SECTION D

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO
questionnaire, that prospective contractors are responsible and capable of fully performing the work
before a contract is awarded by the City of Los Angeles. Additional information may be found at the
following website:

http://bca.lacity.org/index.cfim?nxt=soo&nxt body=content cro.cfm
INSTRUCTIONS:

The questionnaire must be completed, appropriately signed, and submitted with the proposal
(Pages 1 through 9).




CITY OF LOS ANGELES

CONTRACTORRESPONSIBIILITY ORDINANCE
(Los Angeles Administrative Code Section 10.40 et seq.)

1. What is the Contractor Responsibility Ordinance?

The Contractor Responsibility Ordinance (CRO) requires that each department make a determination as to whether
prospective contractors are responsible and capable of fully performing the work before being awarding a City
contract. The Ordinance also requires prospective contractors to complete a Responsibility Questionnaire that will be
posted on the internet for 14 calendar days for public review.

2. When was the Ordinance adopted?

The City Council adopted the CRO on November 21, 2000. Regulations implementing the Ordinance were adopted on
June 19, 2001.

3. Who is responsible for the administration and enforcement of the Ordinance?

Three (3) departments were named as administrative agencies responsible for the administration of the CRO. Each
Designated Administrative Agency (DAA) administers the Ordinance for a specific type of agreement. The three DAA’s, the
type of agreement each DAA is responsible for, and contact information for each DAA is provided in the table below.

Administrative Agency Agreement Type Contact Information

- . Russ Strazella
Public Works, BCA Service (213) 580-5012

Russ Struzella

Public Works, BCA Construction (213) 580-5012
] , Raymond Richards
General Services Procurement (213) 485-4591

4. Are all service, procurement, and construction agreements subject to the CRO?

Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) with a Letter of Agreement, is
covered by the CRO if it meets one of the definitions below.

Service agreements: Agreements covered under the generalcategory of a “service agreement” include:

o An agreement for $25,000.00 or more and for at least three months in which a contractor will provide services to or for
the City.

e An agreement for a lease or license of City property if the service to be performed on the property is something that
City employees could perform.

e An agreement for the lease or license of City property that is in a location where a substantial number of the
general public might visit.

e An agreement for the grant of City financial assistance for $100,000 or more if the agreement is for the

purpose of economic development or job growth. City financial assistance may also include
loans if certain conditions are met. (Refer to Sec. 10.40.0(b) of the CRO.)
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Purchase agreements: Purchase agreements are covered if they are for One Hundred Thousand Dollars
($100,000.00) or more. Agreements to purchase garments are covered if they are for Twenty-Five Thousand Dollars
($25,000.00) or more.

Construction agreements: All construction agreements are covered, regardless of amount or term.

5. When did the Ordinance become applicable?

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for Proposals, Requests for
Qualifications, “sole-sourced” contracts, and any other procurement process) released to the public on or after September
4, 2001. An agreement entered into as a result of an IFB released prior to that date is not subject to the CRO
unless it is amended after September 4, 2001, and the amended agreement meets the definitions stated in the answer to
Question #4 above.

6. If an IFB is subject to the CRO, what must a department do?

The department must inform prospective bidders/proposers that the CRO is applicable to the IFB. The department must also
include the appropriate Responsibility Questionnaire for bidders/proposers to fill out. Depending on the type of contract to
be awarded, one of three Questionnaires may be included in the IFB: Service; Procurement; and Construction.

7. What is a Responsibility Questionnaire?

The Responsibility Questionnaire asks for information about the bidder/proposer: business organization or structure;
financial resources and responsibility; performance history; prior disputes; and history in complying with laws. Before
a department awards a contract, the department will consider information contained in the Questionnaire as part of the
review of a bidder/proposer’s responsibility, as well as any information contained in the Office of Contract Compliance’s
Contractor Evaluation database [http:/caodocs.cila.ca.us/ContEval/] regarding the proposer’s prior performance on City
contracts.

8. What must a bidder/proposer do when responding to an IFB?

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility Questionnaire and return it
to the City department with the bid/proposal. If a bidder/proposer does not submit a completed Questionnaire with the
bid/proposal, the City department may consider the bidder/proposer to be non-responsive to the IFB and may disqualify
the bidder/proposer from the rest of the IFB process.

9. Is a separate Questionnaire required for each IFB?

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which a bidder/proposer responds.

10. What will the City do with the Questionnaire?

The department responsible for awarding the agreement will review the information contained in the submitted
questionnaires, and if necessary, follow up with the bidder/proposer to clarify any information contained in the
Questionnaire. The awarding authority will send the completed Questionnaires to the appropriate DAA. The DAA will post
the Questionnaires on the City’s Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting also
applies to “sole-sourced” contracts, so the completed Questionnaire from a proposed “sole- sourced” contractor must be
forwarded to the appropriate DAA for posting.
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11. How long will the Questionnaires be posted?

The Questionnaires will be posted on the internet for fourteen (14) calendar days. Unless an exemption applies, a
department cannot award an agreement until the posting requirement has been met.

12. What happens during the fourteen (14) calendar-day posting period?

The general public will be able to review the Questionnaires posted. If, during the fourteen (14) calendar-day posting
period, the DAA receives information that calls into question a bidder/proposer’s responsibility, the DAA will
investigate the matter. In that case, no agreement may be awarded umtil the DAA finishes its investigation.
Information obtained during the investigation will be provided to the department to consider in its determination of a
bidder/proposer’s responsibility.

13. How does a department know that the posting requirement has been met?

The awarding department should complete the top portion of the Posting Verification Form and forward it to the DAA
along with the Questionnaires. The DAA will complete the bottom portion of the Posting Verification Form and retun
it to the department when the posting requirement has been met.

14. Are contract amendments subject to the CRO?

If an agreement is amended after September 4, 2001, and the amended agreement meets the definitions stated in the
answer to Question #4 above, it is subject to the CRO. Contractors do not have to submit a Questionnaire; however, the
CRO Contract Language must be incorporated into the amended agreement.

15. After the agreement is awarded, or the agreement is amended, what does the CRO require the contractor to do?

The CRO requires a contractor to:
e  Comply with all federal, state, and local laws in the performance of the contract, including but not limited to laws
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees.

e Notify the awarding authority within 30 calendar days after receiving notice that any governmental agency
has started an investigation into violations of, or has found that the contractor has violated, any federal, state, or
local law in the performance of the contract.

e When applicable, provide the awarding authority, within thirty (30) calendar days, updated responses to the
Questionnaire if a change occurs that would affect the contractor’s responsibility and ability to continue the
agreement.

e Ensure that subcontractors working on the City agreement comply with all federal, state, and local laws in the
performance of the agreement.

e Ensure that subcontractors working on the City agreement submit a Pledge of Compliance to comply with the
CRO.

16. What happens if a contractor is found to be in violation of the Ordinance?

The DAA will notify the contractor that a violation has been found and give the contractor ten (10) calendar days to
correct the violation. If the contractor fails to do so, the City may terminate the agreement and pursue all available
contractual remedies. The City may also hold a non- responsibility hearing and debar the contractor from doing business
with the City for five (5) years.
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17. What about subcontractors?

Subcontractors are subject to the CRO, and the contractor must ensure that each of its subcontractors complies with
the CRO. Subcontractors do not need to complete a Questionnaire, but they must submit to the awarding department
a Pledge of Compliance with the Ordinance before they can start work on a City agreement.

18. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for ensuring that all its subcontractors comply with the CRO, the sanctions
listed in the answer to Question #16 may be applied to the prime contractor if the subcontractor does not correct the

violation(s).

19. Are there any exemptions under the Ordinance?

Generally, two (2) categories of exemptions exist under the CRO:

20.

(1) Agreements exempt from all the CRO requirements:

Contracts with a governmental entity such as the United States of America, the State of California, a
county, city or public agency of such entities, or a public or quasi-public corporation located therein and
declared by law to have such status.

Contracts for the investment of trust moneys or agreements relating to the management of trust assets.
Banking contracts entered into by the Treasurer pursuant to California Government Code Section 53630 et
seq.

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a
Questionnaire. The contractor must still comply with all other CRO provisions.

Agreements awarded on the basis of emergency circumstances when the awarding authority finds that the City
would suffer a financial loss or that City operations would be adversely impacted. This exemption is subject to
approval by the DAA.

Agreements for goods or services that are proprietary or available from only one source. This exemption is
subject to approval by the DAA.

Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8). The awarding
authority must certify in writing that the contract is entered into in compliance with the requirements of
those Charter sections.

Where can I obtain a copy of the Contractor Responsibility Ordinance and the Rules and
Regulations?

All CRO-relatedinformationanddocumentscanbefoundontheCROwebsite: http://www.lacity.org/bidresp.
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CITY OF LOS ANGELES
RESPONSIBILITY
QUESTIONNAIRE

In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, may be
retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or Proposers that
submit responses on a form that has been retyped, recreated, modified, altered, or changed in any way shall be
deemed non-responsive.

The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the Questions
herein. Failure to complete and return this questionnaire, any false statements, or failure to answer

(@) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten or printed
in ink. Where an explanation is required or where additional space is needed to explain an answer, use the Responsibility
Questionnaire Attachments. Submit the completed form and all attachments to the awarding authority. Retain a copy of
this completed form for future reference. Contractors must submit updated information to the awarding authority if
changes have occurred that would render any of the responses inaccurate in any way. Updates must be submitted to the
awarding authority within 30 days of the change(s).

A. CONTACTINFORMATION

CITY DEPARTMENT INFORMATION

City Department/Division Awarding Contract City Contact Person Phone

City Bid or Contract Number and Project Title (if applicable) Bid Date

BIDDER/CONTRACTORINFORMATION

Bidder/Proposer Business Name Contractor’s License Number

Street Address City State Zip

Contact Person, Title Phone Fax
TYPE OF SUBMISSION:

The Questionnaire being submitted is:
[] Aninitial submission of a completed Questionnaire.

[] Anupdate of a prior Questionnaire dated / / .
[] No change. I certify under penalty of perjury under the laws of the State of California that there has been no change
to any of the responses since the last Responsibility Questionnaire dated / /

was submitted by the firm. Attach a copy of that Questionnaire and sign below.

Print Name, Title Signature Date

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:
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B. BUSINESS ORGANIZATION/STRUCTURE

Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint
venture, consortium, association, or any combination thereof.

[

Corporation: Date incorporated: / / State of incorporation:
List the corporation’s current officers.
President:

Vice President:

Secretary:

Treasurer:

Check the box only if your firm is a publicly traded corporation.

List those who own 5% or more of the corporation’s stock. Use Attachment A if more space is needed.
Publicly traded corporations need not list the owners of 5%or more of the corporation’s stock.

Partnership: Date formed: / / State of formation:

List all partners in your firm. Use Attachment A if more space is needed.

Sole Proprietorship: Date started: / /

List any firm(s) that you have been associated with as an owner, partner, or officer for the last five
years. Use Attachment A if more space is needed. Do not include ownership of stock in a publicly
traded company in your response to this question.

Joint Venture: Date formed: / /

List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will have in the joint
venture. Use Attachment A if more space is needed. Each member of the Joint Venture must complete a separate
Questionnaire for the Joint Venture’s submission to be considered as responsive to the invitation.
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C. OWNERSHIP AND NAME CHANGES

1. TIs your firm a subsidiary, parent, holding company, or affiliate of another firm?

] Yes ] No

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an
owner, partner or officer of your firm holds a similar position in another firm.

2. Has any of the firm’s owners, partners, or officers operated a similar business in the past five years?

[] Yes [ ] No

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who
operated the business. Include information about a similar business only if an owner, partner or officer
of your firm holds a similar position in another firm.

3. Has the firm changed names in the past five years?

[ Yes [] No

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the
reason for each name change in the last five years.

4. Are any of your firm’s licenses held in the name of a corporation or partnership?

[] Yes [] No

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license.

Bidders/Contractors must continue on to Section D and answer all remaining questions contained in this
Questionnaire.

The responses in this Questionnaire will not be made available to the public for review. This is not a public document.
[CPCC §20101(a)}
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D. FINANCIAL RESOURCES AND RESPONSIBILITY

5. Inthe past five years, has your firm ever been denied bonding?

[]Yes [ ] No
If Yes, explain on Attachment B the circumstances surrounding each instance.

6. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

7. Is your firm in the process of, or in negotiations toward, being sold?

[]Yes [ ] No

If Yes, explain the circumstances on Attachment B.

E. INSURANCE

8. Inthe past five years, has any bonding company made any payments to satisfy any claims made against a
bond issued on your firm’s behalf?

[] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

9. Indicate whether your firm currently has a workers’ compensation insurance policy in effect, whether it is
legally self-insured, or whether it currently has no workers’ compensation insurance policy in effect.

[[] Workers’ Compensation Insurance Policy Currently in Effect
[] Legally Self-Insured
[ ] No Workers’ Compensation Policy Currently in Effect

If you have no worker’s compensation insurance policy currently in effect, and you are not legally self-
insured, provide an explanation on Attachment B.

10. List the Experience Modification Rate (EMR) issued to your firm annually by your workers’ compensation
insurance carrier for the last three years. Begin with the most recent year (YR 1) that an EMR rate was

issued (EMR -1). If any of the rates for the three years is or was 1.00 or higher, you may provide an
explanation on Attachment B.

YR. 1: EMR-1: YR 2: EMR-2: YR. 3: EMR-3:

11.  Within the past five years, has your firm ever had employees but was without workers> compensation
insurance or state approved self-insurance?

[ Yes H No

If yes, explain on Attachment B each instance. If No, attach a statement from your

workers’ compensation insurance provider that you have been continuously insured for the past five
years.
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12.

13.

14.

15.

16.

17

18

PERFORMANCE HISTORY
How many years has your firm been in business? Years.

Has your firm ever held any contracts with the City of Los Angeles or any of its departments?

[] ves L1 No

If, Yes, list on Attachment B all contracts your firm has had with the City of Los Angeles for the last 10
years. For each contract listed in response to this question, include: (a) entity name; (b) name of a contact
and phone number; (c) purpose of contract; (d) total cost; (e) starting date; and (f) ending date.

List on Attachment B all contracts your firm has had with any private or governmental entity (other than
the City of Los Angeles) over the last five years that are similar to the work to be performed on the
contract for which you are bidding or proposing. For each contract listed in response to this question,
include: (a) entity name; (b) name of a contact and phone number; (c) purpose of contract; (d) total cost;
(e) starting date; and (f) ending date.

B Check the box if you have not had any similar contracts in the last five years.

In the past five years, has a governmental or private entity or individual terminated your firm’s contract
prior to its completion of the contract?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

In the past five years, has your firm used any subcontractor to perform work on a government contract
when you knew that the subcontractor had been debarred by a governmental entity?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

In the past five years, has your firm defaulted on a contract or been debarred or determined to be a non-
responsible bidder or contractor?

[J Yes (] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

DISPUTES

In the past five years, has your firm been the defendant in court on a matter related to any of the following
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any
of the questions below, explain the circumstances surrounding each instance on Attachment B. You must
include the following in your response: the name of the plaintiffs in each court case, the specific causes of
action in each case: the date each case was filed; and the disposition/current status of each case.

(a) Payment to subcontractors?

(] Yes [] No

(b) Work performance on a contract?
[] Yes [] No
(¢) Employment-related litigation brought by an employee? [} Yes [] No
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19. Does your firm have any outstanding judgments pending against it?

[J Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

20. Inthe past five years, has your firm been assessed liquidated damages on a contract?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such
projects, the amount assessed and paid, and the name and address of the project owner.

H. COMPLIANCE

21. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated,
cited, assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or
administered, by any of the governmental entities listed on Attachment C (Page 10)? For this question,
the term “owner” does not include owners of stock in your firm if your firm is a publicly traded
corporation.

[] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that
was involved, the dates of such instances, and the outcome.

22. If a license is required to perform any services provided by your firm, has your firm, or any person
employed by your firm, been investigated, found to have violated, cited, assessed any penalties, or
subject to any disciplinary action by a licensing agency for violation of any licensing laws in the past five
years?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

23.  In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given
a letter of waming by the City of Los Angeles for failing to obtain authorization from the City for
the substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise?

[] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

24, Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship
program sponsor(s) approved by the California Division of Apprenticeship Standards that will provide
apprentices to your company for use on any public works projects that you are awarded by the City of
Los Angeles.

Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship
program sponsor(s) approved by the California Division of Apprenticeship Standards that have provided
apprentices to your company on any public works project on which your firm has participated within the
last 3 years.
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L BUSINESS INTEGRITY

25.  For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions,
the term “firm” includes any owners, partners, or officers in the firm. The term “owner” does not
include owners of stock in your firm if your firm is a publicly traded corporation. If you check Yes to
any of the three questions below, explain on Attachment B the circumstances surrounding each instance.

(a) Isa governmental entity or public utility currently investigating your firm for making (a) false
claim(s) ormaterial misrepresentation(s)?

[] Yes [] No

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm
made (a) false claim(s) or material misrepresentation(s)?

[] Yes ] No

(c) In the past five years, has your firm been convicted of, or found liable in a civil suit for, making
(a) false claim(s) or material misrepresentation(s) to any governmental entity or public utility?

[] Yes [ ] No

26. In the past five years, has your firm, any of its owners or officers been convicted of a crime involving the
bidding of a government contract, the awarding of a govemment contract, the performance of a
government contract, or the crime of theft, fraud, embezzlement, perjury, or bribery? For this question, the
term “owner” does not include owners of stock in your firm if your firm is a publicly traded corporation.

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

CERTIFICATION UNDER PENALTY OF PERJURY

I certify under penalty of perjury under the laws of the State of California that I have read and understand the
questions contained in this questionnaire and the responses contained herein and on all Attachments. I further
certify that I have provided full and complete answers to each question, and that all information provided in
response to this Questionnaire is true and accurate to the best of my knowledge and belief.

Print Name, Title Signature Date
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ATTACHMENT A FOR SECTIONS A THROUGH C

Where additional information or an explanation is required, use the space below to provide the information or
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for
which you are submitting additional information. Make copies of this Attachment if additional pages are

needed.

Page
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ATTACHMENT B FOR SECTIONS D THROUGH I

Where additional information or an explanation is required, use the space below to provide the information or
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for

which you are submitting additional information. Make copies of this Attachment if additional pages are
needed.

Page
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ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 21

Check Yes in response to Question No. 21 if your firm or any of its owners, partners or officers, have ever
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including
but not limited to those examples specified below. The term “owner” does not include owners of stock in your
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment
B of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and

the outcome.

FEDERAL
ENTITIES

Federal Department of Labor

e  American with Disabilities Act

Immigration Reform and Control Act

Family Medical Leave Act

Fair Labor Standards Act

Davis-Bacon and laws covering wage requirements for

federal government contract workers

e  Migrant and Seasonal Agricultural Workers
Protection Act
Immigration and Naturalization Act
Occupational Safety and Health Act
anti-discrimination provisions applicable to
government contractors and subcontractors

¢  whistleblower protection laws

Federal Department of Justice

e  Civil Rights Act

e  American with Disabilities Act

e Immigration Reform and Control Act of 1986
¢  bankruptcy fraud and abuse

Federal Department of Housing and Urban

Development (HUD)

e  anti-discrimination provisions in federally
subsidized/assisted/sponsored housing programs

e prevailing wage requirements applicable to HUD
related programs

Federal Environmental Protection Agency
e  Environmental Protection Act

National Labor Relations Board
e National Labor Relations Act

Federal Equal Employment Opportunity

Commission

e Civil Rights Act

¢ Equal Pay Act

o  Age Discrimination in Employment Act
e Rehabilitation Act

e  Americans with Disabilities Act
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STATE ENTITIES

California’s Department of Industrial Relations

e  wage and labor standards, and licensing and
registration

occupational safety and health standards

workers’ compensation self insurance plans
Workers’ Compensation Act

wage, hour, and working standards for apprentices
any provision of the California Labor Code

California’s Department of Fair Employment and Housing
¢ California Fair Employment and Housing Act

e Unruh Civil Rights Act

¢ Ralph Civil Rights Act

California Department of Consumer Affairs

e licensing, registration, and certification requirements

e occupational licensing requirements administered
and/or enforced by any of the Department’s boards,
including the Contractor’s State Licensing Board

California’s Department of Justice LOCAIL

ENTITIES

City of Los Angeles or any of its subdivisions for violations
of any law, ordinance, code, rule, or regulation administered
and/or enforced by the City, including any letters of warning
or sanctions issued by the City of Los Angeles for an
unauthorized substitution of subcontractors, or unauthorized
reductions in dollar amounts subcontracted.

OTHERS

Any other federal, state, local governmental entity for
violation of any other federal, state, or local law or regulation
relating to wages, labor, or other terms and conditions of
employment.



SECTION E

CONTRACTOR RESPONSIBILITY ORDINANCE PLEDGE OF COMPLIANCE

Unless otherwise exempt in accordance with the provisions of the Ordinance, this Contract is
subject to the provisions of the Contractor Responsibility Ordinance, Section 10.40 et seq., of the Los
Angeles Administrative Code, which requires CONTRACTOR/CONSULTANT to update its
responses to the responsibility questionnaire within thirty calendar days after any change to the
responses previously provided if such change would afféct CONTRACTOR'S/CONSULTANT'S
fitness and ability to continue performing the contract. In accordance with the provisions of this
Ordinance, by signing this Contract, CONTRACTOR/CONSULTANT pledges, under penalty of
perjury, to comply with all applicable federal, state and local laws in the performance of this
contract, including but not limited to, laws regarding health and safety, labor and employment,
wages and hours, and licensing laws which affect employees. The CONTRACTOR/CONSULTANT
further agrees to:

1. Notify the awarding authority within thirty (30) calendar days after receiving notification that
any government agency has initiated an investigation which may result in a finding that the
CONTRACTOR/CONSULTANT is not in compliance with all applicable federal, state and local
laws in performance of this contract.

2. Notify the awarding authority with thirty (30) calendar days of all findings by a government
agency or court of competent jurisdiction that the CONTRACTOR/CONSULTANT has violated
the provisions of Section 10.40.3(a) of the Ordinance.

3. Ensure that its subcontractor(s) working on the CONTRACTOR’S/CONSULTANT’S City
Contract submit a Pledge of Compliance to awarding authorities; and

4. Ensure that its subcontractor(s), as defined in the Ordinance, comply with the requirements of
the Pledge of Compliance and the requirement to notify Awarding Authorities within thirty
calendar days after any government agency or court of competent jurisdiction has initiated an
investigation or has found that the subcontractor has violated Section 10.40.3(a) of the
Ordinance in performance of the subcontract.

For further information on Contractor Responsibility Ordinance:
http://bea.lacity.org/site/pdf/cro/CRO%20Contractor%20R esponsibiliy%200rdinance. PDF

INSTRUCTIONS:

a. Complete and sign the document
b. Submit with the Response



CITY OF LOS ANGELES
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides that,
unless specifically exempt, City contractors working under service contracts of at least Twenty-Five Thousand
Dollars ($25,000.00) and three ( 3 ) months, contracts for the purchase of goods and products of at least One
Hundred Thousand Dollars ($100,000.00), contracts for the purchase of garments of at least Twenty-Five
Thousand Dollars ($25,000.00), and construction contracts of any amount; public lessees; public licensees; and
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of the
Ordinance. Upon award of a City contract, public lease, public license, financial assistance or grant, the contractor,
public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its subcontractor(s),
shall submit this Pledge of Compliance to the awarding authority.

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions:

(a) To comply with all federal, state, and local laws in the performance of the contract, including but not limited to
laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect
employees.

(b) To notify the awarding authority within thirty (30) calendar days after receiving notification that any
governmental agency has initiated an investigation which may result in a finding that the contractor did not
comply with any federal, state, or local law in the performance of the contract, including but not limited to laws
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees.

(¢) To notify the awarding authority within thirty (30) calendar days of all findings by a governmental agency or
court of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage and
hours, and licensing laws which affect employees.

(d) If applicable, to provide the awarding authority, within thirty (30) calendar days, updated responses
to the Responsibility Questionnaire if any change occurs which would change any response contained within the
Responsibility Questionnaire and such change would affect the contractor’s fitness and ability to continue the
contract.

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or
licensed premises) shall comply with all federal, state, and local laws in the performance of the contract,
including but not limited to laws regarding health and safety, labor and employment, wage and hours, and
licensing laws, which affect employees.

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased or licensed
premises) submit a Pledge of Compliance.

(2) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or
licensed premises) shall comply with paragraphs (b) and (c).

Failure to complete and submit this form to the Awarding Authority may result in withholding of
payments by the City Controller, or contract termination.

Company Name, Address and Phone Number

Signature of Officer or Authorized Representative Date

Print Name and Title of Officer or Authorized Representative

Awarding City Department Contract Number

SRIS/CRO-3, Pledge of Compliance (Rev. 5/25/04)



SECTION F

LIVING WAGE ORDINANCE AND
SERVICE CONTRACT WORKER RETENTION ORDINANCE

Unless approved for an exemption, contractors under contracts primarily for the furnishing of
services to or for the City and that involve an expenditure in excess of Twenty-Five
Thousand Dollars ($25,000.00) and a contract term of at least three (3) months, lessees and
licensees of City property, and certain recipients of City financial assistance, shall comply with the
provisions of the Los Angeles Administrative Code Section 10.37 et seq., Living Wage
Ordinance and 10.36 et seq. Service Contractor Worker Retention Ordinance. Additional
information may be found at the following websites:

http://bea.lacity.org/index.cfm?nxt=Ico&nxt_body=content Iwo.cfm

http://bea.lacity.org/index.cfm?nxt=soo&nxt body=content scwro.cfm

If applying for an exemption, complete and submit the appropriate exemption forms with the
response; if no exemptions are claimed, mark “NOT APPLICABLE” on the forms, and submit
them with the response.



CITY OF LOS ANGELES

LIVING WAGE ORDINANCE

(Los Angeles Administrative Code Section 10.37 et seq.)

1. What is the Living Wage Ordinance?

The Living Wage Ordinance (LWO) requires employers who have agreements with the City to pay their
employees at least a minimum “living wage” and to provide certain benefits. If the agreement is subject to the
LWO, the employer must do the following:

Pay employees working on the subject agreement a wage rate that is at least equal to the “living
wage” rate. The “living wage” is adjusted annually and becomes effective July 1 of each year. Employers
can obtain information about the living wage rate currently in effect by going to Department of Public
Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) website at
www.lacity.org/bca/OCCmain.html.

Provide employees with at least twelve (12) paid days off per year for sick leave, vacation, or personal
necessity; and at least ten (10) unpaid sick days off per year.

Tell employees who make less than Twelve Dollars ($12.00) per hour that they may qualify for the federal
Earned Income Tax Credit and provide them with the forms required to apply for the credit.

Cooperate with the City by providing access to the work site and to payroll and related documents so
that the City can determine if the employer is complying with the LWO.

Pledge to comply with federal laws prohibiting an employer from retaliating against employees for union
organizing.

Not retaliate against any employee who makes claims about non-compliance with the LWO.

2. When was the Ordinance adopted?

The LWO was adopted in May, 1997 and amended in January, 1999.

3. What types of agreements are subject to the Ordinance?

Generally, the LWO covers the following types of agreements:

An agreement in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at
least three (3) months in which an employer will provide services to or for the City.

An agreement for the lease or license of City property if the service being performed on the property is
something that City employees would otherwise do.

An agreement for the lease or license of City property that is in a location where a substantial number of
the general public might visit.

An agreement in which the City gives financial assistance for the purpose of promoting economic
development or job growth.

An agreement in which the City determines that applying the LWO would be in the best interest of the

City.

Living Wage Ordinance Summary — 06/09



4. Is an agreement subject to the LWO if it was entered into before May, 19977
Agreements executed after May, 1997 are subject to the LWO. An agreement entered into before

May 1997 may become subject to LWO if it is later amended or modified in order to add time or money to the
original agreement.

5. Are there any requirements that would apply to an employer who does not have an agreement with City
that is subject to the LWO?

All employers are required to comply with the LWO’s prohibition against retaliation, even if the employer does not
have an agreement with the City that is subject to the Ordinance.

6. Are all employees covered by the Ordinance?

Intentionally left blank 8/18/06

7. Are an employer’s subcontractors subject to the requirements of the Ordinance?

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject agreement.
If so, the subcontractor must also comply with the requirements of the LWO, including all reporting
requirements. The prime contractor is responsible for the making sure that the subcontractor complies with the
LWO.

8. What happens if an employer is found to be in violation of the Ordinance?

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the agreement.
When that happens, the City may take the following steps:

¢ Terminate the agreement and pursue all available contractual remedies.

e Debar the employer from doing business with the City for three (3) years or until all penalties and
restitution have been fully paid, whichever occurs last.

e Bring a lawsuit against the employer for all unpaid wages and health benefit premiums and/or seek a
fine of up to One Hundred Dollars ($100.00) for each day the violation remains uncorrected.

9, What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for making sure that all its subcontractors comply with the LWO,
the sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor does not correct the
violation(s).

10. What can an employee do if an employer is in violation of the Ordinance?

The employee can submit a complaint to the Office Contract Compliance which will investigate the
complaint. Also, the employee can bring his or her own lawsuit against the employer for:

Living Wage Ordinance Summary — 06/09



®  Back pay for failing to pay the correct wages or correct health benefit premiums.
® Reinstatement and back pay for retaliation.
® Triple the amount of the back pay that is owed if the violation was found by the court to be willful.

11. Are there any exemptions available under the Ordinance?

An employer may apply for an exemption based on the following categories:

Service agreements that are less than three (3) months or Twenty-Five Thousand Dollars ($25,000.00) or less.

Agreements for the purchase of goods, property, or the leasing of property (with City as the lessee).

Construction contracts that do not meet the definition of a service agreement.

Employees who are required to have an occupational license in order to provide services to or for the City are

exempt.

® Employers who are party to a collective bargaining agreement (CBA) that has language stating that the CBA
shall supersede the LWO.

® Financial assistance recipients who meet the requirements stated in Section 10.37.1(c) of the LWO.

¢ Employers (contractors, subcontractors, financial assistance recipients) organized under IRS Code, Section
501(c)(3) whose chief executive officer’s hourly wage rate is less than eight times the hourly wage rate of the
lowest paid worker are be exempt. However, this exemption does not apply to child care workers.

® Lessees or licensees who have no more than a total of seven employees and who have annual gross revemue of
less than Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (effective July 1, 2009).
The qualifying annual gross revenue is adjusted every July.
One-person contractors, lessees, licensees or financial assistance recipients who employ no workers.

® Agreements that involve other governmental entities.

12. Who is responsible for the administration and enforcement of the Ordinance?
The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located at 1149 S.

Broadway Street, Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 847-2625, or go to
the Office of Contract Compliance website at http://bca.lacity.org.

Living Wage Ordinance Summary — 06/09



Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories:

1.

Exemptions that do not require approval from the Department of Public Works, Bureau of Contract
Administration, Office of Contract Compliance (OCC).

Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.
Exemptions that require submission of an Application for Exemption and OCC approval of the Application.

: eX¢ : : approval or 3 : ation: Departments only need to indicate
the exemption in the appropriate category on the LWO Departmental Determination of Coverage Form.

a. Less than three (3) months OR less than Twenty-Five Thousand Dollars ($25,000.00) (LAAC 10.37.1(j)). Service
contracts or Authority for Expenditures that do not meet these thresholds are not covered by the LWO.

b. Other governmental entities (LAAC 10.37.1(g)). Agreements with other governmental entities such
as Los Angeles County, the State of California, or the University of California, are not covered by the
LWO. Subcontractors to these entities are also not covered by the LWO.

¢. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 10.37.1(j)). Such contracts
are categorically exempt from the LWO unless they include a service component that is more than just incidental
(regular and recurring services is required). Examples of such categorically exempt contracts include contracts to purchase
office supplies or to lease space to be occupied by City departments.

d. Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.1(j)). Such contracts are
categorically exempt from the LWO. Examples include construction of buildings and infrastructure.

e. City financial assistance not meeting thresholds (LAAC 10.37.1(c)). Agreements to provide a contractor with City
financial assistance (which typically mean grants or loans provided at interest rates that are lower than the Applicable
Federal Rate) are categorically exempt from the LWO if they meet both of the following:

(1) The assistance given in a 12-month period is below One Million Dollars ($1,000,000.00) AND less than
One Hundred Thousand Dollars ($100,000.00) per year.
(2) The assistance is not for economic development or job growth.

f. Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically
exempt from the LWO if the services are funded with the BID’s assessment money collected by the City
after the formation of the BID. Service contracts in which City money is used to hire firms to help
in forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an
exemption.

3 al, bu le contractor Imu
/-13). No OCC approval is required for the exemption to be valid.
However. the department must include the Contractor Certification of Exemption with the contract.

a. 501(c)(3) Non-profit orgamizations (LAAC 10.37.1(g)): Employers (contractors, subcontractors,
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO
if the hourly wage rate of the corporation’s highest paid employee is less than eight times the hourly
wage rate of the corporation’s lowest paid worker. However. the exemption does not extend to

Form OCC/LW-10 (Rev. 6/09)



Child Care Workers as defined in the LWQO Rules and Regulations (an emplovee “whose work
on an agreement involves the care or supervision of children twelve (12) vears of age and under.”).A
copy of the IRS 501(c)(3) Exemption Letter will be required.

b. Omne-person contractors with no employees (LAAC 10.37.1(f)): Contractors, lessees, licensees or financial assistance
recipients who employ no workers are exempt from the LWO.

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors
whose employees are covered by a CBA that supersede the requirements of the LWO are not subject to
the LWO. A copy of the CBA with the superseding language or a letter from the union indicating that
the union has agreed to allow the CBA to supersede the LWO will be required to be submitted.
Example: Labor agreement between parking contractor and a labor union with language that wages
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non-
Coverage or Exemption form (Form OCC/LW-10) and submit a copy of the CBA or a letter from the
union.

b. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occupational license in
order to provide the services under the City agreement are not subject to the LWO. However, only the
individual employees who are required to possess an occupational license are exempt. Employees who
work on the City contract and are not required to possess an occupational license remain subject to the
LWO. Example: Under California Labor Code Sections 7375 — 7380, a person must be licensed by the
State of California in order to inspect and certify cranes and derricks used in lifting services.
Contractors must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-
10) and submit a listing of the employees who possess occupational licenses and a copy of the licenses.

¢. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i)): Small business that lease property from the
City may apply for OCC approval for LWO exemption if the lessee or licensee:

(1)employs no more than a total of seven (7) employees; and (2) has annual gross revenues of less than
Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (adjusted
July 1, 2009). This applies only to lessees with lease agreements executed after February 24, 2001,
and to amendments executed after February 24, 2001 that add monies or extend term. Use the
Application for “Small Business” Exemption (Form OCC/LW-20) and submit the application with the
documents requested on that form.

d. City financial assistance agreements that exceed the LWQ monetary thresholds may apply for ome of the
exemptions below. Applicants and departments should refer to Regulation #3(c) for the requirements and the documents
that must be submitted with the LWO Application for Non-Coverage or Exemption (OCC/LWO-10).

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c)).

(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c)).

(3) The CFAR would face undue hardship because it employs the long-term unemployed or provides
trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). REQUIRES
COUNCIL APPROVAL.

Form OCCW/LW-10 (Rev. 6/9) 2Form OCC/LW-10 (Rev. 6/09)2
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LW-13

LWO -DEPARTMENTAL EXEMPTION APPLICATION
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL

This application for exemption must be submitted along with your bid or proposal to the
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City coniraciors (including service
contracions, subconiractors, financial assistance rocipients, lessees, ficensess, sublessees and sublicensees) are subjedt io the
LWO uniess an exempbion applies.

TO BE FILLED OUT BY THE CONTRACTOR:
1. Comparny Name:. Phone Number:

2. Company Address:
3. Are you a Subcontractor? [Jves [J No If YES, state the name of your Prime Contracior:

4 Type of Servioe Provided:

EXEMPTION INFORMATION:

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT:

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED
3 5011c)3) Mon-Profik Organizations: 1. ATTACH a copy of your 503{c)3) letier from the IRS.
» A comporalion organized undar 504{c)(3) of ine IRS Code 2 ANSWER the folow .
qualifies for an exewrpiion fom e LWO ii the highest paid | ™ 5 ™ STATE the hourly wage of HIGHEST paid employee
employee makes less than eight imes the hourly wage of in the organization: $
the lowest paid employee. hourt g OWES i emp)
»  The exempiion is valid for all employees except Child Care g QM’EW Bge o Rjped

Workers. nmeugaimm:ls
- dore, 2 509(c)(3) L s the C. MULTIPLYB by 8: % 0

salary test, Child Care Workers performing work on the 3. Based on Question 2 above, i3 A Jess than C?

City agreement must still be provided with the LWO Oves Ono
required wage and time off benefits. 1§ MO, your company is MOT eligible for an exsmpion.
o Under the LWO's Rules and Regulations, a Child Care 1 YES, sign and submit this apolicadon for final approval.
Worker is an employee “Whose work on 80 8gresment | 4 Wil there be any Child Can: Workers (as defined by the
demmweasw\ﬁmw@mdmmyemoﬁ‘ - L%Wﬁﬁ)mnmmm { o by
age and under”
. Thisis read broay o et e tem would inckice, 1| 5 3 S| W-18 Subconirace rormaton Form

example, tutors working with children 12 or under.

[ One-Person Coniractors: Contraciors that have no
employees are exempt from the LWO. If you have employees Fill and Submit the LW-18 Form.
in the future, you must comply with the Ordinance.

;mmmwmmmmdmsm&caiomiamnnmmﬁmdmmmmmm;mme

i memﬁ@dmﬁﬁ%%mbhmaﬁdmm%mmdmykmh@e:Mﬂ)@wm&ym&%ﬂwm@ﬁmﬁw%@&%m
mm@sishd&emﬁm.ﬂysmmbem_ImmmmmmmmMMu&mquﬁy%ﬁmemnmcfam
n salary stucture, non-profit stats, the hiring of employess, of any olher reason, the entty wi notify the Awarding Department and the OCC of such
change and comply with the LWO's wage and time off requirements.

Print Name of Person Complating This Form Signature of Person Completing This Form

Tite Phone # Date

ANY APPROVAL OF THIS APELICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF
THIS CONTRACT, A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT 15 NOT EXEMPT UNLESS THE OFFICE OF CONTRACT
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE OMLY:

Dept: Dept Contact: Contact Phome: Contract &
Approved ! ot Approved — Reason:
By Analyst: Date:

Form OCCILW-13, Rev. 05459 OFFICE OF CONTRACT COMPLIANCE, EEQE SECTION: {213) 247-2625



LAY-10

LWO EXEMPTION APPLICATION
QCC APPROVAL REQUIRED
I s

This application for exemption must be submitted by the Conftractor along with its bid or
proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an
exemption for OCC approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code section 10.37, the Living Wage Ordinance {L\WO), presumes all City contractors are
subject to the LWO unless this exemplion application is approved.

CONTRACTOR INFORMATIOH:
1. Company Name: Phone #:
2. Company Address:;
3. Are you @ Subcontractor? [Jves [] No 1§ YES, state the name of your Prime Conftractor:

4 Typz of Service Provided:

EXEMPTION INFORMATION:
CHECK OFF ONE BOX BELOW THAT BEST CESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH
THE SUFPPORTING DOCUMENTATION LISTED ON THE RIGHT:
TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED

[[] Grant Funded Services, provided that the grant funding . rs :
agency indicates in wiiting that the provisions of the A copy of grant-funding agency’s determination to the OCC.

Ordinance should not apply.

TO BE REQUESTED BY CONTRACTORS ONLY

EXEMPTICN SUPPORTING DOCUMENTATION REQUIRED
[JcFaR: First Year Financiz! Assistant Recipient 1. Memo lustifying the exemption
[ICFAR: Employing F NS EneRimer g Emmd:rms and hire dates
[JCFAR: Hardship Waiver for Job Training and 4. Copy of payrotls (26 weeks period for CFAR Wi lecs than § employees]
Preparafion Programs 5. If applicable, a copy of the Awarding Authority's Hardship
] CFAR: Exemption for Certain Empioyess Waiver Recommendation to City Councit.
A copy of the CBA with the superseding language cleariy

[]Collective bargaining agreement with supersession marked OR

language A lelter from the union stating that the union has agreed tof
allow the CBA to supersede the LWO.

. - Documentation detailing program: policies and guidelines,
[ student work-study or employment program and the it poid o Wieatidents

By signing. the contractor certifies under penalty of perjury under the laws ¢f the State of Californiz that the information submitted in
support of this a2pplication is true and comect to the best of the contractor's knowledge.

Print Name of Person (Contractor Completing This Form Signature of Person (Contractor) Completing This Form

Title Phone # Date

ANY DETERMINATICN:ARPROVAL 1S APPLICABLE ONLY TD THE LISTED CONTRACTOR FROM THE LWO DURING THE
i = A SUBCCNTRACTOR PERFORMING WORK DN THIS CONTRALCT IS NOT EXEMPT UNLESS
THE OFFICE OF CONTRACT COMPLIANCE HAS APPROVED A SEFARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE OHNLY:

Dept: Contact: Phone # Contract #:
DCC USE ONLY:

Approved { Not Approved — Reason:
By Analyst Date:
Form EW-10, Rev. THT OFFICE OF CONTRACT COMPLIANCE, EEQE SECTION: (213) 847-2625




CITY OF LOS ANGELES
SERVICE CONTRACTOR WORKER RETENTION
ORDINANCE
(Los Angeles Administrative Code Section 10.36 et seq.)

1. What is the Service Contractor Worker Retention Ordinance?

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a successor
contractor and its subcontractors to retain for a 90-day period certain employees who worked for the terminated
contractor or its subcontractors for at least twelve (12) months. (See also Question #7 regarding which employees are
covered.)

2. What is a successor contractor?

A successor contractor is one who has been awarded an agreement to provide services to or for the City that are
similar to those that were provided under a recently terminated agreement.

3. What types of agreements are covered by the Ordinance?

The SCWRO covers the following types of agreements:

e  For services in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at least three (3) months.
In which the primary purpose is to provide services to or for the City (including leases and licenses).
In which the City provides financial assistance for the purpose of promoting economic development or job
growth.

4. What does the Ordinance require a terminated contractor to do?

The SCWRO requires the terminated contractor to provide the awarding authority with the names, addresses, dates of
hire, hourly wage, and job classes of each employee who worked on the City agreement for that terminated
contractor or its subcontractor. The awarding authority will provide the information to the successor contractor.

5. What does the Ordinance require a successor contractor to do?

The Ordinance requires the successor contractor to:

e  Offer employment and retain for a ninety (90)-day period the employees who worked for at least twelve (12)
months for the terminated contractor or its subcontractors.
Not discharge the employees retained under the SCWRO without cause during the ninety (90) - day period.
Perform a written performance evaluation of each employee retained under the SCWRO at the end of the
ninety (90)-day period.

Service Contractor Worker Retention Ordinance Summary (06/09)



6. Do the employees retained under the Ordinance receive any additional protection?

Employees retained under the SCWRO are employed under the terms and conditions of the successor contractor or as
required by law. However, if the agreement the employees are working under is subject to Living Wage Ordinance
(LWO), the employees must be paid the wage rate and be provided the benefits required by LWO.

7. Does the successor contractor have to retain all the prior contractor’s employees?

The SCWRO covers only employees who meet all of the following requirements:

Earn less than Fifteen Dollars ($15.00) per hour.

Primary job is in the City working on or under the City agreement.

Worked for the terminated contractor or its subcontractor for the preceding twelve (12) months or longer.

Not a managerial, supervisory, or confidential employee; or an employee required to possess an occupational
license.

8. What if the successor contractor determines that fewer employees are required to provide the services than
were required by the prior contractor?

The names of the affected employees will be placed in order by seniority within each job classification. The
successor contractor is required to retain employees based on seniority. The names of employees not retained will be
placed on a preferential hiring list from which the successor contractor must use for subsequent hires.

9. What happens if an employee is discharged in violation of the Ordinance?

The employee may bring a lawsuit against the successor contractor. The employee can also submit a complaint to
the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance which will
investigate the complaint.

10. What if a contractor is found to be in violation of the Ordinance?

The City may terminate the agreement or pursue other legal remedies.

11. Who is responsible for administering and enforcing the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located at

1149 8. Broadway St., Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 847-2625,
or go to the Office of Contract Compliance web site at http://bca.lacity.org.

Service Contractor Worker Retention Ordinance Summary (06/09)



SECTION G

BUSINESS INCLUSION PROGRAM (BIP)

Established by Mayor’s Executive Directive No. 14, this program requires all respondents to
Request for Bids (RFBs), Requests for Proposals (RFPs), and Requests for Qualifications (RFQs) to
perform subcontractor outreach to all available MBE/WBE/SBE/EBE/DVBE/OBE firms which
could perform a portion of the scope of work required in the respective RFB, RFP, or RFQ. As
proof of the respondent’s outreach efforts, the respondent is required to perform the Business
Inclusion Program Outreach on the Business Assistance Virtual Network (BAVN),
www.labavn.org.

INSTRUCTIONS;

All Respondents must perform and submit the Business Inclusion Program Outreach as
described in the following instructions.



CITY OF LOS ANGELES

BUSINESS INCLUSION PROGRAM (BIP) FOR A
REQUEST FOR QUALIFICATIONS (RFQ)

Performance of a BIP outreach to Minority Business Enterprise (MBE), Woman Business
Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE),
Disabled Veteran Business Enterprise (DVBE), and Other Business Enterprise (OBE)
subconsultants must be completed on the Business Assistance Virtual Network (BAVN),
www.labavn.org.

All BIP Outreach documentation must be submitted on the BAVN by 4:30 p.m. on the first
calendar day following the day of the RFQ response submittal deadline.

The Board of Public Works (Board) anticipated levels of

MBE Participation. See RF(Q)
WBE Participation: See RFQ
SBE Participation: See RFQ
EBE Participation: See RFQ
DVBE Participation: See RFQ
NOTE: It is recognized that it is not possible at the time of submission of the RFQ

response to accurately predict the amount of work that can be subconsulted for
any subsequent contract awarded as a result of this RFQ. BIP Outreach Program
information and/or assistance may be obtained through the City’s Office of
Contract Compliance by e-mail atbca.biphelp@]lacity.org.

Rev. 12/30/12 (Public Works RFQ - BAVN BIP)



DEPARTMENT OF PUBLIC WORKS’ POLICY
BUSINESS INCLUSION PROGRAM FOR A REQUEST FOR QUALIFICATIONS (RFQ)

SUMMARY

This policy sets forth the Department of Public Works® rules and procedures to be followed by respondents on
advertised personal services contracts in regards to the City’s BIP outreach requirements. In general, this policy
provides that respondents for contracts must demonstrate compliance with the indicators relating to an active
outreach program to obtain participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to
demonstrate outreach on the BAVN to compiy with the indicators will render the response submission non-
responsive.

A. GENERAL

This policy statement explains how the City’s BIP will be administered within the Department of Public Works
for personal services contracts. The Department is committed to ensuring full and equitable participation by
minority, women, small, emerging, disabled veteran, and other businesses in the provision of all goods and
services to the Department on a contractual basis. This BIP is set forth in this policy Statement. Respondents to
this department shall be fully informed concerning the requirements of this Program. Failure to comply with the
City’s BIP outreach requirements will render the response non-responsive and result in its rejection.

Additional information and/or assistance in implementing this program may be obtained through the Office of
Contract Compliance, Bureau of Contract Administration by e-mail at bea.biphelp@lacity.org.

B. DEFINITIONS

1. Minority or Women Business Enterprise (MBE or WBE): For the purpose of this program, Minority or
Women Business Enterprise shall mean a business enterprise that meets both of the following criteria:

a. A business that is at least fifty-one percent (51%) owned by one (1) or more minority
persons or women, in the case of any business whose stock is publicly held, at least fifty-one
percent (51%) of the stock is owned by one (1) or more minority persons or women; and

b. A business whose management and daily business operations are controlled by one or more
minority persons or women.

2. Small Business Enterprise (SBE): For the purpose of this program, Small Business Enterprise shall mean
a business enterprise that meets the following criteria:

a. A business (personal or professional services, manufacturer, supplier, or vendor) whose three (3)
year average annual gross revenue does not exceed $7 million.

b. A business (construction contractors) whose three (3) year average annual gross revenue does not
exceed $14 million.

3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging Business Enterprise
shall mean a business enterprise whose three (3) year average annual gross revenue does not exceed $3.5
million.

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, Disabled Veteran
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Business Enterprise shall mean a business enterprise that meets the following criteria:

a. A business that is at least fifty-one percent (51%) owned by one or more disabled veterans.
b. A business whose daily business operations must be managed and controlled by one or more
disabled veterans.

Other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise shall mean
any business enterprise which either does not otherwise qualify or has not been certified as a Minority,
Women, Small, Emerging, and/or Disabled Veteran Business Enterprise.

Minority person: For the purpose of this program, the term "Minority person" shall mean African
Americans; Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and
Native Hawaiians); Asian-Pacific Americans (including persons whose origins are from Japan, China,
Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United States Trust
Territories of the Pacific, Northern Marianas); and Subcontinent Asian Americans (including persons
whose origins are from India, Pakistan and Bangladesh).

Disabled Veteran: For the purpose of this program, the term “Disabled Veteran” shall mean a veteran of
the U.S. military, naval, or air service: the veteran must have a service-connected disability of at least
10% or more, and the veteran must reside in California.

Certification must be current on the date the task work order for the project is assigned _if credit is to
be allowed towards the anticipated levels of MBE, WBE, SBE, EBE, and/or DVBE participation on this

contract.

a. Certification as a Minority or Women Business Enterprise: an MBE/WBE must be certified by 1)
City of Los Angeles, Bureau of Contract Administration; 2) State of California Department of
Transportation (CalTrans); 3) Los Angeles County Metropolitan Transportation Authority
(Metro); 4) Southern California Minority Supplier Development Council; or 5) any certifying
agency that is a part of the State of California Unified Certification Program (CUCP) so long as
the certification meets all of the City of Los Angeles’ MBE/WBE certification requirements.

Applications for certification and directories of MBE/WBE certified firms are available at the following
locations:

a. City of Los Angeles
Bureau of Contract Administration, Office of Contract Compliance
1149 S. Broadway, Suite 300, Los Angeles, CA 90015
Telephone: (213) 847-2684 FAX: (213)847-2777
Internet address: http://bea.lacity.org/

b. CalTrans
State of galifomia, Department of Transportation, Civil Rights Group
1823 14' Street, Sacramento, CA 95814
Telephone: (916) 324-1700
To order a directory, call (916) 445-3520
Internet address: http://www .dot.ca.gov/hg/bep/




10.

11.

12,

13.

14.

15.

c. Los Angeles County Metropolitan Transportation Authority

Equal Opportunity Department
1 Gateway Plaza, Los Angeles, CA 90012
Telephone: (213) 922-2600 FAX: (213) 922-7660

Internet address: http://www.mta.net
d. Southern California Minority Supplier Development Council, Inc. (for a fee)

800 W. 6™ Street, Suite 850, Los Angeles, CA 90017
Telephone: (213) 689-6960  FAX: (213) 689-1707
Internet address: http://www.scmsdc.org

Business Inclusion Program Outreach documentation: The respondent must take affirmative steps prior to
submission of their RFQ response to ensure that a maximum effort is made to recruit potential
subconsultants. Minority, women, small, emerging, disabled veteran owned and controlled businesses
must be considered along with other business enterprises whenever possible as sources of subconsulting
services. Affirmative steps for BIP Outreach documentation are outlined in Paragraph C herein. The BIP
Outreach documentation must be submitted as described in Paragraph C herein. Failure to submit the BIP
Outreach documentation will render the response non-responsive.

Subcontract: For the purpose of this program, the term “Subcontract” denotes an agreement between the
prime Consultant and an individual, firm or corporation for the performance of a particular portion of the
work which the prime Consultant has obligated itself.

Subconsultant: An individual, firm, or corporation having a direct contract with the consultant for the
performance of a part of the work which is proposed to be constructed or done under the contract or
permit, including the furnishing of all labor, materials, or equipment. For the purposes of this Program, a
subconsultant may also be referred to as a subcontractor.

Vendor and/or supplier: A firm that owns, operates or maintains a store, warehouse, or other
establishment in which the materials or supplies required for the performance of the contract are bought,
kept in stock, and regularly sold to the public in the usual course of business. The firm must engage in, as
its principal business, and its own name, the purchase and sale of the products in question. A vendor
and/or supplier of bulk items such as steel, cement, stone and petroleum products need not keep such
products in stock, if it owns or operates distribution equipment.

Manufacturer: A firm that operates or maintains a factory or establishment that produces on the premises
the materials or supplies obtained by the contractor.

Broker: A firm that charges for providing a bona fide service, such as professional, technical, consultant
or managerial services and assistance in the procurement of essential personnel, facilities, equipment,
insurance or bonds, materials or supplies required for performance of the contract. The fee or
commission is to be reasonable and not excessive as compared with fees customarily allowed for similar
services.

Participation Recognition: This applies to recognition as an MBE, WBE, SBE, EBE, and/or DVBE.

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as defined under
Paragraph B, Definitions, Item 4, on the date the task work order for the project is assigned before
credit may be allowed toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged
participation level.



b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime consultant will not be
considered when determining a prime consultant’s BIP Qutreach. The prime consultant will be
required to make a BIP Outreach to obtain reasonable anticipated MBE, WBE, SBE, EBE, and/or
DVBE participation levels through subconsulting or materials and supplies acquisition.

c. Recognition for materials and/or supplies is limited to 60 percent of the amount to be paid to the
vendor for such materials/supplies in computing the pledged levels of MBE, WBE, SBE, EBE,
and/or DVBE participation, unless the vendor manufactures or substantially alters the
materials/supplies.

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for performance of the contract
is limited to the reasonable fee or commission charged, as not considered excessive, as compared
with fees customarily allowed for similar services.

e. A firm which qualified as both a MBE and a WBE will be credited as either MBE participation or
as WBE participation, but will not be credited for both. However, a MBE and/or WBE firm may
also receive SBE, EBE, and/or DVBE credit if so qualified.

f. A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially available to perform a
commercially useful function, i.e., must be potentially responsible for the execution of a distinct
element of the work and potentially available to carry out its responsibility by performing,
managing and supervising the work.

g MBE/WBE credit shall not be given to a Joint Venture partner listed as a subconsultant by a Joint
Venture respondent.

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation credit for the work
performed by its own workforce.

BIF OUTREACHDOCUMENTATION

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs), Women Business
Enterprises (WBEs), Small Business Enterprises (SBEs), Emerging Business Enterprises (EBEs), Disabled
Veteran Business Enterprises (DVBEs), and all Other Business Enterprises (OBEs) an equal opportunity to
participate in the performance of City contracts. In order to maximize this participation while minimizing the
administrative impact on City staff and RFQ respondents alike, the Mayor’s Office has developed a BIP. The BIP
requires City departments to set anticipated participation levels based on the opportunities presented in their
advertised contracts and Department’s achievement of its annual goals. A respondent’s BIP Outreach to MBEs,
WBEs, SBEs, EBEs, DVBEs, and OBEs shall be determined by their compliance with the following BIP
Outreach process which will be performed on the City’s Business Assistance Virtual Network (BAVN). The
BAVN can be accessed by going to the City’s Webpage (www.lacity.org) and linking onto “Bids, RFPs &
Grants” or directly at www.labavn.org. Failure to meet the anticipated MBE, WBE, SBE, EBE, and/or DVBE
participation levels w111 not by itself be the basis for dlsquahﬁcatlon or determmatlon of non-comphance w1th thls
pohcy o g o ag ; - am ¢ . :

: wi in i Complzance with the
BIP Qutreach requzrements is requzred even zf the proposer has achzeved the anttczpated MBE WBE, SBE, EBE,
and DVBE participation levels. Adequacy of a respondent’s BIP Outreach will be determined by the Board after
consideration of the indicators of BIP Outreach as set forth below.

Any technical difficulties while utilizing the BAVN should be reported immediately using the following steps:



1. Email BAVN Support at ITA. BAVN@lacity.org.

2. Email Bureau of Contract Administration, Subcontractor Outreach and Enforcement Section
(SOE) at bea.biphelp@lacity.org.
3. If you are not contacted within 15 minutes during normal City working hours (7:00 a.m. to 4:30

p.m. Monday-Friday), call (213) 847-2605 and ask for an SOE Analyst to assist you.

If the above procedures are not followed as stipulated, incomplete outreach and/or incomplete documentation may
not be accepted.

Each indicator (2-7) is evaluated on a pass/fail basis. All indicators (2-7) must be passed to be deemed
responsive. Only BIP Outreach documentation submitted under the respondent’s name will be evaluated.
Therefore submission by a third party will result in the respondent being deemed non- responsive.

1 LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION

The respondent has performed a BIP Outreach in an attempt to obtain potential subconsultant participation by
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs which could be expected by the Board to produce a reasonable
level of participation by interested business enterprises, including the MBE, WBE, SBE, EBE, and DVBE
anticipated percentages set forth on Page 1 herein and to have the respondent meet the subconsulting expectations
for the project.

2 | ATTENDED PRE-SUBMITTALMEETING

The respondent attended the pre-submittal meeting scheduled by the Project Manager to inform all respondents of
the requirements for the project for which the contract will be awarded. This requirement may be waived if the
respondent certifies it is informed as to those project requirements and has participated in a City-sponsored or
City-approved matchmaking event in the prior 12 months.

Required Documentation: An employee of the respondent’s company must attend the pre-submittal meeting
scheduled for this project. Credit may not be given if the employee arrives late or fails to sign the pre-submittal
meeting attendance roster. This requirement will be waived if the respondent both certifies in writing that it is
informed as to the BIP Outreach requirements for the project and has participated in a City-sponsored or City-
approved matchmaking event in the prior 12 months as is evidenced by the event attendance documents.

Note: If the RFQ states that the pre-submittal meeting is mandatory, then attendance at the pre-submittal meeting
is the only way to pass this indicator.

3 | SUFFICIENT WORK IDENTIFIED FOR SUBCONSULTANTS

The respondent has identified the minimum number, as determined by the Department, of specific items of work
that will be performed by subconsultants. This will ensure an opportunity for subconsultant participation among
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs.

Required Documentation: Outreach via e-mail in the selected potential work items. This outreach must be
performed using the BAVN’s BIP Outreach system. The outreach must be to potential MBE, WBE, SBE, EBE,



DVBE, and OBE subconsultants who are currently registered on the BAVN. Failure of the respondent to
outreach in all of the potential work items selected by the City as potential subconsulting work items may result in
the RFQ response being deemed non-responsive.

Note: City staff will access the BAVN and verify compliance with this indicator after the RFQ submission
deadline.

4 | WRITTEN NOTICES TO SUBCONSULTANTS

All notifications must be provided utilizing BAVN, and made not less than fifteen (15) calendar days prior to the
date the RFQ responses are required to be submitted. In all instances, respondents must document that invitations
for subconsulting bids were sent to available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each item of
work to be performed.

Required Documentation: E-mail notification in each of the selected potential work items to potentially
available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each anticipated work item to be performed. The
notification must be performed using the BAVN’s BIP QOutreach system. The notification must be to potential
subconsultants currently registered on the BAVN. If the respondent is aware of a potential subconsultant that is
not currently registered on the BAVN, it is the respondent’s responsibility to encourage the potential
subconsultant to become registered so that the respondent can include them as part of their outreach.
Notifications must contain areas of work anticipated to be subconsulted, City of Los Angeles project name, name
of the respondent, and contact person's name, address, and telephone number. Respondents are required to send
notifications to a sufficient number of firms comprised of MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs in each
potential work item chosen, as determined by the City. What is considered sufficient will be determined by the
total number of potential subconsultants in each specific work item.

The City will determine each work area by the North American Industry Classification System (NAICS) code.
The following table shows the sufficient number of MBE, WBE, SBE, EBE, DVBE, and OBE subconsultants that

need to be notified for each work area.

# of Subconsultants in NAICS Code % Prime Must Notify Number Prime Must Notify |
1-10 100% 1-10
11-20 80% 9-16
21-50 60% 13-30
51-100 40% 21-40
101 —-200 25% 26-50
> 200 10% 20+

A respondent’s failure to utilize this notification function will result in their RFQ response being deemed non-
responsive.

Note: Respondents will not be able to utilize the BAVN’s BIP Outreach notification function if there are less
than fifteen (15) calendar days prior to the RFQ response submittal deadline. In utilizing the BAVN’s
notification function, respondents will receive a message if they have failed to outreach to a sufficient number of
firms when they go to view their summary sheet. Respondents will be given an opportunity to include their own
customized statements when utilizing the notification function. However, the City will take into consideration the
wording and may deem a respondent non-responsive if the wording is perceived to seriously limit potential
subconsultant responses. City staff will access the BAVN and verify compliance with this indicator after the RFQ



submission deadline. Respondents are encouraged to print their BIP Outreach summary sheet prior to logging out
as documented proof of their progress.

5 | PLANS, SPECIFICATIONS AND REQUIREMENTS

The respondent provided interested potential subconsultants with information about the availability of project
scope, services requested, and other requirements for the anticipated subconsulting work.

Required Documentation: Include in Indicator 4, information detailing how, where and when the respondent will
make the required information available to interested potential subconsultants. The notification must be
performed using the BAVN’s BIP Outreach system.

Note: For purposes of RFQs, making a copy of the RFQ available to potential subconsultants will meet this
requirement. At the time a respondent utilizes the BAVN’s BIP Outreach notification function, the required
information will automatically be included in the notification. Respondents will not be able to utilize the
BAVN’s Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response
submittal deadline. City staff will access the BAVN and verify compliance with this indicator after the RFQ
submission deadline.

6 | NEGOTIATED IN GOOD FAITH

The respondent has responded to every unsolicited offer sent by a registered subconsultant using BAVN and has
evaluated in good faith bids or proposals submitted by interested potential MBEs, WBEs, SBEs, EBEs, DVBEs;,
and OBEs. Respondents must not unjustifiably reject as unsatisfactory a bid or proposal offered by a registered
subconsultant, as determined by the Board. The respondent must submit a list of all subconsultants for each item
of work, including dollar amounts of bids or proposals received. This list must include an explanation of the
evaluation that lead to the bid or proposal being rejected and the explanation must have been communicated to the
subconsultant using BAVN.

Required Documentation:
a) Schedule A List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants;
b) An online Summary Sheet organized by work area, listing the following:
1) the responses and/or bids received;
2) the name of the subconsultant who submitted the bid/quote;
3) a brief reason given for selection/non-selection as a subconsultant;
c) Copies of all potential MBE/WBE/SBE/EBE/DVBE/OBE bids or quotes received must be submitted prior to
award of a contract by the City;

The reasons for selection/non-selection should be included in the notes section of the online Summary Sheet. If
the respondent elects to perform a listed work area with its own forces, they must include a bid/quote for
comparison purposes and an explanation must be provided and included on the summary sheet. All bids/quotes
received, regardless of whether or not the respondent outreached to the subconsultant, must be submitted
and included on the online Summary Sheet. To that extent, the City expects the respondent to submit a bid
from each subconsultant listed on the online Summary Sheet, including those listed on the respondent’s Schedule
A. All potential subconsultants with whom the respondent has had contact outside of the BAVN must be
documented on the online Summary Sheet.

The Summary Sheet must be performed using the BAVN’s BIP Outreach system and must be submitted by 4:30
p.m. on the first calendar day following the day of the RFQ response submittal deadline.



If a bid/quote is submitted by a firm that is not registered with the BAVN, the respondent is required to add
that firm to their Summary Sheet. A respondent’s failure to utilize the BAVN’s Summary Sheet function will
result in their RFQ response being deemed non-responsive.

Note: For the purposes of this RFQ only, letters of intent acknowledging a potential subconsultant’s interest in
being contacted for work and/or hourly rates for their type of work will be considered the “bids or quotes
received.” Staff will request copies of all of the bids/quotes received as part of the BIP Outreach evaluation
process. Respondents must have a bid/quote from each potential subconsultant listed on their Schedule A prior to
submission of the Schedule A. The submission of the Schedule A is outlined in G herein. Respondents are
encouraged to submit all of their bids/quotes with their RFQ response submittal. Respondents will not be able to
edit their Summary Sheet on the BAVN’s BIP Outreach Summary Sheet function after 4:30 p.m. on the first
calendar day following the day of the RFQ response submittal deadline. City staff will access the BAVN and
verify compliance with the summary sheet provision of this indicator after the RFQ submission deadline.
Respondents are required to have each of the subconsultants on their Schedule A registered on the BAVN prior to
being awarded the contract.

7 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE

Each notification by the respondent shall also include an offer of assistance to interested potential MBEs, WBEs,
SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of credit, or insurance required by the Awarding
Authority or proposer.

Required Documentation: Include in Indicator 4, information about the respondent's efforts to assist with bonds,
lines of credit and insurance. The notification must be performed using the BAVN’s BIP Outreach system.

Note: At the time a respondent utilizes the BAVN’s BIP Outreach notification function, the required information
will automatically be included in the notification. Respondents will not be able to utilize the BAVN’s BIP
Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response submittal
deadline. Respondents will be given an opportunity to include their own customized statements when utilizing
the notification function. However, the City will take into consideration the wording and may deem a respondent
non-responsive if the wording seriously limits potential subconsultant responses or is deemed contrary to the
intent of this indicator. City staff will access the BAVN and verify compliance with this indicator after the RFQ
submission deadline.

The respondent shall submit completed BIP Outreach documentation either via the BAVN’s BIP Qutreach system
or prior to award, as specified for each indicator. The Board in its review of the BIP Outreach documentation
may request additional information to validate and/or clarify that the BIP Qutreach submission was adequate.
Any additional information submitted after the response due date and time will be treated at a higher level of
scrutiny and may require third party documentation in order to substantiate its authenticity. Such information shall
be submitted promptly upon request by the Board.

AWARD OF CONTRACT

The Board reserves the right to reject any and all RFQ responses. The award of a contract will be to the
responsive, responsible Respondent whose submittal complies with all requirements prescribed herein. This
includes compliance with the required BIP Outreach. A positive and adequate demonstration to the satisfaction of
the Board that a BIP Outreach to include potential MBE/WBE/SBE/EBE/DVBE/OBE subconsultants’
participation was made is a condition for eligibility for award of the contract.



In the event that the Board considers awarding away from a respondent because of the respondent’s failure to
supply adequate BIP Outreach documentation, the Board shall afford the respondent an opportunity to present
further evidence to the Board prior to a public hearing of the respondent’s BIP Outreach evaluation.

E. SUBCONSULTANTSUBSTITUTION

In addition to the requirements set forth in the provisions pertaining to the listing of potential subconsultants, the
following shall apply for the purpose of this Program:

1. Substitution During Contract Duration: The contract award requires that the level of all subconsultant
participation shall be maintained throughout the duration of the contract. To this extent, any unapproved
reduction in the listed subcontract amount will be considered an unauthorized substitution.

a. The Consultant shall request approval of the Board for all substitutions of bid-listed (Schedule B)
subconsultants.

b. The request shall be in writing and submitted to the designated Project Manager for the Board.
The request shall give the reason for the substitution, the name of the subconsultant and the name
of the replacement.

2, MBE/WBE/SBE/EBE/DVBE/OBE Subconsultant Substitution: The Board requires that whenever the
Consultant seeks to substitute a bid-listed (Schedule B) subconsultant, the Consultant must make a BIP
Outreach to replace the subconsultant.

a. The Consultant shall contact some of each of the following: certified MBE, certified WBE,
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects from each trade (see
Schedule A) for which sub-bid/subconsulting work is available and document the following for

submittal:

1. Name of company contacted; contact person and telephone number; date and time of
contact.

2. Response for each item of work which was solicited, including dollar amounts.

3. Reason for selection or rejection of sub-bid prospect.

4, In the event that the Consultant is unable to find some certified MBE, certified WBE,

certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects, (first from
their Schedule A, then from other outreach methods) for each trade, the Consultant
should contact the Office of Contract Compliance by e-mail at bea.biphelp@lacity.org for
assistance prior to certifying under penalty of perjury that it was unable to fully meet this
requirement.

b. The Consultant shall submit all documentation to the Department’s Project Manager who may
refer it to the Office of Contract Compliance for review and approval.

3. In the event that a subcontract is reduced due to a project change that will not be specified in a change

order, the Consultant shall request approval for reducing the subcontract by documenting the following
for submittal:
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a. The name of the company for which the subcontract reduction is requested and the dollar amount
of the reduction.

b. The reason for the reduction. Specific details should be given in order for the Consultant’s request
to be processed promptly.

c. The Consultant shall submit all documentation to the Department’s Project Manager who may
refer it to the Office of Contract Compliance for review and approval.

F. SUB-AGREEMENT FALSIFICATION

Falsification or misrepresentation of a sub-agreement as to company name, contract amount and/or actual work to
be done by the sub-bidder/subconsultant will result in sanctions set forth in provisions pertaining to listing of
subconsultants.

G. SUBMITTALDOCUMENTS
1. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants (Schedule A)

Respondents  shall submit with their RFQ response the List of  Potential
MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants, provided herein as Schedule A. The respondent shall
list the name, address, telephone, contact person and a description of work or supplies to be provided by
each of the firms which may be utilized to perform portions of work in a specific task. This list is
considered the respondent’s list of prequalified subconsultants which will be utilized when preparing a
proposal for a specific project or task work order. For this reason, it is expected that the respondent will
list multiple potential subconsultants for each specific area of work. Respondents are expected to only
use the firms listed on the Schedule A when preparing a proposal for a specific project or task work order.
In the event that the respondent has either a desire to update their Schedule A or a need to solicit
subconsultants that are not on the Schedule A, the respondent will be expected to perform an outreach
which, at a minimum, conforms to the requirements set forth under “E. Subconsultant Substitutions” of
this document.

2. Task Work Order List of Subconsultants (Schedule B)

At the time a specific task work order is assigned to the consultant, the consultant must submit the Task
Work Order List of Subconsultants (Schedule B). The Schedule B is required prior to commencement of
work. The consultant is committing itself to utilizing the subconsultants listed on this schedule for the
portions of work and subcontract amounts for which they are listed. It is expected that the subconsultants
listed on the Schedule B will be from the pool of potential subconsultants listed on the Schedule A. If the
consultant needs to list subconsultants that are not on their Schedule A, the consultant needs to refer to the
directions included under “l1. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants
(Schedule A)” for additional details on the process for adding subconsultants to their Schedule A.

3. MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule C)

During the term of the contract, the consultant must submit a separate MBE/WBE/SBE/EBE/DVBE/OBE
Utilization Profile (Schedule C) for each task work order when submitting an invoice to the City.
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4, Final Subconsulting Report (Schedule D)

Upon completion of each task work order, a summary of these records shall be prepared on the "Final
Report of Subconsulting and Purchases" form (Schedule D) and certified correct by the consultant or its
authorized representative. The completed form shall be furnished to the Department within 15 working
days after completion of the task work order.

The Bureau which acts as the City’s Project Manager for the resulting contract will be the responsible entity for
proper implementation and monitoring of the policy.

L AWARD OF CONTRACT

Nothing herein restricts the discretion of the Board of Public Works to reject all proposals in accordance with
Charter Section 371.
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Schedule A

LIST OF POTENTIAL MBE/WBE/SBE/EBE/DVBE/OBE SUBCONSULTANTS
(NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY,

SIGN ALL SHEETS)
No. |Company Name License No. | MBE/WBE/ | Description of work to be performed.
Address SBE/EBE/
Telephone/Contact Person DVBE/OBE

NOTE: I hereby declare that I will be utilizing this list to solicit proposals from these subconsultants
before responding to a specific project/individual Task Work Order under the Request for
Qualifications for Pre- Qualified On-Call Architectural and Related Professional Services
Consultants List.

Signature of Person Completing this Form Printed Name of Person Completing this Form

Title Date

MUST BE SUBMITTED WITH THE RFQ RESPONSE

Rev. 12/30/12 (Public Works RFQ - BAVN)




SECTION H

MUNICIPAL LOBBYING ORDINANCE (MLO)

The City’s Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and
entities to register with the City Ethics Commission and requires public disclosure of certain
lobbying activities, including money received and spent. Additionally, for all construction contracts,
public leases, or licenses of any value and duration; goods or service contracts with a value
greater than Twenty-Five Thousand Dollars ($25,000.00) and a term of at least three (3) months,
each Respondent must submit with its response a certification, on forms CEC Form 50,
prescribed by the City Ethics Commission, that the Respondent acknowledges and agrees to
comply with the disclosure requirements and prohibitions established in the Los Angeles
Municipal Lobbying Ordinance, if the Respondent qualifies as a lobbying entity. A copy of the
ordinance can be found at:

http://ethics.lacity.org/pdf/laws/law_mlo.pdf

All Respondents must complete the enclosed Bidder Certification Forms (CEC Form 50)
and submit them with the Response.



City Ethles Comnisslnn

Gy K S For Bidder Certification
Ao CEC Form 50

This form must be submitled fo the awarding authority with your bid
or proposaf for the contract noled below. Please write legibly.

O Qriginal filing [ Amended filing (original signed on ; last amendment signed on )

Bid/Contract/BAVN Number: Awarding Authority (Department):

Name of Bidder: Phone:

Address:

Email:

CERTIFICATION
| certify the following on my own behalf or on behalf of the entity named above, which | am authorized to represent:
A. lam a person or entity that is applying for a contract with the City of Los Angeles.

B. The contract for which | am applying is an agreement for one of the following:
1. The performance of work or service to the City or the public;
2. The provision of goods, equipment, materials, or supplies;
3. Receipt of a grant of City financial assistance for economic development or job growth, as further described
in Los Angeles Administrative Code § 10.40.1(h); or
4. A public lease or license of City property where both of the following apply, as further described in Los
Angeles Administrative Code § 10.37.1(l):
a. | provide services on the City property through employees, sublessees, sublicensees, contractors, or
subcontractors, and those services:
i. Are provided on premises that are visited frequently by substantial numbers of the public; or
ii. Could be provided by City employees if the awarding authority had the resources; or
iii. Further the proprietary interests of the City, as determined in writing by the awarding authority.
b. 1am not eligible for exemption from the City's living wage ordinance, as eligibility is described in Los
Angeles Administrative Code § 10.37.1()(b).

C. The value and duration of the contract for which | am applying is one of the foliowing:
1. For goods or services contracts—a value of more than $25,000 and a term of at least three months;
2. Forfinancial assistance contracts—a value of at least $100,000 and a term of any duration; or
3. For construction contracts, public leases, or licenses—any value and duration.

D. lacknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los
Angeles Municipal Lobbying Ordinance if | qualify as a lobbying entity under Los Angeles Municipal Code §
48.02.

| certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the
information in this form is true and complete.

Date: Signature:

Name:

Title:

Revised February 2014 Los Angeles Municipal Code § 48.08(H)

10of1




Los Angeles Administrative Code § 10.40.1

(h) "City Financial Assistance Recipient” means any person who receives from the City
discrete financial assistance in the amount of One Hundred Thousand Dollars
($100,000.00) or more for economic development or job growth expressly articulated
and identified by the City, as contrasted with generalized financial assistance such as
through tax legisiation.

Categories of such assistance shall include, but are not limited to, bond financing, planning assistance, tax
increment financing exclusively by the City, and tax credits, and shall not include assistance provided by the
Community Development Bank  City staff assistance shall not be regarded as financial assistance for
purposes of this article. A loan shall not be regarded as financial assistance, The forgiveness of a loan
shall be regarded as financial assistance. A loan shall be regarded as financial assistance to the extent of
any differential between the amourt of the loan and the present value of the payments thereunder,
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C. Sections 1274(d),
7872(f). A recipient shall not be deemed to include lessees and sublessees.

Los Angeles Administrative Code § 10.371
0] “Public lease or license”.

(a) Except as pravided in ())(b), “Public lease or license” means a lease or license of City property on
which services are rendered by employees of the public lessee or licensee or sublessee or
sublicensee, or of a contractor or subcontractor, but only where any of the following applies:

)] The services are rendered on premises at least a portion of which is visited by
substantial numbers of the public on a frequent basis (including, but not limited to,
airport passenger terminals, parking lots, golf courses, recreational facilities), or

2 Any of the services could feasibly be performed by City employees if the awarding
authority had the requisite financial and staffing resources; or

3) The DAA has determined in writing that coverage would further the proprietary
interests of the City.

(b) A public lessee or licensee will be exempt from the requirements of this article
subject to the following limitations:

{1) The lessee or licensee has annual gross revenues of less than the annual
gross revenue threshold, three hundred fifty thousand dollars ($350,000). from business
conducted on City property.

(2) The lessee or licensee employs no more than seven (7) people total in the
company on-and off City property,

(3) To qualify for this exemption, the lessee or licensee must provide proof of its gross revenues
and number of people it employs in the company's entire workforce to the awarding authority
as required by regulation;

(4) Whether annual gross revenues are less than three hundred fifty thousand doltars ($350,000)
shall be determined based on the gross revenues for the last tax year prior to application or
such other period as may be established by regulation;

{8) The annual gross revenue threshold shall be adjusted annually at the same rate and at the
same time as the living wage is adjusted under section 10.37.2 {a):

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if the
company’s entire workforce worked an average of no more than one thousand two-hundred
fourtsen (1,214) hours per month for at least three-fourths (3/4) of the time period that the
revenue limitation is measured,

(7) Public leases and licenses shall be deemed to include public subleases and
sublicenses;

8) If a public lease or license has a term of more than two (2) years, the exemption granted
pursuant to this section shall expire after two (2) years but shail be renewable in two-year
increments upon meeting the requirements therefor at the time of the renewal application or
such period established by regulation.



siismiawi.  Prohibifed Contributors (Bidders)
e Form 55
This form must be completed in its entirety and submitted with your bid or proposal to the City

department that is awarding the contract. Failure to submit a compieted form may affect your bid or
proposal. If you have questions about this form, please contact the Ethics Commission,

O Criginal filing 0 Amended filing (criginal signed on ; last amendment signed on )

Reference Number i or contract number, I app 5 Date Bid Submitted:

Description of Confract giie of RFP and services to be provided):

City Department Awarding the Contract:

BIDDER INFORMATION

Name:

Address:

Email: Phone:

SCHEDULE SUMMARY
Please complste all three of the following:

1. SCHEDULE A — Bidder’s Principals (check one)
L The bidder is the Individual listed above and has no other principals (Schedule A is not
required).

O The bidder is the individual listed above or an entity and has other principals, who are listed on
the attached Schedule A pages.

2. SCHEDULE B — Subcontractors and Their Principals (check one)

O The bidder has no subcontractors on this bid or proposal whose subcontracts are worth
$100,000 or more (Schedule B is not required).

U The bidder has one or more subcontractors on this bid or proposal with subcontracts worth
$100,000 or more, and those subcontractors and their principals are listed on the attached
Schedule B pages.

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page):

BIDDER’S CERTIFICATION

{ certiiy that ! understand, wilf comply with, and have nolified my principals and subcontractors of the requirerments and
restrictions in Los Angeles Cify Charter section 470(c)(12) and any related ordinances. | certify under penalty of perjury under
the laws of the Cify of Los Angeles and the state of California that the information provided on this form and the attached pages
is rue and compiete to the best of my knowledge and belief.

Date: Signature:
Name:
Title:
Revised February 2016 Los Angeles City Charter § 470(c)(12) Page 1 of 3

Los Angelss Municipal Code §§ 40.7.35(B)(3), @)



Ethics Commisslan .7” . i 5 = = |
mvsmgswes — Prohibited Contributors (Bidders)
Los Angeles, CA 90012
(213) 978-1960 For m 55 i
L enll]  sthics.lacity.org r 5
SCHEDULE A — BIDDER’S PRINCIPALS
Please identify the names and titles of all of the bidder's principals (attach additional sheets if
necessary). Principals include a bidder's board chair, president, chief executive cfficer, chief
operating officer, and individuals who serve in the furctional equivalent of one or more of those
positions. Principals also include individuals who hold an ownership interest in the bidder of at least
20 percent and employees of the bidder who are authorized by the bid or proposal to represent the
bidder before the City.
O Check this box if additional Schedule A pages are attached.
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address;
Name: Title:
Address:;
Name:. Title:
Address:
Name: Title:
Address.
Name: Title:
Address:
Name: Title:
Address:;
Name: Title:
Address:
Name: Title:
Address:;
Name: Title:
Address:
Revised February 2016 Los Angeles City Charter § 470(c)(12) Page 2 of 3

Los Angsles Municipal Code §§ 49.7.35(B)(3), 4)




Ethics Commisslon

mnsmgsreet — Prohjbited Contributors (Bidders)
@ aetos Form 55

ethics.lacity.org

SCHEDULE B — SUBCONTRACTORS AND THEIR PRINCIPALS

Flease identify all subcontractors whose subcontracts are worth $100,000 or more. Separate
Schedule B pages are required for each subcontractor who meets that threshold.

Subcontractor:

Address:

Check one of the following:
O The subcontractor listed above is an individual and has no other principals.

0 The subcontractor listed above is an individual or an entity and has principals, and their names and
titles are identified below (attach additional sheets if necessary). Principals include a sub-
contractor’s board chair, president, chief executive officer, chief operating officer, and individuals
who serve in the functional equivalent of one or more of those positions. Principals also include
individuals who hold an ownership interest in the subcontractor of at least 20 percent and
employees of the subcontractor who are authorized by the bid or proposal to represent the
subcontractor before the City.

0O Check this box if additional Schedule B pages are attached.

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address.

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Revised February 2016 Los Angeles City Charter § 470(c)(12) Page 3 of 3

Los Angeles Municipal Code §§ 49.7.35(B)(3), 4)




Ethics Commission ; i
200 N Spring Straat F 5 5

City Hall — 24th Floor o rm ]
Las Angeles, CA 80012

RO R Instructions

Bidders who respond fo certain City contract sdlicitations are limited by City faw in their
ability to financially participate in City elections. They are prohibited from making
campaign contributions to and engaging in certain fundraising activity for City candidates
and cfficeholders. They are also required to disclose their identities and the ideritities of
their subcontractors and principals. Form 55 must be used for that purpose, and these
instructions provide information about how to complete it.

If you have questions about Form 55, please contact the Ethics Commission.
(213) 978-1960
ethics.bidder@lacity.org

Bidder Responsibilities

You are a bidder required to complete Form 55 when all of the following apply:

4 You submit a response or proposal for an RFP {request for proposais), RFQ (request for
qualificaticns, RFB (request for bids), or any other written or verbal request to enter inte a City
contract; and

+ The contract you seek is expected to be valued at $700,000 or more, and

+ The contraci must be approved by an efected office (City Coungil, Mayor, City Controller, or
City Attoiney).

Form 55 is used to disclose information about the fallowing individuals and entities:
+ You (the bidder);
+ Your principals;
+ Your subscntractors with subcontracts valued at $100,000 or more; and
+ The principais of those subcontractors.
The campaign finance restrictions and requirements in Los Angeles City
Charter § 470(c)(12) and Los Angeles Municipal Code § 49.7.35 apply to
all of those individuals and entities. They are subject to the laws because of the

positions they hold in relation to a City bid, not because they are disclosed on your
Form §5.

You are required to do all of the following:

1. Submit your Form 55 with your bid or proposal documents to the City
department awarding the contract.

2. Amend your Form 55 within 10 days if the information in the form changes
after you submit it with your bid.

3. Notify your principals and subcontractors of the campaign finance
restrictions and requirements that apply to them.

Fehvuary 2016 Les Angeles City Charter § 470(c)(12) Page 1 of &
Los Angeles Municipal Code §§ 49.7.35(BX(3), 4)



Ethics Cnmmlsslon
200 W gpring Sreet Form 55
Los Angeles, CA 88012

CHLCL X ____Instructions

Page 1: Cover Page and Bidder Information

You must complete all sections on the cover page.

A. Original or Amended Filing

Original Filing — Check this box if this is the first time you are submitting a Form 55 in
connection with a City contract that you currently seek or have been awarded.

Amended Filing — Check this box if you are making changes to a Form 55 that was previously
submitted in connection with the same City contract that you are seeking or have been
awarded. For an amended filing, you must provide the [ater of:

¢ The date that your original Form 55 submission was signed, or
* The date that your most recent amendment was signed.

Example 1

Your faw firm submitted a Form 55 last month when responding to an RFP with the
City Attorney'’s Offfice for legal services. Your law firm is now responding to an RFP
with the Port of Los Angeles for a different contract to provide legal services. Check
the “Criginal Filing” box on the Form 55 submitted to the Port, because this is the first
time your firm is submitting Form 85 in connection with the legal services contract
with the Port.

Example 2
Your company submitted a Form 55 last week when responding to an RFP with the

Department of Water and Power (DWP) for construction services. This week, your
company moved its offices to a new location. Your company is required to update its
contact information on the Form 55 submitted with its proposal. Check the “Amended
Filing” box, because your company is submitting an updated version of the Form 55 that
was submitted in coninection with the same construction services contract with DWP.

B. Reference Nunnber
If appiicable, provide the bid number, contract number, RFP number, or other identifying
number or code assigned to the bid or potential contract that you seek. You can usually find
this number on the City solicitation package (e.g., the RFP documents). However, not all
solicitations have a reference number.

If there is no reference number for the bid or contract, enter “N/A” in this box.

C. te Bi 140

Enter the date that you submit your bid or response documents to the City department
awarding the contract.

D. Description of Coniract
Provide the following information in this section:
¢ Title of the RFP, RFQ, or RFB as listed on the City solicitation documents; and
+ Description of the services to be provided under the contract sought.

A brief description of the contract is usually given in the RFP, RFQ, RFB, or solicitation
documents. If you cannot find one, describe what will be performed under the contract.

February 2016 Leos Angeles City Charter § 470(c)(12) Page 2of 6
Los Angeles Municipal Code §§ 48.7.35(BX3), @)




Ethics Commission o 1
200 N Spring Street F 5 5 i
City Hall — 24th Floor O rm [
L.os Angeles, CA 90012 |

e Instructions

gpariment Awardmg e Contrac

Provide the name of the City department that will be awarding the contract you seek.

Provide ali of the following information:

¢ Yaur full legal name;
4 Your street address;
# Your telephone number; and
+ Your email address.

'i The email address and telephone number provided in this section will be used to contact you if
there are questions about the information provided in your Form 55. Remember to amend your
Farm 55 to keep this information current.

G. Schedule Summmary
1. Schedule A — Bidder’s Principals

In this section, indicate whether you have principals to disclose. Check only one box in this
section. A principal is any of the following:

Board chair,

President;

Chief executive officer,

Chief operating officer;

An individual who serves in the functional equivalent of ore of the above positions;
An individual who hoids an ownership interest of 20% or more, or

An employee authorized to represert you before the City regarding this contract.

L R 3R 2R 2R 2R 2R 4

Check the first box if you are an individual and da not have other principals.

Check the second box if you are an entity (corporation, campany, partnership, organization,
etc.) or if you are an individual who has other principals. Aftach to the cuver page as many
Schedule A pages as necessary to identify all of your principals.

Most bidders are entities that have principals. So most
bidders must check the second box and attach Schedule A
pages to the cover page.

Example 1

You are putting together a proposal for a City contract on behalf of your employer.
Bidder, Inc. The proposal must include a Form 55. Because Bidder, Inc. is an entity,
vou must check the secand box and disclose Bidder, Inc.’s principals on attached
Schedule A pages.

Example 2

You are an individual submitting a propasal for a City contract and must complete a
Form 55 You have two employess who are authorized to represent you before the
City on this proposal. You must check the second box and disclose yourself and
those emplayees as your principals on attached Schedule A pages.

Februery 2018 Los Angales City Charter § 470(c)(12) Page 3¢f6
Los Angeles Municipal Code §§ 49.7.35(B)(3), 4)



Ethics Commission
N e R - Form 55
Los Angeles, CA 80012

T Instructions

2. Schedule B — Subcontractors atlrd Thelr Principals

In this section, indicate whether you have one or more subcontractors with subcontracts valued
at $100,000 or mare on the City contract you seek. Check only one box in this section.

Check the first box if you do not have subcontractors with subcontracts worth $100,000 or
more.

Check the second box if you do have subcontractors with subcontracts worth $100,000 or
more. Attach to the cover page as many Schedule B pages as necessary to identify all of your
subcontractors and their principals.

X et
Your construction company is submitting a respenss to a Cily RFP to provide
construction servicas on a development project and must submit a Form 55. For the
proposed project, you expect to hire ABC Company as a subcontractor that will
perform $50,000 warth of work and XYZ Corporation as another subcontractor that
will perform $200,000 worth of work. Check the second box and attach Schedule B
pages to disclose XYZ Comporation and its principals.

Example 2
Your architecture firm is submitting a response fo a City RFP to provide landscape

design services at a new park, and a Form 55 is required. For the proposed projfect,
you expect to hire two subcontractors: More Sunshins, Inc., which will provide
constlting services worth $30,000; and Beautiful Parks Company, which will perform
$85,000 worth of the work. Check the first box, indicaling that you do not have any
subcontractors with subcontracts valued at $100,000 or more.

3. Total Number of Pages Submitted

Enter the total number of Form 55 pages that you are submitting, including the cover page and
all attached Schedule A and B pages.

H. Bidder’s Certification

Form 55 must be signed by an authorized representative of the bidder. By signing this section, you
are certifying under penalty of perjury all of the following:

+ You understand and will compliy with the requirements and restrictions in Los Angeles
City Charter § 470(c)(12) and Los Angeles Municipal Code § 49.7.35;

+ You have notified your principals and subcortractors of the requirements and restrictions;
and

¢ The information you provided in the Form 55 and all attached pages is true and complete
to the best of your knowledge and belief.

February 2016 Los Angales City Charter § 470{c)(12) Page 4 of 5
Los Angeles Municipal Gode §§ 49.7.35(BX(3), (4)




Ethics Commission

200 N Spring Strest F 5 5
Clty Hal) — 24th Floor o rm

Los Angeles, CA 90012

S Instructions

Page 2: Schedule A — Bidder’s Principals

You must complete this section to disclose your principals. See page 3 of these instructions for a
definition of “principal.

Provide the name, title, and address for each of your principals. If you need more space, mark the
box indicating that you are attaching additional Schedule A pages. You may attach as many
additional Schedule A pages as necessary to disclose all of your principals.

Remember to include all attached Schedule A pages in
the total page count on your cover page.

Page 3: Schedule B — Subcontractors and Their Principals

You must complete this section to disclose your subcontractors with subcontracts worth $100,000 or
mare. You must also disclose the principals of those subcontractors. “Principal” is defined the
same for bidders and for subconiractors. See page 3 of these instructions for the definition.

You must submit at least one Schedule B page for each subcontractor. Provids the name and
address of the subcontractor, and then mark the appropriate box to indicate whather the
subcontractor has principais.

If a subcontractor has more principals than will fit on one page-—or if you have muitiple
subcontractors to disclose—mark the box indicating that you are attaching additional Schedule B
pages. You may attach as many additional Schedule B pages as necessary to disclose all of your
subcontractors with subcontracts worth $100,000 or more and all of their principals

Remember to inciude all attached Schedule B pages in
the total page coumt on your cover page.

Februery 2016 Los Angeles City Charter § 470(c)(12) Page 5 of &
Los Angeles Municipal Code §§ 48.7.35(B)(3), (4)




SECTION I

LOS ANGELES RESIDENCE INFORMATION

The City Council, on January 7, 1992, adopted a motion that requires bidders to state their
headquarter address as well as the percentage of their workforce residing in the City of Los
Angeles. All Respondents must complete the Los Angeles Residence Information form in order
to be considered for a contract award.

INSTRUCTIONS:

1. Complete and sign the Los Angeles Residence Information Form.
2. Submit with the Response.



LOS ANGELES RESIDENCE INFORMATION

The City Council in consideration of the importance of preserving and enhancing the economic
base and well-being of the City encourages businesses to locate or remain within the City of Los
Angeles. This is important because of the jobs businesses generate and for the business taxes
they remit. The City Council, on January 7, 1992, adopted a motion that requires bidders to state
their headquarter address as well as the percentage of their workforce residing in the City of Los
Angeles.

Organization:

l. Corporate or Main Office Address:

1. Total Number of Employees in the Organization:
. Percentage of the Bidder’s Total Workforce Employed within the City of Los Angeles:

: Percentage Residing in the City:

Iv. Address of any Branch Offices Located within the City of Los Angeles and Total Number
Employed in each Los Angeles Branch:

V. Percentage of the Workforce in each Los Angeles Branch Offices that is Employed within

The City: ; Percentage Residing in the City:

REV 11/07/08



SECTIONJ

REPORTING REQUIREMENTS AFTER AWARD OF CONTRACT

Respondent is responsible for submitting a Monthly Ethnic Composition of Work Force (ECWF)
report by the 10™ of each month for the preceding month. Subcontractors with a contract valued at
greater than Five Thousand Dollars ($5,000.00) must also submit the ECWF as well. The
Respondent will be responsible to submit a list of subcontractors working on every project, note
which subcontractors have subcontracts in excess of Five Thousand Dollars ($5,000.00), and
ensure such subcontractors submit an Affirmative Action Plan prior to commencing work.

INSTRUCTIONS:

1. Complete and sign the document.
2. Submit with the Response.



REPORTING REQUIREMENTS AFTER AWARD OF A CONTRACT

The contractor is required to provide a Monthly Ethnic Composition of Work Force (ECWF)
Report due by the tenth (10%) of each month for the preceding month. Contractors should
submit the original to the Department of Recreation and Parks, Planning, Construction and
Maintenance Branch, authorized City representative at the job site. This report must also be
submitted by all subcontractors whose contracts exceed Five Thousand Dollars ($5,000.00).

The contractor awarded this project will be required to submit a list of all subcontractors on the
project prior to commencing work and indicate by an asterisk (*) those whose sub-
subcontracts exceed Five Thousand Dollars ($5,000.00).

The contractor is reminded that pursuant to the City’s Affirmative Action Ordinance,
subcontractors whose contracts exceed Five Thousand Dollars ($5,000.00) must submit an
Affirmative Action Plan prior to commencing work.

The contractor awarded the contract is responsible for the preparation and submission of all reports.
Failure to submit the required reports may delay the contractor’s payment requests.

Contractor/Bidder/Respondent has read the “REPORTING REQUIREMENTS AFTER
AWARD OF A CONTRACT” above and made it a part of the Response documents for this
confract.

Contractor or Name of Company

By: (Signature) Date



SECTION K

COMPLIANCE WITH LOS ANGELES CITY
CHARTER SECTION 470(c)(12) (MEASURE H)

Charter Section 470(c)(12) and related ordinances state that respondents may not make campaign contributions to and/or engage
in fundraising for certain elected City officials or candidates for elected City office from the time they submit a response until
either the contract is approved or, for awarded responders, twelve (12) months after the contract is signed. The respondent’s
principals and subcontractors performing $100,000 or more in work on the contract, as well as the principals of those
subcontractors, are also subject to the same limitations on campaign contributions and fundraising. By submitting the Bidder
Contributions form (CEC Form 55), as prescribed by the City Ethics Commission, the respondent acknowledges and agrees to
comply with the requirements of Charter Section 470(c)(12) and related ordinances. Additional information regarding these
restrictions and requirements may be obtained from the City Ethics Commission as (213) 978-1960 or ethics.lacity.org.

INSTRUCTIONS:

All respondents must complete the Bidder Contributions form (CEC Form 55) and submit it with the Response.
Responses submitted without a completed CEC Form 55 shall be deemed nonresponsive. Responders who fail to comply
with City law may be subject to penalties, termination of contract, and debarment.



A | #umEs Prohibited Contributors (Bldders)

. Los Angeles, CA 50012
{213) 578-1960 Fo, "' 55
ethics lacity.org

This formn st be completed in its entirety and submiied with your bid or proposal to the City
department thag is awarding s coniract. Faifure to subiit a compleied form may aifect your bid or
proposal. If you have questions about this forin, please coniact the Ethics Convnission.

(] Oxiginel ling E} amended fling (ongnal signed on ; last amendment signed on )

Reference Number (via or contract numper, 1t appicane). Date Bid Submitted:

Description of Contract cmanf;mmmnem:

City Department Awardng-t-he Contract:

BIDDER INFORMATION
Name:

Address:

Email: Phone:

SCHEDULE SUMMARY
Piease complete all three of the following:

1. SCHEDULE A — Bidder's Principals {check one)
0 e bicider is the individual listed above and has no other principals (Schedule A is not
required).
[] The bidder is the individual lisied above or an entity and has other principals, who are listed on
the attached Schedule A pages.
2. SCHEDULE B — Subcontractors and Their Principals (checi one)

[0 Tne bidder has no subcontractors on this bid or proposal whose subcontracts are worth
$100.,000 or more (Schedule B is not required).

[3 The bidder has one or more subcontraciors on this bid or proposal with subcontracis worth
$100,000 or more, and those subcontractors and their principals are listed on the attached
Schedule B pages.

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page): _
BIDDER’S CERTIFICATION '

,lcer!i‘yﬂaaﬁmderstaﬁ,wﬂwnﬁywﬁ,aﬂhwmbﬁedmmm&ammdmmmand J
| restrictions in Los Angeles Gity Gharter section 470(c)(12) and any related ordinances. 1 certify under penaity of perjury under
ﬁ;etawsolheC&ydLmAngelesandﬁ)emfedCM that the information providad on this form and the attached pages
iz true and complete to the best of my knowledge and belief.

Date: Signature:
Name: |
Title: JJ
Revised February 2016 Los Angeles City Charter § 470(c)(12) Page 103

Los Angekys Municipal Code §§ 40.7.35(B)3), 4)



SCHEDULE A — BIDDER’'S PRINCIPALS
Please identify the names and titles of all of the bidder’s principals (altach additional sheets it
necessary). Frincipals include a bidder's board chair, president, chief executive officer, chief
operating officer, and individuals who serve in the functional equivalent of one or more of those
positions. Principals also include individuals who hoid an ownership interest in the bidder of at jeast
20 percent and employees of the bidder who are authorized by the bid or proposal io represent the
bidder before the Cily.
] Check this ko if additional Schedule A pages are atiached.

Name: Title:

Address:
Name: Title:

Addrass:
Name: Title:

Address:
Name: Title:

Address;
Name: Title:

Address:
Name: Title:

Address:
Name: Title:

Address:
Name: Title:

Address:
Name: Title:

Address;
Name: Title:

Address:
Name: Title:

Address:
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SCHEDULE B — SUBCONTRACTORS AND THEIR PRINCIPALS

Piease identily all subconiraciors whose subconiracis are worth $100,000 or more. Separate
Schedule B pages are required for @ach subcontractor who meeis that threshold.

Subcontractor:

Address:

Check one of ihe following:
[ The subcontractor listed above is an individual and has no other principals.

[] The subcontractor listed above is an individual or an entity and has principals, and their names and
tiles are identified below (aitach additional sheets ¥ necessary). Principals include a sub-
contracior's board chair, president, chief executive officer, chief operating officer, and individuals
who serve in the functionz) equivalent of one or more of those positions. Principals also inchude
individuals who hold an owmership interest in the subcontractor of at least 20 percent and
smployees of the subcontractor who ane athorized by the bid or proposal to represent the
subcontractor before the City.

[ Check this box if additional Schedule B pages are attached.

Name: Title:
Aadress:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Tile:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:
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