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RECOMMENDATIONS 

1) Approve a proposed Request for Qualifications (RFQ), herein included as Attachment 1, 
for environmental impact analysis and special studies, for a three-year contract, in an 
amount not to exceed Seven Million Dollars ($7,000,000.00) per year per contract 
awarded, subject to the review and approval of the City Attorney as to form; 

2) Direct the Board Secretary to transmit the RFQ to the City Attorney for review and 
approval as to form; and, 

3} Authorize staff to advertise the RFQ and conduct the RFQ process, subsequent to City 
Attorney review and approval as to form. 

SUMMARY 

The Department of Recreation and Parks (RAP) is in need of environmental impact analysis and 
special studies services that staff cannot provide, therefore one or more environmental impact 
analysis and special studies service contracts are required. Currently, RAP has contracts in 
place that are set to expire April 2, 2018, to perform environmental impact analysis and special 
studies as required by the California Environmehtal Quality Act (CEQA) and the National 
Environmental PoliGy Act (NEPA). Most of RAP proposed projects, which may cause either a 
direct physical change in the environment or a reasonably foreseeable indirect change in the 
environment, are subject to the provisions of CEQA, unless an exemption applies. 

These contracts will provide RAP with environmental impact analysis expertise and resources 
that otherwise cannot be performed by City staff, such as the preparat ion and processing of 
legally adequate Initial Studies (ISs), Negative Declarations (NDs), Mitigated Negative 
Declarations (MNDs), ahd Environmental Impact Reports (EIRs) in accordance with City and 
State CEQA Guidelines and the LA CEQA Thresholds Guide. They wilt also provide for the 
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preparation and processing of legally adequate Environmental Assessments, Findings of 
No Significant Impact (FONSl)/Mitigated FONSI and Environmental Impact Statements (EISs) in 
accordance with the Council on Environmental Quality Regulations for Implementing NEPA (40 
CFR 1500) and Federal Agency NEPA Procedures, including ACOE (33 CFR 230); HUD (24 
CFR PART 58) ; USFS (36 CFR 220); and, FHWA (23 CFR 771) as implemented by CalTrans 
(23 CFR 773 §6004-6005). 

The scope of these contracts will include, but is not limited to the preparation and processing of 
CEQA Initial Studies (IS), Negative Declarations/Mitigated Negative Declarations (ND/MNDs), 
Environmental Impact Reports (EIRs) and the preparation and processing of FONSl)/Mitigated 
FONSI , EIS, in accordance with the Council on Environmental Quality Regulations for 
Implementing NEPA. 

RAP staff has developed and is now ready to release, at the direction of the Board, a RFQ 
which will be advertised per Mayor's Executive Directive No. 14 (Villaraigosa Series) which 
states, " .... every Department will utilize the Los Angeles Business Assistance Virtual Network 
(BAVN) as the exclusive means for posting all opportunities for RFQ's .... " A secondary referral 
of the RFQ being open will be placed on RAP's website directing potential responders to BAVN. 
In addition, direct communications inviting participation and bids will be made to a list of 
interested parties from a list maintained by RAP. The Environmental Section of the Planning, 
Maintenance and Construction Branch, which oversees the RAP's construction and 
maintenance projects, has reviewed and provided input on the RFQ. 

A mandatory pre-qualification conference will be held approximately three weeks after the 
release of the RFQ in order to provide potential responders with a review of the submittal 
documents, compliance documents, and requirements for the Business Inclusion Program (BIP) 
as required by Executive Directive No. 14 (Villaraigosa Series), and the Board's policy. A 
second non-mandatory technical review meeting will be held following to provide direct 
interaction with potential responders seeking assistance. 

Evaluation Process 

Responses will be evaluated in two levels. Level I will be a review by RAP staff for the minimum 
qualifications, as stated in the RFQ document. The minimum qualifications will determine the 
responder's knowledge and experience to perform the terms and specifications of the contract. 
If a responder's minimum qualification cannot be verified by staff, the responder will be 
disqualified and no further evaluation will be performed on the response. Level II will evaluate 
all required compliance and submittal documents as required per City Ordinance. The 
responder must successfully pass Level I before staff will proceed to Level II. 

If any of the responders are successful in meeting the City's minimum qualifications 
requirements, then a recommendation will be made to the Board for award of contracts to them. 
In the interest of maintaining a competitive environment and maximizing the City's contracting 
options, staff may choose to recommend awarding a contract to multiple vendors. If multiple 
vendors are awarded this contract, they will have the opportunity to submit a competitive quote 
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for each project issued by RAP's Planning, Maintenance and Construction Branch, within the 
terms of this contract. 

The selected responders will be recommended to the Board for a three-year contract, in an 
amount not to exceed Seven Million Dollars ($7,000,000.00) per year, per contract. The 
contract amount is an estimate, and RAP does not guarantee that the contract maximum 
amount will be reached. The environmental impact analysis and special studies services that 
RAP will be requesting shall be on an as-needed basis. The RAP, in entering into a contract, 
guarantees no minimum amount of business or compensation. Contracts awarded through this 
RFQ shall be subject to funding availability and early termination by RAP, as provided in the 
Standard Provisions for City Contracts. 

Funding for projects will be provided from various funding sources. 

FISCAL IMPACT STATEMENT 

Releasing the Request for Qualifications has no fiscal impact on the RAP's General Fund. 

This Report was prepared by Gino Ogtong, Management Analyst II and reviewed by Robert 
Feld, Senior Management Analyst I, Finance Division. 

LIST OF ATTACHMENTS 

1) Request for Qualifications (RFQ) for Environmental Impact Analysis and Special Studies 
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REQUEST FOR 
QUALIFICATIONS 

ENVIRONMENTAL IMPACT ANALYSIS 
AND SPECIAL STUDIES 

City of Los Angeles 
Department of Recreation and Parks 

Figueroa Plaza 
221 North Figueroa Street, Suite 300 

Los Angeles, CA 90012 

Mandatory Pre-Qualification Conference: 9:00 a.m., TBD 
Non-Mandatory Technical Review Meeting: 9:30 a.m., TBD 

Submission Deadline: 3:00 p.m., TBD 

RESPONDENT'S CONTACT INFORMATION 
Contact information for the pe1'Son to whom all communication regarding the Statement of 

Qualifications submitted in response to this RFQ and (he prospective contract should be directed 

Organization Name: ------------------­
Address: 

E-Mail: 
Contractor's (or Other Professional) License No.:---------

Business Tax Registration Certificate (BTRC) No.: ---------
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Emironmental Impact Analysis and Special Studies 

TABLE OF CONTENTS 
CITY OF LOS A .. ~GELES 

ENVIRONMENTAL IMPACT ANALYSIS A..~D SPECIAL STUDIES 
REQUEST FOR QUALIFICATIONS 

l . Important Information ...... .... ... .. .... .. .... .. ...... ....... ........ ........ ... .... ...... .. ... .... .. ............. ......... ..... ...... .... ...... . 3 

2. Respondents Check List ........................ : ...... ............ ......... ..... .. ............. ........................... .. .... .. ...... ..... 4-5 

3. Respondent Contact Info & Signature ... ..... ..... ... .. ... ... ...... .. ... ... .. ..... ..... ... .. ......... ....... .. .. ..... ... .. ...... ......... 6 

4. Introduction, Respondent' s Instructions and Submittals .. ... .... ....... ....... .... ..... ... .... ........ ... ......... .. ...... 7-19 
RFQ Submittal Items ... .... .. ... .. ....... ...... ........... .......... .. ... ..... ............... ..... ... .... ... ...... ......... ... ... ....... 9 
Respondent Qualifications I Evaluation ................................ ....... ................... .. .... ..................... 11 
Compliance Documents ............... .............. .. ... ............... ... ... .. ............ ....... ...... ....... ....... .. ...... ..... . 13 

5. List of Forms ... ........... ....... ............................................................. ........ ..... ............ ................ ...... ....... 20 
A. Contractor Govemmentai Project Reference Sheet ..... ......... .................... .............. .... .. ...... .. ..... 21 
B. Contractor Key Employee Reference Sheet .... ..... ........... ..... .... ......... ... .... .............. .... ... ....... .... .. 22 
C . Project Qualification Form ... .. ...... ...... ............ ... .. .... ....... .... .... ... .... .... ................ ..... .. ............ .. .... 23 
D. Information Release Form ................. ... .... .............. ....... .. ............ ...... .. ..... .. ............ ..... .. ...... ....... 24 
E. Certificate of Liability Insurance Form ....... .......... .. ............ ........... ... .. ...... .... ... .... ... ..... ......... 25-26 
F . Applicants Declaration of Self-Insurance ...... .......... .. ... .... ..... ....... ...... ... ... .. ...... .. .. ......... ............ . 27 
G. Out-Of-State Bidders ...... .................... .. ................................................................. ... .... ... ... .. ...... 28 
H. Slavery Disclosure Ordinance Exemption Application ........ .. .... ....... .. ..... .. .... .. ..... ........ .. ........... 29 

6. List of Exhibits .. ... .. ... ....... .. .... .... ..... ... ............................. ............................ .................... ... .... .. ..... ....... 30 
A. Specifications and Proposed As-Needed Contract Language .......... . .... . ... . .... . ..... . .... . .31-43 
B. Insurance Information and Coverage Requirements ............... . .... ... .. ... .. ...... . . . . ... ..... 44-46 
C. Compliance Document Package .. ..... .... . ..... . .. .. .... ..... .. .. . . . .... . . .... . . . . ... ............... 47-144 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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REQUEST FOR QUALIFICATIONS FOR 
ENVIRONMENTAL IMP ACT ANALYSIS AND SPECIAL STUDIES 

TOT AL ANNUAL EXPENDITURES IN AN AMOUNT NOT TO EXCEED: 
SEVEN MILLION DOLLARS ($7,000,000.00) AMOUNT OF CONTRACT 

PER YEAR, PER CONTRACTOR, PER CONTRACT 

IMPORTANT INFORMATION 

MINIMUM LICENSE REQUIREMENTS: 

Not Applicable 

MANDATORY PRE-QUALIFICATION MEETING: 

A Mandatory pre-qualification meeting will be conducted on TBD at 221 North Figueroa Street, 
Conference Room 300A, Los Angeles, CA 90012. 

DEADLINE AND DELIVERY INFORMATION: 

Proposals must be received no later than 3:00 p.m. on TBD. 

Two (2) complete, Request for Qualifications (RFQ)_documents (including addenda), at least one must 
be unbound, both with original initials/signatures and required forms, attachments and documentation 
must be submitted. In addition, a scanned PDF electronic copy must be submitted along with the two 
originally signed copies of the complete RFQ. 

Responses must be submitted in one (1) or more sealed envelopes or boxes/packages, clearly marked as 
follows: 

RFQ for ENVIRONMENTAL IMPACT ANALYSIS AND SPECIAL STUDIES 
RESPONSE ENCLOSED 

With the Name and Address of Firm responding. 

Responses must be mailed or delivered in person to: 

City of Los Angeles Board of Recreation and Park Commissioners 
Attention: Board Secretary 
Figueroa Plaza 
221 N. Figueroa Street, Suite 300 
Los Angeles, California 90012 

Facsimile Responses or modifications of any RFQ document will not be considered. Late submittals will 
not be accepted. Responses received at any other location will be deemed non-responsive and returned to 
the Respondent. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RESPONDENT'S CHECKLIST 

Before submitting your Response, complete the following checklist, indicating whether you have properly 
completed, signed and returned the following items with your Response. Failure to do so may cause your 
Response to be declared non-responsive. 

ITEM DESCRIPTION INITIALS 

COMPLETED, SIGNED ORIGINALS l 
The Response consists of two (2) originals, each set containing original initials and I 
signatures, the complete RFQ documents, plus all addenda, with no missing pages, and 
all required forms and attachments. 

In addition, a scanned PDF electronic copy has been included with the Response. 

All signatures have been completed in ink. 

The Response has been properly signed and dated by the person(s) authorized to legally 
bind the Respondent/Proposer/Contractor. 

RIGHT TO REJECT RESPONSES 
In accordance with Los Angeles City Charter section 371(c), "The City shall reserve the , 
right to reject any and all bids or proposals and to waive any informality in the bid or 
proposal when to do so would be to the advantage of the City." 

EXAMINATION OF RESPONDENT'S QUALIFICATIONS 
Respondent acknowledges that the Department of Recreation and Parks Finance 
Division will examine the Response and determine the acceptability of each l Respondent's. qualifications. for this ~Q. The ~epartment of Recreation and Parks 

l reserves the nght to use outside evaluation pimels 1f necessary. 

I RESPONDENT QUALIFICATIONS ! EVALUATION SHEET, RESPONSE ITEMS, 
RESPONSE FORM AND RELATED DOCUMENTS 
Respondent has completed all requests for information and answered all questions. 

NON-COLLUSION AFFIDAVIT I 
Respondent has read, signed, notarized, and submitted the Non-Collusion Affidavit. (see I 

, Exhibit C) . 

MUNICIPAL LOBBYING ORDINANCE 
Respondent has reviewed the Municipal Lobbying Ordinance and information relating 
to the Ordinance. (See Exhibit C) 

INTRODUCTION, RESPONDENT'S INSTRUCTIONS AND SUBMITTALS 
Respondent has fully read and understood the "Introduction, Respondent's Instructions 
and Submittals" section of this RFQ. 

CO:MPLIAi'\TCE DOCUMENT PACKET 
Respondent has completed the check.list and all required items in the Compliance 

, Document Packet attached in Exhibit C. VERY IMPORTANT - FAILURE TO 
I COMPLETE AND SIGN ALL FORMS IN SECTION I OF EXHIBIT c WILL 

1 
RENDER YOUR RESPONSE NON-RESPONSIVE. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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ITEM DESCRIPTION INITIALS 

FORMS A- H INDEX 

FORM A: CONTRACTOR GOVERNMENTAL PROJECT REFERENCE SHEET(S) 
Respondent filled out and submitted the form indicating all governmental agencies that 
projects have been completed for. Make as many copies of this form as necessary. 

FORM B: CONTRACTOR KEY EMPLOYEE REFERENCE SHEET(S) 
Respondent completed and submitted the form(s) indicating all key employees working 
for them. Make as many copies of this form as necessary. 

FORM C: PROJECT QUALIFICATION FORM(S) 
Respondent read, signed and submitted one completed form for each qualifying project. 

FORM D: INFORMATION RELEASE FORM (SIGNATURE REQUIRED) 
Respondent has read, signed, and submitted the Information Release Form. 

FORM E: CERTIFICATE OF LIABILITY INSURANCE (SIGNATURE 
REQUIRED) 
Respondent attached completed and signed form from insurance company, or attached 
the form provided by his/her insurance company showing all coverage limits. If self-
insured, mark ''Not Applicable." 

FORM F: APPLICANT'S DECLARATION OF SELF-INSURANCE 
Complete and sign form or mark ''Not Applicable." 

FORM G: OUT-OF-STATE BIDDERS 
Respondent has submitted a signed and completed Out-Of-State Bidders form, if 
applicable. If not applicable, please enter "Not Applicable." 

FORM H: SLAVERY DISCLOSURE ORDINANCE EXEMPTION 
Sign and submit the SDO Exemption if applying for the exemption. If this is not 
applicable, please enter ''Not Applicable." 

EXHIBITS A-C INDEX 

EXHIBIT A: SPECIFICATIONS & PROPOSED AS-NEEDED CONTRACT 
LANGUAGE FOR ENVIRONMENTAL IMPACT ANALYSIS AND SPECIAL 
STUDIES. Respondent has read all sections of the "Specifications and Proposed As-
Needed Contract Language'', and filled out contact information in Article 17 (in 
Exhibit A). 

EXHIBIT B: INSURANCE INFORMATION AND MINIMUM COVERAGE 
LIMITS REQUIREMENTS 
Evidence of liability insurance coverage must be provided by using either Form E, 
attaching an insurance coverage form provided by the Respondents insurance company, 
or by declaring self-insurance using Form F. This liability insurance coverage 
information must be submitted along with the RFQ response. Failure to submit 
evidence of the required insurance coverage may deem your response non-responsive. 

EXHIBIT C: COMPLIANCE DOCUMENT PACKET 
See checklist provided with Exhibit C and complete all items in Section I of packet. 
Section II of the compliance packet outlines items that must be completed within ten 
(10) calendar days after notice of award. ALL FORMS IN SECTION I MUST BE 
COMPLETED, SIGNED AND SUBMITTED BY THE RFQ SUBMITTAL 
DEADLINE. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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NA.l\1E OF RESPONDENT ______________________ _ 

RESPONDENT'S ADDRESS _____________________ _ 

STREET ___________________________ _ 

CITY _____________ S, TATE _____ ZIP CODE _____ _ 

);> RESPONDENT'S TELEPHONE NUMBER ______________ _ 

);> RESPONDENT'S FAX NUMBER _________________ _ 

~ RESPONDENT'S EMAIL ADDRESS-----------------

);> BUSINESS TAX REGISTRATION CERTIFICATE NUMBER (BTRC) # _____ _ 

);;>- RESPONDENT'S CHECK LIST 
Are all pertinent sections of the "Respondent's Check List" completed, signed and initialed? 

Initial 

BY: 
(Signature) _____________________ Date ________ _ 

PRINT N~IE: ___________________________ ~ 

TITLE OR POSITION: ------------------------

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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INTRODUCTION, RESPONDENT'S INSTRUCTIONS, AND 
SUBMITTALS 

Finns interested in providing ENVIRONMENTAL IMPACT ANALYSIS AND SPECIAL STUDIES 
are invited to submit a Statement of Qualifications to the City of Los Angeles Department of Recreation 
and Parks (RAP) in response to this Request for Qualifications (RFQ). The RFQ is the first phase of a 
two-phase procurement process, the second phase being the bid and award of as-needed entertainment 
production contracts for individual projects. 

RAP will evaluate submitted Responses to the RFQ based upon the evaluation criteria identified herein 
and will select the Respondents it deems responsive and qualified. Only those Respondents will be 
recommended to the Board of Recreation and Park Commissioners (Board) for a contract award. The 
term of the as-needed contract will be three (3) years. 

Complete sets of the RFQ documents, including all addenda, if issued, are available to interested parties 
online at www.labavn.org and http://www.laparks.org/proposal.htm. It shall be the Respondent's 
responsibility to verify that it has a complete set of RFQ documents, including all addenda, prior to the due 
date. Respondents are advised that the Board of Recreation and Park Commissioners has not authorized 
any other agency, or Internet service other than the RAP Finance Division to distribute or sell RFQ 
documents. Respondents are therefore further advised that submission of a Response on documents other 
than those obtained from the above address will cause the Response to be deemed non-responsive. 

The Board reserves the right to award an as-needed contract to multiple Respondents, and may award one 
(1) or more contracts at any time within a period of six (6) months after the receipt of Responses. If 
necessary, the Board may also request in writing an extension of RFQ proposals from all responsive 
Respondents for additional periods in increments of three (3) months or ninety (90) days, or until a 
contract(s) has been awarded and approved. 

The City reserves the right to add contractors during the term of the contract(s) awarded as a result 
of this RFQ process. 

DESCRIPTION OF REQUESTED SERVICES 

ENVIRONMENTAL IMPACT ANALYSIS AND SPECIAL STUDIES 

EXPEDITED AW ARD AND EXECUTION OF CONTRACT 

Due to the RAP' s need to complete the contract work associated with this RFQ as expeditiously as 
possible, the Board has requested that all Respondents be advised of the following: 

1. It is the intention of the Board to award an as-needed pre-qualified contract to the Respondent(s) 
who meet the minimum qualifications outlined in this document. All pre-qualified Respondents 
will compete for projects issued by RAP on an as-needed basis. 

2. All Respondents are requested to cooperate to the fullest extent possible by submitting all required 
documentation, and any additional documentation requested by staff, as expeditiously as possible. 
Failure of any Respondent to comply with the submittal requirements as defined in this RFQ or to 
submit any required additional documentation by the date and time specified by staff may render 
the Response non-responsive, making the Respondent ineligible for any future contract awards 
under this RFQ. 

3. It is the intention of the Board to award this contract as expeditiously as possible. 

IMPORT ANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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4. Any Respondent unable to meet the deadline requirements specified herein may be subject to 
rescission of the contract award by virtue of being declared non-responsive by the Board. At 
minimum, failure to submit additional documentation requested upon award of contract will render 
the contractor non-compliant, which results as no contract will be awarded, no work will be 
performed, and no payments until all required forms are submitted. 

RAP CONTACT FOR INFORMATION AND ASSISTAJ.~CE 

Requests for clarification of conflicts and/or omissions from the RFQ and/or contract documents shall be 
addressed in writing to the RAP Contract Administrator: 

Robert Feld 
Department of Recreation and Parks 
Contracts, Finance Division 
221 North Figueroa Street, Suite 180 
Los Angeles, California, 90012 

Phone: (213) 202-5621 
Fax: (213) 202-2614 (Cover sheet required) 
E-mail: robert.feld@lacity.org 

MA..1'~ATORY PRE-QUALIFICATION MEETING 

Respondents are required to attend a pre-qualification meeting scheduled for TBD; at the City of Los 
Angeles, Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, Conference 
Room 300A, Los Angeles, CA 90012. 

The purpose of the meeting is to inform prospective Respondents of the submittal information and 
provisions relative to this RFQ, including the City's Business Inclusion Program, Equal Benefits 
Ordinance, Affirmative Action Program, Labor Code compliance, and any other applicable requirements. 

NON-MM~ATORY TECHICAL REVIEW MEETING 

The non-mandatory technical review meeting is scheduled for 9:30 a.m., TBD at the City of Los Angeles, 
Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, Conference Room 300A, 
Los Angeles, CA 90012. While attendance for this meeting is not required, respondents are encouraged to 
attend for their own benefit. 

The purpose of the meeting is to review the prospective Respondents' RFQ packages, to inform them of 
any missing forms and requirements, and allow them the opportunity to make any corrections before 
submitting their completed RFQ packages by the RFQ Submittal Deadline/Opening of Proposals. 

SUBMITTAL DEADLINE/OPENING OF PROPOSALS 

Proposals must be received no later than 3:00 p.m. on TBD of the RFQ submittal date. 

NO facsimile Responses or facsimile modifications of Responses will be accepted. Supplemental material 
may be requested by the City and shall be submitted by the Respondent in original form to the RAP 
contact at the address provided above. 

Respondents are invited to attend the public session in which the RFQ Responses will be opened. At the 
session, ONLY THE NA.MES OF THE RESPONDENTS WILL BE READ AND RECORDED. 

For information regarding the delivery of proposals and the time, date and location of the public session, 
please refer to the Deadline and Deliverv Information section at the top of this RFQ. 

IMPORT ANT- RESPONDERS MUST SUBMIT ALL REQUIRED FOR..l\iS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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After the Responses are opened, City staff will review the RFQ Responses and MAY make 
recommendations to the Board at a date to be detennined regarding the successful Respondents (if any) 
and the award of one or more as-needed contracts. The Respondent's past history will be reviewed. If the 
City determines that additional information is required, the City will request it. 

REJECTION OF RESPONSES 

In accordance with Los Angeles City Charter section 371(c), "The City shall reserve the right to reject any 
and all bids or proposals and to waive any info11nality in the bid or proposal when to do so would be to the 
advantage of the City. The City may also reject the bid or proposal of any bidder or proposer who has 
previously failed to timely and satisfactorily perform any contract with the City." 

RESPONDENT ERRORS/WITHDRAW AL OF RESPONSES 

In general, a Respondent will not be released on account of errors. After Responses have been opened and 
declared, no Responses shall be withdrawn, except with the consent of the Board and only under the 
following conditions: 

The Respondent sends within five (5) calendar days after the opening of the Responses, a written 
notice of a material error in the Response to the Board Secretary at the following address: 

Board of Recreation and Park Commissioners 
Attention: Board Secretary 
221 North Figueroa Street, Suite 300 
Los Angeles, CA 90012 

In the notice, the Respondent: 

A. Specifies that the error results in a Response that is materially different than intended and 
describes in detail how the error occurred; 

B. Provides supporting documentation, including original material (should RAP require 
additional clarification, information and/or documentation, the Respondent must respond 
within two (2) working days after receiving notification from the Board Office); 

C. Acknowledges that should their request to withdraw be granted by the Board, it is with the 
understanding that the Board will not accept a Response from them for this contract 
should there be a need to re-issue this RFQ. 

Errors involving substitution of the listed Subcontractors are detailed elsewhere in this RFQ under the 
section entitled Subletting and Subcontractors. 

RFQSUBMITTALITEMS 

Respondents must submit the following: 

• Two (2) complete original RFQ Responses, at least one must be unbound AND 
• A scanned PDF electronic copy of the RFQ Response (indicate if the copy is on a CD and mark 

which CD if more than one CD is enclosed, or include it on a USB flash drive). 

Each original Response must include the RFQ documents with any Addenda, and all required information, 
forms and documentation with original initials and signatures in a sealed envelope, boxes, or package 
addressed to the Board of Recreation and Park Commissioners, Attention: Board Secretary, 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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221 N. Figueroa Street, Suite 300, Los Angeles, CA 90012. All envelopes must show the contract 
title and the Responder's name and address, with "RESPONSE ENCLOSED" indicated in bold 
letters, and must be received at the above address not later than 3:00 P.M. of the RFQ submittal date 
designated on Page 3 of this RFQ: "Important Information". Responders are invited to be present at the 
time of RFQ opening at the above address, at the time indicated. THIS IS NOT A BID, SO ONLY THE 
NAME OF THE RESPONDERS \\11LL BE READ AND RECORDED. City staff will then review the 
RFQ's and MAY make recommendations to the Board (at a date to be determined) on the successful 
responders (if any) and award of an as-needed contract for the Commission's consideration. NO 
Facsimile Responses or Facsimile modifications of Responses will be accepted. Supplemental material 
may be requested by the City and shall be submitted by the Responder in original form at the address 
stated above. Failure to submit two (2) complete original responses, one of which must be an 
unbound copy, and a scanned PDF electronic copy as required may result in your Response being 
deemed non-responsive. 

USE OF CITY-ISSUED FORMS 

Respondents must complete and submit the forms provided. Any alteration or modification of the forms is 
prohibited. Any unauthorized conditions, limitations or provisions attached to an RFQ Response may be 
cause for rejection of the Response. 

PROTEST PROCEDURES 

The purpose of these procedures is to provide a method for resolving, prior to award, protests regarding the 
award of contracts by the City, by and through its Board. These procedures are for the benefit of the City 
and are not intended to establish an administrative requirement that must be exhausted by the protesting 
Respondent prior to pursuing any legal remedy which may be available. For this reason, no Respondent 
shall have any right to due process, should the City fail to follow these procedures for any reason within its 
discretion. However, failure by a Respondent to follow the protest procedures as discussed below will 
create the presumption that any subsequent legal action in a court of competent jurisdiction is of no merit. 
These procedures will enable the Board to ascertain all of the facts necessary to make an informed decision 
regarding the award of the contract. 

It is the policy of the Board that: 
1. Officially signed and dated protests must be received prior to the Board's award of any contract in 

response to this RFQ. 

2. Protests are transmitted via US Mail to: 

Board of Recreation and Park Commissioners 
Attention: Board Secretary 
Figueroa Plaza 
221 N. Figueroa St., Suite 300 
Los Angeles, California 90012 

OR 

Advance, officially signed and dated, copies of protests will be accepted via fax within the 
protest period to the Board Secretary, Board of Recreation and Park Commissioners at 
(213) 202-2610. If faxing a protest, please notify the Board Office at (213) 202-2640 prior 
to transmission, and attach a cover sheet to the transmittal 

3. If filing a protest against another Respondent, the Board will only consider such protests if it 
appears that either Respondent may have a substantial and reasonable prospect of receiving an 
award if the protest is denied or sustained. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR1"1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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4. Protests from agencies concerned with contract compliance matters may be considered by the 
Board beyond the protest period. These protests will receive due consideration if the agency 
submits the protest in a timely period and such protest affects a Respondent who appears to have a 
substantial and reasonable prospect of receiving an award ifthe protest is denied or accepted. 

5. Protests meeting the above criteria will be evaluated by staff and any recommended actions will be 
presented in a written report to the Board. Protesting parties and firms protested against will be 
notified of the time and date that the written report will be discussed in a public session of the 
Board of Recreation and Park Commissioners. Protesting parties and firms protested against will 
be given the opportunity to present their arguments at the public session. 

Prime Contractors are requested to advise their potential Subcontractors of this protest period policy. In 
addition, protests against a Prime Contractor by a Subcontractor with a direct financial interest that may be 
adversely affected by the determination of the protest may be considered by the Board beyond the protest 
period. 

RESPONDENT QUALIFICATIONS I EVALUATION 

The intent of this RFQ is to produce a list of pre-qualified contractors that will be eligible to submit 
proposals for projects on an as-needed basis. RAP will evaluate the Responses received and make 
recommendations to the Board regarding the selected Respondents with whom to enter into contracts for 
the provision of as-needed services. RAP may recommend the execution of contracts with multiple 
Respondents for inclusion on the list. Contracts will be awarded based on the completeness of the 
Response and the Respondent's qualifications. 

The Respondent's qualifications will be evaluated based on the minimum qualification criteria below. All 
qualifications MUST be provided on Form C (Project Qualification Form) of this RFQ. Print out 
additional Project Qualification Forms as necessary. Respondents must meet all of minimum reguirements 
in order to qualify for a contract award. If acceptable proof of qualifications is not provided, the Response 
will be considered non-responsive. 

This is a pre-qualified contract. RAP may recommend multiple pre-qualified Respondents for this 
contract. All pre-qualified Respondents will compete for projects issued by RAP on an as-needed 
basis. The award of this contract will be based on the Respondent's qualifications, which will be 
evaluated based on the information provided in the Response. 

DEFINITIONS: 

Environmental Impact Analysis and Special Studies includes but is not limited to the following: 

1) The systematic process of identifying, predicting, evaluating and mitigating the potential 
significant environmental impacts of a proposed discretionary "action" or "project" in accordance 
with the environmental documentation and review requirements of the California Environmental 
Quality Act (CEQA) and the National Environmental Policy Act (NEPA), and disclosing this 
information to governmental decision-makers and the public. 

2) Applicable CEQA documentation includes Initial Studies, Negative Declarations, Mitigated 
Negative Declaration, and Environmental Impact Reports. 

3) Applicable NEPA documentation includes Findings of No Significant Impacts, Environmental 
Assessments, and Environmental Impact Statements. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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4) Various special or technical studies may be required to assess the extent and magnitude of the 
proposed project's impacts on air quality, water quality, biological resources, historic and cultural 
resources and other environmental resource areas identified in the CEQA Initial Study Checklist 
and the NEPA Environmental Assessment Checklist. 

MINIMUM QUALIFICATIONS: 

The qualifying Responder must demonstrate knowledge and experience in conducting environmental 
impact analyses and the preparation of legally adequate documentation for federal, state and local projects 
in accordance with both the California Environmental Quality Act (CEQA) and the National 
Environmental Policy Act (NEPA), including any special environmental studies (e.g., visual impacts, air 
quality, cultural resources, greenhouse gas emissions, noise, traffic, etc.). 

The qualifying Responder must demonstrate knowledge and experience in the preparation and processing 
of legally adequate Initial Studies (IS), Negative Declarations/Mitigated Negative Declarations 
(ND/MNDs) and/or Environmental Impact Reports (EIRs) in accordance with City and State CEQA 
Guidelines and the Los Angeles CEQA Thresholds Guide. [Notices of Exemption are a non-qualifier]. 

The qualifying Responder must also demonstrate knowledge and experience in the preparation and 
processing of legally adequate Environmental Assessments, Findings of No Significant Impact 
(FONSl)/Mitigated FONSI and Environmental Impact Statements (EISs) in accordance with the Council 
on Environmental Quality Regulations for Implementing NEPA (40 CFR 1500) and Federal Agency 
NEPA Procedures. Agencies and their associated procedures include: Army Corps of Engineers (33 CFR 
230); Housing and Urban Development (24 CPR PART 58); U.S. Forest Service (36 CFR 220); and, 
Federal Highway Administration (23 CFR 771) as implemented by California Department of 
Transportation (23 CFR 773 §6004-6005). 

General Requirements all Respondents MUST meet the following qualifications: 

1) Provide a brief (maximum of 3 pages) statement of its general background information related to 
conducting environmental impacts assessment services, including the number of years performing 
both CEQA and NEPA work, and the organizational approach and other resources used in the 
performance of the proposed contract work. 

Note: Responder background information is for informational purposes only. 

2) Have an established office(s) within Southern California (Los Angeles, Orange, Riverside, San 
Bernardino, San Diego, or Ventura Counties). The response shall include the address of the office 
location(s) that will have the primary responsibility for providing client services and the name and 
phone number of the principal office manager(s). 

3) Representative Project List: 
Only reference projects completed from January 1, 2012 to December 31, 2016 Projects related to 
the acquisition of land for future park purposes completed by your Southern California office are 
preferred, but are not required to qualify. Receiving satisfactory feedback from project references 
will be the basis for qualification. 

a. List five (5) representative CEQA projects prepared by the Responder for a government 
agency comprised of four (4) Mitigated Negative Declarations and one (1) Environmental 
Impact Report that required State Clearinghouse circulation. Include the following 
information for each: the title and a brief description of the project, the Table of Contents, 
the service date, and the client name, and contact reference. Assessments must have been 
100% completed by the Responder (no sub-consultants allowed). 

b. List two (2) representative NEPA projects prepared by the Responder for a government 
agency comprised of Environmentai Assessments (EA) or Joint ENMitigated Negative 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Declarations. Include the following infonnation for each: the title and a brief description 
of the project, the Table of Contents, the service date, and the client name, and contact 
reference. The use of sub-consultants is acceptable. 

4) Required Project Documents: 
Provide the following documents referenced from Representative Project Lists on CD. Please no 
hard copies of reports. Each document must be the final version with all associated technical 
appendices and a Mitigation Monitoring and Reporting Plan that was adopted or certified, and 
must include a copy of the Notice of Detennination and/or Record of Decision. For the EIR 
document, include a copy of the Findings of Fact and Statement of Overriding Considerations 
prepared by the Responder in support of the certification process. Documents related to the 
acquisition of land for future park purposes completed by your Southern California office are 
preferred, but are not required. 

a. One (1) Mitigated Negative Declaration 
b. One (1) Environmental Impact Report 
c. One (1) Environmental Assessment/Finding ofNo Significant Impact (EA/FONS!) 
d. One (1) joint Environmental Assessment/Mitigated Negative Declaration. 

All Qualification projects included in #3 must be submitted on Form "C" and all information 
required on this form must be submitted complete. If any information is omitted, it may be deemed 
unqualified. Please attach the required Table of Contents to Form "C". 

COMPLIANCE DOCUMENTS 

This is a new RFQ for a new contract. Previous compliance document submittals and/or waivers do not 
apply. New fonns must be completed and processed. 

As part of the RFQ process, all Respondents are to review, complete, and submit the following compliance 
documents. Information, related forms, and instructions are located in Exhibit C of the RFQ ("Compliance 
Documents"). 

Additional information regarding some compliance documents may be available at the Pre-Qualification 
Meeting, on a City website, and/or by phone with the administering Department of a given ordinance or 
compliance document. Exemptions from certain ordinances may also apply. RAP reserves the right to 
request additional information and/or clarification regarding submitted compliance documents during the 
evaluation process. 

The following compliance docwnents MUST be included with your Response: 

• Responder's Signature Declaration and Affidavit (Section I.A of Exhibit C) 
The Affidavit of Non-Collusion document must be signed and notarized. 

• Disposition of Proposals (Section LB of Exhibit C) 
The document must be signed by an individual authorized to bind the Respondent. 

• Certification of Compliance with Child Support Obligations (Section LC of Exhibit C) 

• Contractor Responsibility Ordinance Statement (Section l.D of Exhibit C) 
All pages of the document must be completed and submitted with the response. The first 
AND last page must be signed. 

• Contractor Responsibility Ordinance - Pledge of Compliance (Section LE of Exhibit C) 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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• Living Wage Ordinance (LWO)/Service Contractor Worker Retention Ordinance (SCWRO) -
only if applying for an exemption (Section I.F of Exhibit C) 

Submittal of documents only required if the Respondent is applying for an exemption to the 
ordinance requirements. 

• Business Inclusion Program (BIP) Requirements (Section I.G of Exhibit C) 
It is the policy of the City to provide Minority Business Enterprise (MBE), Women Business 
Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE), 
Disabled Veteran Business Enterprise (DVBE), and all Other Business Enterprise (OBE) 
concerns an equal opportunity to participate in the performance of all City contracts. 
Respondents will assist the City in implementing this policy by taking all reasonable steps to 
ensure that all available business enterprises, including MBEs, WBEs, SBEs, EBEs, DVBEs, 
and OBEs, have an equal opportunity to compete for, and participate in, City contracts. Equal 
opportunity will be determined by the Respondents' BIP outreach documentation, as described 
in Business Inclusion Program (BIP) Requirements (Section LE of Exhibit B), of this RFP. 
Participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs may be in the form of 
subcontracting. Proposers must refer to Business Inclusion Program (BIP) Requirements 
(Section LG of Exhibit C) of this RFP for additional information and instructions. BIP 
outreach must be performed using the Business Assistance Virtual Network 
(www.labavn.org). A proposer's failure to utilize and complete their BIP Outreach as 
described in Business Inclusion Program (BIP) Requirements (Section LG of Exhibit C) may 
result in their proposal being deemed non-responsive. 

The anticipated participation levels are as follows: 

MBE Participation: 18% 
WBE Participation: 4% 
SBE Participation: 25..% 
EBE Participation: ....B..?&i. 
DVBE Participation: ...J..?&i. I 

• Municipal Lobbying Ordinance/Bidder Certification - CEC Form 50 and CEC Form 55 
(In Section I.H of Exhibit C) 

Please read the instructions in Exhibit C, Section H. 

• Los Angeles Residence Information (Section I.I of Exhibit C) 

• Reporting Requirements After Award of Contract (Section I.J of Exhibit C) 

• Compliance with Los Angeles City Charter Section 470(C)(l2) (Measure H) (Section LK of 
Exhibit C) 

• Nondiscrimination - Equal Employment Practices Certification (Section LL of Exhibit C) 

• Child Care Policies (Section I.M of Exhibit C) 

• Iran Contracting Act of 20 l 0 (Section I.N of Exhibit C) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Only the Respondent(s) selected for award of the contract shall submit the following additional required 
items (within ten [ 1 OJ calendar days of notification by Department): 

• Americans with Disabilities Act Certification 
• Business Tax Registration Certificate 
• Affirmative Action Plan 
• City-Approved Proof of Insurance 
• City-Approved Performance Deposit 
• Form W-9, Request for Taxpayer Identification Number (TIN) and Certification 
• LWO/SCWRO - additional related forms from item (f) above 
• Slavery Disclosure Affidavit 
• Equal Benefits Ordinance Statement 
• First Source llirim? Ordinance Compliance Affidavit 

Failure of the successful Respondent to submit all the required documents in section 'P' through 'W' of 
Exhibit C will render the awarded contract noncompliant, meaning no contract will be awarded, no work 
can be performed under the contract, and no payments will be made until all required forms are submitted 
and/or uploaded to BA VN. Failure to submit any forms or comply with any requirements on sections 'a' 
through 'm' of Exhibit C with the RFQ Response may render the response non-responsive, and no contract 
will be awarded. Missing signatures on a form will render it incomplete, which may result in the 
Response being deemed non-responsive. 

LOS ANGELES CITY BUSINESS ASSISTANCE VIRTUAL NETWORK (BAVN) SUBMITTALS 

The following documents are to be uploaded to the City of Los Angeles Business Assistance Virtual 
Network (BA VN) at www.labavn.org within ten (10) calendar days after the notice of award of this 
contract: 

• Equal Benefits Ordinance/First Source Hiring Ordinance 
• Slavery Disclosure Ordinance 

All above documents must be completed, signed, and uploaded in order for the contract to be compliant. 
Failure to upload all required documents will render the awarded contract noncompliant, meaning 
no work can be performed under the contract, and no payments will be made until all required 
forms are uploaded to BA VN. 

AFFIRMATIVE ACTION PLAN 

In lieu of the Los Angeles City Affirmative Action Plan, the Respondent may submit its own Affirmative 
Action Plan. If submitting a plan other than the City's Affirmative Action Plan, it must be approved by the 
Department of Public Works Bureau of Contract Administration's Office of Contract Compliance (OCC). 
The approved plan, and a signed certification by OCC will be effective for twelve (12) months from the 
date of OCC approval as evidenced by the date of the certification. 

PREVAILING WAGES 

Any contract awarded hereunder will require the Contractor to comply with the applicable provisions of 
the Labor Code of the State of California relating to Public Works wages. These provisions require the 
Contractor to pay no less than the "General Prevailing Wage Rates" to all workers employed in the 
execution of the contract and to post a copy of the "General Prevailing Wage Rates" at the job site, in a 
conspicuous place available to a11 employees and applicants for employment. 

The "General Prevailing Wage Rates" shall be those rates as determined by the Director of the Department 
of Industrial Relations of the State of California. Information regarding prevailing wage rates, please 

IMPORT ANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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contact the Division of Labor Statistics and Research, Prevailing Wage Unit, P.O. Box 420603, 
San Francisco, CA 94142, (415)703-5070. 

In accordance with the California Labor Code, Section 1771.5 (b) 1, 2, 3, 4, 5, 6, the Labor Compliance 
Section of the Department of Public Works Office of Contract Compliance may conduct pre-construction 
conferences with both the Prime Contractor and its Subcontractors listed in the proposal prior to the 
commencement of work, at which time Federal and State prevailing wage determinations and applicable 
reporting requirements will be discussed. 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure Ordinance, any 
contract awarded pursuant to this RFB/RFP/RFQ will be subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code. 

All Bidders/Proposers/Respondents shall complete and upload, the Slavery Disclosure Ordinance Affidavit 
(one [1] page) available on the City of Los Angeles' Business Assistance Virtual Network (BA VN) 
residing at www.labavn.org prior to award of a City contract. 

Bidders/Proposers/Respondents seeking additional information regarding the requirements of the Slavery 
Disclosure Ordinance may visit the Bureau of Contract Administration's web site at http://bca.lacitv.org. 

Note: Please see Form H for the Slavery Disclosure Ordinance Request for Exemption Form. 

CONTRACTOR RESPONSIBILITY ORDINANCE 

Respondents are advised that any contract awarded pursuant to this procurement process shall be subject to 
the provisions of Los Angeles Administrative Code Section 10.40 et seq. Contractor Responsibility 
Ordinance (CRO). Respondent shall refer to "Contractor Responsibility Ordinance", included as part of 
Exhibit C at the back of this document, for further information regarding the requirements of the 
ordinance. Respondent must also sign the Pledge of Compliance with Contractor Responsibility 
Ordinance, also included within Exhibit C. 

All Respondents shall complete and return, with their Response, the Responsibility Questionnaire included 
in Exhibit C. Failure to return the competed questionnaire may result in a Respondent being deemed non­
responsive. 

For further information on Contractor Responsibility Ordinance: 
http://bca.lacitv.org/site/pdf/croiCR0%20Contractor°/o20Responsibiliy%200rdinance.PDF 

CHILD CARE POLICIES 

Any Responders who have an employee need of child care and who have adopted a stated policy on child 
care shall receive preference in contracting with the City of Los Angeles. Respondent shall refer to "Child 
Care Policies", included within Exhibit C at the back of this document, for further information on the 
Child Care Policy for the City of Los Angeles. 

In order to determine which firms qualify for contract preference, all Respondents must complete and 
return with their response the Vendor Child Care Policy Program - Child Care Declaration Statement, 
included within Exhibit C. Failure to return the signed and completed declaration (must be signed in two 
(2) places) may result in your response being deemed non-responsive. 

IMPORT ANT - RESPONDERS M UST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMJTT AL DEADLINE. 
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All insurance docwnents must be submitted and approved no later than five (5) days after the award of 
each as-needed project. Respondents shall refer to City of Los Angeles Insurance Requirements included 
in Exhibit Bat the back of this document, and comply with all requirements within. 

In addition, evidence of liability insurance coverage must be provided by using either Form E, attaching 
an insurance coverage form provided by the Respondents insurance company, or by declaring self­
insurance using Form F. This liability insurance coverage information must be submitted along with the 
RFQ response. Failure to submit evidence of the required insurance coverage may deem your response 
non-responsive. 

PERFORMANCE BOND 

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount or 
greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful performance 
bond shall be executed by Contractor and by a responsible corporate surety company prior to the entry and 
start of any as-needed projects. The form of bond for the faithful performance of the contract shall be such 
that the CITY may proceed against Contractor immediately upon default in the performance of the 
Contract as defined in this agreement. 

Evidence of the faithful minimum performance bond shall be presented to RAPs Contract Administrator 
for this contract. A City performance bond form can be found on-line at: 
http://cao.lacity.org/risk/1-ContractorsPerformanceBond.pdf 

The sum herein stipulated shall serve as security for faithful performance of all covenants, promises and 
conditions assumed by Contractor herein, and may be applied in satisfaction and/or mitigation. Contract 
Clauses of damages arising from a breach thereof, including, but not limited to delinquent payments, 
correction of maintenance deficiencies, securing required insurance, loss of revenue due to abandonment, 
vacation or discontinuance of concession operations, and payment of mechanic's liens. Application of the 
amounts on deposit in satisfaction and/or mitigation of damages shall be without prejudice to the exercise 
of any other rights provided herein or by law to remedy a breach of this agreement. 

In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor 
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount. Said 
swn, less any amount that may be withheld there from by the CITY, shall be returned to Contractor thirty 
(30) days after termination or expiration of this agreement unless the reason for case, the Department 
reserves the right to retain the performance bond or any portion thereof required to satisfy and/or mitigate 
the damages caused by the breach. 

OFFICE OF CONTRACT COMPLIANCE FORMS 

The following docwnents must be submitted to the Department of Public Works Bureau of Contract 
Administration's Office of Contract Compliance (OCC) at the address listed in this section: 

1. The "Ethnic Composition of Work Force Report" shall be submitted monthly for all time worked 
on the project. 

2. Certified payrolls of the Prime Contractor and all Subcontractors performing work on the project 
shall be submitted upon OCC's request, regardless of the dollar amount or type of contract. The 
forms will be supplied to the successful Respondent. The period covered shall be from the time 
work commences until all project work is completed. Failure to submit certified payrolls within 
the required time frame may result in the withholding of progress or retention payments to the 
Prime Contractor. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Upon RAP's request, certified payrolls shall be submitted to the RAP address listed on the cover 
page of this RFQ. 

The above forms shall be submitted to: 

Department of Public Works Bureau of Contract Administration 
Office of Contract Compliance 
1149 South Broadway, Suite 300 
Los Angeles, CA 90015 
Fax: (213) 847-2777 

The Office of Contract Compliance may be reached at (213) 847-1922. 

CONTRACTOR PARTICIPATION 

A Prime Contractor shall perform 100% of the total project awarded with its own organization unless 
otherwise authorized by the Contract Administrator. Subcontracting may be allowed on a case by case 
basis. 

COMMENCEMENT AND COMPLETION OF WORK 

The work must be completed within the allowed number of days as specified in each individual project's 
specifications. RAP will determine the number of days required to complete each project. The Contractor 
will be responsible for completing the project's scope of work within the required project schedule. 
Counting of calendar days will commence on the actual date work begins. It is the Contractor's 
responsibility to request extensions to the contract completion date in writing, and RAP will determine 
whether an extension is justified and appropriate. 

SAFETY ORDERS 

The Contractor will be responsible for all safety requirements and certifications in accordance with 
CAL-OSHA rules and regulations. It will be the Contractor's responsibility to assess the work location 
and implement safety controls and procedures, as appropriate, which are compliant with Title 8 of the 
California Code of Regulations. All projects will be awarded to the Contractor as a "Single Employer" 
environment in accordance with CAL-OSHA classifications. The Contractor will be responsible and have 
full control over all activities in relation to the scope of work and/or services detailed in this RFQ and the 
resultant as-needed contract, as well as any safety requirements thereof. 

If required, the Contractor shall complete the Competent Person Trench/Excavation Certification Form 
provided by the Bureau of Contract Administration before the end of the first (1st) day of work and prior 
to any workers entering a trench or excavation, if applicable. 

SECURITY GUARD SERVICES 

In the event the successful contractor elects to provide a security guard at a project site, the contractor will 
guarantee that the security personnel are properly trained, qualified and certified and meet the minimum 
requirements and qualifications and have the following licenses and permits in the files : 

1. All current and required licenses, certificates and/or permits, permanent "Guard Card" and 
permanent "Gun Card" (when the site or assignment requires armed security). 

2. Permits and/or licenses to carry and use pepper spray, handcuffs, solid PR-24 baton, 
firearms/weapons. 

3. Certificate of Knowledge and Powers of Arrest for private persons. 
4. Special Officer Permits from the LAPD. (L.A.M.C Sect. 52.34, LAPD Special Officer's Permit). 

IMPORT ANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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5. Valid Class C California Driver's License and/or California l.D. 
6. Authorization for release of all Security Officer and Field Supervisor file information to the 

Contract Administrator. 

In addition, security officers/guards who have been involved in any of the following will not be accepted 
for assignment to City owned project sites: 

1. Any felony conviction. 
2. Any high-grade misdemeanor. 
3. Any sex crime conviction. 
4. Any military conduct that involved dishonorable discharge, bad conduct or an undesirable 

discharge. 

Verification for above violations, military conduct, and crime will be done through California Department 
of Justice, DMV and/or FBI. 

Presentation of Documents: 
All Contract Security Officers and Field Supervisors shall present all required identification, certificates, 
permits, etc. upon demand of Contract Administrator or authorized designee/officer. Failure of any 
Security Officer and/or Field Supervisor to comply will result in immediate removal from all City 
Facilities. 

SELF-ACCRUAL OF USE TAX PROGRAM 

The Contractor shall cooperate with the City in all matters relating to taxation and the collection of taxes, 
particularly with respect to the self-accrual of use tax. Additional information regarding self-accrual is 
available from the City's consultant by contacting Steve Gibson of the Municipal Resource Consultants, at 
(800) 247-4406 Ext 5520. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 20 of 144 



FORM A 
Request for Qualifications 

Enviro!llllental Impact Analysis and Special Stndies 

CONTRACTOR GOVERNMENTAL PROJECT REFERENCE SHEET 
CONTRACTORS MUST USE THIS FORM 

Bidders are required to complete the following reference information below. This information will be reviewed as 
part of the response package for determining the successful Respondent. Contractor shall have a verifiable track 
record. List all projects or past related contracts in chronological order starting with the most recent, even if not yet 
completed, going back .at least three (3) years. Make sure to include all projects/contracts involving local, county, 
state and federal agencies. Attach additional sheets, if necessary. 

Location of Project _____________________________________ _ 

Project Description _____________________________________ _ 

Amount of the Contract ________________ Duration in Months: -------------

Awarding Agency _____________________________________ _ 

Awarding Agency Address ___________________________________ _ 

City ________________ .State: ___________ ~Zip Code: ----------

Awarding Agency Telephone Number (Include Area Code): _________________________ _ 

Awarding Agency Project Liaison: ________________________________ _ 

Project Liaison Telephone Number (Include Area Code) __________________________ _ 

Name of Project ______________________________________ _ 

Location of Project _____________________________________ _ 

Project Description. _____________________________________ _ 

Amount of the Contract ________________ Duration in Months: -------------

Awarding Agency _____________________________________ _ 

Awarding Agency Address·------------------------------------

City ________________ State: ___________ ~Zip Code: ----------

Awarding Agency Telephone Number (Include Area Code): _________________________ _ 

Awarding Agency Project Liaison: ________________________________ _ 

Project Liaison Telephone Number (Include Area Code)---------------------------

Name of Project ______________________________________ _ 

Location of Project _____________________________________ _ 

Project Description. _____________________________________ _ 

Amount of the Contract ________________ Duration in Months: -------------

Awarding Agency--------------------------------------

Awarding Agency Address ___________________________________ _ 

City ________________ State: ___________ ~Zip Code: ----------

Awarding Agency Telephone Number (Include Area Code}: _________________________ _ 

Awarding Agency Project Liaison:---------------------------------

Project Liaison Telephone Number (Include Area Code)---------------------------

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED oun 
BY RFQ SUBMITTAL DEADLINE. 
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CONTRACTOR KEY EMPLOYEE REFERENCE SHEET 
CONTR.\CTOR MUST USE THIS FORt"\<I 

Respondents are required to complete the following reference information. This information will be reviewed as 
part of the response package for determining the successful Respondent. Contractor shall provide information on 
key employees (including superintendents, supervisors/general foremen, foremen etc.). Information shall consist of 
name, title, years' experience, current licenses and/or certifications, and any other pertinent information. Attach 
additional sheets, if necessary. 

NameofEmployee ___________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent fafonnation ____________________________________ _ 

NameofEmployee ___________________ Title __________________ _ 

Yea~s Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent Information ____________________________________ _ 

Name ofEmployee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications - ----------------------

Other Pertinent Information ____________________________________ _ 

NameofEmployee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications ______________________ _ 

Other Pertinent Information ____________________________________ _ 

Name ofEmployee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent Information ____________________________________ _ 

NameofEmployee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent Information ____________________________________ _ 

NameofEmployee __________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent Information ____________________________________ _ 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMC 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 

PROJECT QUALIFICATION FORM 

Prior to filling out this sheet, please refer to page 12 of this RFQ document for instructions. 

Project Type: (i.e. Environmental Impact Analysis and Special Studies): 

Project Address/Location: ---------------------------

Customer Contact Name:---------------------------

Customer Contact Phone#:--------------------------

County=-------~--~~~-----~ 

Project Start Date: 

Project Completion Date: 

Project Summary: 

Please print out additional Project Qualification Forms (Form C) as necessary. 

IMPORT ANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMD 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 

DEPARTMENT OF RECREATION AND PARKS 

INFORMATION RELEASE FORM 

By signing below, I hereby authorize, without any reservations, any person or company I have listed as a 
reference in my Response 3 to disclose in good faith any information they may have regarding my 
qualifications for contracting. All information obtained will be in connection with Responses for 
contracted work. My authorization releases the Company, its agents, and all those who have provided 
information from any and all liability for damages arising from the investigation and disclosure of the 
requested information. 

By signing below, I agree not to assert any claims or causes or action of any kind against the City of 
Los Angeles. 

I further release and discharge the City of Los Angeles from any and all claims, demands, damages, 
actions, cause of action, or suits of any kind or nature arising from the City's investigations. 

I hereby acknowledge that I have read the above disclosure statement and have understood it. 

Name: ______________ _ Title: ______________ _ 

Signature: -------------- Date: ----------------

Firm's Name: ___________ _ Phone: ______________ _ 

Firm's Address: _______________________________ _ 
Street City, State Zip 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR.\llS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORME 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 
All Responders must fill out this form or attach a copy furnished by their insurance company, and submit 
it with this RFQ package. A separate copy must be submitted according to the requirements outlined in 
Exhibit B, prior to the award of a contract. If this form is not completed and a form from your insurance 
copy is not attached, your response may be deemed non-responsive. Refer to Exhibit B for minimum 
coverage limits. 
~ 

AC::DRD
9 

CERTIFICATE OF LIABILITY INSURANCE I DATE (MMIDDIYYYYI 

"---" 
PRODUCER 11111!> l...t:Klll-11...AllUn ll!> ll!>~Ut:U '""A mHl lc:A vr '~.llUN 

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE NAIC# 
INSURED INSURER A: 

JNSU'RERS: 

JNSURERC: 

INSURER D: 

INSURER E: 

COVERAGES 
, nc: ,..OLIClt:.::, OF IN>ouRANCt:. LIS 1 ED DELU'h' HAVt:. gc:c:N 1SSut:.u 10 int:. 1NSURED NAMt:.u ABOVE ru.ri; THE POLICY PERIOD INDICATED. 
NOlWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY 
BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN JS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND 
CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN .REDUCED BY PAID CLAIMS. 

lnan 
LTR i.SRJ TYPE OF INSURANCE POLICY NUMBER r~'Te'•ii~~~-

11

~1MWDD~ .. LIMITS 

GENERAL LIABILITY EACH OCCURRENCE $ ,____ 
~~·~~~ESl'e~~J~~C4<. COMMERCIAL GENERAL UA81UT'I $ - D CLAl.MS MACE D OCCUR MED EXP (Any one- person) s -
PERSONAL&. ADV iNJURY s -
GENERAL AGGREGATE $ -

GEN'L AGGREGATE LIMIT APPUES PER: l'ROC·UCTS - COMP/OP AGG $ 

I POLICY n ~fc?r nlOC s 
AUTOMOBILE LIABILITY COMBINED SjNGLE LlMIT - $ 

ANY AUTO {Ea .accident) 
-

ALL 0\\1NED AUTOS SODll Y INJURY ,____ s 
SCHEDULED AUTOS \Per pe.rson) ,____ 
HIRED AUTOS BOOIL Y INJURY ,____ s 
NON.OWNED AUTOS (Per .accidant) ,____ 

,__ PROPERTY OAMAGE I 
I.Per .ac:i:ident) 

GARAGE LIABILITY AUTO ONLY - EA ACCIDENT s 
RANYALITO OTHERTl-IAN' EAACC $ 

A.UTCON!...V; AGG s 
EXCESSJUMBRELLA LIABILITY EACH OCCURRENCE $ 

QoccuR D CLAIMS MADE AGGREGATE s 
$ =i DEDUCTIBLE $ 

RETEN"ii"JON $ $ 

WORKERS COMPENSATION AND I ~~*-i[fJNs I IOTH 
ER 

EMPLOYERS' UABIUTY 
E.L EACH ACCIDENT s ANY PROPR1ETORJPARTNERJEXECUTIVE 

OFACER!l.IEMBER EXCLU:JEO? E.L. DISEASE -EA EMPLOYEE $ 
lfJff~ describe under 

E.L DISEASE - POUCY UMff s SPECIAL PROVISIONS bRlcw 
OlHER 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES I EXCLUSIONS ADDED BY ENDORSEMENT I SPECIAL PROVISIONS 
The City of Los Angeles is an additional insured by blanket endorsement. 

~L~ I o<"l\-H It: MUL.Ut:K .. ~. ~· "llUn 

City of Les Angeles SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

Office of the City Administrative Officer, Risk Management DATE THEREOF. THE JSSUJNG INSURER WILL ENDEAVOR TO MAIL -- DAYS WRITTEN 
200 North Main Street, Room 1240 NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAIWRE TO DO SO SHALL 
Los Angeles, CA 90012 

IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER. ITS AGENTS OR 

REPRESENTATIVES. 

AUTHORIZED REPRESENrATIVE 

I 
ACORD 25 2001/08) tMJAl...UH.U .. .11un 1'.!llll! 

IMPORT ANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORME 

IMPORTANT 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must be endorsed. A statment on this 

certificate does not confer rig his to the certificate holder in lieu of such endorsement(s). 

If SUBROGATION IS WAIVED. subject to the terms and conditions of the policy, certain policies may 

require an endorsement. A statement on tllls certificate does not confer rights to the certificate holder in lieu 

of such endorsement(s). 

D.ISCLAIMER 

The Certificate of Insurance on the reverse side of this form does not constitute a contract between the 

issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it affirmatiVely 

or negatively amend, extend or alter the coverage afforded by the policles listed thereon. 

ACORD 25 (2001/08) 

IMPORT ANT - RESPONDERS .MUST SUBMIT ALL REQUIRED FORL\'IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMF 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 

City of Lo:; Angeles 

Applicant's Declaration of Self-Insurance-
Ii is here1;1y RESOL \'ED tbllt: 

r-~-~-- I 
;1;hich is a.D For-profit Ccn:pami.oo.O Sor.-profit Cotp0ration.O G!l!EUPa:r!D!r~.D Limitel!Pntnmh:ip.D Sole Pmpiietor 

Oothe:r: ______ lmi a. fumW program to self-irls-i!re _____________ e1'plh~ inlh! ammmr 
(!}pofo11:ap) 

oO _____ per ormmnce. md S ------ illllUill aggrl!gilte mil: md a,gree> ta !lb!! follo•11•in! lelmi ailli comlil:ian>: 

l. To provide the City oflAJs Angels (City) the same defense. of suits and p.&yme.t of daims as 11."ould be a:lmnied b)" ml dollar 

:imuDna with r~ to its operalions for -arbich City has iisued 1 permit, le1se. cantr.K.t. or ·Ol:lw ac;nememt (llereiJlaiter 
A!Iffl11!£1t). 

1. Dmingthe term.of1heApemmt11i1h Cit;-. ti>pl'll\ide &ll.llWlll)' 111.audileil. llill.w::i.11 stlltemem !:bat g;h·es md!nce ofc1p11cD:y 
rto mpond ti> claims wi2hin 1b seJf-in.mmd eten1icm listed 1biol.'1. Flilme ti! pmrnie !iil1di &mdal ilifur:matiml. ml}" be 
,grcnmd> for dEapprn\'lli of this self-:in..-urance prop;im md ma}· c~ su.q>!!ru.ion or temimiltior. of Agreement v.ith C~<. 
(Mos.t rKect sta'lemeo.tis attacMd.) 

3. To notify the cog.uimnt City Apncr'Bu:reau immedlliely of aey ·daim. judgt!mmt, ~ttl.ement. n.·ill'd, 1;1erdkt or ~~ in 
:Einand!l stan.dm_g wbrl would mt~ affict the pro1Eciion thai: Ibis self-insunmce program prITTides i!Ild to pnl\'ide City 
at leu.1 30 &:·•prior Mitten:ootice of'iotmt to discontimle th.is self-ilb-uram:e pRlgtam. 

Dtdanlion 
Ibe Und~d hereb}· dedares.: that tbli 11e>0Ju.1ion has beeo. adapted in ;iccordani:l! with applit.11ble la•· md 111~· 

otbe.r govmiin;: liocumems, 1!Jat Ibis pnpam is I10W in fan::-e md 1!Jat the pen.om whti! ~ appear hereon m ~d to ICt 1s 
stated in 1be Resolution. 

The Un.difsigD!d herRitlJ. transmlli thli :&um, ;dong v;ith auy odm giden.ce of in.su:raoce which Jlla:}" be iequired. to 

City AOOllill&.fmlve 01111:4r. l'tl8k llBNgem11nt. 200 Nortn Main Sillilll. lloom 12to. City Hall East. LOI .Angtllll, CA 90012:, far apprwll 
prim til the mrt of ch!! operation Mtemm:y_ 

Eserutedthio: llAyof ______ _ 

@ilili-ilillili&j 

T1tl1phone: ----------­
Note: T11·0 omcers must &i,gn far 1 cmpm1tian 

,20_ .at ---------roo=,..----------
!IDd 

!IDd 

I 

I 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORl\11 G 
Request for Qualifications 

Emironmental Impact Analysis and Special Studies 

OUT-OF-STATE BIDDERS 

Out-of-State of California bidders or any bidder with a remittance address outside the State of California 
that has a California State Board of Equalization permit to collect California sales tax shall enter the permit 
number in the space provided. 

Permit Number: -----------------------

If Bidder has no permit number, check box below and sign. 

No Permit Number: 

Signature: _______________________ Date: _________ _ 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQSUBMITTAL DEADLINE. 
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FORMH 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 

SLAVERY DISCLOSURE ORDINANCE EXEMPTION APPLICATION 

SDO EXEMPTION 
CITY O.F LOS ANGELES 

Depar1ment of Public wad!a. ~of Contract Adminishlan, Office of Confnu:t ~ 
11495. Broadway street. yrJ Flocl". Las.Angeles, CA. 90015 

Phone: (213) 847-1922 Fax: (213} 847-2777 

SlAVERY DISCLOSURE ORDINANCE (SDOl REQUEST FOR EXEMPTION 
All agreements are 5'.lbjeetta lhe SDO unless cilftenMse exempted. lftheAwan:ling .Authority believes 1hBt a contract shoUld be 
exeqi4ed <because of exigerilarcumstances or because the. ccntraclinvolw!s pmprietary ,goodsfservicesttwtaeBllBiableonly 
from a sin~ soun:e, an exe~ sppication mLl5t be submitted. 1he l!D!mption MUST be aperpyed bv the OHK:e of 
Conllact Compli!nce. Egml Emp!oyment Oppolfunitil!'s Enlon:ement Section prior to contract eir.ecutiO!!, ~ 
AWfpiDP Autbpritie:5 IUSlshn' i memRR'JPm gmlilip9mwby11sczam1ipp j5 Urdffird 
SectiOn 1: Aw.ainq Department: 
Name d ccntact person: 
Departmert: 
Sisplahft: 

Seatian 2: Contractor and Contract llnformiltion 
Conpany Name: 
Conpi!ly Address: 
City; 
Purpose 
start Date: EnclDsle: 

Tiiie: 
Phone: 

Federal 10 #: 

st.ate: Zip: 

BAVN Conlrad 10: 

Section 3: ~ for&emplian-Chedtone. Amemor.indum-Sbe~~ning why~isjustilied. 

_The con1rac:t is for the furnishing of articles CO\'ereO by letters patent granl!!d by the govemmenlofthe United States cr-ttie 
goads or services are prcprielary or only available 1i"om a 'Single SDURle.. 

_ lhe City .uJld suffer a financial loss CX"· lhai City operalior!s wauld be ~rsely impaclecl uress exeqilled. 

I:::.. OCC USE OllL Y 

THE FOLLOWING ARE STATIITORLY EXEllPT AMO IJO !2!, REQUIRE OCC APPROVAL 
- Ccnlracts nlatngta: (a) 1h~imres!ment alfCity bust moneys orhond poc:eeds; (b) Pension runds; (c) lndenll.ns.-sitr 
en'1anoement agreements fi>r ~tax-exen.,t and1&Jfable financftgs; {dJ Deposits cf City surplus funds1n financiel iinsiilvtiorts; 
(e} The investment of Cily moneys in secwities permitted under the 'CailOmia Sb*! Government Code andlor 1he City's 
irweslment poicy; (f} ~ .agreemeRls. whelller" competiively bid er- not: (g) Repurot\ase agreement!o: and (h) City 
moneys inYesled in Unied States gavemment securities. 

_ Comacts irwolvmg City OllllH!'5 m which the Treasurer or 1he Cly Ad8*llslmlive Olfioer finds ilhal the Cit,y wil incur a 
financial loss or forego, a tnancial benefit, and which in the opinion of 1he TmasLn!I" or the City A.f:tnlinisb'alive Ollicer-ld 
violate his DI" hediduciarydul:ies. 

_ Grant funded Con1racts if the appicalion of ttiis article wodd violate or be inconsistent with the tErms «conditions of a 
grant or Contratt 'llllith an 891!f'CY of the ilktiled Sta~. lhe State oif Cail"Dmia or the instruction of an authorized nepreserltative 
of any of those agencies wih R!5pE!CI: tD any grartt or Contract. 

_Contracts with • gcM!l'l1lnl!fit .ray such as the Uniied Stales d America, the State ci1 Caifomia, a ccurily. icily or pdJic 
agency of one of1hese entities. or a puboo or quasi-pul:Jlc corporalicn bCIMd in the United stain and declan!d by liNr11o have 
a pubic s'lahJs. 

_Con1rac:tswihanyCcmpanythalhasbeendeslgnatedasanon-prafitmganizatiarlpursuanitofueUniledstatt1Sllltanai 
R-nue com Section 5Dl(c)(S). 

_Contracts entered ii*> plll5Uani tD Ch.art« Section 371 (e){5) @!i agprmced bv Cpuooil 

_Contracts entered inlo pue;uani to Ch.art« Section 37t (e){O) as approved by Council. 

_ Contracts enleA!d irm pL115Uanl to Charter-Section 371 (e){7). 

Fann OCCl'SD0-2 (D8111) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications 
Environmental Impact Analysis and Special Studies 

EXHIBITS A - C INDEX 

List of Exhibits ............. ............ .. .............................................. ................................................................. 30 
A Specifications and Proposed As-Needed Contract Language ................................................... 31-43 
B. Insurance Information and Coverage Requirements ................................................................ .44-46 
C. Compliance Document Package ............................................................................................. 47-144 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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EXHIBIT A 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 

SPECIFICATIONS AND PROPOSED 
ENTERTAINMENT PRODUCTION. 

AS-NEEDED CONTRACT LANGUAGE FOR 

These Articles are some of the terms and conditions that will be in as-needed contracts awarded pursuant 
totheRFO. 

ARTICLE 1 
SECTION HEADINGS 

The section headings appearing herein shall not be deemed to govern, limit, modify or in any manner affect the 
scope, meaning or intent of this Contract. 

ARTICLE2 
SPECIFICATIONS 

PARTIAL AND FINAL PAYMENT 

Payments will be paid based on a Net 30 payment schedule at the point payment invoice is received and approved 
by the Project Manager. Payments may be processed faster if a payment discount is offered to the City of 
Los Angeles (CITY). 

The CITY may retain a portion of the amount otherwise due to the Contractor, as follows: 

Deductions will be made from each monthly payment requested for amounts due the City as follows: 

• Equipment or materials furnished by the CITY. 
• Services rendered to the Contractor by the CITY. 
• Amounts due the CITY for liquidated damages under the terms of the contract. 

The monthly payments may be withheld or reduced, for the following reasons: 

• If the Contractor is not diligently or efficiently complying with the express intent of the contract. 
• If there are unresolved Notices ofNon-Compliance. 

The making of any payment to the Contractor shall not relieve the Contractor from contractual obligations. 

ARTICLE3 
LOWEST PRICE GUARANTEE 

If during the term of any agreement awarded, the contractor under similar construction services provided, 
conditions at prices below those on agreement, such lower prices are to immediately be extended to the CITY. 

ARTICLE4 
MOST FAVORABLE PUBLIC ENTITY PRICING 

The prices charged against agreement shall not exceed those charged on any other government agency. A current 
price list must be available in the contractor's local office at all time for audit by the CITY. 
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ARTICLES 
NON-ENDORSEMENT ADVERTISING 

EXHIBIT A 
Request for Qualifications 

Em-i ronmental Impact Analysis and Special Studies 

As a result of the selection of a contractor to provide goods and/or services to the CITY, the CITY is neither 
endorsing nor suggesting that the contractor's product is the best or only solution. The contractor agrees to make 
no reference to the CITY in any literature, promotional material, brochures, sales presentation or the like without 
the express wTitten consent of the CITY. 

ARTICLE6 
ADDITIONAL GOODS AND SERVICES REQUIRED 

Any goods or services requested by the CITY which is not specifically authorized by this contract or written 
change order(s) thereto require the issuance of a separate purchase order by the CITY for authorization to supply, 
perform and invoice by the contractor in order to receive payment. 

ARTICLE7 
DISPOSAL OF RESIDUAL WASTE 

CONTRACTOR is responsible for the proper disposal any material that is generated from the each construction 
project that is awarded to the Contractor in accordance to all Local, State and Federal Regulations and Laws. 

ARTICLES 
LICENSES J-\,··~n PERMITS 

CONTRACTOR is required to have at least a California Contractor's License. 

ARTICLE9 
TER.i"1 OF CONTRACT 

The resulting as-needed contract will be a three (3) year contract. 

ARTICLE 10 
CONTRA.CT ANNUAL CEILING AMOUNT 

The contract ceiling amount is set per contractor, per contract, not to exceed an annual expenditure of Seven 
Million Dollars ($7 ,000,000.00). The contract amount is an estimate, and RAP does not guarantee that the 
contract maximum amount will be reached. The construction services that RAP is requesting shall be on an as­
needed basis; RAP, in entering into an agreement, guarantees no minimum amount of business or compensation. 
Contracts awarded through this RFQ shall be subject to funding availability and early termination by RAP, as 
provided in the Standard Provisions for City Contracts. 

ARTICLE 11 
TER.l"\'IINATION OF CONTRACT 

CITY's obligation to purchase any amounts due hereunder for any of CITY's fiscal years are contingent upon 
legislative appropriations of funds. CITY' s fiscal year ends on June 30th in each calendar year. Accordingly, 
anything in this contract to the contrary not'Withstanding, the CITY may terminate this contract and its future 
monetary obligations hereunder, effective as of the end of any of its fiscal years. 

The CITY has the right to cancel the contract for cause at any time. 
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ARTICLE 12 
SUBCONTRACT APPROVAL 

EXHIBIT A 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 

All subcontracts shall require prior approval of the CITY. A copy of all subcontracts shall be submitted to the 
CITY for review and approval showing the SUB-CONTRACTOR's name and dollar amount of each subcontract 
for each as-needed project awarded. 

12.1 SUBLETTING AND SUBCONTRACTORS 
In addition to the requirements set forth in the provisions pertaining to the listing of subcontractors, the 
following shall apply for the purpose of this contract: 
• All Subcontractors who will be working on the Project shall be approved in writing by the Contract 

Administrator, prior to any work being performed by said subcontractor, regardless of the dollar 
amount of work to be performed, and whether or not they were listed in the original bid. 

1. For the purpose of Subcontractor approval and/or substitution, RAP's Project Manager, Project 
Manager's Supervisor or Department's Upper Management may approve any subcontractor 
changes. 

2. Any reduction, increase, or other change to any Subcontract amount without prior approval of the 
Contract Administrator is considered an Unauthorized Subcontractor Substitution and is subject 
to a penalty of ten percent (10%) of the subcontract amount, whether bid-listed or not. A 
subcontract dollar value increased or reduced as the result of a Change Order issued by RAP to 
add or delete from the original scope of work shall not be subject to a penalty for an Unauthorized 
Subcontractor Substitution. 

A. A penalty in the amount of ten percent (10%) of the subcontract amount will be assessed for 
each subcontractor when it is found the Contractor did not pay the entire Bid-listed and/or 
approved dollar amount of the respective subcontractor and there has been no approval by 
RAP for a reduction in the subcontract dollar amount. 

B. In the event it is found that the Contractor did not pay any of the Bid-listed and/or approved 
dollar amount of a subcontract without a change in scope of the original Contract, which 
resulted in a deletion of the subcontract work, a Change Order to the contract shall be issued 
deleting the unpaid dollar amount of the subcontract. In addition, the Contractor shall be 
penalized ten percent (10%) of the subcontract amount and the City may impose sanctions as 
a result of such action. 

3. If the contractor fails to specify a Subcontractor, or ifthe Contractor specifies more than one (1) 
Subcontractor for the same portion of Work to be performed under the contract in excess of one­
half (1/2) or one (1) percent of the Contractor's total original bid or Ten Thousand ($10,000.00), 
whichever is greater, the Contractor agrees that it is fully qualified to perform that portion of 
work itself, and that it shall perform that portion itself. 

4. Subletting or subcontracting of any portion of the Work with a total value of more than one-half 
(~) of one (1) percent of the Contractor's total original bid, or Ten Thousands ($10,000.00), 
whichever is greater, for which no Subcontractor was designated in the original Bid will be 
permitted only in cases of public emergency or necessity, and then only after a finding reduced to 
writing as a public record of the Inspector setting forth the facts constituting the emergency or 
necessity. 
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EXHIBIT A 
Request for Qualifications 

En\ironmental Impact Analysis and Special Studies 
5. All requests for approval of Subcontractors must contain the following information: 

A. Project Name 
B. Project Work Order Number 
C. Subcontractor' s Name 
D. Subcontractor' s Business Address 
E. Subcontractor' s Business Phone Number 
F. Subcontractor' s Status (WBE, MBE, OBE, SBE, EBE, DVBE) 
G. Subcontractor' s State of California Contractor License Number 
H. Subcontractor' s City of Los Angeles Business Tax Receipt Certificate Number 
I. Dollar Amount of Work to be performed 
J. Description of Work to be performed 

6. No Bid-listed Subcontractor will be approved for a dollar amount of work less than that specified 
in the original Bid. 

7. Failure to obtain approval of RAP in writing prior to each Subcontractor performing work on the 
project may result in suspension of work by that subcontractor, removal of work performed by 
unapproved subcontractor, a penalty of ten (10) percent of the unapproved subcontract amount, 
and possible sanctions against the contractor. 

8. The contractor shall set forth in its bid the folio-wing: The name, location of the place of business, 
telephone number, California State Contractor' s License Number, and dollar amount of each 
Subcontractor who will perform work, labor, service, and/or supply specifically fabricated 
materials or equipment in an amount in excess of one-half (112) of one (1) percent of the 
contractor's total b.id, or Ten Thousand Dollars ($10,000.00), whichever is greater, and for all 
subcontractors listed in order to meet the MSM of this project. 

9. It shall be considered an Illegal Subcontractor Substitution for anyone otber than the bid-listed or 
approved subcontractor(s), including the prime contractor, to perform any portion of the work 
designated to be performed by said subcontractor witbout prior approval of RAP acting on behalf 
of the Board. An Illegal Subcontractor Substitution is subject to a penalty of ten ( 10) percent of 
the subcontract amount, whether bid listed or not. 

10. Failure of the Contractor to request and obtain approval from RAP for a reduction in either a Bid­
listed Subcontract amount or the Subcontract amount of a Subcontract added after the date of the 
original Bid will result in a penalty of ten (10) percent of the Subcontract amount and possible 
sanctions against the Contractor. 

11. Additional Subcontractors may be added after the time of the original Bid. The dollar value of 
Work to be performed by any additional subcontractor(s) may not be greater than one-half (1/z) of 
one (1) percent of the Contractor' s original total Bid, or Ten Thousand Dollars ($10,000.00), 
whichever is greater, unless the Subcontractor will be performing Work added by Change Order 
causing changes or deviations from the original Contract. Subcontractors approved to work on 
the project following the date of the original Bid will not be counted toward the MSM 
requirement of the project. 

12. No approval(s) for additional Subcontractor(s) will be granted which will result in the Prime 
Participation Level falling below that required by the original Contract. 

12.2 SUBSTITUTION 

No Contractor whose bid is accepted may substitute any person as Subcontractor m place of the 
Subcontractor listed in the original bid or offer except in the following instances: 
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• When the Subcontractor listed in the bid, after a reasonable opportunity to do so fails or refuses to 

execute a written contract when such written contract, based upon the general terms, conditions, plan 
and specifications for the project involved or the terms of such Subcontractor's written bid, is 
presented to it by the CONTRACTOR. 

• When the listed Subcontractor becomes bankrupt or insolvent. 
• When the listed Subcontractor fails or refuses to perform its subcontract. 
• When the listed Subcontractor fails or refuses to meet the bond requirements of the Contractor as set 

forth herein. 
• When the Contractor demonstrates to the satisfaction of the Board that the Subcontractor was listed by 

inadvertent clerical error. 
• When the Engineer determines that the work being performed by the listed Subcontractor is 

substantially unsatisfactory and not in substantial accordance with the plans and specifications, or the 
listed Subcontractor is substantially delaying or disrupting the progress of the work. 

• When the listed Subcontractor fails to submit an Affirmative Action Plan acceptable to the Board. The 
Contractor, as a condition of asserting a claim of inadvertent clerical error in listing a Subcontractor, 
shall, within two (2) working days after the time of the Prime Contractor's bid opening by the Board 
given written notice to the Board and copies of such notices to the Subcontractor it claims to have 
listed in error. The intended Subcontractor who had bid to the Contractor prior to bid opening and 
listed Subcontractor who had been notified by the Contractor in accordance with the provisions of this 
Section as to an inadvertent clerical error shall be allowed six (6) working days from the time of the 
Prime Contractor's bid opening within which to submit to the Board and to the Contractor written 
objection to the Contractor's claim of inadvertent clerical error. 

• When the sub-contractor is not registered with the Department of Industrial Relations, no contract will 
be awarded to the "unregistered subcontractor." In accordance to SB 854 of2014, Labor Code 1725.5 
et al., "SB 854 includes new or revised statutory obligations in the California Labor Code for 
"awarding bodies." These obligations include 1) the duty to include notice of contractor and 
subcontractor registration requirements in all bid and contract documents, and the duty not to accept a 
bid or enter into a contract without proof of the contractor's current registration; 2) a duty to specify in 
bid and contract documents that the project is subject to compliance monitoring and enforcement by 
the Department of Industrial Relations; 3) a duty to post or require the prime contractor to post job site 
notices, as prescribed by regulation; 4) a duty to provide notice to the Department of Industrial 
Relations of any public works contract within five days of the award." 

In all other cases, the Contractor must make a request in writing to the Board for the substitution of 
Subcontractors, giving reason therefore. The Board shall mail a written notice to the listed 
Subcontractor giving reasons for the proposed substitution. The listed Subcontractor shall have five (5) 
working days from the date of such notice within which to file with the Board written objections to the 
substitution. 

Failure to file written objections pursuant to the provisions of this Section within the times specified 
herein shall constitute a waiver of objection to the substitution by the listed Subcontractor and, where 
the ground for substitution is an inadvertent clerical error, an agreement by the listed Subcontractor that 
an inadvertent clerical error was made. 

If written objections are filed, the Board shall give five (5) days' notice to the Contractor and to the 
listed Subcontractor of a hearing by the Board on the Contractor's request for substitution. The 
determination by the Board shall be final. 

12.3 ASSIGNMENT 

The Contractor shall not permit any subcontract to be voluntarily assigned or transferred or allow to be 
performed by anyone other than the original Subcontractor listed on the original bid without the consent of 
RAP. 
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A Contractor violating any provisions of this subsection shall be deemed in violation of the contract and the 
Board may at its discretion: 

1. Cancel the contract. 
2. Assess the Contractor a penalty of not more than 10 percent of the amount of the subcontract involved. 

In any proceeding under this Section, the Contractor shall be entitled to a public hearing and to five (5) 
days ' notice of the time and place thereof. 

12.5 SUBMITTAL 

Before commencing any work, the Contractor shall submit to RAP for approval the name, address, 
telephone number and contract amount of all Subcontractors and sub-subcontractors and a description of 
each portion of the work to be subcontracted. 

ARTICLE13 
PRIOR NOTICE OF IMPENDING LABOR DISPUTE 

Whenever the contractor has knowledge that any actual or potential labor dispute involving employees or supplier 
is delaying or threatens to delay the timely performance of this contract, the contractor shall immediately provide 
written notice, including all relevant information to the CITY. 

ARTICLE 14 
PERFORl\'IA."J\l"CE BO:ND 

If required by City staff, the successful Contractor shall provide a Performance Bond in the amount equal or 
greater than the Contractor's winning bid amount unless otherwise specified. If required, Contractor will not be 
allowed to enter the project site until a valid performance bond is submitted to the City. If required, the 
Contractor must maintain a Performance Bond for each project Contractor is awarded. Performance bond must be 
current and valid until the project is completed to the satisfaction of the City. 

NOTE: Bonds must be obtained from an insurance company with a Certificate of Authority from the California 
Insurance Commissioner authorizing the company to write surety insurance within the State of California. 

14.1 PERFORMANCE BOND 

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount or 
greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful performance 
bond shall be executed by Contractor and by a responsible corporate surety company prior to the entry and 
start of any as-needed projects. The form of bond for the faithful performance of the contract shall be such 
that the CITY may proceed against Contractor immediately upon default in the performance of the Contract 
as defined in this agreement. 

Evidence of the faithful minimum performance bond shall be presented to RAP's Contract Administrator for 
this contract. A City performance bond form can be found on-line at http://cao.lacitv.org/risk/l­
ContractorsPerfonnanceBond.pdf. The sum herein stipulated shall serve as security for faithful performance 
of all covenants, promises and conditions assumed by Contractor herein, and may be applied in satisfaction 
and/or mitigation. Contract Clauses of damages arising from a breach thereof, including, but not limited to 
delinquent payments, correction of maintenance deficiencies, securing required insurance, loss of revenue 
due to abandonment, vacation or discontinuance of concession operations, and payment of mechanic's liens. 
Application of the amounts on deposit in satisfaction and/or mitigation of damages shall be without prejudice 
to the exercise of any other rights provided herein or by law to remedy a breach of this agreement. 
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In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor 
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount. Said 
sum, less any amount that may be withheld there from by the CITY, shall be returned to Contractor thirty 
(30) days after termination or expiration of this agreement unless the reason for case, RAP reserves the right 
to retain the performance bond or any portion thereof required to satisfy and/or mitigate the damages caused 
by the breach. 

ARTICLE 15 
WARRANTY 

The CONTRACTOR warrants that the services provided hereunder shall be completed in a manner consistent 
with professional standards practiced among those firms within the CON'fRACTOR' s profession, doing the same 
or similar work under the same or similar circumstances. 

ARTICLE 16 
PERFORMANCE GUARANTEE 

The contractor agrees to replace or correct defects of any goods or services not conforming to the foregoing 
warranty promptly, without expense to the CITY, when notified of such nonconformity by the CITY, provided the 
CITY elects to provide the contractor with the opportunity to do so. In the event of failure of contractor to correct 
defects in or replace non-conforming goods or services promptly, the CITY, after reasonable notice to the 
contractor, may make such corrections or replace such goods and services and charge contractor for the cost 
incurred by the CITY in doing so. 
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CONTRACTOR'S REPRESENTATIVE 

Name: ________________ _ 

Telephone:--------------­

Emergency/Cell Phone: ----------
Fax: ________________ ~ 

Email: -----------------

Request for Qualifications 
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PERSON TO CONTACT FOR ENVIRONMENTAL IMPACT Ai~ALYSIS AND SPECIAL SERVICES: 

Telephone:---------------

Emergency/Cell Phone: _________ _ 

Fax: ________________ ~ 

Email: _______________ _ 

CITY'S REPRESENTATIVE 

Robert Feld 
Department of Recreation and Parks 
Contracts, Finance Division 
221 North Figueroa Street, Suite 180 
Los Angeles, California, 90012 

Phone: (213) 202-5621 
Fax# (213) 202-2614 (Cover sheet required) 
E-mail: robert.feld@lacity.org 

Paul Davis 
Department of Recreation and Parks 
Environmental Supervisor II 
221 N. Figueroa Street 
Los Angeles, California, 90012 

Phone: (213) 202-2667 
Fax# (213) 202-2611 (Cover sheet required) 
E-mail: paul.j.davis@lacitv.org 
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Changes or modifications in the tenns of this Contract may be made at any time by mutual written consent 
between the parties hereto. 

ARTICLE 19 
INDEPENDENT CONTRACTORS 

The CONTRACTOR is acting hereunder as an independent contractor· and not as an agent or employee of the 
CITY. CONTRACTOR shall not represent or otherwise hold out itself or any of its directors, officers, partners, 
employees or agents to be an agent or employee of the CITY. CITY shall not represent or otherwise hold itself 
out or any of its directors, officers, partners, employees or agents to be an agent or employee of the 
CONTRACTOR. 

ARTICLE20 
OWNERSHIP OF DATA 

All documents, including reports, or other written work prepared hereunder shall become the property of the 
CITY. The CONTRACTOR shall be permitted to maintain copies of all such data for its own files. The Bidder's 
instructions define submittal requirements. The City does not currently anticipate a need for "ad hoc" reports, but 
in the event they are required, Contractor should be prepared to include the cost of these reports in their bid price. 
All costs are to be included in the bid price. 

ARTICLE21 
NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

The CONTRACTOR agrees and obligates itself not to discriminate during the performance of the Contract 
against any employee or applicant because of race, religion, national origin, ancestry, sex, sexual orientation, age, 
disability, marital status, domestic partners or medical condition. All subcontracts awarded under this Contract 
shall contain a like nondiscrimination clause. 

ARTICLE22 
SUCCESSORS AND ASSIGNS 

All of the terms, conditions, and provisions hereof shall inure to the benefit of and be binding upon the parties 
hereto and their respective successors and assigns. However no assignment of the contract shall be made without 
written consent of the parties to this Contract which consent shall not be unreasonably withheld. 

ARTICLE23 
FORCE MAJEURE 

Notwithstanding any other provisions hereof, neither CONTRACTOR nor the CITY shall be held responsible or 
liable for failure to meet their respective obligations under this Contract, if such failure shall be due to causes 
beyond the CONTRACTOR's or CITY's control. Such causes include but are not limited to: strikes, fire, flood, 
civil disorder, acts of God or of the public enemy, acts of federal government or any unit of state or local 
government in either sovereign or contractual capacity, epidemics, quarantine restrictions, or delays in 
transportation to the extent that they are not caused by the party's willful or negligent acts or omissions, and to the 
extent that they are beyond the party's reasonable control. 
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Should any portion of this Contract be determined to be void or unenforceable, such shall be severed from the 
whole and the Contract will continue as modified. 

ARTICLE25 
GOVER."NING LAW 

Each party's performance hereunder shall comply with all applicable laws of the United States of America, the 
State of California, and the City of Los Angeles. This Contract shall be governed by, enforced and interpreted 
under the law of the State of California and the City of Los Angeles. 

ARTICLE26 
LOS ANGELES CITY BUSINESS TAX REGISTRATION <BTRC) 

The bidder represents that it has, or will obtain upon award, the Business Tax Registration Certificate(s) (BTRC) 
required by the Los Angeles City's Business Tax Ordinance (Article 1, Chapter 2, Section 21.00 and following, of 
the Los Angeles Municipal Code). The Contractor shall maintain, or obtain as necessary, all such certificate 
required of it under the Business Tax Ordinance and shall not allow any such certificate be revoked or suspended. 

Additional information can be obtained at the Office of Finance or on http://www.lacity.org/finance/. 

ARTICLE 27 
INSURA.~CE REQUIREMENTS 

Evidence of sufficient liability insurance as specified on the 146IR Insurance Requirements Form must be 
provided and approved prior to contract execution. The selected Contractor must instruct their insurance broker 
or agent to submit the appropriate proof of insurance to the City by accessing Track4LA® at 
http://track4la.lacitv.org. Additional instructions and information on complying with City insurance requirements 
can be found at htU>://cao.lacity.org/risk/Submitting proof of Insurance.pdf., The Contract Administrator 
requests that all insurance be submitted and approved no later than five (5) days after the award of each as-needed 
project. 

27.1 Indemnification 

Except for the active negligence or willful misconduct of CITY, Contractor undertakes and agrees to defend, 
indemnify and hold harmless CITY and any and all of its Boards, Officers, Agents, Employees, Assigns, and 
Successors in Interest from and against all suits and causes of action, claims, losses, demands, and expenses, 
including, but not limited to, attorney's fees and cost of litigation, damage or liability of any nature whatsoever, 
for death or injury to any person, including Contractor's employees and agents, or damage or destruction of any 
property of either party hereto or of third parties, arising in any manner by reason of the negligent acts, errors, 
omissions or willful misconduct incident co the performance of this Contract on the part of Contractor or 
Subcontractor of any tier. 

27.2 Insurance 

27.2.1 General Conditions 
During the Term and without limiting Contractor's duty of indemnification herein, Contractor 
shall provide and maintain at its own expense a program of insurance having coverage and limits 
customarily carried and actually arranged by Contractor but not less than the amounts and types 
listed on the Required Insurance And Minimum Limits Sheet attached hereto at the end of Exhibit 
B (Form Gen. 146IR_Form A), covering its operations hereunder. Such insurance shall conform 
to City requirements established by Charter, ordinance or policy, shall comply with instructions set 
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forth on the City of Los Angeles-Instructions and Information On Complying With City Insurance 
Requirements (Pages 48) (Revised 05/12) document, and shall otherwise be in a form acceptable 
to the Office of the City Administrative Officer, Risk Management. Specifically, such insurance 
shall: 1) protect City as an Insured or an Additional Interest Party, or a Loss Payee As Its Interest 
May Appear, respectively, when such status is appropriate and available depending on the nature 
of applicable coverage; 2) provide City at least thirty (30) days advance written notice of 
cancellation, material reduction in coverage or reduction in limits when such change is made at 
option of the insurer; and 3) be primary with respect to City's insurance plan. Except when City is 
a named insured, Contractor's insurance is not expected to respond to claims which may arise 
from acts or omissions of the City. 

ARTICLE28 
CIDLD CARE POLICIES 

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies and Vendor 
System as adopted by City Council. CONTRACTOR is required to complete the Child Care Declaration 
Statement within Exhibit C incorporated herein by this reference. 

ARTICLE29 
CIDLD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to Section 10.10, Article 1, Chapter 1, Division 10 of the City of Los Angeles 
Administrative Code, Child Support Assignment Orders. The CONTRACTOR is required to complete a 
Certification of Compliance with Child Support Obligations that is attached within Exhibit C and Incorporated 
here by this reference. Pursuant to this Section, CONTRACTOR shall fully comply with all State and Federal 
employment reporting requirements applicable to Child Support Assignment Orders and certify that the principal 
owner of the CONTRACTOR are in compliance with any Wage and Earnings Assignment Orders and Notices of 
Assignment applicable to them personally. Also they shall fully comply with all lawfully serviced Wage and 
Earnings Assignment Orders and Notices of Assignment in accordance with California Family Code section 5230 
et seq. and shall maintain such compliance throughout the term of this Contract. CONTRACTOR shall comply 
with the Child Support Compliance Act of 1998 of the State of California Employment Development Department. 
CONTRACTOR assures that to the best of its knowledge it is fully complying with the earnings assignment 
orders of all employees, and is providing the names of all new employees to the New Hire Registry maintained by 
the Employment Development Department as set forth in subdivision (1) of the Public Contract Code 7110. 

ARTICLE JO 
SERVICE CONTRACTOR WORKER RETENTION ORDINANCE AND LIVING WAGE ORDINANCE 
"General Provision: Service Contractor Worker Retention Ordinance and Living Wage Ordinance" 

1. This contract is subject to the applicable provision of the Service Contractor Worker Retention Ordinance 
(SCWRO), Section 10.36 et seq., of the Los Angeles Administration Code, as amended effective 
November 4, 1999, and the Living Wage Ordinance (LWO), Section 10.37 et seq. of the Los Angeles 
Administration Code, in accordance with the Declaration of Compliance or the approved Exemption. An 
approval Exemption exempts only the contractor listed on the Exemption form from the applicable provisions 
of the SCWRO or LWO during the performance of this contract. A subcontractor performing work on this 
contract is not exempt unless a separate exemption is approved for the individual subcontractor. The 
ordinances require that unless a specific exemption applies, as determined by the awarding authority and 
confirmed the designated administrative agency, all employers (as defined) under contracts primarily for the 
furnishing of services to or for the City and that involve an expenditure or receipt in excess of Twenty-Five 
Thousand Dollars ($25,000.00) and a contract term of at least three (3) months; lessees; licensees; or certain 
recipients of City financial assistance, generally shall provide the following: 

a. Retention by a successor CONTRACTOR/CONSULT ANT for a ninety (90) day transition period, the 
employees who have been employed for the preceding twelve (12) months or more by the terminated 
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CONTRACTOR/CONSULTANT or Subcontractor, earning less than Fifteen Dollars ($15.00) per hour in 
salary or wage, as provided for, in SCWRO; 

b. As provide in Section 10.36.6 of the Los Angeles Administrative Code, City financial assistance 
recipients shall apply the SCWRO to the expenditure of non-City funds for services contracts to be 
performed in the City by complying themselves with Section 10.36.2 (g) and by contractually requiring 
their service contractors to comply with the SCWRO. Such requirement shall be imposed by the recipient 
until the City financial assistance has been fully expended. 

i. As provided in Section 10.36.l (c) of the Los Angeles Administrative Code, "City financial assistance 
recipient" means any person that receives from the City, in any twelve (12) month period, discrete 
financial assistance for economic development or job growth expressly articulated and identified by 
the City totaling at least the One Hundred Thousand Dollars ($100,000.00). 

ii. As further provided in Section 10.36.1 ( c) of the Los Angeles Administrative Code, service contracts 
for economic development or job growth shall be deemed such financial assistance once the One 
Hundred Thousand Dollars ($100,000.00) threshold is reached. 

c. Payment of a minimum initial wage rate to employees as defined in the L WO and as may be adjusted each 
July 1st and provision of benefits as defined in the LWO; 

d. CONTRACTOR/CONSULT ANT further pledges that it will comply with federal law proscribing 
retaliation for union orga..11izing and will not retaliate for activities related to the LWO. 
CONTRACTOR/CONSULT ANT shall require each of its Subcontractors within the meaning of the L WO 
to pledge to comply with the terms of the federal law proscribing retaliation for union organizing. 
CONTRACTOR/CONSULTANT shall deliver the executed ledges from each such Subcontractor to the 
City within ninety (90) days of the execution of the Subcontract. CONTRACTOR/CONSULTANT'S 
delivery of the executed pledges from each such Subcontract shall fully discharge the obligation of the 
CONTRACTOR/CONSULTANT to comply with the provision in the LWO contained in Section 10.37.6 
(c) concerning compliance with such federal law. 

e. The CONTRACTOR/CONSULTANT, whether an employer, as defined in the LWO, or any other person 
employing individuals, shall not discharge, reduce in compensation, or otherwise discriminate against any 
emplo)ee for complaining to the City with regard to the employer's compliance or anticipated compliance 
with the L WO, for participating in proceedings related to the L WO by any lawful means, or otherwise 
asserting rights under the LWO. CONTRACTOR/CONSULTANT shall post the Notice of Prohibition 
against Retaliation in a conspicuous place. 

f. Any Subcontract entered into by the CONTRACTOR/CONSULTANT relating to this Agreement, to the 
extent allowed hereunder, shall be subject to the provisions of LWO and the SCWRO, and shall 
incorporate the "General 
Provisions: Service Contract Worker Retention Ordinance and Living Wage Ordinance." 

g. CONTRACTOR/CONSULTANT Shall comply with all rules, regulations and policies promulgated by the 
Designated Administrative Agency, which may be amended from time to time. 

2. Under the provisions of Section 10.36.3 ( c) and Section 10.3 7.5 ( c) of the Los Angeles Administrative Code, 
the City shall have the authority, under appropriate circumstances, to terminate this contract and otherwise 
pursue legal remedies that may be available if the City determines that the subject 
CONTRACTOR/CONSULTANT has violated provisions of the LWO and the SCWRO. 

3. Where under the LWO Section 10.37.6 (d), the designated administrative agency has determined (a) that the 
CONTRACTOR/CONSULT ANT is in violation of the L WO in having failed to pay some or all of the living 
wage, and (b) that such violation has gone uncured, the awarding authority in such circumstances may 
impound monies otherwise due the CONTRACTOR/CONSULTANT in accordance with the following 
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procedures. Impoundment shall mean that from monies due the CONTRACTOR/CONSULTANT, the 
awarding authority may deduct the amount determined to be due and owing by the 
CONTRACTOR/CONSULT ANT to its employees. Such monies shall be placed in the holding account 
referred to in L WO Section 10.37.6 (d)(3) and disposed under procedures there described through final and 
binding arbitration. Whether the CONTRACTOR/CONSULTANT may not elect to discontinue work either 
because there has been an impoundment or because of the ultimate disposition of the impoundment by the 
arbitrator. 

4. Earned Income Tax Credit 

This Contract is subject to the provisions of Section 10.37.4 of the Los Angeles Administrative Code, requiring 
employers to inform employees making less than Twelve Dollars ($12.00) per hour of their possible right to 
the federal Earned Income Tax Credit (EITC). Employers must further make available to employees the forms 
required to secure advance EITC payments from employers. 

Grant Funded Applications 

To assure the application of the SCWRO and LWO to grants, departments must include the following language in 
every new application or renewal application for a state or federal grant or award: 

"In the event this application or renewal application for (state) federal grant is awarded to the City of Los Angeles 
("Los Angeles"), Los Angeles will apply its Living Wage Ordinance (Los Angeles Administration Code Section 
10.37et sq.) and the Service Contract Worker Retention Ordinance (Los Angeles Administrative Code Section 
10.36 et seq.) in implementing the objectives and projects funded by the grant." 

ARTICLE31 
AMERICANS WITH DISABILITY ACT 

The CONTRACTOR shall comply with the American Disabilities Act 42 U.S.C. Section 12101 et seq. and with 
the provisions of the Certification Regarding Compliance with the Americans with Disabilities Act that is 
attached hereto within Exhibit C and incorporated herein by this reference. 

ARTICLE32 
EQUAL BENEFITS ORDINANCE 

In accordance with the attached information on this Contract, Respondents are subject to the Equal Benefits 
Ordinance. In Section 10.8.2.1 of Article 1, Chapter 1 of Division 10 of the Los Angeles Administrative Code. 
CONTRACTOR shall comply with the Equal Benefits Ordinance during the performance of this contract and the 
CONTRACTOR certifies and represents that the CONTRACTOR will provide equal benefits to its employees 
with spouses and its employees with domestic partners during the tenn of this Contract. 
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The CITY may cancel any contract or agreement, without penalty or obligation, if any person significantly 
involved in initiating, negotiating, securing, drafting or creating and contract on behalf of the CITY's departments 
or agencies is, at any time while the contract or any extension of the contract is in effect, an employee of any other 
party of the contract with respect to the subject matter of the contract. The cancellation shall be effective when 
written notice from the CITY is received by all parties to contract, unless the notice specifies a later time. 

ARTICLE34 
CLEAN AIR/CLEA."N WATER 

The CONTRACTOR shall comply with all applicable standards, orders, or requirements issued under section 306 
of the Clean Air Act (42 USC 1857 (h), section 508 of the Clean Water Act (33 USC 1368), Executive Order 
11738 and Environmental Protection Agency regulations ( 40 CFR Part 15). 

ARTICLE35 
ORDER OF PRECEDENCE 

In the event of contradicting requirements, the following order of precedence shall apply in descending order: 

A. Addenda, change orders, supplemental instructions and approved contract revisions 
B. The Contract Specifications 
C. General Standard Specifications for Public Works Constructions 
D. CONTRACTOR' s response 
E. Referenced Specification 
F. Federal and State Requirements 

ARTICLE36 
SAFETY REQUIREMENTS 

Contractor will be responsible for all safety requirements and certifications in accordance with CAL-OSHA rules 
and regulations. It will be the Contractor's responsibility to assess the work location and implement safety 
controls and procedures that are compliant \vith Title 8 of the California Code of Regulations. All projects will be 
awarded to Contractor as a "Single Employer" in accordance with CAL-OSHA classifications. Contractor will be 
responsible and have full control over all construction activities as well as safety requirements thereof, for each 
as-need project awarded. 

ARTICLE37 
ENTIRE CONTRACT 

This Contract contains all of the Contracts, representations and understanding of the panties hereto and 
supersedes and/or incorporates any previous understandings, bids, commitments or Contracts, whether oral or 
written, and may be modified or amended only as herein before provided. 

The City reserves the right to award as-needed contracts to multiple Respondents from this RFQ. 
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CITY OF LOS ANGELES 

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 

(Share this information with your insurance agent or broker.) 

1. Agreement/Reference all evidence of insurance must identify the nature of your business with the CITY. 
Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the project name and the job 
site or street address to ensure that your submission will be properly credited. Provide the types of coverage 
and minimum dollar amounts specified on the Required Insurance and Minimum Limits sheet (Form Gen. 
146). 

2. When to submit: Normally, no work may begin until an Office of the City Administrative Officer, Risk 
Management insurance certificate approval number ("CA number") has been obtained, so insurance 
documents should be submitted as early as practicable. For As-needed Contracts, insurance need not be 
submitted until a specific job has been awarded. Design Professionals coverage for new construction work 
may be submitted simultaneously with final plans and drawings, but before construction commences. 

3. Acceptable Evidence and Approval Electronic submission is the best method of submitting your documents. 
Track4LA® is the CITY's online insurance compliance system and is designed to make the experience of 
submitting and retrieving insurance information quick and easy. The system is designed to be used by 
insurance brokers and agents as they submit client insurance certificates directly to the City. It uses the 
standard insurance industry form known as the ACORD 25 Certificate of Liability Insurance in electronic 
format - the CITY is a licensed redistributor of ACORD forms. Track4LA® advantages include standardized, 
universally accepted forms, paperless approval transactions (24 hours, 7 days per week), and security checks 
and balances. The easiest and quickest way to obtain approval of your insurance is to have your insurance 
broker or agent access Track4LA® at http://track4la.lacity.org and follow the instructions to register and 
submit the appropriate proof of insurance on your behalf. 

Insurance industry certificates other than the ACORD 25 that have been approved by the State of California 
may be accepted, however submissions other than through Track4LA ® will significantly delay the 
insurance approval process as documents will have to be manually processed. All certificates must provide 

·a thirty (30) days' cancellation notice provision (ten (10) days for non-payment of premium) AND an 
Additional Insured Endorsement naming the CITY an additional insured completed by your insurance 
company or its designee is the preferred form of evidence of insurance. If policy includes an automatic or 
blanket additional insured endorsement, the ACORD certificate must state the City is covered by this 
endorsement. An endorsement naming the CITY an Additional Named Insured and Loss Payee as Its Interests 
May Appear is required on property policies. All evidence of insurance must be authorized by a person with 
authority to bind coverage, whether that is the authorized agent/broker or insurance widerwriter. Completed 
Insurance Industry Certificates other than ACORD 25 Certificates are sent electronically to 
CAO .insurance. bonds@lacitv.org. 

Additional Insured Endorsements DO NOT apply to the following: 

1. Indication of compliance with statute, such as Workers' Compensation Law or the California Financial 
Responsibility Law for Automobile Liability. 

2. Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking the Office of the City 
Administrative Officer, Risk Management, Insurance & Bonds Compliance System at 
http://cao.lacity.org/risk/indeLhtm. 

3. Renewal when an existing policy is renewed, have your insurance broker or agent submit a new Acord 25 
Certificate or edit the existing Acord 25 Certificate through Track4LA® at http://track41a.lacity.org. 
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4. Alternative Programs/Self-Insurance risk financing mechanisms such as Risk Retention Groups, Risk 
Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs are 
subject to separate approval after the CITY has reviewed the relevant audited financial statements. To 
initiate a review for approval of your program, you should complete and submit the Applicant's 
Declaration of Self Insurance form (http://cao.lacity.org/risk/InsuranceForms.htm) to the Office of the 
City Administrative Officer, Risk Management for consideration. 

5. General Liability insurance covering your operations (and products, where applicable) is required 
whenever the CITY is at risk of third-party claims which may arise out of your work or your presence or 
special event on CITY premises. Sexual Misconduct coverage is a required coverage when the work 
performed involves minors. Fire Legal Liability is required for persons occupying a portion of CITY 
premises. (Infonnation on two (2) City insurance programs, the SP ART A program, an optional source of 
low-cost insurance which meets most minimum requirements, and PROMPT COVER, which provides 
liability coverage for short-term special events on CITY premises or streets, is available at 
\V\Vw.2sparta.com, or by calling (800) 420-0555. 

6. Automobile Liability insurance is required only when vehicles are used in performing the work of your 
Contract or when they are driven off-road on CITY premises; it is not required for simple commuting 
unless CITY is paying mileage. However, compliance with California law requiring auto liability 
insurance is a contractual requirement. 

7. Errors and Omissions coverage will be specified on a project-by-project basis if you are working as a 
licensed or other professional. The length of the claims discovery period required will vary with the 
circumstances of the individual job. 

8. Workers' Compensation and Employer's Liability insurance are not required for single-person 
contractors. However, under state law these coverages (or a copy of the state's Consent to Self Insure) 
must be pro\'ided if you have any employees at any time during the period of this contract. Contractors 
with no employees must complete a Request for Waiver of Workers' Compensation Insurance 
Requirement form from http://cao.lacity.org/risk/InsuranceForms.htm. A Waiver of Subrogation on the 
coverage is required only for jobs where your employees are working on CITY premises under hazardous 
conditions, e.g., uneven terrain, scaffolding, caustic chemicals, toxic materials, power tools, etc. The 
Waiver of Subrogation waives the insurer's right to recover (from the CITY) any workers' compensation 
paid to an injured employee of the Contractor/Consultant. 

9. Property Insurance is required for persons having exclusive use of premises or equipment owned or 
controlled by the CITY. Builder's Risk/Course of Construction is required during construction projects 
and should include building materials in transit and stored at the project site. 

10. Surety coverage may be required to guarantee performance of work. A Crime Policy may be required to 
handle CITY funds or securities, and under certain other conditions. Specialty coverages may be 
needed for certain operations. For assistance in obtaining the CITY-required bid, payment and 
performance surety bonds, please see the City of Los Angeles Bond Assistance Program website at 
http://cao.lacitv.org/risk/BondAssistanceProgram.pdf or call (213) 258-3000 for more information. 
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RESET FORM 

Requil'ed Insu1·auce and l\finimum Limits 

Name: RFO - Envirmnental Impact Analysts and Special Studies Date: __ D'l_l2._4J20 __ 17 __ 

Agreement/Reference: _____ _ 
Evidence of coverages checked below, with the specified minUnum limits, must be submitted and appro•'ed prior to 
occupancy/start of opera1icms. Amounts shown are Combined Sitlgle Llmi~ ("CSLs"). For Automobile liability, split 
limits may be s~d for a CSL if t.he tctaJ per ocCU1Ye:m::e equals or exceeds the CSL amount. 

./ 

1£1 W:aivl!I ofSubro;a.ti1111 in nvor of City D Longshoi:e & H:aitior Workers 
0 JonesAct 

Limits 

WC Slll/IIFOff 

EL ~1,000,000 

I wnml Liabilily City d Los Angeles must be named as an Additional Insured Sl,000,000 

D Sau.u Mliconduct __ .--

' Automobile Liability {fonmy and all vellides l25ed !or dlis contract, olbertlwl COllllllllCili; to.•lfom 11;cd:) 

...f_ Profuiioaal Liahility {EmllS md OmissiDJIS) 

Diocovl!Z)' Period. 12 Months After Cor!1)ietion of Worl< or Date of Tenrinabon 

Proper~· Insura.nu (lo ewer replacement co;,1 ofb'llildillg- as di!leimiD.edb)" iDsumlr.:e COwpau)') 

0 Boiler:and Ma~· 
D Baild@i's lfuk 

DAU Risk Cm·enge 

DFiood~~-­
DEarthqmb~~-- o ____ _ _ _ _ _ 

P-oilutioa Liah!Hh-

CJ ----------------------------

~untr Bonds - PerlbmwiM and Paym1nt (Labor and Matulals) Bonds 100,_o of the conlm!t pri~• 

Crim• Iosuran£e 

Othu: ...Sent to Robert Feld @RAP ··----------
1 l If a contractor has no emoloyees and decides to not cover herself I himself for worker's compensation. please 
com.Q~!e the form entiUed "R~lea~ for Waiver of WOO<ers' Compensation Insurance Requirement" located at 
ht!D1/cao.lacity.oralrisk/lnsuranceForms.htm 

]_LJn ti!~_ absence ofimposed_~o liabili_!Y_reguremen~ all cootract~_u.&n_g veh~~~-~l!'i1!9the c.ourse of th~ 
~o._~tract ~!!_st ad~~ to~ financial responsibiity_laws of ltle State of California. _______ _ 
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C I l V 0 F L 0 S A N G E L l S 

~[~ARlMfNT Of ~fCHfAJIOH fl~~ ~ARKS 

EXHIBITC 

COMPLIANCE DOCUMENTS 

REQUEST FOR QUALIFICATIONS 

Los Angeles Department of Recreation and Parks 
Contracts Unit 
221 N. Figueroa St. Suite 180 
Los Angeles, CA 90012 
Telephone: (213) 202-5621 
Fax: (213) 202-2614 
Web: www .laparks.org/proposal.htm 
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~f PARlMf HT Of ~f CRf ATION ff ND ~~HKS 

COMPLIANCE DOCUMENTS­
REQUEST FOR QUALIFICATIONS 

TABLE OF CONTENTS 

SECTION I - Comoliapce Documepts to be submitted by All Respondepts 

A. Respondent's Signature Declaration and Affidavit 

B Disposition of Proposals 
C. Certification of Compliance with Child Support Obligations 
D. Contractor Responsibility Ordinance Statement 

E. Contractor Responsibility Ordinance - Pledge of Compliance 

F. Living Wage Ordinance (LWO) I Service Contractor Worker 
Retention Ordinance (SCWRO) 

G. Business Inclusion Program 

H. Municipal Lobbying Ordinance/Bidder Certification - CEC Form 50 

I. Los Angeles Residence Information 

J. Reporting Requirements after Award of Contract 

K Compliance with Los Angeles City Charter Section 470(c)(12) 
(Measure H) - Form 55 

L. Nondiscrimination - Equal Employment Practices Certification 

M. Child Care Policies 

N. Iran Contracting Act of 2010 

0. Americans with Disabilities Act (ADA) Certification 

SECTION II - Compliapce Documepts to be submjtted by Poteptial Awardees 

P. Business Tax Registration Certificate 

Q. Affirmative Action Plan 

R. City-Approved Proof of Insurance 

S. City-Approved Performance Bond 

T. Form W-9, Request for Taxpayer Identification Number (TIN) and 
Certification 

U. Living Wage Ordinance (LWO) I Service Contractor Worker 
Retention Ordinance (SCWRO)-Additional Forms 

V Slavery Disclosure Affidavit 

W Equal Benefits Ordinance Statement/First Source Hiring Ordinance 
Compliance Affidavit 
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SECTION I 

Compliance Documents to be submitted by All Respondents 
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RESPONDENT'S SIGNATURE DECLARATION AND AFFIDAVIT 

With each Response, a statement shall be submitted and signed by the respondent under penalty of perjury that: The 
response is genuine, not a sham or collusive; the response is not made in the interest or behalf of any person not 
named therein; the respondent has not directly or indirectly induced or solicited any person to submit a false or 
sham response or to refrain from responding; and the respondent has not in any manner sought by collusion to 
secure an advantage over any other respondent. 

INSTRUCTIONS; 

a. Sign and Notarize the Document 
b. Submit with the Response 

Sjgnatures; 

Individual:( e.g., Individual dba [Name or Company], etc.) - Individual must sign affidavit. 

Partnership:At least ONE General Partner must sign the affidavit. 

Corporation: It is preferred that the PRESIDENT and SECRETARY of the corporation sign the affidavit on 
behalf of the corporation, but a VICE-PRESIDENT may sign in the absence of the President 
and an Assistant Secretary or Treasurer may sign in the absence of the Secretary. 

Note: An Authorized Agent may sign for a Corporation, provided the City is furnished a 
certified copy of the Board of Directors Resolution authorizing such person to execute the 
document on behalf of the Corporation. An acknowledgement at the base of the Resolution 
must state it is unchanged, in force, and be signed by the Corporate Secretary with the current 
date. 
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AFFIDAVIT TO ACCOMPANY PROPOSALS 

IJ\Ve, ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
being first duly sworn, deposes and states: That the undersigned 

(Insert "Sole Ow11er", "General Partner" , "President", "Secretary", or other proper title) 

Is of 
(Name of form business entity) 

Who submits herewith to City of Los Angeles the attached proposal: 

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all statements of fact 
therein are true; that such proposal was not made in the interest or behalf of any person, partnership, company, 
association, organization or corporation not therein named or disclosed. 

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication or conference with 
anyone attempted to induce action prejudicial to the interests of the public body which is to award the contract, or of any 
other proposer, or anyone else interested in the proposed contract: that the proposer has not in any manner sought by 
collusion to secure for itself an advantage over any other proposer. 

Affiant further deposes and states that prior to the public opening and reading of proposals the said proposer: 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said proposer or anyone 
else or fix the proposal price of said proposer or of anyone else, or to raise or fix any overhead, profit or cost 
element of its price or of that of anyone else; 

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the contents thereof, or 
divulge information or data relative thereto, to any corporation, pannership, company, association, organization, 
proposal depository, or to any member or agent thereof, or to any individual or group of individuals, except to the 
awarding authority or to any person or persons who have a partnership or other financial interest with said proposer 
in its business. 

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or cancellation of 
any concession contract awarded pursuant to this proposal. 

I hereby certify or declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct. 

STATE OF CALIFORNIA COUNTY OF 
LOS ANGELES 

Subscribed and sworn to before me this day of 

(Signature) 

{Month!Y ear)(Date) 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY EXECUTED, 
INCLUDING THE CERTIFICATE OF THE NOT ARY A.~D THE NOTARIAL SEAL 
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DISPOSITION OF PROPOSALS 

All Responses submitted in response to the RFQ shall become the property of the City of 
Los Angeles and a matter of public record. Respondents must identify all copyrighted material, trade secrets, or 
other proprietary information that they claim are exempt from disclosure under the Public Records Act, and 
indemnify and defend the City of Los Angeles for its refusal to disclose such material from person making a 
request therefore. 

INSTRUCTIONS; 

a. Sign the Document 
b. Submit with the Response 

Sjgpatures; 

The person signing must be authoriz.ed to bind ·the Respondent. 
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DISPOSITION OF PROPOSALS 

All proposals submitted in response to the RFP shall become the property of the City of 
Los Angeles and a matter of public record. Proposers must identify all copyrighted materials, trade secrets, or 
other proprietary information that they claim are exempt from disclosure under the Public Records Act 
(California Code, Section 6250 et seq.) 

In the event such an exemption is claimed, the proposer must state in the proposal that the proposer will 
defend any action brought against the City for its refusal to disclose such material, trade secret, or other 
proprietary information to any party making such a request. The proposer is required to state in the proposal 
that: 

"The proposer will indemnify the City or Agency and hold it harmless from any claim or 
liability and defend any action brought against the City of Los Angeles for its refusal to 
disclose copyrighted material, trade secrets, or other proprietary information to any persons 
making a request therefore." 

Proposer's obligations herein include, but are not limited to, all attorney's fees (both in house and outside 
counsel), costs of litigation incurred by the City or its attorneys (including all actual costs incurred by the City, 
not merely those costs recoverable by a prevailing party, and specifically including costs of experts and 
consultants) as well as all damages or liability or any nature whatsoever arising out of any such suits, claims, 
and causes of action brought against the City, through and including any appellate proceedings. Proposer' s 
obligations to the City under this indemnification provision shall be due and payable on a monthly, on-going 
basis within thirty (30) days after each submission to Proposer of the City's invoices for all fees and costs 
incurred by the City, as well as all damages or liability of any nature. 

"I have read and understand the Disposition of Proposals and agree that the City of Los Angeles may release 
any materials and information contained in the proposal submitted by the undersigned's firm in the event 
that the required hold harmless statement is not included in the Proposal." 

Signature of person authorized to bind proposer Date 
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CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

Responders must complete, sign, and return with their response the "Certification of Compliance with Child 
Support Obligations.", and agree to comply with all terms and conditions within. Failure to return the signed and 
completed certification with your response will result in your response being deemed non-responsive. 

INSTRUCTIONS; 

a. Complete and sign the document 
b. Submit with the Response 
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CITY OF LOS ANGELES 
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

The undersigned hereby agrees that __________________________ will: 

Name of Business 

1. Fully comply with all applicable State and Federal employment reporting requirements for it employees. 
2. Fully comply with and implement all lawfully served Wage and Earnings Assignment Order and Notices 

of Assignment. 
3. Certify that the principal owner(s) of the business are in compliance with any Wage and Earnings 

Assignment Orders and Notices of Assignment applicable to them personally. 
4. Certify that the business will maintain such compliance throughout the term of the contract. 
5. This certification is a material representation of fact upon which reliance was placed when the parties 

entered into this transaction. 
6. The undersigned shall require that the language of this Certification be included in all subcontractors and 

that subcontractors shall certify and disclose accordingly. 

To the best of my knowledge, I declare under penalty of perjury that the foregoing is true and was 
executed at: 

City/County/State 

Date 

Name of Business Address 

Signature of Authorized Office or Representative Print Name 

Title 
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CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT 

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO questionnaire, that 
prospective contractors are responsible and capable of fully performing the work before a contract is awarded by 
the City of Los Angeles. Additional information may be found at the following website: 

http://bca.lacitv.org/index.cfm ?nxt=soo&nxt body=content cro.cfm 

INSTRVCTIONS; 

The questionnaire must be completed, appropriately signed, and submitted with the proposal (Pages 1 
th:i-ough 9). 

Page 57of144 



Request for Qualifications 
Emironmental Impact Analysis and Special Studies 

CITY OF LOS ANGELES 
CONTRACTORRESPONSIBIILITY ORDINA.71.lCE 

(Los Angeles Administrative Code Section 10.40 et seq.) 

1. What is the Contractor Responsibility Ordinance? 

The Contractor Responsibility Ordinance (CRO) requires that each department make a determination as to whether 
prospective contractors are responsible and capable of fully performing the work before being awarding a City 
contract. The Ordinance also requires prospective contractors to complete a Responsibility Questionnaire that will be 
posted on the internet for 14 calendar days for public review. 

2. When "·as the Ordinance adopted? 

The City Council adopted the CRO on November 21, 2000. Regulations implementing the Ordinance were adopted on 
June 19, 2001. 

3. Who is responsible for the administration and enforcement of the Ordinance? 

Three (3) depanments were named as administrative agencies responsible for the administration of the CRO. Each 
Designated Administrative Agency (DAA) administers the Ordinance for a specific type of agreement. The three DAA's, the 
type of agreement each DAA is responsible for, and contact information for each DAA is provided in the table below. 

Administrative Agency ! Agreement Type Contact Information 

Public Works, BCA Service 
Russ Strazella 
(213) 580-5012 

Public W orl(s, BCA Construction 
Russ Struzella 
(213) 580-5012 

General Services Procurement 
Raymond Richards 
(213) 485-4591 

4. Are all service, procurement, and construction agreements subject to the CRO? 

Generally, an agreement, including one processed as an Authorization for Expenditure {AFE) with a letter of Agreement, is 
covered by the CRO if it meets one of the definitions below. 

Service agreements: Agreements covered under the general category of a "service agreement" include: 

• An agreement for $25,000.00 or more and for at least three months in which a contractor will provide services to or for 

the City. 

• An agreement for a lease or license of City property if the service to be performed on the property is something that 

City employees could perform. 

• An agreement for the lease or license of City property that is in a location where a substantial number of the 

general public might visit. 

• An agreement for the grant of City financial assistance for $100,000 or more if the agreement is for the 
purpose of economic development or job growth. City financial assistance may also include 
loans if certain conditions are met. (Refer to Sec. 10.40.0(h) of the CRO.) 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) 
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Purchase agreements: Purchase agreements are covered if they are for One Hundred Thousand Dollars ($100,000.00) or 
more. Agreements to purchase garments are covered if they are for Twenty-Five Thousand Dollars ($25,000.00) or more. 

Construction agreements: All construction agreements are covered, regardless of amount or term. 

5. When did the Ordinance become applicable? 

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for Proposals, Requests for 
Qualifications, "sole-sourced" contracts, and any other procurement process) released to the public on or after September 
4, 2001. An agreement entered into as a result of an IFB released prior to that date is not subject to the CRO 
unless it is amended after September 4, 2001, and the amended agreement meets the definitions stated in the answer to 
Question #4 above. 

6. If an IFB is subject to the CRO, what must a department do? 

The department must inform prospective bidders/proposers that the CRO is applicable to the IFB. The department must also 
include the appropriate Responsibility Questionnaire for bidders/proposers to fill out. Depending on the type of contract to 
be awarded, one of three Questionnaires may be included in the IFB: Service; Procurement; and Construction. 

7. What is a Responsibility Questionnaire? 

The Responsibility Questionnaire asks for information about the bidder/proposer: business organization or structure; 
financial resources and responsibility; performance history; prior disputes; and history in complying with laws. Before 
a department awards a contract, the department will consider information contained in the Questionnaire as part of the 
review of a bidder/proposer's responsibility, as well as any information contained in the Office of Contract Compliance's 
Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEval/] regarding the proposer's prior performance on City 
contracts. 

8. What must a bidder/proposer do when responding to an IFB? 

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility Questionnaire and return it 
to the City department with the bid/proposal. If a bidder/proposer does not submit a completed Questionnaire with the 
bid/proposal, the City department may consider the bidder/proposer to be non-responsive to the IFB and may disqualify 
the bidder/proposer from the rest of the IFB process. 

9. Is a separate Questionnaire required for each IFB? 

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which a bidder/proposer responds. 

10. What will the City do with the Questionnaire? 

The department responsible for awarding the agreement will review the information contained in the submitted 
questionnaires, and if necessary, follow up with the bidder/proposer to clarify any information contained in the 
Questionnaire. The awarding authority will send the completed Questionnaires to the appropriate DAA. The DAA will post 
the Questionnaires on the City's Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting also 
applies to "sole-sourced" contracts, so the completed Questionnaire from a proposed "sole- sourced" contractor must be 
forwarded to the appropriate DAA for posting. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page2 
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The Questionnaires will be posted on the internet for fourteen (14) calendar days. Unless an exemption applies, a 
department cannot award an agreement until the posting requirement has been met. 

12. What happens during the fourteen (14) calendar-day posting period? 

The general public will be able to review the Questionnaires posted. If, during the fourteen (14) calendar-day posting 
period, the DAA receives information that calls into question a bidder/proposer's responsibility, the DAA will 
investigate the matter. In that <:?.se, no agreement may be awarded until the DAA finishes its investigation. 
Information obtained during the investigation will be provided to the department to consider in its determination of a 
bidder/proposer's responsibility. 

13. How does a department know that the posting requirement has been met? 

The awarding department should complete the top portion of the Posting Verification Form and forward it to the DAA 
along with the Questionnaires. The DAA will complete the bottom portion of the Posting Verification Form and return 
it to the department when the posi:ing requirement has been met. 

14. Are contract amendments subject to the CRO? 

If an agreement is amended after September 4, 2001, and the amended agreement meets the definitions stated in the 
answer to Question #4 above, it is subject to the CRO. Contractors do not have to submit a Questionnaire; however, the 
CRO Contract Language must be incorporated into the amended agreement. 

15. After the agreement is awarded, or the agreement is amended, what does the CRO require the contractor to do? 

The CRO requires a contractor to: 
• Comply \\ith all federal, state, and local laws in the performance of the contract, including but not limited to laws 

regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees. 

• Notify the awarding authority within 30 calendar days after receiving notice that any governmental agency 
has started an investigation into violations of, or has found that the contractor has violated, any federal, state, or 
local law in the performance of the contract. 

• \Vhen applicable, pro\ide the awarding authority, within thirty (30) calendar days, updated responses to the 
Questionnaire if a change occurs that would affect the contractor's responsibility and ability to continue the 
agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, and local laws in the 
performance of the agreement. 

• Ensure that subcontractors working on the City agreement submit a Pledge of Compliance to comply with the 
CRO. 

16. What happens if a contractor is found to be in violation of the Ordinance? 

The DAA will notify the contractor that a violation has been found and give the contractor ten (10) calendar days to 
correct the violation. If the contractor fails to do so, the City may terminate the agreement and pursue all available 
contractual remedies. The City may also hold a non- responsibility hearing and debar the contractor from doing business 
with the City for five (5) years. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) 
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Subcontractors are subject to the CRO, and the contractor must ensure that each of its subcontractors complies with 
the CRO. Subcontractors do not need to complete a Questionnaire, but they must submit to the awarding department 
a Pledge of Compliance with the Ordinance before they can start work on a City agreement. 

18. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for ensuring that all its subcontractors comply with the CRO, the sanctions 
listed in the answer to Question #16 may be applied to the prime contractor if the subcontractor does not correct the 
violation( s ). 

19. Are there any exemptions under the Ordinance? 

Generally, two (2) categories of exemptions exist under the CRO: 

(1) Agreements exempt from all the CRO requirements: 

• Contracts with a governmental entity such as the United States of America, the State of California, a 
county, city or public agency of such entities, or a public or quasi-public corporation located therein and 
declared by law to have such status. 

• Contracts for the investment of trust moneys or agreements relating to the management of trust assets. 

• Banking contracts entered into by the Treasurer pursuant to California Government Code Section 53630 et 
seq. 

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply with all other CRO provisions. 

• Agreements awarded on the basis of emergency circumstances when the awarding authority finds that the City 
would suffer a financial loss or that City operations would be adversely impacted. This exemption is subject to 
approval by the DAA. 

• Agreements for goods or services that are proprietary or available from only one source. This exemption is 
subject to approval by the DAA. 

• Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8). The awarding 
authority must certify in writing that the contract is entered into in compliance with the requirements of 
those Charter sections. 

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the Rules and 
Regulations? 

All CRO-relatedinformationanddocumentscanbefoundontheCROwebsite: http://www.lacity.org/bidresp. 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) 
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CITY OF LOS ANGELES 
RESPONSIBILITY 
QUESTIONNAIRE 

RESPONSES TO THE OJJESTIONS CONTAINED JN THIS OUESIIONNAJRE MUST BE SJJBMITTED ON THIS 
FORM. 

In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, may be 
retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or Proposers that 
submit responses on a form that has been retyped, recreated, modified, altered, or changed in any way shall be 
deemed non-responsive. 
The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the Questions 
herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten or printed 
in ink. Where an explanation is required or where additional space is needed to explain an answer, use the Responsibility 
Questionnaire Attachments. Submit the completed form and all attachments to the awarding authority. Retain a copy of 
this completed form for future reference. Contractors must submit updated information to the awarding authority if 
changes have occurred that would render any of the responses inaccurate in any way. Updates must be submitted to the 
awarding authority within thirty (30) days of the change(s). 

A. CONTACTINFORMATION 

CITY DEPARTMENT INFORMATION 

City Department/Division Awarding Contract City Contact Person Phone 

City Bid or Contract Number and Project Tide (if applicable) Bid Date 

BIDDER/CONTRACTORIN"FORMATION 

Bidder/Proposer Business Name Contractor's License Number 

Street Address City State Zip 

Contact Person, Title Phone Fax 

TYPE OF SUBMISSION: 

The Questionnaire being submitted is: 

An initial submission of a completed Questionnaire. 

An update of a prior Questionnaire dated I / __ _ 
D 
D 
D No change. I certify under penalty of perjury under the laws of the State of California that there has been no change 

to any of the responses since the last Responsibility Questionnaire dated I I 
was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

Print Name, Title Signature Date 

TOTALNUMBEROFPAGESSUBlWITTED,INCLUDINGALLATTACHMENTS: ___ _ 
Responsibility Que>tionnaire (rev 1125112) 
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B. BUSINESS ORGANIZATION/STRUCTURE 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

RFQ EXHIBIT C 
SERVICE 

Indicate the organizational structure of your firm. "Firm" includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof. 

D Corporation: Date incorporated: / __ / __ State of incorporation: -------
List the corporation's current officers. 
President: 

Vice President: 

Secreta : 

Treasurer: 

D Check the box only if your firm is a publicly traded corporation. 

D 

D 

D 

List those who own (5%) or more of the corporation's stock. Use Attachment A if more space is 
needed. Publicly traded corporations need not list the owners of five percent (5%) or more of the 
corporation's stock. 

Partnership: Date formed: __ _./ __ / __ State of formation: _____ _ 

List all partners in your firm. Use Attachment A if more space is needed. 

Sole Proprietorship: Date started: I I 

List any finn(s) that you have been associated with as an owner, partner, or officer for the last five 
years. Use Attachment A if more space is needed. Do not include ownership of stock in a publicly 
traded company in your response to this question. 

Joint Venture: Date formed: I 

List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will have in the joint 
venture. Use Attachment A if more space is needed. Each member of the Joint Venture must complete a separate 
Questionnaire for the Joint Venture's submission to be considered as responsive to the invitation. 

Responsibility Questionnaire (rev 1125/12) 2 

Page 63 of 144 



Request for Qualifications 
Em·ironmental Impact Analysis and Special Studies 

C. OWNERSHIP AND NAME CHA.t~GES RFQ EXHIBIT C 
SER VICE 

1. Is your finn a subsidiary, parent, holding company, or affiliate of another firm? 

D Yes D No 

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns ifty percent (50%) or more of another 
firm, or if an owner, partner or officer of your firm holds a similar position in another firm. 

2. Has any of the firm's owners, partners, or officers operated a similar business in the past five (5) years? 

D Yes D No 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer 
of your firm holds a similar position in another firm. 

3. Has the firm changed names in the past five years? 

D Yes D No 

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the 
reason for each name change in the last five (5) years. 

4. Are any of your firm's licenses held in the name of a corporation or partnership? 

D Yes D No 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

BiddersiContractors must continue on to Section D and answer all remaining questions contained in this 
Questionnaire. 

The responses in this Questionnaire will not be made available to the public for re'\-iew. This is not a public document. 
[CPCC §20101(a)] 

Responsibility Questionnaire {rev 1/25112) 
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D. FINANCIAL RESOURCES AND RESPONSIBILITY 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

RFQ EXHIBIT C 
SERVICE 

5. In the past five years, has your firm ever been denied bonding? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

6. Is your firm now, or has it ever been at any time in the last five (5) years, the debtor in a bankruptcy case? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

7. Is your firm in the process of, or in negotiations toward, being sold? 

D Yes D No 

If Yes, explain the circumstances on Attachment B. 

E. INSURANCE 

8. In the past five (5) years, has any bonding company made any payments to satisfy any claims made against 
a bond issued on your firm's behalf? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

9. Indicate whether your firm currently has a workers' compensation insurance policy in effect, whether it is 
legally self-insured, or whether it currently has no workers' compensation insurance policy in effect. 

D Workers' Compensation Insurance Policy Currently in Effect 

D Legally Self-Insured 

D No Workers' Compensation Policy Currently in Effect 

If you have no worker's compensation insurance policy currently in effect, and you are not legally self­
insured, provide an explanation on Attachment B. 

10. List the Experience Modification Rate (EMR) issued to your firm annually by your workers' compensation 
insurance carrier for the last three years. Begin with the most recent year (YR 1) that an EMR rate was 
issued (EMR -1). If any of the rates for the three (3) years is or was 1.00 or higher, you may provide 
an explanation on Attachment B. 

YR l:_EMR-l: __ YR2: EMR-2: __ YR. 3: __ EMR-3: 

11. Within the past five ( 5) years, has your firm ever had employees but was without workers' 
compensation insurance or state approved self-insurance? 
D Yes D No 

If yes, explain on Attachment B each instance. If No, attach a statement from your 
workers' compensation insurance provider that you have been continuously insured for the past five 
years. 

Responsibility Questionnaire (rev 1/25/12) 4 
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F. PERFORl"VIANCE HISTORY 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

RFQ EXHIBIT C 
SERVICE 

12. How many years has your firm been in business? ____ Years. 

13. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

D Yes D No 

If, Yes, list on Attachment B all contracts your firm has had with the City of Los Angeles for the last 
ten ( 10) years. For each contract listed in response to this question, include: (a) entity name; (b) name of a 
contact. and phone number; ( c) purpose of contract; ( d) total cost; ( e) starting date; and ( f) ending date. 

14. List on Attachment B all contracts your firm has had with any private or governmental entity (other than 
the City of Los Angeles) over the last five ( 5 ) years that are similar to the work to be performed 
on the contract for which you are bidding or proposing. For each contract listed in response to this 
question, include: (a) entity name; (b) name of a contact and phone number; (c) purpose of contract; (d) 
total cost; ( e) starting date; and ( f) ending date. 
D Check the box if you have not had any similar contracts in the last five (5) years. 

15. In the past five years, has a governmental or private entity or individual terminated your firm's contract 
prior to its completion of the contract? 

D Yes D No 
If Yes, explain on Attachment B the circumstances surrounding each instance. 

16. In the past five ( 5) years, has your firm used any subcontractor to perform work on a government 
contract when you knew that the subcontractor had been debarred by a governmental entity? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

17 In the past five ( 5) years, has your firm defaulted on a contract or been debarred or determined to be a 
non- responsible bidder or contractor? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

G. DISPUTES 

18 In the past five (5) years, has your firm been the defendant in court on a matter related to any of the 
following issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration 
without court litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you 
answer Yes to any of the questions below, explain the circumstances surrounding each instance on 
Attachment B. You must include the following in vour response: the name of the plaintiffs in each court 
case. the specific causes of action in each case; the date each case was filed: and the disposition/current 
status of each case. 

(a) Payment to subcontractors? 

D Yes ·o No 

(b) Work performance on a contract? 

D Yes D No 

(c) Employment-related litigation brought by an employee? D Yes D No 
Responsibility Questionnaire (rev 1125/12) 5 
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Request for Qualifications 
Environmental Impact Analysis and Special Studies 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

20. In the past five (5) years, has your firm been assessed liquidated damages on a contract? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

H. COMPLIANCE 

21. In the past five (5) years, has your firm or any of its owners, partners or officers, ever been 
investigated, cited, assessed any penalties, or been found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed on Attachment C (Page 10)? For 
this question, the term "owner" does not include owners of stock in your firm if your firm is a publicly 
traded corporation. 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that 
was involved, the dates of such instances, and the outcome. 

22. If a license is required to perform any services provided by your firm, has your firm, or any person 
employed by your firm, been investigated, found to have violated, cited, assessed any penalties, or 
subject to any disciplinary action by a licensing agency for violation of any licensing laws in the past five 
years? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

23. In the past five (5) years, has your firm, any of its owners, partners, or officers, ever been penalized or 
given a letter of warning by the City of Los Angeles for failing to obtain authorization from the City 
for the substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business 
enterprise? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

24. Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship 
program sponsor(s) approved by the California Division of Apprenticeship Standards that will provide 
apprentices to your company for use on any public works projects that you are awarded by the City of 
Los Angeles. 

Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship 
program sponsor(s) approved by the California Division of Apprenticeship Standards that have provided 
apprentices to your company on any public works project on which your firm has participated within the 
last three (3) years. 

Responsibility Questionnaire (rev 1/25/12) 6 

Page 67 of 144 



I. BUSINESS INTEGRITY 

Request for Qualifications 
Emironmental Impact Analysis and Special Studies 

RFQ EXHIBIT C 
SERVICE 

25. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 
the term "firm" includes any owners, partners, or officers in the firm. The term "ovmer" does not 
include owners of stock in your firm if your firm is a publicly traded corporation. If you check Yes to 
any of the three questions below, explain on Attachment B the circumstances surrounding each instance. 

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false 
claim( s) or material misrepresentation( s )? 

D Yes D No 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)? 

D Yes D No 

(c) In the past five years, has your firm been convicted of, or found liable in a civil suit for, making 
(a) false claim(s) or material misrepresentation(s) to any governmental entity or public utility? 

D Yes D No 

26. In the past five (5) years, has your firm, any of its owners or officers been convicted of a crime involving 
the bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of theft, fraud, embezzlement, perjury, or bribery? For this question, the 
term "owner" does not include owners of stock in your firm if your firm is a publicly traded corporation. 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained herein and on all Attachments. I further 
certify that I have provided full and complete answers to each question, and that all information provided in 
response to this Questionnaire is true and accurate to the best of my knowledge and belief. 

Print Name, Title Signature Date 

Responsibility Questionnaire (rev 1/25/12) 7 
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Request for Qualifications 
Environmental Impact Analysis and Special Studies 

ATTACHMENT AFORSECTIONSATHROUGHC RFQEXHIBITC 
SERVICE 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for 
which you are submitting additiona1 information. Make copies of this Attachment if additional pages are 
needed. 

Page 
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Request for Qualifications 
Emironmental Impact Analysis and Special Studies 

,\TTACHl\'IENT B FOR SECTIONS D THROUGH I RFQEXHIBITC 
- - SERVICE 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for 
which you are submitting additional information. Make copies of this Attachment if additional pages are 
needed. 

Page 
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Request for Qualifications 
Environmental Impact Analysis and Special Studies 

ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 21 RFQ EXHIBIT C 
SERVICE 

Check Yes in response to Question No. 21 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term "owner" does not include owners of stock in your 
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment 
B of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome. 

FEPERAJ, 
ENTITIES 

Federal Department of Labor 
• American with Disabilities Act 
• Immigration Refonn and Control Act 
• Family Medical Leave Act 
• Fair Labor Standards Act 
• Davis-Bacon and laws covering wage requirements for 

federal government contract workers 
• Migrant and Seasonal Agricultural Workers 

Protection Act 
• Immigration and Naturalization Act 
• Occupational Safety and Health Act 
• anti-discrimination provisions applicable to 

government contractors and subcontractors 
• whistleblower protection laws 

Federal Department of Justice 
• Civil Rights Act 
• American with Disabilities Act 
• Immigration Refonn and Control Act of 1986 
• bankruptcy fraud and abuse 

Federal Department of Housing and Urban 
Development (HUD) 
• anti-discrimination provisions in federally 

subsidized/ assisted/ sponsored housing programs 
• prevailing wage requirements applicable to HUD 

related programs 

Federal Environmental Protection Agency 
• Environmental Protection Act 

National Labor Relations Board 
• National Labor Relations Act 

Federal Equal Employment Opportunity 
Commission 
• Civil Rights Act 
• Equal Pay Act 
• Age Discrimination in Employment Act 
• Rehabilitation Act 
• Americans with Disabilities Act 

Responsibility Questionnaire (rev 1/25/12) 

STATE ENTITIES 

California's Department of Industrial Relations 
• wage and labor standards, and licensing and 

registration 
• occupational safety and health standards 
• workers' compensation self insurance plans 
• Workers' Compensation Act 
• wage, hour, and working standards for apprentices 
• any provision of the California Labor Code 

California's Department of Fair Employment and Housing 
• California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
• Ralph Civil Rights Act 

California Department of Consumer Affairs 

• licensing, registration, and certification requirements 
• occupational licensing requirements administered 

and/or enforced by any of the Department's boards, 
including the Contractor's State Licensing Board 

California's Department of Justice LOCAi, 

ENTITIES 

City of Los Angeles or any of its subdivisions for violations 
of any law, ordinance, code, rule, or regulation administered 
and/or enforced by the City, including any letters of warning 
or sanctions issued by the City of Los Angeles for an 
unauthorized substitution of subcontractors, or unauthorized 
reductions in dollar amounts subcontracted. 

OTIJERS 

Any other federal, state, local governmental entity for 
violation of any other federal, state, or local law or regulation 
relating to wages, labor, or other tenns and conditions of 
employment. 

10 

Page 71 of 144 



SECTIONE 

RFQ EXHIBIT C 

Request for Qualifications 
Emironmental Impact Analysis and S ecial Studies 

CONTRA.CTOR RESPONSIBILITY ORDINANCE PLEDGE OF COMPLIAl.~CE 

Unless otherwise exempt in accordance with the provisions of the Ordinance, this Contract is subject to the 
provisions of the Contractor Responsibility Ordinance, Section 10.40 et seq., of the 
Los Angeles Administrative Code, which requires CONTRACTOR/CONSULTANT to update its responses to 
the responsibility questionnaire ·within thirty calendar days after any change to the responses previously 
provided if such change would affect CONTRACTOR'S/CONSULT ANT'S fitness and ability to continue 
performing the contract. In accordance \Vith the provisions of this Ordinance, by signing this Contract, 
CONTRACTOR/CONSULTANT pledges, under penalty of perjury, to comply with all applicable federal, 
state and local laws in the performance of this contract, including but not limited to, laws regarding health 
and safety, labor and employment, wages and hours, and licensing laws which affect employees. The 
CONTRACTOR/CONSULTA..~T further agrees to: 

1. Notify the awarding authority within thirty (30) calendar days after rece1vmg notification that any 
government agency has initiated an investigation which may result in a finding that the 
CONTRACTOR/CONSULTANT is not in compliance with all applicable federal, state and local laws in 
performance of this contract. 

2. Notify the awarding authority with thirty (30) calendar days of all findings by a government agency or 
court of competent jurisdiction that the CONTRACTOR/CONSUL TANT has violated the provisions of 
Section 10.40.3(a) of the Ordinance. 

3. Ensure that its subcontractor(s) working on the CONTRACTOR'S/CONSULTANT'S City Contract 
submit a Pledge of Compliance to awarding authorities; and 

4. Ensure that its subcontractor(s), as defined in the Ordinance, comply with the requirements of the Pledge 
of Compliance and the requirement to notify Awarding Authorities within thirty calendar days after lJPY 
government agency or court of competent jurisdiction has initiated an investigation or has found that the 
subcontractor has violated Section 10.40.3(a) of the Ordinance in performance of the subcontract. 

For further information on Contr1ctor Responsibility Ordinance: 
http://bca.lacity.org/site/pd£'cro/CR0%20Contractor%20Responsibiliv%200rdinance.PDF 

INSIBUCTIONS; 

a. Complete and sign the document 
b. Submit with the Response 

Page 72 of 144 



RFQ EXHIBIT C 

Request for Qualifications: 
Entertainment Production 

CITY OF LOS ANGELES 
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE 

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides that, 
unless specifically exempt, City contractors working under service contracts of at least Twenty-Five Thousand 
Dollars ($25,000.00) and three ( 3 ) months, contracts for the purchase of goods and products of at least One 
Hundred Thousand Dollars ($100,000.00), contracts for the purchase of garments of at least Twenty-Five 
Thousand Dollars ($25,000.00), and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of the 
Ordinance. Upon award of a City contract, public lease, public license, financial assistance or grant, the contractor, 
public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its subcontractor(s), 
shall submit this Pledge of Compliance to the awarding authority. 

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions: 

(a) To comply with all federal, state, and local laws in the perfonnance of the contract, including but not limited to 
laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect 
employees. 

(b) To notify the awarding authority within thirty (30) calendar days after receiving notification that any 
governmental agency has initiated an investigation which may result in a finding that the contractor did not 
comply with any federal, state, or local law in the performance of the contract, including but not limited to laws 
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees. 

(c) To notify the awarding authority within thirty (30) calendar days of all findings by a governmental agency or 
court of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance 
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws which affect employees. 

(d) If applicable, to provide the awarding authority, within thirty ( 30) calendar days, updated responses 
to the Responsibility Questionnaire if any change occurs which would change any response contained within the 
Responsibility Questionnaire and such change would affect the contractor's fitness and ability to continue the 
contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or 
licensed premises) shall comply with all federal, state, and local laws in the performance of the contract, 
including but not limited to laws regarding health and safety, labor and employment, wage and hours, and 
licensing laws, which affect employees. 

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased or licensed 
premises) submit a Pledge of Compliance. 

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or 
licensed premises) shall comply with paragraphs (b) and ( c). 

Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination. 

Company Name, Address and Phone Number 

Signature of Officer or Authorized Representative Date 

Print Name and Title of Officer or Authorized Representative 

A warding City Department Contract Number 

SRIS/CR0-3, Pledge of Compliance (Rev. 5/25/04) 
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RFQ EXHIBIT C 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 

SECTIONF 

LIVING WAGE ORDINA.~CE 
AND 

SERVICE CONTRACT WORKER RETENTION ORDINANCE 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services 
to or for the City and that involve an expenditure in excess of Twenty-Five Thousand Dollars 
( $25,000.00) and a contract term of at least three (3) months, lessees and licensees of City property, and 
certain recipients of City financial assistance, shall comply ·with the provisions of the Los Angeles 
Administrative Code Section 10.37 et seq., Living Wage Ordinance and 10.36 et seq. Service 
Contractor Worker Retention Ordinance. Additional information may be found at the following websites: 

http://bca.lacity.org/index.cfm ?nxt=lco&nxt body=content lwo.cfm 

http://bca.lacity.org/index.cfm ?nxt=soo&nxt body=content sc\vTo.cfm 

INSTRUCTIONS; 

If applying for an exemption, complete and submit the appropriate exemption forms with the 
response; if no exemptions are claimed, mark "NOT APPLICABLE" on the forms, and submit them 
with the response. 
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RFQ EXHIBIT C 
Request for Qualifications 

Environmental Impact Analysis and Special Studies 

CITY OF LOS ANGELES 

LIVING WAGE ORDINANCE 

(Los Angeles Administrative Code Section 10.37 et seq.) 

1. What is the Living Wage Ordinance? 

The Living Wage Ordinance (LWO) requires employers who have agreements with the City to pay 
their employees at least a minimum "living wage" and to provide certain benefits. If the agreement 
is subject to the LWO, the employer must do the following: 

• Pay employees working on the subject agreement a wage rate that is at least equal to the 
"living wage" rate. The "living wage" is adjusted annually and becomes effective July I of each 
year. Employers can obtain information about the living wage rate currently in effect by going 
to Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance (OCC) website at www.lacity.org/bca/OCCmain.html. 

• Provide employees with at least twelve ( 12) paid days off per year for sick leave, vacation, or 
personal necessity; and at least ten (10) unpaid sick days off per year. 

• Tell employees who make less than Twelve Dollars ($12.00) per hour that they may qualify for 
the federal Earned Income Tax Credit and provide them with the forms required to apply for 
the credit. 

• Cooperate with the City by providing access to the work site and to payroll and related 
documents so that the City can determine if the employer is complying with the L WO. 

• Pledge to comply with federal laws prohibiting an employer from retaliating against employees 
for union organizing. 

• Not retaliate against any employee who makes claims about non-compliance with the LWO. 

2. When was the Ordinance adopted? 

The LWO was adopted in May, 1997 and amended in January, 1999. 

3. What types of agreements are subject to the Ordinance? 

Generally, the L WO covers the following types of agreements: 

• An agreement in an amount over Twelve Five Thousand ·Dollars ( $25,000.00) and for at 
least three ( 3 ) months in which an employer will provide services to or for the City. 

• An agreement for the lease or license of City property if the service being performed on the 
property is something that City employees would otherwise do. 

• An agreement for the lease or license of City property that is in a location where a substantial 
number of the general public might visit. 

• An agreement in which the City gives financial assistance for the purpose of promoting 
economic development or job growth. 

• An agreement in which the City determines that applying the L WO would be in the best 
interest of the City. 

Living Wage Ordinance Summary- 06/09 Page 1 

Page 75of144 



RFQ EXHIBIT C 
Request for Qualifications 

Emironmental Impact Analysis and Special Studies 

4. Is an agreement subject to the L WO if it was entered into before May, 1997? 

Agreements executed after May, 1997 are subject to the LWO. An agreement entered into before 
May 1997 may become subject to LWO if it is later amended or modified in order to add time or money 
to the original agreement. 

5. Are there any requirements that would apply to an employer who does not haYe an agreement 
with City that is subject to the LWO? 

All employers are required to comply with the L WO' s prohibition against retaliation, even if the employer 
does not have an agreement \vith the City that is subject to the Ordinance. 

6. Are all employees covered by the Ordinance? 

Intentionally left blank 8/18/06 

7. Are an employer's subcontractors subject to the requirements of the Ordinance? 

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject 
agreement. If so, the subcontractor must also comply with the requirements of the LWO, including all 
reporting requirements. The prime contractor is responsible for the making sure that the subcontractor 
complies with the LWO. 

8. What happens if an employer is found to be in violation of the Ordinance? 

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the 
agreement. When that happens, the City may take the following steps: 

• Terminate the agreement and pursue all available contractual remedies. 
• Debar the employer from doing business with the City for three (3) years or until all penalties 

and restitution have been fully paid, whichever occurs last. 
• Bring a lawsuit against the employer for all unpaid wages and health benefit premiums 

and/or seek a fine of up to One Hundred Dollars ($100.00) for each day the violation remains 
uncorrected. 

9. What if a subcontractor is found to be in \'iolation of the Ordinance? 

Because the prime contractor is responsible for making sure that all its subcontractors comply with the 
LWO, the sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor 
does not correct the violation(s). 

10. What can an employee do if an employer is in violation of the Ordinance? 

The employee can submit a complaint to the Office Contract Compliance which will investigate the 
complaint. Also, the employee can bring his or her own lawsuit against the employer for: 
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• Back pay for failing to pay the correct wages or correct health benefit premiums. 
• Reinstatement and back pay for retaliation. 
• Triple the amount of the back pay that is owed if the violation was found by the court to be willful. 

11. Are there any exemptions available under the Ordinance? 

An employer may apply for an exemption based on the following categories: 

• Service agreements that are less than three (3) months or Twenty-Five Thousand Dollars ($25,000.00) or 
less. 

• Agreements for the purchase of goods, property, or the leasing of property (with City as the lessee). 
• Construction contracts that do not meet the definition of a service agreement. 
• Employees who are required to have an occupational license in order to provide services to or for the 

City are exempt. 
• Employers who are party to a collective bargaining agreement (CBA) that has language stating that the 

CBA shall supersede the LWO. 
• Financial assistance recipients who meet the requirements stated in Section 10.37.l(c) of the LWO. 
• Employers (contractors, subcontractors, financial assistance recipients) organized under IRS Code, 

Section 50l(c)(3) whose chief executive officer's hourly wage rate is less than eight times the hourly 
wage rate of the lowest paid worker are be exempt. However, this exemption does not apply to child 
care workers. 

• Lessees or licensees who have no more than a total of seven employees and who have annual gross 
revenue of less than Four Hundred Fifty Four Thousand Sixteen Dollars ($454,016.00) (effective 
July 1, 2009). The qualifying annual gross revenue is adjusted every July. 

• One-person contractors, lessees, licensees or financial assistance recipients who employ no workers. 
• Agreements that involve other governmental entities. 

12. Who is responsible for the administration and enforcement of the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located 
at 1149 S. Broadway Street, Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 
847-2625, or go to the Office of Contract Compliance website at http://bca.lacity.org. 
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LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS 

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract 

Administration, Office of Contract Compliance (OCC). 
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption. 
3. Exemptions that require submission of an Application for Exemption and OCC approval of the Application. 

1. The followjng exemntions do not regujre OCC apnroyal or any Contractor Certification: Departments only need 
to indicate the exemption in the appropriate category on the L WO Departmental Determination of Coverage Form. 

a. Less than three (3) months OR less than Twenty-Five Thousand Dollars ($25,000.00) (LAAC 
10.37.l(j)). Service contracts or Authority for Expenditures that do not meet these thresholds are not covered by 
theLWO. 

b. Other governmental entities (LAAC 10.37.l(g)). Agreements with other governmental entities such as Los 
Angeles County, the State of California, or the University of California, are not covered by the LWO. 
Subcontractors to these entities are also not covered by the LWO. 

c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 10.37.t(j)). Such 
contracts are categorically exempt from the LWO unless they include a service component that is more 
than just incidental (regular and recurring services is required). Examples of such categorically exempt 
contracts include contracts to purchase office supplies or to lease space to be occupied by City departments. 

d. Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.l(j)). Such 
contracts are categorically exempt from the L WO. Examples include construction of buildings and infrastructure. 

e. City financial assistance not meeting thresholds (LAAC 10.37.t(c)). Agreements to provide a contractor 
with City financial assistance (which typically mean grants or loans provided at interest rates that are lower than 
the Applicable Federal Rate) are categorically · exempt from the L WO if they meet both of the following: 

(1) The assistance given in a twelve (12) month period is below One Million Dollars ($1,000,000.00) AND less than 
One Hundred Thousand Dollars ($100,000.00) per year. 

(2) The assistance is not for economic development or job growth. 

f. Business Improvement Districts (BID) (L WO Regulation #11). Service agreements are categorically exempt 
from the L WO if the services are funded with the BID's assessment money collected by the City after the 
formation of the BID. Service contracts in which City money is used to hire firms to help in forming the BID 
remain subject to the L WO unless the contractor otherwise qualifies for an exemption. 

2. The follo)\jng exemption categorjes do not regujre OCC approyal. hut the contractor must still suhmjt a 
Contractor Certificatjon of Exemption from Ljyjng Wage COCQI;W-13). No OCC approval is required for the 
exemption to be valid. However, the department must include the Contractor Certification of Exemption with the 
contract. 

a. 50l(c)(3) Non-profit organizations (LAAC 10.37.l(g)): Employers (contractors, subcontractors, financial 
assistance recipients) organized under IRS Code Section 50l(c)(3) are exempt from the L WO if the hourly 
wage rate of the corporation's highest paid employee is less than eight times the hourly wage rate of the 
corporation' s lowest paid worker. However. the exemption does not extend to 
Child Care Workers as defined in the LWO Rules and Regulations (an emplovee "whose work on an 
agreement involves the care or supervision of children twelve (12) vears of age and under.").A copy of the 
IRS 501 (c)(3) Exemption Letter will be required. 
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b. One-person contractors with no employees (LAAC 10.37.l(t)): Contractors, lessees, licensees or 
financial assistance recipients who employ no workers are exempt from the L WO. 

3. The followjng exeJUption categories require submjssjon of an anpHcation for exemption and OCC apwoya] 
of the applicatjop to be valid 

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors whose 
employees are covered by a CBA that supersede the requirements of the L WO are not subject to the L WO. A 
copy of the CBA with the superseding language or a letter from the union indicating that the union has agreed 
to allow the CBA to supersede the L WO will be required to be submitted. Example: Labor agreement 
between parking contractor and a labor union with language that wages and benefits in the CBA shall 
supersede the L WO. Contractors must use the L WO Application for Non- Coverage or Exemption form (Fonn 
OCC/L W-10) and submit a copy of the CBA or a letter from the union. 

b. Occupational license (LAAC 10.37.l(t)): Employees required to possess an occupational license in order to 
provide the services under the City agreement are not subject to the LWO. However, only the individual 
employees who are required to possess an occupational license are exempt. Employees who work on the City 
contract and are not required to possess an occupational license remain subject to the LWO. Example: Under 
California Labor Code Sections 7375 - 7380, a person must be licensed by the State of California in order to 
inspect and certify cranes and derricks used in lifting services. Contractors must use the L WO Application for 
Non-Coverage or Exemption form (Form OCC/L W-10) and submit a listing of the employees who possess 
occupational licenses and a copy of the licenses. 

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.l(i)): Small business that lease 
property from the City may apply for OCC approval for L WO exemption if the lessee or licensee: 
(1 )employs no more than a total of seven (7) employees; and (2) has annual gross revenues of less than Four 
Hundred Fifty Four Thousand Sixteen Dollars ($454,016.00) (adjusted July 1, 2009). This applies only to 
lessees with lease agreements executed after February 24, 2001, and to amendments executed after February 
24, 2001 that add monies or extend term. Use the Application for "Small Business" Exemption (Form 
OCC/L W-20) and submit the application with the documents requested on that form. 

d. City financial assistance agreements that exceed the L WO monetary thresholds may apply for one of the 
exemptions below. Applicants and departments should refer to Regulation #3(c) for the requirements and the 
documents that must be submitted with the L WO Application for Non-Coverage or Exemption (OCC/L W0-10). 

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.l(c)). 
(2) The CF AR employs fewer than five employees (LAAC 10.37 .1 ( c )). 
(3) The CF AR would face undue hardship because it employs the long-term unemployed or provides trainee 

positions to prepare employees for permanent positions (LAAC 10.37.l(c)). REQUIRES COUNCIL 
APPROVAL. 
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LW-13 

LWO -DEPARTMENTAL EXEMPTION APPLICATION 
EXEMPTCONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

This application for exemption must :be submitted along with your bi.d or proposal to the 
AWARDING DEPARTMENT. iNCOMPLETE SUBM-ISSfONS W'Lt lBE RETURNED. 
Los Angeles .A.dministr.ative Code 10.37, the Lh1ing Wage Ofdimmre .(LWO), presumes all City conlmctors (including service 
contractors, subcootrac:tors, financial assistance recipients, lessees, Uceflsees, ooblessees and sl.iblicensees) ~re stibject to the 
LWO unless om exemption applies_ 

TO BE Fll.LEO OUT BY THE CONTRACTOR: 

1. Company Name: Phone Number: 

2CompooyA~ 

l. Are· you n SUl>oontractor? 0Yes 0 No H YES, state ttle name of your Prime Contractor: 

4.TypeofSer:wiceProvi:1ed: 

EXEMPTION 11fFORMATION: 

CHECK OFF ONE'.BOX BELOWTHATSESTDCSCRIBESTHE n'PE OF E>iEMPTIONYOU ARE APPL YING FOR AND ATTACH 
THESUPPO.RTING DOCUMENTATION USTED ON 1HE RIGHT: 

EXEt.I PT10N SUPPORTING DOCUMENTATION REQUIRED 

D 591(c)(3) Non-Profit Organiizaticms:. 1. ATTACH a a:ipyof yoor 501 (c}(3}aetter from lhe IRS_ .. A corporation organized under 501i{c){3) m the IRS Code 2. ANSWER the iollowing questioos: 
qualifies fer an exeffi;)tion from the LWO if tile highest paid A. STATE the hourly wage of HIGHEST paid eft1JIO'fee 
'emplc)/~ ma1',es !~ss !ha:i efIJ1it tlmes tr1e h0l1r1y •,vage of in the organizalim: $ the .lowest p'3ia emj:lloyee. B. .SIATE the ~'wage of LOWEST paid employee 

• The exempiioo is \<alit! !or a11 employees except Child Care iln the organization: 'S Workers_ C. MULTIPLY B by B: S Q . Therefore, e•·en if a 501(c.)(3) organizalfon rr.eet:s the 
saln!)I t~. C:h11.1 C~re 1J'.'on1:e:rs perfarrr,ing 7'Jelrl! 0111 tt~e 3. Based oa QLieSOOn 2 abol.•e, is A less :than C? 
City agreement must ~ll be µro-.ic~d 'Jo'ith the L1.'VO DYES ONO 
requ3red Wllgtl ar.;d time o:it bene1im. If NO, your company is NOT e~igible for an exemption. . Under the LWO's Rules and Regulations, a Child Care If 'YES, sign and submit this ~plication for final approval 
Worker is an employee ·"'wtlose wcrk on an agreement 4. 11\i'ilJ ilhere be a~y Chi!d Care Workers {M ,defined by lhe 
involves the care or supenrision of cllildren 12 years of LWO Regulations} working on this A9reement? 
.age and under.~ D YES D NO . This m .read broadt}l so that ttle teml would indude, for 5. fill & Sutmm LW-18 Subccntrac:ior l&oonation Fonn. 
example, tutors work~ with Children 12ormcler. 

D One-Person Contractors: Contractors that have no 
employees are exempt from the l WO. If you ha~e employees Fill and Submit ltie LW-18 Form. 
ln the futl!ire, ycu 'llRitl c.:<mi'lY wifrl ~he O:irlim:m:::e. 

I declaTe :under penalty of peijut}I under the laws of tile Stab! of Ci1h'Fomi11 lhaf: It} I ilm authonZf'd to bind the entity listed .ilbo\'e; 12l the 
infOnnation provided on this funn is true and COfT~to 1he best of my iknmv!l!'dge; andi (3) the entity qualifies fw exemption from the l:WO oo, 
the b.asis indic<l~ above. By signing b-~; l fc:rther agrae lhal shi;!i!d Ille -=-~1it)' r ~l"1:1 al:v.1e ae:is;; to::> q J.?f"fy· fu! an ex:emptr..n beCilllSe of a change 
!n. sa!ili!y struttu~. non-prol':tst:ahls, th;? hiring a! employees, «any other reason, 1M enfty vii: nctifi· the Acw.;irriir.g Departmen·: ;mt;f lfte OC C •of such 
~.flange end cr;n1p:J' vtth tf!;; Ll.'<D'·s WJ'.;e ai:rl iirr.e off ~~l!ii;;.w1 :n•.s. 

Prirr.t Niil'l'la o~ Pel'S-on Compreting This Form Slgnal\Jre of Person Camp1etlng This Form 

Title P<hone# Date 

A, .. '( APPROVAi.. OF THIS APPLICATION EXEMPTS mlLY THE LISTED CONTRACTOR FROM THELWODURJNG THE PERFORMANCE OF 
11-liS CONTRACT. A SUBCONTRACTORPERFORM~G WORK ON THIS CONTRACT iS NOT EXEMPT UNLESS THE OFflC.tOFCGNTRACT 
COMPLIANCE HAS APPROVED A S'.::PAAATE EXEMPTION FOR THE INDllV!DUAL SUBCONTRACTOR. 

AWARDING DEPARTMENT USE ONLY: 

Dept: Dept. Contact Contact iPOO-: cootr.id#: 

Approved I Not Approved-Reason: 

By Analyst Dat2: 

FOllll OCCll.W-13. Re't .. 06i09 OPFICE OF CONTRACT ~OMPLIANCE. EEOE SECTlON: (213} 8.47-2625 
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LW-10 

LWO - OCC NON-COVERAGE/EXEMPTION APPLICATION 
OCC DETERMINATION/APPROVAL REQUIRED 

This application for non-coverage/exemption must be submitted .by the Contractor a1ong With its 
bid or pr.oposal to the AWARDING DEPARTMENT. Awarding Departments may also app.ly for an 
exemption for OCC approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including.service 
oontractors, subcomraciors, financial assistance rec~pients, lessees, licensees, sub!essees and sub1icensees) are subjectt-0 the 
LW 0 I tio J' un ess an exemo· nao~1es. 

CONTRACTOR lNFORMATIOt~: 

1. Company Name: Phone Number: 
2. Company Address: 

3. Are you a Subcontractor? 0Yes D No If YES, state the name of your Prime Contractor: 

4.Type of Service Provided: 
NON-COVERAGE INFORMATION: 

TO BE REQUESTED BY AWARDING DEPARTMENTS OR CONTRACTORS 
'REQUEST FOR NON-COVERAGE DETERMINATION SUPPORTmG DOCUMENTATION REQUIRED 

D Per Section10.37.13 of lhe LWO, contractors may A detailed memorandum explaining the basis of the request, 
request a deiermination of non-coverage on any basis which may include, but is not limited to: the tenns of a city 
allowed by this article, including, but not limited to: non- financial assqstance agreement, purpose of 1he contract, 
coverage, for failure to satisfy definition of "City financial location, and woJ1. performed. OCC may request further 
assistance ree-ipienr, "public. lease/license", or "service information to issue a determination. 
contra cf'. 

EXEMPTION IHFORMATIOH: 
CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEltllPTION YOU ARE APPL YING FORAND ATTACH THE 
SUPPORTING DOCUMENTATION LISTED ON THE RIGHT: 

TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

0 Gra11t 'Fl.lncfed Services, provided that ihe grant funding Provide a mpy of grarrt-funding agency's determination to the OCC. 
ageflcy indicates in writing that the provisions of the Onlinances 
~outd not .3i1>1>lv. 

TO BE REQUESTED BY CONTRACTORS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 

D Collective bargaining agreement with supersession A copy of the CBA with the superseding language clearly 
language - {LAAC 10.37 .12): Conlractors who are party to a mmked 
collective bargair1ing agreement (CBA) Ylhich contains OR 
specific language indicatirig that Ille C BA will supersede the A letter from the union stating that the union has agreed to 
L WO ma:v receive an exemption as to the employees allow the CBA to supersede lhe LWO. 
covered under the C BA. 
Ll Occupational license required - (LA.AC 10.37.1(1)): Only A listing of 1he employees required to posseS$ occupational 
the individual employees who are required to possess an licenses to perform services to or for tile City 
Occupational license to provide seivices toerforthe City are AND 
exemct. Conies of each of 1hese emDlovees' oc.cummonal licenses. 

Sy signing, lh1i con!raciDr certifies 11nder penalty of perjury un~r the laws of the State of Califomia that 11\e information submitted in 
supp<1rt of .this appl.ication is tJUe a11d ccirnct lo the best of 1he ccn1rae1Dr's krl~e. 

Print Name of Person (Ccmtracti>r) Completing This FCil'TTl Signature of Person {Contractclr) Completing This Foran 

Tille Phone# Date 
ANY DETER1.'INA-ION.'/!o.PPROVA1.. IS APPLICAflLI= ONLY TO THE LISTED CON1RACTOR FROM THE Lll.10 DIJR<NGTHE.PERFORl.'ANCE 
OF THIS CONTAA::!i. /.. SU8CON1RACTOR PERFORM NG 'v'.'ORK ON THIS CONTRACT ;S NOT EXEMP ; UNLESS THE OFFICE OF 
CONTRACT C0MPLlf..N:: E H..!1£ APPnO\IE i) A S EPAR.!\ TE APPLIC.t-.~ION FOR THE IN Cll'•'IO'J,:.;L .SUBCO!ff?..t-.G;-OR. 

AWARDING DEPARTMEfH USE ONLY: 
Dept: Dept Contact: Contact Phone: Contract~ 

OCC USE ONLY: 
Approved J Hot Approved- Reason: 

Bv OCC Analvst: Doite: 

Form OCCILW-10, Rev. 11!09 OFFJCE OF CONTRACT COMPLIANCE. EEOE SECTION: (213) 847-2625 
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CITY OF LOS ANGELES 
SERVICE CONTRACTOR WORKER RETENTION 

ORDINANCE 
(Los Angeles Administrative Code Section 10.36 et seq.) 

1. What is the Service Contractor Worker Retention Ordinance? 

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a 
successor contractor and its subcontractors to retain for a 90-day period certain employees who worked for 
the terminated contractor or its subcontractors for at least twelve ( 12) months. (See also Question #7 
regarding which employees are covered.) 

2. What is a successor contractor? · 

A successor contractor is one who has been awarded an agreement to provide services to or for the City 
that are similar to those that were provided under a recently terminated agreement. 

3. "hat types of agreements are covered by the Ordinance? 

The SCWRO covers the following types of agreements: 

• For services in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at least three (3) months. 
• In which the primary purpose is to provide services to or for the City (including leases and licenses). 
• In which the City provides financial assistance for the purpose of promoting economic development or 

job growth. 

4. What doeg the Ordinance require a terminated contractor to do? 

The SCWRO requires the terminated contractor to provide the awarding authority \vith the names, 
addresses, dates of hire, hourly wage, and job classes of each employee who worked on the City 
agreement for that terminated contractor or its subcontractor. The awarding authority will provide the 
information to the successor contractor. 

5. What does the Ordinance require a successor contractor to do? 

The Ordinance requires the successor contractor to: 

• Offer employment and retain for a ninety (90)-day period the employees who worked for at least twelve 
(12) months for the terminated contractor or its subcontractors. 

• Not discharge the employees retained under the SCWRO \vithout cause during the ninety (90) - day 
period. 

• Perform a written performance evaluation of each employee retained Wlder the SCWRO at the 
end of the ninety (90)-day period. 

Service Contractor Worker Retention Ordinance Summary (06/09) Pagel 
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6. Do the employees retained under the Ordinance receive any additional protection? 

Employees retained under the SCWRO are employed under the terms and conditions of the successor 
contractor or as required by law. However, if the agreement the employees are working under is subject to 
Living Wage Ordinance (LWO), the employees must be paid the wage rate and be provided the benefits 
required by LWO. 

7. Does the successor contractor have to retain all the prior contractor's employees? 

The SCWRO covers only employees who meet all of the following requirements: 

• Earn less than Fifteen Dollars ($15.00) per hour. 
• Primary job is in the City working on or under the City agreement. 

• Worked for the terminated contractor or its subcontractor for the preceding twelve (12) months or 
longer. 

• Not a managerial, supervisory, or confidential employee; or an employee required to possess an 
occupational license. 

8. What if the successor contractor determines that fewer employees are required to provide the 
services than were required by the prior contractor? 

The names of the affected employees will be placed in order by seniority within each job classification. 
The successor contractor is required to retain employees based on seniority. The names of employees not 
retained will be placed on a preferential hiring list from which the successor contractor must use for 
subsequent hires. 

9. What happens if an employee is discharged in violation of the Ordinance? 

The employee may bring a lawsuit against the successor contractor. The employee can also submit a 
complaint to the Department of Public Works, Bureau of Contract Administration, Office of Contract 
Compliance which will investigate the complaint. 

10. What if a contractor is found to be in violation of the Ordinance? 

The City may terminate the agreement or pursue other legal remedies. 

11. Who is responsible for administering and enforcing the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, 
located at 1149 S. Broadway St., Suite 300, Los Angeles, CA 90015. For additional information, please 
call (213) 847-2625, or go to the Office of Contract Compliance web site at http://bca.lacity.org. 

Service Contractor Worker Retention Ordinance Summary (06/09) Page2 

Page 83 ofl 44 



SECTIONG 

Request for Qualifications 
Environmental Imuact Analvsis and Special Studies 

BUSINESS INCLUSION PROGRAM (BIP) 

Established by Mayor's Executive Directive No. 14, this program requires all respondents to Request 
for Bids (RFBs), Requests for Proposals (RFPs), and Requests for Qualifications (RFQs) to perform 
subcontractor outreach to all available MBE.iWBE/SBE/EBE/DVBE/OBE firms which could perform a 
portion of the scope of work required in the respective RFB, RFP, or RFQ. As proof of the respondent' s 
outreach efforts, the respondent is required to perform the Business Inclusion Program Outreach on the 
Business Assistance Virtual Network (BA VN), W\vw.labavn.org. 

INSTRUCTIONS; 

All Respondents must perform and submit the Business Inclusion Program Outreach as described 
in the following instructions. 
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CITY OF LOS ANGELES 

BUSINESS INCLUSION PROGRAM (BIP) FOR A 
REQUEST FOR QUALIFICATIONS (RFQ) 

Performance of a BIP outreach to Minority Business Enterprise (MBE), Woman Business Enterprise 
(WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE), Disabled Veteran 
Business Enterprise (DVBE), and Other Business Enterprise (OBE) subconsultants must be completed on 
the Business Assistance Virtual Network (BA VN), www.labavn.org. 

All BIP Outreach documentation must be submitted on the BA VN by 4:30 p.m. on the first calendar day 
following the day of the RFQ response submittal deadline. 

NOTE: 

The Board of Public Works (Board) anticipated levels of 

MBE Particiuation: SeeRFO 

WBE Participation: SeeRFQ 

SBE Participation: SeeRFQ 

EBE Participation: SeeRFQ 

DVBE Participation: SeeRFQ 

It is recognized that it is not possible at the time of submission of the RFQ response to 
accurately predict the amount of work that can be subconsulted for any subsequent 
contract awarded as a result of this RFQ. BIP Outreach Program information and/or 
assistance may be obtained through the City's Office of Contract Compliance by e-mail 
at bca.biphelp@lacity.org. 

Rev.12/30/12 (Public Works RFQ-BAVNBIP) 
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DEPARTMENT OF PUBLIC \VORKS' POLICY 
BUSINESS INCLUSION PROGRAM: FOR A REQUEST FOR QUALIFICATIONS (RFQ) 

SUMMARY 

This policy sets forth the Department of Public Works' rules and procedures to be followed by respondents on 
advertised personal services contracts in regards to the City's BIP outreach requirements. In general, this policy 
provides that respondents for contracts must demonstrate compliance with the indicators relating to an active 
outreach program to obtain participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to 
demonstrate outreach on the BA VN to comply with the indicators will render the response submission non­
responsi ve. 

A. GENERAi . 

This policy statement explains how the City' s BIP will be administered within the Department of Public Works 
for personal services contracts. The Department is committed to ensuring full and equitable participation by 
minority, women, small, emerging, disabled veteran, and other businesses in the pro\'ision of all goods and 
services to the Department on a contractual basis. This BIP is set forth in this policy Statement. Respondents to 
this department shall be fully informed concerning the requirements of this Program. Failure to comply with the 
City's BIP outreach requirements will render the response non-responsive and result in its rejection. 

Additional information and/or assistance in implementing this program may be obtained through the Office of 
Contract Compliance, Bureau of Contract Administration by e-mail at bca.biphelp@lacitv.org. 

B. DEFINITIONS 

1. Minority or Women Business Enterprise (MBE or WBE): For the purpose of this program, Minority or 
Women Business Enterprise shall mean a business enterprise that meets both of the following criteria: 

a. A business that is at least fifty-one percent (51%) owned by one (1) or more minority 
persons or women, in the case of any business whose stock is publicly held, at least fifty-one 
percent ( 51 % ) of the stock is owned by one ( l) or more minority persons or women; and 

b. A business whose management and daily business operations are controlled by one or more 
minority persons or women. 

2. Small Business Enterprise (SBE): For the purpose of this program, Small Business Enterprise shall mean 
a business enterprise that meets the following criteria: 

a. A business (personal or professional services, manufacturer, supplier, or vendor) whose three (3) 
year average annual gross revenue does not exceed $7 million. 

b. A business (construction contractors) whose three (3) year average annual gross revenue does not 
exceed Fourteen Million Dollars ($14,000,000.00). 

3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging Business Enterprise 
shall mean a business enterprise whose three (3) year average annual gross revenue does not exceed 
Three Million, Five Hundred Thousand Dollars ($3.500,000.00) . 

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, Disabled Veteran 
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Business Enterprise shall mean a business enterprise that meets the following criteria: 

a. A business that is at least fifty-one percent (51 %) owned by one or more disabled veterans. 

b. A business whose daily business operations must be managed and controlled by one or more 
disabled veterans. 

5. Other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise shall mean 
any business enterprise which either does not otherwise qualify or has not been certified as a Minority, 
Women, Small, Emerging, and/or Disabled Veteran Business Enterprise. 

6. Minority person: For the purpose of this program, the term "Minority person" shall mean African 
Americans; Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and 
Native Hawaiians); Asian-Pacific Americans (including persons whose origins are from Japan, China, 
Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United States Trust 
Territories of the Pacific, Northern Marianas); and Subcontinent Asian Americans (including persons 
whose origins are from India, Pakistan and Bangladesh). 

7. Disabled Veteran: For the purpose of this program, the term "Disabled Veteran" shall mean a veteran of 
the U.S. military, naval, or air service: the veteran must have a service-connected disability of at least 
ten ( 10%) or more, and the veteran must reside in California. 

8. Certification must be current on the date the task wqrk order for the prgject is assjgned if credit is to 
be allowed towards the anticipated levels of MBE, WBE, SBE, EBE, and/or DVBE participation on this 
contract. 

a. Certification as a Minority or Women Business Enterprise: an MBE/WBE must be certified by 1) 
City of Los Angeles, Bureau of Contract Administration; 2) State of California Department of 
Transportation (CalTrans); 3) Los Angeles County Metropolitan Transportation Authority 
(Metro); 4) Southern California Minority Supplier Development Council; or 5) any certifying 
agency that is a part of the State of California Unified Certification Program (CUCP) so long as 
the certification meets all of the City of Los Angeles' MBE/WBE certification requirements. 

Applications for certification and directories of MBE/WBE certified firms are available at the following 
locations: 

a. City of Los Angeles 
Bureau of Contract Administration, Office of Contract Compliance 
1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Telephone: (213) 847-2684 FAX: (213) 847-2777 
Internet address: http://bca.lacity.org/ 

b. CalTrans 
State oft~alifornia, Department of Transportation, Civil Rights Group 
1823 14 Street, Sacramento, CA 95814 
Telephone: (916) 324-1700 
To order a directory, call (916) 445-3520 
Internet address: http://www.dot.ca.gov/hg/bep/ 
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c. Los Angeles Countv Metropolitan Transportation Authority 

Equal Opportunity Department 
l Gateway Plaza, Los Angeles, CA 90012 
Telephone: (213) 922-2600 FAX: (213) 922-7660 
Internet address: http://www.mta.net 

d. Southern ~alifomia Minority Supplier Development Council, Inc. (for a fee) 
800 W. 61 Street, Suite 850, Los Angeles, CA 90017 
Telephone: (213) 689-6960 FAX: (213) 689-1707 
Internet address: http://ww1.v.scmsdc.org 

9. Business Inclusion Program Outreach documentation: The respondent must take affirmative steps prior to 
submission of their RFQ response to ensure that a maximum effort is made to recruit potential 
subconsultants. Minority, women, small, emerging, disabled veteran owned and controlled businesses 
must be considered along with other business enterprises whenever possible as sources of subconsulting 
services. Affirmative steps for BIP Outreach documentation are outlined in Paragraph C herein. The BIP 
Outreach documentation must be submitted as described in Paragraph C herein. Failure to submit the BIP 
Outreach documentation will render the response non-responsive. 

10. Subcontract: For the purpose of this program, the term "Subcontract" denotes an agreement between the 
prime Consultant and an individual, firm or corporation for the performance of a particular portion of the 
work which the prime Consultant has obligated itself. 

11. Subconsultant: An individual, firm, or corporation having a direct contract with the consultant for the 
performance of a part of the work which is proposed to be constructed or done under the contract or 
permit, including the furnishing of all labor, materials, or equipment. For the purposes of this Program, a 
subconsultant may also be referred to as a subcontractor. 

12. Vendor and/or supplier: A firm that owns, operates or maintains a store, warehouse, or other 
establishment in which the materials or supplies required for the performance of the contract are bought, 
kept in stock, and regularly sold to the public in the usual course of business. The firm must engage in, as 
its principal business, and its own name, the purchase and sale of the products in question. A vendor 
and/or suppher of buik items such as steel, cement, stone and petroleum products need not keep such 
products in stock, if it owns or operates distribution equipment. 

13. Manufacturer: A firm that operates or maintains a factory or establishment that produces on the premises 
the materials or supplies obtained by the contractor. 

14. Broker: A firm that charges for providing a bona fide service, such as professional, technical, consultant 
or managerial services and assistance in the procurement of essential personnel, facilities, equipment, 
insurance or bonds, materials or supplies required for performance of the contract. The fee or 
commission is to be reasonable and not excessive as compared with fees customarily allowed for similar 
services. 

15. Participation Recognition: This applies to recognition as an MBE, WBE, SBE, EBE, and/or DVBE. 

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as defined under 
Paragraph B, Definitions, Item 4, on the date the task work order for the project is assigned before 
credit may be allowed toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged 
participation level. 
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b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime consultant will not be 
considered when determining a prime consultant's BIP Outreach. The prime consultant will be 
required to make a BIP Outreach to obtain reasonable anticipated MBE, WBE, SBE, EBE, and/or 
DVBE participation levels through subconsulting or materials and supplies acquisition. 

c. Recognition for materials and/or supplies is limited to sixty percent (60%) of the amount to be 
paid to the vendor for such materials/supplies in computing the pledged levels of MBE, WBE, 
SBE, EBE, and/or DVBE participation, unless the vendor manufactures or substantially alters 
the materials/supplies. 

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for performance of the contract 
is limited to the reasonable fee or commission charged, as not considered excessive, as compared 
with fees customarily allowed for similar services. 

e. A firm which qualified as both a MBE and a WBE will be credited as either MBE participation or 
as WBE participation, but will not be credited for both. However, a MBE and/or WBE firm may 
also receive SBE, EBE, and/or DVBE credit if so qualified. 

f. A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially available to perform a 
commercially useful function, i.e., must be potentially responsible for the execution of a distinct 
element of the work and potentially available to carry out its responsibility by performing, 
managing and supervising the work. 

g. MBE/WBE credit shall not be given to a Joint Venture partner listed as a subconsultant by a Joint 
Venture respondent. 

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation credit for the work 
performed by its own workforce. 

C. BIP OUTREACH DOCUMENJATION 

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs). Women 
Business Enterprises (WBEs), Small Business Enterprises (SBEs), Emerging Business Enterprises 
(EBEs), Disabled Veteran Business Enterprises (DVBEs), and all Other Business Enterprises (OBEs) 
an equal opportunity to participate in the performance of City contracts. In order to maximize this 
participation while minimizing the administrative impact on City staff and RFQ respondents alike, the 
Mayor's Office has developed a BIP. The BIP requires City departments to set anticipated participation 
levels based on the opportunities presented in their advertised contracts and Department's 
achievement of its annual goals. A respondent's BIP Outreach to MBEs, WBEs, SBEs, EBEs, 
DVBEs, and OBEs shall be determined by their compliance with the following BIP Outreach 
process which will be performed on the City's Business Assistance Virtual Network (BA VN). The 
BA VN can be accessed by going to the City's Webpage (www.lacity.org) and linking onto "Bids, 
RFPs & Grants" or directly at www.Iabavn.org. Failure to meet the anticipated MBE, WBE, SBE, 
EBE, and/or DVBE participation levels will not by itself be the basis for disqualification or determination 
of non-compliance with this policy. Howeyer. faUure to comply wjth the BIP Outreach 
documentatiop roouiremepts as descrjbed jg thjs section wUJ repder the RFO resooose pop­
respopsjye and will result jg its rejectiop. Compliance with the BIP Outreach requirements is 
required even if the proposer has achieved the anticipated MBE, WBE, SBE, EBE, and D VBE 
participation levels. Adequacy of a respondent's BIP Outreach will be determined by the Board after 
consideration of the indicators of BIP Outreach as set forth below. 
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Any technical difficulties while utilizing the BA VN should be reported immediately using the following steps: 

1. Email BA VN Support at IT A. BA VN@lacity.org. 
2. Email Bureau of Contract Administration, Subcontractor Outreach and Enforcement Section 

(SOE) at bca.biphelp@lacity.org. 
3. If you are not contacted within fifteen (15) minutes during normal City working hours (7:00 a.m. 

to 4:30 p.m. Monday-Friday), call (213) 847-2605 and ask for an SOE Analyst to assist you. 

If the above procedures are not followed as stipulated, incomplete outreach and/or incomplete documentation may 
not be accepted. 

Each indicator (2-7) is evaluated on a pass/fail basis. All indicators (2-7) must be passed to be deemed 
responsive. Only BIP Outreach documentation submitted tmder the respondent's name will be evaluated. 
Therefore submission by a third party will result in the respondent being deemed non- responsive. 

LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION 

The respondent has performed a BIP Outreach in an attempt to obtain potential subconsultant participation by 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs which could be expected by the Board to produce a reasonable 
level of participation by interested business enterprises, including the MBE, WBE, SBE, EBE, and DVBE 
anticipated percentages set forth on Page I herein and to have the respondent meet the subconsulting expectations 
for the project. 

I 2 I ATTENDEDPRE-SUBMITTALMEETING 

The respondent attended the pre-submittal meeting scheduled by the Project Manager to inform all respondents of 
the requirements for the project for which the contract will be awarded. This requirement may be waived if the 
respondent certifies it is informed as to those project requirements and has participated in a City-sponsored or 
City-approved matchmaking event in the prior twelve (12) months. 

Required Documentation: An employee of the respondent's company must attend the pre-submittal meeting 
scheduled for this project. Credit may not be given if the employee arrives late or fails to sign the pre-submittal 
meeting attendance roster. This requirement will be waived if the respondent both certifies in v.Titing that it is 
informed as to the BIP Outreach requirements for the project and has participated in a City-sponsored or Citv­
approved matchmaking event in the prior twelve (12) months as is evidenced bv the event attendance documents. 

Note: If the RFQ states that the pre-submittal meeting is mandatory, then attendance at the pre-submittal meeting 
is the only way to pass this indicator. 

3 SUFFICIENT WORK IDENTIFIED FOR SUBCONSUL TAL"ITS 

The respondent has identified the minimum number, as determined by the Department, of specific items of work 
that will be performed by subconsultants. This will ensure an opportunity for subconsultant participation among 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. 

Required Docume11tation: Outreach via e-mail in the selected potential work items. This outreach must be 
performed using the BA VN' s BIP Outreach system. The outreach must be to potential MBE, WBE, SBE, EBE, 
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DVBE, and OBE subconsultants who are currently registered on the BA VN. Failure of the respondent to 
outreach in all of the potential work items selected by the City as potential subconsulting work items may result in 
the RFQ response being deemed non-responsive. 

Note: City staff will access the BA VN and verify compliance with this indicator after the RFQ submission 
deadline. 

14 I WRITTEN NOTICES TO SUBCONSULTANTS 

All notifications must be provided utilizing BA VN, and made not less than fifteen (15) calendar days prior to the 
date the RFQ responses are required to be submitted. In all instances, respondents must document that invitations 
for subconsulting bids were sent to available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each item of 
work to be performed. 

Required Documentation: E-mail notification in each of the selected potential work items to potentially 
available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each anticipated work item to be performed. The 
notification must be performed using the BA VN' s BIP Outreach system. The notification must be to potential 
subconsultants currently registered on the BA VN. If the respondent is aware of a potential subconsultant that is 
not currently registered on the BA VN, it is the respondent's responsibility to encourage the potential 
subconsultant to become registered so that the respondent can include them as part of their outreach. 
Notifications must contain areas of work anticipated to be subconsulted, City of Los Angeles project name, name 
of the respondent, and contact person's name, address, and telephone number. Respondents are required to send 
notifications to a sufficient number of firms comprised of MBEs, WBEs, SB Es, EBEs, DVB Es, and OBEs in each 
potential work item chosen, as determined by the City. What is considered sufficient will be determined by the 
total number of potential subconsultants in each specific work item. 

The City will determine each work area by the North American Industry Classification System (NAICS) code. 
The following table shows the sufficient number of MBE, WBE, SBE, EBE, DVBE, and OBE subconsultants that 
need to be notified for each work area. 

# of Subconsultants in NAICS Code % Prime Must Notify Number Prime Must Notify 
1-10 100% 1-10 
11-20 80% 9-16 
21-50 60% 13-30 
51-100 40% 21-40 
101-200 25% 26-50 

>200 10% 20+ 

A respondent's failure to utilize this notification function will result in their RFQ response being deemed non­
responsive. 

Note: Respondents will not be able to utilize the BA VN's BIP Outreach notification function if there are less 
than fifteen (15) calendar days prior to the RFQ response submittal deadline. In utilizing the BA VN's 
notification function, respondents will receive a message if they have failed to outreach to a sufficient number of 
firms when they go to view their summary sheet. Respondents will be given an opportunity to include their own 
customized statements when utilizing the notification function. However, the City will take into consideration the 
wording and may deem a respondent non-responsive if the wording is perceived to seriously limit potential 
subconsultant responses. City staff will access the BA VN and verify compliance with this indicator after the RFQ 
submission deadline. Respondents are encouraged to print their BIP Outreach summary sheet prior to logging out 
as documented proof of their progress. 
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The respondent provided interested potential subconsultants with information about the availability of project 
scope, services requested, and other requirements for the anticipated subconsulting work. 

Required Documentation: Include in Indicator 4, information detailing how, where and when the respondent will 
make the required information available to interested potential subconsultants. The notification must be 
performed using the BA VN's BIP Outreach system. 

Note: For purposes of RFQs, making a copy of the RFQ available to potential subconsultants will meet this 
requirement. At the time a respondent utilizes the BA VN's BIP Outreach notification function, the required 
information will automatically be included in the notification. Respondents will not be able to utilize the 
BA VN's Outreach notification function ifthere are less than fifteen (15) calendar days prior to the RFQ response 
submittal deadline. City staff will access the BA VN and verify compliance with this indicator after the RFQ 
submission deadline. 

16 I NEGOTIATEDINGOODFAITH 

The respondent has responded to every unsolicited offer sent by a registered subconsultant using BA VN and has 
evaluated in good faith bids or proposals submitted by interested potential MBEs, WBEs, SBEs, EBEs, DVBEs, 
and OBEs. Respondents must not unjustifiably reject as unsatisfactory a bid or proposal offered by a registered 
subconsultant, as determined by the Board. The respondent must submit a list of all subconsultants for each item 
of work, including dollar amounts of bids or proposals received. This list must include an explanation of the 
evaluation that lead to the bid or proposal being rejected and the explanation must have been communicated to the 
subconsultant using BA VN. 

Required Documentation: 
a) Schedule A List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants; 
b) An online Summary Sheet organized by work area, listing the following: 

1) the responses and/or bids received; 
2) the name of the subconsultant who submitted the bid/quote; 
3) a brief reason given for selection/non-selection as a subconsultant; 

c) Copies of all potential MBE/WBE/SBE/EBE/DVBE/OBE bids or quotes received must be submitted prior to 
award of a contract by the City; 

The reasons for selection/non-selection should be included in the notes section of the online Summary Sheet. If 
the respondent elects to perform a listed work area with its own forces, they must include a bid/quote for 
comparison purposes and an explanation must be provided and included on the summary sheet. All bids/quotes 
received, regardless of whether or not the respondent outreached to the subconsultant, must be submitted 
and included on the online Summary Sheet. To that extent, the City expects the respondent to submit a bid 
from each subconsultant listed on the online Summary Sheet, including those listed on the respondent's Schedule 
A. All potential subconsultants with whom the respondent has had contact outside of the BA VN must be documented on 
the online Summary Sheet. 

The Summary Sheet must be performed using the BA VN's BIP Outreach system and must be submitted by 
4:30 p.m. on the first calendar day following the day of the RFQ response submittal deadline. 
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If a bid/quote is submitted by a firm that is not registered with the BA VN, the respondent is required to add 
that firm to their Summary Sheet. A respondent's failure to utilize the BA VN's Summary Sheet function will 
result in their RFQ response being deemed non-responsive. 

Note: For the purposes of this RFQ only, letters of intent acknowledging a potential subconsultant's interest in 
being contacted for work and/or hourly rates for their type of work will be considered the "bids or quotes 
received." Staff will request copies of all of the bids/quotes received as part of the BIP Outreach evaluation 
process. Respondents must have a bid/quote from each potential subconsultant listed on their Schedule A prior to 
submission of the Schedule A. The submission of the Schedule A is outlined in G herein. Respondents are 
encouraged to submit all of their bids/quotes with their RFQ response submittal. Respondents will not be able to 
edit their Summary Sheet on the BA VN's BIP Outreach Summary Sheet function after 4:30 p.m. on the first 
calendar day following the day of the RFQ response submittal deadline. City staff will access the BA VN and 
verify compliance with the summary sheet provision of this indicator after the RFQ submission deadline. 
Respondents are required to have each of the subconsultants on their Schedule A registered on the BA VN prior to 
being awarded the contract. 

7 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE 

Each notification by the respondent shall also include an offer of assistance to interested potential MBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of credit, or insurance required by the Awarding 
Authority or proposer. 

Required Documentation: Include in Indicator 4, information about the respondent's efforts to assist with bonds, 
lines of credit and insurance. The notification must be performed using the BA VN's BIP Outreach system. 

Note: At the time a respondent utilizes the BA VN's BIP Outreach notification function, the required information 
will automatically be included in the notification. Respondents will not be able to utilize the BA VN' s BIP 
Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response submittal 
deadline. Respondents will be given an opportunity to include their own customized statements when utilizing 
the notification function. However, the City will take into consideration the wording and may deem a respondent 
non-responsive if the wording seriously limits potential subconsultant responses or is deemed contrary to the 
intent of this indicator. City staff will access the BA VN and verify compliance with this indicator after the RFQ 
submission deadline. 

The respondent shall submit completed BIP Outreach documentation either via the BA VN' s BIP Outreach system 
or prior to award, as specified for each indicator. The Board in its review of the BIP Outreach documentation 
may request additional information to validate and/or clarify that the BIP Outreach submission was adequate. 
Any additional information submitted after the response due date and time will be treated at a higher level of 
scrutiny and may require third party documentation in order to substantiate its authenticity. Such information shall 
be submitted promptly upon request by the Board. 

D. AWARD OF CONTRACT 

The Board reserves the right to reject any and all RFQ responses. The award of a contract will be to the 
responsive, responsible Respondent whose submittal complies with all requirements prescribed herein. This 
includes compliance with the required BIP Outreach. A positive and adequate demonstration to the satisfaction of 
the Board that a BIP Outreach to include potential MBE/WBE/SBE/EBE/DVBE/OBE subconsultants' 
participation was made is a condition for eligibility for award of the contract. 
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Jn the event that the Board considers awarding away from a respondent because of the respondent's failure to 
supply adequate BIP Outreach documentation, the Board shall afford the respondent an opportunity to present 
further evidence to the Board prior to a public hearing of the respondent's BIP Outreach evaluation. 

E. SJJBCONSULTANT SUBSTITUTION 

In addition to the requirements set forth in the provisions pertaining to the listing of potential subconsultants, the 
following shall apply for the purpose of this Program: 

1. Substitution During Contract Duration: The contract award requires that the level of all subconsultant 
participation shall be maintained throughout the duration of the contract. To this extent, any unapproved 
reduction in the listed subcontract amount will be considered an unauthorized substitution. 

a. The Consultant shall request approval of the Board for all substitutions of bid-listed (Schedule B) 
subconsultants. 

b. The request shall be in writing and submitted to the designated Project Manager for the Board. 
The request shall giye the reason for the substitution, the name of the subconsultant and the name 
of the replacement. 

2. MBE1WBE/SBE/EBE!DVBE/OBE Subconsultant Substitution: The Board requires that whep.ever the 
Consultant seeks to substitute a bid-listed (Schedule B) subconsultant, the Consultant must make a BIP 
Outreach to replace the subconsultant. 

a. The Consultant shall contact some of each of the following: certified MBE, certified WBE, 
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects from each trade (see 
Schedule A) for which sub-bid/subconsulting work is available and document the following for 
submittal: 

1. Name of company contacted; contact person and telephone number; date and time of 
contact. 

2. Response for each item of work which was solicited, including dollar amounts. 

3. Reason for selection or rejection of sub-bid prospect. 

4. Jn the event that the Consultant is unable to find some certified MBE, certified WBE, 
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects, (first from 
their Schedule A, then from other outreach methods) for each trade, the Consultant 
should contact the Office of Contract Compliance by e-mail at bca.biphelp@lacity.org for 
assistance prior to certifying under penalty of perjury that it was unable to fully meet this 
requirement. 

b. The Consultant shall submit all documentation to the Department's Project Manager who may 
refer it to the Office of Contract Compliance for review and approval. 

3. In the event that a subcontract is reduced due to a project change that will not be specified in a change 
order, the Consultant shall request approval for reducing the subcontract by documenting the following 
for submittal: 
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a. The name of the company for which the subcontract reduction is requested and the dollar amount 
of the reduction. 

b. The reason for the reduction. Specific details should be given in order for the Consultant's request 
to be processed promptly. 

c. The Consultant shall submit all documentation to the Department's Project Manager who may 
refer it to the Office of Contract Compliance for review and approval. 

F. SUB-AGREEMENT FALSIFICATION 

Falsification or misrepresentation of a sub-agreement as to company name, contract amount and/or actual work to 
be done by the sub-bidder/subconsultant will result in sanctions set forth in provisions pertaining to listing of 
subconsultants. 

G. SUBMIITALDOCJJMENTS 

1. List of Potential MBEIWBE/SBE/EBE/DVBE/OBE Subconsultants (Schedule A) 

Respondents shall submit with their RFQ response the List of Potential 
MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants, provided herein as Schedule A. The respondent shall 
list the name, address, telephone, contact person and a description of work or supplies to be provided by 
each of the firms which may be utilized to perform portions of work in a specific task. This list is 
considered the respondent's list of prequalified subconsultants which will be utilized when preparing a 
proposal for a specific project or task work order. For this reason, it is expected that the respondent will 
list multiple potential subconsultants for each specific area of work. Respondents are expected to only 
use the firms listed on the Schedule A when preparing a proposal for a specific project or task work order. 
In the event that the respondent has either a desire to update their Schedule A or a need to solicit 
subconsultants that are not on the Schedule A, the respondent will be expected to perform an outreach 
which, at a minimum, conforms to the requirements set forth under "E. Subconsultant Substitutions" of 
this document. 

2. Task Work Order List ofSubconsultants (Schedule B) 

At the time a specific task work order is assigned to the consultant, the consultant must submit the Task 
Work Order List ofSubconsultants (Schedule B). The Schedule Bis required prior to commencement of 
work. The consultant is committing itself to utilizing the subconsultants listed on this schedule for the 
portions of work and subcontract amounts for which they are listed. It is expected that the subconsultants 
listed on the Schedule B will be from the pool of potential subconsultants listed on the Schedule A. If the 
consultant needs to list subconsultants that are not on their Schedule A, the consultant needs to refer to the 
directions included under "I. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants 
(Schedule A)" for additional details on the process for adding subconsultants to their Schedule A. 

3. MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule C) 

During the term of the contract, the consultant must submit a separate MBE/WBE/SBE/EBE/DVBE/OBE 
Utilization Profile (Schedule C) for each task work order when submitting an invoice to the City. 
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Upon completion of each task work order, a summary of these records shall be prepared on the "Final 
Repon of Subconsulting and Purchases" form (Schedule D) and ceni:fied correct by the consultant or its 
authorized representative. The completed form shall be furnished to the Department within 15 working 
days after completion of the task work order. 

H. RESPONSIBILITY FOR IMPLEMENTATION AND MONITORING 

The Bureau which acts as the City's Project Manager for the resulting contract will be the responsible entity for 
proper implementation and monitoring of the policy. · 

I. AWARD OF CONTRACT 

Nothing herein restricts the discretion of the Board of Public Works to reject all proposals in accordance with 
Charter Section 371. 
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LIST OF POTENTIAL MBE/WBE/SBE/EBE/DVBE/OBE SUBCONSULTANTS 
{NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY, 

SIGN ALL SHEETS} 

Company Name License No. MBF/WBE/ Description of work to be performed. 
Address SBFJEBE/ 
Telephone/Contact Person DVBE/OBE 

NOTE: I hereby declare that I will be utilizing this list to solicit proposals from these subconsultants 
before responding to a specific project/individual Task Work Order under the Request for 
Qualifications for Pre- Qualified On-Call Architectural and Related Professional Services 
Consultants List. 

Signature of Person Completing this Fonn Printed Name of Person Completing this Form 

Title Date 

MUST BE SUBMITTED WITH THE RFQ RESPONSE 

Rev. 12/30/12 (Public Works RFQ - BA VN) 
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SECTIONH 

Request for Qualifications 
Environmental Im act Anal sis and S ecial Studies 

MUNICIPAL LOBBYING ORDINA.~CE (MLO) 

The City's Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and entitles 
to register \\ith the City Ethics Commission and requires public disclosure of certain lobbying 
activities, including money received and spent. Additionally, for all construction contracts, public leases, or 
licenses of any value and duration; goods or service contracts with a value greater than Twenty-Five 
Thousand Dollars ($25,000.00) and a term of at least three (3) months, each Respondent must submit \\ith its 
response a certification, on forms CEC Form 50, prescribed by the City Ethics Commission, that the 
Respondent acknowledges and agrees to comply with the disclosure requirements and prohibitions 
established in the Los Angeles Municipal Lobbying Ordinance, if the Respondent qualifies as a lobbying 
entity. A copy of the ordinance can be found at: 

http://ethics.lacity.org/pdf/laws/law mlo.pdf 

INSTRUCTIONS; 

All Respondents must complete the enclosed Bidder Certification Fonns (CEC Form 50) and submit 
them with the Response. 
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Request for Qualifications: 
Environmental Impact Analysis and Special Studies 

RFQEXHIBITC 

i] 
Qty Etlllce CGrmll8IOn 

Bidder Certificatio 200 N Spllng Slrall 
Clfy 1-24:h .Floor 
Loa Angele8. CA 12 

CECFonn 50 S'1tP 12!1 
!2'13) 5'1a-15GO 

This fMn mwt be .submitted to the awanM!g authcril)' with your bid 
or~ for the conlraci no1ed below. P1eas.e write legibly. 

D 00gina1 fiing D Arnef1dedi filirv (original sitne<J an · last anen<tnem: si(;ned on I 

I BictlC-ontractlBAVN Number: I I Awanfim:r Authorit\1 ID!mJ1m2:n!l'I: 

1-"'- 11-
1Mnss= 
I Emiul: 

C!ERTIFICATION 

I 1Dl!rtify Che following on JDj own behalf or on behalf of 1he entity n31Tled aboYe, which I .am authorizle<i to repcesent: 

A. I ama person er entil)'that isapp~fora. ccnlraetwith fie City oflos Angeles. 

B. The .ccntra.ct for -whidl I am appl)ling is .an agreement for one- of ttle fclowing: 
'1. The periformance of WOii; er senrice to the City or the public: 
2. The pmvisbn of goods. equipment. materials, or ~pplies: 
3. Reoe.lrt of a grant df City financial assistance for economio development or job ·groWih, as further described 

in Las Angeles Mministratille- Code§ 1 a~40.1 fN: or 
4. A public lease crJicenseofCitylJR)PEtty where both ofthefDllowing apply, asfmherdescribed m Los 

Angeles Administrati~ Cocle. § 10 .37 .1 (I): 
a. I provide senlices oo lhe- ·City property through employees, sublessees, St!blicensees. oontraGtors. or 

suboontractors, and those senrioes: 
i. Are provided on premises that are lrisited frequen1ly by substanii.af nurri>ers of the- public; or 
ii. Coold be- ;pn:Mded by ·City M'flloyees if the awarding authority had me resources: or 
ii. Fur1her the-propriet.aly interests elf the City, as determined in writing iby the awadilg auth~. 

b. I am not etigble for exemption from the Clty"s living wage ordinance, as eligibility is Oescdled in Los 
Angeles Mninis'lraiive Code§ t0.37 .1(1){b). 

c. Theo vafile and duration •of 1he oon1raCi: fw 'Whlch 'I am applying is one of tile foll<JWDfl: 
1. For goods or services COlllirads--a value cl more than $25,000 and a h!nn of at least thrae months; 
2. For financial ass.istance canlracts-a value of at Je.ast$10D,OOO and atenn ofanyduraticn; er 
3. Rlr con5'nlction Cllft'lracts, pdllic leases, or licenses-any 11alue and duration. 

D. I ac:knO!i\'fedge and agrae to c:ooW with the disclosure requirements and prohibitions established n ~ Los 
Angeles Mii.micipall Lobbymg Ordin;;inoe if I qa;fy .as a lotlbying entity under los ~ Municipiil Code §: 
4B.G2. 

I C8lify U'OOer penalty of perjury under ~e laws of llhe City of los Angeles .and tile sl:a'le of California that the 
infoonatioo in Chis fonn is true and comtl~1E!c 

Date: S:lgnatur-e: 

N::1me: 

Title: 
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Request for Qualifications 
Emironmental Impact Analysis and Special Studies 

Los Angeles Administrative Code 510.40.1 

(h) '"City Financial Assistance Reclplenf means any person who receives from the City 
discrete financial assistance in the amount of One Hundred Thousand Dollars 
{$100,000.00) or more for economic development or job growth expressly articulated 
and identified by the City, as contrasted with generalized financial assistance such as 
through tax legislation. 

RFQ EXHIBIT C 

Categories of such assistance aha II Include, but are not limited to, bond financing, planning assistance, tax 
lnctement financing exclusively by the City, and tax credits, and shall not Include assistance provided by the 
Community Development Bank. City staff assistance shall not be regarded as financial assistance for 
purposes of this article. A loan shall not be regarded as financial assistance. The forgiveness of a loan 
shall be regarded as financial assistance. A loan shaH be regarded as financial assistance to the extent of 
any dlfferenllal between the amount of the loan and the present value of the payments thereunder, 
discounted over the life of the loan by the appllcable federal rate as used In 26 U.S.C. Sections 1274(d), 
7872{f). A recipient shall not be deemed to include lessees and sublessees. 

Los Angeles Administrative Code 510.37.1 

{I) "Pub lie lease or llcensa". 

(a) Except as provided In (l)(b}, ·public lease or license• means a lease or license of City property on 
which services are rendered by employees of the public lessee or licensee or sublessee or 
subllcensee, or of a contractor or subcontractor, but only where any or the following applies: 

(1) The services are rendered on premises at least a portion of which Is visited by 
substantial numbers of the pub!lc on a frequent basis (Including, but not limited to, 
ahport passenger tennlnals, parking lots, golf courses, recreational facllllfes); or 

(2) Any of lhe seivices could feasibly be performed by City employees if the awarding 
authority had the requisite financial and staffing resources; or 

(3) The OM has determined in writing lhat coverage would further the proprietary 
Interests of the City. 

(b) A public lessee or licensee will be exempt from the requirements of this article 
subject to the following !imitations: 

(1) The lessee or licensee has annual gross revenues of less than the annual 
gross revenue threshold, three hundred fifty thousand dollars ($350,000), from business 
conducted on City property; 

(2) The lessee or licensee employs no more than seven (7) people total In the 
company on and off City property; 

(3) To qualify for this exemption, the lessee or licensee must provide proof of its gross revenues 
and number of people It employs in the company's entire workforce to the awarding authority 
as required by regulation; 

{4) Whether annual gross revenues are less than three hundred fifty thousand dollars ($350,000) 
shall be determined based on the gross revenues for the last tax year prior to application or 
such other period as may be established by regulation; 

{5) The annual gross revenue threshold shall be adjusted annually al the skame rate and at the 
same time as the living wage is adjusted under section 10.37 .2 (a); 

(8) A !e&see or licensee shall be deemed to employ no more than seven {7) people If the 
company's entire workforce worked an average of no more than one thousand two-hundred 
fourteen (1,214) hours per month for at least three-fourths (314} of the time period that the 
revenue !imitation is measured; 

(7) Publfo leases and licenses shall be deemed to Include public subleases and 
sublicenses; 

{8) If a public lease or license has a tenn of more than two (2) years, lhe exempllon granled 
pursuant to this secllon shall expire after two (2) years but shall be renewable In two-year 
increments upon meeting the requirements therefor al the time of the renewal application or 
such period established by regulation. 
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SECTION I 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

RFQ Exhibit C 

LOS ANGELES RESIDENCE INFORMATION 

The City Council, on January 7, 1992, adopted a motion that requires bidders to state their 
headquarter address as well as the percentage of their workforce residing in the City of Los Angeles. 
All Respondents must complete the Los Angeles Residence Information form in order to be considered for 
a contract award. 

INSTRUCTWNS; 

1. Complete and sign the Los Angeles Residence Information Form. 
2. Submit with the Response. 
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LOS A.~GELES RESIDENCE INFORMATION 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

The City Council in consideration of the importance of preserving and enhancing the economic base and 
well-being of the City encourages businesses to locate or remain within the City of Los Angeles. This is 
important because of the jobs businesses generate and for the business taxes they remit. The City 
Council, on January 7, 1992, adopted a motion that requires bidders to state their headquarter address as 
well as the percentage of their workforce residing in the City of Los Angeles. 

Organization: -----------------------------

I. Corporate or Main Office Address: 

II. Total Number of Employees in the Organization: 

Ill. Percentage of the Bidder's Total Workforce Employed within the City of Los Angeles: 

; Percentage Residing in the City: _______ _ 

IV. Address of any Branch Otlices Located within the City of Los Angeles and Total Number 
Employed in each Los Angeles Branch: 

V. Percentage of the Workforce in each Los Angeles Branch Offices that is Employed within The 

City: ------- ; Percentage Residing in the City: ________ _ 

REV 11/07/08 

Page 102of144 



SECTION J 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

REPORTING REQUIREMENTS AFTER AW ARD OF CONTRACT 

Respondent is responsible for submitting a Monthly Ethnic Composition of Work Force (ECWF) report by 

the 1 oth of each month for the preceding month. Subcontractors with a contract valued at greater than 
Five Thousand Dollars ($5,000.00) must also submit the ECWF as well. The Respondent will be 
responsible to submit a list of subcontractors working on every project, note which subcontractors have 
subcontracts in excess of Five Thousand Dollars ($5,000.00), and ensure such subcontractors submit an 
Affirmative Action Plan prior to commencing work. 

INSTRUCTIONS; 

1. Complete and sign the document. 
2. Submit with the Response. 
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Request for Qualifications 
Enl-ironmental Impact Analysis and Special Studies 

REPORTING REQUIREMENTS AFTER AWARD OF A CONTRACT 
The contractor is required to provide a Monthly Ethnic Composition of Work Force (ECWF) Report due 

by the tenth (1 oth) of each month for the preceding month. Contractors should submit the original to the 
Department of Recreation and Parks, Planning, Construction and Maintenance Branch, authorized City 
representative at the job site. This report must also be submitted by all subcontractors whose contracts 
exceed Five Thousand Dollars ($5,000.00). 

The contractor awarded this project will be required to submit a list of all subcontractors on the project 
prior to commencing work and indicate by an asterisk (*) those whose sub-subcontracts exceed 
Five Thousand Dollars ($5,000.00). 

The contractor is reminded that pursuant to the City's Affirmative Action Ordinance, subcontractors whose 
contracts exceed Five Thousand Dollars ($5,000.00) must submit an Affirmative Action Plan prior to 
commencing work. 

The contractor awarded the contract is responsible for the preparation and submission of all reports. Failure 
to submit the required reports may delay the contractor's payment requests. 

Contractor/Bidder/Respondent has read the aREPORTING REQUIREMENTS AFTER AW ARD OF A 
CONTRACT" above and made it a part of the Response documents for this contract. 

Contractor or Name of Company 

By: (Signature) Date 
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SECTIONK 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

COMPLIANCE WITH LOS ANGELES CITY 
CHARTER SECTION 470(c)(l2) (MEASURE H) 

Charter Section 470(c)(12) and related ordinances state that respondents may not make campaign contributions to 
and/or engage in fundraising for certain elected City officials or candidates for elected City office from the time they 
submit a response until either the contract is approved or, for awarded responders, twelve (12) months after the 
contract is signed. The respondent's principals and subcontractors performing $100,000 or more in work on the 
contract, as well as ·the principals of those subcontractors, are also subject to the same limitations on campaign 
contributions and fundraising. By submitting the Bidder Contributions form (CEC Form 55), as prescribed by the 
City Ethics Commission, the respondent acknowledges and agrees to comply with the requirements of Charter 
Section 470(c)(12) and related ordinances. Additional information regarding these restrictions and requirements may 
be obtained from the City Ethics Commission as (213) 978-1960 or ethics.lacity.org. 

INSTRUCTIONS: 

All respondents must complete the Bidder Contributions form (CBC Form 55) and submit it with the 
Response. Responses submitted without a completed CEC Form 55 shall be deemed nonresponsive. 
Responders who fail to comply with City law may be subject to penalties, termination of contract, and 
debarment. 
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Request for Qualifications 
Emironmental Impact Analysis and Special Studies 

' ._ - Ethics Commission 

i A ... . 200 
N s~ Street Prohibited Contributors (Bidders) 1-.. ~f-?,-C'=· Fonn 55 

~~ --==ethi=-CS=-=.bcity=- =·~·-=rg=---==~--~== __ · -=~- · --"'=== ----- ---·· _ _ ___ .... .. ____ ~--
This form must be completed fn its entirety end submitled with your bid or proposal to fhe Cily 
depsrtmentt!mt is swarding the contract Failure to submit D ccmp!eted form may a/red yr>llf bid or 
proposDI. tfyou have questions about tflfs form, p.re.ase comact the Ethics Commiss.ion. 

Donginal filing []Amended filing (original signed on ; last amendme'l\t signed oo l 

11 Date Bid Submitted: 

I City Department Awarding the Contract: 

BIDDER INFORMATION 

Address: ______________________________ _ 

Email: -----------------------Phone: -------

SCHEDULE SUMMARY 
Please complete all three of the following: 

1. SCHEDULE A- Bidder's Pnncipals (check one) 

D The bidder is the lndividlilal listed above and has no otrner principals (Schedule A is oot 
required)_ 

D The bidder is the individual listed above or an entity and; :has other principals, woo are liSted on 
1t.e attached Schedule A pages. 

2. SCHEDULE 8 - Subcontractors and Their Principals (check one) 

D The bidder has no sutx:ontractors on this bid or proposal whose 5Ubcoo1racts are wOfth 
$100,000 or mCfe (Sthec!ule Bis not reqtlired). 

D The bidder has one or roore &lbrontractors on this bid or proposal with subcootracts worth 
$100;000 or more, and those subcontractors and their principals are llsted on the attached 
Schedule B pages. 

l. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page): __ 

.BIDDER'S CERTl.FIC.ATION 
I c.ertify that J ~fand, w~'l comply wi!h, aad ha\@ notified my~ and J:>Liboonfractore Df the requiflemento and 
reotnct.ions in Los Angele:: City Charter sec/ion 470{c){12) and any !elated ordinances. I cedify riOOer penalty of peljury undeT 
the :raws of lhe City d LJx: Angele-sand the Blate of CaJifomia !hilt the information /NOL"ic!ed on this .fOnn and the attached paget3 
fa /roe ana' cornp.iete ID the bEst of I'll'/ koowiedge and belief. 

Date: _________ _ 

Reilised F~ 20\6 

Signature: ----------------­

Name: 

Title: 
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Request for Qualifications 
Environmental Impact Analysis and Special Studies 

~~El~ Prohibited Contributors (Bidders) 
Los Angeles, CA 90012 Farm 55 
(213) 971-1960 
ethicsJ.acity.Ofg 

SCHEDULE A- BIDDER'S PRINCIPALS 
Please identify the names and titles of all of the bidder's principals (attach additional sheets if 
necessary). Pnncipafs include a bidder's board chair, president chief executiVe officer, chief 
operating officer, and jndividuals who sewe in the functional equivalent of one or more of those 
positions. Principals also include individuals who hold an ownership internst in the bidder of at least 
20 percent and employees of the bidder who are authorized by the bid or proposal to represent the 
bidder before the City. 

D Check this box if additional Schedule A pages are attached. 

Name: ______________ _ 11itle: _____________ _ 

Address: -----------------------------
Name: ______________ _ Title: _____________ _ 

Address:...._ ___________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address:. ____________________________ _ 

Nam~---------------
Title: _____________ _ 

Address: _____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Title: ---------------Name: ______________ _ 
Address:. ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address:·---------------------------~ 
Name: ______________ _ Title: _____________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ T'itle: _____________ _ 

Address: ____________________________ _ 

Revised February 21Jf6 P~2of3 
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Request for Qualifications 
Environmental Impact Analysis and Special Studies 

Ethics Convnission 
200 N Spring Street 
City Hall- 24th Aoor 
LosAnge*s, CA 90012 
(213) 9784560 
ethics.lactty..org 

Form55 
Prohibited Contributors ~n~ 

-- - - ----=-------·---== ---- - ---~~--=-=-· ~---

SCHEDULE B - SUBCONTRACTORS AND THEIR PRINCIPALS 
Please identify all subcontractors whose subcontracts are worth $100;, 000 or more. Separate 
Schedu!e B pages are required for each subcontractor who meets that threshold. 

Subcontractor: ____________________________ _ 

Address: ____________________________ _ 

Check one oft.he tot/owing: 

D The suboontractor listed above is an individual and has no other principals. 

D The subcontractor listed above is an ;individual m an entity and has pfinc[pals, and their nalliles and 
tiUes are identified below (attach additionai sheets if necessary}. Principals include a sub­
contractor's t1oa.rd chair, presiden!, thief executive officer, chief operanng officer, and indivi'duats 
who serve in the functional equivalent of one or more of those positions. Principals also include 
individuals who hold an ownership 1int:erast fn the subcontractor of a1 least 20 ,per-cent and 
emplOyees of the subcontractor who are authorized by the bid or proposal to represent the 
subcontractor before the City_ 

D Check this box if additional Schedule B pages are attached. 

Name: ______________ _ Title: ______________ _ 

Address: ___________________________ _ 

Name: ______________ _ TiUe: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: -----------------------------
Name: ______________ _ Title: _____________ _ 

Addre.ss: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: _____________ _ 

.Address: ____________________________ _ 

Relrised Faxuary 2016 ~3of3 
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SECTION L 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

NONDISCRilVIlNATION - EQUAL EMPLOYMENT PRACTICES CERTIFICA'JUON 

Respondents are advised that any contract awarded pursuant to this procurement process shall be subject to 
the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-discrimination Clause. 

Construction projects with the City of Los Angeles for which the consideration is One Thousand Dollars 
($1,000.00) or more shall comply with the provisions of Los Angeles Administrative Code Sections 
10.8.3., Equal Employment Practices Provisions. All Respondents shall complete the Non­
Discrimination/Equal Employment Practices Affidavit (two (2) pages) prior to award of a City contract 
valued at One Thousand Dollars ($1,000.00) or more. 

Construction projects with the City of Los Angeles for which the consideration is Five Thousand Dollars 
($5,000.00) or more shall comply with the provisions of Los Angeles Administrative Code Sections 
10.8.4 andl0.8.13, herewith referred to as the Affirmative Action Program. All 
Bidders/Proposers/Respondents shall complete and upload, the City of Los Angeles Affmnative Action 
Plan Affidavit (four [4] pages) prior to award of a City construction contract valued at Five Thousand 
Dollars ($5,000.00). Respondents are required to complete item #6 on page four (4) of the City of 
Los Angeles Affirmative Action Plan Affidavit. 

Additionally, Respondents must complete and submit to the awarding department, the Anticipated 
Employment Utilization Report for each contract awarded prior to issuance of a "Notice to Proceed" to 
effectuate the requirements of the Los Angeles Administrative Code Section 10.8.13, applicable to 
construction contracts. Furthermore, the same requirements apply to all subcontractors who must also 
submit the Anticipated Employment Utilization Report prior to commencing work on the contract. 

INSTRUCTIONS; 

1. Complete and sign the document. 
2. Submit with the Response. 
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Request for Qualifications 
Environmental Impact Analysis and Special Studies 

CITY OF LOS ANGELES 

NO.NDISCRIMINATION • EQUAL EMPLOYME:NT PRACTICES 
CONSTRUCTION & NON-CONSTRUCTION CONTRACTOR 

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that the City of 
Los Angeles, in letting and awarding contracts for the provision to it or on its behalf of goods or services of any 
kind or nature, intends to deal only with those contractors that comply with the non-discrimination and Affirmative 
Action provisions of the laws of the United States of America, the State of California and the City of Los Angeles. 
The City and each of its awarding authorities shall therefore require that any person, firm, corporation, partnership 
or combination thereof, that contracts \\ith the City for services, materials or supplies, shall not discriminate in any 
of its hiring or employment practices, shall comply with all provisions pertaining to nondiscrimination in hiring 
and employment, and shall require Affirmative Action Programs in contracts in accordance with the provisions 
of the LAAC. The awarding authority and/or Office of Contract Compliance of the Department of Public Works 
shall monitor and inspect the activities of each such contractor to determine that they are in compliance with the 
provisions of this chapter. 

I. Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause 

Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every contract 
which is let, awarded or entered into with or on behalf of the City of Los Angeles, shall contain by insertion 
therein a provision obligating the contractor in the performance of such contract not to discriminate in his or her 
employment practices against any employee or applicant for emplo)'ment because of the applicant' s race, religion, 
national origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical 
condition. All contractors who enter into such contracts with the City shall include a like provision in all 
subcontracts awarded for work to be performed under the contract with the City. Failure of the contractor to 
comply with this requirement or to obtain the compliance of its subcontractors \\ith such obligations shall subject 
the contractor to the imposition of any and all sanctions allowed by law, including but not limiteri to termination of 
the contractor's contract with the City. 

II. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions 

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is 
$1,000 or more, and every construction contract for which the consideration is $1 ,000 or more, shall contain the 
following provisions, which shall be designated as the EQUAL EMPLOYMENT PRACTICES provision of 
such contract: 

A. During the performance of this contract, the contractor agrees and represents that it \\ill provide equal 
employment practices a.'1d the contractor and each subcontractor hereunder will ensure that in his or her 
employment practices persons are employed and employees are treated equally a.rid without regard to or 
because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or 
medical condition. 

1. This provision applies to work or service performed or materials manufactured or assembled in the United 
States. 

2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in 
any given craft, work or service category. 

3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of 
business available to employees and applicants for employment. 

B. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive consideration for employment without regard to 
their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or medical 
condition. 

FonnOCC/ND-EEP-1 (7/11) 
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C. Part of the City's supplier registration process, and/or at the request of the awarding authority, or the Board 
of Public Works, Office of Contract Compliance, the contractor shall certify in the specified format that 
he or she has not discriminated in the performance of City contracts against any employee or applicant 
for employment on the basis or because of race, religion, national origin, ancestry, sex, sexual 
orientation, age, disability, marital status or medical condition. 

D. The contractor shall permit access to and may be required to provide certified copies of all of his or 
her records pertaining to employment and to employment practices by the awarding authority or the 
Office of Contract Compliance for the purpose of investigation to ascertain compliance with the Equal 
Employment Practices provisions of City contracts. On their or either of their request the contractor shall 
provide evidence that he or she has or will comply therewith. 

E. The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may 
be deemed to be a material breach of City contracts. Such failure shall only be established upon a finding 
to that effect by the awarding authority, on the basis of its own investigation or that of the Board of Public 
Works, Office of Contract Compliance. No such finding shall be made or penalties assessed except upon a 
full and fair hearing after notice and an opportunity to be heard has been given to the contractor. 

F. Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices 
provisions of a City contract, the contract may be forthwith canceled, terminated or suspended, in whole or 
in part, by the awarding authority, and all monies due or to become due hereunder may be forwarded to and 
retained by the City of Los Angeles. In addition thereto, such failure to comply may be the basis for a 
determination by the awarding authority or the Board of Public Works that the said contractor is an 
irresponsible bidder or proposer pursuant to the provisions of Section 3 71 of the Charter of the City of Los 
Angeles. In the event of such a determination, such contractor shall be disqualified from being awarded a 
contract with the City of Los Angeles for a period of two years, or until the contractor shall establish and 
carry out a program in conformance with the provisions hereof. 

G. Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other 
remedies at law or in equity for any breach hereof. 

H. The Board of Public Works shall promulgate rules and regulations through the Office of Contract 
Compliance, and provide necessary forms and required language to the awarding authorities to be included 
in City Request for Bids or Request for Proposal packages or in supplier registration requirements for the 
implementation of the Equal Employment Practices provisions of this contract, and such ruleS and 
regulations and forms shall, so far as practicable, be similar to those adopted in applicable Federal Executive 
orders. No other rules, regulations or forms may be used by an awarding authority of the City to accomplish 
the contract compliance program. 

I. Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is 
prohibited by law. 

J. At the time a supplier registers to do business with the City, or when an individual bid or proposal is 
submitted, the contractor shall agree to adhere to the Equal Employment Practices specified herein during 
the performance or conduct of City Contracts. 

K. Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, 
be concerned with such employment practices as: 

1. Hiring practices; 

2. Apprenticeships where such approved programs are functioning, and other on-the-job training for non­
apprenticeable occupations; 

3. Training and promotional opportunities; and 
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4. Reasonable accommodations for persons with disabilities. 

L. All contractors subject to the provisions of this section shall include a like provision in all subcontracts 
awarded for work to be performed under the contract with the City and shall impose the same obligations, 
including but not limited to filing and reporting obligations, on the subcontractors as are applicable to the 
contractor. Failure of the contractor to comply w·ith this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the contractor to the imposition of any and all 
sanctions allowed by law, including but not limited to termination of the contractor's contract with the City. 

2 
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Equal Employment Practices Provisions Certification -

The Contractor by its signature affixed hereto declares under penalty of perjury that: 

I . The Contractor has read the Nondiscrimination Clause in Section I above and certifies that it will 
adhere to the practices in the performance of all contracts. 

2. The Contractor has read the Equal Employment Practices Provisions as contained in Section II 
above and certifies that it will adhere to the practices in the performance of any construction 
contract or non-construction contract of One Thousand Dollars ($1,000.00) or more. 

COMPANY NAME AUTHORIZED SIGNATURE 

ADDRESS NAME AND TITLE (TYPE OR PRINT) 

CITY, COUNTY, STATE, ZIP TELEPHONE/E-MAIL 

Form OCC/ND-EEP-1 (7/11) 
3 
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CHILD CARE POLICIES 

Any ·Responders who have an employee need of child care and who have adopted a stated policy on child 
care shall receive preference in contracting with the City of Los Angeles. In order to determine which 
firms qualify for contract preference, all Respondents must complete and return with their response the 
Vendor Child Care Policy Program - Child Care Declaration Statement. Failure to return the signed and 
completed declaration (must be signed in two [2] places) may result in your response being deemed non­
responsive. 

INSTRUCTIONS; 

1. Complete and sign the document in two (2) places. 
2. Submit with the Response 
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CHILD CABE POLICIES 

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies 
and Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child 
Care Declaration statement which is attached hereto as Form D and Form E. 

I. City Child Care Policy and Vendor System - On February 24, 1987, the City Council 
adopted the Child Care Policy for the City of Los Angeles. This policy acknowledges the 
importance of quality, affordable, accessible child care to the individual, family, work 
place and community. The City further recognizes that existing child care services and 
facilities are not adequate to meet current demand, and that such demand is increasing. 
Failure to address this critical unmet need will have serious, detrimental effects on the 
physical, social and economic life of Los Angeles. Thus, the City Child Care Policy was 
adopted, committing the City to use its resources as educator, employer, model and 
facilitator to act as a catalyst in expanding the supply of quality, affordable child care in 
Los Angeles. 

The City Child Care Policy includes an item specifically designed to address the 
development and implementation of child care policies and practices by vendors, as follows: 

THE CITY OF LOS ANGELES SHALL ENCOURAGE 
ALL ITS VENDORS TO ADOPT A STATED POLICY ON 
CHILD CARE. TO THE EXTENT PERMITTED BY LAW, 
VENDORS WITH STATED CHILD CARE POLICIES 
SHALL RECEIVE PREFERENCE IN CONTRACTING 
WITH THE CITY OF LOS ANGELES. 

It is the goal of the City to promote and facilitate the establishment and implementation 
of child care policies and practices which address the critical unmet local need for 
quality, affordable child care services. 

A company may, after a review and due consideration, determine that child care is not 
an employee need or that a child benefit/service cannot feasibly be offered by the 
company. In this case, a written policy statement to this effect would also qualify a company 
for the vendor preference. 

II. Request Child Care Policy Information from Vendors - All vendor applicants should 
complete the "Child Care Declaration Statement" form, declaring whether the business has a 
stated child care policy and/or offers any form of child care assistance to employees. 
Those vendors indicating they have a stated child care policy for employees should file a 
copy of said policy along with the "Declaration Form". 

III. Definition of a Stated Child Care Policy - A "Stated Child Care Policy" is a written 
statement of intent and/or attitude by an employer regarding the provision of child care 
assistance to employees. 

IV. Definitions of Child Care Assistance - The following definitions apply to the various forms 
of child care assistance listed on the "Child Care Declaration Statement." 

A. EMPLOYER SUBSIDIZED CHILD CARE CENTER(S) -
Group care for children (may range from twelve [12] to three hundred [300] children), 
in a licensed setting such as a preschool or other center, which may serve infants, 
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toddlers, preschoolers or school-age children; the center receives funds, goods and/or 
services from an employer which thus subsidizes part or all of the child care center 
operating costs, and employees of the subsidizing employer may enroll dependents in 
this center. 

B. EMPLOYER SUBSIDIZED CHILD CARE HOME(S) 
Care for up to fourteen (14) children in the home of a licensed caregiver; may include 
one (1) home or a network of two (2) or more family day care homes, which receive 
funds, goods and/or services from an employer who thus subsidizes part of all of the 
home operating costs; employees of the subsidizing employer may enroll dependents 
in this care home. 

C. CHILD CARE REIMBURSEMENT IN ADDITION TO OTHER BENEFITS Employer 
helps employees pay for child care expenses by reimbursing the employee or his/her 
care provider for all or part of the cost of child care; allows employee to select the 
child care provider, or employer may designate providers or conditions (e.g. only 
reimburse licensed providers); such reimbursement is provided to the employee in 
addition to the other employee benefits. 

D. CHILD CARE REIMBURSEMENT IN A FLEXIBLE BENEFIT PACKAGE System 
which allows employees to make individual choices among a range of benefits provided 
by the employer (e.g., health, dental, retirement, etc.) and child care is included as 
a benefit choice. 

E. PAID PARENTAL LEA VE 
Employees are given paid time off work due to childbirth or adoption, with a 
guaranteed return to the same or a comparable job and seniority status. 

F. PURCHASE OF SERVICES FOR EMPLOYEES IN A COMMUNITY CHILD CARE 
PROGRA.i.\1S Company contributes funds, goods and/or services to a child care program 
in the community (center or family day care home), for the purpose of 
preferential consideration for use by employees. 

G. SALARY SET-ASIDE/FLEXIBLE SPENDING ACCOUNT FUNDED WITH 
EMPLOYEE SALARY DOLLARS 
Employer has set up a qualified Dependent Care Assistance Plan under IRS Section 
125 and 129, which allows employees to designate an amount up to Five Thousand 
Dollars ($5,000.00) per year to be set aside from their salaries to pay for dependent 
care; since such a salary set aside is not taxed, both employee and employer receive 
financial benefits. 

H. CHILD CARE REFERAL SERVICES 
A service to employees which provides information, referrals and consultation 
regarding local child care services (e.g., locations, hours, rates). 

I. PARENTING SEMINARS 
Company offers workshops, educational presentations, and related activities to provide 
information and support in such areas as parenting skills, work-family relations, child 
development, and related topics; may be provided by in-house staff or by contracted 
services. 

J. COUNSELING OF A SELF-SUPPORTING CENTER 

Company provides (through in-house or contracted services) group, family or 
individual counseling services to support employees in the resolution of work/family 
issues. 
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K. START-UP OF A SELF-SUPPORTING CENTER 
Company has provided funds, goods and/or services to directly assist in the land 
acquisition, design, construction, renovation, equipment, furnishing or other costs 
associated with starting a child care program; this was one-time-only assistance for 
start-up, with the center now operating on a self-supporting basis. 

L. ST ART-UP CONTRIBUTIONS TO A CONSORTIUM CENTER 
Company has provided funds, goods and/or services to a child care center, working in 
cooperation to develop and support a child care service available to employees of 
contributing companies. 

M. FLEXIBLE WORK HOURS 
Employees are allowed to make choices about work schedules, with such possible 
options as 5-day/40-hour vs. 4-day/40-hour work weeks or flexible hours scheduled 
within a day; may include establishment of "core" working hours during which an 
employee must be present at the work site. 

N. FLEXIPLACE/WORK-AT-HOME 
Company offers employees the option to work in their homes; may be available part­
or full-time. 

0. PERMANENT PART-TIME/JOB SHARING 
Company offers job opportunities in which employees may work less than full-time 
while retaining permanent employment status, and/or two employees may share a 
single full-time position with salary and benefits prorated between the two employees. 

P. WORK-AT-HOME FOLLOWING MATERNITY LEA VE 
Employees are offered the option to perform their jobs at home for a period following 
leave for childbirth or adoption. 

Q. UNPAID PARENT AL LEA VE 
Employees are allowed unpaid time off due to childbirth or adoption, with a guaranteed 
return to the same or a comparable job and seniority status. 

R. DONATION TO ENHANCE AN EXISTING CHILD CARE PROGRAM 
Company has contributed funds, goods and/or services to a child care program, for the 
purpose of improving the quality, affordability, or accessibility of said program. 

All Requests for Proposals, Requests for Qualifications, Invitations for Bids, advertisements for bids, 
and other similar documents must give notice of these provisions to those who bid on or submit 
proposals for prospective contracts with the City. All bidders and proposers are required to 
complete the attached Certification of Compliance with Child Support Obligations. Failure to 
return the completed certification as part of the bid or proposal will result in the bid or proposal 
being deemed unresponsive and being rejected. 
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CITY OF LOS ANGELES 
VENDOR CHILD CARE POLICY PROGRAM 
CIDLD CARE DECLARATION STATEMENT 

The business concern listed below declares the following status on the "Child Care Policy ofihe Ciiy of Los Angeles, 
XI. Vendors" as defined in the attached supplementary instructions to bidders. It is incumbent upon the concern to 
notify the City of any changes applicable to this declaration. 

Business Name Telephone No. 

Business Address 

Signature Title 

Note: A "stated child care policy" may include services and/or benefits for employees and their families, including 
infants through school- age child care centers or family day care homes, before and after school programs, day 
camps, and services for ill children with special needs, family leave, and more. Please refer to the attached 
instructions for definitions. Please check ALL items on the form that apply to your business concern. 

Part One 
DOES YOUR BUSINESS HAVE A STATED CHILD CARE POLICY? 

Part Two 

If YES, please attach a copy 

DOES YOUR BUSINESS PROVIDE CHILD CARE ASSISTANCE? 
IfYES, please check which from(s) of assistance 

Le\·el I Assistance 
Subsidized company child care center 
Subsidized Network of child care homes 
Child care reimbursement in addition to other benefits 
Child care reimbursement in a flexible benefit package 
Paid parental leave 
Purchase of spaces for employees in community child care progra.-n(s) (centers or homes) 

Level II Assistance 
Salary set aside'flexible spending account funded with employee salary dollars/Section l 25 
Child care referral senices 
Parenting se1ninars 
Counseling on workifamily issues 
Start-up of a self-supporting center 
Start-up contributions to a "consortium center" 

Level III Assistance 
Flexible work hours 
Flex-place/work-at-home 
Permanent part-time/job sharing 
Work-at-home following maternity leave 
Unpaid parental leave 
Donations to enhance child care programs 
Other: (Describe) 

I HA VE READ AND COMPLETED: 

(Signed) (Date) 

YES NO 

D D 

D D 

8 D 
D 

D D 

8 D 
D 

0 D 
D D 
0 D 
D D 
0 D 

6 D 
D 

D D 
D D 
0 0 
0 0 
0 0 
0 0 

For additional information on child care options and benefits for employees, please contact the City Child Care Coordj.nator' s 
Office, 333 South Spring Street, Los Angeles, CA 90013. 

Do not write in this space 
Date Filed: 
50-184 (11/89) 

Ex iration Date: 
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IRAN CONTRACTING ACT OF 2010 

In accordance with California Public Contract Code Sections 2200-2208, all bidders submitting proposals 
for, entering into, or renewing contracts with the City of Los Angeles for goods and services estimated 
at One Million Dollars ($1,000,000.00) or more are required to complete, sign, and submit the "Iran 
Contracting Act of 2010 Compliance Affidavit". .... 

INSTRUCTIONS; 

1. Complete and sign the document (either certifying compliance, or requesting exemption). 
2. Submit with the Response. 
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IRAN CONTRACTING ACT OF 2010 COMfLIANCE AFFIDAVIT 

(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a ul'Jfonn fashion (PCC § 
220l(q)). The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting proposals 
for, or entering in to or renewing contracts with public entities for goods and services of One Million Dollars ($1,000,000) or more 
(PCC § 2203(a)). A bidder who "engages in investment activities in Iran~' is defined as either: 

1. A bidder providing goods or services of Twenty Million Dollars ($20,000,000.00) or more in the energy sector of Iran, 
including provision of oii or liquefied natural gas tankers, or products used to constructor maintain pipelines used to 
transport oil o~ liquefied natural gas, for the energy sector of Iran; or 

2. A bidder that is a financial institution (as that term is defined in 50U.S.C. § 1701) that extends Twenty Million 
Dollars ($20,000,000.00) or more in credit to another person, for forty-five (45) days or more, if that person \\ill use the 
credit to pro,ide goods or services in the energy sector in Iran a.'ld is identified on a list created by the Califomia 
Department of General Services (DOS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in 
Iran. 

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not 
identified on the DGS iist of ineligible businesses or persons and that the bidder is not engaged ir: investment acthities in Iran in 
violation of the Iran Contracting Act of2010. 

California law establishes penalties for providing false certifications, including civil penalties equal to the 
greater of Two Hundred Fifty Thousand Dollars ($250,000.00) or twice the amount of the contract for which 
the false certification was made; contract termination; and three- (3) year ineligibility co bid on contracts 
(PCC § 2205). 

To comply with the Iran Contracting Act of2010, the bidder shall provide its vendor or financial institution name, and City Business 
Tax Registration Certificate (BRTC) ifavailable, in completing ONE m of the options shown below. 

OPTION #l · CERTIF!CATIQN 
I, the official named below, certif)· that I am duly authorized to execute this certification on behalf of the bidder or financial institution 
identified below, and that the bidder or fimu1cial institution identified below is not on the current DOS list of persons engaged in 
investment activities in Iran and is not a financial institution extending Twenty Million Dollars (S20,000,000.00) or more in 
credit to another person or vendor, for forty-fi ve (45) days or more, if that other person or vendor will use the credit to provide 
goods or seT\ices in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities in 
Iran. 

I 
Ve11dor N ame/Flt1ancial l11stit11tiot1 (pri11ted) I BTRC(om/a) 

By (Authorized Signature) 

Print Name a11d Title of Person Signing 

Date Executed I CityApproval(Signafure) (Pri11t Name) 

OPTION #2· EX£MfTION 
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment acthities in 
Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for goods and 
services. If the bidder or financial institution identified below has obtained an exemption from the certification rec;uirement under 
the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach documentation 
demonstrating the exemption approval. 

Vendor l\"ame/Fil1ancial Institutio11(printed} I BTRC(om/a) 

By (Authorized Signature) 

Print Name and Title of Person Sig11ing 

Date Executed I City Approval (Signature) (Print Name) 
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AMERICANS WITH DISABILITIES ACT (ADA) CERTIFICATION 

All Respondents rece1vmg an award under this RFQ must fill out the Certification Regarding 
Compliance with the Americans with Disabilities Act (ADA) and submit it to the City of Los Angeles 
Department of Recreation and Parks (RAP) Board of Commissioners (Board). 

INSTRVCTIONS; 

Complete and submit the ADA Certification form to the Board within the time frame specified in the 
RFQ after receiving a Notice of Award. This form is not required with the Response and need not 
be attached to the Response. 
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CERTIFICATION REGARDING COMPLIAl~CE WITH THE 
AMERICANS \VITH DISABILITIES ACT 

The undersigned certifies, that to the best of his/her knowledge and belief, that: 

1. The Contractor/Borrower/ Agency (hereafter Contractor) is in compliance with and will 
continue to comply with the Americans with Disabilities Act 42 
U.S.C. 12101 et. seq. and its implementing regulations. 

2. The Contractor will provide for reasonable accommodations to allow qualified 
individuals with disabilities to have access and participate in its programs, services 
and activities in accordance with the provisions of the Americans With Disabilities Act. 

3. The Contractor will not discriminate against persons \Vith disabilities nor against 
persons due to their relationship or association with a person with a disability. 

4. The Contractor will require that the language of this certification be included in the 
award documents for all sub-awards at all tiers (including sub-contracts, sub-grants, 
and contracts under grants, loans and cooperative agreements) and that all sub­
recipients shall certify and disclose accordingly. 

5. This Certification is a material representation of fact upon which the City relied when 
entering into this agreement. 

AGREEMENT NUMBER: 

CONTRACTOR: 

NAME A.ND TITLE OF AUTHORIZED REPRESENTATIVE 

SIGNATURE DATE 
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~f PARlMfNf Of ~fCRfRTIOH RN~ ~ARKS 

SECTION II 

Compliance Documents to be submitted by Selected Proposer 
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RFQ EXHIBIT C 

BUSINESS TAX REGISTRATION CERTIFICATE 

All Respondents receiving an award under this RFQ must obtain a Business Tax Registration Certificate 
Number (BTRC) from the City of Los Angeles Department of Finance - Tax/Permit Division, unless 
exempt. Registration is renewable annually. 

INSTRUCTIONS; 

Complete the BTRC Number or Business Tax Exemption Number form, and submit it to the Board 
within the time frame specified in the RFQ after receiving a Notice of Award. If an application is 
pending and no number has been received yet, a copy of the application must be attached. If the 
Respondent has an exemption, enter the exemption number and provide an explanation. This form is 
not required with the Response and need not be attached to the Response. 
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BUSINESS TAX REGISTRATION CERTIFICATE NUMBER 
OR BUSINESS TAX EXEMPTION NUMBER FORM 

RFQ EXHIBIT C 

All persons who do business with or within the City Of Los Angeles, must first file with the Department 
of Finance (Tax/Permit Division), and obtain from that office a Business Tax Registration Certificate 
account number (BBTRC) or Vendor Registration Number (VRN). Registration is renewable annually. 
For further information, contact the Tax and Permit Division located at 200 N. Spring St., RmlOl, Los 
Angeles, CA 90012 (213) 473-5901 

(Authority: Article 1, Chapter 2, Section 21.00 et seq. - LAMC) 

Company Name: 

Enter your current Business Tax Registration or Vendor Registration Number: 

Old format: 

I ACCOUNT NUMBER CL\SS FUND 
I I I I I - I I 

New Format: 

~A_c...,...c~. O~UNT,_' ...,...NUM____,~BE"T'-.R_. -..------.------..-.---.---,----r--.--r---r----.------11 I rur j I ~Ll~s, 
_ I I I I I I I - I - . _ _ . 

State effective dates here: to 

If you have an application pending in the Department of Finance, and have not yet received your 
number, a copy of your application must be submitted with your bid, proposal or agreement. 

IF YOU HA VVE RECEIVED AN EXEMPTION FORM THE Department of Finance, provide an 
explanation for the exemption and the exemption number. 

Exemption Number: 
I I I I - I 

Explanation: 

BTRC Rev. 04/07 
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RFQ EXHIBIT C 

AFFIR.!'1A Tl\7R-ACTION PLAN 

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Section 10.8 establishes a 
Nondiscrimination I Affirmative Action Program requirement for all Contractors doing business with the 
City of Los Angeles. 

Respondents are advised that any contract awarded pursuant to this process shall be subject to the 
applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-Discrimination Clause. 

Questions pertaining to this requirement should be directed to the Office of Contract Compliance at 
(213) 847-1922. Respondents seeking additional information regarding the requirements of the City' s 
Non-Discrimination Clause, Equal Employment Practices and Affirmative Action Program may visit the 
Bureau of Contract Administration's web site at http://bca.lacitv.org/. 

INSTRUCTIONS; 
a. Construction services to or for the City for which the consideration is One Thousand 

Dollars ($1,000.00) or more shall comply with the provisions of Los Angeles 
Administrative Code Sections 10.8.3., Equal Employment Practices Provisions. All 
Respondents shall complete the Non-Discrimination/Equal Employment Practices 
Certification (two [2] pages) available. 

b. Construction services to or for the City for which the consideration is Five Thousand 
Dollars ( $5,000.00) or more shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.8.4., Affirmative Action Program 
Provisions. All Respondents shall complete and upload the City of Los Angeles 
Affirmative Action Plan (four [4] pages) available. 

Furthennore, subject subcontractors shall be required to submit the Non-Discrimination/Equal 
Employment Practices Certification and Affirmative Action Plan to the successful Respondent prior to 
commencing work on the contract. The subcontractors' Non-Discrimination/Equal Employment Practices 
Certification(s) and Affirmative Action Plan(s) shall be retained by the successful Respondent and shall 
be made available to the Office of Contract Compliance upon request. 
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RFQEXHIBITC 

CITY-APPROVED PROOF OF INSURANCE 

In addition to the insurance requirements set forth in the RFQ, all insurance documents must be submitted and 
approved no later than five (5) days after the award of each as-needed project. 

Refer to Form Gen 133 for more information about the City insurance requirements 

INSTRVCTIONS; 

Respondents shall comply with the City insurance requirements in Form Gen 133 (see separate 
exhibit attached to RFQ) and have all insurance documents submitted and approved no later than 
five (5) days after award of each as-needed project. The Respondent must also comply with any 
additional insurance requirements that may be set forth in the RFQ. 
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RFQ EXHIBIT C 

CITY-APPROVED PERFORlWANCE BOND 

A Performance Bond may be required once an as-needed project is awarded to Contractor. If it is 
determined that a performance bond is required, the awarded Contractor(s) \\'ill be required to maintain a 
minimum Performance Bond in an amount equal to or greater than the awarded bid dollar amount unless 
othen\i se stated by the Contract Administrator. If a Performance Bond is required, it is requested that 
acceptable bond documents be submined within ten (10) working days after notice of award of any as­
needed contract. Bonds must be obtained from an insurance company with a Certificate of Authority from 
the California Insurance Commissioner authorizing the company to write surety insurance within the State 
of California. 

INSTRUCTIONS; 

If a performance bond is requested upon the notice of award of the contract, the Respondent shall 
have ten (10) days to submit proof of the performance bond. Refer to the RFQ language for 
instructions on how to submit proof of the performance bond. 
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RFQ EXHIBIT C 

REQUEST FOR TAXPAYER 
IDENTIFICATION NUMBER (TIN) AND 

CRRTIFICATION 

The Department requires Form W-9, "Request for Taxpayer Identification Number (TIN) and 
Certification," from all entities doing business with the Department in order for the Department to conduct 
financial transactions with said entities, such as returning proposal deposits or processing payments. 

INSTRJJCTJONS; 

All Respondents must submit Form W-9 upon notification of contract award. The name listed on 
Form W-9 must match the respondents' legal business name as listed on the Responder's 
Signature Declaration and Affidavit. The most recent Form W-9, along with instructions for 
completing the form can be found at http://www.irs.gov/Forms-&-Pubs. 
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RFQ EXHIBIT C 

LIVING WAGE ORDINA..t~CE A.~ 
SERVICE CONTRACT \VORKER RETENTION 

ORDINA..t~CE ADDITIONAL FORMS 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of services 
to or for the City and that involve an expenditure in excess of Twenty-Five Thousand Dollars 
($25,000.00) and a contract term of at least three (3) months, lessees and licensees of City property, and 
certain recipients of City financial assistance, shall comply with the provisions of the Los Angeles 
Administrative Code Section 10.37 et seq., Living Wage Ordinance and 10.36 et seq. Service 
Contractor Worker Retention Ordinance. Additional information may be found at the follmving websites: 

http://bca.lacity.org/:index.cfm?nxt=lco&nxt bodv=content lwo.cfm 

http://bca.lacity.org/index.cfm?nxt=soo&nxt bodv=content sc\no.cfm 

INSTUCTIONS; 

If Respondent is not exempt from the Living Wage Ordinance, then upon Notice of Award, the 
Living Wage Ordinance Additional Forms must be completed and submitted as per the instructions 
on each form. For forms requiring submission to the Awarding Department, the forms are to be 
submitted to the Los Angeles Department of Recreation and Parks Board of Commissioners. These 
forms are not required with the Response and need not be attached to the Response. 

Failure to submit forms on time will result in the contract being noncompliant, and no 
payments will be made until the forms are completed and submitted. 
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RFQ EXHIBIT C 

LWO -SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM 
REQUIRED DOCUMENTATION FOR ALL SUBCONTRACTS SUBJECT TO LWO 

LW-5 

This form must be signed within 90 DAYS of the execution of the subcontract and RETAINED by 
the PRIME CONTRACTOR. 

1. Company Name: _ 
2_ Company Address: 

3_ Awar:ding Department 

10 BE AL.LEO OUT BY THE PRIME CONJRACTOR~ 

Company Phone Number: 

4. Project Name: ---------· ___ .. ,_ . - ·- --- --·- "· ______ _ __ .. .. --·~-- ·--- __ - - ·- _ -·------
IF A SUBCOlffRACTOR i'Aid> T0wMf-U:TEAt..DSu8MIT lH1SfORi'.1 iu FRIMEwNTRACTOR UN THEC.ITY (.ONTAACT, 

TrlE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OFTHELWO ANDSCWRO FOR FA!LING TO E.'llSUP.E ITS 
SUBCONTRACIOR'S COMPLIANCE WITH THE ORDINANCES. THIS MAY RESULT IN WITHHOLDING OF PA''f'MENTS OUE THE 
PRlt.1.E CONTRACTOR, OR TERMlNAT!ON OF il-!E PRIME CONTRACTOR'S AGREEMENT WITH THE Cm'. 

THE PRIME COffTRACTOR MUST INFORM THEfR SUBCONTRACTORS OF THE FOLLOWING: 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES: 

That a subcontractor {including a sublessee, a sublicensee, or a service contractor to a City financial assistance 

recipient) that works on or under the authority of an agreement subject to Living Wage Ordinance (l WO) 

must comply wiltl all .applicable provisions of the Ordinance unless specifically approved tor an exemption. 

THE LIVING WAGE ORDlt~ANCE(LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO 

EMPLOYEES: 

• As of July 1, 2016, a wage of at least$11-27 per hour with health benefitsof$125 per hour, or $12.52 per hour 
without health benefits {to be adjusted annually on July 1) (Regulation #4); 

•At least 12 compensated d:iys off per year for sick leave, vacation or personal necessity at the employee's request 

{pro-rated for part-time employees} (Regulation #4 ); 

• At least 1 D additional days off per year of uncompensated time off for sick leave (pro-rated for part-time 
employees) {Regulation #4); and 

• Making less than $12.00 per hour information of ttleir possible right to the federal Earned Income Tax Credit {EITC) 
and make available the forms required to secure advance EITC payments from the employer {Regulation #4 ). 

THE UVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS: 

• To permit access to wmt sites for authortzecl City representatives to review the operation, payroll ancl related 
documents, and to provide certified copies of the relevant recoros upon request by the City. 

• Notio r·elaliate against any employee claiming non-compliance with the provisions of these CXdinances and to 
comply with federal law prohl>iting relaliation for union organizing ·(Regulation #4). Refer to the LWO Rules and 
Regulations, available from the Department of Public Works, Bureau ofConlract Administration, Office of Contract 
Compliance (OCC} website - http:/Jbca.lacfty.org, for details regarding the wage and benefit requirements of tile Olllinance. 

~-------------T_O_BE ALLED OUT B'(lHE SUBCONTRACTOR: 

1. Company Name:-.-. _. __ _ ___ .- _ ___ __ --· . ___ ___ Company Phone Number:---------

2. Company Address: __ 

3. TVDe of Service Provided by Subcontractor to Prime: 

- -
4. Amount of Subcofltract Subconlract Start Date: ____ End Date: __ _ 
8ysi!J1i"og lhis Oeclar.rtioo of~..-.~ 1fE51.ix:oo1raclxlreenifies that .it ~tomplywilh all <ippicable provisions of1he SCWRO, lWO. and11Teir 
irtr,:lementill!l RUes aid Reir~:ins. indudirg aw amendments ar revisions ID lhe Ordinances and Regulalions. 

------ ·--·~~-- -------------------·-----Tme f'nooe~ Date 

Fonn OCCILW-5, Rev. &'16 OFFICE OF CONIRACT COMPLIANCE. EEOE SECTION: 1213) 847-2625 
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L WO- EMPLOYEE INFORMATION FOR1'1 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO L WO 

RFQ EXHIBIT C 

This form must be submitted to the AW ARD ING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBI\.USSIONS WILL BE RETURNED. 

TllE Ll\']NG WAGE ORQINAl~CE <LWffi REOUIR£S THAI SUB.JECT EMfLOXERS PRoyIDE TO 
EMfLOYEESj 
• As of July 1, 2008 a wage of at least $10.00 per hour with health benefits of $1.25 per hour, or $11.25 per hour without 

heal1h benefits (to be adjusted annually) (Regulation #4); 

• At least 12 compensated days off per year for sick leave, vacation or personal necessity at the employee's request (pro-rated 
for part-time employees) (Regulation #4); and 

• At least 10 additional days off per year of uncompensated time off for personal or immediate illness only (pro-rated for part-time 
employees) (Regulation #4). Refer to the LWO Rules and Regulations, available from the Deparnnent of Public Works, 
Bureau of Contract Administration, Office of Contract Compliance (OCC) website, for details regarding the wage and benefit 
requirements of the Ordinance. 

• Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC) and make 
available the forms required to secure advance EITC payments from the employer (Regulation #4). 

TUE LIVING WAGE ORDINANCE CLWQl ALSO REOUffiES KMPI OYF;RS; 

• Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to comply with 
federal law prohibiting retaliation for union organizing (Regulation #4). 

TO BE FlLLED OUT BY THE CONTRACTOR: 

1. CompanyName: 

2. ST ATE the number of employees working ON THIS CITY CONTRACT: 

! 3. ATTACH acopyofyourcompany's 1st PAYROLL under THIS CITY CONTRACT. 

4. INDICATE (highlight, underline) on the payroll which employees are working ON THIS CITY CONTRACT. 

5. Do you pro"Vide health benefits (such as medical, dental, vision, mental health, and disability insurance) to your 
employees? 0Yes D No lfYES: 

5a. SUBMIT a copy of the most recent health benefit premium statement( s) showing which employees receive 
health benefits. 

I 5b. STATE how much, if any, employees pay for co-premiums:$ 

6. SUBMIT a copy of your company's current PAID time off policy for the employees working on the City 
contract. 

7. SUBMIT a copy of your company's current UNPAID time off policy for the employees working on the City 
contract. 

! 
FAILuRE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WITHHOLDING OF PAYMENTS BY THE CITY 
CONTROLLER, OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTR.ACT TERMINATION. ALL 
INFOR.1\1A TION SUBMIITED IS SUBJECT TO VERIFICATION, AN"D FALSE INFORMATION MAY RESULT IN CONTRACT 
TER.i"v!INATION. 

I understa.'ld that the employee information provided herein is confidential and will be used by the City of Los Angeles, Office of Contract Compliance 
for the purpose of monitoring the Living \Vage Ordinance. 

Pt int t~anre of Pe!scn Ccthpleting This Fo1111 Sigiracu1e of Pet son Ctnnplet;11g T11is Fo1n1 

-· Plmne# -.... ~ ~~"· 

AWARDING DEPARTMENT USE ONLY: 

Dept: Dept Contact: Contact Phone: Contract#: 

Form OCC/L W-6, Re,·. 06/08 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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LWO-SUBCONTRACTORINFORMATION FORM RFQ EXHIBIT C 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO L WO 

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract execution. 
INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

SECTION I: CONTRACTOR INFORMATION 

1) Company Name: Contact Person: Phone Number: _____ _ 
2) Do you have subcontractors working on this City contract? DYes D No 

If NO, This form is now complete - SIGN THE BOTTOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT. 
If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT:-----

b) Fill in PART A for EACH subcontractor in Section II, continue to Section Ill & IV (ifapplicable), AND SIGN Section V. 

SECTION II: SUBCONTRACTOR INFORMATION 

PARTB 
PART A CHECKOFFONLYONEBOX(l-VI)FOREACH 

SUBCONTRACTOR(IF APPLlCABLE)1HENCONTINUE 
ONTO SECTION III: 

I II III IV v VI 
SOI One- CBA3 occupaticml Small Gov. 

(c)(3)1 
Person Liceme4 

Busines.S entity6 

' Contnctc< 

1. SubcontractorName: 
2. ContactPerson: Phone#: 
3.Address: 

D D D D D D 4.PurposeofSubcontract: 
5. Amount of Subcontract: $ 
6. Tenn: Start Date I / __ End Date I / __ 
7. Does the subcontract exceed $25,000? Yes No 
8. Is the length of the subcontract over three (3)@onths?O Yes No 

If you checked off YES for Questions 7 AND 8, this subcontract IgUBJid€Jr TO 
THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract IS NOT 
SUBJECT TO THE L WO. Continue to fill in Part A for additional subs below. 

1. SubcontractorName: 
2. ContactPerson: Phone#: 
3. Addres.s: 

D D D D D D 4.PurposeofSubcontract: 
5. Amount of Subcontract: $ 
6. Tenn: Start Date I / __ End Date I / __ 
7. Does the subcontract exceed $25,000? Yes No 
8. Is the length of the subcontract over three (3)@onths?O Yes No 

If you checked off YES for Questions 7 AND 8, this subcontract IgUBJ:id€Jr TO 
THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. SubcontractorName: 
2. ContactPerson: Phone#: 
3.Address: 

D D D D D D 4. PurposeofSubcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date I I Etf ate I / __ 
7. Does the subcontract exceed $25,0~ Yes D No 

DNo 8. Is the length of the subcontract over three (3) months? D Yes 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT TO 
THE L WO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE L WO. Continue to fill in Part A for additional subs below. 

Form OCC/L W-18, Rev.10/08 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213)847-2625 
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SECTION II: SUBCONTRACTOR INFORMATION (continued) 
i PARTB 

PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH 
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE 
ONTO SECTION Ill: 

I II Ill IV v VI 
501 One- CBA' Occupational Small Gov. 

\c)(3)
1 Person L!cense4 

Businesss entity5 

2 
Con.-!;aclcr 

1. SubcontractorName: 
2. Contact Person: Phone#: 
3.Address: D D D D D D 4. Purpose of Subcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date __ / __ / __ End Date I ! __ 

I 7. Does the subcontract exceed $25,000? ~Yes Q No 
8. Is the length of the subcontract over three 3) man s? D Yes ONO 

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below. 

1. SubcontractorName: 
2. Contact Person: Phone#: 

1 3. Address: D D D D D D j 4. PurposeofSubcontract: 
5. Amount of Subcontract: $ 
6. Term: Start Date ___ / __ / __ End Date I I 

I 7. Does the subcontract exceed $25,000? ~Yes g No ----
8. Is the length of the subcontract over three 3) mont s? OYes ONo 

, If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT 
TO THE LWO. Continue onto Part B. 
If you checked off NO for any questions 7 OR 8, this subcontract is NOT 
SUBJECT TO THE LWO. 

SECTION Ill: SUBCONTRACTS SUBJECT TO THE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS) 
1) If you checked off any boxes in Part B, your Subcontractor(s) is subject to the LWO, but may qualify for an LWO exemption. 

Review the exemptions below, and have your subcontractor fi!I out the form in the corresponding right-hand column. 
Continue to Section V, and submit this form and all supportina documentation to the Awardina Department for aooroval. 

! 2) If you did NOT check any boxes in Part B or your subs DO NOT qualify for an exemption, Continue to Section IV. 

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED 
I One-person contractors, lessee, licensee LW 13 - Departmental Exemption Form 
! 501 ( c )(3) non-profit organization httg:/lb;;a.la!;i;y.ornii:ide21.cfm?nxt=ee&nxt !log:ediv occ lwc fcrms.cfm 

I Occupationai iicense required LW 10 - OCC Exemption Form 
1 Collective bargaining agreement w/supersession language htt11:il !2;;a.laci!Y.orgllndex.cfm?rixt=ee&nl11 bod:Ediv occ lwQ forms.cfm 

1 Small Business LW 26 - Small Business Exemption Form (English & Spanish) 
h!;!ll:/lbca.laci!Y.Orallrv.lex.!:fm?nxt=ee&nxt bod:ediv QCC lwc fcrms.cfm 

Governmental Entity NONE REQUIRED. 
SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS) 

Please have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below. Submit LW-6 and LW-18 
ONLY to the Awardina Department (and suooortinQ documentation, where aoollcable) and RETAIN LW-5 in vour office. 
1) Employee Information Form LW 6- htt1r/[bca.iacitic.Qrg!index.'.:fm?nxt=eeB.nxt bod:ediv oi;;i;; lwQ fQrms.cfm 

2) Subcontractor Information Form LW 18- htt11:/lb~a.lai;i)¥.crglindex.cfm?nxt=ee&nxt QQd>=~ iv occ !wo fcrm~.cfm 
3) Subcontractor Declaration of Compliance Form (retain) LW 5 - httn://bca.lacitv.ora/index.cfm?nxt=ee&nxt ivvi.,=div o'.:c lwo form~ .cim 

SECTION V: SIGNATURE 

I understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles, Office of 
Contract Compliance for the purpose of monitoring the Living Wage Ordinance. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

f1tle Phone 11 Date 
AWARDING DEPARTMENT USF ONLY: 

i Dept: 
i 

Dept Contact: Contact Phone: Contract#: 

FormOCCILW-18,Rev.10108 OFFICEOFCONTRACTCOMPLIAN'CE,EEOESECTI01'":(213)847-2625 
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RFQ EXHIBIT C 

ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM 
1 Non-Profit 501(c)(3) Organizations: A cmporation claiming exemption under Section 10.37.l(g) of the LWO as a corporation 

organized under Section 501 ( c )(3) of the United States Internal Revenue Code must provide the following additional documents 
in support of the application for exemption: 
(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-profit corporation 

organized under section 501 (c)(3) of the United States Internal Revenue Code. 
(B) An application for non-coverage or exemption, including the non-profit salary certification on the form referred to in 

Appendix A. The salary certification must list the salary of the corporation's chief executive officer (CEO), computed on 
an hourly basis, and the hourly wage rate of the lowest paid worker in the corporation. The salary of the CEO, when 
computed on an hourly basis, must be less than eight (8) times what the lowest paid worker is paid on an hourly basis. For 
purposes of this exemption, the "chief executive officer (CEO)" means the CEO of the 501 ( c )(3) corporation that entered 
into the agreement 

2 One-Person Contractor: A contractor may apply for exemption under Section 10.37.l(t) of the LWO ifthat contractor has no 
employees. The one-person contractor shall submit an application for non-coverage or exemption to the awarding authority on 
the form referred to in Appendix A with the appropriate one-person contractor certification. If, subsequent to the approval of the 
exemption application, the contractor hires any employees, the exemption is no longer valid. Any employee the contractor hires 
becomes covered by the L WO to the extent that the employee performs work on the City agreement. In such cases, the 
contractor shall notify the awarding authority of the change in circumstances and submit to the awarding authority all the 
necessary forms to comply with the LWO reporting requirements, including the employee and subcontractor information fonns. 

3 Exemption by Collective Bargaining Agreement- LAAC 10.37.12: An employer subject to provisions of the LWO may, by 
collective bargaining agreement (CBA), provide that the CBA, during its term, shall supersede the requirements of the LWO for 
those employees covered by the CBA. The provisions of the LWO should not be interpreted to require an employer to reduce 
the wages and benefits required by a collective bargaining agreement. All parties to the CBA must specifically waive in full or 
in part the benefits required by the LWO. An employer applying for this exemption shall submit a copy of the CBA. If the CBA 
does not specifically indicate that the LWO has been superseded, the employer shall submit written confirmation from the union 
representing the employees working on the agreement that the union and the employer have agreed to let the CBA supersede the 
LWO. 

(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the L WO may apply for Provisional 
Exemption from the LWO if the employer can document that: (1) the union and the employer are currently engaged in 
negotiations regarding the terms of the CBA; and (2) the issue of allowing the CBA to supersede the L WO has been proposed 
as an issue to be addressed during the negotiations. If granted, Provisional Exemption status is valid until the end of the 
negotiation process, including, if applicable, impasse resolution proceedings. During the negotiation process, the employer 
shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of the negotiation 
process, the employer shall provide the OCC with a copy of the final CBA to verify whether the LWO has been superseded, 
and the effective dates of the CBA. 

(i) If the final CBA signed by the employer and the union supersedes the LWO, the employer shall be considered to be 
exempt from the LWO's wage and benefits provisions for the time period covered by the effective dates of the 
superseding CBA. The employer remains subject to all applicable provisions of the L WO for the time period not 
covered by the superseding CBA. If the employer has not complied with the LWO requirements during the time 
period not covered by the superseding CBA, the employer shall be required to make retroactive corrections for any 
period of non-compliance, which may include making retroactive payments to affected employees for the relevant 
periods ofnon compliance. 

(ii) If the final CBA signed by the employer and the union does not supersede the LWO, the employer shall be required 
to comply with all applicable L WO requirements, including the wage and benefits provisions. Compliance shall also 
be required retroactively to the date that the employer first became subject to the LWO. If necessary, the employer 
shall provide retroactive payments to affected employees for any time period during which the employer did not 
comply with the LWO. 

4 Occupational license - LAAC 10.37.l(f): Exemptions for Employees Requiring Occupational Licenses: If an employer 
claims that the LWO does not apply to an employee pursuant to section 10.37.l(f) because an occupational license is required of 
the employee to perform the work, the employer shall submit to the awarding authority, along with the application for non­
coverage or exemption, a list of the employees required to possess an occupational license, the type of occupational license 
required, and a copy of the occupational license itself. An exemption granted under this provision exempts only the employee 
who must possess an occupational license to perform work on the City agreement. If an occupational license is not required of 
an employee to perform the work, the employee remains covered by the LWO. 
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RFQ EXHIBIT C 

5 Small Business Exemptions for Public Lessees and Licensees - LAAC 10.37.l(i): A public lessee or licensee claiming 
exemption from the LWO under section 10.37.l(i) shall submit the small business application for exemption form referred to 
in Appendix A along with supporting documentation to verify that it meets both of the following requirements: 

The lessee's or licensee's gross revenues from all business( es) conducted on the City premises for the calendar year prior to the 
date of the application for exemption do not exceed the gross annual revenue amount set by the LWO in Section 10.37.l(i). That 
gross revenue amount shall be adjusted annually according to the requirements of the LWO. The gross revenue amount used in 
evaluating whether the lessee or licensee qualifies for this exemption shall be the gross revenue amount in effect at the time the 
OCC receives the application for exemption. 

A public lessee or licensee beginning its first year of operation on a specific City property will have no records of gross annual 
revenue on the City property. Under such circumstances, the lessee or licensee may qualify for a small business exemption by 
submitting proof of its annual gross revenues for the last tax year prior to application no matter where the business was located, 
and by satisfying all other requirements pursuant to these regulations and the L W 0. 

A lessee or licensee beginning its first year of operation as a business will have no records of gross annual revenue. Under such 
circumstances, the lessee or licensee may qualify for a small business exemption by satisfying all other requirements pursuant to 
these regulations and the LWO. 

(A) The lessee or licensee employs no more than seven (7) employees. 
(i) For purposes of this exemption, a lessee or licensee sha!! be deemed to empfoy a worker if the worker is an employee of a 

company or entity that is owned or controlled by the lessee or licensee, regardless of where the company or entity is 
located; or if the worker is an employee of a company or entity that owns or controls the lessee or licensee, regardless of 
where the company or entity is located. 

Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 10.37. l(i) of the LWO shall be 
determined using the total number of workers employed by all companies or businesses which the lessee or licensee owns 
or controls, or which own or control the lessee or licensee. Control means that one company owns a controlling interest in 
another company. 

(ii)If a business operated by the lessee or licensee is part of a chain of businesses, the total number of employees shall 
include all workers employed by the entire chain of businesses unless the business operated by the lessee or licensee is an 
independently owned and operated franchise. 

(iii) A public lessee or licensee shall be deemed to employ no more than seven (7) employees if its entire workforce 
(inclusive of those employees falling within the guidelines stated in subsections (i) and (ii) immediately above) worked 
an average of no more than 1,214 hours per month for at least three-fourths of the time period that the revenue 
limitation provided for in section 10.37.l(i) is measured. 

Until the OCC approves the application for exemption, the lessee or licensee shall be subject to the LWO and shall comply with 
its requirements. If the OCC approves the application, the lessee or licensee shall be exempt from the requirements of the L WO 
for a period of two years from the date of the approval. The exemption will expire two years from the date of approval, but may be 
renewable in two-year increments upon meeting the requirements. 

6 
Governmental Entities - LAAC 10.37.l(g): Agreements with governmental entities are exempt from the requirements of 
the LWO. If an agreement is exempt from the LWO because the contractor is a governmental entity, subcontractors 
performing work for the governmental entity on the agreement are also exempt. 
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LW-26A 

LWO- OCC SMALL BUSINESS EXEMPTION 
APPLICATION 

RFQ EXHIBIT C 

EXEMPTION THAT REQUIRES OCC APPROVAL 

This application for exemption is for lessees and licensees only and must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT. If approved. it will EXPIRE TWO (2) YEARS from the date of approval. This may be renewable 

in two (2) year increments upon meeting the requirements. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service contractors, 
subcontractors, fmancial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the LWO unless an exemption applies. 

TO BE FILLED OUT BY THE CONTRACTOR: 

1. Company Name: Phone Number: 

2. Company Address: 

3. Are you a Subcontractor? Yes No If YES, state the name of your Prime Contractor: 
n D 

4. STATE the total number of businesses you have (inside and outside the City of Los Angeles premises): 

5. STATE the total number of businesses you have inside the City of Los Angeles premises only: 

SECTION I: BUSINESS INFORMATION 
CHECKOFF ONE BOX IN PART A THAT BEST DESCRIBES YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART B: 
u PART A PAR.TB: 

SUPPORTING DOCUMENTATION REQUIRED 
DI am a lessee or licensee beginning my first year of None Required. 
operation as a business. 

I have other businesses, but this is my first year of ATTACH 2007 IRS Tax Returns listing gross revenues for ALL of your 
operation on City premises. My gross annual revenues for business( es). 
mlofmybusinesses are less than $440,792 (as of July I, 
2008) for the 2007 calendar year. 

I have (a) business( es) on City premises, and my gross ATTACH 2007 IRS Tax Returns listing gross revenues for ALL of your 
annual revenues from all my business( es) on City premises business( es) ON CITY PREMISES. 
are less than $440,792 (as of July I, 2007) for the 2008 
calendar year. 

If you DID NOT check off ANY boxes in PART A, your company IS NOT ELIBIGLE FOR AN EXEMPTION. 
If you checked off ANY boxes in PART A, continue to Section II. 

SECTION II: EMPLOYEE INFORMATION 
CHECK OFF ANY BOX(ES) IN PART C THAT BEST DESCRIBE YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART D: 
u PAR.TC PAR.TD: 

SUPPORTING DOCUMENTATION REQUIRED 
I have LESS than Seven (7) employees in the entire Submit a completed Employee Worksheet for Small Business Exemption (Form 

IQ)npany (inside AND outside the City of Los Angeles OCC/LW-26B). Infurmation on the Employee Worksheet may subsequently 
premises). require verification through payroll records. 

My company' s workforce worked an average of no OR 
more than I ;l.14 hours per month for at least three- fourths Payrolls for the nine (9) months you would like to have reviewed. 
of the calendar year. 

If you DID NOT check off ANY boxes in PART C, your company IS NOT ELIGIBLE FOR AN EXEMPTION. 
Ifvou checked off ANY box in PART C, ATTACH suooortin2 documentation, SIGN, AND SUBl\flT EXEMPTION FORM. 

By signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in support of 
this application is true and correct to the best of the contractor's knowledge. 

Print Name of Person Completing This Form Signature of Person Completing This Form 

Title Phone# Date 

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF 
THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
rnMPI IANri= H At;; A PPRnvr:-n A t<PPAR ATP l"YPl\•PTl()N r:-nR THP INnrv1n1 IAI "' Kl IN I< ArTnR 

Dept: Dept Contact: 

Approved/NotApproved-Reason: 

ByOCCAnalyst: 

Form OCC/LW-26A, Rev. 06/08 

AWARDING DEPARTMENT USE ONLY: 

Contact Phone: Contract#: 

OCC USE ONLY: 

Date: 

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625 
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LW-26B 

LWO-OCC SMALL BUSINESS EXEMPTION EMPLOYEE WORKSHEET RFQ EXHIBIT C 

EXEMPTION THAT REQUIRES OCC APPROVAL TO BE VALID 

This worksheet must be completed for EACH company or business for which you have a controlling interest, whether or not it is on City premises. 
You may COPY THIS FOR.iv! as necessary for EACH company. Include the na.'lles of ALL PERSONS employed by EACH company, and the 
number of hours worked each month for the current year. ATTACH this form(s) to L W-26A. 
1. CompanyName: Company Phone: 
2. Company Address: 

· 3. Enter# of Hours worked: HOURS WORKED 
EMPLOYEE NAME JAN FEB MAR APR MAY JUN , JUL AUG SEP OCT NOV DEC 

I 
l i 

l 

I 

i 
I I 

i i ! 

' 
4. TOTAL HOURS G.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 

15. Check each box indi~ating 0 0 D D 0 0 
I 

0 0 D D D 
I 

D 
which nine (9) months you 

! woa!d like be re\;ewed: ,., 
~ 

6a. TOTAL HOURS for the nine (9) months selected in 5 above : 5,800.QQ 6b. Div1DE 6a by 9: 644.444444 6c. Is 6b less than 1,214? YES 

7. lf6c is NO, tben this connacr IS NOT ELIGIBLE FOR A .. "I' EXEi\IPTION. lf6c is YES, SIGN and ATTACH tilis form to LW-26A. 

I ""rti!V imder I ·of e 'u · thir. the info=.ation herein ls nue end ~orrect to the best ofm" knowled e. I "ill rovide furtherdocumentetion arnl roofu on re uest. I . penal) PIJI'} • l tlu1t tl:e submission of filse tr.formation may iead to the reYocatior. of ar.y appro\'ed exemption. 
!l p p p q l understand 

I
. Print Name of Perwn Completing this Form 

Title -P:-:l-10-ne_# _______ _ 

Signature of Perwn Completing this Form 

Date 

TOTAL 
0.00 

l 0.00 
0.00 

0.00 

0.00 

0.00 

0.00 

0.00 
0.00 

I 0.00 

0.00 

0.00 
0.00 

I 0.00 

0.00 

0 
......, 
~ 

NO 

ANY A??ROVAL OF TH;S A?PL!CATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURlNG TliE PERFORMANCE OF TH!S CONTRACT. A SUBCONTRACTOR 
PERFORMiNG WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE 0!' CONTRACT COMPLIANCE HAS APPROVED A SEPARATE EXEMPT!ON FOR THE INDIVJDUAL 
SUBCONTRACTOR. 

FormOCCIL W-268, Re>. 06/08 OFFICE OF CONTR.\CT COMPLL\.~CE, EEOE SECTION: (213) 847-2625 
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SECTIONV 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

RFQ EXIIlBIT C 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure Ordinance, any 
contract awarded pursuant to this RFQ will be subject to the Slavery Disclosure Ordinance, Section 10.41 
of the Los Angeles Administrative Code. 

Respondents seeking additional information regarding the requirements of the Slavery Disclosure 
Ordinance may visit the Bureau ofContract Administration's web site athttp://bca.lacity.org. 

INSTRJJCTIONS; 

The selected Respondent shall complete and upload the Slavery Disclosure Ordinance Affidavit 
(one (1] page) available on the City of Los Angeles' Business Assistance Virtual Network 
(BA VN) residing at www.labavn.org prior to the award of a City contract. If the respondent is 
exempt from this requirement, then the Slavery Disclosure Ordinance Exemption form shall be 
completed and submitted with the response. 
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Request for Qualifications 
Emironmental Impact Analysis and Special Studies 

RFQ EXHIBIT C 

SOO COMPL"'N.CE 

CITYOF LOS ANGELES· -SLAVERY DISCLOSURE ORDINANCE 

Unle&S IY.her.tl&e 8:~t ~ 111e Sla'iel}' Dlsd06ilre OJOJnanc.e (SOO"J, a CClJ!PJl'IY enll:!~ li1lD a COl!!riJctw11h 1tle City must co~ an 
A11llla:\l:l i:tsaomg a11y il'ltt al ll!CO!tlli or Parlk:j.J!ia!Jcn m- l'l~-~r.l IJt, ~ P.l"Jl'lts dHWi!':I mm Siavel}'. lneflJdlng ~ii\l~r ln&lr.l'lce 
Poi!dl!S, eutn~ 111e Slit'lel)' Era TI\e etrnpany mu61 ca~plE!e an:t .&U!:rl111111e Mda'i.t aoo any adactimen1& ON ~<r1n ~ w1:6'JlabJm:or9 
bel'Ore a c:ootract or CllMirad Alml!lctter.t !:ill'I be e~. nia AJll<lalill: rnurt onty ~ 61.ibll'i'li1ed D?N:e on LMIA.VN, but oorJ!ra;;ID!'§ n 
ll!fiPllllilllrt !)Ir updallnq Iner A1!i111~tl IT ctwng& ®W iD any 11rorn:ancn CCtJ!a\'Je<I ®E!!rlc 

C1M!i~'1l!:s reg::lf\Hng 1111: Al!!da'llt may be ttmcb:d to Ille .oep.artmem or Plllli'1i: \'l~ • . einau Df C«TlrilCt Altnlnl6lratlon, omce or ·COrllract 
Clll'll?'aooe. W.ebs~i:: l!."!P:l.•J:o"..aJadW.:!!!tl'1ndeiu:rm: P,Jr.;.ne: (2:1l,1647-~5; E-niaJI: l:llC.a.e.;oe®l<»W:©l. 

AFFIDAVIT D.ISCLOSfNG SLAVERY ERA PARTICIPATION, INV0ESTMENTS OR PROFITS 

2. Infmmnillln &'oout the O:mpmy l!lltering intcl a •Coolnct wilh !he C"rty li n folll!1r~: 

Hl'.186 

J :md Y hie- ITA n:s:r COMPANY 

~-
1'.H4 N Mai:!J .St 
S!JQ!I .~ 

2B5:S518llS 

~~~~~~~~--~~~ 

Los An~ AL 10012 
--- ~;.-. .;... ........ ~.j-

~ 

~eit~RL·~'°-m~~~~­
lf 1.1.P1 

- 7if 

4. Th! CompanyD; ~ .. its:r!<onli111.dtli:osl! ohcyPretlece;soo: Compmiesforin:fimnationrmtingtol'arn$tilmlilr 
I!westml!Ii.t> i:n. er Profi!; ·d.i!ri.\'!!d from S!it'err or 51E'i!hll!d.er ~ Polil:iei. Based Olll that mseudl.. th C.om;wiy 
~sellli that. ~ill:im ~the llp1ii1!1(.>) tlll!t appty): 

7h! Ccmpmy fuuDd no recmds ib.lt ibe Comp.my er~ .af its; Pm&ceilOr ComJl.mW bM my Pmkpnon m 
:m~ in. or dem·<!'i Pmlm .iirom,. SbTo'!lJ m Sh11i!OOl&ii:: lil.st.11:1ma Palicies dming the Sla\~ En. 

¥ Th:!! C.cimpEy foimd :rKlh."di .tl!M ~ C.QID]lil.Dj c: i~ Pnd!cusm Ca~ Pamdpntd or Im•e;.'l!tl. in,. m 
oded\-ei!iPJ:cJfilfn:IC S!.M:ezyduragth!! $lin-"El}"EHl.A aesa:ijltilln;efllb!!tlilhlraOfmat~tWn, I:.u.Yesmw!t, 
or Profit i; eqili!ed and should be sm.t"lo ba.1!!!!!!e@Kil:y.mg. 
The C.cmpmy found~ tlW ·lh!! Coqiarxy O! ili PredKts.;o:r Camp.mries booght, Sl)ld, ar deMtid Profits. 
from Slawholdl!r Jnsmmc.a Poli.ciM during lb! Slawly En. A list of ruimes of ;my Enslawd h!soos er 
~under du!, Policies i> req:aiJeil: md shallld be sent to bca.eoe@ladty.org. 

TERMS OF ACCEPTANCE AND SIGNATURE: 

l. Jon Dee, ~e requesrorforft!is "SDO AffKliilw:t"., wammt1he liruthflbess of1he imormation provic1ed in lhe 
®ooment. 

Ele<ctronie Si~nature:• 

Jon 'Doe 29Ju9y. 20~6 
~·=~·.....-... ......... .. =~. , ... , ·-

. .:/ I undetStand that checking lh 1s box: constitutes a legal signa'ture oonf.!;m:~~ that l 3Cknow~d~ and agree to 
the above 
Terms o!Ao::ept3nce. 

EJCecution of document by E~signature. By clicl:ing on 1he check box it in.dicams an ete-wcni.:: signa'lurt<. This c-s 
considered the 
i.ega11?qui.,,alent of a manual or ·wet" signafure_ Once signed eleclrooiea::y .. this document tis considered original 
cmd legalll' cming _ 
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Affiduit means the form de\•eloped by the DAA and 
may be updated from time to time. The AJfidatit need 
not be notari..-.ed but must be signed underpenalty of 
petjmy. 

Company means any person, firm. COJpora.tion., 
partners.hip or combination of these. 

Coatrad means any agreement, franchise, lease or 
concession including an agreement for any occuional 
professional or technical personal sen~~ 
peifimnance of any wod: or senrice, the pl'O\iision of 
my :materials or supplies or rendering of my senrice to 
the City of Los Angeles or the public, which is Jet. 
awarded or ~t~ into with or on behalf of the City of 
Los Angeles or any Awarding Authority of the City. 

Ensb1•ed Person means any person who was wholly 
subjw to the will of another and whose person and 
senrices were wholly under the control of another and 
who was ina state of enforced compulsory sen"iee to 
anotheT during the Slavery Era. 

Invr.dment means to make use of an Enslaved Person 
for futme benefits or ad\iant1.ges. 
Panicipafion means buing been a Sla1."eholder during 
the SJaVB)' Era. 

BAVN-SDO {0:512016,l 

DEFil\TilONS 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

RFQ EXHIBIT C 

Preclttessor Company means an entity whose 
OWDffship, title and interest, includlng all ri~ 
benefits, duties and liabilities were acquired in an 
uninteIIUpted chain of succession by the Company. 

Profits means any economic ad\-antage or :financim 
benefit de1fred from the use ofEnsln'ed Persons. 

Slaney meaDS the practice of owning Enslaved 
PeIScms. 
Slaney Era means that period of lime in the United 
States of America prior to 186:5. 

Slanholdn-means holilen; of Ensla\'ed Persons, 
OWDerS ofbn!lioess enteqirises using Enslaved Persons, 
OWD&S of vessels canying Ensla\'ed Persons or oth~ 
me ms of transporting Enslaved Persons, merchants or 
fin.ande:rs dealing in the purchase, sale or financing of 
the business ofEnslai:ed Persons. 
Slanholcler I:mara11tt Polirie.s means policies issued 
to or for the benefit of Slaveholders to insure them 
against the death of; or injuzy to, Enslaved Persons. 
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SECTIONW 

Request for Qualifications 
Environmental Impact Analysis and Special Studies 

RFQ EXHIBIT C 

EQUAL BENEFITS ORDINANCE COMPLIANCE AFFIDAVIT/ 
FIRST SOURCE HIRING ORDINANCE 

Equal Benefits Ordinance 
Bidders/Proposers are advised that any contract awarded pursuant to this procurement process shall be 
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits 
Ordinance (EBO). 

All Bidders/Proposers shall complete and upload, the Equal Benefits Ordinance Affidavit (two (2) pages) 
available on the City of Los Angeles' Business Assistance Virtual Network (BA VN) residing at 
www.labavn.org prior to award of a City contract valued at $5,000. The Equal Benefits Ordinance Affidavit 
shall be valid for a period of twelve months from the date it is first uploaded onto the City' s BA VN. 
Bidders/Proposers do not need to submit supporting documentation with their bids or proposals. However, 
the City may request supporting documentation to verify that the benefits are provided equally as specified 
on the Equal Benefits Ordinance Affidavit. 

Bidders/Proposers seeking additional information regarding the requirements of the Equal Benefits 
Ordinance may visit the Bureau of Contract Administration' s web site at http://bca.lacity.org .. 
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First Source Hiring Ordinance 

Request for Qualifications 
Environmental Impact Analysis and S~cial Studies 

RFQEXHIBIT C 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City, the value of which exceeds Twenty-Five Thousand Dollars 
( $25,000.00) with a term of at least three (3) months, and certain recipients of City Loans or 
Grants, shall comply with the provisions of Los Angeles Administrative Code Sections 10.44 et 
seq., First Source Hiring Ordinance (FSHO). Bidders/Proposers shall refer to the "First Source 
Hiring Ordinance" for further information regarding the requirements of the Ordinance. 

All Bidders/Proposers shall complete and upload the First Source Hiring Ordinance Affidavit 
(one [I] page) available on the City of Los Angeles' Business Assistance Virtual Network 
(BA VN) at www.labavn.org prior to award of a City contract. The First Source Hiring Ordinance 
Affidavit shall be valid for a period of twelve months from the date it is first uploaded onto the 
City's BAYN. 

Bidders/Proposers seeking additional information regarding the requirements of the First Source 
Hiring Ordinance may visit the Bureau of Contract Administration's web site at htt,p://bca.lacitv.org . 
.:. 

The Anticipated Job Opportunities Form (FSH0-1) shall only be required if there are anticipated 
job opportunities; this document is only required of the award proposer. 

INSTRUCTIONS: 

a. All proposers: Complete and upload the First Source Hiring Ordinance Affidavit at 
www.labavn.org. 

b. Awarded proposer: Complete the Anticipated Job Opportunities Form (FSH0-1) ONLY 
ifthere are anticipatedjob opportunities. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications 
Emironmental Impact Analysis and SI>Ccial Studies 

RFQL!XHIBIT C 

City of Lo:s Angeles 
.Veyilltlllmt of Pt.:blic. WOJ!k,; 

Buaau of Comiitt ~ 
,Qffii::-e of CM!C'.Kt 011111p1imce. 

n49 ·s. B.mildlnJ·. S'lli11! 300. Los.A.ng.elti, C'Ag{l(lU 
~ (!B) 11:4.;o.2625 E-mm: bca~)~fadty or; 

EBO,'FSHO CO'!l.IPLIANCE 

Pnme: (:1Jrilr:a.ctars .Illltit c-ertif!· 'LOIC;Jliaixe with Loi .All,gelei Alhirinisttal:i~I~ Cod& (I.AOC) Serti!n:L 
10.lU J et seq_ i;rio.r to 1U &ei:u:lioc <lf a Cit}· iJ~ .ilibj~ to the. Eq.ia.l Beomts Ordirwlcl!' (Ei!O). 

SECTIOY 1 CO!lo"TA,C.T INFQRMATION 

BA'\i"'.N G~yld: 1Ci78~ EIN!'nK.: 

Oooi;parryNmm: J acd Y Inc - IT:A 'TEST COMPA..'-'11:~ 

Co~' Allidra>s: 1234 N Mi'...ill St 

City.: _~~~ Si:ate: ~--·--- _ Zip: 7Gi:lo~:? 
01mmof Per.iOlll: Jon DOI!< ~: 2B:555l:U>B 

,..,, _., __ .,.._.~,..,._.,,..., . • ••••· ...... ~-~ -~~ ~L~ • ...--•• ....._... r.·- ~~ --·.,. ,,__,·z •·•·-"'""~..W·· 
Erma: tl!St~~~ 

.ARmJ:r;imaiie Nmobt!r of~ in tbe U:uitl!d Slatl5: l~O ___ _ 

ApimlEimlllleN~bmofE::Dploy;:c mdl.e Cilyo:fl.o; .A.qgele;;: 3 __ _ 

SEC.TIQ!i 2 EBO REQUIRfl[Flli"TS 

Tbe EBO .requ:irn Ci:ty C.ootr&ams ~·®~id!! b~ ~ ~lii:Jyus. wifu. s:JXl'llS~ 'ID provme lb!! saJCJ!! benefits tG l!l:llpl.ayees wi11:. 
ckm!!UU iP~- Dame:,-tic. P.llltner mams my 1'1llll ii.dJ.Jl.ti. of :Ifie s.1.me ·oc diffl!Il!Ill: sn,, Who iun.'I! registered. as d.cmlli'lic: plltcA!'r.5 
with a g1111.~ ~·puISU.tJlli to sra.te m local la'a'" il.mfillrizmg 1bli ngisntiol:.., ctr with CJ :imemaJ re.gistt].• mi'fi'llbinei. !by 1he 
l!!!lllp!iarer of lit 1e;Jst ooc of 'ihe domestk partnen. 

Umess. ath.eA-se !!'311!!'mp!:, the .oo::rtracto:i: is S'libjm tG llilli >lllrl ~3y will:! 1111! EBO ;as. follows: 

A. The CGll.tractm';; a~ hm11!!d 1'itl!ic. fu2 Ci!}· Bmi.15.. regard!leis clwh2tiber theie-a:R l!mployees lit those. loaa1iom 
~ ll'DR .o;n·:IJ2 Cey Collttlltt; mui 

E. The: Ca1L1riict1its: apa:miom ~.i111!Side of~e Ci!y llicit~ if~11ro:i:eny is~ 111,y' lb!! CfrtJ,· ar 1he Cit)· .bas oi ~111 
~ ~ ~. mi iftM coD1rllctiX'~ presence~ ar an 1h.I! proper!)' ii <=cnmern.d !ID ,fl CCmtrntt wfili ~Cit:.· mid 

C. 'Th!' Conmu:l'llf'.> ~31flo'ees. loatl!d iilil!.'lrlEra in the l. 'Irit&i St fies, '!rut OU1:5ide :of th! 'Ci1Y Limi~. Cf tlla<SI!. ~1Dyaec; an! 
~ WGd; onthe C:iry Gomm:. 

Aem.tndar mnstpost a c.ql]o'•Df1be ~ sb'l!!meld: m:cCllSpicuous plu1!5 ill iU;;p411c-e ClfOOs.iness ~:00 empiayees ilil.d 
1J!Plii::imts. fa~ emJl~'llt.enl; 

"D11rin.; the ~ce r.if,a ·Comart lritll ftle Cit}• oi Z....1. .~eks, tht Cowb".ldor llriD prarife l!qHl bHtdits hi m 
empJll'JftS wit& !kpll!llSll .Uld ili Ull,l>~JH5 wiOI. ~ pll.J:tmn_" 

SEC'ITON 3. COMPLIANCE OPnONS 

I have :raul.. aod ~ di'ie :prn'Lo:isiolns of 1be iEqlul BenejiJs Ocdinanc·e a:id ha.\-e deleimined :that this CODJJ!'=Y will clm!ply a. 
milicalEd below: 

I ha\•!!. oo em;p~)"el!i­
I JlR"O'ill!! no bi!naf:ts. 
I protidie be:lm-n to employeH anJy·. Empfoyees i!£e proh!Oited. ft"om. Wiolling thEir s.po-;1se M dc:mes.tii:: pami.tr. 

,;! I~~ lbef:lefu:s. a.. nqu.:iced hytbe Ci:y afl.oi ~!!lei EBO. 
I prond.e mq:Joyees. mth it ~cw Equml~em:." Ncre: Tb! "Qsb Equh~t:'' is. tbe .ilJllOOCll af mAEl!Y equii.~ ti> 
'lldL&t~··Dm" c.~ pays. fee spaCISaZ bi!nl!:li!s tlW <111'1! UD!!\'.llilabl!! for dcmestic ~ or 'tice \'el"ia. 

All m- some empliaJ•ffs. ml! covered by a .co:il.ectn1e ba:rpinin~ !!gll"emimt (CB...\) or lllliiiln tt'il.it fund Cm:.ieq.12Dlly. I 
vl'il.l pl'llll>i!ie Equ4l BeD!!fi'!> IP ail 11111:11-un!oc repre;l!D!etl .employees, subjectto the EBO. and will pmpose. ID tbl! 
~ =iom 1lo.t l'.lli!)' mco:rpomte 1M reqair·mimtt~ af me EBO iilll:~ 1hl!ir CB.A 'llp(lr:i =e:n.dll:lmt. ~El!Siml. « .o.the" 
moi:'li.fka1ioo oftlie C1lA. 
H.ell.Ilb l:ene!:ms ClllJ'e!Ill:1}· p:rotided do not camp~; with the EBO. Hawe11:e:r. I 'llo"ill make tlH! c.ec·essmy c:lw:lges ·c.o IPl!'!O\tf.:l~ 
EiiU Benefit> 11p011 r:w 111.e.u Open Emallml!ot period 1lriii::h 'hegilli on (Dal:e) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR\1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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Request for Qualifications 
Environmental Impact Analysis and Special Studies 

RFQCXHJBIT C 

... .... ..... Ou1 'rumm1 c«npm~·polic:if!:., i.e .. fllllli...iy lell\ie, bmn-emeut Isw. @tC., do DOC campfy with 1h2 pm1.ri.s00m Gf the 
EBO. !Ho11i·mr. Ill.ill make &enewwy modifb1ians 1iilbintlm!e(3) !llOJlth.s :tom ~date of Ibis afiidnit. 

CoCl1rut«S (illduding lom ar ~1 recipimts) pa:rti.dpi1illg on it Cll:y oolllrm that is Sllbjl!Ct tu "1.e Fir.st iiource Hiring Ordinimce 
{l'S.HO) m required to rettify· their CCin!Jllim::e prim oo cmtmr ~ 

As part of dl.eir.obiip1Hlru. DDdec the FSHO, C.o!Ilrutms must I5t1\ide th! Awanling Depanment it list of am:icipaJ:ed. empl0)1Dl!ll.1 
oAJOillmitiei 1bat ~· ml.1beir subcontractors npect 1D 1il.l in order ID peJfimn ch:! services un.di!rtha mrrtrart. The FSH0-1 f«m 
(a1.'l&ble at tm;p·:;p !arm.· QJJ) 5.bDuld. be Ulilizeil. ro :infarm the AlOidillg ~· af 11Df such oppcamnmes. If .no appammities. 
ill\1! mtic:ipa'fed, c:ontractcr,. do oot nee.i m submit file FSHO-l fom:: prim m cOlliraCt ill\'mi. but must .repan a.ay su'bsequenl 
emplO}mmt O]lPllrtlmi'lie:i on ilbe FSH0-3 farm (available at 11.ttp.:.','bca..laci.n•.me) as desm"tied belo.i.-. 

l. Ac llli'I m-eo busineis; dlJ5 piar ta makillg an. iUIIllllJllC.KI of a. ip!Ci:fic emplaJmem opportmlity, ~ D01ific31i.oo 
of1bat emploi}'lll!IL1 ~·by submi:tt:ingthe FSH0-3 fem ID the c~ Develop:De!lll: Depmmm; 

l. Inten.i.5· quaiii!d m.clividuals mimed~· lhe City's Rfeml R50'lllm; .l1ld 
l. Priarl!Dfillin: myem;pla}l!ll!lll: DJIPOffUJ!i~.wmo'!hOfliceofCGmmt Ccmplimce ofthHlllil!i oftbnmml 

reSCJurces. IJSlld, Che :namti af the :U:mriduals ?!:feEmd, il'lld 1be :mmes. af GJ.e .Rfi:md :imlirid:aall 11.-hG 11il!l1! iDll!!rmnd If 
the-mfmed individuals~ not hired. 1be contracmr Should ill.so provid.! fue IYSGllS theywm IlOt himi 

I umiersrand that I mi required ta permit the- Czj· of Los • .\ngeles access. to and upon raque5l, lml.itpml'id!! certifud capie; Df a!l 
campaJilo· .records pertaiDiDg kl lleoefus, polidEs md practices for tlle pm.pose of in\oestigatioc or ta mmain cmqii:imKe. 
Fmthermote, I und.erstanil 1bat :faihn to c~Jy ~·be di!emed. a lllllaial meadl of aa:r City can.tract bi;•w A'll'llJ'diDg--lud!mirr. 
Th! Awardirlg Aulhortq· ma~· aoceI. eaninate m suspml. in '8lbo1e L'II'in pmt, the mntmt; m.cmies. me or tel bec-0me du! UDdEr a 
coDIR.a Illa}" be :rmined by die City 1IDlil c«nplimce is adtle\'!!l Thi! Cit)· .1111}' also pumi.e, illj mJd i!ll Cllherremedies at lllW ar in 
equity far uy brea.ch. The City :rmy llSle! the :f4ilm to COCllP~· as mdlslce: ilpimt tM C41onctm iD acti.mls talec pmumt to 1b! 
;inMsiims. of Che LAAC SectHxn Ji . .:101 et seq .• ·Oointtactct: RespllllSibilil:y Otdimu.ce. 

TERMS OF ACCEPTANCE ANO SIGNATURE: 

I, Joo Doe. lhe requester fer Ibis ·eBOIFSHO Affidavtt~. warrant lhe truthftmess of the mrormation pro!l'Ded in lhe 
dooornent 

Ell!ctronic Si(tnahrec:.1 

Jon Do-e 
s:qna~· 

26 July, 201 £ 

../ I !.Dderstand :that checking Chis box cons1itvles a legal signab.ft oonmning that I acknowledge and ~ Ill> the 
above 
TennsofA~. 

Execution ·Dfdcicumentbr E-signature. Byclidking on the Check boll it indica'les an elec1rcnic signatift. This is 
ocnsidered 1he 
legal ,equivalien1 of .a manual er ~wer signat\R. Once- 'Signe<f electronically. ilhis document 'is consideral origfiit 
and legally binding. 

BA \IN-EBO 'FSHO (05 ,.~016) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page 145of144 




