE HOME(S)
Care for up to fourteen (14) children in the home of a licensed caregiver; may include
one (1) home or a network of two (2) or more family day care homes, which receive
funds, goods and/or services from an employer who thus subsidizes part of all of the
home operating costs; employees of the subsidizing employer may enroll dependents in
this care home.

C. CHILD CARE REIMBURSEMENT IN ADDITION TO OTHER BENEFITS Employer
helps employees pay for child care expenses by reimbursing the employee or his/her care
provider for all or part of the cost of child care; allows employee to select the child care
provider, or employer may designate providers or conditions (e.g. only reimburse
licensed providers); such reimbursement is provided to the employee in addition to the
other employee benefits.

D. CHILD CARE REIMBURSEMENT IN A FLEXIBLE BENEFIT PACKAGE System
which allows employees to make individual choices among a range of benefits provided
by the employer (e.g., health, dental, retirement, etc.) and child care is included as a
benefit choice.

E. PAID PARENTAL LEAVE
Employees are given paid time off work due to childbirth or adoption, with a guaranteed
return to the same or a comparable job and seniority status.

F. PURCHASE OF SERVICES FOR EMPLOYEES IN A COMMUNITY CHILD CARE
PROGRAMS Company contributes funds, goods and/or services to a child care program
in the community (center or family day care home), for the purpose of preferential
consideration for use by employees.

G. SALARY SET-ASIDE/FLEXIBLE SPENDING ACCOUNT FUNDED WITH
EMPLOYEE SALARY DOLLARS
Employer has set up a qualified Dependent Care Assistance Plan under IRS Section 125
and 129, which allows employees to designate an amount up to Five Thousand Dollars
($5,000.00) per year to be set aside from their salaries to pay for dependent care; since
such a salary set aside is not taxed, both employee and employer receive financial

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT
(California Public Contract Code Sections 2200-2208)

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC §
2201(q)). The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting
proposals for, or entering in to or renewing contracts with public entities for goods and services of One Million Dollars
(5$1,000,000) or more (PCC § 2203(2)). A bidder who “engages in investment activities in Iran” is defined as either:

1. A bidder providing goods or services of Twenty Million Dollars ($20,000,000.00) or more in the energy sector of Iran,
including provision of oil or liquefied natural gas tankers, or products used to constructor maintain pipelines used to
transport oil or liquefied natural gas, for the energy sector of Iran; or

2. Abidder that is a financial institution (as that term is defined in 50U.S.C. § 1701) that extends Twenty Million Dollars
(520,000,000.00) or more in credit to another person, for forty-five (45) days or more, if that person will use the credit
to provide goods or services in the energy sector in Iran and is identified on a list created by the California Department
of General Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in Iran.

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran in
violation of the Iran Contracting Act of 2010.

California law establishes penalties for providing false certifications, including civil penalties equal to
the greater of Two Hundred Fifty Thousand Dollars ($250,000.00) or twice the amount of the contract
for which the false certification was made; contract termination; and three- (3) year ineligibility to bid
on contracts (PCC § 2205).

To comply with the Iran Contracting Act of 2010, the bidder shall provide its vendor or financial institution name, and City
Business Tax Registration Certificate (BRTC) if available, in completing ONE (1) of the options shown below,

OPTION #1: CERTIFICATION

I, the official named below, certifv that I am duly authorized to execute this certification on behalf of the bidder or financial
institution identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons
engaged in investment activities in Iran and is not a financial institution extending Twenty Million Dollars ($20,000,000.00) or
more in credit to another person or vendor, for forty-five (45) days or more, if that other person or vendor will use the credit to
provide goods or services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment
activities in Iran.

Vendor Name/Financial Institution (printed) BTRC(orn/a)

| By (Authorized Signature}

Print Name and Title of Person Signing

Date Executed City Approval(Signature) (Print Name)

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM
1

Non-Profit 501(c)(3) Organizations: A corporation claiming exemption under Section 10.37.1(g) of the
LWO as a corporation organized under Section 501 (c)(3) of the United States Internal Revenue Code must
provide the following additional documents in support of the application for exemption:

(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-
profit corporation organized under section 501 (c)(3) of the United States Internal Revenue Code.

(B) An application for non-coverage or exemption, including the non-profit salary certification on the form
referred to in Appendix A. The salary certification must list the salary of the corporation’s chief
executive officer (CEO), computed on an hourly basis, and the hourly wage rate of the lowest paid
worker in the corporation. The salary of the CEO, when computed on an hourly basis, must be less
than eight (8) times what the lowest paid worker is paid on an hourly basis. For purposes of this
exemption, the “chief executive officer (CEO)” means the CEO of the 501(c)(3) corporation that
entered into the agreement

[ %]

One-Person Contractor: A contractor may apply for exemption under Section 10.37.1(f) of the LWO if
that contractor has no employees. The one-person contractor shall submit an application for non-coverage
or exemption to the awarding authority on the form referred to in Appendix A with the appropriate one-
person contractor certification. If, subsequent to the approval of the exemption application, the contractor
hires any employees, the exemption is no longer valid. Any employee the contractor hires becomes covered
by the LWO to the extent that the employee performs work on the City agreement. In such cases, the
contractor shall notify the awarding authority of the change in circumstances and submit to the awarding
authority all the necessary forms to comply with the LWO reporting requirements, including the employee
and subcontractor information forms.

w

Exemption by Collective Bargaining Agreement — LAAC 10.37.12: An employer subject to provisions
of the LWO may, by collective bargaining agreement (CBA), provide that the CBA, during its term, shall
supersede the requirements of the LWO for those employees covered by the CBA. The provisions of the
LWO should not be interpreted to require an employer to reduce the wages and benefits required by a
collective bargaining agreement. All parties to the CBA must specifically waive in full or in part the benefits
required by the LWO. An employer applying for this exemption shall submit a copy of the CBA. If the CBA
does not specifically indicate that the LWO has been superseded, the employer shall submit written
confirmation from the union representing the employees working on the agreement that the union and the
employer have agreed to let the CBA supersede the LWO.

(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the LWO may
apply for Provisional Exemption from the LWO if the employer can document that: (1) the union and the
employer are currently engaged in negotiations regarding the terms of the CBA, and (2) the issue of
allowing the CBA to supersede the LWO has been proposed as an issue to be addressed during the
negotiations. If granted, Provisional Exemption status is valid until the end of the negotiation process,
including, if applicable, impasse resolution proceedings. During the negotiation process, the employer
shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of
the negotiation process, the employer shall provide the OCC with a copy of the final CBA to verity
whether the LWO has been superseded, and the effective dates of the CBA.

(i) If the final CBA signed by the employer and the union supersedes the LWO, the emplover shall
be considered to be exempt from the LWO’s wage and benefits provisions for the time period
covered by the effective dates of the superseding CBA. The employer remains subject to all
applicable provisions of the LWO for the time period not covered by the superseding CBA. If
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Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 10.37.1(i)
of the LWO shall be determined using the total number of workers employed by all companies or
businesses which the lessee or licensee owns or controls, or which own or control the lessee or
licensee. Control means that one company owns a controlling interest in another company.

(i) If a business operated by the lessee or licensee is part of a chain of businesses, the total number of
employees shall include all workers employed by the entire chain of businesses unless the business
operated by the lessee or licensee is an independently owned and operated franchise.

(iii) A public lessee or licensee shall be deemed to employ no more than seven (7) employees if its entire
workforce (inclusive of those employees falling within the guidelines stated in subsections (i) and
(ii) immediately above) worked an average of no more than 1,214 hours per month for at least three-
fourths of the time period that the revenue limitation provided for in section 10.37.1(i) is measured.

Until the OCC approves the application for exemption, the lessee or licensee shall be subject to the LWO and
shall comply with its requirements. If the OCC approves the application, the lessee or licensee shall be exempt
from the requirements of the LWO for a period of two years from the date of the approval. The exemption will
expire two years from the date of approval, but may be renewable in two-year increments upon meeting the
requirements.

6 Governmental Entities — LAAC 10.37.1(g): Agreements with governmental entities are exempt from
the requirements of the LWO. If an agreement is exempt from the LWO because the contractor is a
governmental entity, subcontractors performing work for the governmental entity on the agreement are
also exempt.
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