
BOARD REPORT NO. ______ _ 

DATE C. D. ---'-A=ll __ _ 

BOARD OF RECREATION AND PARK COMMISSIONERS 

SUBJECT: TREE PRUNING AND REMOVAUURBAN FORESTRY CONSUL TING 
SERVICES AND TREE INVENTORY DATA COLLECTION - REQUEST FOR 
QUALIFICATIONS 
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Approved ______ _ Disapproved _____ _ 

RECOMMENDATIONS: 

1. Approve a proposed Request for Qualifications (RFQ), herein included as Attachment 1, for 
Tree Removal and Pruning/Urban Forestry Consulting Services and Tree Inventory Data 
Collection , for a three-year contract, in an amount not to exceed Seven Million Dollars 
($7,000,000.00) per year, per contractor, per contract awarded, subject to the review and 
approval of the City Attorney as to form; and, 

2. Authorize the General Manager or their designee to make technical corrections to the RFQ 
as necessary; and 

3. Direct the Board Secretary to transmit the RFQ to the City Attorney for review and approval 
as to form; and, 

4. Authorize Department of Recreation and Parks (RAP) staff to advertise the RFQ and 
conduct the RFQ process, subsequent to City Attorney review and approval as to form . 

SUMMARY: 

RAP is in need of Tree Removal and Pruning services on an as-needed but frequent basis. 
Current staffing can provide these services only on a limited basis; therefore, one or more tree 
pruning and removal service contracts are required. Currently, RAP does not have contracts in 
place to perform these required services that will help supplement our current City forces. With 
over four hundred fifty (450) park locations under the jurisdiction of RAP, tree pruning and 
removal contracts are critical to maintaining and expanding our current park facility 
infrastructure. 
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RAP is additionally in need of Urban Forestry Consulting Service and Tree Inventory Data 
Collection on an as-needed but frequent basis. Current staffing can provide these services only 
on a limited basis; therefore, one or more urban forestry consulting service and tree inventory 
data collection contracts are required. Currently, RAP does not have contracts in place to 
perform these required services that will help supplement our current City forces. With over four 
hundred fifty (450) park locations under the jurisdiction of RAP, tree pruning and removal 
contracts are critical to maintaining and expanding our current park facility infrastructure. 

It should be noted, a botanical pest has emerged in the Los Angeles area within the last 
decade, the Polyphagous Shot Hole Borer (PSHB). The PSHB attacks various species of trees 
implanting a pathogenic fungus (Fusarium euwallacea) beneath the bark layer which acts as a 
food source for its developing larvae. RAP is assessing the risk to our urban forests, and 
parklands, by seeking to study and identify effected trees, mapping locations, and taking 
remedial steps where appropriate and resources allow. 

RAP staff has developed and is now ready to release, at the direction of the Board of 
Recreation and Park Commissioners (Board), a RFQ which will be advertised on RAP's website 
and posted on the Los Angeles Business Assistance Virtual Network (BAVN). Additionally, 
direct communications inviting bids will be made to a list of interested parties from a list 
maintained by RAP. 

A mandatory pre-qualification conference will be held shortly after the release of the RFQ in 
order to provide potential responders with a review of the submittal documents, compliance 
documents, and requirements for the Business Inclusion Program (BIP) as required by 
Executive Directive No. 14 (Villaraigosa Series), and the Board's policy. A second non­
mandatory technical review meeting will be held to provide direct interaction with potential 
responders seeking assistance. 

Evaluation Process 

Responses will be evaluated in two levels. Level I will be a review by RAP staff for the minimum 
qualifications, as stated in the RFQ document. The minimum qualifications will determine the 
responder's knowledge and experience to perform terms and specifications of the contract. If a 
responder's minimum qualification cannot be verified by RAP, the responder will be disqualified 
and no further evaluation will be performed on the response. Level II will evaluate all required 
compliance and submittal documents as required per ordinance. The responder must 
successfully pass Level I before staff will proceed to Level II. 

If any responders are successful in meeting the City's qualifications requirements, a 
recommendation will then be made to the Board for the award of contract(s). In the interest of 
maintaining a competitive environment and maximizing the City's contracting options, RAP may 
choose to recommend awarding a contract to multiple vendors. If multiple vendors are awarded 
this contract, they will have the opportunity to submit a competitive quote for each project issued 
by RAP's Planning, Maintenance and Construction Branch, within the terms of this contract. 
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The selected responder(s) will be recommended to the Board for a three-year contract in an 
amount not to exceed Seven Million Dollars ($7,000,000.00) per year, per contract, per 
contractor. The contract amount is an estimate, and RAP does not guarantee that the contract 
maximum amount will be reached. The tree pruning and removal services, and the urban 
forestry consulting services, that RAP is requesting shall be on an as-needed basis; RAP, in 
entering into an agreement, guarantees no minimum amount of business or compensation. 
Contracts awarded through this RFQ shall be subject to funding availability and early 
termination by RAP, as provided in the Standard Provisions for City Contracts. 

Funding for services will be provided from various resources. 

FISCAL IMPACT STATEMENT 

Releasing the RFQ has no impact to the RAP's General Fund. 

LIST OF ATTACHMENTS 

1. Request for Qualifications Tree Pruning and Removal I Urban Forestry Consulting Services 
and Tree Inventory Data Collection. 

Report prepared by Robert Feld, Sr. Management Analyst I, and reviewed by Matthew Rudnick 
Chief Management Analyst, RAP. 
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REQUEST FOR QUALIFICATIONS 

TREE PRUNING AND REMOVAL I URBAN 
FORESTRY CONSUL TING SERVICES AND 

TREE INVENTORY DATA COLLECTION 

City of Los Angeles 
Department of Recreation and Parks 

Figueroa Plaza 
221 North Figueroa Street, Suite 300 

Los Angeles, CA 90012 

Mandatory Pre-Qualification Conference: TBD 
Non-Mandatory Technical Review Meeting: TBD 

Submission Deadline: TBD 

RESPONDENT'S CONTACT INFORMATION 
Contact information for the person to whom all communication regarding the Statement of 
Qualifications submitted in response to this RFQ and the prospective contract should be 

directed 

Organization Name: -----------------­
Address: 

E-Mail: 
Contractor's (or Other Professional) License No.:---------

Business Tax Registration Certificate (BTRC) No.: ---------
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IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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REQUEST FOR QUALIFICATIONS FOR 
TREE PRUNING AND REMOVAL I URBAN FORESTRY CONSUL TING SERVICES AND 

TREE INVENTORY DATA COLLECTION TOTAL ANNUAL EXPENDITURES IN AN AMOUNT 
NOT TO EXCEED: SEVEN MILLION DOLLARS ($7,000,000.00) AMOUNT OF CONTRACT 

PER YEAR, PER CONTRACTOR, PER CONTRACT 

IMPORTANT INFORMATION 

MINIMUM LICENSE REQUIREMENTS: 
a) Tree Pruning and Removal: A Valid California Contractors License: D-49 Tree Service 

Contractor and be Certified by International Society of Arboriculture (ISA Certified Arborist). 

b) Urban Forestry Consulting Services and Tree Inventory Data Collection: ISA Certified 
Arborist with Tree Risk Assessment Qualifications, and/or Certification with American 
Society of Consulting Arborists 

MANDATORY PRE-QUALIFICATION MEETING: 
A Mandatory pre-qualification meeting will be conducted on BO at 221 North Figueroa 

Street, 
Conference Room 300A, Los Angeles, CA 90012. 
A Non-mandatory technical review meeting will be conducted on 1TBD at 221 N. Figueroa 

Street, 
Conference Room 300A, Los Anaeles, CA 90012 
DEADLINE AND DELIVERY INFORMATION: 

Proposals must be received no later than ___ on TBD. 

Two (2) complete, all pages and all attachments, Request for Qualifications (RFQ)_ 
documents (including addenda), at least one (1) must be unbound, with oriainal 
initials/signatures and required forms, attachments and documentation must be submitted. In 
addition, a scanned PDF electronic copy must be submitted along with the two (2) originally 
signed copies of the complete RFQ. 

Responses must be submitted in one (1) or more sealed envelopes or boxes/packages, clearly 
marked as follows: 

RFQ for TREE PRUNING AND REMOVAL I URBAN FORESTRY CONSULTING SERVICES 

AND TREE INVENTORY DATA COLLECTION - RESPONSE ENCLOSED 

a. With the Name and Address of Firm responding. 

Responses must be mailed or delivered in person to: 

City of Los Angeles Board of Recreation and Park Commissioners 
Attention: Board Secretary 
Figueroa Plaza 
221 N. Figueroa Street, Suite 300 
Los Angeles, California 90012 

Facsimile Responses or modifications of any RFQ document will not be considered. Late 
submittals will not be accepted. Responses received at any other location will be deemed 
non-responsive and returned to the Respondent. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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RESPONDENT'S CHECKLIST 
Before submitting your Response, complete the following checklist, indicating whether you have 
properly completed, signed and returned the following items with your Response. Failure to do 
so may cause your Response to be declared non-responsive. 

I ITEM DESCRIPTION I INITIALS 

COMPLETED, SIGNED ORIGINALS I 
The Response consists of two (2) originals, each set containing original 
initials and signatures, the complete RFQ documents, plus all addenda, with 
no missing pages, and all required forms and attachments. 

In addition, a scanned PDF electronic copy has been included with the 
Response. 

All signatures have been completed in ink. 

The Response has been properly signed and dated by the person(s) 
authorized to legally bind the Respondent/Proposer/Contractor. 

RIGHT TO REJECT RESPONSES 
In accordance with Los Angeles City Charter section 371(c), "The City shall 
reserve the right to reject any and all bids or proposals and to waive any 
informality in the bid or proposal when to do so would be to the advantage of 
the City." 

1 EXAMINATION OF RESPONDENT'S QUALIFICATIONS 
I Respondent acknowledges that the Department of Recreation and Parks 
I 

Finance Division will examine the Response and determine the acceptability of 
each Respondent's qualifications for this RFQ. The Department of Recreation 1 

and Parks reserves the right to use outside evaluation panels if necessary. 

RESPONDENT QUALIFICATIONS I EVALUATION SHEET, RESPONSE I ITEMS, RESPONSE FORM AND RELATED DOCUMENTS 
Respondent has completed all requests for information and answered all i 

i questions. I 
! NON-COLLUSION AFFIDAVIT I 

Respondent has read, signed, notarized, and submitted the Non-Collusion 1. 

Affidavit. (see Exhibit C) i 
MUNICIPAL LOBBYING ORDINANCE I 
Respondent has reviewed the Municipal Lobbying Ordinance and information I 
relating to the Ordinance. (See Exhibit C) 1 

! INTRODUCTION, RESPONDENT'S INSTRUCTIONS AND SUBMITTALS I 
! Respondent has fully read and understood the "Introduction, Respondent's I 

Instructions and Submittals" section of this RFQ. I 
COMPLIANCE DOCUMENT PACKET 

j Respondent has completed the checklist and all required items in the 
Compliance Document Packet attached in Exhibit C. VERY IMPORTANT -
FAILURE TO COMPLETE AND SIGN ALL FORMS IN SECTION I OF · 
EXHIBIT C WILL RENDER YOUR RESPONSE NON-RESPONSIVE. 

I 
! 

I 

I 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FOR.l'1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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ITEM DESCRIPTION INITIALS 

FORM A - H INDEX 

FORM A: CONTRACTOR GOVERNMENTAL PROJECT REFERENCE 
SHEET(S) Respondent filled out and submitted the form indicating all 
governmental agencies that projects have been completed for. Make as many 
copies of this form as necessary. 

FORM B: CONTRACTOR KEY EMPLOYEE REFERENCE SHEET(S) 
Respondent completed and submitted the form(s) indicating all key employees 
working for them. Make as many copies of this form as necessary. 

FORM C: PROJECT QUALIFICATION FORM(S) Respondent read, signed 
and submitted one completed form for each qualifying project. 

FORM D: INFORMATION RELEASE FORM (SIGNATURE REQUIRED) 
Respondent has read, signed, and submitted the Information Release Form. 

FORM E: CERTIFICATE OF LIABILITY INSURANCE (SIGNATURE 
REQUIRED) 
Respondent attached completed and signed form from insurance company, or 
attached the form provided by his/her insurance company showing all coverage 
limits. If self-insured, mark "Not Applicable." 

FORM F: APPLICANT'S DECLARATION OF SELF-INSURANCE 
Complete and sign form or mark "Not Applicable." 

FORM G: OUT-OF-STATE BIDDERS 
Respondent has submitted a signed and completed Out-Of-State Bidders form, 
if applicable. If not applicable, please enter "Not Applicable." 

FORM H: SLAVERY DISCLOSURE ORDINANCE EXEMPTION 
Sign and submit the SDO Exemption if applying for the exemption. If this is not 
applicable, please enter "Not Applicable." 

EXHIBIT A-C INDEX 

EXHIBIT A: SPECIFICATIONS & PROPOSED AS-NEEDED CONTRACT 
LANGUAGE FOR TREE PRUNING AND REMOVAL I URBAN FORESTRY 
CONSULTING SERVICES AND TREE INVENTORY DATA COLLECTION. 
Respondent has read all sections of the "Specifications and Proposed As-
Needed Contract Language", and filled out contact information in Article 17 (in 
Exhibit A). 

EXHIBIT B: INSURANCE INFORMATION AND MINIMUM COVERAGE 
LIMITS REQUIREMENTS 
Evidence of liability insurance coverage must be provided by using either Form 
E, attaching an insurance coverage form provided by the Respondents 
insurance company, or by declaring self-insurance using Form F. This liability 
insurance coverage information must be submitted along with the RFQ 
response. Failure to submit evidence of the required insurance coverage may 
deem your response non-responsive. 

EXHIBIT C: COMPLIANCE DOCUMENT PACKET 
See checklist provided with Exhibit C and complete all items in Section I of 
packet. Section 11 of the compliance packet outlines items that must be 
completed within ten (10) calendar days after notice of award. ALL FORMS IN 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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SECTION I MUST BE COMPLETED, SIGNED AND SUBMITTED BY THE 1 

RFQ SU BM ITT AL DEADLINE. 

CITY _____________ STATE. ____ _;ZIP CODE ------

BY: 

~ RESPONDENT'S TELEPHONE NUMBER _____________ _ 

? RESPONDENT'S FAX NUMBER ________________ _ 

~ RESPONDENT'S EMAIL ADDRESS----------------

~ BUSINESS TAX REGISTRATION CERTIFICATE NUMBER (BTRC) # ____ _ 

~ RESPONDENT'S CHECK LIST 
Are all pertinent sections of the "Respondent's Check List" completed, signed and 
initialed? 

Initial ___ _ 

' RESPONDING TO RFQ FOR TREE PRUNING AND REMOVAL. 

~ Initial ----

~ RESPONDING TO RFQ FOR URBAN FORESTRY CONSUL TING AND TREE 
INVENTORY DATA COLLECTION. 

~ Initial ----

(Signature) _________________ Date ______ _ 

PRINT NAME: _________________________ _ 

TITLE OR POSITION:-----------------------

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR..l\fS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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INTRODUCTION, RESPONDENT'S INSTRUCTIONS, AND SUBMITTALS 

Firms interested in providing TREE PRUNING AND REMOVAL I URBAN FORESTRY 
CONSULTING SERVICES AND TREE INVENTORY DATA COLLECTION are invited to submit 
a Statement of Qualifications to the City of Los Angeles Department of Recreation and Parks 
(RAP) in response to this Request for Qualifications (RFQ). The RFQ is the first phase of a two­
phase procurement process, the second phase being the bid and award of as-needed TREE 
PRUNING AND REMOVAL I URBAN FORESTRY CONSUL TING SERVICES AND TREE 
INVENTORY DA TA COLLECTION contracts for individual projects. 

RAP will evaluate submitted Responses to the RFQ based upon the evaluation criteria identified 
herein and will select the Respondents it deems responsive and qualified. Only those 
Respondents will be recommended to the Board of Recreation and Park Commissioners (Board) 
for a contract award. The term of the as-needed contract will be three (3) years. 

Complete sets of the RFQ documents, including all addenda, if issued, are available to interested 
parties online at www.labavn.org and http://www.laparks.org/proposal.htm. It shall be the 
Respondent's responsibility to verify that it has a complete set of RFQ documents, including all 
addenda, prior to the due date. Respondents are advised that the Board has not authorized any 
other agency, or Internet service other than the RAP Finance Division to distribute or sell RFQ 
documents. Respondents are therefore further advised that submission of a Response on 
documents other than those obtained from the above address will cause the Response to be 
deemed non-responsive. 

The Board reserves the right to award an as-needed contract to multiple Respondents, and may 
award one (1) or more contracts at any time within a period of six (6) months after the receipt of 
Responses. If necessary, the Board may also request in writing an extension of RFQ proposals 
from all responsive Respondents for additional periods in increments of three (3) months or 
ninety (90) days, or until a contract(s) has been awarded and approved. 

The City reserves the right to add contractors during the term of the contract(s) awarded 
as a result of this RFQ process. 

DESCRIPTION OF REQUESTED SERVICES 

A) TREE PRUNING AND REMOVAL 
B) URBAN FORESTRY CONSULTING SERVICES AND TREE INVENTORY DATA 

COLLECTION 

EXPEDITED AWARD AND EXECUTION OF CONTRACT 

Due to RAP's need to complete the contract work associated with this RFQ as expeditiously as 
possible, the Board has requested that all Respondents be advised of the following: 

1. It is the intention of the Board to award an as-needed pre-qualified contract to the 
respondent(s) who meet the minimum qualifications outlined in this document. All pre­
qualified respondents will compete for projects issued by RAP on an as-needed basis. 

2. All respondents are requested to cooperate to the fullest extent possible by submitting all 
required documentation, and any additional documentation requested by staff, as 
expeditiously as possible. Failure of any respondent to comply with the submittal 
requirements as defined in this RFQ or to submit any required additional documentation 
by the date and time specified by staff may render the response non-responsive, making 
the respondent ineligible for any future contract awards under this RFQ. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 

Page7 of25 



3. ft is the intention of the Board to award this contract as expeditiously as possible. 

4. Any respondent unable to meet the deadiine requirements specified herein may be 
subject to rescission of the contract award by virtue of being declared non-responsive by 
the Board. At minimum, failure to submit additional documentation requested upon award 
of contract will render the contractor non-compliant, which results as no contract will be 
awarded, no work will be performed, and no payments until all required forms are 
submitted. 

5. Respondents may submit qualifications for either TREE PRUNING AND REMOVAL, or 
URBAN FORESTRY CONSULTING SERVICES AND TREE INVENTORY DATA 
COLLECTION, or may submit qualifications for both. An offering of a contract for each 
requested service will be evaluated individually. A respondent may be awarded in one 
requested service, and not the other, both, or none, depending on the evaluation process 
of the submissions. Submission of qualifications in one requested service or both 
requested services does not guarantee the award of a contract in one or either requested 
service. Note, insurance requirements are different for each contracted service. If a firm 
is qualifying for both services the higher of the two insurance requirements will apply to 
both. 

RAP CONTACT FOR INFORMATION AND ASSISTANCE 

Requests for clarification of conflicts and/or omissions from the RFQ and/or contract documents 
shall be addressed in writing to the RFQ Administrator: 

Robert Feld 
Department of Recreation and Parks 
Contracts, Finance Division 
221 North Figueroa Street, Suite 180 
Los Angeles, California, 90012 

Phone: (213) 202-5621 
Fax: (213) 202-2614 (Cover sheet required) 
E-mail: robert.feld@lacity.org 

MANDATORY PRE-QUALIFICATION MEETING 

Respondents are required to attend a pre-qualification meeting scheduled for TBD, at the City of 
Los Angeles, Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, 
Conference Room 300A, Los Angeles. CA 90012. 

The purpose of the meeting is to inform prospective respondents of the submittal information and 
provisions relative to this RFQ, including the City's Business Inclusion Program, Equal Benefits 
Ordinance, Affirmative Action Program. Labor Code compliance, and any other applicable 
requirements. 

NON-MANDATORY TECHNICAL REVIEW MEETING 

The non-mandatory technical review meeting is scheduled for ., TBD at the City of Los 
Angeles , Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, 
Conference Room 300A. Los Angeles. CA 90012. While attendance for this meeting is not 
required, respondents are encouraged to attend for their own benefit. 

The purpose of the meeting is to review the prospective respondents' RFQ packages, to inform 
them of any missing forms and requirements, and allow them the opportunity to make any 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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corrections before submitting their completed RFQ packages by the RFQ Submittal 
Deadline/Opening of Proposals. 
SUBMITTAL DEADLINE/OPENING OF PROPOSALS 

Proposals must be received no later than ____ on TBD of the RFQ submittal date. 

NO facsimile responses or facsimile modifications of responses will be accepted. Supplemental 
material may be requested by the City and shall be submitted by the respondent in original form 
to the RAP contact at the address provided above. 

Respondents are invited to attend the public session in which the RFQ Responses will be 
opened. At the session, ONLY THE NAMES OF THE RESPONDENTS WILL BE READ AND 
RECORDED. 

For information regarding the delivery of proposals and the time, date and location of the public 
session, please refer to the Deadline and Delivery Information section at the top of this RFQ. 

REVIEW OF RESPONSES 

After the responses are opened, City staff will review the RFQ Responses and MAY make 
recommendations to the Board at a date to be determined regarding the successful respondents 
(if any) and the award of one or more as-needed contracts. The respondent's past history will be 
reviewed. If the City determines that additional information is required, the City will request it. 

REJECTION OF RESPONSES 

In accordance with Los Angeles City Charter section 371(c), "The City shall reserve the right to 
reject any and all bids or proposals and to waive any informality in the bid or proposal when to do 
so would be to the advantage of the City. The City may also reject the bid or proposal of any 
bidder or proposer who has previously failed to timely and satisfactorily perform any contract with 
the City." 

RESPONDENT ERRORS/WITHDRAWAL OF RESPONSES 

In general, a respondent will not be released on account of errors. After responses have been 
opened and declared, no responses shall be withdrawn, except with the consent of the Board 
and only under the following conditions: 

The respondent sends within five (5) calendar days after the opening of the responses, a 
written notice of a material error in the Response to the Board Secretary at the following 
address: 

Board of Recreation and Park Commissioners 
Attention: Board Secretary 
221 North Figueroa Street, Suite 300 
Los Angeles, CA 90012 

In the notice, the respondent: 

A. Specifies that the error results in a response that is materially different than 
intended and describes in detail how the error occurred; 

B. Provides supporting documentation, including original material (should RAP 
require additional clarification, information and/or documentation, the Respondent 
must respond within two (2) working days after receiving notification from the 
Board Office); 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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C. Acknowledges that should their request to withdraw be granted by the Board, it is 
with .the understanding that the Board will not accept a Response from them for 
this contract should there be a need to re-issue this RFQ. 

ERRORS INVOLVING SUBSTITUTION OF THE LISTED SUBCONTRACTORS ARE 
DETAILED ELSEWHERE IN THIS RFQ UNDER THE SECTION ENTITLED SUBLETTING 
AND SUBCONTRACTORS. 

RFQ SUBMITTAL ITEMS 
Respondents must submit the following: 

• Two (2) complete original RFQ Responses, at least one must be unbound AND 
• A scanned PDF electronic copy of the RFQ response (indicate if the copy is on a CD and 

mark which CD if more than one CD is enclosed, or include it on a USS flash drive). 

Each original response must include the RFQ documents, all pages and all attachments, with 
any Addenda, and all required information, forms and documentation with original initials and 
signatures in a sealed envelope, boxes, or package addressed to the Board of Recreation and 
Park Commissioners, Attention: Board Secretary, 221 N. Figueroa Street, Suite 300, Los 
Angeles, CA 90012. All envelopes must show the contract title and the Responder's 
name and address, with "RESPONSE ENCLOSED" indicated in bold letters, and must be 
received at the above address not later than 3:00 P .M. of the RFQ submittal date designated 
on Page 3 of this RFQ: "Important Information". Responders are invited to be present at the time 
of RFQ opening at the above address, at the time indicated. THIS IS NOT A BID, SO ONLY THE 
NAME OF THE RESPONDERS WILL BE READ AND RECORDED. City staff will then review 
the RFQ's and MAY make recommendations to the Board (at a date to be determined) on the 
successful responders (if any) and award of an as-needed contract for the Commission's 
consideration. NO Facsimile Responses or Facsimile modifications of Responses will be 
accepted. Supplemental material may be requested by the City and shall be submitted by the 
Responder in original form at the address stated above. Failure to submit two (2) complete 
original responses, one (1) of which must be an unbound copy, and a scanned PDF 
electronic copy as required may result in your response being deemed non-responsive. 

USE OF CITY-ISSUED FORMS 

Respondents must complete and submit the forms provided. Any alteration or modification of the 
forms is prohibited. Any unauthorized conditions, limitations or provisions attached to an RFQ 
response may be cause for rejection of the response. 

PROTEST PROCEDURES 

The purpose of these procedures is to provide a method for resolving, prior to award, protests 
regarding the award of contracts by the City, by and through its Board. These procedures are for 
the benefit of the City and are not intended to establish an administrative requirement that must 
be exhausted by the protesting respondent prior to pursuing any legal remedy which may be 
available. For this reason, no respondent shall have any right to due process, should the City fail 
to follow these procedures for any reason within its discretion. However, failure by a respondent 
to follow the protest procedures as discussed below will create the presumption that any 
subsequent legal action in a court of competent jurisdiction is of no merit. These procedures will 
enable the Board to ascertain all of the facts necessary to make an informed decision regarding 
the award of the contract. 

It is the policy of the Board that: 
1. Officially signed and dated protests must be received prior to the Board's award of any 

contract in response to this RFQ. 
IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR,l\1S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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2. Protests are transmitted via US Mail to: 

Board of Recreation and Park Commissioners 
Attention: Board Secretary 
Figueroa Plaza 
221 N. Figueroa St., Suite 300 
Los Angeles, California 90012 

OR 

Advance, officially signed and dated, copies of protests will be accepted via fax 
within the protest period to the Board Secretary, Board of Recreation and Park 
Commissioners at (213) 202-2610. If faxing a protest, please notify the Board 
Office at (213) 202-2640 prior to transmission, and attach a cover sheet to the 
transmittal 

3. If filing a protest against another respondent, the Board will only consider such protests if 
it appears that either respondent may have a substantial and reasonable prospect of 
receiving an award if the protest is denied or sustained. 

4. Protests from agencies concerned with contract compliance matters may be considered 
by the Board beyond the protest period. These protests will receive due consideration if 
the agency submits the protest in a timely period and such protest affects a respondent 
who appears to have a substantial and reasonable prospect of receiving an award if the 
protest is denied or accepted. 

5. Protests meeting the above criteria will be evaluated. by staff and any recommended 
actions will be presented in a written report to the Board. Protesting parties and firms 
protested against will be notified of the time and date that the written report will be 
discussed in a public session of the Board. Protesting parties and firms protested against 
will be given the opportunity to present their arguments at the public session. 

Prime Contractors are requested to advise their potential Subcontractors of this protest period 
policy. In addition, protests against a Prime Contractor by a Subcontractor with a direct financial 
interest that may be adversely affected by the determination of the protest may be considered by 
the Board beyond the protest period. 

RESPONDENT QUALIFICATIONS/EVALUATION 

The intent of this RFQ is to produce two lists of pre-qualified contractors that will be eligible to 
submit proposals for projects on an as-needed basis. RAP will evaluate the responses received 
and make recommendations to the Board regarding the selected Respondents with whom to 
enter into contracts for the provision of as-needed services. RAP may recommend the 
execution of contracts with multiple respondents for inclusion on the lists. Contracts will be 
awarded based on the completeness of the Response and the respondent's qualifications. 

The respondent's qualifications will be evaluated based on the minimum qualification criteria 
below. All qualifications MUST be provided on Form C (Project Qualification Form) of this RFQ. 
Print out additional Project Qualification Forms as necessary. Respondents must meet all of 
minimum requirements for the contract they are seeking to be awarded. If acceptable proof of 
qualifications is not provided, the Response will be considered non-responsive. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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This is a pre-qualified contract. RAP may recommend multiple pre-qualified respondents 
for this contracts. All pre-qualified respondents will compete for projects issued by RAP 
on an as-needed basis. The award of this contract will be based on the respondent's 
qualifications, which will be evaluated based on the information provided in the response. 

DEFINITIONS: 

TREE PRUNING AND REMOVAL I URBAN FORESTRY CONSUL TING SERVICES AND 
TREE INVENTORY DATA COLLECTION includes but is not limited to the following: 

A) TREE PRUNING AND REMOVAL work to include but is not limited to tree pruning, removal, 
root pruning, chipping, clean up, disposal, stump removal and replacement of existing 
surrounding infrastructure and maintenance. Additionally, work may require other arborvitae 
related activity. If selected for an as-needed contract, the responder must be willing and able 
to commit to the following services to be performed: 

J. Conduct of Operations 

1. At all times, work must conform to Article 12, Tree Work, Maintenance, or 
Removal, of the General Industry Safety Orders, Title 8, California 
Administrative Code. Head protection shall be worn by all employees 
engaged in tree operations and shall conform to Article 10, Section 3381 
of the General Industry Safety Orders, Title 8, California Administrative 
Code. Arboricultural operations must be performed to comply with 
American National Standards Institute (ANSI) guidelines Z133.1-2006. 

2. Cooperation with others: The Contractor shall endeavor to maintain good 
public relations at all times. The work shall be conducted in a manner that 
will cause the least possible interference with or annoyance to the park 
patrons or park employees. 

3. Contractor to provide a qualified English-speaking supervisor who shall be 
present and readily available to RAP personnel and the public during 
hours of operation at each work site. Additionally, an ISA Certified Arborist 
shall be present on the site during entire tree pruning operations. RAP 
shall provide prioritized work orders of tree trimming and/or removal 
projects to Contractor. RAP shall schedule and have a site walk-through 
with Contractor prior to submittal of project cost estimate. Contractor shall 
schedule site walk-through with RAP within twelve (12) hours of 
notification in case of emergencies. Emergencies are defined as any 
situation involving trees whereby the RAP Contract Inspector views the 
present condition of those trees as a danger or hazard to public safety. 
Contractor shall submit to RAP the general order in which Contractor 
intends to complete the project prior to starting the work by providing start 
date and projected completion date. The Contractor's site supervisor shall 
be available to the RAP Contract Inspector at all times during normal 
working hours and emergency work periods. Avoiding contact with the 
RAP Contract Inspector may result in suspension of work. 

4. Contractor's working hours must coincide with those of the Department 
(Monday through Friday, 7:00 a.m. - 3:30 p.m., excluding City holidays), 

IMPORTANT-RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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other than emergency incidents. For emergencies, RAP must first approve 
any deviation from these hours and/or work on weekends and holidays. 

5. Inclement weather: Work in trees shall be suspended during periods of 
inclement weather, including extreme heat, high winds and heavy rain. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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6. Preservation of property: The Contractor shall be careful to protect from 
damage all existing trees, shrubs, plants, fences, buildings and other 
structures. The Contractor shall be liable for any and all damages caused 
by contract operations to such trees, shrubs, plants, other growth and 
features or property, including City of Los Angeles owned buildings. All 
damaged trees, shrubs, plants, other growth features, and property shall 
be replaced or restored to their original condition to the satisfaction of the 
RAP Contract Inspector at Contractor's expense. 

7. Traffic control: At all times, traffic control measures should conform to the 
Work Area Traffic Control Handbook, latest edition, published by Building 
New, Inc. Pedestrian and vehicular traffic shall be allowed to pass through 
the work area only under conditions of safety and with as little 
inconvenience and delay as possible. Contractor shall provide and 
maintain adequate barricades and warning devices. Flag persons shall be 
stationed as reasonably necessary for the safety of persons and vehicles. 

8. Removal of brush and debris: All trimmings, debris, and other vegetation 
resulting from tree trimming operations shall be promptly removed from the 
work site and properly disposed of at Contractor's expense. Contractor 
shall make every effort to deliver the trimmings, wood and other debris 
from tree care activities to City operated green waste processing sites 
for recycling, whenever practical. All laws and ordinances applicable to 
and governing such disposal shall be fully complied with. 

9. Daily clean up: The roads and pathways shall be swept, raked or cleared 
of tree trimming or removal debris at the close of each day's operation. 

10. If the Contractor, after having officially started said contract, should 
discontinue work for any cause or reason, the Contractor shall notify RAP 
Contract Inspector of intent to do so, and shall further notify RAP Contract 
Inspector of the date of restarting operations. 

11 . All work shall be completed to the satisfaction of the RAP Contract 
Inspector. Work will be considered complete only when signed off by the 
Department Contract Inspector. 

12. Failure to comply with any requirement contained herein may result in 
suspension of work. 

13. RAP Contract Inspector must first approve any sub-contracting of work. 

14. The playing of loud music during working hours is prohibited. 

15. Contractor will provide all equipment and personnel for all tasks. 

II. Specifications for Tree Pruning 

1. Trees must be pruned to create a well-maintained ornamental 
appearance. All trees listed will receive maximum trimming (see below), 
unless otherwise specified. Trees trimmed are located within the limits of 
the City of Los Angeles. 

IMPORT ANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR!\'IS (COMPLETELY FILLED OUT) 
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2. Maximum tree pruning - crown reduction, pruning top and sides to lighten 
and balance, removing deadwood and crossed branches, raised to legal 
height. This pruning is to provide for the general health of the tree and for 
public safety. However, at no time should reduction exceed one fourth 
(1/4) of the overall size of any tree unless specified by the RAP Contract 
Inspector. The finished trees shall have a symmetrical and aesthetic form 
with the weight evenly distributed. 

3. Low branches overhanging sidewalk and street shall be removed to legal 
height. 

4. Pruning shall include the removal of all dead, broken, diseased, insect­
infested branches and stubs throughout the tree. 

5. In order to shorten the length of limbs, use the thin to lateral method. 
Methods of pruning which may be called Topping, Heading Back, or Lions 
Tailing, shall not be used. Maintain symmetrical form of the tree. 

6. To lighten end weight where such overburden appears likely to cause 
breakage of limbs four inches (4") or more in diameter, the only pruning 
method to be used is drop crotch. Remove cross limbs and epicormic 
growth (suckers) as required. Pruners will be used to complete the final 
trimming process. Any exceptions will be at the discretion of the RAP 
Contract Inspector. All tree pruning will be done in a manner which will not 
injure or scar the tree. 

7. Final pruning cuts shall be made without leaving a stub. They shall be 
made in a manner to favor the earliest covering of the wound by callus 
growth. This requires that the wound be as small as possible and the cut 
be reasonably flush outside the branch bark ridge area and that the 
cambium tissues at the edge of the cut be alive and healthy. Extreme 
flush cuts that produce large wounds and weaken the tree at the cut shall 
not be made. 

8. Pruning and cutting tools shall be kept sharpened to a condition that will 
not damage the cambium edge on final cuts. Such tools shall also be kept 
clean and free from infectious materials. 

9. The use of climbing spurs or spike shoes will not be permitted, except on 
Palm trees, dead trees or trees identified for removal. In order to prevent 
the spreading of fungal diseases on Palm trees, disinfect handsaw or 
pruners used to prune off live fronds in chlorine solution for at least five (5) 
minutes before pruning another palm tree. The Contractor may use 
chainsaws on dead non-conductive tissue of dead palm fronds. 

10. Palm tree trimming/pruning specifications: 
a. Date palms---remove dead fronds with chainsaws and two rows of 

green or live fronds with handsaws or pruners. 
b. Fan palms--remove dead and green fronds including the seed pods. 

Green fronds are to be removed using handsaws or pruners and the 
tools disinfected after each use. 

c. Fan palm scoring--remove frond husks on palms. 
IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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d. Green fronds of all palms are to be removed by handsaws or pruners 
and the tools disinfected with a chlorine bleach solution after use on 
each tree. 

11. Contractor shall dispose of all branches, brush, debris, chipping, wood, 
and logs at Contractor's expense. Contractor shall make every effort to 
deliver the trimmings, wood and other debris from tree care activities to 
City operated green waste processing sites for recycling, whenever 
practical. 

Ill. Specifications for Tree Removal 

1. Work shall consist of the removal, including stump, of dead and live trees 
within the City of Los Angeles limits, when condition of a tree or trees 
poses both a safety hazard and a substantial fire hazard. 

2. Trees to be removed shall be identified by the RAP Contract Inspector. 
Any tree, living or dead, shall be removed only upon the approval of the 
RAP Contract Inspector. RAP Contract Inspector shall prioritize tree 
removal for Contractor. Contractor shall respond by scheduling a walk­
through with RAP Contract Inspector. In case of emergencies, Contractor 
shall respond to a work order within twelve (12) hours of notification, to 
schedule a project walk-through. Contractor shall submit to RAP a 
timetable in which Contractor intends to complete the project prior to 
starting work, by submitting a start date and completion date. 

3. Trees identified for removal shall be removed completely including 
removal of limbs and trunk, and the stump ground to within six (6) to eight 
(8) inches below the surface of the ground. Stump shall be ground in all 
areas accessible by equipment. Stump grindings can be left as a mound 
over the stumped area. 

4. Contractor must dispose of all branches, brush, debris, chipping, wood, 
and logs at Contractor's expense. The debris and wood removed shall be 
disposed of in a manner complying with prevailing industry standards and 
toward the goal of "zero waste" as defined by the California Integrated 
Waste Management Board (CIWMB). Contractor shall make every effort 
to deliver the trimmings, wood and other debris from tree removal activities 
to City operated green waste processing sites for recycling, whenever 
practical. 

5. During the tree removal process, equipment and tools such as ropes, 
slings, blocks, winches, and/or cranes will be used as needed. Trees 
should be felled on the main road where possible. They are not to be 
felled on the hillside and left to slide down the mountain. All felled trees 
must be completely removed from the work area. 

IV. Assigned Personnel 

1. Contractor must notify RAP within forty-eight (48) hours, except sooner in 
emergencies, in writing, if key personnel identified in Contractor's proposal 
submittal cannot continue on project or specific job. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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2. City reserves the right to approve or reject key personnel replacements. 

B} URBAN FORESTRY CONSULTING SERVICES AND TREE INVERNTORY DATA 
COLLECTION may include (but are not limited to) the following: 

1. Urban Forest Planning 
2. Park Tree Inventories 
3. Ecosystem Services and Values reporting 
4. Urban Tree Canopy Studies 
5. Climate Change and Climate Adaptation Strategies and Planning 
6. Tree Management Software and Custom Programming 
7. GIS Mapping, Architecture and Programming 
8. Tree & Environmental Preservation Planning 
9. Construction Monitoring for Tree Protection 
10. Tree Risk Assessment 
11. Wood Decay Evaluation Using Resistograph our Sonic Technology 
12. Tree Forensics and Expert Witness Testimony 
13. Pest Detection, Prescription and treatment 

The consultant shall provide these professional services on an as-needed (on-call) basis. All 
consulting services require providing recommendations based on arboricultural best 
management practices, RAP's Urban Forestry Program and Tree Care Manual, the California 
Model Water Efficient Landscape Ordinance and City policies and procedures. 

Management of Public Trees 
In addition to serving as a professional advisor to City parks tree health and risk assessment, the 
City expects the consultant may participate in the following: 

1. Manage and coordinate the planting, maintenance, removal and 
preservation/protection of public trees. 

2. Work with staff and the public to develop and assist with tree planting and tree care 
activities. Provide inspections and risk assessment on the health and safety of trees on 
City property, including recommendations for removal, or maintenance. 

3. Process site reviews and Tree Risk Assessment Reports in a timely manner. 
4. Document all correspondence related to tree inspection including update the City 

tree software management system. 
5. Advise on the use of accepted tree care standards and best management 

practices (BMP). 
6. Provide on-site consultation to clarify and confirm criteria related to tree preservation 

Professional Urban Forestry Consulting Services 

Tree risk assessment 
Tree risk assessment requires expertise within many disciplines. The topic considers aspects of 
biomechanics: architecture, structure, decay and other defects, root characteristics, wood 
properties; site conditions: topography, geomorphology, soils and hydrology; and weather 
conditions: endemic and catastrophic storms, wind, snow, ice, and rain. The City expects the 
contractor to stay current in the scientific literature related to tree risk assessment, related 
technology, pest management, etc.; and use that knowledge to help make sound professional 
judgments on behalf of our clients to enhance public safety. 

Materials and Equipment 
CONSULTANT shall be responsible for providing CONSULTANT's staff with equipment 
necessary to perform the services requested by CITY. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OU1) 
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Training Obligations 
CONSULTANT shall ensure, at its sole expense that the CONSULTANT's staff maintain 
certifications required to perform the services requested by CITY. 

MINIMUM QUALIFICATIONS: 

General Requirements TREE PRUNING AND REMOVAL: 

Minimum Project History: Unless otherwise stated, qualifying projects must have been 
completed in the last ten (10) years. Submitted projects must have been performed at 
commercial and/or municipal sites in the southern California region with valid D-49 California 
Contractors Licenses as specified. 

The Respondent must have performed fifteen (15) tree trimming projects that included tree 
pruning and removal of trees eighty (80) feet or higher. Respondents must have directly 
managed and performed one hundred percent (100%) of the tree pruning and removal. 
Respondents must have five crews available at all times. 

Office Locations: Respondent must have an established office(s) within one of the following 
Southern California counties: Los Angeles, Orange, Riverside, San Bernardino, San Diego, or 
Ventura County. The response shall include the address of the office location(s) that will have 
the primary responsibility for providing client services and the name and phone number of the 
principal office manager(s). 

Compliance History: All qualifications submitted are required for any future work for the City and 
shall be done in accordance with all the applicable rules and regulations as follows: 

Respondents must have and be in good standing with a current D-49 California State and be 
Certified by International Society of Arboriculture (ISA Certified Arborist), and a foreman with 
these certifications must be present at all jobsites. 

Must meet all current bonding requirements with the City of Los 
Angeles. 

General Requirements URBAN FORESTRY CONSUL TING SERVICES AND TREE 
INVENTORY DATA COLLECTION: 

CONSUL TANT QUALIFICATIONS 
Qualified firms will have a wide range of experience providing urban forestry and arboricultural 
services in municipal, urban, park and wild-land settings. Firm qualifications should include 
personnel with advanced degrees and professional certifications including (but not limited to): 
International Society of Arboriculture (ISA) Certified Arborist, Municipal Specialist, Tree Risk 
Assessment Qualification (TRAQ); American Society of Consulting Professional Urban Forestry 
Consulting Services Arborist, Registered Consulting Arborist; State of California Registered 
Professional Forester, Pest Control Advisor, and Qualified Applicator's License; and, other 
applicable professional credentials, licenses and qualifications as they apply. 

Minimum Qualifications/Certifications 
Five (5) years of current experience performing consulting arborist services and tree inventory 

services within the State of California. Please provide full contact information and a brief 
description of the services rendered for a minimum of three (3) contracts including the dates 
performed and location within the last five (5) years. 
IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORl\'.IS (COMPLETELY FILLED OUT) 
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Current certification as an ISA Certified Arborist with TRAQ certification and/or ASCA 
Consulting Arborist, and/or other advanced professional certification distinction. Please provide 
a list of above referenced certified employees on staff. 

Minimum one year of experience performing tree risk assessment reviews in the State of 
California concerning trees on public land. Please provide full contact information and a brief 
description of the services rendered for a minimum of three (3) contracts within the last five (5) 
years including dates and location. 

Qualified Bidders must have completed, to the satisfaction of the client, a minimum of three (3) 
urban tree inventory projects of at least ten thousand (10,000) trees per project, within the last 
ten (10) years. Use of a sub-contractor for the tree inventory portion of the projects, will not 
qualify. Please provide full contact information and a brief description of services rendered 
including dates of contract. 

Minimum attributes for qualifying tree inventory projects to include but may not be limited to: 
mapping coordinate, block side, area, location, species, diameter, stems, condition (rated as 
excellent one hundred percent (100%), very good ninety percent (90%), good eighty percent 
(80%), fair sixty percent (60%), poor forty percent (40%), critical twenty percent (20%), dead zero 
percent (0%), maintenance need (priority 1, 2, or 3 removal} (Priority 1, 2, or 3 prune) (large tree 
routine prune, small tree routine prune, training prune) (stump removal) (plant tree), 
observations, clearance required, overhead utilities, grow space (tree lawn, well/pit, median, 
raised planter, open/unrestricted, island, unmaintained area), space size, and notes. 

All Qualification projects must be submitted on Form "C" and all information required on 
this form must be submitted complete. If any information is omitted, it may be deemed 
unqualified. 

NOTE: A current license and/or registration number and expiration date is required. Relevant 
experience must be demonstrated by a list of publications prepared by the qualifying individual 
for the qualifying period. At least one of these publications must be included in the qualifying 
documentation required in this RFQ. Additional documentation may be requested for verification 
purposes. 

COMPLIANCE DOCUMENTS 

This is a new RFQ for a new contract. Previous compliance document submittals and/or waivers 
do not apply. New forms must be completed and processed. 

As part of the RFQ process, all Respondents are to review, complete, and submit the following 
compliance documents. Information, related forms, and instructions are located in Exhibit C of 
the RFQ ("Compliance Documentsn). 

Additional information regarding some compliance documents may be available at the Pre­
Qualification Meeting, on a City website, and/or by phone with the administering Department of a 
given ordinance or compliance document. Exemptions from certain ordinances may also apply. 
RAP reserves the right to request additional information and/or clarification regarding submitted 
compliance documents during the evaluation process. 

The following compliance documents MUST be included with your Response: 

• Responder's Signature Declaration and Affidavit (Section I.A of Exhibit C) 
The Affidavit of Non-Collusion document must be signed and notarized. 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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• Disposition of Proposals (Section l.B of Exhibit C) 
The document must be signed by an individual authorized to bind the Respondent. 

• Certification of Compliance with Child Support Obligations (Section l.C of Exhibit C) 

• Contractor Responsibility Ordinance Statement (Section l.D of Exhibit C) 
All pages of the document must be completed and submitted with the response. The 
first AND last page must be signed. 

• Contractor Responsibility Ordinance - Pledge of Compliance (Section l.E of Exhibit C) 

• Living Wage Ordinance (LWO)/Service Contractor Worker Retention Ordinance 
(SCWRO) - only if applying for an exemption (Section 1.F of Exhibit C) 

Submittal of documents only required if the Respondent is applying for an exemption 
to the ordinance requirements. 

• Business Inclusion Program (BIP) Requirements (Section l.G of Exhibit C) 
It is the policy of the City to provide Minority Business Enterprise (MBE), Women 
Business Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business 
Enterprise (EBE), Disabled Veteran Business Enterprise (DVBE), and all Other 
Business Enterprise (OBE) concerns an equal opportunity to participate in the 
performance of all City contracts. Respondents will assist the City in implementing 
this policy by taking all reasonable steps to ensure that all available business 
enterprises, including MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs, have an equal 
opportunity to compete for, and participate in, City contracts. Equal opportunity will 
be determined by the Respondents' BIP outreach documentation, as described in 
Business Inclusion Program (BIP) Requirements (Section l.E of Exhibit B), of this 
RFP. Participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs may be in the 
form of subcontracting. Proposers must refer to Business Inclusion Program (BIP) 
Requirements (Section l.G of Exhibit C) of this RFP for additional information and 
instructions. BIP outreach must be performed using the Business Assistance Virtual 
Network (www.labavn.org). A proposer's failure to utilize and complete their BIP 
Outreach as described in Business Inclusion 

Program (BIP) Requirements (Section l.G of Exhibit C) may result in their proposal 
being deemed non-responsive. 

The anticipated participation levels are as follows: 

MBE Participation: 18% 
WBE Participation: 4% 
SBE Participation: 25% 
EBE Participation: 8% 
DVBE Participation: 3% 

• Municipal Lobbying Ordinance/Bidder Certification - CEC Form 50 and CEC Form 55 
(In Section l.H of Exhibit C) 

Please read the instructions in Exhibit C, Section H. 

• Los Angeles Residence Information (Section I.I of Exhibit C) 

• Reporting Requirements After Award of Contract (Section l.J of Exhibit C) 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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• Compliance with Los Angeles City Charter Section 470(C)(12) (Measure H) (Section l.K 
of 
Exhibit C) 

• Nondiscrimination - Equal Employment Practices Certification (Section 1.L of Exhibit C) 

• Child Care Policies (Section l.M of Exhibit C) 

• Iran Contracting Act of 201 O (Section l.N of Exhibit C) 

Only the Respondent(s) selected for award of the contract shall submit the following additional 
required items (within ten [10) calendar days of notification by Department): 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
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• Americans with Disabilities Act Certification 
• Business Tax Registration Certificate 
• Affirmative Action Plan 

City-Approved Proof of Insurance 
City-Approved Performance Deposit 

• 
• 
• 
• 
• 
• 

Form W-9, Request for Taxpayer Identification Number (TIN) and Certification 
LWO/SCWRO- additional related forms from item (f) above 
Slavery Disclosure Affidavit 
Equal Benefits Ordinance Statement 
First Source Hirin Ordinance Com liance Affidavit 

Failure of the successful Respondent to submit all the required documents in section 'P' through 
'W of Exhibit C will render the awarded contract noncompliant, meaning no contract will be 
awarded, no work can be performed under the contract, and no payments will be made until all 
required forms are submitted and/or uploaded to BAVN. Failure to submit any forms or comply 
with any requirements on sections 'a' through 'm' of Exhibit C with the RFQ Response may 
render the response non-responsive, and no contract will be awarded. Missing signatures on a 
form will render it Incomplete, which may result in the Response being deemed non­
responsive. 

LOS ANGELES CITY BUSINESS ASSISTANCE VIRTUAL NETWORK (BAVN) SUBMITTALS 

The following documents are to be uploaded to the City of Los Angeles Business Assistance 
Virtual Network (BAVN) at www.labavn.org within ten (10) calendar days after the notice of 
award of this contract: 

• Equal Benefits Ordinance/First Source Hiring Ordinance 
• Slavery Disclosure Ordinance 

All above documents must be completed, signed, and uploaded in order for the contract to be 
compliant. Failure to upload all required documents will render the awarded contract 
noncompliant, meaning no work can be performed under the contract, and no payments 
will be made until all required forms are uploaded to BAVN. 

AFFIRMATIVE ACTION PLAN 

In lieu of the Los Angeles City Affirmative Action Plan, the Respondent may submit its own 
Affirmative Action Plan. If submitting a plan other than the City's Affirmative Action Plan, it must 
be approved by the Department of Public Works Bureau of Contract Administration's Office of 
Contract Compliance (OCC). The approved plan, and a signed certification by OCC will be 
effective for twelve (12) months from the date of OCC approval as evidenced by the date of the 
certification. 

PREVAILING WAGES 

Any contract awarded hereunder will require the Contractor to comply with the applicable 
provisions of the Labor Code of the State of California relating to Public Works wages. These 
provisions require the Contractor to pay no less than the "General Prevailing Wage Rates" to all 
workers employed in the execution of the contract and to post a copy of the "General Prevailing 
Wage Rates" at the job site, in a conspicuous place available to all employees and applicants for 
employment. 

The "General Prevailing Wage Rates" shall be those rates as determined by the Director of the 
Department of Industrial Relations of the State of California. Information regarding prevailing 
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wage rates, please contact the Division of Labor Statistics and Research, Prevailing Wage Unit, 
P.O. Box 420603, San Francisco, CA 94142, (415)703-5070. 

In accordance with the California Labor Code, Section 1771.5 (b) 1, 2, 3, 4, 5, 6, the Labor 
Compliance Section of the Department of Public Works Office of Contract Compliance may 
conduct pre-construction conferences with both the Prime Contractor and its Subcontractors 
listed in the proposal prior to the commencement of work, at which time Federal and State 
prevailing wage determinations and applicable reporting requirements will be discussed. 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the prov1s1ons of the Slavery Disclosure 
Ordinance, any contract awarded pursuant to this RFB/RFP/RFQ will be subject to the Slavery 
Disclosure Ordinance, Section 10.41 of the Los Angeles Administrative Code. 

All Bidders/Proposers/Respondents shall complete and upload, the Slavery Disclosure 
Ordinance Affidavit (one [1] page) available on the City of Los Angeles' Business Assistance 
Virtual Network (BAVN) residing at www.labavn.org prior to award of a City contract. 

Bidders/Proposers/Respondents seeking additional information regarding the requirements of 
the Slavery Disclosure Ordinance may visit the Bureau of Contract Administration's web site at 
http://bca.lacitv.org. 

Note: Please see Form H for the Slavery Disclosure Ordinance Request for Exemption Form. 

CONTRACTOR RESPONSIBILITY ORDINANCE 

Respondents are advised that any contract awarded pursuant to this procurement process shall 
be subject to the provisions of Los Angeles Administrative Code Section 10.40 et seq. Contractor 
Responsibility Ordinance (CRO). Respondent shall refer to "Contractor Responsibility 
Ordinance", included as part of Exhibit C at the back of this document, for further information 
regarding the requirements of the ordinance. Respondent must also sign the Pledge of 
Compliance with Contractor Responsibility Ordinance, also included within Exhibit C. 

All Respondents shall complete and return, with their Response, the Responsibility 
Questionnaire included in Exhibit C. Failure to return the competed questionnaire may result in a 
Respondent being deemed non-responsive. 

For further information on Contractor Responsibility Ordinance: 
http://bca.lacitv.org/site/pdf/cro/CR0%20Contractor%20Responsibiliy%200rdinance.PDF 

CHILD CARE POLICIES 

Any Responders who have an employee need of child care and who have adopted a stated 
policy on child care shall receive preference in contracting with the City of Los Angeles. 
Respondent shall refer to "Child Care Policies", included within Exhibit C at the back of this 
document, for further information on the Child Care Policy for the City of Los Angeles. 

In order to determine which firms qualify for contract preference, all Respondents must complete 
and return with their response the Vendor Child Care Policy Program - Child Care Declaration 
Statement, included within Exhibit C. Failure to return the signed and completed declaration 
(must be signed in two [2] places) may result in your response being deemed non-responsive. 

INSURANCE REQUIREMENTS 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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All insurance documents must be submitted and approved no later than five (5) days after the 
award of each as-needed project. Respondents shali refer to City of Los Angeles Insurance 
Requirements included in Exhibit B at the back of this document, and comply with all 
requirements within. 

In addition, evidence of liability insurance coverage must be provided by using either Form E, 
attaching an insurance coverage form provided by the Respondents insurance company, or by 
declaring self-insurance using Form F. This liability insurance coverage information must be 
submitted along with the RFQ response. Failure to submit evidence of the required insurance 
coverage may deem your response non-responsive. 

PERFORMANCE BOND 

The awarded Contractor/s may be required to maintain a minimum performance bond in the 
amount or greater than the awarded bid dollar amount unless otherwise specified. If required, a 
faithful performance bond shall be executed by Contractor and by a responsible corporate surety 
company prior to the entry and start of any as-needed projects. The form of bond for the faithful 
performance of the contract shall be such that the CITY may proceed against Contractor 
immediately upon default in the performance of the Contract as defined in this agreement. 

Evidence of the faithful minimum performance bond shall be presented to RAPs Contract 
Administrator for this contract. A City performance bond form can be found on-line at: 
http://cao.lacity.org/risk/1-ContractorsPerformanceBond.pdf 

The sum herein stipulated shall serve as security for faithful performance of all covenants, 
promises and conditions assumed by Contractor herein, and may be applied in satisfaction 
and/or mitigation. Contract Clauses of damages arising from a breach thereof, including, but not 
limited to delinquent payments, correction of maintenance deficiencies, securing required 
insurance, loss of revenue due to abandonment, vacation or discontinuance of concession 
operations, and payment of mechanic's liens. Application of the amounts on deposit in 
satisfaction and/or mitigation of damages shall be without prejudice to the exercise of any other 
rights provided herein or by law to remedy a breach of this agreement. 

In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, 
Contractor shall immediately deposit such sums as are necessary to restore the security deposit 
to its full amount. Said sum, less any amount that may be withheld there from by the CITY, shall 
be returned to Contractor thirty (30) days after termination or expiration of this agreement unless 
the reason for case, the Department reserves the right to retain the performance bond or any 
portion thereof required to satisfy and/or mitigate the damages caused by the breach. 

OFFICE OF CONTRACT COMPLIANCE FORMS 

The following documents must be submitted to the Department of Public Works Bureau of 
Contract Administration's Office of Contract Compliance (OCC) at the address listed in this 
section: 

1. The "Ethnic Composition of Work Force Report" shall be submitted monthly for all time 
worked on the project. 

2. Certified payrolls of the Prime Contractor and all Subcontractors performing work on the 
project shall be submitted upon OCC's request, regardless of the dollar amount or type of 
contract. The forms will be supplied to the successful Respondent. The period covered 
shall be from the time work commences until all project work is completed. Failure to 

IMPORTANT- RESPONDERS MUST SUBMIT ALL REQUIRED FORl'\1.S (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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submit certified payrolls within the required time frame may result in the withholding of 
progress or retention payments to the Prime Contractor. 

Upon RAP's request, certified payrolls shall be submitted to the RAP address listed on 
the cover page of this RFQ. 

The above forms shall be submitted to: 

Department of Public Works Bureau of Contract Administration 
Office of Contract Compliance 
1149 South Broadway, Suite 300 
Los Angeles, CA 90015 
Fax: (213) 847-2777 

The Office of Contract Compliance may be reached at (213) 847-1922. 

CONTRACTOR PARTICIPATION 

A Prime Contractor shall perform one hundred percent (100%) of the total project awarded with 
its own organization unless otherwise authorized by the Contract Administrator. Subcontracting 
may be allowed on a case by case basis. 

COMMENCEMENT AND COMPLETION OF WORK 

The work must be completed within the allowed number of days as specified in each individual 
project's specifications. RAP will determine the number of days required to complete each 
project. The Contractor will be responsible for completing the project's scope of work within the 
required project schedule. Counting of calendar days will commence on the actual date work 
begins. It is the Contractor's responsibility to request extensions to the contract completion date 
in writing, and RAP will determine whether an extension is justified and appropriate. 

SAFETY ORDERS 

The Contractor will be responsible for all safety requirements and certifications in accordance 
with 
CAL-OSHA rules and regulations. It will be the Contractor's responsibility to assess the work 
location and implement safety controls and procedures, as appropriate, which are compliant with 
Title 8 of the California Code of Regulations. All projects will be awarded to the Contractor as a 
"Single Employer'' environment in accordance with CAL-OSHA classifications. The Contractor 
will be responsible and have full control over all activities in relation to the scope of work and/or 
services detailed in this RFQ and the resultant as-needed contract, as well as any safety 
requirements thereof. 

If required, the Contractor shall complete the Competent Person Trench/Excavation Certification 
Form provided by the Bureau of Contract Administration before the end of the first (1st) day of 
work and prior to any workers entering a trench or excavation, if applicable. 

SECURITY GUARD SERVICES 

In the event the successful contractor elects to provide a security guard at a project site, the 
contractor will guarantee that the security personnel are properly trained, qualified and certified 
and meet the minimum requirements and qualifications and have the following licenses and 
permits in the files: 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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1. All current and required licenses, certificates and/or permits, permanent "Guard Card" 
and permanent "Gun Card" (when the site or assignment requires armed security). 

2. Permits and/or licenses to carry and use pepper spray, handcuffs, solid PR-24 baton, 
firearms/weapons. 

3. Certificate of Knowledge and Powers of Arrest for private persons. 
4. Special Officer Permits from the LAPD. (L.A.M.C Sect. 52.34, LAPD Special Officer's 

Permit). 
5. Valid Class C California Driver's License and/or California l.D. 
6. Authorization for release of all Security Officer and Field Supervisor file information to the 

Contract Administrator. 

In addition, security officers/guards who have been involved in any of the following will not be 
accepted for assignment to City owned project sites: 

1. Any felony conviction. 
2. Any high-grade misdemeanor. 
3. Any sex crime conviction. 
4. Any military conduct that involved dishonorable discharge, bad conduct or an undesirable 

discharge. 

Verification for above violations, military conduct, and crime will be done through California 
Department of Justice, OMV and/or FBI. 

Presentation of Documents: 
All Contract Security Officers and Field Supervisors shall present all required identification, 
certificates, permits, etc. upon demand of Contract Administrator or authorized designee/officer. 
Failure of any Security Officer and/or Field Supervisor to comply will result in immediate removal 
from all City Facilities. 

SELF-ACCRUAL OF USE TAX PROGRAM 

The Contractor shall cooperate with the City in all matters relating to taxation and the collection 
of taxes, particularly with respect to the self-accrual of use tax. Additional information regarding 
self-accrual is available from the City's consultant by contacting Steve Gibson of the Municipal 
Resource Consultants, at (800) 247-4406 Ext 5520. 

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FOR.1\-IS (COMPLETELY FILLED OUT) 
BY RFQ SUBMITTAL DEADLINE. 
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FORMS A- H INDEX 

A Contractor Governmental Reference Sheet 
B Contractor Key Employee Reference Sheet 
C Project Qualification Form 
D Information Release Form 
E Certificate of Liability Insurance Form 
F Applicants Declaration of Self-Insurance 
G Out-Of-State Bidders 
H Slavery Disclosure Ordinance Exemption Application 



FORM A 

CONTRACTORGOVERNMENTALPROJECTREFERENCESHEET 
CONTRACTORS MUST USE THIS FORM 

Bidders are required to complete the following reference information below. This information will be reviewed as 
part of the response package for determining the successful Respondent. Contractor shall have a verifiable track 
record. List all projects or past related contracts in chronological order starting with the most recent, even if not yet 
completed, going back at least three (3) years. Make sure to include all projects/contracts involving local, county, 
state and federal agencies. Attach additional sheets, ifnecessary. 

Name of Project-----------------------------------------

Location of Project----------------------------------------

Project Description _______________________________________ _ 

Amount of the Contract _________________ Duration in Months: --------------

Awarding Agency----------------------------------------

Awarding Agency Address--------------------------------------

City ________________ State: _____________ Zip Code: -----------

Awarding Agency Telephone Number (Include Area Code): __________________________ _ 

Awarding Agency Project Liaison:-----------------------------------

Project Liaison Telephone Number (Include Area Code) ___________________________ _ 

Name of Project-----------------------------------------

Location of Project _______________________________________ _ 

Project Description _______________________________________ _ 

Amount of the Contract _________________ Duration in Months: --------------

Awarding Agency----------------------------------------

Awarding Agency Address--------------------------------------

City _________________ State: _____________ Zip Code: -----------

Awarding Agency Telephone Number (Include Area Code): __________________________ _ 

Awarding Agency Project Liaison:-----------------------------------

Project Liaison Telephone Number (Include Area Code) ___________________________ _ 

NameofPraject _________ '--------------------------------

Location of Project----------------------------------------

Project Description·----------------------------------------

Amount of the Contract _________________ Duration in Months: --------------

Awarding Agency----------------------------------------

Awarding Agency Address--------------------------------------

City _________________ State: _____________ Zip Code: -----------

Awarding Agency Telephone Number (Include Area Code): __________________________ _ 

Awarding Agency Project Liaison:-----------------------------------

Project Liaison Telephone Number (Include Area Code) _____________________________ _ 



FORMB 

CONTRACTOR KEY EMPLOYEE REFERENCE SHEET 
CONTRACTOR MUST USE THIS FORM 

Respondents are required to complete the following reference information. This infonnation will be reviewed as 
part of the response package for detennining the successful Respondent. Contractor shall provide information on 
key employees (including superintendents, supervisors/general foremen, foremen etc.). Infonnation shall consist of 
name, title, years ' experience, current licenses and/or certifications, and any other pertinent information. Attach 
additional sheets, if necessary. 

Name ofEmployee ___________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent Information ____________________________________ _ 

Name ofEmployee ___________________ Title __________________ _ 

Years Experience _____ Current Licenses andior Certifications-----------------------

Other Pertinent Information ____________________________________ _ 

NameofEmployee ___________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent Information-------------------------------------

Name ofEmployee ___________________ Title __________________ _ 

Years Experience----- Current Licenses andior Certifications-----------------------

OtherPerrinent Information ____________________________________ _ 

NameofEmployee ___________________ Title __________________ _ 

Years Experience----- Current Licenses and/or Certifications-----------------------

Other Pertinent Information-------------------------------------

Name of Employee ___________________ Title-------------------

Years Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent Information ____________________________________ _ 

NameofEmployee ___________________ Title __________________ _ 

Years Experience _____ Current Licenses and/or Certifications-----------------------

Other Pertinent Infonnation -------------------------------------



FORMC 

PROJECT QUALIFICATION FORM 

Prior to filling out this sheet, please refer to page 12 of this RFQ document for instructions. 

Project Type: ( TREE PRUNING AND REMOVAL): 

Project Address/Location:--------------------------­

Customer Contact Name: 
--------------------------~ 

Customer Contact Phone#: --------------------------

County: ___________________ _ 

Project Start Date: 

Project Completion Date: 

Project Summary: 

Please print out additional Project Qualification Forms (Form C) as necessary. 



FORMC 

DEPARTMENT OF RECREATION AND PARKS PROJECT 
QUALIFICATION FORM 

Prior to filling out this sheet, please refer to page 12 of this RFQ document for instructions. 

Project Type: ( URBAN FORESTRY CONSULTING SERVICE AND TREE INVENTORY DATA 
COLLECTION ): 

Project Address/Location:-------------------------

Customer Contact Name: ___________ ____,_ ____________ _ 

Customer Contact Phone #: 
-----------------------~ 

County: _________________ _ 

Project Start Date: 

Project Completion Date: 

Project Summary: 

Please print out additional Project Qualification Forms (Form C) as necessary. 

INFORMATION RELEASE FORM 



By signing below, I hereby authorize, without any reservations, any person or company 1 have listed as a 
reference in my Response 3 to disclose in good faith any information they may have regarding my 
qualifications for contracting. All information obtained will be in connection with Responses for 
contracted work. My authoriz.ation releases the Company, its agents, and all those who have provided 
information from any and all liability for damages arising from the investigation and disclosure of the 
requested information. 

By signing below, I agree not to assert any claims or causes or action of any kind against the City of Los 
Angeles. 

I further release and discharge the City of Los Angeles from any and all claims, demands, damages, 
actions, cause of action, or suits of any kind or nature arising from the City's investigations. 

I hereby acknowledge that I have read the above disclosure statement and have understood it. 

Name: ______________ _ 
Title: --------------

Signature:-------------- Date:----------------

Firm's Name: ____________ _ Phone: ______________ _ 

Firm's Address:-------------------------------­
Street City, State Zip 



FORME 

All Responders must fill out this form or attach a copy furnished by their insurance company, and submit 
it with this RFQ package. A separate copy must be submitted according to the requirements outlined in 
Exhibit B, prior to the award of a contract. If this form is not completed and a form from your insurance 
copy is not attached, your response may be deemed non-responsive. Refer to Exhibit B for minimum 
coverage limits. 
~ 

ACORD., CERTIFICATE OF LIABILITY INSURANCE I Ol'ITE ClllMIODIYYYYI 

~ 
PRODUCER I Mil!> \..t:t< I IVH ll!> l!!l!!luc:u "'" A MA I I Cr< vr I ••• .11vn 

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 
ALTER THE COVERAGE AFFORDED 6Y THE POLICIES BELOW. 

INSURERS AFFORDING COVERAGE NAIC# 
INSURED INSURER A: 

:INSURER B: 

msURERC: 

INSURER D: 

INSURER E: 

COVERAGES 
Tnt: .-vtlClt:::> Or INSURAN<.;E 1.,., ED BELuW nAVE BEEN IS:suED TO 1Ht: INSUt<COU NAMC:U ABOVE rur< THE t'ULICT t'ERIOD INDlvl'l.ICOD. 
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY 
BE ISSUED OR M,0.Y PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO All THE TERMS, EXCLUSIONS ANO 
CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INS >i!Ri POLICY NUMBER PgA'{~~~wo~e POU'-T u.-u<"TION LIMITS Lm TYPE OF INSURANCE Dl'I TE IMMJDDIYYI 

GBIERl'IL LIABILITY EACH OCCURRENCE s ..._ 
~~·;j~~§ 'i'E~i;:.:;::~"""' COMMERC1AL G'E.NERl\L L~ABIUTY s - D CLAIMS MADE D OCCUR MED EXP (Ally one pe,..on) s ..._ 
PERSONAL & ADV INJURY s ..._ 
GENERM. AGGREGATE s -

GEN'L AGGREGATE LIMIT APPUES :PER: PRODUCTS - COMP/OP AGG $ 

1 nPRO-POl.IGY JECT nLOC $ 

AUTOMOBILE LIABILITY COMIHNE1l S'NGLE lU•~IT - s 
ANY AlJTO (Eil aoddE"nt ) -
ALL OWNED AUTOS SOOll Y INJURY - s 
SCHEDULED AUTOS {Per per.tc>n) -
HIRED AUTOS 

SOOJ:!..'V INJURY - s 
NON-OWNED AVTOS 4Per .Kcident) -

- PROPERTY DAMAGE s 
(Per ~ciden~) 

Gl'IRAGE LIABILITY AUTO ONLY· EA ACCIDENT s 

==i ANY AUTO OTHER THAN EAl'ICC s 
AUTOONi..Y: AGG s 

EXCESSIUMBRELLA LIABILITY EACH OCCURRENCE s 
:=J OCCUR D CLAIMS MADE AGGREGATE s 

s ==i DEDUCTIBLE s 
RETENTION s s 

WORKERS COMPENSATION AND 1.;i~mJ1~sl I UHi· 
ER 

EMPLOYERS' LIABILITY 
E.L EACH ACCIDENT s 

ANY PROPRIETOR.1PARTNER.1EXECUTIVE 
OFFICER/MEMBER EXCLUDED? E. L DIS EASE - EA EM?LOYEE S 
If yes, Oes.Cf';be 1.1nda-r 

E.L. DISEASE - POLICY LIMff $ SPEC;Al PROVISIO'NS· 'in~low 
OTHER 

DESCRIPTION OF OPERATIONS J LOCATIONS I VEHICLES I EKCLUSIONS ADDED BY ENDORSEMENT/ SPECIAL PROVISIONS 
The City of Los Angeles is an additional insured by blanket endorsement. 

'-Cr( I 1r1'-A 11: MULUt:K n 'n•1vn 

City of Los Angeles SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELI.ED BEFORE THE EXPIRATION 

Office of the City Administrative Officer, Risk Management DATE THEREOF. THE ISSUING INSURER WILL ENDEAVOR TO MAIL -- DAYS WRlrTEH 
200 North Main Street, Room ·1240 NOTICE TO THE CERTIFICATE HOLDER NAMED TO TifE LEFT. BUT FAILURE TO DD 60 SHALL 
LosAngeles, CA 90012 

IMPOSE NO OBLIGATION OR LIABILllY OF ANY KIND UPON THE INSURER. ITS "-GENTS OR 

REPRESENTATIVES. 

IWTHORIZED REPRESENTATIVE . 
I 

ACORD Z5 l""u01/06) <li!Al..UKU •. - - llUN 1;,00 



FORME 

IMPORTANT 

If the certificate holder Is an ADDITIONAL INSURED. the pollcy(les) must be endorsed. A statment on this 

certificate does not confer rights to the certificate holder in lieu of such en<lorsement(s). 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 

require an endorsement A statement on this certificate does not confer rights to the certificate holder In lieu 

of such endorsement(s). 

DISCLAIMER 

The Certmcate of Insurance on the reverse side of this form does not constitute a contract between the 

issuing insurer{s), authorized representative or producer, and the certificate holder, nor does it amrmatively 

or negatively amend, extend or alter the coverage afforded by the policies listed thereon. 

ACORD 25 (20011081 



FORMF 

City of Los Angele:; 

Appliunt's Dedarntion of Self-Insurance 
It is hel.'l!by RESOL \!'.ED tmt. 

rm·~·~-- I 
wbichis 10 For-profil Caparuiclm.0 Nml-plldil C411po.13u11.0 Gt!lll'nl ~.O l..imiJf.d~.O SGll! p.,.~ 

0 Otlls: has i :formal~ IO 511!lf-im!llft fiPOSilR ill di!! illDIXIJ!l 
~llf~-eal 

of ~ ----- pt!r occumtJCt. lllld S _____ llllllllll *!!;J!JI!.~ limU and agrees w lh!! :OOll.oll'mg tmns lU1d c:O!!Jllirilms: 

l. To p.nnritil! th! Ci~· of Los An,.~~1~5 (C:ley/ tile 5il!1'! ~filme @f sn.iis anti paymet of elms as twwlll b! .mdm "1-' fim M.llu 
ruW001£1.' lriih ~~ iO m ~ k nitl\ City las iiSUl!il a pmM, li<!A5'!, c~1. m d!l!r a~ ~mum 
~-

Dmmg the 1tlllD. o.f lb~ A~lllflllll •idi Ci!y. ID p.t1Wilie aooually .. .mtlUc!d fi!lmc:w SQim\Ult tlat gi\'115 ll."llide'!D flf Ci!plcUy 

to ~ IO claims widlill. th! Sl!lf.i»:slm!d r~ lisl!d\ ibel'I!. Failult 1D pmrilt! Sltd1 ti!wcW ililm.iti.en. my be! 
pounds for clli.lppnK'~ of Ibis Sl!lf-imluro1111Ce prap.1111 11111 miy tns4'l suspl!wi® or ~ of A!1'!1!l!l.t'llt vrilh City. 
(Mostrecl!lll ml!IMlll is Ulldal!d.) 

3. To lllCllify- th! copimlt City Apaq·1'Bllii'H11 ~efy of U1f claim, jlld.gemeDt SfUlemem. urad. \'Udict or~ m 
financial mind~ whD would wbSW!!Wly .lfkt the proucliGIJ. 1bl dlis S!lf.iJlsurulce progwn prerid!s llld."' prti'w City 
at leut 30 clays prior wrinm lllllCU af ililt!Jll te d&cCllltilmte Ibis 521!.fm!lrmce pwgnm. 

Th:i Ulld:!~d .h~ dr.dJj1ci;: ll!it 6is RWWm .1w ""'1!11 ll~ in ltr.Q\"dllll:~ w:iih api>liabl.c llW 11!.d ill!.y 
Oibc!r gil\~ rmt~ d!llt 6is ).Jn>,l!rilm is MW ill fllrc<i illOO. 11!llt th:! Jl«Mlm ·Wbosf! ~ ippl?U llmloo iW! ilJilwlM!S .. ad itS 

.'illl!llll in ihi! lll!~. 

Th@ Ulltdmi~ bmrsilh ~s lilis ilcm. 1iong wffll uiy oill« l!Videme of iusumlte wbicl\ liU}' be ~ m 
City A!hlrlllkltl\19 Ollcu. Riek MMagtmHt. ioo Hof1lt tlblll Stmlt RUClfll 1.240. Cll.1 H•!I Ea•t LOii Aftl)llOI\. CA l>OOU, fur ~Al 
prior 10 the ~ of 1he opa-llti.1111er12wwcy. 

I 
ERanedthis __ dlyof _____ _ 

, 4\1_ .<sd --------..,.,·""·""•J.----------

rerephD!lt: -~---~--~~­
Note: T111o officers llJllSt si!lJl for A c«pamii1111 

I 



FORMG 

OUT-OF-STATE BIDDERS 

Out-of-State of California bidders or any bidder with a remittance address outside the State of California 
that has a California State Board of Equalization permit to collect California sales tax shall enter the permit 
number in the space provided. 

Permit Number:-----------------------

If Bidder has no permit number, check box below and sign. 

No Permit Number: 

Signature: ______________________ Date: ________ _ 



FORMH 

SLAVERY DISCLOSURE ORDINANCE EXEMPTION APPLICATION 



EXHIBITS A - C INDEX 

A. Specifications and Proposed As-Needed Contract Language 
B. Insurance Information and Coverage Requirements 
C. Compliance Document Package 



EXHIBIT A 

SPECIFICATIONS AND PROPOSED AS-NEEDED CONTRACT LANGUAGE FOR 
(TREE PRUNING AND REMOVAL I URBAN FORESTRY CONSUL TING SERVICES AND 
TREE INVENTORY DATA COLLECTION REQUEST FOR QUALIFICATIONS) 
These Articles are some of the terms and conditions that will be in as-needed contracts awarded 
pursuant to the RFQ. 

ARTICLE 1 
SECTION HEADINGS 

The section headings appearing herein shall not be deemed to govern, limit, modify or in any manner 
affect the scope, meaning or intent of this Contract. 

ARTICLE2 
SPECIFICATIONS 

PARTIAL AND FINAL PAYMENT 

Payments will be paid based on a Net 30 payment schedule at the point payment invoice is received and 
approved by the Project Manager. Payments may be processed faster if a payment discount is offered to 
the City of Los Angeles (CITY). 

The CITY may retain a portion of the amount otherwise due to the Contractor, as follows : 

Deductions will be made from each monthly payment requested for amounts due the City as follows: 

• Equipment or materials furnished by the CITY. 
• Services rendered to the Contractor by the CITY. 
• Amounts due the CITY for liquidated damages under the terms of the contract. 

The monthly payments may be withheld or reduced, for the following reasons: 

• If the Contractor is not diligently or efficiently complying with the express intent of the contract. 
• If there are unresolved Notices of Non-Compliance. 

The making of any payment to the Contractor shall not relieve the Contractor from contractual obligations. 

ARTICLE3 
LOWEST PRICE GUARANTEE 

If during the term of any agreement awarded, the contractor under similar construction services provided, 
conditions at prices below those on agreement, such lower prices are to immediately be extended to the 
CITY. 

ARTICLE4 
MOST FAVORABLE PUBLIC ENTITY PRICING 

The prices charged against agreement shall not exceed those charged on any other government agency. A 
current price list must be available in the contractor's local office at all time for audit by the CITY. 



EXHIBIT A 

ARTICLES 
NON-ENDORSEMENT ADVERTISING 

As a result of the selection of a contractor to provide goods and/or services to the CITY, the CITY is 
neither endorsing nor suggesting that the contractor's product is the best or .only solution. The contractor 
agrees to make no reference to the CITY in any literature, promotional material, brochures, sales 
presentation or the like without the express written consent of the CITY. 

ARTICLE6 
ADDITIONAL GOODS AND SERVICES REQUIRED 

Any goods or services requested by the CITY which is not specifically authorized by this contract or 
written change order(s) thereto require the issuance of a separate purchase order by the CITY for 
authorization to supply, perform and invoice by the contractor in order to receive payment. 

ARTICLE7 
DISPOSAL OF RESIDUAL WASTE 

CONTRACTOR is responsible for the proper disposal any material that is generated from the each 
construction project that is awarded to the Contractor in accordance to all Local, State and Federal 
Regulations and Laws. 

ARTICLES 
LICENSES AND PERMITS 

CONTRACTOR is required to have at least a California Contractor's License: 
a) "C-39" (Roofing Contractor) 

ARTICLE9 
TERM OF CONTRACT 

The resulting as-needed contract will be a three (3) year contract. 

ARTICLE 10 
CONTRACT ANNUAL CEILING AMOUNT 

The contract ceiling amount is set per contractor, per contract, not to exceed an annual expenditure of 
Seven Million Dollars ($7,000,000.00). The contract amount is an estimate, and RAP does not guarantee 
that the contract maximum amount will be reached. The construction services that RAP is requesting shall 
be on an as-needed basis; RAP, in entering into an agreement, guarantees no minimum amount of business 
or compensation. Contracts awarded through this RFQ shall be subject to funding availability and early 
termination by RAP, as provided in the Standard Provisions for City Contracts. 

ARTICLE 11 
TERMINATION OF CONTRACT 

CITY's obligation to purchase any amounts due hereunder for any of CITY's fiscal years are contingent 
upon legislative appropriations of funds. CITY's fiscal year ends on June 30th in each calendar year. 
Accordingly, anything in this contract to the contrary notwithstanding, the CITY may terminate this 
contract and its future monetary obligations hereunder, effective as of the end of any of its fiscal years. 

The CITY has the right to cancel the contract for cause at any time. 



ARTICLE 12 
SUBCONTRACT APPROVAL 

EXHIBIT A 

All subcontracts shall require prior approval of the CITY. A copy of all subcontracts .shall be submitted to 
the CITY for review and approval showing the SUB-CONTRACTOR's name and dollar amount of each 
subcontract for each as-needed project awarded. 

12.1 SUBLETTING Al~D SUBCONTRACTORS 
In addition to the requirements set forth in the prov1s10ns pertaining to the listing of 
subcontractors, the following shall apply for the purpose of this contract: 
• All Subcontractors who will be working on the Project shall be approved in writing by the 

Contract Administrator, prior to any work being performed by said subcontractor, regardless 
of the dollar amount of work to be performed, and whether or not they were listed in the 
original bid. 

1. For the purpose of Subcontractor approval and/or substitution, RAP's Project Manager, 
Project Manager's Supervisor or Department's Upper Management may approve any 
subcontractor changes. 

2. Any reduction, increase, or other change to any Subcontract amount without prior 
approval of the Contract Administrator is considered an Unauthorized Subcontractor 
Substitution and is subject to a penalty of ten percent (10%) of the subcontract amount, 
whether bid-listed or not. A subcontract dollar value increased or reduced as the result of 
a Change Order issued by RAP to add or delete from the original scope of work shall not 
be subject to a penalty for an Unauthorized Subcontractor Substitution. 

A. A penalty in the amount of ten percent (10%) of the subcontract amount will be 
assessed for each subcontractor when it is found the Contractor did not pay the entire 
Bid-listed and/or approved dollar amount of the respective subcontractor and there has 
been no approval by RAP for a reduction in the subcontract dollar amount. 

B. In the event it is found that the Contractor did not pay any of the Bid-listed and/or 
approved dollar amount of a subcontract without a change in scope of the original 
Contract, which resulted in a deletion of the subcontract work, a Change Order to the 
contract shall be issued deleting the unpaid dollar amount of the subcontract. In 
addition, the Contractor shall be penalized ten percent (10%) of the subcontract 
amount and the City may impose sanctions as a result of such action. 

3. If the contractor fails to specify a Subcontractor, or if the Contractor specifies more than 
one (1) Subcontractor for the same portion of Work to be performed under the contract in 
excess of one-half (1/2) or one (1) percent of the Contractor's total original bid or Ten 
Thousand ($10,000.00), whichever is greater, the Contractor agrees that it is fully 
qualified to perform that portion of work itself, and that it shall perform that portion itself. 

4. Subletting or subcontracting of any portion of the Work with a total value of more than 
one-half (Yi) of one (1) percent of the Contractor's total original bid, or Ten Thousands 
($10,000.00), whichever is greater, for which no Subcontractor was designated in the 
original Bid will be permitted only in cases of public emergency or necessity, and then 
only after a finding reduced to writing as a public record of the Inspector setting forth the 
facts constituting the emergency or necessity. 

5. All requests for approval of Subcontractors must contain the following information: 

A. Project Name 
B. Project Work Order Number 
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C. Subcontractor's Name 
D. Subcontractor's Business Address 
E. Subcontractor's Business Phone Number 
F. Subcontractor's Status (WBE, MBE, OBE, SBE, EBE, DVBE) 
G. Subcontractor's State of California Contractor License Number 
H. Subcontractor's City of Los Angeles Business Tax Receipt Certificate Number 
I. Dollar Amount of Work to be performed 
J. Description of Work to be performed 

6. No Bid-listed Subcontractor will be approved for a dollar amount of work less than that 
specified in the original Bid. 

7. Failure to obtain approval of RAP in writing prior to each Subcontractor performing work 
on the project may result in suspension of work by that subcontractor, removal of work 
performed by unapproved subcontractor, a penalty of ten (10) percent of the unapproved 
subcontract amount, and possible sanctions against the contractor. 

8. The contractor shall set forth in its bid the following: The name, location of the place of 
business, telephone number, California State Contractor's License Number, and dollar 
amount of each Subcontractor who will perform work, labor, service, and/or supply 
specifically fabricated materials or equipment in an amount in excess of one-half (1/2) of 
one (1) percent of the contractor's total bid, or Ten Thousand Dollars ($10,000.00), 
whichever is greater, and for all subcontractors listed in order to meet the MSM of this 
project. 

9. It shall be considered an Illegal Subcontractor Substitution for anyone other than the bid­
listed or approved subcontractor(s), including the prime contractor, to perform any portion 
of the work designated to be performed by said subcontractor without prior approval of 
RAP acting on behalf of the Board. An Illegal Subcontractor Substitution is subject to a 
penalty of ten (10) percent of the subcontract amount, whether bid listed or not. 

IO. Failure of the Contractor to request and obtain approval from RAP for a reduction in either 
a Bid-listed Subcontract amount or the Subcontract amount of a Subcontract added after 
the date of the original Bid will result in a penalty of ten (I 0) percent of the Subcontract 
amount and possible sanctions against the Contractor. 

11. Additional Subcontractors may be added after the time of the original Bid. The dollar 
value of Work to be performed by any additional subcontractor(s) may not be greater than 
one-half (Yz) of one (1) percent of the Contractor's original total Bid, or Ten Thousand 
Dollars ($10,000.00), whichever is greater, unless the Subcontractor will be performing 
Work added by Change Order causing changes or deviations from the original Contract. 
Subcontractors approved to work on the project following the date of the original Bid will 
not be counted toward the MSM requirement of the project. 

12. No approval(s) for additional Subcontractor(s) will be granted which will result in the 
Prime Participation Level falling below that required by the original Contract. 

12.2 SUBSTITUTION 

No Contractor whose bid is accepted may substitute any person as Subcontractor in place of the 
Subcontractor listed in the original bid or offer except in the following instances: 

• When the Subcontractor listed in the bid, after a reasonable opportunity to do so fails or refuses 
to execute a written contract when such written contract, based upon the general terms, 
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conditions, plan and specifications for the project involved or the terms of such Subcontractor's 
written bid, is presented to it by the CONTRACTOR. 

• When the listed Subcontractor becomes bankrupt or insolvent. 
• When the listed Subcontractor fails or refuses to perform its subcontract. 
• When the listed Subcontractor fails or refuses to meet the bond requirements of the Contractor 

as set forth herein. 
• When the Contractor demonstrates to the satisfaction of the Board that the Subcontractor was 

listed by inadvertent clerical error. 
• When the Engineer determines that the work being performed by the listed Subcontractor is 

substantially unsatisfactory and not in substantial accordance with the plans and specifications, 
or the listed Subcontractor is substantially delaying or disrupting the progress of the work. 

• When the listed Subcontractor fails to submit an Affirmative Action Plan acceptable to the 
Board. The Contractor, as a condition of asserting a claim of inadvertent clerical error in listing 
a Subcontractor, shall, within two (2) working days after the time of the Prime Contractor's bid 
opening by the Board given written notice to the Board and copies of such notices to the 
Subcontractor it claims to have listed in error. The intended Subcontractor who had bid to the 
Contractor prior to bid opening and listed Subcontractor who had been notified by the 
Contractor in accordance with the provisions of this Section as to an inadvertent clerical error 
shall be allowed six ( 6) working days from the time of the Prime Contractor's bid opening 
within which to submit to the Board and to the Contractor written objection to the Contractor's 
claim of inadvertent clerical error. 

• When the sub-contractor is not registered with the Department of Industrial Relations, no 
contract will be awarded to the "unregistered subcontractor." In accordance to SB 854 of 2014, 
Labor Code 1725.5 et al., "SB 854 includes new or revised statutory obligations in the 
California Labor Code for "awarding bodies." These obligations include 1) the duty to include 
notice of contractor and subcontractor registration requirements in all bid and contract 
documents, and the duty not to accept a bid or enter into a contract without proof of the 
contractor's current registration; 2) a duty to specify in bid and contract documents that the 
project is subject to compliance monitoring and enforcement by the Department of Industrial 
Relations; 3) a duty to post or require the prime contractor to post job site notices, as prescribed 
by regulation; 4) a duty to provide notice to the Department of Industrial Relations of any 
public works contract within five days of the award." 

In all other cases, the Contractor must make a request in writing to the Board for the substitution 
of Subcontractors, giving reason therefore. The Board shall mail a written notice to the listed 
Subcontractor giving reasons for the proposed substitution. The listed Subcontractor shall have 
five (5) working days from the date of such notice within which to file with the Board written 
objections to the substitution. 

Failure to file written objections pursuant to the provisions of this Section within the times 
specified herein shall constitute a waiver of objection to the substitution by the listed 
Subcontractor and, where the ground for substitution is an inadvertent clerical error, an 
agreement by the listed Subcontractor that an inadvertent clerical error was made. 

If written objections are filed, the Board shall give five (5) days ' notice to the Contractor and to 
the listed Subcontractor of a hearing by the Board on the Contractor's request for substitution. 
The determination by the Board shall be final. 

12.3 ASSIGNMENT 

The Contractor shall not permit any subcontract to be voluntarily assigned or transferred or allow to 
be performed by anyone other than the original Subcontractor listed on the original bid without the 
consent of RAP. 
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12.4 PENALTIES 

A Contractor violating any provisions of this subsection shall be deemed in violation of the contract 
and the Board may at its discretion: 

1. Cancel the contract. 
2.Assess the Contractor a penalty of not more than 10 percent of the amount of the subcontract 

involved. 

In any proceeding under this Section, the Contractor shall be entitled to a public hearing and to five 
(5) days' notice of the time and place thereof. 

12.5 SUBMITTAL 

Before commencing any work, the Contractor shall submit to RAP for approval the name, address, 
telephone number and contract amount of all Subcontractors and sub-subcontractors and a 
description of each portion of the work to be subcontracted. 

ARTICLE 13 
PRIOR NOTICE OF IMPENDING LABOR DISPUTE 

Whenever the contractor has knowledge that any actual or potential labor dispute involving employees or 
supplier is delaying or threatens to delay the timely performance of this contract, the contractor shall 
immediately provide written notice, including all relevant information to the CITY. 

ARTICLE 14 
PERFORMANCE BOND 

If required by City staff, the successful Contractor shall provide a Performance Bond in the amount equal 
or greater than the Contractor's winning bid amount unless otherwise specified. If required, Contractor 
will not be allowed to enter the project site until a valid performance bond is submitted to the City. If 
required, the Contractor must maintain a Performance Bond for each project Contractor is awarded. 
Performance bond must be current and valid until the project is completed to the satisfaction of the City. 

NOTE: Bonds must be obtained from an insurance company with a Certificate of Authority from the 
California Insurance Commissioner authorizing the company to write surety insurance within the 
State of California. 

14.1 PERFORMANCE BOND 

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount 
or greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful 
performance bond shall be executed by Contractor and by a responsible corporate surety company 
prior to the entry and start of any as-needed projects. The form of bond for the faithful performance 
of the contract shall be such that the CITY may proceed against Contractor immediately upon default 
in the performance of the Contract as defined in this agreement 

Evidence of the faithful minimum performance bond shall be presented to RAP's Contract 
Administrator for this contract. A City performance bond form can be found on-line at 
http://cao.lacitv.org/risk/l-ContractorsPerformanceBond.pdf. The sum herein stipulated shall serve 
as security for faithful performance of all covenants, promises and conditions assumed by Contractor 
herein, and may be applied in satisfaction and/or mitigation. Contract Clauses of damages arising 
from a breach thereof, including, but not limited to delinquent payments, correction of maintenance 
deficiencies, securing required insurance, loss of revenue due to abandonment, vacation or 
discontinuance of concession operations, and payment of mechanic's liens. Application of the 
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amounts on deposit in satisfaction and/or mitigation of damages shall be without prejudice to the 
exercise of any other rights provided herein or by law to remedy a breach of this agreement. In the 
event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor 
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount. 
Said sum, less any amount that may be withheld there from by the CITY, shall be returned to 
Contractor thirty (30) days after termination or expiration of this agreement unless the reason for 
case, RAP reserves the right to retain the performance bond or any portion thereof required to satisfy 
and/or mitigate the damages caused by the breach. 

ARTICLE 15 
WARRANTY 

The CONTRACTOR warrants that the services provided hereunder shall be completed in a manner 
consistent with professional standards practiced among those firms within the CONTRACTOR's 
profession, doing the same or similar work under the same or similar circumstances. 

ARTICLE 16 
PERFORMANCE GUARANTEE 

The contractor agrees to replace or correct defects of any goods or services not conforming to the 
foregoing warranty promptly, without expense to the CITY, when notified of such nonconformity by the 
CITY, provided the CITY elects to provide the contractor with the opportunity to do so. In the event of 
failure of contractor to correct defects in or replace non-conforming goods or services promptly, the CITY, 
after reasonable notice to the contractor, may make such corrections or replace such goods and services 
and charge contractor for the cost incurred by the CITY in doing so. 

ARTICLE 17 
REPRESENTATIVES FOR THE PARTIES 
CONTRACTOR'S REPRESENT A TJVE 

Telephone:---------------­

Emergency/Cell Phone:-----------
Fax: _________________ ~ 

Email:-----------------

PERSON TO CONTACT FOR CONSTRUCTION SERVICES: 

Telephone:---------------­

Emergency/Cell Phone: ----------­

Fax: 
-----------------~ 

Email: 
----------------~ 

CITY'S REPRESENTATIVE 
Robert Feld 
Department of Recreation and Parks 
Contracts, Finance Division 
221 N. Figueroa St. 
Los Angeles, CA 90012 
Phone: (213) 202-5621 
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Fax (213) 202-2614 
E-mail: robert.feld@lacity.org 

ARTICLE 18 
CHANGES OR MODIFICATIONS 

Changes or modifications in the terms of this Contract may be made at any time by mutual written consent 
between the parties hereto. 

ARTICLE 19 
INDEPENDENT CONTRACTORS 

The CONTRACTOR is acting hereunder as an independent contractor and not as an agent or employee of 
the CITY. CONTRACTOR shall not represent or otherwise hold out itself or any of its directors, officers, 
partners, employees or agents to be an agent or employee of the CITY. CITY shall not represent or 
otherwise hold itself out or any of its directors, officers, partners, employees or agents to be an agent or 
employee of the CONTRACTOR. 

ARTICLE20 
OWNERSHIP OF DATA 

All documents, including reports, or other written work prepared hereunder shall become the property of 
the CITY. The CONTRACTOR shall be permitted to maintain copies of all such data for its own files. 
The Bidder's instructions define submittal requirements. The City does not currently anticipate a need for 
"ad hoc" reports, but in the event they are required, Contractor should be prepared to include the cost of 
these reports in their bid price. All costs are to be included in the bid price. 

ARTICLEll 
NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

The CONTRACTOR agrees and obligates itself not to discriminate during the performance of the Contract 
against any employee or applicant because of race, religion, national origin, ancestry, sex, sexual 
orientation, age, disability, marital status, domestic partners or medical condition. All subcontracts 
awarded under this Contract shall contain a like nondiscrimination clause. 

ARTICLE22 
SUCCESSORS AND ASSIGNS 

All of the terms, conditions, and provisions hereof shall inure to the benefit of and be binding upon the 
parties hereto and their respective successors and assigns. However no assignment of the contract shall be 
made without written consent of the parties to this Contract which consent shall not be unreasonably 
withheld. 

ARTICLE23 
FORCE MAJEURE 

Notwithstanding any other prov1s10ns hereof, neither CONTRACTOR nor the CITY shall be held 
responsible or liable for failure to meet their respective obligations under this Contract, if such failure shall 
be due to causes beyond the CONTRACTOR's or CITY's control. Such causes include but are not limited 
to: strikes, fire, flood, civil disorder, acts of God or of the public enemy, acts of federal government or any 
unit of state or local government in either sovereign or contractual capacity, epidemics, quarantine 
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restrictions, or delays in transportation to the extent that they are not caused by the party's willful or 
negligent acts or omissions, and to lhc extent that they are beyond the party's reasonable controL 

ARTICLE24 
SEVERABILITY 

Should any portion of this Contract be determined to be void or unenforceable, such shall be severed from 
the whole and the Contract will continue as modified. 

ARTICLE25 
GOVERNING LAW 

Each party's performance hereunder shall comply with all applicable laws of the United States of America, 
the State of California, and the City of Los Angeles. This Contract shall be governed by, enforced and 
interpreted under the law of the State of California and the City of Los Angeles. 

ARTICLE26 
LOS ANGELES CITY BUSINESS TAX REGISTRATION CBTRC) 

The bidder represents that it has, or will obtain upon award, the Business Tax Registration Certificate(s) 
(BTRC) required by the Los Angeles City' s Business Tax Ordinance (Article l, Chaptcl' 2, Section 21 .00 
and following, of the Los Angeles Municipal Code). The Contractor shall maintain or obtain as 
necessary, all such certificate required of it under the Business Tax Ordinance and shall not allow any such 
certificate be revoked or suspended. 

Additional information can be obtained at the Office of Finance or on http://www.lacitv.org/finance/. 

ARTICLE27 
INSURANCE REQUIREMENTS 

Evidence of sufficient liability insurance as specified on the 146IR Insurance Requirements Form must be 
provided and approved prior to contract execution. The selected Contractor must instruct their insurance 
broker or agent to submit the appropriate proof of insurance to the City by accessing Track4LA® at 
http://track4la.lacity.org. Additional instructions and information on complying with City insurance 
requirements can be found at http://cao.lacitv.org/risk/Submitting proof of Insurance.pdf., The Contract 
Administrator requests that all insurance be submitted and approved no later than five (5) days after the 
award of each as-needed project. 

27.1 Indemnification 

Except for the active negligence or willful misconduct of CITY, Contractor undertakes and agrees to 
defend, indemnify and hold harmless CITY and any and all of its Boards, Officers, Agents, Employees, 
Assigns, and Successors in Interest from and against all suits and causes of action, claims, losses, 
demands, and expenses, including, but not limited to, attorney's fees and cost of litigation, damage or 
liability of any nature whatsoever, for death or injury to any person, including Contractor's employees and 
agents, or damage or destruction of any property of either party hereto or of third parties, arising in any 
manner by reason of the negligent acts, errors, omissions or willful misconduct incident to the performance 
of this Contract on the part of Contractor or Subcontractor of any tier. 

27.2 Insurance 

27.2.1 General Conditions 
During the Term and without limiting Contractor's duty of indemnification herein, 
Contractor shall provide and maintain at its own expense a program of insurance having 
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coverage and limits customarily carried and actually arranged by Contractor but not less 
than the amounts and types listed on the Required Insurance And Minimum Limits Sheet 
attached hereto at the end of Exhibit B (Form Gen. 146IR_Form A), covering its operations 
hereunder. Such insurance shall conform to City requirements established by Charter, 
ordinance or policy, shall comply with instructions set forth on the City of Los 
Angeles-Instructions and Information On Complying With City Insurance Requirements 
(Pages 48) (Revised 05/12) document, and shall otherwise be in a form acceptable to the 
Office of the City Administrative Officer, Risk Management. Specifically, such insurance 
shall: 1) protect City as an Insured or an Additional Interest Party, or a Loss Payee As Its 
Interest May Appear, respectively, when such status is appropriate and available depending 
on the nature of applicable coverage; 2) provide City at least thirty (30) days advance 
written notice of cancellation, material reduction in coverage or reduction in limits when 
such change is made at option of the insurer; and 3) be primary with respect to City's 
insurance plan. Except when City is a named insured, Contractor's insurance is not 
expected to respond to claims which may arise from acts or omissions of the City. 

ARTICLE28 
CHILD CARE POLICIES 

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies and 
Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child Care 
Declaration Statement within Exhibit C incorporated herein by this reference. 

ARTICLE29 
CHILD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to Section 10.10, Article 1, Chapter 1, Division IO of the City of Los Angeles 
Administrative Code, Child Support Assignment Orders. The CONTRACTOR is required to complete a 
Certification of Compliance with Child Support Obligations that is attached within Exhibit C and 
Incorporated here by this reference. Pursuant to this Section, CONTRACTOR shall fully comply with all 
State and Federal employment reporting requirements applicable to Child Support Assignment Orders and 
certify that the principal owner of the CONTRACTOR are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally. Also they shall fully 
comply with all lawfully serviced Wage and Earnings Assignment Orders and Notices of Assignment in 
accordance with California Family Code section 5230 et seq. and shall maintain such compliance 
throughout the term of this Contract. CONTRACTOR shall comply with the Child Support Compliance 
Act of 1998 of the State of California Employment Development Department. CONTRACTOR assures 
that to the best of its knowledge it is fully complying with the earnings assignment orders of all employees, 
and is providing the names of all new employees to the New Hire Registry maintained by the Employment 
Development Department as set forth in subdivision (1) of the Public Contract Code 7110. 

ARTICLE30 
SERVICE CONTRACTOR WORKER RETENTION ORDINANCE AND LIVING WAGE 
ORDINANCE 
"General Provision: Service Contractor Worker Retention Ordinance and Living Wage Ordinance" 

1. This contract is subject to the applicable provision of the Service Contractor Worker Retention 
Ordinance (SCWRO), Section 10.36 et seq., of the Los Angeles Administration Code, as amended 
effective November 4, 1999, and the Living Wage Ordinance (LWO), Section 10.37 et seq. of the Los 
Angeles Administration Code, in accordance with the Declaration of Compliance or the approved 
Exemption. An approval Exemption exempts only the contractor listed on the Exemption form from 
the applicable provisions of the SCWRO or L WO during the performance of this contract. A 
subcontractor performing work on this contract is not exempt unless a separate exemption is approved 
for the individual subcontractor. The ordinances require that unless a specific exemption applies, as 
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determined by the awarding authority and confirmed the designated administrative agency, all 
employers (as defined) under contracts primarily for the furnishing of services to or for the City and 
that involve an expenditure or receipt in excess of Twenty-Five Thousand Dollars ($25,000.00) and a 
contract term of at least three (3) months; lessees; licensees; or certain recipients of City financial 
assistance, generally shall provide the following: 

a. Retention by a successor CONTRACTOR/CONSULTANT for a ninety (90) day transition period, 
the employees who have been employed for the preceding nvelve (12) months or more by the 
terminated CONTRACTOR/CONSULTANT or Subcontractor, earning less than Fifteen Dollars 
($15.00) per hour in salary or wage, as provided for, in SCWRO; 

b. As provide in Section l 0.36.6 of the Los Angeles Administrative Code, City financial assistance 
recipients shall apply the SCWRO to the expenditure of non-City funds for services contracts to be 
performed in the City by complying themselves with Section 10.36.2 (g) and by contractually 
requiring their service contractors to comply with the SCWRO. Such requirement shall be imposed 
by the recipient until the City financial assistance has been fully expended. 

i. As provided in Section 10.36.1 (c) of the Los Angeles Administrative Code, "City financial 
assistance recipient" means any person that receives from the City, in any twelve-month period, 
discrete financial assistance for economic development or job growth expressly articulated and 
identified by the City totaling at least the One Hundred Thousand Dollars ($100,000.00). 

ii.As further provided in Section 10.36. l (c) of the Los Angeles Administrative Code, service 
contracts for economic development or job growth shall be deemed such financial assistance 
once the One Hundred Thousand Dollars ($100,000.00) threshold is reached. 

c. Payment of a minimum initial wage rate to employees as defined in the L WO and as may be 
adjusted each July 1st and provision of benefits as defined in the L WO; 

d. CONTRACTOR/CONSULTANT further pledges that it will comply with federal law proscribing 
retaliation for union organizing and will not retaliate for activities related to the L WO. 
CONTRACTOR/CONSULTANT shall require each of its Subcontractors within the meaning of the 
L WO to pledge to comply with the terms of the federal law proscribing retaliation for union 
organizing. CONTRACTOR/CONSULT ANT shall deliver the executed ledges from each such 
Subcontractor to the City within ninety (90) days of the execution of the Subcontract. 
CONTRACTOR/CONSULTANT'S delivery of the executed pledges from each such Subcontract 
shall fully discharge the obligation of the CONTRACTOR/CONSULT ANT to comply with the 
provision in the LWO contained in Section 10.37.6 (c) concerning compliance with such federal 
law. 

e. The CONTRACTOR/CONSULTANT, whether an employer, as defined in the LWO, or any other 
person employing individuals, shall not discharge, reduce in compensation, or otherwise 
discriminate against any employee for complaining to the City with regard to the employer's 
compliance or anticipated compliance with the L WO, for participating in proceedings related to the 
L WO by any lawful means, or otherwise asserting rights under the L WO. 
CONTRACTOR/CONSULT ANT shall post the Notice of Prohibition against Retaliation in a 
conspicuous place. 

f. Any Subcontract entered into by the CONTRACTOR/CONSULT ANT relating to this Agreement, 
to the extent allowed hereunder, shall be subject to the provisions of L WO and the SCWRO, and 
shall incorporate the "General 
Provisions: Service Contract Worker Retention Ordinance and Living Wage Ordinance." 

g. CONTRACTOR/CONSULT ANT Shall comply with all rules, regulations and policies promulgated 
by the Designated administrative agency, which may be amended from time to time. 
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2. Under the provisions of Section 10.36.3 (c) and Section 10.37.5 (c) of the Los Angeles Administrative 
Code, the City shall have the authority, under appropriate circumstances, to terminate this contract and 
otherwise pursue legal remedies that may be available if the City determines that the subject 
CONTRACTOR/CONSULTANT has violated provisions of the LWO and the SCWRO. 

3. Where under the LWO Section 10.37.6 (d), the designated administrative agency has determined (a) 
that the CONTRACTOR/CONSULTANT is in violation of the LWO in having failed to pay some or all 
of the living wage, and (b) that such violation has gone uncured, the awarding authority in such 
circumstances may impound monies otherwise due the CONTRACTOR/CONSULTANT in accordance 
with the following procedures. Impoundment shall mean that from monies due the 
CONTRACTOR/CONSULTANT, the awarding authority may deduct the amount determined to be due 
and owing by the CONTRACTOR/CONSULT ANT to its employees. Such monies shall be placed in 
the holding account referred to in LWO Section 10.37.6 (dX3) and disposed under procedures there 
described through final and binding arbitration. Whether the CONTRACTOR/CONSULT ANT may 
not elect to discontinue work either because there has been an impoundment or because of the ultimate 
disposition of the impoundment by the arbitrator. 

4. Earned Income Tax Credit 

This Contract is subject to the provisions of Section 10.37.4 of the Los Angeles Administrative Code, 
requiring employers to inform employees making less than Twelve Dollars ($12.00) per hour of their 
possible right to the federal Earned Income Tax Credit (EITC). Employers must further make available 
to employees the forms required to secure advance EITC payments from employers. 

Grant Funded Applications 

To assure the application of the SCWRO and L WO to grants, departments must include the following 
language in every new application or renewal application for a state or federal grant or award: 

"In the event this application or renewal application for (state) federal grant is awarded to the City of Los 
Angeles ("Los Angeles"), Los Angeles will apply its Living Wage Ordinance (Los Angeles Administration 
Code Section 10.37et sq.) and the Service Contract Worker Retention Ordinance (Los Angeles 
Administrative Code Section 10.36 et seq.) in implementing the objectives and projects funded by the 
grant." 

ARTICLE31 
AMERICANS WITH DISABILITY ACT 

The CONTRACTOR shall comply with the American Disabilities Act 42 U.S.C. Section 12101 et seq. and 
with the provisions of the Certification Regarding Compliance with the Americans with Disabilities Act 
that is attached hereto within Exhibit C and incorporated herein by this reference. 

ARTICLE32 
EQUAL BENEFITS ORDINANCE 

In accordance with the attached information on Page 54 of this Contract, Respondents are subject to the 
Equal Benefits Ordinance. In Section 10.8.2.1 of Article I, Chapter 1 of Division I 0 of the Los Angeles 
Administrative Code. CONTRACTOR shall comply with the Equal Benefits Ordinance during the 
performance of this contract and the CONTRACTOR certifies and represents that the CONTRACTOR 
will provide equal benefits to its employees with spouses and its employees with domestic partners during 
the term of this Contract. 

ARTICLE33 
CONFLICT OF INTEREST 
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The CITY may cancel any contract or agreement, without penalty or obligation, if any person significantly 
involved in initiating, negotiating, securing, drafting or creating and contract on behalf of the CITY' s 
departments or agencies is, at any time while the contract or any extension of the contract is in effect, an 
employee of any other party of the contract with respect to the subject matter of the contract. The 
cancellation shall be effective when written notice from the CITY is received by all parties to contract, 
unless the notice specifies a later time. 

ARTICLE34 
CLEAN AIR/CLEAN WATER 

The CONTRACTOR shall comply with all applicable standards, orders, or requirements issued under 
section 306 of the Clean Air Act ( 42 USC 1857 (h), section 508 of the Clean Water Act (33 USC 1368), 
Executive Order 1173 8 and Enviromnental Protection Agency regulations ( 40 CFR Part 15). 

ARTICLE35 
ORDER OF PRECEDENCE 

In the event of contradicting requirements, the following order of precedence shall apply in descending 
order: 

A. Addenda, change orders, supplemental instructions and approved contract revisions 
B. The Contract Specifications 
C. General Standard Specifications for Public Works Constructions 
D. CONTRACTOR's response 
E. Referenced Specification 
F. Federal and State Requirements 

ARTICLE36 
SAFETY REQUIREMENTS 

Contractor will be responsible for all safety requirements and certifications in accordance with CAL­
OSHA rules and regulations. It will be the Contractor's responsibility to assess the work location and 
implement safety controls and procedures that are compliant with Title 8 of the California Code of 
Regulations. All projects will be awarded to Contractor as a "Single Employer" in accordance with CAL­
OSHA classifications. Contractor will be responsible and have full control over all construction activities 
as well as safety requirements thereof, for each as-need project awarded. 

ARTICLE37 
ENTIRE CONTRACT 

This Contract contains all of the Contracts, representations and understanding of the parities hereto and 
supersedes and/or incorporates any previous understandings, bids, commitments or Contracts, whether oral 
or written, and may be modified or amended only as herein before provided. 

The City reserves the right to award as-needed contracts to multiple Respondents from this RFQ. 



EXHIBIT B 

Form Gen 133 (Rev. 05/12) CITY OF LOS ANGELES 

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 

(Share this information with your insurance agent or broker.) 

1. Agreement/Reference all evidence of insurance must identify the nature of your business with the 
CITY. Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the project 
name and the job site or street address to ensure that your submission will be properly credited. 
Provide the types of coverage and minimum dollar amounts specified on the Required Insurance 
and Minimum Limits sheet (Form Gen. 146). 

2. When to submit: Normally, no work may begin until an Office of the City Administrative Officer, 
Risk Management insurance certificate approval number ("CA number") has been obtained, so 
insurance docwnents should be submitted as early as practicable. For As-needed Contracts, insurance 
need not be submitted until a specific job has been awarded. Design Professionals coverage for new 
construction work may be submitted simultaneously with final plans and drawings, but before 
construction commences. 

3. Acceptable Evidence and Approval Electronic submission is the best method of submitting your 
documents. Track4LA® is the CITY's online insurance compliance system and is designed to make 
the experience of submitting and retrieving insurance information quick and easy. The system is 
designed to be used by insurance brokers and agents as they submit client insurance certificates 
directly to the City. It uses the standard insurance industry form known as the ACORD 25 Certificate 
of Liability Insurance in electronic format - the CITY is a licensed redistributor of ACORD forms. 
Track4LA® advantages include standardized, universally accepted forms, paperless approval 
transactions (24 hours, 7 days per week), and security checks and balances. The easiest and quickest 
way to obtain approval of your insurance is to have your insurance broker or agent access 
Track4LA® at http://track4lalacity.org and follow the instructions to register and submit the 
appropriate proof of insurance on your behalf. 

Insurance industry certificates other than the ACORD 25 that have been approved by the State of 
California may be accepted, however submissions other than through Track4LA ® will significantly 
delay the insurance approval process as documents will have to be manually processed. All 
certificates must provide a thirty (30) days' cancellation notice provision (ten (10) days for non­
payment of premium) AND an Additional Insured Endorsement naming the CITY an additional 
insured completed by your insurance company or its designee is the preferred form of evidence of 
insurance. If policy includes an automatic or blanket additional insured endorsement, the ACORD 
certificate must state the City is covered by this endorsement. An endorsement naming the CITY an 
Additional Named Insured and Loss Payee as Its Interests May Appear is required on property 
policies. All evidence of insurance must be authorized by a person with authority to bind coverage, 
whether that is the authorized agent/broker or insurance underwriter. Completed Insurance Industry 
Certificates other than ACORD 25 Certificates are sent electronically to 
CAO.insurance.bonds@lacitv.org. 

Additional Insured Endorsements DO NOT apply to the following: 

1. Indication of compliance with statute, such as Workers' Compensation Law or the California 
Financial Responsibility Law for Automobile Liability. 

2. Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking the Office of the City 
Administrative Officer, Risk Management, Insurance & Bonds Compliance System at 
http://cao.lacity.org/risk/index.htm. 



3. Renewal when an existing policy is renewed, have your insurance broker or agent submit a new 
Acord 25 Certificate or edit the existing Acord 25 Certificate through Track4LA® at 
http ://track 4 la.lacity .org. 

4. Alternative Programs/Self-Insurance risk financing mechanisms such as Risk Retention Groups, 
Risk Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance 
programs are subject to separate approval after the CITY has reviewed the relevant audited 
financial statements. To initiate a review for approval of your program, you should complete and 
submit the Applicant' s Declaration of Self Insurance fonn 
(http:!/caoJacity,oro/risk/Insuraui;:eForms.htm) to the Office of the City Administrative Officer, 
RL;;k Management 1br comiideration. 

5. General Liability insurance covering your operations (and products, where applicable) is required 
whenever the CITY is at risk nf third-patty claims which may arise out of your work or your 
presence or special event on CITY premises. Sexual Misconduct coverage is a required coverage 
when the work performed involves minors, Pirc Legal Liability is required t'br persons occupyi_ng 
a portion of CITY premises. (Information on two (2) City insurance programs, the SPARTA 
program , an optional somce of k1·w-cost insurance which meets most minimum requirements, and 
PROMPT COVER, which provides liability coverage for short-term special events on ClTY 
premises or streets, is available at www.2sparta.com, or by calling (800) 420-0555. 

6. Automobile Liability insurance is required only when vehicles are used in performing the work of 
your Contract or when they are driven off-road on CITY premises; it is not required for simple 
commuting unless CITY is paying mileage. However, compliance with California law requiring 
auto liability insurance is a contractual requirement. 

7. Errors and Omissions coverage will be specified on a project-by-project basis if you are working 
as a licensed or other professional. The length of the claims discovery period required will vary 
with the circumstances of the individual job. 

8. Workers' Compensation and Employer's Liability insurance are not required for single-person 
contractors. However, under state law these coverages (or a copy of the state's Consent to Self 
Insure) must be provided if you have any employees at any time during the period of this contract. 
Contractors with no employees must complete a Request for Waiver of Workers' Compensation 
Insurance Requirement form from http://cao.lacitv.org/risk/InsuranceForms.htm. A Waiver of 
Subrogation on the coverage is required only for jobs where your employees are working on 
CITY premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals, 
toxic materials, power tools, etc. The Waiver of Subrogation waives the insurer's right to recover 
(from the CITY) any workers' compensation paid to an injured employee of the 
Contractor/Consultant. 

9 . Property Insurance is required for persons having exclusive use of premises or equipment owned 
or controlled by the CITY. Builder's Risk/Course of Construction is required during 
construction projects and should include building materials in transit and stored at the project site. 

10. Surety coverage may be required to guarantee performance of work. A Crime Policy may be 
required to handk CITY fonds or securities and under certain other conditions. Specialty 
coverages may be needed for certain operations. For assistance in obtaining the CITY-required 
bid, payment and performance surety bonds, please see the City of Los Angeles Bond Assistance 
Program website at http://cao.lacity.org/risk/BondAssistanceProgram.pdf or call (21 3) 258-3000 
for more information. 
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COMPLIANCE DOCUMENTS 

REQUEST FOR QUALIFICATIONS 

Los Angeles Department of Recreation and Parks 
Contracts Unit 
221 N. Figueroa St. Suite 180 
Los Angeles, CA 90012 
Telephone: (213) 202-5621 
Fax: (213) 202-2614 
Web: www .laparks.org/proposal.htm 
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SECTION I 

Compliance Documents to be submitted by All Respondents 



SECTION A 

RESPONDENT'S SIGNATURE DECLARATION AND AFFIDAVIT 

With each Response, a statement shall be submitted and signed by the respondent under penalty of perjury 
that: The response is genuine, not a sham or collusive; the response is not made in the interest or behalf 
of any person not named therein; the respondent has not directly or indirectly induced or solicited any 
person to submit a false or sham response or to refrain from responding; and the respondent has not in 
any manner sought by collusion to secure an advantage over any other respondent. 

INSTRUCTIONS; 

a. Sign and Notarize the Document 
b. Submit with the Response 

SiKoatures; 

Individual:( e.g., Individual dba [Name or Company], etc.) - Individual must sign affidavit. 

Partnership:At least ONE General Partner must sign the affidavit. 

Corporation: It is preferred that the PRESIDENT and SECRETARY of the corporation sign the 
affidavit on behalf of the corporation, but a VICE-PRESIDENT may sign in the 
absence of the President and an Assistant Secretary or Treasurer may sign in the 
absence of the Secretary. 

Note: An Authorized Agent may sign for a Corporation, provided the City is 
furnished a certified copy of the Board of Directors Resolution authorizing such person 
to execute the document on behalf of the Corporation. An acknowledgement at the 
base of the Resolution must state it is unchanged, in force, and be signed by the 
Corporate Secretary with the current date. 



AFFIDAVIT TO ACCOMPA1W PROPOSALS 

I/We, ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
being firsi duly sworn, deposes and states: That the undersigned 

(Insert "Sole Owner", "General Partner", "President", "Secretary", or other proper title) 

Is of 
(Name of form business entity) 

Who submits herewith to City of Los Angeles the attached proposal: 

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all statements of fact 
therein are true; that such proposal was not made in the interest or behalf of any person, partnership, company, 
association, organization or corporation not therein named or disclosed. 

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication or conference with 
anyone attempted to induce action prejudicial to the interests of the public body which is to award the contract, or of any 
other proposer, or anyone else interested in the proposed contract: that the proposer has not in any manner sought by 
collusion to secure for itself an advantage over any other proposer. 

Affiant further deposes and states that prior to the public opening and reading of proposals the said proposer: 

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal; 

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said proposer or anyone 
else or fix the proposal price of said proposer or of anyone else, or to raise or fix any overhead, profit or cost 
element of its price or of that of anyone else; 

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the contents thereof, or 
divulge information or data relative thereto, to any corporation, partnership, company, association, organization, 
proposal depository, or to any member or agent thereof, or to any individual or group of individuals, except to the 
awarding authority or to any person or persons who have a partnership or other financial interest with said proposer 
in its business. 

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or cancellation of 
any concession contract awarded pursuant to this proposal. 

I hereby certify or declare under penalty of perjury under the laws of the State of California that the foregoing is true 
and correct. 

STATE OF CALIFORNIA COUNTY OF 
LOS A..~GELES 

Subscribed and sworn to before me this day of 

(Signature) 

(Month/Y ear)(Date) 

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY EXECUTED, 
INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARIAL SEAL 



SECTlONB 

DISPOSITION OF PROPOSALS 

All Responses submitted in response to the RFQ shall become the property of the City of Los 
Angeles and a matter of public record. Respondents must identify all copyrighted material, trade secrets, 
or other proprietary information that they claim are exempt from disclosure under the Public Records 
Act, and indemnify and defend the City of Los Angeles for its refusal to disclose such material from 
person making a request therefore. 

INSIBUCTJONS; 

a. Sign the Document 
b. Submit with the Response 

Siiuatures; 

The person signing must be authorized to bind the Respondent. 



DISPOSITION OF PROPOSALS 

All proposals submitted in response to the RFP shall become the property of the City of 
Los Angeles and a matter of public record. Proposers must identify all copyrighted materials, trade secrets, or other 
proprietary information that they claim are exempt from disclosure under the Public Records Act (California Code, 
Section 6250 et seq.) 

In the event such an exemption is claimed, the proposer must state in the proposal that the proposer will defend any 
action brought against the City for its refusal to disclose such material, trade secret, or other proprietary information to any 
party making such a request. The proposer is required to state in the proposal that: 

"The proposer will indemnify the City or Agency and hold it harmless from any claim or liability and 
defend any action brought against the City of Los Angeles for its refusal to disclose copyrighted 
material, trade secrets, or other proprietary information to any persons making a request therefore." 

Proposer's obligations herein include, but are not limited to, all attorney's fees (both in house and outside counsel), 
costs of litigation incurred by the City or its attorneys (including all actual costs incurred by the City, not merely those costs 
recoverable by a prevailing party, and specifically including costs of experts and consultants) as well as all damages or 
liability or any nature whatsoever arising out of any such suits, claims, and causes of action brought against the City, 
through and including any appellate proceedings. Proposer' s obligations to the City under this indemnification provision 
shall be due and payable on a monthly, on-going basis within thirty (30) days after each submission to Proposer of 
the City's invoices for all fees and costs incurred by the City, as well as all damages or liability of any nature. 

"I have read and understand the Disposition of Proposals and agree that the City of Los Angeles may release any materials 
and information contained in the proposal submitted by the undersigned's firm in the event that the required hold 
harmless statement is not included in the Proposal." 

Signature of person authorized to bind proposerDate 



SECTIONC 

CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS 

Responders must complete, sign, and return with their response the "Certification of Compliance with 
Child Support Obligations.", and agree to comply with all terms and conditions within. Failure to return 
the signed and completed certification with your response will result in your response being deemed 
non-responsive. 

INSTRUCTIONS; 

a. Complete and sign the document 
b. Submit with the Response 



CITY OF LOS ANGELES 
CERTIFICATION OF COMPLIANCE WIIB CIDLD SUPPORT OBLIGATIONS 

The undersigned hereby agrees that __________________ will: 

Name of Business 

1. Fully comply with all applicable State and Federal employment reporting requirements for it 
employees. 

2. Fully comply with and implement all lawfully served Wage and Earnings Assignment Order 
and Notices of Assignment. 

3. Certify that the principal owner(s) of the business are in compliance with any Wage and 
Earnings Assignment Orders and Notices of Assignment applicable to them personaily. 

4. Certify that the business will maintain such compliance throughout the term of the contract. 
5. This certification is a material representation of fact upon which reliance was placed when the 

parties entered into this transaction. 
6. The undersigned shall require that the language of this Certification be included in all 

subcontractors and that subcontractors shall certify and disclose accordingly. 

To the best of my knowledge, I declare under penalty of perjury that the foregoing is true and 
was executed at: 

City/County/State 

Date 

Name of Business Address 

Signature of Authorized Office or Representative Print Name 

TitleTelephone Number 



SECTIOND 

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT 

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO 
questionnaire, that prospective contractors are responsible and capable of fully performing the work 
before a contract is awarded by the City of Los Angeles. Additional information may be found at the 
following website: 

http://bca.lacity.org/index.cfin?nxt=soo&nxt body=content cro.cfin 

INSTRUCTIONS; 

The questionnaire must be completed, appropriately signed, and submitted with the proposal 
(Pages 1 through 9). 



CITY OF LOS ANGELES 
CONTRACTORRESPONSIBIILITYORDINAl~CE 

(Los Angeles Administrative Code Section 10.40 et seq.) 

1. What is the Contractor Responsibility Ordinance? 

The Contractor Responsibility Ordinance (CRO) requires that each department make a determination as to whether 
prospective contractors are responsible and capable of fully performing the work before being awarding a City 
contract. The Ordinance also requires prospective contractors to complete a Responsibility Questionnaire that will be 
posted on the internet for 14 calendar days for public review. 

2. When was the Ordinance adopted? 

The City Council adopted the CRO on November 21, 2000. Regulations implementing the Ordinance were adopted on 
June 19, 2001. 

3. Who is responsible for the administration and enforcement of the Ordinance? 

Three (3) departments were named as administrative agencies responsible for the administration of the CRO. Each 
Designated Administrative Agency (DAA) administers the Ordinance for a specific type of agreement. The three DAA's, the 
type of agreement each DAA is responsible for, and contact information for each DAA is provided in the table below. 

Administrative Agency Agreement Type Contact Information 

Public Works, BCA Service 
Russ Strazella 
(213) 580-5012 

Public Works, BCA Construction 
Russ Struzella 
(213) 580-5012 

General Services Procurement 
Raymond Richards 
(213) 485-4591 

4. Are all service, procurement, and construction agreements subject to the CRO? 

Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) with a Letter of Agreement, is 
covered by the CRO if it meets one of the definitions below. 

Service agreements: Agreements covered under the general c a t e g o r y o f a " service agreement" include: 

• An agreement for $25,000.00 or more and for at least three months in which a contractor will provide services to or for 
the City. 

• An agreement for a lease or license of City property if the service to be performed on the property is something that 
City employees could perform. 

• An agreement for the lease or license of City property that is in a location where a substantial number of the 
general public might visit. 

• An agreement for the grant of City financial assistance for $100,000 or more if the agreement is for the 
purpose of economic development or job growth. City financial assistance may also include 
loans if certain conditions are met. (Refer to Sec. 10.40.0(b) of the CRO.) 

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) 



Purchase agreements: Purchase agreements are covered if they are for One Hundred Thousand Dollars 
($100,000.00) or more. Agreements to purchase garments are covered if they are for Twenty-Five Thousand Dollars 
($25,000.00) or more. 

Construction agreements: All construction agreements are covered, regardless of amount or term. 

5. When did the Ordinance become applicable? 

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for Proposals, Requests for 
Qualifications, "sole-sourced" contracts, and any other procurement process) released to the public on or after September 
4, 2001. An agreement entered into as a result of an IFB released prior to that date is not subject to the CRO 
unless it is amended after September 4, 2001, and the amended agreement meets the defmitions stated in the answer to 
Question #4 above. 

6. If an IFB is subject to the CRO, what must a department do? 

The department must inform prospective bidders/proposers that the CRO is applicable to the IFB. The department must also 
include the appropriate Responsibility Questionnaire for bidders/proposers to fill out. Depending on the type of contract to 
be awarded, one of three Questionnaires may be included in the IFB: Service; Procurement; and Construction. 

7. What is a Responsibility Questionnaire? 

The Responsibility Questionnaire asks for information about the bidder/proposer: business organization or structure; 
fmancial resources and responsibility; performance history; prior disputes; and history in complying with laws. Before 
a department awards a contract, the department will consider information contained in the Questionnaire as part of the 
review of a bidder/proposer's responsibility, as well as any information contained in the Office of Contract Compliance's 
Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEval/] regarding the proposer's prior performance on City 
contracts. 

8. What must a bidder/proposer do when responding to an IFB? 

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility Questionnaire and return it 
to the City department with the bid/proposal. If a bidder/proposer does not submit a completed Questionnaire with the 
bid/proposal, the City department may consider the bidder/proposer to be non-responsive to the IFB and may disqualify 
the bidder/proposer from the rest of the IFB process. 

9. Is a separate Questionnaire required for each IFB? 

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which a bidder/proposer responds. 

10. What will the City do with the Questionnaire? 

The department responsible for awarding the agreement will review the information contained in the submitted 
questionnaires, and if necessary, follow up with the bidder/proposer to clarify any information contained in the 
Questionnaire. The awarding authority will send the completed Questionnaires to the appropriate DAA. The DAA will post 
the Questionnaires on the City's Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting also 
applies to "sole-sourced" contracts, so the completed Questionnaire from a proposed "sole- sourced" contractor must be 
forwarded to the appropriate DAA for posting. 
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11. How long will the Questionnaires be posted? 

The Questionnaires will be posted on the internet for fourteen (14) calendar days. Unless an exemption applies, a 
department cannot award an agreement until the posting requirement has been met. 

12. What happens during the fourteen (14) calendar-day posting period? 

The general public '-Vill be able to review the Questionnaires posted. If, during the fourteen (14) calendar-day posting 
period, the DAA receives information that calls into question a bidder/proposer's responsibility, the DAA will 
investigate the matter. In that case, no agreement may be awarded until the DAA finishes its investigation. 
Information obtained during the investigation will be provided to the department to consider in its determination of a 
bidder/proposer's responsibility. 

13. How does a department know that the posting requirement has been met? 

The awarding department should complete the top portion of the Posting Verification Form and forward it to the DAA 
along with the Questionnaires. The DAA will complete the bottom portion of the Posting Verification Form and return 
it to the department when the posting requirement has been met. 

14. Are contract amendments subject to the CRO? 

If an agreement is amended after September 4, 2001, and the amended agreement meets the definitions stated in the 
answer to Question #4 above, it is subject to the CRO. Contractors do not have to submit a Questionnaire; however, the 
CRO Contract Language must be incorporated into the amended agreement. 

15. After the agreement is awarded, or the agreement is amended, what does the CRO require the contractor to do? 

The CRO requires a contractor to: 

• Comply with all federal, state, and local laws in the performance of the contract, including but not limited to laws 
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees. 

• Notify the awarding authority within 30 calendar days after receiving notice that any governmental agency 
has started an investigation into violations of, or has found that the contractor has violated, any federal, state, or 
local law in the performance of the contract. 

• When applicable, provide the awarding authority, within thirty (30) calendar days, updated responses to the 
Questionnaire if a change occurs that would affect the contractor's responsibility and ability to continue the 
agreement. 

• Ensure that subcontractors working on the City agreement comply with all federal, state, and local laws in the 

performance of the agreement. 
• Ensure that subcontractors working on the City agreement submit a Pledge of Compliance to comply with the 

CRO. 

16. What happens if a contractor is found to be in violation of the Ordinance? 

The DAA will notify the contractor that a violation has been found and give the contractor ten ( 10) calendar days to 
correct the violation. If the contractor fails to do so, the City may terminate the agreement and pursue all available 
contractual remedies. The City may also hold a non- responsibility hearing and debar the contractor from doing business 
with the City for five (5) years. 
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17. What about subcontractors? 

Subcontractors are subject to the CRO, and the contractor must ensure that each of its subcontractors complies with 
the CRO. Subcontractors do not need to complete a Questionnaire, but they must submit to the awarding department 
a Pledge of Compliance with the Ordinance before they can start work on a City agreement. 

18. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for ensuring that all its subcontractors comply with the CRO, the sanctions 
listed in the answer to Question #16 may be applied to the prime contractor if the subcontractor does not correct the 
violation(s). 

19. Are there any exemptions under the Ordinance? 

Generally, two (2) categories of exemptions exist under the CRO: 

( 1) Agreements exempt from all the CRO requirements: 

• Contracts with a governmental entity such as the United States of America, the State of California, a 
county, city or public agency of such entities, or a public or quasi-public corporation located therein and 
declared by law to have such status. 

• Contracts for the investment of trust moneys or agreements relating to the management of trust assets. 

• Banking contracts entered into by the Treasurer pursuant to California Government Code Section 53630 et 
seq. 

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a 
Questionnaire. The contractor must still comply with all other CRO provisions. 

• Agreements awarded on the basis of emergency circumstances when the awarding authority finds that the City 
would suffer a financial loss or that City operations would be adversely impacted. This exemption is subject to 
approval by the DAA. 

• Agreements for goods or services that are proprietary or available from only one source. This exemption is 
subject to approval by the DAA. 

• Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8). The awarding 
authority must certify in writing that the contract is entered into in compliance with the requirements of 
those Charter sections. 

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the Rules and 
Regulations? 

All CRO-relatedinformationanddocumentscanbefoundontheCROwebsite: http://www.lacity.org/bidresp. 
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CITY OF LOS ANGELES 
RESPONSIBILITY 
QUESTIONNAIRE 

BESPONSES TO THE OVESIIONS CONTAINED IN TWS OVESTI01'1NAJRE MUST BE SUBMITTED ON THIS 
FORM. 

In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, may be 
retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or Proposers that 
submit responses on a form that has been retyped, recreated, modified, altered, or changed in any way shall be 
deemed non-responsive. 
The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the Questions 
herein. Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten or printed 
in ink. Where an explanation is required or where additional space is needed to explain an answer, use the Responsibility 
Questionnaire Attachments. Submit the completed form and all attachments to the awarding authority. Retain a copy of 
this completed form for future reference. Contractors must submit updated information to the awarding authority if 
changes have occurred that would render any of the responses inaccurate in any way. Updates must be submitted to the 
awarding authority within 30 days of the change(s). 

A. CONTACTINFORMATION 

CITYDEP ARTMENT INFORMATION 

City Department/Division Awarding Contract City Contact Person Phone 

City Bid or Contract Number and Project Title (if applicable) Bid Date 

BIDDER/COJ\1TRACTORINFORMATION 

Bidder/Proposer Business Name Contractor's License Number 

Street Address City State Zip 

Contact Person, Title Phone Fax 

TYPE OF SUBMISSION: 

The Questionnaire being submitted is: 

An initial submission of a completed Questionnaire. 

An update of a prior Questionnaire dated I / __ _ 
D 
D 
D No change. I certify under penalty of perjury under the laws of the State of California that there has been no change 

to any of the responses since the last Responsibility Questionnaire dated I I 
was submitted by the firm. Attach a copy of that Questionnaire and sign below. 

Print Name, Title Signature Date 

TOTAL NUMBER OF PAGES SUBl\flTTED, INCLUDING ALL ATTACHMENTS:---­
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B. BUSINESS ORGANIZATION/STRUCTURE 

Indicate the organizational structure of your finn. "Firm" includes a sole proprietorship, corporation, joint 
venture, consortium, association, or any combination thereof. 

D Corporation: Date incorporated: / __ / __ State of incorporation: ______ _ 
List the corporation's current officers. 
President: 

Vice President: 

Secretary: 

Treasurer: 

D Check the box only if your firm is a publicly traded corporation. 

D 

D 

D 

List those who own 5% or more of the corporation's stock. Use Attachment A if more space is needed. 
Publicly traded corporations need not list the owners of 5o/o0r more of the corporation's stock. 

Partnership: Date formed: ___ / __ / __ State of formation: _____ _ 

List all partners in your firm. Use Attachment A if more space is needed. 

Sole Proprietorship: Date started: I I 

List any firm(s) that you have been associated with as an owner, partner, or officer for the last five 
years. Use Attachment A if more space is needed. Do not include ownership of stock in a publicly 
traded company in your response to this question. 

Joint Venture: Date formed: I 

List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will have in the joint 
venture. Use Attachment A if more space is needed. Each member of the Joint Venture must complete a separate 
Questionnaire for the Joint Venture's submission to be considered as responsive to the invitation. 
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C. OWNERSIDP AND NAME CHANGES 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm? 

D Yes D No 

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an 
owner, partner or officer of your firm holds a similar position in another firm. 

2. Has any of the firm's owners, partners, or officers operated a similar business in the past five years? 

D Yes D No 

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business. Include information about a similar business only if an owner, partner or officer 
of your firm holds a similar position in another firm. 

3. Has the firm changed names in the past five years? 

D Yes D No 

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the 
reason for each name change in the last five years. 

4. Are any of your firm's licenses held in the name of a corporation or partnership? 

D Yes D No 

If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

Bidders/Contractors must continue on to Section D and answer all remaining questions contained in this 
Questionnaire. 

The responses in this Questionnaire will not be made available to the public for review. This is not a public document. 
[CPCC §20101(a)] 
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D. FINANCIAL RESOURCES AND RESPONSIBILITY 

5. In the past five years, has your firm ever been denied bonding? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

6. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

7. Is your firm in the process of, or in negotiations toward, being sold? 

D Yes D No 

If Yes, explain the circumstances on Attachment B. 

E. INSURANCE 

8. In the past five years, has any bonding company made any payments to satisfy any claims made against a 
bond issued on your firm's behalf? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

9. Indicate whether your firm currently has a workers' compensation insurance policy in effect, whether it is 
legally self-insured, or whether it currently has no workers' compensation insurance policy in effect. 

D Workers' Compensation Insurance Policy Currently in Effect 

D Legally Self-Insured 

D No Workers' Compensation Policy Currently in Effect 

If you have no worker's compensation insurance policy currently in effect, and you are not legally self­
insured, provide an explanation on Attachment B. 

1 O. List the Experience Modification Rate (EMR) issued to your firm annually by your workers' compensation 
insurance carrier for the last three years. Begin with the most recent year (YR 1) that an EMR rate was 
issued (EMR -1). If any of the rates for the three years is or was 1.00 or higher, you may provide an 
explanation on Attachment B. 

YR. l:_EMR-l: __ YR2: __ EMR-2: __ YR. 3: __ EMR-3: 

11. Within the past five years, has your firm ever had employees but was without workers' compensation 
insurance or state approved self-insurance? 
D Yes D No 

If yes, explain on Attachment B each instance. If No, attach a statement from your 
workers' compensation insurance provider that you have been continuously insured for the past five 
years. 
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F. PERFORt'\'IANCEHISTORY 

12. How many years has your firm been in business? ____ Years. 

13. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

0 YesDNo 

If, Yes, list on Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) name of a contact 
and phone number; (c) purpose of contract; (d) total cost; (e) starting date; and (t) ending date. 

14. List on Attachment B all contracts your firm has had with any private or governmental entity (other than 
the City of Los Angeles) over the last five years that are similar to the work to be performed on the 
contract for which you are bidding or proposing. For each contract listed in response to this question, 
include: (a) entity name; (b) name of a contact and phone number; (c) purpose of contract; (d) total cost; 
(e) starting date; and (t) ending date. 
D Check the box if you have not had any similar contracts in the last five years. 

15. In the past five years, has a governmental or private entity or individual terminated your firm's contract 
prior to its completion of the contract? 

D Yes D No 
If Yes, explain on Attachment B the circumstances surrounding each instance. 

16. In the past five years, has your firm used any subcontractor to perform work on a government contract 
when you knew that the subcontractor had been debarred by a governmental entity? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

17 In the past five years, has your firm defaulted on a contract or been debarred or determined to be a non­
responsible bidder or contractor? 

0 Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

G. DISPUTES 

18 In the past five years, has your firm been the defendant in court on a matter related to any of the following 
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court 
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any 
of the questions below, explain the circumstances surrounding each instance on Attachment B. You must 
include the following in your response: the name of the plaintiffs in each court case. the specific causes of 
action in each case; the date each case was filed; and the disposition/current status of each case. 

(a) Payment to subcontractors? 

D Yes D No 

(b) Work performance on a contract? 

0Yes 0No 

(c) Employment-related litigation brought by an employee? D Yes D No 
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19. Does your firm have any outstandingjudgments pending against it? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

20. In the past five years, has your firm been assessed liquidated damages on a contract? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such 
projects, the amount assessed and paid, and the name and address of the project owner. 

H. COMPLIANCE 

21. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated, 
cited, assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or 
administered, by any of the governmental entities listed on Attachment C (Page 1 O)? For this question, 
the term "owner" does not include owners of stock in your firm if your firm is a publicly traded 
corporation. 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that 
was involved, the dates of such instances, and the outcome. 

22. If a license is required to perform any services provided by your firm, has your firm, or any person 
employed by your firm, been investigated, found to have violated, cited, assessed any penalties, or 
subject to any disciplinary action by a licensing agency for violation of any licensing laws in the past five 
years? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

23. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given 
a letter of warning by the City of Los Angeles for failing to obtain authorization from the City for 
the substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise? 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 

24. Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship 
program sponsor(s) approved by the California Division of Apprenticeship Standards that will provide 
apprentices to your company for use on any public works projects that you are awarded by the City of 
Los Angeles. 

Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship 
program sponsor(s) approved by the California Division of Apprenticeship Standards that have provided 
apprentices to your company on any public works project on which your firm has participated within the 
last 3 years. 
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I. BUSINESS INTEGRITY 

25. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 
the term "firm" includes any owners, partners, or officers in the firm. The term '"o"'ner" does not 
include owners of stock in your firm if your firm is a publicly traded corporation. If you check Yes to 
any of the three questions below, explain on Attachment B the circumstances surrounding each instance. 

(a) Is a governmental entity or public utility currently investigating your firm for making (a) false 
claim( s) or material misrepresentation( s )? 

D Yes D No 

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 
made (a) false claim(s) or material misrepresentation(s)? 

D Yes D No 

(c) In the past five years, has your firm been convicted of, or found liable in a civil suit for, making 
(a) false claim(s) or material misrepresentation(s) to any governmental entity or public utility? 

D Yes D No 

26. In the past five years, has your firm, any of its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of theft, fraud, embezzlement, perjury, or bribery? For this question, the 
term "owner" does not include owners of stock in your firm if your firm is a publicly traded corporation. 

D Yes D No 

If Yes, explain on Attachment B the circumstances surrounding each instance. 

CERTIFICATION UNDER PENAL TY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained herein and on all Attachments. I further 
certify that I have provided full and complete answers to each question, and that all information provided in 
response to this Questionnaire is true and accurate to the best of my knowledge and belief. 

Print Name, Title Signature Date 
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ATTACHMENT A FOR SECTIONS A THROUGH C 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for 
which you are submitting additional information. Make copies of this Attachment if additional pages are 
needed. 

Page 
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ATTACHl\:IENT B FOR SECTIONS D THROUGH I 

Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten. Inciude the number of the question for 
which you are submitting additional information. Make copies of this Attachment if additional pages are 
needed. 

Page 
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ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 21 

Check Yes in response to Question No. 21 if your firm or any of its owners, partners or officers, have ever 
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations 
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including 
but not limited to those examples specified below. The term "owner" does not include owners of stock in your 
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment 
B of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and 
the outcome. 

FEVEBAI, 
ENTITIES 

Federal Department of Labor 
• American with Disabilities Act 
• Immigration Reform and Control Act 
• Family Medical Leave Act 
• Fair Labor Standards Act 
• Davis-Bacon and laws covering wage requirements for 

federal government contract workers 
• Migrant and Seasonal Agricultural Workers 

Protection Act 
• Immigration and Naturalization Act 
• Occupational Safety and Health Act 
• anti-discrimination provisions applicable to 

government contractors and subcontractors 
• whistleblower protection laws 

Federal Department of Justice 
• Civil Rights Act 
• American with Disabilities Act 
• Immigration Reform and Control Act of 1986 
• bankruptcy fraud and abuse 

Federal Department of Housing and Urban 
Development (HUD) 
• anti-discrimination provisions in federally 

subsidized/assisted/sponsored housing programs 
• prevailing wage requirements applicable to HUD 

related programs 

Federal Environmental Protection Agency 
• Environmental Protection Act 

National Labor Relations Board 
• National Labor Relations Act 

Federal Equal Employment Opportunity 
Commission 
• Civil Rights Act 
• Equal Pay Act 
• Age Discrimination in Employment Act 
• Rehabilitation Act 
• Americans with Disabilities Act 
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STATE ENTITIES 

California's Department of Industrial Relations 
• wage and labor standards, and licensing and 

registration 
• occupational safety and health standards 
• workers' compensation self insurance plans 
• Workers' Compensation Act 
• wage, hour, and working standards for apprentices 
• any provision of the California Labor Code 

California's Department of Fair Employment and Housing 
• California Fair Employment and Housing Act 
• Unruh Civil Rights Act 
• Ralph Civil Rights Act 

California Department of Consumer Affairs 

• licensing, registration, and certification requirements 
• occupational licensing requirements administered 

and/or enforced by any of the Department's boards, 
including the Contractor's State Licensing Board 

California's Department of Justice LOCAL 

ENTITIES 

City of Los Angeles or any of its subdivisions for violations 
of any law, ordinance, code, rule, or regulation administered 
and/or enforced by the City, including any letters of warning 
or sanctions issued by the City of Los Angeles for an 
unauthorized substitution of subcontractors, or unauthorized 
reductions in dollar amounts subcontracted. 

OTHERS 

Any other federal, state, local governmental entity for 
violation of any other federal, state, or local law or regulation 
relating to wages, labor, or other terms and conditions of 
employment 



SECTIONE 

CONTRACTOR RESPONSIBILITY ORDINANCE PLEDGE OF COMPLI.Ai~CE 

Unless otherwise exempt in accordance with the prov1s10ns of the Ordinance, this Contract is 
subject to the provisions of the Contractor Responsibility Ordinance, Section 10.40 et seq., of the Los 
Angeles Administrative Code, which requires CONTRACTOR/CONSULTANT to update its 
responses to the responsibility questionnaire within thirty calendar days after any change to the 
responses previously provided if such change would affect CONTRACTOR'S/CONSULTANT'S 
fitness and ability to continue performing the contract. In accordance with the provisions of this 
Ordinance, by signing this Contract, CONTRACTOR/CONSULT ANT pledges, under penalty of 
perjury, to comply with all applicable federal, state and local laws in the performance of this 
contract, including but not limited to, laws regarding health and safety, labor and employment, 
wages and hours, and licensing laws which affect employees. The CONTRACTOR/CONSULTANT 
further agrees to: 

1. Notify the awarding authority within thirty (30) calendar days after receiving notification that 
any government agency has initiated an investigation which may result in a finding that the 
CONTRACTOR/CONSULT ANT is not in compliance with all applicable federal, state and local 
laws in performance of this contract. 

2. Notify the awarding authority with thirty (30) calendar days of all findings by a government 
agency or court of competent jurisdiction that the CONTRACTOR/CONSUL TANT has violated 
the provisions of Section 10.40.3(a) of the Ordinance. 

3. Ensure that its subcontractor(s) working on the CONTRACTOR'S/CONSULTANT'S City 
Contract submit a Pledge of Compliance to awarding authorities; and 

4. Ensure that its subcontractor(s), as defined in the Ordinance, comply with the requirements of 
the Pledge of Compliance and the requirement to notify Awarding Authorities within thirty 
calendar days after any government agency or court of competent jurisdiction has initiated an 
investigation or has found that the subcontractor has violated Section 10.40.3(a) of the 
Ordinance in performance of the subcontract. 

For further inform~ion on Contractor Responsibility Ordinance: 
http://bca.lacitv.org/site/pdf/cro/CR0%20Contractor%20Responsibiliy%200rdinance.PDF 

INSTRVCTIONS; 

a. Complete and sign the document 
b. Submit with the Response 



CITY OF LOS ANGELES 
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE 

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides that, 
unless specifically exempt, City contractors working under service contracts of at least Twenty-Five Thousand 
Dollars ($25,000.00) and three ( 3 ) months, contracts for the purchase of goods and products of at least One 
Hundred Thousand Dollars ($100,000.00), contracts for the purchase of garments of at least Twenty-Five 
Thousand Dollars ($25,000.00), and construction contracts of any amount; public lessees; public licensees; and 
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of the 
Ordinance. Upon award of a City contract, public lease, public license, financial assistance or grant, the contractor, 
public lessee, public licensee, City fmancial assistance recipient, or grant recipient, and any its subcontractor(s), 
shall submit this Pledge of Compliance to the awarding authority. 

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions: 

(a) To comply with all foderal, state, and local laws in the performance of the contract, including but not limited to 
laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect 
employees. 

(b) To notify the awarding authority within thirty (30) calendar days after receiving notification that any 
governmental agency has initiated an investigation which may result in a finding that the contractor did not 
comply with any federal, state, or local law in the performance of the contract, including but not limited to laws 
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees. 

(c) To notify the awarding authority within thirty (30) calendar days of all findings by a governmental agency or 
court of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance 
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage and 
hours, and licensing laws which affect employees. 

(d) If applicable, to provide the awarding authority, within thirty ( 30) calendar days, updated responses 
to the Responsibility Questionnaire if any change occurs which would change any response contained within the 
Responsibility Questionnaire and such change would affect the contractor's fitness and ability to continue the 
contract. 

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or 
licensed premises) shall comply with all federal, state, and local laws in the performance of the contract, 
including but not limited to laws regarding health and safety, labor and employment, wage and hours, and 
licensing laws, which affect employees. 

(t) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased or licensed 
premises) submit a Pledge of Compliance. 

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public 
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or 
licensed premises) shall comply with paragraphs (b) and ( c ). 

Failure to complete and submit this form to the Awarding Authority may result in withholding of 
payments by the City Controller, or contract termination. 

Company Name, Address and Phone Number 

Signature of Officer or Authorized Representative Date 

Print Name and Title of Officer or Authorized Representative 

Awarding City Department Contract Number 
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SECTION F 

LIVING WAGE ORDINANCE AND 
SERVICE CONTRACT WORKER RETENTION ORDINA.~CE 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City and that involve an expenditure in excess of Twenty-Five 
Thousand Dollars ($25,000.00) and a contract term of at least three (3) months, lessees and 
licensees of City property, and certain recipients of City financial assistance, shall comply with the 
provisions of the Los Angeles Administrative Code Section 10.37 et seq., Living Wage 
Ordinance and 10.36 et seq. Service Contractor Worker Retention Ordinance. Additional 
information may be found at the following websites: 

http://bca.lacity.org/index.cfm?nxt=lco&nxt body=content lwo.cfm 

http://bca.lacity.org/index.cfin?nxt=soo&nxt body=content scwro.cfm 

INSTRUCTIONS; 

If applying for an exemption, complete and submit the appropriate exemption forms with the 
response; if no exemptions are claimed, mark "NOT APPLICABLE" on the forms, and submit 
them with the response. 



CITY OF LOS ANGELES 
LIVING WAGE ORDINANCE 

(Los Angeles Administrative Code Section 10.37 et seq.) 

1. What is the Living Wage Ordinance? 

The Living Wage Ordinance (LWO) requires employers who have agreements with the City to pay their 
employees at least a minimum "living wage" and to provide certain benefits. If the agreement is subject to the 
LWO, the employer must do the following: 

• Pay employees working on the subject agreement a wage rate that is at least equal to the "living 
wage" rate. The "living wage" is adjusted annually and becomes effective July 1 of each year. Employers 
can obtain information about the living wage rate currently in effect by going to Department of Public 
Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) website at 
www.lacity.org/bca/OCCmain.html. 

• Provide employees with at least twelve (12) paid days off per year for sick leave, vacation, or personal 
necessity; and at least ten (10) unpaid sick days off per year. 

• Tell employees who make less than Twelve Dollars ($12.00) per hour that they may qualify for the federal 
Earned Income Tax Credit and provide them with the forms required to apply for the credit. 

• Cooperate with the City by providing access to the work site and to payroll and related documents so 
that the City can determine if the employer is complying with the LWO. 

• Pledge to comply with federal laws prohibiting an employer from retaliating against employees for union 
organizing. 

• Not retaliate against any employee who makes claims about non-compliance with the LWO. 

2. When was the Ordinance adopted? 

The LWO was adopted in May, 1997 and amended in January, 1999. 

3. What types of agreements are subject to the Ordinance? 

Generally, the L WO covers the following types of agreements: 

• An agreement in an amount over Twenty-Five Thousand Dollars ( $25,000.00) and for at 
least three ( 3) months in which an employer will provide services to or for the City. 

• An agreement for the lease or license of City property if the service being performed on the property is 
something that City employees would otherwise do. 

• An agreement for the lease or license of City property that is in a location where a substantial number of 
the general public might visit. 

• An agreement in which the City gives financial assistance for the purpose of promoting economic 
development or job growth. 

• An agreement in which the City determines that applying the L WO would be in the best interest of the 
City. 
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4. Is an agreement subject to the L WO if it was entered into before May, 1997? 

Agreements executed after May, 1997 are subject to the LWO. An agreement entered into before 
May 1997 may become subject to L WO if it is later amended or modified in order to add time or money to the 
original agreement. 

5. Are there any requirements that would apply to an employer who does not have an agreement with City 
that is subject to the L WO? 

All employers are required to comply with the LWO's prohibition against retaliation, even if the employer does not 
have an agreement with the City that is subject to the Ordinance. 

6. Are all employees covered by the Ordinance? 

Intentionally left blank 8/18/06 

7. Are an employer's subcontractors subject to the requirements of the Ordinance? 

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject agreement. 
If so, the subcontractor must also comply with the requirements of the LWO, including all reporting 
requirements. The prime contractor is responsible for the making sure that the subcontractor complies with the 
LWO. 

8. \Vhat happens if an employer is found to be in violation of the Ordinance? 

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the agreement. 
When that happens, the City may take the following steps: 

• Terminate the agreement and pursue all available contractual remedies. 

• Debar the employer from doing business with the City for three (3) years or until all penalties and 
restitution have been fully paid, whichever occurs last. 

• Bring a lawsuit against the employer for all unpaid wages and health benefit premiums and/or seek a 
fine of up to One Hundred Dollars ($100.00) for each day the violation remains uncorrected. 

9. What if a subcontractor is found to be in violation of the Ordinance? 

Because the prime contractor is responsible for making sure that all its subcontractors comply with the LWO, 
the sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor does not correct the 
violation(s). 

10. What can an employee do if an employer is in violation of the Ordinance? 

The employee can submit a complaint to the Office Contract Compliance which ·will investigate the 
complaint. Also, the employee can bring his or her o\vn lawsuit against the employer for: 
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• Back pay for failing to pay the correct wages or correct health benefit premiums. 

¢ Reinstatement and back pay for retaliation. 

• Triple the amount of the back pay that is owed if the violation was found by the court to be willful. 

11. Are there any exemptions available under the Ordinance? 

An employer may apply for an exemption based on the following categories: 

• Service agreements that are less than three (3) months or Twenty-Five Thousand Dollars ($25,000.00) or less. 

• Agreements for the purchase of goods, property, or the leasing of property (with City as the lessee). 

• Construction contracts that do not meet the definition of a service agreement. 

• Employees who are required to have an occupational license in order to provide services to or for the City are 
exempt. 

• Employers who are party to a collective bargaining agreement (CBA) that has language stating that the CBA 
shall supersede the L WO. 

• Financial assistance recipients who meet the requirements stated in Section 10.37.l(c) of the LWO. 

• Employers (contractors, subcontractors, financial assistance recipients) organized under IRS Code, Section 
50l(c)(3) whose chief executive officer's hourly wage rate is less than eight times the hourly wage rate of the 
lowest paid worker are be exempt. However, this exemption does not apply to child care workers. 

• Lessees or licensees who have no more than a total of seven employees and who have annual gross revenue of 
less than Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (effective July 1, 2009). 
The qualifying annual gross revenue is adjusted every July. 

• One-person contractors, lessees, licensees or financial assistance recipients who employ no workers. 

• Agreements that involve other governmental entities. 

12. Who is responsible for the administration and enforcement of the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located at 1149 S. 
Broadway Street, Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 847-2625, or go to 
the Office of Contract Compliance website at http://bcalacitv.om. 
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LIVJNG \VAGE ORDINANCE STATUTORY EXEMPTIONS 

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract 

Administration, Office of Contract Compliance (OCC). 
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption. 
3. Exemptions that require submission of an Application for Exemption and OCC approval of the Application. 

1. The followjng exemptjons do not regujre OCC approyal or any Contractor Certification: Departments only need to indicate 
the exemption in the appropriate category on the LWO Departmental Determination of Coverage Form. 

a. Less than three (3) months OR less than Twenty-Five Thousand Dollars ($25,000.00) (LAAC 10.37.l(j)). Service 
contracts or Authority for Expenditures that do not meet these thresholds are not covered by the LWO. 

b. Other governmental entities (LAAC 10.37.l(g)). Agreements with other governmental entities such 
as Los Angeles County, the State of California, or the University of California, are not covered by the 
LWO. Subcontractors to these entities are also not covered by the LWO. 

c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 10.37.l(j)). Such contracts 
are categorically exempt from the LWO unless they include a service component that is more than just incidental 
(regular and recurring services is required). Examples of such categorically exempt contracts include contracts to purchase 
office supplies or to lease space to be occupied by City departments. 

d. Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.l(j)). Such contracts are 
categorically exempt from the LWO. Examples include construction ofbuildings and infrastructure. 

e. City financial assistance not meeting thresholds (LAAC 10.37.l(c)). Agreements to provide a contractor with City 
financial assistance (which typically mean grants or loans provided at interest rates that are lower than the Applicable 
Federal Rate) are categorically exempt from the L WO if they meet both of the following: 

(1) The assistance given in a 12-month period is below One Million Dollars ($1,000,000.00) AND less than 
One Hundred Thousand Dollars ($100,000.00) per year. 

(2) The assistance is not for economic development or job growth. 

f. Business Improvement Districts (BID) (L WO Regulation #11). Service agreements are categorically 
exempt from the LWO ifthe services are funded with the BID's assessment money collected by the City 
after the formation of the BID. Service contracts in which City money is used to hire firms to help 
in forming the BID remain subject to the L WO unless the contractor otherwise qualifies for an 
exemption. 

2. The fo!lowjng exemptjon categorjes do not regujre OCC anproyal. but the contractor must stm submjt a Contractor 
Certjfjcatiop of Exemption from Ljyjpg Wage <OCCll,W-13l. No OCC approval is required for the exemption to be valid. 
However, the department must include the Contractor Certification ofExemption with the contract. 

a. 501(c)(3) Non-profit organizations (LAAC 10.37.l(g)): Employers (contractors, subcontractors, 
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO 
if the hourly wage rate of the corporation's highest paid employee is less than eight times the hourly 
wage rate of the corporation's lowest paid worker. However, the exemption does not extend to 
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Child Care Workers as defined in the LWO Rules and Regulations (an employee "whose work 
on an agreement involves the care or supervision of children twelve (12) years of age and under.").A 
copy of the IRS 501(c)(3) Exemption Letter will be required. 

b. One-person contractors with no employees (LAAC 10.37.l(f)): Contractors, lessees, licensees or financial assistance 
recipients who employ no workers are exempt from the LWO. 

3. The followipg exemptjop categories requjre suhmjssiop of an appUc;aUon for exemptjon apd OCC aggroyal of the 
avplication to be ya!id. 

a. Collective bargaining agreements (CBA) that supersede the L WO (LAAC 10.37 .12): Contractors 
whose employees are covered by a CBA that supersede the requirements of the LWO are not subject to 
the LWO. A copy of the CBA with the superseding language or a letter from the union indicating that 
the union has agreed to allow the CBA to supersede the L WO will be required to be submitted. 
Example: Labor agreement between parking contractor and a labor union with language that wages 
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non­
Coverage or Exemption form (Form OCC/LW-10) and submit a copy of the CBA or a letter from the 
union. 

b. Occupational license (LAAC 10.37.l(f)): Employees required to possess an occupational license in 
order to provide the services under the City agreement are not subject to the LWO. However, only the 
individual employees who are required to possess an occupational license are exempt. Employees who 
work on the City contract and are not required to possess an occupational license remain subject to the 
LWO. Example: Under California Labor Code Sections 7375 - 7380, a person must be licensed by the 
State of California in order to inspect and certify cranes and derricks used in lifting services. 
Contractors must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-
10) and submit a listing of the employees who possess occupational licenses and a copy of the licenses. 

c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.l(i)): Small business that lease property from the 
City may apply for OCC approval for L WO exemption if the lessee or licensee: 
(!)employs no more than a total of seven (7) employees; and (2) has annual gross revenues ofless than 
Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (adjusted 
July 1, 2009). This applies only to lessees with lease agreements executed after February 24, 2001, 
and to amendments executed after February 24, 2001 that add monies or extend term. Use the 
Application for "Small Business" Exemption (Form OCC/LW-20) and submit the application with the 
documents requested on that form. 

d. City financial assistance agreements that exceed the L WO monetary thresholds may apply for one of the 
exemptions below. Applicants and departments should refer to Regulation #3(c) for the requirements and the documents 
that must be submitted with the LWO Application for Non-Coverage or Exemption (OCC/LW0-10). 

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.l(c)). 
(2) The CFAR employs fewer than five employees (LAAC 10.37.l(c)). 
(3) The CF AR would face undue hardship because it employs the long-term unemployed or provides 

trainee positions to prepare employees for permanent positions (LAAC 10.37.l(c)). REQUIRES 
COUNCIL APPROVAL. 
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LW·13 

LWO - DEPARTMENTAL EXEMPTION APPLICATION 
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL 

ihis application for exemption must be submitted along with your bid or proposal to the 
AWARDING DEPARTMENT" INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
loo Angeles~ Code 10.37, the Living Wage Ordinam:e (LINO), presumes 1111 Ciiy conlmciors [rnducing smnce 
OOl'llradrn, ~.financial assisblnce recipients, lessees, keriisees, ~and~) are UJject to the 
LWO unless an exemption apJJies. 

10 BE AL.LED OUT BY THE CONTRACT~: 

1. ~tyNt,wna: Phone Nunt>er: 
2.~Adchss: 

3. Are you a~ 0 Yes 0 No If YES, state the name of yoor Prime Contradol . 

4.Type of Selw:e Provided: 

EXBIPTION ll«FORMATIOINJ: 

CHECK OFF OtE BOX BELOWTHA T BEST DESCRIBES THE TYPE Of EXEM='TION YOU ARE.APPL YING FORAND AITACH 
THE SUPPORTING DOCUMENTATION LISTED ON lliE RIGHT: 

EXEMPTION SUPPORTING OOCUMEN'TATION REQUIRED 

D 501(c}{3t ~ ~toom: 1. ATTACH a copy ofyow-S01(c)(3) 1etierfrom the IRS. . A ~l ~ ooder 501(c)(3) rol ~IRS Code 2. ANSWER the tolkMing questions: 
~ b *' exootfJiion from tlle UNO ii the highest paid A. STATE the hcuty wage of HIGHEST paid~ 
employee makes less 1han eight times the hourly wage of 

WI ihe Ol'!J*li?Mlln: $ the lowest paid employee. 8. Su ATE 'ihe tnaty wage or LOWEST paid~ 
The ex~ is~ for all~~ except Child Care ifl titi~ ClfgllW!i7Jli.il• 1: :; Workers. 

C. MllJl. TIJ>l V 8 ~ 3: ~ 0 ,. Therdole, ~ iin501(c)(3)~ ~ ~ 
Ml8I)' test, Olild Care Workers perfonning wor1I on the 3. Based en Question 2 ~.ii.\ A~ ttw1 C? 
City agreement must still be provided with the LWO D YES O NO 
required wage and time otf benefits. If NO, yi:u aw~iy is NOlf ~ b"m1 ~~. 

" Under 11.e LW0'1& Ale &!Id ~. a Ctlilld care 11 YES, sign Md Ullni ttu ~~ b final approval. 
Wener is .. ~~ wen on M agreement 4. Will !here !be flilrl Odd Clim ~ (83 daii1W'Jff by ttle 
involves 1he ae or~ of chikRn 12 years of LWO RegWDom) 11111~ twl hs Agreetl11'ri'! age and under.· 0 VES 0 NO . This is read bR8ly so that lhe term lM:MJlcl include, for S. Fil & SdJrnit tW-13Subcalin!M:U1¥~1 Foon. 
~. tuas '1llOIUlQ wiih chidren 12 or llldef. 

D One.Person Conlractors: Cootractom 1t'8t have no 
~are ex.empt from the LWO. If you have employees Fil and Submtlhe LW-18 foon. 
in the future, you must comply with the Ordinance. 

I~ undzr ~of~ 111,lllll!K tM !.ill!mi of h U. of Ci!lifomi<l Iha!!!: 41) ! '11111'1!YlhoNiMI1\o ~. th'1'! 4!Rlity ~~; Cl)~ 
~ f.W~ on~ ta.mn 1i!; !lifW «Ad COIN~ w Ute~ of my:ll~; 011t!li (3) Qm ~ilii:I~ -~ 11r- \\M ll.WO 011! 
~~ti~~- By ~igning l>eioriM. I~~ th.lit should the entity t:sted abo11e cease to q~ty for ;me~~ efi <i ch;;inge 
ii~ s~. l'llXl-fl~ stlli!Js. ihe hiring al~~. or iilny olhef ~.the entity w- notify the Awarding Department and the OCC of sucti 
ch~ and conip:y with the LWO's wage and time al'f iequiremems 

Prim Name of Persoll ~This Forni stgflatun! of Per.;on Compleling This Form 

Title Phone# ()ate 

ANYN'PR!:1-/H..OFTHISAPf'UCAT!QNEXEJ.F!SON..YTHELISJEDQQNTRACTORFROMTHEtWOOURING!HEPEBfQRMANCEOF 
!H!SCONTBACT. A SUBCONTRACTOR PERFClRw.IG"IM:IRKON1HISCONTRACTISNOTEXEMPTUN.ESS1l£0FACE OFCX>NTRACT 
CClMPl..IANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INOMDUAL suecoNTRACTOR. 

AWAROllNG DEPARTMENT U SE ONLY: 

[)(.pt: Dept CofUct: CClfl&xt Phone: COl'llRd ... 

~/NotApprowd-RNsori: 

By AMityst: 0.: 

OFFICE Of CONTRACT COUf't..WrllCE. EEOE 5ECT~: (213) U7-2Cl2S 
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LWO EXEMPTION APPLICATION 
OCC APPROVAL REQutRED 

This appHcation for exemption must be submitted by the Contractor atong with fts bid or 
proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an 
exemption for OCC approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 
Los Angeles Administrative Code section 10.37, the Living Wage Ordinance (LWO),, presumes all City contractors are 
SL,bject to the LWO unless this exemption application is approved. 

CONTRACTOR INFORMATION: 

1. Company Name: Phone#: 

2. Company Address: 

3. Aie you a Subcontra.ctof'! 0Yes 0 No If YES, mate the name of yoor Prime Conlractor: 

4.Type of Service Provided: 

EXEMPTION INFORMATION: 
CHECK OFF ONE BOX ea.ow THAT BEST OESCRiBES THE TYPE OF EXEMPTION YOO ARE APPLYING FOR ANO /\TTACl1 
THE SUPPORTING DOCUMENTATION LISTED ot,j TiiE RIGHT: 

TO BE REQUESTED BY AWARDlNG DEPARTMENTS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUJRED 

0 Grant Funded Services, provided lhat the grant funding A copy of grant-fooding agency's det~ination to lhe OCC. 
agency indicates in writing that the provis:ions of the 
Ordinance shou§d not apply. 

TO BE REQUESTED BY CONTRACTORS ONLY 
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED· 

DC FAR: First Year Financial Assistant Recipient 1. Memo justifying tile exemption 

0 CFAR: Employing Fewer lhan Five Emplo-tees l. Proof of slartup date 

O CFAR: Hardship Waiver for Job Training and 
3. Lim of employee names end hire dates 
4. Copy of payrol!fl cacweeu penoa ror Cl'AR wnn Jeu llWI ! f!lllPIOYlffl 

Prepara~n Programs 5. H applicable, a copy· of the A warding Authority's Hanflhip 
D CFAR: Exemption for Certain Employees. Waiver Recommendation to City Council. 

A copy of the CBA with the superseding language clearl)' 

0 Collective- bargaining agreement with Sllpersession marked OR 
language A letter from 1he union stating ttlat lfle union has agreed to 

allow the CB.A to ttipersede the LWO. 

D Student 'A'Ol'k-study or employment program Documentatioo detailing program policies and guidelines, 
and the amount pa.id to the students 

6}• signing, the c:mtracso• certifies under pen aft/ of ~erjury under the laws of the S~ of Calitomia tha! the i nrormation su!>mit".ed in 
Sl.lj)port ol' this of.Pplic.i1ion i5 uue and correct 'IC the best of tile contractor's knowledge. 

Print Name of Person (Contra~ Completing Ttris FD!m S~nah.lre of Person (Contracbor) Ccmpl.tin!;! This Foml 

Title Pnane:# Date 

A"'Y DETERMINATION:l\=>l>ROVA;. iS AP?~ICAB~E Dfl.bY 70 T,.fE LISTED CQNTRACiOR FROM THE LWO OURtNG TrE 
PERFOSW,NCE OE THIS CONTRAC'j A SUBCONTRACTOR PERFORMING WORK ON Tt-llS CONTRACT IS NOT EXEMPT UNLESS 
THE OFFICE Of' CONTRACT COMPLIANCE HAS APPROVED A SEPARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR .. 

AWARDING DEPARTMEHT USE OflLY: 

Dept: Contact: Phone#: Contract#: 
OCC USE ONLY: 

Approved I Hot Approved - Reason: 

ByAn;alyst Date: 
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CITY OF LOS ANGELES 
SERVICE CONTRACTOR WORKER RETENTION 

ORDINANCE 
(Los Angeles Administrative Code Section 10.36 et seq.) 

1. \Vhat is the Service Contractor Worker Retention Ordinance? 

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a successor 

contractor and its subcontractors to retain for a 90-day period certain employees who worked for the terminated 

contractor or its subcontractors for at least twelve ( 12) months. (See also Question #7 regarding which employees are 

covered.) 

2. What is a successor contractor? 

A successor contractor is one who has been awarded an agreement to provide services to or for the City that are 

similar to those that were provided under a recently terminated agreement. 

3. What types of agreements are covered by the Ordinance? 

The SCWRO covers the following types of agreements: 

• For services in an amount over Twenty-Five Thousand Dollars ($25 ,000.00) and for at least three (3) months. 

• In which the primary pwpose is to provide services to or for the City (including leases and licenses). 

• In which the City provides financial assistance for the pwpose of promoting economic development or job 

growth. 

4. What does the Ordinance require a terminated contractor to do? 

The SCWRO requires the terminated contractor to provide the avvarding authority with the names, addresses, dates of 

hire, hourly wage, and job classes of each employee who worked on the City agreement for that terminated 

contractor or its subcontractor. The awarding authority ·will provide the information to the successor contractor. 

5. What does the Ordinance require a successor contractor to do? 

The Ordinance requires the successor contractor to: 

• Offer employment and retain for a ninety (90)-day period the employees who worked for at least t w e 1 v e ( 12) 

months for the terminated contractor or its subcontractors. 

• Not discharge the employees retained under the SCWRO without cause during the ninety (90) - day period 

• Perform a written performance evaluation of each employee retained under the SCWRO at the end of the 

ninety (90)-day period. 

Service Contractor Worker Retention Ordinance Summary (06/09) 



6. Do the employees retained under the Ordinance receive any additional protection? 

Employees retained under the SCWRO are employed under the terms and conditions of the successor contractor or as 

required by law. However, if the agreement the employees are working under is subject to Living Wage Ordinance 
(L WO), the employees must be paid the wage rate and be provided the benefits required by L WO. 

7. Does the successor contractor have to retain all the prior contractor's employees? 

The SCWRO covers only employees who meet all of the following requirements: 

• Earn less than Fifteen Dollars ($15.00) per hour. 

• Primary job is in the City working on or under the City agreement 

• Worked for the terminated contractor or its subcontractor for the preceding twelve (12) months or longer. 

• Not a managerial, supervisory, or confidential employee; or an employee required to possess an occupational 

license. 

8. What if the successor contractor determines that fewer employees are required to provide the services than 
were required by the prior contractor? 

The names of the affected employees will be placed in order by seniority within each job classification. The 

successor contractor is required to retain employees based on seniority. The names of employees not retained will be 

placed on a preferential hiring list from which the successor contractor must use for subsequent hires. 

9. What happens if an employee is discharged in violation of the Ordinance? 

The employee may bring a lawsuit against the successor contractor. The employee can also submit a complaint to 

the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance which will 

investigate the complaint. 

10. What if a contractor is found to be in violation of the Ordinance? 

The City may terminate the agreement or pursue other legal remedies. 

11. Who is responsible for administering and enforcing the Ordinance? 

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located at 
1149 S. Broadway St., Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 847-2625, 
or go to the Office of Contract Compliance web site at http://bca.lacity.org. 
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SECTION G 

BUSINESS INCLUSION PROGRAM (BIP) 

Established by Mayor's Executive Directive No. 14, this program requires all respondents to 
Request for Bids (RFBs), Requests for Proposals (RFPs), and Requests for Qualifications (RFQs) to 
perform subcontractor outreach to all available MBE/WBE/SBE/EBE/DVBE/OBE firms which 
could perform a portion of the scope of work required in the respective RFB, RFP, or RFQ. As 
proof of the respondent's outreach efforts, the respondent is required to perform the Business 
Inclusion Program Outreach on the Business Assistance Virtual Network (BA VN), 
www.labavn.org. 

INSTRUCTIONS; 

All Respondents must perform and submit the Business Inclusion Program Outreach as 
described in the following instructions. 



CITY OF LOS ANGELES 

BUSINESS INCLUSION PROGRAM (BIP) FOR A 
REQUEST FOR QUALIFICATIONS (RFQ) 

Performance of a BIP outreach to Minority Business Enterprise (MBE), Woman Business 
Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE), 
Disabled Veteran Business Enterprise (DVBE), and Other Business Enterprise (OBE) 
subconsultants must be completed on the Business Assistance Virtual Network (BA VN), 
www.labavn.org. 

All BIP Outreach documentation must be submitted on the BA VN by 4:30 p.m. on the first 
calendar day following the day of the RFQ response submittal deadline. 

NOTE: 

The Board of Public Works (Board) anticipated levels of 

MBE Participation: SeeRFO 

WBE Participation: SeeRFQ 

SBE Participation: SeeRFQ 

EBE Participation: SeeRFQ 

DVBE Participation: SeeRFQ 

It is recognized that it is not possible at the time of submission of the RFQ 
response to accurately predict the amount of work that can be subconsulted for 
any subsequent contract awarded as a result of this RFQ. BIP Outreach Program 
information and/or assistance may be obtained through the City's Office of 
Contract Compliance by e-mail at bca.biphelp@lacity.org. 
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DEPARTMENT OF PUBLIC WORKS' POLICY 
BUSINESS INCLUSION PROGRAM FOR A REQUEST FOR QUALIFICATIONS (RFQ) 

SUMMARY 

This policy sets forth the Department of Public Works' rules and procedures to be followed by respondents on 
advertised personal services contracts in regards to the City's BIP outreach requirements. In general, this policy 
provides that respondents for contracts must demonstrate compliance with the indicators relating to an active 
outreach program to obtain participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to 
demonstrate outreach on the BA VN to comply with the indicators will render the response submission non­
responsive. 

A. GENERAL 

This policy statement explains how the City's BIP will be administered within the Department of Public Works 
for personal services contracts. The Department is committed to ensuring full and equitable participation by 
minority, women, small, emerging, disabled veteran, and other businesses in the provision of all goods and 
services to the Department on a contractual basis. This BIP is set forth in this policy Statement. Respondents to 
this department shall be fully informed concerning the requirements of this Program. Failure to comply with the 
City's BIP outreach requirements will render the response non-responsive and result in its rejection. 

Additional information and/or assistance in implementing this program may be obtained through the Office of 
Contract Compliance, Bureau of Contract Administration by e-mail at bca.biphelp@lacity.org. 

B. DEFINITIONS 

1. Minority or Women Business Enterprise (MBE or WBE): For the purpose of this program, Minority or 
Women Business Enterprise shall mean a business enterprise that meets both of the following criteria: 

a. A business that is at least fifty-one percent (51 %) owned by one (1) or more minority 
persons or women, in the case of any business whose stock is publicly held, at least fifty-one 
percent (51 %) of the stock is owned by one ( 1) or more minority persons or women; and 

b. A business whose management and daily business operations are controlled by one or more 
minority persons or women. 

2. Small Business Enterprise (SBE): For the purpose of this program, Small Business Enterprise shall mean 
a business enterprise that meets the following criteria: 

a. A business (personal or professional services, manufacturer, supplier, or vendor) whose three (3) 
year average annual gross revenue does not exceed $7 million. 

b. A business (construction contractors) whose three (3) year average annual gross revenue does not 
exceed $14 million. 

3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging Business Enterprise 
shall mean a business enterprise whose three (3) year average annual gross revenue does not exceed $3.5 
million. 

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, Disabled Veteran 
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Business Enterprise shall mean a business enterprise that meets the following criteria: 

a. A business that is at least fifty-one percent (51 %) owned by one or more disabled veterans. 

b. A business whose daily business operations must be managed and controlled by one or more 
disabled veterans. 

5. Other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise shall mean 
any business enterprise which either does not otherwise qualify or has not been certified as a Minority, 
Women, Small, Emerging, and/or Disabled Veteran Business Enterprise. 

6. Minority person: For the purpose of this program, the term "Minority person" shall mean African 
Americans; Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and 
Native Hawaiians); Asian-Pacific Americans (including persons whose origins are from Japan, China, 
Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United States Trust 
Territories of the Pacific, Northern Marianas); and Subcontinent Asian Americans (including persons 
whose origins are from India, Pakistan and Bangladesh). 

7. Disabled Veteran: For the purpose of this program, the term "Disabled Veteran" shall mean a veteran of 
the U.S. military, naval, or air service: the veteran must have a service-connected disability of at least 
10% or more, and the veteran must reside in California. 

8. Certification must be current op the date the task work order for the project js assjgped if credit is to 
be allowed towards the anticipated levels of MBE, WBE, SBE, EBE, and/or DVBE participation on this 
contract. 

a. Certification as a Minority or Women Business Enterprise: an MBE/WBE must be certified by 1) 
City of Los Angeles, Bureau of Contract Administration; 2) State of California Department of 
Transportation (CalTrans); 3) Los Angeles County Metropolitan Transportation Authority 
(Metro); 4) Southern California Minority Supplier Development Council; or 5) any certifying 
agency that is a part of the State of California Unified Certification Program (CUCP) so long as 
the certification meets all of the City of Los Angeles' MBE/WBE certification requirements. 

Applications for certification and directories of MBE/WBE certified firms are available at the following 
locations: 

a. City of Los Angeles 
Bureau of Contract Administration, Office of Contract Compliance 
1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Telephone: (213) 847-2684 FAX: (213) 847-2777 
Internet address: http://bca.lacity.org/ 

b. CalTrans 
State of California, Department of Transportation, Civil Rights Group 
182314th Street, Sacramento, CA95814 
Telephone: (916) 324-1700 
To order a directory, call (916) 445-3520 
Internet address: http://www.dot.ca.gov/hg/bep/ 



c. Los Angeles County Metropolitan Transportation Authority 

Equal Opportunity Department 
1 Gateway Plaza, Los Angeles, CA 90012 
Telephone: (213) 922-2600 FAX: (213) 922-7660 
Internet address: http://www.mta.net 

d. Sou them ~~lifQwj.a MiporiJy_~!mP-lier Developm_~tJ.L~iLJ.n£~{ for a fee) 
800 W. 61 Street, Suite 850, Los Angeles, CA 90017 
Telephone: (213) 689-6960 FAX: (213) 689-1707 
Internet address: http://www.scmsdc.org 

9. Business Inclusion Program Outreach documentation: The respondent must take affinnative steps prior to 
submission of their RFQ response to ensure that a maximum effort is made to recruit potential 
subconsultants. Minority, women, small, emerging, disabled veteran owned and controlled businesses 
must be considered along with other business enterprises whenever possible as sources of subconsulting 
services. Affirmative steps for BIP Outreach documentation are outlined in Paragraph C herein. The BIP 
Outreach documentation must be submitted as described in Paragraph C herein. Failure to submit the BlP 
Outreach documentation will render the response non-responsive. 

10. Subcontract: For the purpose of this program, the term "Subcontract" denotes an agreement between the 
prime Consultant and an individual, firm or corporation for the performance of a particular portion of the 
work which the prime Consultant has obligated itself. 

11. Subconsultant: An individual, firm, or corporation having a direct contract with the consultant for the 
performance of a part of the work which is proposed to be constructed or done under the contract or 
permit, including the furnishing of all labor, materials, or equipment. For the purposes of this Program, a 
subconsultant may also be referred to as a subcontractor. 

12. Vendor and/or supplier: A firm that owns, operates or maintains a store, warehouse, or other 
establishment in which the materials or supplies required for the performance of the contract are bought, 
kept in stock, and regularly sold to the public in the usual course of business. The firm must engage in, as 
its principal business, and its own name, the purchase and sale of the products in question. A vendor 
and/or supplier of bulk items such as steel, cement, stone and petroleum products need not keep such 
products in stock, if it owns or operates distribution equipment. 

13. Manufacturer: A firm that operates or maintains a factory or establishment that produces on the premises 
the materials or supplies obtained by the contractor. 

14. Broker: A firm that charges for providing a bona fide service, such as professional, technical, consultant 
or managerial services and assistance in the procurement of essential personnel, facilities, equipment, 
insurance or bonds, materials or supplies required for performance of the contract. The fee or 
commission is to be reasonable and not excessive as compared with fees customarily allowed for similar 
services. 

15. Participation Recognition: This applies to recognition as an MBE, WBE, SBE, EBE, and/or DVBE. 

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as defined under 
Paragraph B, Definitions, Item 4, on the date the task work order for the project is assigned before 
credit may be allowed toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged 
participation level. 



b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime consultant will not be 
considered when determining a prime consultant's BIP Outreach. The prime consultant will be 
required to make a BIP Outreach to obtain reasonable anticipated MBE, WBE, SBE, EBE, and/or 
DVBE participation levels through subconsulting or materials and supplies acquisition. 

c. Recognition for materials and/or supplies is limited to 60 percent of the amount to be paid to the 
vendor for such materials/supplies in computing the pledged levels of MBE, WBE, SBE, EBE, 
and/or DVBE participation, unless the vendor manufactures or substantially alters the 
materials/supplies. 

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for performance of the contract 
is limited to the reasonable fee or commission charged, as not considered excessive, as compared 
with fees customarily allowed for similar services. 

e. A firm which qualified as both a MBE and a WBE will be credited as either MBE participation or 
as WBE participation, but will not be credited for both. However, a MBE and/or WBE finn may 
also receive SBE, EBE, and/or DVBE credit if so qualified. 

f. A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially available to perfonn a 
commercially useful function, i.e., must be potentially responsible for the execution of a distinct 
element of the work and potentially available to carry out its responsibility by performing, 
managing and supervising the work. 

g. MBE/WBE credit shall not be given to a Joint Venture partner listed as a subconsultant by a Joint 
Venture respondent. 

h. A SBE, EBE, DVBE prime consultant shall receive pledged participation credit for the work 
performed by its own workforce. 

C. BIP OlITREACB DOClJMENTATJON 

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs), Women Business 
Enterprises (WBEs), Small Business Enterprises (SBEs), Emerging Business Enterprises (EBEs), Disabled 
Veteran Business Enterprises (DVBEs), and all Other Business Enterprises (OBEs) an equal opportunity to 
participate in the performance of City contracts. In order to maximize this participation while minimizing the 
administrative impact on City staff and RFQ respondents alike, the Mayor's Office has developed a BIP. The BIP 
requires City departments to set anticipated participation levels based on the opportunities presented in their 
advertised contracts and Deparbnent's achievement of its annual goals. A respondent's BIP Outreach to MBEs, 
WBEs, SBEs, EBEs, DVBEs, and OBEs shall be determined by their compliance with the following BIP 
Outreach process which will be performed on the City's Business Assistance Virtual Network (BA VN). The 
BA VN can be accessed by going to the City's Webpage (www.lacity.org) and linking onto "Bids, RFPs & 
Grants" or directly at www.labavn.org. Failure to meet the anticipated MBE, WBE, SBE, EBE, and/or DVBE 
participation levels will not by itself be the basis for disqualification or determination of non-compliance with this 
policy. Howeyer. failure to compiv wjth the BIP Outreach documegtatjon regujremegts as described jg thjs 
sectiop wm render the RFO respopse pop-responsjye apd will result jn its rejection. Compliance with the 
BIP Outreach requirements is required even if the proposer has achieved the anticipated MBE, WBE, SBE, EBE, 
and D VBE participation levels. Adequacy of a respondent's BIP Outreach will be determined by the Board after 
consideration of the indicators ofBIP Outreach as set forth below. 

Any technical difficulties while utilizing the BA VN should be reported immediately using the following steps: 



1. Email BA VN Support at IT A.BA VN@lacity.org. 
2. Email Bureau of Contract Administration, Subcontractor Outreach and Enforcement Section 

(SOE) at bca.biphelp@lacity.org. 
3. If you are not contacted within 15 minutes during normal City working hours (7:00 a.m. to 4:30 

p.m. Monday-Friday), call (213) 847-2605 and ask for an SOE Analyst to assist you. 

If the above procedures are not followed as stipulated, incomplete outreach and/or incomplete documentation may 
not be accepted. 

Each indicator (2-7) is evaluated on a pass/fail basis. All indicators (2-7) must be passed to be deemed 
responsive. Only BIP Outreach documentation submitted under the respondent's name will be evaluated. 
Therefore submission by a third party will result in the respondent being deemed non- responsive. 

LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION 

The respondent has performed a BIP Outreach in an attempt to obtain potential subconsultant participation by 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs which could be expected by the Board to produce a reasonable 
level of participation by interested business enterprises, including the MBE, WBE, SBE, EBE, and DVBE 
anticipated percentages set forth on Page 1 herein and to have the respondent meet the subconsulting expectations 
for the project. 

I 2 I ATTENDEDPRE-SUBMITTALMEETING 

The respondent attended the pre-submittal meeting scheduled by the Project Manager to inform all respondents of 
the requirements for the project for which the contract will be awarded. This requirement may be waived if the 
respondent certifies it is informed as to those project requirements and has participated in a City-sponsored or 
City-approved matchmaking event in the prior 12 months. 

Required Documentation: An employee of the respondent's company must attend the pre-submittal meeting 
scheduled for this project. Credit may not be given if the employee arrives late or fails to sign the pre-submittal 
meeting attendance roster. This requirement will be waived if the respondent both certifies in writing that it is 
informed as to the BIP Outreach requirements for the project and has participated in a City-sponsored or City­
approved matchmaking event in the prior 12 months as is evidenced by the event attendance documents. 

Note: If the RFQ states that the pre-submittal meeting is mandatory, then attendance at the pre-submittal meeting 
is the only way to pass this indicator. 

3 SUFFICIENT WORK IDENTIFIED FOR SUBCONSULT Al~TS 

The respondent has identified the minimum number, as determined by the Department, of specific items of work 
that will be performed by subconsultants. This will ensure an opportunity for subconsultant participation among 
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. 

Required Documentation: Outreach via e-mail in the selected potential work items. This outreach must be 
performed using the BA VN' s BIP Outreach system. The outreach must be to potential MBE, WBE, SBE, EBE, 



DVBE, and OBE subconsultants who are currently registered on the BA VN. Failure of the respondent to 
outreach in all of the potential work items selected by the City as potential subconsulting work items may result in 
the RFQ response being deemed non-responsive. 

Note: City staff will access the BA VN and verify compliance with this indicator after the RFQ submission 
deadline. 

14 I WRITTENNOTICESTOSUBCONSULTANTS 

All notifications must be provided utilizing BA VN, and made not less than fifteen (15) calendar days prior to the 
date the RFQ responses are required to be submitted. In all instances, respondents must document that invitations 
for subconsulting bids were sent to available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each item of 
work to be performed. 

Required Documentation: E-mail notification in each of the selected potential work items to potentially 
available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each anticipated work item to be performed. The 
notification must be performed using the BA VN' s BIP Outreach system. The notification must be to potential 
subconsultants currently registered on the BA VN. If the respondent is aware of a potential subconsultant that is 
not currently registered on the BA VN, it is the respondent's responsibility to encourage the potential 
subconsultant to become registered so that the respondent can include them as part of their outreach. 
Notifications must contain areas of work anticipated to be subconsulted, City of Los Angeles project name, name 
of the respondent, and contact person's name, address, and telephone number. Respondents are required to send 
notifications to a sufficient number offmns comprised ofMBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs in each 
potential work item chosen, as determined by the City. What is considered sufficient will be determined by the 
total number of potential subconsultants in each specific work item. 

The City will determine each work area by the North American Industry Classification System (NAICS) code. 
The following table shows the sufficient number ofMBE, WBE, SBE, EBE, DVBE, and OBE subconsultants that 
need to be notified for each work area. 

# of Subconsultants in NAICS Code % Prime Must Notify Number Prime Must Notify 
1-10 100% 1-10 
11-20 80% 9-16 
21-50 60% 13-30 
51-100 40% 21-40 
101-200 25% 26-50 

>200 10% 20+ 

A respondent's failure to utilize this notification function will result in their RFQ response being deemed non­
responsive. 

Note: Respondents will not be able to utilize the BA VN's BIP Outreach notification function if there are less 
than fifteen (15) calendar days prior to the RFQ response submittal deadline. In utilizing the BA VN's 
notification function, respondents will receive a message if they have failed to outreach to a sufficient number of 
firms when they go to view their summary sheet. Respondents will be given an opportunity to include their own 
customized statements when utilizing the notification function. However, the City will take into consideration the 
wording and may deem a respondent non-responsive if the wording is perceived to seriously limit potential 
subconsultant responses. City staff will access the BA VN and verify compliance with this indicator after the RFQ 



submission deadline. Respondents are encouraged to print their BIP Outreach summary sheet prior to logging out 
as documented proof of their progress. 

5 PLANS, SPECIFICATIONS AND REQUIREMENTS 

The respondent provided interested potential subconsultants with information about the availability of project 
scope, services requested, and other requirements for the anticipated subconsulting work. 

Required Documentation: Include in Indicator 4, information detailing how, where and when the respondent will 
make the required information available to interested potential subconsultants. The notification must be 
performed using the BAYN' s BIP Outreach system. 

Note: For purposes of RFQs, making a copy of the RFQ available to potential subconsultants will meet this 
requirement. At the time a respondent utilizes the BA VN's BIP Outreach notification function, the required 
information will automatically be included in the notification. Respondents will not be able to utilize the 
BA VN's Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response 
submittal deadline. City staff will access the BA VN and verify compliance with this indicator after the RFQ 
submission deadline . 

• , 6 I NEGOTIATEDINGOODFAITH 

The respondent has responded to every unsolicited offer sent by a registered subconsultant using BA VN and has 
evaluated in good faith bids or proposals submitted by interested potential MBEs, WBEs, SBEs, EBEs, DVBEs, 
and OBEs. Respondents must not unjustifiably reject as unsatisfactory a bid or proposal offered by a registered 
subconsultant, as determined by the Board. The respondent must submit a list of all subconsultants for each item 
of work, including dollar amounts of bids or proposals received. This list must include an explanation of the 
evaluation that lead to the bid or proposal being rejected and the explanation must have been communicated to the 
subconsultant using BA VN. 

Required Documentation: 
a) Schedule A List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants; 
b) An online Summary Sheet organized by work area, listing the following: 

1) the responses and/or bids received; 
2) the name of the subconsultant who submitted the bid/quote; 
3) a brief reason given for selection/non-selection as a subconsultant; 

c) Copies of all potential MBE/WBE/SBE/EBE/DVBE/OBE bids or quotes received must be submitted prior to 
award of a contract by the City; 

The reasons for selection/non-selection should be included in the notes section of the online Summary Sheet. If 
the respondent elects to perform a listed work area with its own forces, they must include a bid/quote for 
comparison purposes and an explanation must be provided and included on the summary sheet. All bids/quotes 
received, regardless of whether or not the respondent outreached to the subconsultant, must be submitted 
and included on the online Summary Sheet. To that extent, the City expects the respondent to submit a bid 
from each subconsultant listed on the online Summary Sheet, including those listed on the respondent's Schedule 
A. All potential subconsultants with whom the respondent has had contact outside of the BA VN must be 
documented on the online Summary Sheet. 

The Summary Sheet must be performed using the BA VN's BIP Outreach system and must be submitted by 4:30 
p.m. on the first calendar day following the day of the RFQ response submittal deadline. 



If a bid/quote is submitted by a finn that is not registered with the BA VN, the respondent is required to add 
that firm to their Summary Sheet. A respondent's failure to utilize the BA VN's Summary Sheet function will 
result in their RFQ response being deemed non-responsive. 

Note: For the purposes of this RFQ only, letters of intent acknowledging a potential subconsultant's interest in 
being contacted for work and/or hourly rates for their type of work will be considered the "bids or quotes 
received." Staff will request copies of all of the bids/quotes received as part of the BIP Outreach evaluation 
process. Respondents must have a bid/quote from each potential subconsultant listed on their Schedule A prior to 
submission of the Schedule A. The submission of the Schedule A is outlined in G herein. Respondents are 
encouraged to submit all of their bids/quotes with their RFQ response submittal. Respondents will not be able to 
edit their Summary Sheet on the BA VN's BIP Outreach Summary Sheet function after 4:30 p.m. on the first 
calendar day following the day of the RFQ response submittal deadline. City staff will access the BA VN and 
verify compliance with the summary sheet provision of this indicator after the RFQ submission deadline. 
Respondents are required to have each of the subconsultants on their Schedule A registered on the BA VN prior to 
being awarded the contract. 

I 1 I BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE 

Each notification by the respondent shall also include an offer of assistance to interested potential MBEs, WBEs, 
SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of credit, or insurance required by the Awarding 
Authority or proposer. 

Required Documentation: Include in Indicator 4, information about the respondent's efforts to assist with bonds, 
lines of credit and insurance. The notification must be performed using the BA VN' s BIP Outreach system. 

Note: At the time a respondent utilizes the BA VN's BIP Outreach notification function, the required information 
will automatically be included in the notification. Respondents will not be able to utilize the BA VN's BIP 
Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response submittal 
deadline. Respondents will be given an opportunity to include their own customized statements when utilizing 
the notification function. However, the City will take into consideration the wording and may deem a respondent 
non-responsive if the wording seriously limits potential subconsultant responses or is deemed contrary to the 
intent of this indicator. City staff will access the BA VN and verify compliance with this indicator after the RFQ 
submission deadline. 

The respondent shall submit completed BIP Outreach documentation either via the BA VN's BIP Outreach system 
or prior to award, as specified for each indicator. The Board in its review of the BIP Outreach documentation 
may request additional information to validate and/or clarify that the BIP Outreach submission was adequate. 
Any additional information submitted after the response due date and time will be treated at a higher level of 
scrutiny and may require third party documentation in order to substantiate its authenticity. Such information shall 
be submitted promptly upon request by the Board. 

D. AWARD OF CONTRACT 

The Board reserves the right to reject any and all RFQ responses. The award of a contract will be to the 
responsive, responsible Respondent whose submittal complies with all requirements prescribed herein. This 
includes compliance with the required BIP Outreach. A positive and adequate demonstration to the satisfaction of 
the Board that a BIP Outreach to include potential MBE/WBE/SBE/EBE/DVBE/OBE subconsultants' 
participation was made is a condition for eligibility for award of the contract. 



fu the event that the Board considers awarding away from a respondent because of the respondent's failure to 
supply adequate BIP Outreach documentation, the Board shall afford the respondent an opportunity to present 
further evidence to the Board prior to a public hearing of the respondent's BIP Outreach evaluation. 

E. SUBCONSLJ,TANTSUBSTITUTION 

fu addition to the requirements set forth in the provisions pertaining to the listing of potential subconsultants, the 
following shall apply for the purpose of this Program: 

1. Substitution During Contract Duration: The contract award requires that the level of all subconsultant 
participation shall be maintained throughout the duration of the contract. To this extent, any unapproved 
reduction in the listed subcontract amount will be considered an unauthorized substitution. 

a. The Consultant shall request approval of the Board for all substitutions of bid-listed (Schedule B) 
subconsultants. 

b. The request shall be in writing and submitted to the designated Project Manager for the Board. 
The request shall give the reason for the substitution, the name of the subconsultant and the name 
of the replacement. · 

2. MBE/WBE/SBE/EBE/DVBE/OBE Subconsultant Substitution: The Board requires that whenever the 
Consultant seeks to substitute a bid-listed (Schedule B) subconsultant, the Consultant must make a BIP 
Outreach to replace the subconsultant. 

a. The Consultant shall contact some of each of the following: certified MBE, certified WBE, 
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects from each trade (see 
Schedule A) for which sub-bid/subconsulting work is available and document the following for 
submittal: 

1. Name of company contacted; contact person and telephone number; date and time of 
contact. 

2. Response for each item of work which was solicited, including dollar amounts. 

3. Reason for selection or rejection of sub-bid prospect. 

4. fu the event that the Consultant is unable to find some certified MBE, certified WBE, 
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects, (first from 
their Schedule A, then from other outreach methods) for each trade, the Consultant 
should contact the Office of Contract Compliance by e-mail at bca.biphelp@lacity.org for 
assistance prior to certifying under penalty of perjury that it was unable to fully meet this 
requirement. 

b. The Consultant shall submit all documentation to the Department's Project Manager who may 
refer it to the Office of Contract Compliance for review and approval. 

3. fu the event that a subcontract is reduced due to a project change that will not be specified in a change 
order, the Consultant shall request approval for reducing the subcontract by documenting the following 
for submittal: 
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a. The name of the company for which the subcontract reduction is requested and the dollar amount 
of the reduction. 

b. The reason for the reduction. Specific details should be given in order for the Consultant's request 
to be processed promptly. 

c. The Consultant shall submit all documentation to the Department's Project Manager who may 
refer it to the Office of Contract Compliance for review and approval. 

F. SUB-AGREEMENT FALSIFICATION 

Falsification or misrepresentation of a sub-agreement as to company name, contract amount and/or actual work to 
be done by the sub-bidder/subconsultant will result in sanctions set forth in provisions pertaining to listing of 
subconsultants. 

G. SUBMITTALDOCVMENJS 

1. List of Potential MBEIWBFJSBE/EBE/DVBE/OBE Subconsultants (Schedule A) 

Respondents shall submit with their RFQ response the List of Potential 
MBE/WBE/SBE/EBE/DVBFJOBE Subconsultants, provided herein as Schedule A. The respondent shall 
list the name, address, telephone, contact person and a description of work or supplies to be provided by 
each of the firms which may be utilized to perform portions of work in a specific task. This list is 
considered the respondent's list of prequalified subconsultants which will be utilized when preparing a 
proposal for a specific project or task work order. For this reason, it is expected that the respondent will 
list multiple potential subconsultants for each specific area of work. Respondents are expected to only 
use the firms listed on the Schedule A when preparing a proposal for a specific project or task work order. 
In the event that the respondent has either a desire to update their Schedule A or a need to solicit 
subconsultants that are not on the Schedule A, the respondent will be expected to perform an outreach 
which, at a minimum, conforms to the requirements set forth under "E. Subconsultant Substitutions" of 
this document. 

2. Task Work Order List ofSubconsultants (Schedule B) 

At the time a specific task work order is assigned to the consultant, the consultant must submit the Task 
Work Order List of Subconsultants (Schedule B). The Schedule Bis required prior to commencement of 
work. The consultant is committing itself to utilizing the subconsultants listed on this schedule for the 
portions of work and subcontract amounts for which they are listed. It is expected that the subconsultants 
listed on the Schedule B will be from the pool of potential subconsultants listed on the Schedule A If the 
consultant needs to list subconsultants that are not on their Schedule A, the consultant needs to refer to the 
directions included under "1. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants 
(Schedule A)" for additional details on the process for adding subconsultants to their Schedule A 

3. MBE/WBFJSBE/EBFJDVBE/OBE Utilization Profile (Schedule C) 

During the term of the contract, the consultant must submit a separate MBE/WBE/SBE/EBE/DVBE/OBE 
Utilization Profile (Schedule C) for each task work order when submitting an invoice to the City. 
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4. Final Subconsulting Report (Schedule D) 

Upon completion of each task work order, a summary of these records shall be prepared on the "Final 
Report of Subconsulting and Purchases" form (Schedule D) and certified correct by the consultant or its 
authorized representative. The completed form shall be furnished to the Department within 15 working 
days after completion of the task work order. 

H. RESPONSIBILITY FOR IMPLEMENTATION AND MONITORING 

The Bureau which acts as the City's Project Manager for the resulting contract will be the responsible entity for 
proper implementation and monitoring of the policy. 

I. AWABD OF CONTRACT 

Nothing herein restricts the discretion of the Board of Public Works to reject all proposals in accordance with 
Charter Section 371. 
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No. 

Schedule A 
LIST OF POTENTIAL MBE/WBE/SBE/EBE/DVBE/OBE SUBCONSULTANTS 

(NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY, 
SIGN ALL SHEETS) 

Company Name License No. MBE/WBE/ Description of work to be perfonned. 
Address SBFJEBE/ 
Telephone/Contact Person DVBFJOBE 

NOTE: I hereby declare that I will be utilizing this list to solicit proposals from these subconsultants 
before responding to a specific project/individual Task Work Order under the Request for 
Qualifications for Pre- Qualified On-Call Architectural and Related Professional Services 
Consultants List. 

Signature of Person Completing this Form Printed Name of Person Completing this Form 

Title Date 

MUST BE SUBMITTED WITH THE RFQ RESPONSE 
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SECTIONH 

MUNICIPAL LOBBYING ORDINA.~CE (MLO) 

The City's Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and 
entities to register with the City Ethics Commission and requires public disclosure of certain 
lobbying activities, including money received and spent. Additionally, for all construction contracts, 
public leases, or licenses of any value and duration; goods or service contracts with a value 
greater than Twenty-Five Thousand Dollars ($25,000.00) and a term of at least three (3) months, 
each Respondent must submit with its response a certification, on forms CEC Form 50, 
prescribed by the City Ethics Commission, that the Respondent ackrtowledges and agrees to 
comply with the disclosure requirements and prohibitions established in the Los Angeles 
Municipal Lobbying Ordinance, if the Respondent qualifies as a lobbying entity. A copy of the 
ordinance can be found at: 

http://ethics.lacity.org/pdf/laws/law mlo.pdf 

INSTRUCTIONS; 

All Respondents must complete the enclosed Bidder Certification Forms (CEC Form 50) 
and submit them with the Response. 



~ • 
City Ethics Commission 
200 N Spring st111at 
City Hall - 24th Floor 
Los Angalas, CA 80012 
Mall stop 129 
(213) 978-1960 

Bidder Certification 
CECForm50 

This form must be submitted to the awarding authority with your bid 
or proposal for the contract noted below. Please write legibly. 

D Original fil ing D Amended filing (original signed on-----~· last amendment signed on -----~) 

Bid/Contract/BAYN Number: I Awanl/ng Authooty jDepartment): 

I Name Of Blddec II Phone: 

I Address: 

Email: 

CERTIFICATION 

l certify the following on my own behalf or on behalf of the entity named above, which I am authorized to represent: 

A. I am a person or entity that is applying for a contract with the City of Los Angeles. 

B. The contract for which I am applying is an agreement for one of the following: 
1. The performance of work or service to the City or the public; 
2. The provision of goods, equipment, materials, or supplies; 
3. Receipt of a grant of City financial assistance for economic development or job growth, as further described 

in Los Angeles Administrative Code§ 10.40.1 (h); or 
4. A public lease or license of City property where both of the following apply, as further described in Los 

Angeles Administrative Code§ 10.37.1(1): 
a. I provide services on the City property through employees, sublessees, sublicensees, contractors, or 

subcontractors, and those services: 
i. Are provided on premises that are visited frequently by substantial numbers of the public; or 
ii. Could be provided by City employees if the awarding authority had the resources; or 
iii. Further the proprietary interests of the City, as determined in writing by the awarding authority. 

b. I am not eligible for exemption from the City's living wage ordinance, as eligibility is described in Los 
Angeles Administrative Code § 10.37 .1 (l)(b). 

C. The value and duration of the contract for which I am applying is one of the following: 
1. For goods or services contracts-a value of more than $25,000 and a term of at least three months; 
2. For financial assistance contracts-a value of at least $100,000 and a term of any duration; or 
3. For construction contracts, public leases, or licenses-any value and duration. 

D. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los 
Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Municipal Code § 
48.02. 

I certify under penalty of pe~ury under the laws of the City of Los Angeles and the state of California that the 
information in this form is true and complete. 

Date: ___________ _ 
Signature:-------------------

Title : --------------------

R8Vised February 2014 l.o$ Angel.s Municipal Code § 48.09(H) 

I 
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Los Angeles Administrative Code S 10.40.1 

(h) "'City Financial Assistance Recipient' means any person who receives from the City 
discrete financial assistance in the amount of One Hundred Thousand Dollars 
($100,000.00) or more for economic development or job gro'Nth expressly articulated 
and identified by the City, as contrasted with generalized financial assistance such as 
through tax legislation. 

Categories of such assistance shall include, but are not limited to, bond financing, planning assistance, tax 
increment financing exclusively by the City, and tax credits, and shall not include assistance provided by the 
Community Development Bank. City staff assistance shall not be regarded as financial assistance for 
purposes of this article. A loan shall not be regarded as financial assistance The forgiveness of a loan 
shall be regarded as financial assistance A loan shall be regarded as financial assistance to the extent of 
any differential bet-Neen the amount of the loan and the present value of the payments thereunder, 
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C Sections 1274(d), 
7872(f). A recipient shall not be deemed to include lessees and su blessees. 

Los Angeles Administrative Code !i 10,37.1 

(I) "Public lease or license". 

(a) Except as provided in (l)(b) , "Public lease or license" means a lease or license of City property on 
Wiich services are rendered by employees of the public lessee or licensee or sublessee or 
sublicensee, or of a contractor or subcontractor, but only where any of the following applies: 

(1) The services are rendered on premises at least a portion of which is visited by 
substantial numbers of the public on a frequent basis (including, but not limited to, 
airport passenger terminals, parking lots, golf courses, recreational facilities); or 

(2) Any of the services could feasibly be performed by City employees if the awarding 
authority had the requisite financial and staffing resources; or 

(3) The DM has determined in writing that coverage 'M>Uld further the proprietary 
interests of the City. 

(b) A public lessee or licensee .will be exempt from the requirements of this article 
subject to the following limitations: 

(1) The lessee or licensee has annual gross revenues of less than the annual 
gross revenue threshold, three hundred fifty thousand dollars ($350,000), from business 
conducted on City property; 

(2) The lessee or licensee employs no more than seven (7) people tota.I in the 
company on and off City property; 

(3) To qualify for this exemption, the lessee or licensee must pr011ide proof of its gross revenues 
and number of people it employs in the company's entire v.orkforce to the awarding authority 
as required by regulation; 

(4) Whether annual gross revenues are less than three hundred fifty thousand dollars ($350,000) 
shall be determined based on the gross revenues for the last tax year prior to application or 
such other period as may be established by regulation; 

(5) The annual gross revenue threshold shall be adjusted annually at the same ratE1 and at the 
same time as the living wage is adjusted under section 10.37.2 (a); 

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if the 
company's entire workforce worked an average of no more than one thousand tvo.u-hundred 
fourteen (1 ,214) houl'S per month for at least three-fourths (3/4) of the time period that the 
revenue limitation is measured; 

(7) Public leases and licenses shall be deemed to include public subleases and 
sublicenses, 

(8) If a public lease or license has a term of more than tlNo (2) years, the exemption granted 
pursuant to this section shall expire after two (2) years but.shall be renewable in tlNocyear 
increments upon meeting the requirements therefor at the time of the renewal application or 
such period established by regulation. 
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~ 
Ethics Convnlsslon 

Prohibited Contributors (Bidders) 200 N Spring street 
City Hall - 24th Floor 
Los Angeles, CA 90012 

Form55 (213) 9711-1980 
athlcs.laclty.org 

This form must be completed in its entirety and submitted with your bid or proposaf to the City 
department that is awarding the contract. Faifure to submit a completed form may affect your bid or 
proposaf. ff you have questions about this fam, pkase contact the Ethics Commission. 

D Original filing D Amended filing (original signed on ; last amendment signed on ) 

I Reference Number (bid or contract run11er. r eppllclble): I Date Bid Submitted: 

I 
I Description of Contract (1111 orRFP end 11rvtces to b• provided): 

I 
I City Department Awarding the Contract: 

I 
BIDDER INFORMATION 

Name: 

Address: 

Email: Phone: 

SCHEDULE SUMMARY 
Please complete all three of the following: 

1. SCHEDULE A- Bidder's Principals (check one) 

[J The bidder is the individual listed above and has no other principals (Schedule A is not 
required). 

[J The bidder is the individual listed above or an entity and has other principals, who are listed on 
the attached Schedule A pages. 

2. SCHEDULE B - Subcontractors and Their Principals (check one) 

[J The bidder has no subcontractors on this bid or proposal whose subcontracts are worth 
$100,000 or more (Schedule Bis not required). 

[J The bidder has one or more subcontractors on this bid or proposal with subcontracts worth 
$100,000 or more, and those subcontractors and their principals are listed on the attached 
Schedule B pages. 

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page): __ 

BIDDER'S CERTIFICATION 
I certify that I understand, will COITJJ/y with, end have notified my principals and subconlracfas of the requirements and 
restrictions In Los Angeles City Cherter section 470(c)(1~ and any related ordinances. I certify under penafty of perjury under 
the laws of the City of Los Angeles and the state of Ca/ifania that the Information prollided on this form and the attached pages 
Is true and complete to the best af my knowledge and belief. 

Date: Signature: 

Name: 

Title: 

Revised February 2018 Las Angeles City Chart• 5 470(c)(12) Pa119 1 or:s 
Los Angeles Municipal Code§§ 48.7.35(8)(3), (4) 



(ilJ 
Ethics Commission 

Prohibited Contributors (Bidders) 200 N Spring Street 
City Hall - 24th Floor 
Los Angeles, CA 90012 Form55 I 1213) 978-1980 
ethlcs.laclty.org 

·- ··- I SCHEDULE A - BIDDER'S PRINCIPALS 
Please identify the names and titles of all of the bidder's principals (attach additional sheets if 
necessary). Principals include a bidder's board chair president, chief executive officer, chief 
operating officer, and individuals who serve in the functional equivalent of one or more of those 
positions. Principals also include individuals who hold an ownership interest m the bidder of at least 
20 percent and employees of the bidder who are authorized by the bid or proposal to represent the 
bidder before the City. 

[J Check this box if additional Schedule A pages are attached. 

Name: Title: I 
Address: I 

!Name: Title: I 
l Address: 

I 
!Name: Title: 

I 1 
Address: 

Name: Title: ' 

Address: I 
I 
I 

Name: Title: 

Address: 

Name: Title: 

Address: 

Name: Title: ! 
Address: 

Name: Title: 

Address: 

Name: Title; 

Address: I 
Name: Title: I 

I Address: 

Name: Title: 

Address: 

ReviS8d February 2016 Los Ang.le• City Cherlor § 47D(c}(12) Page 2 Df 3 
Los Angeles Municipal Code§§ 49.7 .35(8)(3). (4) 



Prohibited Contributors (Bidders) 
Form55 

SCHEDULE B - SUBCONTRACTORS AND THEIR PRINCIPALS 
Please identify all subcontractors whose subcontracts are worth $100,000 or more. Separate 
Schedule B pages are required for each subcontractor who meets that threshold. 

Subcontractor: ____________________________ _ 

Address: ____________________________ _ 

Check one of the following: 

l:J The subcontractor listed above is an individual and has no other principals. 

l:J The subcontractor listed above is an individual or an entity and has principals, and their names and 
titles are identified below (attach additional sheets if necessary). Principals include a sub­
contractor's board chair, president, chief executive officer, chief operating officer, and individuals 
who serve in the functional equivalent of one or more of those positions. Principals also include 
individuals who hold an ownership interest in the subcontractor of at least 20 percent and 
employees of the subcontractor who are authorized by the bid or proposal to represent the 
subcontractor before the City. 

[J Check this box if additional Schedule B pages are attached. 

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: _____________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address:-----------------------------

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: _____________ _ 

Address: ____________________________ _ 

Name: _____________ ..__ Title: _____________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address: ____________________________ _ 

Name: ______________ _ Title: ______________ _ 

Address:-----------------------------

Revised February 2018 Los Angeles City Ch1rter § 470(c)(12) 
Los Ange!H Municipal Cade§§ 48.7.35(8)(3), (4) 



Ethics Commission 
200 N Spring Street 
City Hall - 24th Floor 
Los Angeles, CA 90012 
(213) 978-1960 
ethlcs.laclty.org 

Form 55 
Instructions 

Bidders who respond to certain City contract solicitations are limited by City law in their 
ability to finanoia/ly participate in City elections. They are prohibited from making 
campaign contributions to and engaging in certain fundraising activity for City candidates 
and officeholders. They are a/so required to disclose their identities and the identities of 
their subcontractors and principals. Form 55 must be used for that purpose, and these 
instructions provide information about fiow to complete it. 

If you have questions about Form 55, please contact the Ethics Commission. 

(213) 978-1960 

ethics. bidder@lacity.org 

Bidder Responsibilities 

You are a bidder required to complete Form 55 when all of the following apply: 

• You submit a response or proposal for an RFP (request for proposals), RFQ (request for 
qualifications. RFB (request for bids), or any other written or verbal request to enter into a City 
contract; and 

•The contract you seek is expected to be valued at $100,000 or more; and 

•The contract must be approved by an elected office (City Council, Mayor, City Controller, or 
City Attorney). 

Form 55 is used to disclose information about the following individuals and entities· 

•You (the bidder); 

+Your principals; 

+Your subcontractors with subcontracts valued at $100,000 or more; and 

+The principals of ttiose subcontractors. 

The campaign finance restrictions and requirements in Lo8 Angeles City 
Charter§ 470( c)(1a) and Lo• Angeles M1miciJH1I Code § 49. 7.35 apply to 
all of those indiViduals and entities. They are subject to the laws because of the 
positions they hold in relation to a City bid, not because they are disclosed on your 
Form 55. 

You are required to do all of the following: 

1. Submit your Form 55 with your bid or proposal documents to the City 
department awarding the contract. 

2. Amend your Form 55 within 10 days if the information in the form changes 
after you submit it with your bid. 

3. Notifii your principals and subcontractors of the campaign finance 
restrictions and requirements that apply to them. 

Febru11JY2016 Loa Angeles Clly Ch•rter § 470(c)(12) 
Los Angoles Municipal Code§§ 49.7.35(BX3), (4) 

Pago 1 of6 
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ii] 
Elhlcs Commission 
200 N Spring Slrlllll: 
City Hall - 24th Floor 
Los Angeles, CA 9001 2 
(2131 978-1960 
ethlcsJactty.arg 

Form 55 
Instructions 

I Page 1: Cover Page and Bidder Information I 
You must complete all sections on the cover page. 

A. Original or Amended Filing 

Original Filing -Check this box if this is the first time you are submitting a Form 55 in 
connection with a City contract that you currently seek or have been awarded. 

Amended Filing - Check this box if you are making changes to a Form 55 that was previously 
submitted in connection with the same City contract that you are seeking or have been 
awarded. For an amended filing, you must provide the later of: 

• The date that your original Form 55 submission was signed, or 
• The date that your most recent amendment was signed. 

Example 1 
Your law firm submitted a Form 55 last mooth when respoor:ii"J to an RFP with the 
City Attorney's Off/CB for legal services. Your law firm is noN responding to an RFP 
with the Port of Los Af1Jeles for a different contract to provide legal services. Check 
the "Original Filing" box on the Form 55 submitted to the Port, because this is the first 
time your firm is submitting Form 55 in CXXJnection with tha legal services contract 
with the Port. 

Example2 
Your company submitted a Form 55 last week when responding to an RFP with the 
Department of Water and Power (DWP) for construction services. This week, your 
company moved its offices to a new location. Your company is required to update its 
contact Information on the Form 55 submitted with its proposal. Check the "Amended 
Filing" box, because your company is submitting an updated version of the Form 55 that 
was submitted in connection with the same construction services contract with DWP. 

B. Refermce Number 
If applicable, provide the bid number, contract number, RFP number, or other identifying 
number or code assigned to the bid or potential contract that you seek. You can usually find 
this number on the City solicitation package (e.g., the RFP documents). However, not all 
solicitations have a reference number. 

If there is no reference number for the bid or contract, enter "NIA" in this box. 

C. Date Bid Submitted 
Enter the date that you submit your bid or response documents to the City department 
awarding the contract. 

D. DescrWtion ofContmct 
Provide the following Information in this section: 

+ Title of the RFP, RFQ, or RFB as listed on the City solicitation documents; and 

• Description of the services to be provided under the contract sought. 

A brief description of the contract is usually given in the RFP, RFQ, RFB, or solicitation 
documents. If you cannot find one, describe what will be performed under the contract. 

Fobruory 2016 Loo Angel11 City Chortor § 470(c)(12) 
Los Angolo• Munlclpal Code§§ 49.7.35(BX3), (4) 

Pogo 2of6 



Ethics Commission 
200 N Sprlng street 
City Hall - 24th FIQ01 
Los Angeles, CA 90012 
(213) 978-1960 
elhics.laclty.OJ g 
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Form 55 
Instructions 

l 

·-~--~~==-;he_A_==~-e-aw-=~~~=-~::.:: ·- --1 
I F. Bidw rnrmmatiqn 

Provide all of the following information: 

+ Your full legal name; 

I 

+ Your street address; 
+ Your telephone number; and 
+ Your email address. 

The email address and telephone number provided in this section will be used to contact you if 
there are questions about the information provided in your Form 55. Remember to amend your 
Form 55 to keep this information current. 

l
l

1 

G. ~::eu~er's Principals 

In this section, indicate whether you have principals to disclose. Check only one box in this 
section. A principal is any of the following: 

+ Board chair; 
+ President; 
+ Chief executive officer; 
+ Chief operating officer; 
+ An individual who serves in the functional equivalent of one of the above positions; 
+ An individual who holds an ownership interest of 20% or more; or 
+ An employee authorized to represent you before the City regarding this contract. 

I Check the first box if you are an individual and do not have other principals. 

Check the second box if you are an entity (corporation, company, partnership, organization, 
etc.) 12! if you are an individual who has other principals. Attach to the cover page as many 
Schedule A pages as necessary to identify all of your principals_ 

Most bidders are entities that have principals. So most 
bidders must check the second box and attach Schedule A 
pages to the cover page. 

Example 1 
You are putting together a proposal for a City contract on behalf of your employer, 
Bidder. Inc. The proposal must include a Form 55_ Because Bidder, Inc. is an entity, 
you must check the second box and disclose Bidder, Inc. 's principals on attached 
Schedule A pages. 

£xamQle2 
You are a11 individual submitting a proposal for a City contract and must complete a 
Form 55 You have two employees who are authorized to represent you before the 
City on this proposal. You must check the second box and disclose yourself and 
those employees as your principals on attached Schedule A pages. 

: 

February 2018 l0$ Mgelos City Ch•rter § '470(c)(12) !'ego 3 of6 
los Angeles Municipal Code§§ 49.7.35(8)(3), (4) 



Elhlcs Convnlsslon 
200 N 8prlng Slraet 
City Hall-Ulh Floor 
Los Angel81, CA 90012 
(213) 978-1860 
athlce.lactty.org 

Form 55 
Instructions 

2. Schedule B - Subcontractors and Their Prlncleals 

In this section, indicate whether you have one or more subcontractors with subcontracts valued 
at $100,000 or more on the City contract you seek. Check only one box in this section. 

Check the first box if you do not have subcontractors with subcontracts worth $100,000 or 
more. 

Check the second box if you do have subcontractors with subcontracts worth $100, 000 or 
more. Attach to the cover page as many Schedule B pages as necessary to identify all of your 
subcontractors and their principals. 

Exampfe f 
Your CCXJstruction company is submitting a response to a City RFP to provide 
constructkm SetVioes on a development project and must submit a Form 55. Fa the 
proposed project, you expect to hire ABC Company as a subcontractor that will 
perform $50, 000 wath of work and XYZ Corporation as ancihar subcontractor that 
will perform $200, 000 worth of work. Check the second box and attach Schedule B 
pages to disclose XYZ Corporation and its principals. 

Example2 
Your architecture firm is submitting a response to a City RFP to provide landscape 
design services at a new park. ard a Form 55 is required. For the proposed project, 
you expect to hire two subcontractors: Mora Sunshine, Inc., which will provide 
consulting services worth $30,000; and Beautiful Parks Company, which will perform 
$85, 000 worth of the work. Check the first box, indicating that you do not hava any 
subcontractas with subcontracts valued at $100, 000 or more. 

3. Total Number of Pages Submftted 

Enter the total number of Form 55 pages that you are submitting, including the cover page and 
all attached Schedule A and 8 pages. 

H. Bidder's Certification 

Form 55 must be signed by an authorized representative of the bidder. By signing this section, you 
are certifying under penalty of perjury all of the following: 

• You wulentand and will comply with the requirements and restrictions in Los Angeles 
City Charter§ 470(c)(12) and Los Angeles Municipal Code§ 49. 7.35; 

• You have notflied your principals and subcontractors of the requirements and restrictions; 
and 

• The Information you provided in the Form 55 and all attached pages Is true and complete 
to the best of your knowledge and belief. 

Februory 2016 Los An119ios City Ch•-§ 470(c)(12) Pago 4Cf5 
Los Angel<ls Munlcipol Coclo §§ 49.7.35(8)(3). (4) 



ELMcs Commiss.ioi1 
200 N Spring Street 
City Hall - 24th Floor 
Los Angeles, CA 90012 
(213) 978-1960 
elhlc:s.laclty.org 

Form 55 
Instructions 

i l Page 2: Schedule A - Bidder's Principals I 
1

1 

You must complete this section to disclose your principals. See page 3 of these instructions for a 
definition of "principal". 

I 
I 

Provide the name, title, and address for each of your principals. If you need more space, mark the 
box indicating that you are attaching additional Schedule A pages. You may attach as many 
additional Schedule A pages as necessary to disclose all of your principals. 

Remember to Include all attached Schedule A pages In 
the total page colOlt on your cover page. 

I Page 3: Schedule B - Subcontractors and Their Principals I 
You must complete this section to disclose your subcontractors with subcontracts worth $100,000 or 
more. You must also disclose the principals of those subcontractors. "Principal" is defined the 
same for bidders and for subcontractors. See page 3 of these instructions for the definition 

You must submit at least one Schedule B page for each subcontractor. Provide the name and 
address of the subcontractor, and then mark the appropriate box to indicate whether the 
subcontractor has principals. 

If a subcontractor has more principals than will fit on one page--or if you have multiple 
subcontractors to disclose-mark the box indicating that you are attaching additional Schedule B 
pages. YoLt may attach as many additional Schedule B pages as necessary to disclose all of your 
subcontractors with subcontracts worth $100,000 or more and all of their principals. 

Remember to Include all attached Schedule B pages In 
the total page colOlt on your cover page. 

February 2016 Los AngelH City Chart«§ 470(c)(12) Page 6 o16 
Loa Angoloa Municipal COO.§§ 49.7.35(8)(3). (4) 



SECTION I 

LOS ANGELES RESIDENCE INFORMATION 

The City Council, on January 7, 1992, adopted a motion that requires bidders to state their 
headquarter address as well as the percentage of their workforce residing in the City of Los 
Angeles. All Respondents must complete the Los Angeles Residence Information form in order 
to be considered for a contract award. 

INSTRUCTIONS; 

1. Complete and sign the Los Angeles Residence Information Form. 
2. Submit with the Response. 



LOS Ai~GELES RESIDENCE JNFORMATION 

The City Council in consideration of the importance of preserving and enhancing the economic 
base and well-being of the City encourages businesses to locate or remain within the City of Los 
Angeles. This is important because of the jobs businesses generate and for the business taxes 
they remit. The City Council, on January 7, 1992, adopted a motion that requires bidders to state 
their headquarter address as well as the percentage of their workforce residing in the City of Los 
Angeles. 

Organization: ----------------------------

I. Corporate or Main Office Address: 

II. Total Number of Employees in the Organization: 

Ill. Percentage of the Bidder's Total Workforce Employed within the City of Los Angeles: 

---------- ; Percentage Residing in the City: _______ _ 

IV. Address of any Branch Offices Located within the City of Los Angeles and Total Number 
Employed in each Los Angeles Branch: 

V. Percentage of the Workforce in each Los Angeles Branch Offices that is Employed within 

The City: _______ ; Percentage Residing in the City: ________ _ 

REV 11/07 /08 



SECTION J 

REPORTING REQUIREMENTS AFTER AWARD OF CONTRACT ~ 

Respondent is responsible for submitting a Monthly Ethnic Composition of Work Force (ECWF) 
report by the 1 Olh of each month for the preceding month. Subcontractors with a contract valued at 
greater than Five Thousand Dollars ($5,000.00) must also submit the ECWF as well. The 
Respondent will be responsible to submit a list of subcontractors working on every project, note 
which subcontractors have subcontracts in excess of Five Thousand Dollars ($5,000.00), and 
ensure such subcontractors submit an Affirmative Action Plan prior to commencing work. 

INSTRUCTIONS; 

1. Complete and sign the document. 
2. Submit with the Response. 



REPORTING REQUIREMENTS AFTER A \VARD OF A CONTRACT 

The contractor is required to provide a Monthly Ethnic Composition of Work Force (ECWF) 
Report due by the tenth (1 ot1i) of each month for the preceding month. Contractors should 
submit the original to the Department of Recreation and Parks, Planning, Construction and 
Maintenance Branch, authorized City representative at the job site. This report must also be 
submitted by all subcontractors whose contracts exceed Five Thousand Dollars ($5,000.00). 

The contractor awarded this project will be required to submit a list of all subcontractors on the 
project prior to commencing work and indicate by an asterisk (*) those whose sub­
subcontracts exceed Five Thousand Dollars ($5,000.00). 

The contractor is reminded that pursuant to the City's Affirmative Action Ordinance, 
subcontractors whose contracts exceed Five Thousand Dollars ($5,000.00) must submit an 
Affirmative Action Plan prior to commencing work. 

The contractor awarded the contract is responsible for the preparation and submission of all reports. 
Failure to submit the required reports may delay the contractor's payment requests. 

Contractor/Bidder/Respondent has read the "REPORTING REQUIREMENTS AFTER 
A \V ARD OF A CONTRACT" above and made it a part of the Response documents for this 
contract. 

Contractor or Name of Company 

By: (Signature) Date 



SECTION K 

COMPLIANCE WITH LOS ANGELES CITY 
CHARTER SECTION 470(c)(12) (MEASURE H) 

Charter Section 470(c)(12) and related ordinances state that respondents may not make campaign contributions to and/or engage 
in fundraising for certain elected City officials or candidates for elected City office from the time they submit a response until 
either the contract is approved or, for awarded responders, twelve (12) months after the contract is signed. The respondent's 
principals and subcontractors performing $100,000 or more in work on the contract, as well as the principals of those 
subcontractors, are also subject to the same limitations on campaign contributions and fundraising. By submitting the Bidder 
Contributions form (CEC Form 55), as prescribed by the City Ethics Commission, the respondent acknowledges and agrees to 
comply with the requirements of Charter Section 470(c)(12) and related ordinances. Additional information regarding these 
restrictions and requirements may be obtained from the City Ethics Commission as (213) 978-1960 or ethics.lacity.org. 

INSTRUCTIONS: 

All respondents must complete the Bidder Contributions form (CEC Form 55) and submit it with the Response. 
Responses submitted without a completed CEC Form 55 shall be deemed nonresponsive. Responders who fail to comply 
with City law may be subject to penalties, termination of contract, and debarment. 



J& 
B tm:s Comm.1ssion 

Prohibited Contributors (Bidders) 200 N Spring Street 
City H.111- 24th Floor 
Los AngelK, CA 90012 

Form55 (213) 978-1960 
~lhics. lal.lity.org ....._, 

This form must be completed in its entirety and submitted with your bid or proposal to the City 
department that is awiNdinf} the contract. Failure to submit a completed fOtm may affect your bid or 
proposal. ti you ha1M que~"tions about tlli$ form, please contact the Ethics Commission. 

D Original ii.ling LI Atoo~ illing (origins! sigt~ oo ; lliSt amenrlment signed on \ 

I Reference Number '"'~""""' ....... •-i: 11 Date Bid smmitted: I I Desaiptioo of Cootract ,..~,.. .. ..-... .....,: 

I I City Department Awarding the Contract: 

I 
BIDDER INFORMATION 

Name: 

Address: 

Email: Ptme: 

SCHEDULE SUMMARY 
Please oomplete au three of me folltJwing: 

1. SCHEDULE A - Bidder's Principals. (che~ one) 

0 The bidder is ttle individual listed above and has oo olher (fD'I~ (Sciled!Je A is not 
required). 

0 The bidder is the indilliclual listed above or al e ·iy Cllld has aher principals, who are listed on 
the attached Schedule A pages. 

2. SCHEDULE B - Subcontractors and Their Principals (ched< one) 

0 The bidder has no subco'Iluactors oo thiS bid or ~ woose sWcontracts <.ira Yr'Of\1·1 
$100,000 or more {Schedule B is not required). 

0 The bidder Mis one or more subcontractors oo lhis bid or firoposal with subcontracts lM.>rtt1 
S 100,000 or more, and those subcontr.octors dlld their principals are listed on the attached 
Schedule B pages. 

3. TOTAL NUMBER OF PAGES SUBMITIED (including this cover page): 

BIDDER'S CERTIFICATION 
I 1:ertify that I undMdand, tri1 ccxnply with, and h.ilwe ncliJied my pmcipal8 and~ of ihe ~ts and 
~in Los Angeles City Charlet section <f70(c)(12) Md any mated otdinance.s. I oefWy inJer penaliy of~ mder 
the lilws of the City of Los Angele$ • nd the state d ~ that the infomiation pnwided on /his bm Md the attached p~ 
i3 ~and co~~ the~afmy ~ andb8ef. 

Date: Signature: 

Name: 

litle : 

Revi5ed Februii'y 20 16 Lm Angeles City Ct\ilfl2r § 470(cX 12) 
Le!.~~ Code§§ 49.7.35(8)(3). {4) 
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SCHEDULE A - BIDDER'S PRINCIPALS 
Please identify the names and titles of all of the bidder's plincipals (atram acJditiOnal sheets if 
nee~). Principals include a bidder's board chair, president, chief executive officer. chief 
operating officer, and individuals who serve in the functional equivalent of one or more of those 
positions. Plindpafs also include individuals who hold an ownership interest in the bidder of at least 
20 percent and employees of the bidder who are authonzed by the bid or proposal to represent the 
bidder before the City. 

D Ched!. this box if additional Schedule A pages are attached. 

Name: _____________ ~ Title: _____________ _ 

Address: ___________________________ _ 

Name: 
-------------~ 

Title: _____________ _ 

Address:..__ __________________________ _ 

Name: _____________ ~ Title: _____________ _ 

Address: ___________________________ _ 

Name: _____________ ~ Title: _____________ _ 

Address: ___________________________ _ 

Name=------------~ 
Title: _____________ _ 

Address: ___________________________ _ 

Name=-------------~ Title: _____________ _ 

Address: ___________________________ _ 

Name: Title: 
-------------~ --------------Address:. ___________________________ _ 

Name: _____________ ~ Title: _____________ _ 

Address: ___________________________ _ 

Title: _____________ _ Name: 
-------------~ 

Address: ___________________________ _ 

Name: _____________ ~ Title: _____________ _ 

Address: ___________________________ _ 

Name: _____________ ~ Title: _____________ _ 

Address:. ___________________________ _ 

Los Angeles City Ch.n!!r § 470(c )( 12) 
Los~ Ml'licipal Code §§ 49. 7.35(8)(3), (4) 

Page 2af3 
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SCHEDULE B - SUBCONTRACTORS AND THEIR PRINCIPALS 

Please identify all subcontractors wtu>.-re subcontracts are worth $100,000 or more. Separate 
Schedule B pages are required for each subcontractor wlJO meet:; that thres/Jold. 

Subcontractor: -
Address: --------

Chedc one of Ute folk,wing: 

D The subcontractor listed above is an individual and has no other principals. 

D The subcontractor listed aoove is an indiWlual or :Ml ~ntity ::x1<1 h~ prim;~s. nd their names and 
titles are identifted beloW (attach OO<lioonal sooero i1 neces.o,;ary). Princ~)als include :i1 sub~ 
contractor's board chair, president, cilie1 ex~w Oilfir.t.v, chiffl orier.Jlting o1ik.er, and individuals 
who serve in the functional equilfaten1 U1 one or more c'i! ttK>Se positions. Priru~>als aloo include 
indilliduals who hold an ownership iummst i'n tt1e ~AJbet)!Mactor of at least 20 ~>ert~li and 
employees of the subcontractor woo am .auihortZed by ih~ bid or propor..al io rapreoo.rt tlte 
subcontractor before the City. 

D Check this box ii acdtiaa ScheWle B pages are attached. 

Name: Title: 

Addrec--..s: "" ... ._ 

Name: Titie: 

Address: 

Name: Title: 

Address: 

Name: Trtle: 

Address: 

Name: Title: 

Address: 

Name: Title: 

Address: 

Name: Title: 

Address: 

Name: Title: 

Address: 



SECTIONL 

NONDISCRIMINATION - EQUAL EMPLOYMENT PRACTICES CERTIFICATION .J.. 

Respondents are advised that any contract awarded pursuant to this procurement process shall be 
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non­
discrimination Clause. 

Construction projects with the City of Los Angeles for which the consideration is One Thousand 
Dollars ($1,000.00) or more shall comply with the provisions of Los Angeles Administrative 
Code Sections 10.8.3., Equal Employment Practices Provisions. All Respondents shall complete 
the Non-Discrimination/Equal Employment Practices Affidavit (two (2) pages) prior to award of 
a City contract valued at One Thousand Dollars ($1,000.00) or more. 

Construction projects with the City of Los Angeles for which the consideration is Five Thousand 
Dollars ($5,000.00) or more shall comply with the provisions of Los Angeles Administrative 
Code Sections 10.8.4 andl0.8.13, herewith referred to as the Affirmative Action Program. All 
Bidders/Proposers/Respondents shall complete and upload, the City of Los Angeles Affirmative 
Action Plan Affidavit (four (4) pages) prior to award of a City construction contract valued at 
Five Thousand Dollars ($5,000.00). Respondents are required to complete item #6 on page four 
(4) of the City of Los Angeles Affirmative Action Plan Affidavit. 

Additionally, Respondents must complete and submit to the awarding department, the 
Anticipated Employment Utilization Report for each contract awarded prior to issuance of a 
"Notice to Proceed" to effectuate the requirements of the Los Angeles Administrative Code 
Section 10.8.13, applicable to construction contracts. Furthermore, the same requirements apply 
to all subcontractors who must also submit the Anticipated Employment Utilization Report prior 
to commencing work on the contract. 

INSTRUCTIONS; 

1. Complete and sign the document. 
2. Submit with the Response. 



CITY OF LOS ANGELES 

NONDISCRIMINATION• EQUAL EMPLOYl\'IENT PRACTICES 
CONSTRUCTION & NON-CONSTRUCTION CONTRACTOR 

Los Angeles Administrative Code (LAAC), Division IO, Chapter 1, Article 1, Section 10.8 stipulates that the City of Los 
Angeles, in letting and awarding contracts for the provision to it or on its behalf of goods or services of any kind or nature, 
intends to deal only \\-i th those contractors that comply with the non-discrimination and Affirmative Action provisions of the 
laws of the United States of America, the State of California and the City of Los Angeles. The City and each of its awarding 
authorities shall therefore require that any person, firm, corporation, partnership or combination thereof, that contracts with the 
City for services, materials or supplies, shall not discriminate in any of its hiring or employment practices, shall comply with 
all provisions pertaining to nondiscrimination in hiring and employment, and shall require Affirmative Action Programs in 
contracts in accordance with the prO\·isions of the LAAC. The awarding authority and/or Office of Contract Compliance of 
the Department of Public Works shall monitor and inspect the activities of each such contractor to determine that they are in 
compliance with the provisions of this chapter. 

I. Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause 

Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every contract which is let, 
awarded or entered into with or on behalf of the City of Los Angeles, shall contain by insertion therein a provision obligating 
the contractor in the performance of such contract not to discriminate in his or her employment practices against any employee 
or applicant for employment because of the applicant's race, religion, national origin, ancestry, sex, sexual orientation, age, 
disability, marital status, domestic partner status, or medical condition. All contractors who enter into such contracts with the 
City shall include a like provision in all subcontracts awarded for work to be performed under the contract with the City. Failure 
of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with such obligations shall 
subject the contractor to the imposition of any and all sanctions allowed by Jaw, including but not limited to termination of the 
contractor' s contract with the City. 

II. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions 

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is $1,000 or 
more, and every construction contract for which the consideration is $1,000 or more, shall contain the following prO\·isions, 
which shall be designated as the EQUAL EMPLOYMENT PRACTICES provision of such contract: 

A. During the performance of this contract, the contractor agrees and represents that it will provide equal employment 
practices and the contractor and each subcontractor hereunder will ensure that in his or her employment practices 
persons are employed and employees are treated equally and without regard to or because of race, religion, ancestry, 
national origin, sex, sexual orientation, age, disability, marital status or medical condition. 

1. This provision applies to work or service performed or materials manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given craft, 
work or service category. 

3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to 
employees and applicants for employment. 

B. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state 
that all qualified applicants will receive consideration for employment without regard to their race, religion, ancestry, 
national origin, sex, sexual orientation, age, disability, marital status or medical condition. 

C. As part of the City's supplier registration process, and/or at the request of the awarding authority, or the Board of Public 
Works, Office of Contract Compliance, the contractor shall certify in the specified format that he or she has not 
discriminated in the performance of City contracts against any employee or applicant for employment on the basis 
or because of race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital status or medical 
condition. 

Form OCC/ND-EEP-1 (7/11) 



D. The contractor shall permit access to and may be required to provide certified copies of all of his or her record3 
pertaining to employment and to employment practices by the awarding authority or the Office of Contract 
Compliance for the purpose of investigation to ascertain compliance with the Equal Employment Practices provisions 
of City contracts. On their or either of their request the contractor shall provide evidence that he or she has or will 
comply therewith. 

E. The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed 
to be a material breach of City contracts. Such failure shall only be established upon a finding to that effect by the 
awarding authority, on the basis of its own investigation or that of the Board of Public Works, Office of Contract 
Compliance. No such finding shall be made or penalties assessed except upon a full and fair hearing after notice and an 
opportunity to be heard has been given to the contractor. 

F. Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a 
City contract, the contract may be forthwith canceled, tenninated or suspended, in whole or in part, by the awarding 
authority, and all monies due or to become due hereunder may be forwarded to and retained by the City of Los 
Angeles. In addition thereto, such failure to comply may be the basis for a determination by the awarding authority or 
the Board of Public Works that the said contractor is an irresponsible bidder or proposer pursuant to the provisions of 
Section 371 of the Charter of the City of Los Angeles. In the event of such a determination, such contractor shall be 
disqualified from being awarded a contract with the City of Los Angeles for a period of two years, or until the 
contractor shall establish and carry out a program in conformance with the provisions hereof. 

G. Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at 
law or in equity for any breach hereof. 

H. The Board of Public Works shall promulgate rules and regulations through the Office of Contract Compliance, and 
provide necessary forms and required language to the awarding authorities to be included in City Request for Bids or 
Request for Proposal packages or in supplier registration requirements for the implementation of the Equal 
Employment Practices provisions of this contract, and such rules and regulations and forms shall, so far as practicable, 
be similar to those adopted in applicable Federal Executive orders. No other rules, regulations or forms may be used by 
an awarding authority of the City to accomplish the contract compliance program. 

I. Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by 
law. 

J. At the time a supplier registers to do business with the City, or when an individual bid or proposal is submitted, the 
contractor shall agree to adhere to the Equal Employment Practices specified herein during the performance or conduct 
of City Contracts. 

K. Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be 
concerned with such employment practices as: 

I. Hiring practices; 

2. Apprenticeships where such approved programs are functioning, and other on-the-job training for non-apprenticeable 
occupations; 

3. Training and promotional opportunities; and 

4. Reasonable accommodations for persons with disabilities. 

L. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for 
work to be performed under the contract with the City and shall impose the same obligations, including but not limited 
to filing and reporting obligations, on the subcontractors as are applicable to the contractor. Failure of the contractor 
to comply with this requirement or to obtain the compliance of its subcontractors with all such obligations shall subject 
the contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the 
contractor's contract with the City. 



Equal Employment Practices Provisions Certification - The Contractor by its signature 
affixed hereto declares under penalty of perjury that: 

I. The Contractor has read the Nondiscrimination Clause in Section I above and certifies that it \\-ill adhere to the practices 
in the performance of all contracts. 

2. The Contractor has read the Equal Employment Practices Provisions as contained in Section II above and certifies that it 
will adhere to the practices in the performance of any construction conrract or non-construction contract of One 
Thousand Dollars ($1,000.00) or more. 

COMPANY NAME AUTHORIZED SIGNATURE 

ADDRESS NA.ME AND TITLE (TYPE OR PRINT) 

CITY, COUNTY, ST ATE, ZIP TELEPHONE/E-MAIL 

Form OCC/ND-EEP-1 (7ill) 



SECTIONM 

CHILD CARE POLICIES 

Any Responders who have an employee need of child care and who have adopted a stated policy on 
child care shall receive preference in celntracting with the City of Los Angeles. In order to 
determine which firms qualify for contract preference, all Respondents must complete and return 
with their response the Vendor Child Care Policy Program - Child Care Declaration Statement. 
Failure to return the signed and completed declaration (must be signed in two (2) places) may 
result in your response being deemed non-responsive. 

INSTRUCTIONS; 

1. Complete and sign the document in two (2) places. 
2. Submit with the Response 



CHIJ,D CARE POLICIES 

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies 
and Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child 
Care Declaration statement which is attached hereto as Form D and Form E. 

I. City Child Care Policy and Vendor System - On February 24, 1987, the City Council 
adopted the Child Care Policy for the City of Los Angeles. This policy acknowledges the 
importance of quality, affordable, accessible child care to the individual, family, work 
place and community. The City further recognizes that existing child care services and 
facilities are not adequate to meet current demand, and that such demand is increasing. 
Failure to address this critical unmet need will have serious, detrimental effects on the 
physical, social and economic life of Los Angeles. Thus, the City Child Care Policy was 
adopted, committing the City to use its resources as educator, employer, model and 
facilitator to act as a catalyst in expanding the supply of quality, affordable child care in 
Los Angeles. 

The City Child Care Policy includes an item specifically designed to address the 
development and implementation of child care policies and practices by vendors, as follows: 

THE CITY OF LOS A.t~GELES SHALL ENCOURAGE 
ALL ITS VENDORS TO ADOPT A STATED POLICY ON 
CHILD CARE. TO THE EXTENT PERMITTED BY LAW, 
VE1'1DORS WITH STATED CHILD CARE POLICIES 
SHALL RECEIVE PREFERENCE IN CONTRACTING 
WITH THE CITY OF LOS ANGELES. 

It is the goal of the City to promote and facilitate the establishment and implementation 
of child care policies and practices which address the critical unmet local need for 
quality, affordable child care services. 

A company may, after a review and due consideration, determine that child care is not 
an employee need or that a child benefit/service cannot feasibly be offered by the 
company. In this case, a written policy statement to this effect would also qualify a company 
for the vendor preference. 

II. Request Child Care Policy Information from Vendors - All vendor applicants should 
complete the "Child Care Declaration Statement" form, declaring whether the business has a 
stated child care policy and/or offers any form of child care assistance to employees. 
Those vendors indicating they have a stated child care policy for employees should file a 
copy of said policy along with the "Declaration Form". 

III. Definition of a Stated Child Care Policy - A "Stated Child Care Policy" is a written 
statement of intent and/or attitude by an employer regarding the provision of child care 
assistance to employees. 

IV. Definitions of Child Care Assistance - The following definitions apply to the various forms 
of child care assistance listed on the "Child Care Declaration Statement." 

A EMPLOYER SUBSIDIZED CHILD CARE CENTER(S) -
Group care for children (may range from twelve [12] to three hundred [300] 
children), in a licensed setting such as a preschool or other center, which may 
serve infants, toddlers, preschoolers or school-age children; the center receives funds, 
goods and/or services from an employer which thus subsidizes part or all of the 



child care center operating costs, and employees of the subsidizing employer may 
enroll dependents in this center. 

B. EMPLOYER SUBSIDIZED CHILD CARE HOME(S) 
Care for up to fourteen (14) children in the home of a licensed caregiver; may 
include one (1) home or a network of two (2) or more family day care homes, 
which receive funds, goods and/or services from an employer who thus subsidizes 
part of all of the home operating costs; employees of the subsidizing employer may 
enroll dependents in this care home. 

C. CHILD CARE REIMBURSEMENT IN ADDITION TO OTHER BENEFITS 
Employer helps employees pay for child care expenses by reimbursing the 
employee or his/her care provider for all or part of the cost of child care; allows 
employee to select the child care provider, or employer may designate providers or 
conditions (e.g. only reimburse licensed providers); such reimbursement is provided 
to the employee in addition to the other employee benefits. 

D. CHILD CARE REIMBURSEMENT IN A FLEXIBLE BENEFIT PACKAGE 
System which allows employees to make individual choices among a range of 
benefits provided by the employer (e.g., health, dental, retirement, etc.) and 
child care is included as a benefit choice. 

E. PAID PARENT AL LEAVE 
Employees are given paid time off work due to childbirth or adoption, with a 
guaranteed return to the same or a comparable job and seniority status. 

F. PURCHASE OF SERVICES FOR EMPLOYEES IN A COMMUNITY CHILD 
CARE PROGRAMS Company contributes funds, goods and/or services to a child 
care program in the community (center or family day care home), for the 
purpose of preferential consideration for use by employees. 

G. SALARY SET-ASIDE/FLEXIBLE SPENDING ACCOUNT FUNDED 
WITH EMPLOYEE SALARY DOLLARS 
Employer has set up a qualified Dependent Care Assistance Plan under IRS 
Section 125 and 129, which allows employees to designate an amount up to Five 
Thousand Dollars ($5,000.00) per year to be set aside from their salaries to pay for 
dependent care; since such a salary set aside is not taxed, both employee and 
employer receive financial benefits. 

H. CHILD CARE REFERAL SERVICES 
A service to employees which provides information, referrals and consultation 
regarding local child care services (e.g., locations, hours, rates). 

I. PARENTING SEMINARS 
Company offers workshops, educational presentations, and related activities to 
provide information and support in such areas as parenting skills, work-family 
relations, child development, and related topics; may be provided by in-house staff 
or by contracted services. 

J. COUNSELING OF A SELF-SUPPORTING CENTER 

Company provides (through in-house or contracted services) group, family 
or individual counseling services to support employees in the resolution of 
work/family issues. 

K. START-UP OF A SELF-SUPPORTING CENTER 



Company has provided funds, goods and/or services to directly assist in 
the land acquisition, design, construction, renovation, equipment, 
furnishing or other costs associated with starting a child care program; this 
was one-time-only assistance for start-up, with the center now operating on a 
self-supporting basis. 

L. START-UP CONTRIBUTIONS TO A CONSORTIUM CENTER 
Company has provided funds, goods and/or services to a child care center, 
working in cooperation to develop and support a child care service 
available to employees of contributing companies. 

M. FLEXIBLE WORK HOURS 
Employees are allowed to make choices about work schedules, with such 
possible options as 5-day/40-hour vs. 4-day/40-hour work weeks or flexible 
hours scheduled within a day; may include establishment of "core" working 
hours during which an employee must be present at the work site. 

N. FLEXIPLACE/WORK-AT-HOME 
Company offers employees the option to work m their homes; may be 
available part- or full-time. 

0. PERMANENT PART-TIME/JOB SHARING 
Company offers job opportunities in which employees may work less than 
full-time while retaining permanent employment status, and/or two 
employees may share a single full-time position with salary and benefits 
prorated between the two employees. 

P. WORK-AT-HOME FOLLOWING MATERNITY LEA VE 
Employees are offered the option to perform their jobs at home for a period 
following leave for childbirth or adoption. 

Q. UNPAID PARENTAL LEA VE 
Employees are allowed unpaid time off due to childbirth or adoption, with a 
guaranteed return to the same or a comparable job and seniority status. 

R. DONATION TO ENHANCE AN EXISTING CHILD CARE PROGRAM 
Company has contributed funds, goods and/or services to a child care program, 
for the purpose of improving the quality, affordability, or accessibility of said 
program. 

All Requests for Proposals, Requests for Qualifications, Invitations for Bids, advertisements for bids, and other 
similar documents must give notice of these provisions to those who bid on or submit proposals for 
prospective contracts with the City. All bidders and proposers are required to complete the attached 
Certification of Compliance with Child Support Obligations. Failure to return the completed 
certification as part of the bid or proposal will result in the bid or proposal being deemed unresponsive and 
being rejected. 



CITY OF LOS A..1'lGELES 
VENDOR CHILD CARE POLICY PROGRAM 
CHILD CARE DECLARATION STATEMENT 

The business concern listed below declares the following status on the "Child Care Policy of the City of Los Angeles, XI. 
Vendors" as defined in the attached supplementary instructions to bidders. It is incumbent upon the concern to notify the City of 
any changes applicable to this declaration. 

Business Name Telephone No. 

Business Address 

Signature Title 

Note: A "stated child care policy" may include services and/or benefits for employees and their families, including infants through 
school- age child care centers or family day care homes, before and after school programs, day camps, and services for ill 
children with special needs, family leave, and more. Please refer to the attached instructions for definitions. Please check ALL 
items on the form that apply to your business concern. 

Part One 
DOES YOUR BUSINESS HAVE A STATED CHILD CARE POLICY? 

Part Two 

If YES, please attach a copy 

DOES YOUR BUSINESS PROVIDE CHILD CARE ASSISTANCE? 
If YES, please check which from(s) of assistance 

Level I Assistance 
Subsidized company child care center 
Subsidized Network of child care homes 
Child care reimbursement in addition to other benefits 
Child care reimbursement in a flexible benefit package 
Paid parental leave 
Purchase of spaces for employees in community child care program(s) (centers or homes) 

Level II Assistance 
Salary set aside/flexible spending account funded with employee salary dollars/Section 125 
Child care referral services 
Parenting seminars 
Counseling on work/family issues 
Start-up of a self-supporting center 
Start-up contributions to a "consortium center" 

Level Ill Assistance 
Flexible work hours 
Flex-place/work-at-home 
Permanent part-time/job sharing 
Work-at-home following maternity leave 
Unpaid parental leave 
Donations to enhance child care programs 
Other: (Describe) 

I HA VE READ AND COMPLETED: 

(Signed) (Date) 

YES NO 

D D 

D D 

D D 
8 8 
§ § 
D 
D 
D 

§ 
D 
D 
D 

§ 

D 
D 
D 

8 
D 
D 
D 
D 

8 
D 

For additional information on child care options and benefits for employees, please contact the City Child Care Coordinator's 
Office, 333 South Spring Street, Los Angeles, CA 90013. 

Do not write in this space 
Date Filed: 
50-184 (11/89) 

Ex iration Date: 



SECTIONN 

IRA.~ CONTRACTING ACT OF 2010 

In accordance with California Public Contract Code Sections 2200-2208, all bidders submitting 
proposals for, entering into, or renewing contracts with the City of Los Angeles for goods and 
services estimated at One Million Dollars ($1,000,000.00) or more are required to complete, sign, 
and submit the "Iran Contracting Act of2010 Compliance Affidavit'~ 

INSIBUCTIONS; 

1. Complete and sign the document (either certifying compliance, or requesting exemption). 
2. Submit with the Response. 



IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 

(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies oflran in a uniform fashion (PCC § 
2201(q)). The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting proposals 
for, or entering in to or renewing contracts with public entities for goods and services of One Million Dollars ($1,000,000) or 
more (PCC § 2203(a)). A bidder who "engages in investment activities in Iran" is defined as either: 

1. A bidder providing goods or services of Twenty Million Dollars ($20,000,000.00) or more in the energy sector of Iran, 
including provision of oil or liquefied natural gas tankers, or products used to constructor maintain pipelines used to 
transport oil or liquefied natural gas, for the energy sector oflran; or 

2. A bidder that is a financial institution (as that tenn is defined in SOU.S.C. § 1701) that extends Twenty Million 
Dollars ($20,000,000.00) or more in credit to another person, for forty-five ( 45) days or more, if that person will use the 
credit to provide goods or services in the energy sector in Iran and is identified on a list created by the California 
Department of General Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in 
Iran. 

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not 
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran in 
violation of the Iran Contracting Act of2010. 

California law establishes penalties for providing false certifications, including civil penalties equal to the 
greater of Two Hundred Fifty Thousand Dollars ($250,000.00) or twice the amount of the contract for which 
the false certification was made; contract termination; and three- (3) year ineligibility to bid on contracts 
(PCC § 2205). 

To comply with the Iran Contracting Act of2010, the bidder shall provide its vendor or financial institution name, and City Business 
Tax Registration Certificate (BRTC) ifavailable, in completing ONE (Jl of the options shown below. 

OPTION #1: CERTJFICA TION 
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial institution 
identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons engaged in 
investment activities in Iran and is not a financial institution extending Twenty Million Dollars ($20,000,000.00) or more in 
credit to another person or vendor, for forty-five ( 45) days or more, if that other person or vendor will use the credit to provide 
goods or services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities 
in Iran. 

I 
Vendor Name/Financial Institution (printed) I BTRC(ornla) 

By (Authorized Signature) 

Print Name and Title of Person Signing 

Date Executed I CityApproval(Signature) (Print Name) 

OPTION #l: EXEMPTION 
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment activities in 
Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for goods and 
services. If the bidder or financial institution identified below has obtained an exemption from the certification requirement under 
the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach documentation 
demonstrating the exemption approval. 

Vendor Name/Financiallnstitution(printed) I BTRC(orn/a) 

By (Authorh:.ed Signature) 

Print Name and Title of Person Signing 

Date Executed I City Approval (Signature) (Print Name) 



SECTIONO 

AMERICANS WITH DISABILITIES ACT (ADA) CERTIFICATION 

All Respondents receiving an award under this RFQ must fill out the Certification Regarding 
Compliance with the Americans with Disabilities Act (ADA) and submit it to the City of Los Angeles 
Department of Recreation and Parks (RAP) Board of Commissioners (Board) . 

.J.. 

INSIRQCTIONS; 

Complete and submit the ADA Certification form to the Board within the time frame 
specified in the RFQ after receiving a Notice of Award. This form is not required with the 
Response and need not be attached to the Response. 



CERTIFICATION REGARDING COMPLIANCE WITH THE 
AMERICANS WITH DISABILITIES ACT 

The widersigned certifies, that to the best of his/her knowledge and belief, that: 

1. The Contractor/Borrower/Agency (hereafter Contractor) is in compliance with and will continue to 

comply with the Americans with Disabilities Act 42 
U.S.C. 12101 et. seq. and its implementing regulations. 

2. The Contractor will provide for reasonable accommodations to allow qualified individuals with 
disabilities to have access and participate in its programs, services and activities in accordance 
with the provisions of the Americans With Disabilities Act. 

3 . The Contractor will not discriminate against persons with disabilities nor against persons due 
to their relationship or association with a person with a disability. 

4. The Contractor will require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts wider 
grants, loans and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 

5. This Certification is a material representation of fact upon which the City relied when entering 
into this agreement 

AGREEMENT NUMBER: 

CONTRACTOR: 

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

SIGNATURE DATE 



C I T V 0 F L. 0 S A N G E L E S 

.• I ~[~ARTMfHT Of ~[CRfATIOH AHO ~ARKS 
J 

SECTION II 

Compliance Documents to be submitted by Selected Pr2poser 



SECTIONP 

BUSINESS TAX REGISTRATION CERTIFICATE 

All Respondents receiving an award under this RFQ must obtain a Business Tax Registration 
Certificate Number (BTRC) from the City of Los Angeles Department of Finance - True/Permit 
Division, unless exempt. Registration is renewable annually. 

INSTRUCTIONS; 

Complete the BTRC Number or Business Tax Exemption Number form, and submit it to the 
Board within the time frame specified in the RFQ after receiving a Notice of Award. If 
an application is pending and no number has been received yet, a copy of the application 
must be attached. If the Respondent has an exemption, enter the exemption number and 
provide an explanation. This form is not required with the Response and need not be 
attached to the Response. 



BUSINESS TAX REGISTRATION CERTIFICATE NUMBER 
OR BUSINESS TAX EXEMPTION NUMBER FORM 

All persons who do business with or within the City Of Los Angeles, must first file with the Department 
of Finance (Tax/Permit Division}, and obtain from that office a Business Tax Registration Certificate 
account number (BBTRC) or Vendor Registration Number (VRN). Registration is renewable annually. 
For further information, contact the Tax and Permit 
Division located at 200 N. Spring St., Rm101, Los Angeles, CA 90012 (213) 473-5901 

(Authority: Article 1, Chapter 2, Section 21.00 et seq. - LAMC) 

Company Name: 

Enter your current Business Tax Registration or Vendor Registration Number: 

Old format: 

I ACCOUNT NUMBER FUND CLASS 
I i i I I 

New Format: 

I ACCOUNT NUMBER 
I I I I I I - I -

I FUI D l I CLASS . i I 

State effective dates here: to 

If you have an application pending in the Department of Finance, and have not yet received your 
number, a copy of your application must be submitted with your bid, proposal or agreement. 

IF YOU HA WE RECEIVED AN EXEMPTION FORM THE Department of Finance, provide an 
explanation for the exemption and the exemption number. 

Exemption Number: 

I I I I 
Explanation: 

BTRC Rev. 04/07 



SECTIONQ 

AFFIRMATJV§..ACTION PLAN 

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Section 10.8 establishes a 
Nondiscrimination I Affirmative Action Program requirement for all Contractors doing business with the 
City of Los Angeles. 

Respondents are advised that any contract awarded pursuant to this process shall be subject to the 
applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-Discrimination Clause. 

Questions pertaining to this requirement should be directed to the Office of Contract Compliance at 
(213) 847-1922. Respondents seeking additional information regarding the requirements of the City's 
Non-Discrimination Clause, Equal Employment Practices and Affirmative Action Program may visit the 
Bureau of Contract Administration's web site at http://bca.lacitv.org/. 

INSTRUCTIONS; 
a. Construction services to or for the City for which the consideration is One Thousand 

Dollars ($1,000.00) or more shall comply with the provisions of Los Angeles 
Administrative Code Sections 10.8.3., Equal Employment Practices Provisions. All 
Respondents shall complete the Non-Discrimination/Equal Employment Practices 
Certification (two [2] pages) available. 

b. Construction. services to or for the City for which the consideration is Five 
Thousand Dollars ($5,000.00) or more shall comply with the provisions of 
Los Angeles Administrative Code Sections 10.8.4., Affnmative Action Program 
Provisions. All Respondents shall complete and upload the City of Los Angeles 
Affrrmative Action Plan (four [4] pages) available. 

Furthermore, subject subcontractors shall be required to submit the Non-Discrimination/Equal 
Employment Practices Certification and Affirmative Action Plan to the successful Respondent prior to 
commencing work on the contract. The subcontractors' Non-Discrimination/Equal Employment Practices 
Certification(s) and Affirmative Action Plan(s) shall be retained by the successful Respondent and shall 
be made available to the Office of Contract Compliance upon request. 



SECTIONR 

CITY-APPROVED PROOF OF INSURANCE 

In addition to the insurance requirements set forth in the RFQ, all insurance documents must be 
submitted and approved no later than five (5) days after the award of each as-needed project. 

Refer to Form Gen 133 for more information about the City insurance requirements 

INSTRUCTIONS; 

Respondents shall comply with the City insurance requirements in Form Gen 133 (see 
separate exhibit attached to RFQ) and have all insurance documents submitted and 
approved no later than five (5) days after award of each as-needed project. The Respondent 
must also comply with any additional insurance requirements that may be set forth in the 
RFQ. 



SECTIONS 

CITY-APPROVED PERFORMANCE BOND 

A Performance Bond may be required once an as-needed project is awarded to Contractor. If it is 
determined that a performance bond is required, the awarded Contractor(s) will be required to 
maintain a minimum Performance Bond in an amount equal to or greater than the awarded bid 
dollar amount unless otherwise stated by the Contract Administrator. If a Performance Bond is 
required, it is requested that acceptable bond documents be submitted within ten (I 0) working 
days after notice of award of any as-needed contract. Bonds must be obtained from an insurance 
company with a Certificate of Authority from the California Insurance Commissioner authorizing 
the company to write surety insurance within the State of California. 

INSTRPCTIONS; 

If a performance bond is requested upon the notice of award of the contract, the Respondent 
shall have ten (I 0) days to submit proof of the performance bond. Refer to the RFQ 
language for instructions on how to submit proof of the performance bond. 



SECTIONT 

FORMW-9 
REQlJESTFOR TAXPAYER 

IDENTIFICATION NUMBER (TIN) Ai"'W 
CERTIFICATION 

The Department requires Form W-9, "Request for Taxpayer Identification Number (TIN) and 
Certification," from all entities doing business with the Department in order for the Department to 
conduct :financial transactions with said entities, such as returning proposal deposits or processing 
payments. 

INSTRVCTIONS; 

All Respondents must submit Form W-9 upon notification of contract award. The name listed 
on Form W-9 must match the respondents' legal business name as listed on the 
Responder's Signature Declaration and Affidavit. The most recent Form W-9, along with 
instructions for completing the form can be found at http://www.irs.gov/Forms-&-Pubs. 



SECTIONU 

LIVING WAGE ORDINANCE AND 
SERVICE CONTRACT WORKER RETENTION ORDINANCE 

ADDITIONAL FORMS 

Unless approved for an exemption, contractors under contracts primarily for the furnishing of 
services to or for the City and that involve an expenditure in excess of Twenty-Five 
Thousand Dollars ($25,000.00) and a contract term of at least three (3) months, lessees and 
licensees of City property, and certain recipients of City financial assistance, shall comply with the 
provisions of the Los Angeles Administrative Code Section 10.37 et seq., Living Wage 
Ordinance and 10.36 et seq. Service Contractor Worker Retention Ordinance. Additional 
information may be found at the following websites: 

http://bca.lacity.org/index.cfm?nxt=lco&nxt body=content lwo.cfin 

http://bca.lacity.org/index.c:fin?nxt=soo&nxt body=content scwro.cfm 

INSTUCTJONS; 

If Respondent is not exempt from the Living Wage Ordinance, then upon Notice of Award, 
the Living Wage Ordinance Additional Forms must be completed and submitted as per the 
instructions on each form. For forms requiring submission to the Awarding Department, the 
forms are to be submitted to the Los Angeles Department of Recreation and Parks Board of 
Commissioners. These forms are not required with the Response and need not be attached to 
the Response. 

Failure to submit forms on time will result in the contract being noncompliant, and no 
payments will be made until the forms are completed and submitted. 



LWO - SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM 
REQUIRED DOCUMENTATION FOR ALLSUBOONTRACTS SUBJECT TO LWO 

LW-5 

This form must be $lgned within 90 DAYS of the execution of the subcontract and RETAINED 
by the PRIME CONTRACTOR. 

TO BE RLLm OUT DY THE PRIME COHTRACTOR:: 

1! . Company Name: Phone#: ---------~-

2. Company Address: --~----,,,-----,.,.---------...,.,..,.-..,.._--_,...,,.------
3. Awaftling Department: __ _ 

4. ProijectName:~~-~-~--~---~-----------~-~---~ 
!FA. SUBCONIAACJOR FMSIO COMPtEJE AND SUBMIT THIS EQBM TO PRIME CONTRACTOR ON THE CITY CONTRACT. 
THE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOl.AllON ~ TtE LIVING WAGE. ORDINANCE {LWO) FOR FAILING 
TO ENSURE fTS SUBCONTRACTOR'S COMPLIANCE WITH THE ORIMNANCE. THIS W.Y RESUlT IN Wl!HHOLOt.!G Of 
~ O!'.JE TO THE PRIME CONTRACTOR OR IfiBMINATIQN OF THE PPl~QR'S AQBEB.ENT wrw D1E 
.cm. 

THE PRIME CONTRACTOR MUST 91FORll 1HEIR SUBCONTRACTORS OF THE FOLLOWWG: 

THE lMNB WAGE ORDINANCE REQUIRES: 

Tha1 a {;l!.lbccmtr.E1ciillr (incl~Hiii!'l{l' & subles~ee. m :.-;ub!icen~ee, or a oorvice, co1Mrocklor to, a CJt.~r 1lnanciall a~stance 
rei:tphmt) tt1at ·wo:rk:5 en or Lmtler the eiuthc:rit~ a! ai• 111gireemenl s1Wjec~ fl:::. the L'lltO must comply with all applicable 
provisions of the Ordnance umess specifically approved for an exemption. 

THE LMNB WAGE ORDINANCE 'REQUIRES THAT SUBJECT EMPLOYERS PROVIDE 1'0 EMPLOY:EES: 

•A:;; 1!)1JlLil~· 1 , 2011, :ri wa(;!e of a! l e&s~ $11.48 per hour with heal1h benefits llll $1.25 per hour, or $12.73 per hour 
without health be11efits (ro be ~d;ustc:d annLm5iy oo J-u~y 'l }; 

• Al lea:st 96 compensaled holO off par year for side leave, vacatkln « perB011al necessity at 1he empioyee·s ~st 
(pm-rated for part-time employees}; 

• Al least 80 acklilional hooB off per year at uncompensated time off for personal or immadiale family illness (pro-. 
rated for part-time employees). Refer to lf1e LWO Rules and Regulations, available oo the Bureau of Contract 
Administration website at httg:IA:xa.lacib' mgljndex cfm, far detaills regaming the wage and benefit 
requiremenh! of the Ordinance; and 

•Information of their possible right to the fetfernl Earned Income Tax Credit (EITC) and make available the k>rms 
required to secure advance EITC ;myments Imm the employer. 

TKE LIVINC WAGE ORDINANCE ALSO REQUIRES EMPLOYERS: 

•To permit aCCMS to work sites for authorized City representatives to review lhe operation, payroll and related 
documents, and to provide .certified copies of the relevant records upon request by the City. 

• Not ao retaliate againsl any e~oyee claiming non-compliance with the proViSlions of these Ordinances and to 
comply with federal law prohibiting retaliation for union organizing. 

TO BE fll:..t.EO our 1BY THE SUBC10N1'1fRAC'tOR: 

1. Campany Name:~-~-~~~------- Company Phone Number: ________ _ 

2.CompanyAddress: ~~-~-~--~----~----~--~~---------
3. T)'Pe cf Service Provided by &JboonlraclDr to Pfiime: - --- -- --~--·--------~-----· 

·- --- ---- .. -· - - -
4. Amount of Subcontract: Suboontract Start Date: End Date: I 
Dy llignlB9' Ill& Deda!Btloo ot Compllaruie. uie s~traetor ceru&e& lllat I w• CCll'llCJI,-"4111 811 app1iCiiiiie 'ji;;mlOO'a of llie LVVO. aiiii'iis i';:;jpil!m!!flling 
Rules aild Reg1at1or111 .. lr.ichllCITng any amenclm.en15 or rev!Slorul to the Cln:llr.anceEHi f!d ft'2glll!t1lc::il$. 

Prirn Name fJf f'e"50n 0Jmplet1ng ttii:s Form 

Tille Phone# Dale 

Fann (ICCILW~. RMI. D11t 7 



LWO - EMPLOYEE INFORMATION FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECl TO LWO 

This form must be submitted ta the AWARDING DEPARTMENT within 30 DAYS of contract 
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED. 

LW-6 

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO EMPLOYEES: 

• As of July 1, 2017, a wage of at least $11-48 pet"hourwith health benefits of $1.25 per hour, or $12.73 per hour 
without health benefits (to be aqus1ed annually on July 1 ); 

• At least 96 compensated hours off per year for sick leave, vacation c~ personal necessity at the employee's 
request (pro.rated far part-time employees): and · 

• At least 80 additional hours off per -year ct unoompensated time off fOr personal or immediate family iflness(pm­
rated 1br part-time employees). Refer to the L WO RUies and Regulations, available on the Bureau of Contract 
Administration website at trttp·/lbca 1arJ1¥ CXWIDdex elm, for detais regarding the WagE> and benefit requiremenls 
of 1he Ordinance; .and 

• Information Df thmr possible right to the federal Earned lnoome Tax Credit (EITC) and make available the tanns 
required lo secure advance EffC payments from the employer. 

THE LIVING WAGE ORDINANCE CLWO} ALSO REQUIRES EMPLOYERS: 

• Not to retaliate agaillst any eflllloyee claiming non-compliance wilh the provls'ions of this Ofdinamce and to 
comply wiltl federal law protiibiling retalialian for uniorn organizing. 

TO BE. Fill.ED OUT av THE CONTRACTOR: 

1. Company Name-:~-----------~·--~·--·- Email Address:-----------

2. STATE the number of employees woddng ON lHIS CITY CONTRACT:----

• 3. ATTACH a copy of )l<KJf oompanfs 1 :PAYROLL under THIS CITY CONTRACT. 

4. Do you provide haallll benefits {sud\ as merucal, denial, vlslon, ffiBfllal health, and d~abllity insuranCi') to yoor 
employees? .J YRS U No . 

If YES, provJde lhe employer's monthly contribution arnoont(s} toward lhe heallh benefits pmmium(s) for eacll employee 
worU!g on THIS CffY CONTRACT. 

FALURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WJIHf:Kll DING OE PAYMENTS BY THE 
CllV CONTROUER, OR A RECOMMENOATlON TO THE AWARDING AUTHORllV FOR CONTRACT TERMINAJ!ON. 
ALL tNFORMAnON SUBMITIEO IS SUBJECT TO VERIFICATION. AND FALSE INFOR~ TION M.6.V RESUL l IN 
CONTRACT TERMINATK>N. 

I underBland lllat I.ha employee infonnalion provided hefeln wil be usl!tcl! by lhe City of Lo:s Angeles, omr.e of Contfaci 
Compliance for lhc purpose of monitor1ng Iha Living W898 Ordlnanc~. 

Print Namit of Person Comp1eting lhis Fonn Signature of Peraon Comp1cting &his Fonn 

Tide Phone# Date 

AWARDING DEPARTMENT USE ONLY: 

Dept: _____ Corrtac1:: __________ Phona #~ _______ Contracti\: -----

Farm OCCll.W~. Rll'll. Win' D.fFICiE Of' CONTRACT COllJo1PLIANC~ EE!Oe SECTIOO: (2~3'} 147.2125 



Lw·o- SUBCONTRACTOR INFORMATl·ON FORM 
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO 

LW-18 

This fonn must be submitted to lhe AWARDING DEPARTMENT within 3f DAYS of 
contract execution. LNCOMPLETE SUBMISSIONS WILL SE RETURNED. 

SECTION I: CONTRACTOR INFORMATION -=--. . . .,., - ·- ""-~----··.,...l 

t .. Company Name: _ _________ Cmt.act Peraon:. _ ______ Phone#:. _ _____ '' 

2. Do you have- subconlractDIS working on this Cily con1ract? 0 Yes 0 ND I If YES, .a) STA."ll'E.1he number of~ elb:ontr.acmrii ON THIS CITV' Cot.JTRACT: _ ____ _____ _ 

~ Ii>} ~leie Section Ill kJr EACH &ubcarRFador, continue to SeciliJlil m & llV (if ~plii::abla). ANO SIGH Secti:Jn V. 

~ If NO, Thia form ie now cuaqAete - SIGN THE BOTTOM OF PAGE 2 AND SUSMITTO THE AWARDING DEPARTMENT. 

. ___ _,,.It: 
' 

.. ' 
~-~°"'K Ji#J"·-- - .. ,.,....,. - . 

1. Sub.oonlradar Name: 

:2. Conlacl Pel'9Dfl: Phoni!o#: 

3. Adlha: 

4. Purpose Of Subcontract: 

5. Amount Qf Stmoonlract: S Term: S1art De~ --'--'- - End Date __ ; __ , __ 
6. Is lhii9 sulxiDnbadDr 1!1JCl'lmpb!d fram t:1r not auti;ed 1tl h LWO'? 0 Yes l'\lo 

MYas., Slate IBBl800 betow. And eea Sacmn 1111 bihe r.BCJ.lired documen1(e): 

t . Subcanlnidaf Name: 

:2. ·Can'lad Pamon: Phone #: -
3, Addre&.'S: 

4. Pmposeo m Subccntract: 

5. Amaunl of Subcanlrad: $ Term: Start Dale __ , __ ! _ _ Eld Date __, __ , __ 
I[;. ls this sulxxmlraclDr exempledi from or not lillllbjacl: to lhe L'INO? D Yes Na 

lif Yecs. slate reason beli:wt. And see Section Ill for the required document(s): 

-·· . - -- - - - - - . . ·~· 

~ . Sl.Dxlnlrador Name: 

2 .. Con1atl Person: Phona#: 

3 . .Addre:ss: 

41 . Purpose of Subcontr.act: 

5 • .Cl!ilounl of Su~rad: S Term: Start Osle __ l __ J _ _ Encl Dale ·- -'--'--
6. lis. this subconlrac!Dr emmpled fram o.r nol subjEc~ fu. t-hE L'l'i'•JI? o- Yes ' Illa 

If Yeg" Slale reason below. And aae Sedi:Jl1 Ill far 1he requimd cloaime ll'i(s)~ 

--



LW-18 
·- ·-

SECTION I: SIJllCC)N1RACTOI: INFOWTIQN.(CQntln1*1) 

1. SUJconirador ~ame: 

2. Cian1ac:t P.er&cn: Phone#: 

3_ Adi:h&i&: 

4_ ~of Si.mcartract: 

S. Amount of Subooniract: S Tenm: Siari: Dale __ 1 __ 1 __ Endl'Date __ 1 __ 1 __ 

ti. I& Ihm &Ubcon1rador exempted front or nat subject to the LWO? 0 Ye& [ ]' Na 

lf Yes., slide rsasm bek>w. And see SecOOn Ill for iha required documan'l{s): 

- . _,,, ,..·-- ----~- ,,&-.. -r ·-----· --· ... .. 

'I. Smoontrad:or Name: 

2. Conta:ci Par&00: Phone#: 

3_Addmss: 

4. Plspo&e of Submnlract: 

5. AmDunt l:'f Subcontract: S Term: Siari: Dale __ , __ / __ ErdDete --'--'--
6. Is Htis !iil.ilbconlrador e;empted from or not suti;ect to the LWO? 1. Yo& No 

ff Yes., &tale raason belbw. And &ee section m for ihe raquired dacumanl{a'lt 

~""11nw DI: ECEMPTIONS or SUBCONTRACTS NOT SURJECTTO THE LWO 

EXE~~--~-~'.G~~ES SUPPORTING OOCUMENTATIDN REO!JiRED 
• • -~ .. ~ J' • 

sot (c)(3) nm-profit organimlEn 1 
LW-28 - 501(c){3) No1r<Pro5t Exe~tion Form 
~~ . - ctn'hucl•m&rus ~· act MO ............ """'""" 

Collaclive bergamg ag,1eBmentwhluper&e&BiM language2 LW-10-0CC Exempaon Foor\· 
~J.,.;a... ·• -~ ~ c1tlC MO lllflMdM 

Smal Eluliineoss~ LW-26 - Smalt Bu&inBB& EXelTplion FOOTI (EngliBh & SpaniBh) 
-~J~~~-~-odlet~MO IDMl&.dM 

Gavemmental Entity' or Utilities ComoaniB~ _ NONEREQ~. ·-. - · 

Con&buction oonlraa6 NOOE REQUIRED. 
-

-
SECTION rv: SUBCONTRACTS SUBJECT TO THE lWO (NOT ELIGIBLE FOR EXEMPTIONS a 

Please h8'i'i! EACH of )'DLS SubconlraclDrs that ARE SUBJECT to lhe LWO fil out the three form& belaw'. SubmiD LW-6 and 
lW-18 ONLY !lo lhe Awarding Depa:rt.rnent (end 51.41porling documemation, where .applicable) and RETAIN LW-5- in your ollioo. 

1) Empla)'ee lnfoom:.tian Farm LW-6·~ ............. ~.-.... _-ian 
2) Submntradcr lnlormEllion Foon LW-1.e. ,., ... """t'~* ·~•,.1111',....,_.,_-. 
3) Subconfractor Declsralian of Ccmpliance Fenn {retain} LW-6•t-.iiMm~•~~ 

~·_ '!_ .......... -~--~-·-

t under&tandi lhat U18 Sl.IJtx>niractor lnlbrmaoon provided herein is c:anfidenliel mld will be used bV fue Oly of Los An91!1e&• Office 
aJ Contract Coflllliance far lhe p:mpom ofmoniloring the Living Wage Ordnance. 

I~ Dept Con'lacl: Contact Pl1Dne: Contaci iPhooa: I 



ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM LW-18 

1 Non.Profit 5D1(cH3) Organizations: A oorporation claiming exemption under Section 1D .. 37.15(b) of ~he LWO as a 
corporation organized under Sedion 501(c)(3) of the Untied states ln1E!mal. Revenue Code must pruville the fu.Uawiilg 
additional docl.lllenl's in support of the sP?ication for ell:emplion: 

(1) A oopy of 1he mosi recent IRS leller indicating that the Employer has been recognizedi as a non-profit corporation 
organimd under :section 5()-1 (cX3) of the United States ln!Et"nal Revenue Code. 

(2) The lW-28 501 fc)(3) Non-Profit Exemptiion Application r;efecred ID in the LWO Rules and Regulalioos Appm'ldix A nulill: 
include the salary ·ceriifitalion information. The salary certification must list the salary of lhe corponrliln's chiief eicE!CltiYB 
officer (CEO). computed on an hourly basis,. and the hourll)' wage rate of 1he IDwe&t paid worker in the corparslion. The 
salary of the CEO, when computed on an hourly basis, must be less than B limes whel the l awest paid worker iii paid on an 
hourly basis.. F« purposes of this exemption. lhe ·c11ief executive officer (CEor means the CEO of' tha 5G1(cX3·} 
corporation ihai enlered in10 !he agreement or the ~hesi paid person ~loyed by the CDfPOrslioo if lhe CEO is not Ile 
llighesl paid employee. The ~lowest paid worter'" refers to Iha lowest paid W1Jd:er employed by the 501(c)(3) corpc>ra1ian that 
Ettterad inlD tie Agr.aement wilh the City. regardless of whelhet lhe per&Ol"I wm.s on the City Agreement. 

Ezemption by Collective Bargaining Agn!!ement - LAAC 10.37 .121 An Employer subject lo provisim& of ihe LWO may. by 
colectiW bargaining agreement (CSA}. provide that lhe CBA. during its tam, shall supersede lhe requirements of 
lhe L WO for lhose Employees OOYered by the CBA.. The prcMsions of the L WO should not be interpreted ID reqi*e an 
employer to reduce the wages and benefits H!(JJirad by the CBA. All parties to the CBA must &pacifically waille in full or in 
part lhe benefds required by the LWO. An Employer applying far this exemp'liat shal sublm a oopy of the CBA.. If the CBA 
does not ispecifically indiesle 111.el the lWO h~ been &Upen;eded, 1he Employer shell submit 'lltritl!!ll conmnation horn the 
union represeflling the Employees workirwJ oo the Agr0eement ttial lhe union and ihe. Employer have agreed 1o let the CBA 
supersede the LWO. 

(a) If the final CBA signed by the Employer and lhe mion supersedes ihe lWO, in JUI or in part, the Employer shall be 
considered to be exempt frorn lhe LWO's specified pr<Msions fur lhe time period comred by the effective dales of Iha 
superaeding CBA.. The Ernpoyer ramaills si.ti;ect !ID al appicable pn:wisions of the LWO for the time pefiod not mvered by 
lhe Sl4l8rseding C8A. If the Emplorer hes not c:::omp!ied with 1he LWO requirements di.Sing 1he 'lime period not COYered by 
lhe superseding CSA. 1me Employer !ihaR be required ro make retroacti\le cooection& for any period of vidalion, wtlich may 
include making retroactive payments ID affeeled emp(¥m. for the relevant periods ol viiOlelion. 

(b} If lhe :final CBA signed by lhe .Employer and the tmion does not EiUpersede the LWO. lhe Employer &baU be required lo 
comply with .all applicable LWO raquirernents.., indUding the wa9B and benelim pavi&ion&.. Compliance shall etso be 
required retroaclivaly to lhe data that ttie Employer first became subject ID the LWO .. If neoe65a1'Y, the Eq:lloyer shall 
prmide retroactive payments io affected ~oyees for any time period during which the Emp!Gyer did nol corn~ with the 
LWO. 

l Sm811 ,Ek.mineu Ell:amptioln& for Public uuaea and Lioen&ee& - LAAC 10.37 .1 S(a): A public leS&BB or lilCl!l'llilBE! deiming 
exerrption from ttie LWO under section 10.37.1S(a) shall unit the Bpplica'lion for ·smelt Bu&ine&& Exemption• r:-eferred to in 
the lWO Rules and Regl,jations Appendix A., a!Cl'lg wttfl r.uppcrlSlg doa.menlal ion kJ verify that i meals the requhmerrl that 
the lessee or i cenaee employs oo mare than seven (7) people m and off City property. 

(a) For p!Mp06SS of th1& eicerllJtion. a lessee or licensee shall be deemed ro .employ e penion if Ille peraon WDlbl fur a 
company or enlily thal is atmed or a>nlr·olled by the lessee or lice"'9ee, re9i1n:lless of ""11BIB 1he aimpany or entity iS. 
kxaied; m if 1he person worits rar a a>qlBny or entity lhal owns or control& the les&ee or i cenaee, 1"1:9ardlelili of where 1he 
for a oampany or entity is locaied. 
Whatner the lessee or licensee mee!I& lhe seven ff) petEOn limit &hall be de1ermnad u&in9 the total nmD!r of people 
employed by all oompariiea or businesws. M'lich the le&&ee or licensee mms a controls, or wlW:ta own or control the lesses 
Cf l icensee. For purposas of tis example, "control" means that one mmpany owns a cc:mlltlfli'tg inlereat in anotller 
company. 
(b) fif a bu&inass operal.ed by the lessee or l ioen&ee is part of a chain of businesses. the total number of people includes all 
everyone eqmyed by ttle enlire chain er businelio'ieS unless the bminess operated by the lessee or lieensee is an 
indepmdenlly owned and cpemled frandli&e. 

(c) A public lessee or lioensee &hall be deemed to ~oy no mDl"EI than seven {7) people if its entire workforce (indusirve of 
the people falling williin ttie guidelines s1a1ed in wbseciions {a) and (b) above) worked an average of no more thant,2t .t 
hours per month for a l least lhree-fourths of the of the pr£Nious calaldar year. 

~ Governmental Entitie& - LAAC 10.37.14(bl: Agreements; with governmen1al entities BJe not wbjed lo lhe requiraml!!nt:S of 
the LWO. If an Agreemen1 is nal subject to the LWO because 1he Employer is a governments~ entity. Subcantrsclom 
periorning work fa the pEHTlml!l1tal entity an lhe Ag111amenl an:1 alao nD1 subject to Iha LWO. 

JI Utilltiln CCllnp11111illi& - LAAC Section 10.37.1'4(c): Ccmlract ifm work done iiired:I)' by a ijjlity CDITJISl!'IY puriiuant kJ an ordel' 
d 'Iba Plj:Jlic Ulililiea Commi&Siion. 

'' ConslructiDn contracts .... LAAC Section 10.37 .14(a~: Con&lruclion mnlraas ar.a not sl!lbje.::t it:• :the LWO umeli'S 1) there am 
employees not covered by p;e:,~ailing wage of 2} if ·ihe prev.eiling wage iS le&li l han lhe required rale in 10.37' .. 2. 

OFFICE OF COlll'll'RACT CCllFl.IAllCE, EEDE 8EC1'1Qti1; l2tll) 841..2821 



LWO SMALL BUSINESS EXEMPTION APPLICATION 
This application for exemption is for '8s.BMs and ficanseas onty and .must be submitted along with 
your bid ot proposal to the AWARDtNG DEPARTMENT. If approved, it wiH EXPIRE TWO (2) YEARS 
from the date of approval. This may be renewable in two C2) year lncmm•nts upon maating the 
requiramants. tNCOMPLETE SUBMISSIONS wtL.L BE RETURNED. 

LOS~& "dtlilinis1rative C:ode &aclion 10.37. ilha LiWng Wage ~inance (LWO). pl'lir&lmeli all City Di:lntrac:kx& .en;i :wbjed to lb£ 
LWO unle&& Bliii exemption epplicalitm i& aJ)llRM!d. 

m BE FILLED OU'f BY 1HE CONTRACTOR: 

1.~nyName: Phane Number: 

2_ C~ny Address:_,~-~---· 

3. he you .a Slillessee orSublicen!ii!e? Yes g No If YES. stale lhe name Ofyoor Prime lessee or Prime l.iCen~: 

4. STAlE the iD1al number ofbu&ineS&ft ,ou have (inside and outsiiditthitCitycfl.ori ~le& premises): 

5. STATE h! 101al number of buiiinll!S&ea. }Cu have inside Iha Cily of Lo& Angeles pr.rEe& only. 

6. Location of lease Dr license: 

WORKFORCE INF~TION 
CHECKOFF ONE BOX IN PART A THAT 6ESTDESCRIBES YOUR BUSINESS AND ATTACH DOCUMENTATION USTED IN PAR.TB: 

PART A PARTB: 
SllPPORTI~ DOClJUEl+TA.TiOt• REQUIRED 

0 I have Seven (7) emp/Dyee& or LESS in lhe entire Slilmit a copy of your most HICE!nt Slale of Califorl'lia Farm DE - 9C anti 

aimpaoy (in:side AND ootsicle tttB City of ltJ& Angelies the equivali!l'rt form(s) for biJ&inea(es) ill other tatalaii. 
prsmise5}. 

1:J Mycompeny'& warkfl:lr-ct! warted an avemga· Of no Sajirnit a campleled Empiayee War1t&f1HI: (Faml OCCILW-288). 
mare than 1,214 holS'& per rnDl'Wlh far at Inst lhree- ll'm:lnttsticn an the EIYlplayee WarlaShrtet mav Uliequsn1ly requirt• 
ftiurth& Of lhe caiemtaryear. veriir::.alial'I throul#I payrull n!OorG1>. 

OR 
P&yroll& 'fOr the nine {9)· llll'Jtlth&. you 'WOUid like to have 1'8!ViawBC. 

ti you DID NOT c:hed: off ANY boxes in PART A, )'OU" aln1JSDY IS NOT ELIGIBLE FOR AN EXeMPTIDN. 
If vou diec::ked o1f ANY box in PART A. An ACK doomienla1En. SIGN. Atm SUBMIT EXEMPTION FORM. 

By sgning, the oontraclcr cerlifiie!s under penally of perpy lS'ldet !lhe law& Df 1ha Slide of C.tlifornia tllat lhe infDrma!icri islilmit'aed in 
~port of this appiealion i:s true and mrred 10 lhe best Df the oonlrador·s ~:nowladge-

Prinl Name of PelliDn Compl@ting this FDml S~na1ln of Penion Completing this Form 

Tlftle Phone# Dali! 

ANY liPPROVIJ.. OF THIS l!fPl IQU]N tµcEMpJS QNb X THE L!$JE Q CQNIRACIQR FROM T1£ LWO OUfltNG THE. PEBFQf1MANCE Of THIS 
CQNDM;I. A SUBCONTRACTOR PERF<JRMING WORK CIN THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT 
COMPLIANCE HAS .APPROVED A SEPAAATE EXEMPTllON FOR THE tNDl'\IEUllL stmCONlRACTOR. 

AWARDING DEPARTMENT use ONLY~ 
Dept Contact: Phone#:. Conlrad 1¢: 

CCC US£ ONl. Y: 

Appnwect I Hot Ap,proWloll-Reaaon! ~- -
B)'hlal,E-t Dete: 

fcnt LW..ZBA. ReY. 1111 Off'ICE Of' CONTRACT COMPL.tAHce,, EEOE SECTION! (213) MNl.625 



LW~268 

LWO EMPLOYEE WORKSHEET 

This worksheet mus.t be completed for EACH company or business for which you have a controlUng interest, wtiettier er not it ls on City 
premises. You may COPY THIS FORM as necessary for EACH company. lnduae the names of ALL PERSONS employed by EACH 
company, and the number of hours worked each month for lhe current year. 

i . Company Name: Company Phone: 
~ 

2. Company Admss: 
l •. Enter# ot Hours worked: HOURS WORKED 

EMPLOYEE NAME JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC TOTAL 
o.oa 
0.00 
{). 00 

n. oa 
~ 

{}.I.JU 

o.oa 
<L 00 
0.00 
1.J.VLI 

'lJ.lJD 
- 0. 0 0 

0.00 
·O. 'iJ D 
o. oa 

4. TOTAL HOURS o.vu (i, 0() !LOO O.OD 0.00 0.00 o. oa 0 . ·::00 0.00 0.00 0. IJ D G . DC 0 .'JO 

5. Cnn Men bo.x incrlcal!ing 
Whleh nln& (9) months you [] 
wouia ilke be reviewed~ 

0 0 c~ 0 0 0 0 CJ D :J 0 

Sa. TOT AL HOURS fOr ih8 nine (9) month~ seleded •n 5 above : 6b. DIVIDE 6a ty 9: 
- 6c. Is 6b less 1han 1.214? Q YES ONO 

1. lf 6c:isNO, 1henU'lis contract lS NOTE;l.IGIBLE FORAN EXEMPllON. HYES. SIGM andATIACH 1tilsfoonto LW·26A. 

I cettify under penB'lly C:- petjlilry tlial 1he inbmatieln hl?ram ~ 1rue and carrect to the best Of my koo,vledge. I win p.Fc·Jide further dOC\lmentalitln and pltlOf upo:n reque!!lt. I Ufld@ll'gtarid 
that the &ubrtiils&ibn of fafSe intonnalian may lead to 1he rewc&liCin of any it!JiPf'OW!d 9'C!!!mpli0n. 

Prii'lt Name of Person C',ompleiing thi5 Form Signature of Person CGm'.ple5ng ttm Fotm 

-
Trtle Ptlane# Date 

.l'll'IT - ·- __ ur 1nl::tAt't"1..n.;A.1rurtt=~,-r 1_,,viiiLY Jt1tL~11::uuuN1"""- l'-'l'<c r-K\J,A IHl:.L'ttUOU~ rr= _,., - Uf" I tH::> Lvrt I~ I . A SUBCON I KA\.i I Ul'C 

PERFORMtNG WORK ON THIS OONTRACT IS NOT EXEMPT \».'lESS THE OFFICE OF ~TRACT COM?UMICE HM ~OV'ED I\ SEP'ARA TE EXEMPTION FOR THE l'NDMCUAL 
SlS'CONTRACTOR. 

Fonn !LW-288, RIV- 7.."t7 Off ICE OF COWTRACT COMPLIANCE, EECIE !ECTJON: (21SI 1547--21125 



SECTIONV 

SLAVERY DISCLOSURE ORDINANCE 

Unless otherwise exempt, in accordance with the prov1s1ons of the Slavery Disclosure 
Ordinance, any contract awarded pursuant to this RFQ will be subject to the Slavery Disclosure 
Ordinance, Section 10.41 of the Los Angeles Administrative Code. 

Respondents seeking additional information regarding the requirements of the Slavery 
Disclosure Ordinance may visit the Bureau of Contract Administration's web site at 
http://bca.lacitv.org. 

INSTRUCTIONS; 

The selected Respondent shall complete and upload the Slavery Disclosure Ordinance 
Affidavit (one [ 1] page) available on the City of Los Angeles' Business Assistance 
Virtual Network (BA VN) residing at www.labavn.org prior to the award of a City 
contract. If the respondent is exempt from this requirement, then the Slavery Disclosure 
Ordinance Exemption form shall be completed and submitted with the response. 



SOO COMPLIAtl!CE 

CITY OF LOS ANGELES ·SLAVERY DISCLOSURE ORDINANCE 

~ omel'Aloe .sie1111t 1ro1n '!Ill~ SIOlllffJ Cl&!iclow!1!' ONlnalli:ll! (SOO). a c oowp.:-.iy m~rng lnlO a CDl'llract VJ!ll'l 1!'li! en,· r!Uii r.o~ ;;in, 
Nlllbllll ~9 ;;ny il'ld ;;i11 R!!:OR11i t1I Pc~on ar lil~ In. or Pmlllii ~ fVml siawcy. ireUlln!'i f.lh~ mran~ 
Pfllk:lil!(j, !Ulfll!i ll'll! SliM!I)' Em. Th2 CDmj:Erny fl!R!fit CtJmp(l!le e m! i>ubmlt Ille~~ if1Y ~menli ON l!IJ;'M'I ( 'lllHIJ 1lbillll'L«Ji'1 
fJ:!!ft)~ a C!lntr.U Gr COO!r.ld.Ml2fl!'llOOntMl, ~ e.!il~- Tilil ~ lfUi1 l'.lllPf be ~rriied once on LASAYH. llJ!t ~Iii M 
ftill!)flQ!lf:1!!r Hp:!!iO!Q !Ml AM!J!!t rr de!Q!i MM ID any rdh!milkJr! COO!ifki!M mmn. 

OU261<11t.ti reyMtlng lh& Al'l!l1iMt rnay be dl!el:1tld m lflE· Oep.ill1l'nenl rt Puooc W!fti>. Ekle;»J or C«lir.¥:t 11.1:tn1t115'11ai1D1!1, omce « 011111..u~ 
COJ~nee. ~: !t1J>~'.1bcilJad!Y.OOJqlldeLcfm: Pi!One: 1;2u; 847-2625; E<fllllll: t>ca.eeoedl1ad'!y.org. 

AFFIDAVIT Dl§CLOS111JG §LAVERY EAA PARTICIPATION, INVESTME TS OR PROFITS 

1. l 1mDoe 

2. ~ a'OO'm th<t Cal!lpi!IJ.~· emer:img :Wm it Coon11r.t an th2 City is as fuh•; : 

107116 

J l!IKl Y 1nc - IrA TEST COMP:A?.IY 

Lo~~--
0.,. 

.!_~..(~)l'~il..com 
funil 

70012 
lip 

. TOO C:-lll'mpUtf lw sfMdled its ncml~ iOO coose !Of my Pililll!cnsor C~s for in!O!.'i!lillioo Mtirlg ui Pmidpltiam. or 
~mts in. or Prams deri\led !.11m Slmry « S'.la\•P.l!inQdi!!r ~~ ~iM. Based on mat Wti1th. til2 ~!l.IY 
ft!P\'."l!!ielJ&S that (JIUrl( ~di.~ ~5) 'fbl! l!Wf}: 

Th.~ C'..GQJP<l!lY fuUOO no X?.Cmlii @Lit th!! Campmy m: am.y of it> !.>redl!U5!i« ~ bltll lll.I}· Pmi!ipaitloo (« 

lnw~ in.«~ ~:fm :Imm.. S~· « S'.la\•i!hollbr msmmce Polit:ie> .W.ilJI ti12 Sla\'!!I}' En. 
~ Thi: ~yiM!4m:wls'd!.11 dil.i:~O!tits~sm c~ ~Grm\•e!iU!dm.• 

&m~~f.."Oll!I Sm-ay~11»! ~qm.A d!~§fttu: Mtllmoftmt~ m\ll!.'itt!l2fl'.t. 
«~'l:ofit is ~om ~bl! !ielilO bca.eeoe@hciry.ort!'. 

Th.I! ~ fmnd~ 1lm 412! Comr1u'f tl!f i~ ~e5.<too: C001p<mi2s ~ >Old. a ~P.ro:tm 
tiom S~JM:t W!Jmi.c::e Ponil.i!S ~di! Slm.vy ER. A. li'lt of wne; ti:f wy Erudli\iid ~ @! 

~~;; mi2!r b PoJim;s i.~ ~ m 5.'!wllld bl! S..'lll.t ii) bca.eeoe@ilatit)' .OIJ!:. 

TERM$ OF ACCEPTANCE AND SIGNATURE: 

I. Joo Doe. the req~r ilcr fJi is "SOO ldfid,11!ir. mioant •~ mcir~z of ihe ii.'WfmnZlion p~ ii1l li1~ 
dc>cum«Wl 

E~nic Signature:' 

Jon Doe 

Stignatwe 

2 9 July. 201 6 

Da~ 

· I u iderstamJ frl<i¥i ehadtin" tr.is bcu: oon~rtes a ~ sig i:..~ eor1firmi!lg that I aclrnowl:i!d and ag~ to 
thill\a~e 
T@flfls of Acceptam:e. 

E.1uMmoon of doc1.1m~nt by E-signatura. By clicf<ing on IM ch~k box it ifldicaws an aectronie si"1atura. ll'tis is 
consi eted the 
legal equi1talent of a manu;JJ ur ·w~r r.igna11.lre. On~ $lgned &ir.lmroni · fy. ihis doeum::i'l~ !is COO'liiclen:.'d origimil 
and ~I )' bmdin9. 



Affidalit mems the form de\-eloped by the DAA awl 
may be upda!M from time to time. The Affida"it need 
not_be notarized but must be signed UllderpemJty of 
Pf'lJUI}'. 

Compuy means any person, firm COipORtion,, 
partnership or combination of these. 
Contrad me.ans any agreement, fraochise. lease or 
conc6sion including m ageemmt for any occasionat 
prof.essional or technical personal 56\1itts, ~ 
peifonnance of any wod: or smrioe, ta pro\'isjon of 
any materials or supplies or rendering of any sm-i.ce to 
~ City of Los Angeles or the public, which is let 
a\\•anlad or entend into with OJ on behalf oft'M City nf 
Los Angeles or any Awarding Authority of the City. 
Easbnd Person means any JleJS()D who was wholly 
subject to the will of another and whose person and 
~nices were wholly under the control of another and 
who was in a state of enforced compulsory Stt\ice to 
anollrer during the Sla\'el)' Era. 

lnnstmtnt means to make use of an Emla\·ed Peirson 
for future beilefits or ad\'antages. 
Participation. means ha\'ing been a Sla\'eholder during 
the Sln ·el)' Era. 

BA \ i"N-SDO (05t2016) 

DEFINITIONS 

Prtdtussor Compau~· mellllll an entity whose 
ownership, title and intellst, includlltg all rights, 
benefits. duties md liabilities were acquired in an 
uninterrupted chain of succession by the Co~y. 

Profits means any economic ach'2llll!.ge or fuwiclll 
benefit derived from tb.e use ofEnsla\'ed Persons. 
Slavtry means the practice of owning Ensb.\'ed 
~rsons. 

Slanry Era m!ans that period of lime in the UnitM 
States of America prior to 1865. 
Slanholdtr means holders of Enslaved Persons, 
~rs of bus~ss ente1prises using Ensln-ed Pmons. 
owners ofves~ CMl}'ing Erula\'ed Persons or oths 
~ans of transporting Enslaved Persons. ~:n:hantt OJ 

financiezs clealiDg in the purchase. sale or finmcing of 
the business ofEndaved Persons. 
SJanholdrr Insunnre Policies means policies issued 
to or for the benefit of Slaveholders to insure them 
against the death ot: or injmy to, Enslaved Persons. 



SECTIONW 

EQUAL BENEFITS ORDINANCE COMPLIANCE AFFIDAVIT/FIRSTSOURCEHIRING 
ORDINANCE 

Equal Benefits Ordinance 
Bidders/Proposers are advised that any contract awarded pursuant to this procurement 
process shall be subject to the applicable provisions of Los Angeles Administrative Code 
Section 10.8.2.1, Equal Benefits Ordinance (EBO). 

All Bidders/Proposers shall complete and upload, the Equal Benefits Ordinance Affidavit (two 
(2) pages) available on the City of Los Angeles' Business Assistance Virtual Network (BAVN) 
residing at www.labavn.org prior to award of a City contract valued at $5,000. The Equal 
Benefits Ordinance Affidavit shall be valid for a period of twelve months from the date it is first 
uploaded onto the City's BAVN. Bidders/Proposers do not need to submit supporting 
documentation with their bids or proposals. However, the City may request supporting 
documentation to verify that the benefits are provided equally as specified on the Equal 
Benefits Ordinance Affidavit. 

Bidders/Proposers seeking additional information regarding the requirements of the Equal 
Benefits Ordinance may visit the Bureau of Contract Administration's web site at 
http://bca.lacity.org .. 



First Source Hiring Ordinance 

Unless approved for an exemption, contractors under contracts primarily for the 
furnishing of services to or for the City, the value of which exceeds Twenty­
Five Thousand Dollars ($25,000.00) with a term of at least three (3) 
months, and certain recipients of City Loans or Grants, shall comply with the 
provisions of Los Angeles Administrative Code Sections 10.44 et seq., First 
Source Hiring Ordinance (FSHO). Bidders/Proposers shall refer to the "First 
Source Hiring Ordinance" for further information regarding the requirements of the 
Ordinance. 

All Bidders/Proposers shall complete and upload the First Source Hiring 
Ordinance Affidavit (one [!) page) available on the City of Los Angeles' Business 
Assistance Virtual Network (BAVN) at www.labavn.om prior to award of a City 
contract. The First Source Hiring Ordinance Affidavit shall be valid for a period of 
twelve months from the date it is first uploaded onto the City's BAVN. 

Bidders/Proposers seeking additional information regarding the requirements of 
the First Source Hiring Ordinance may visit the Bureau of Contract Administration's 
web site at http://bca.lacity.org . 

The Anticipated Job Opportunities Form (FSH0-1) shall only be required if there 
are anticipated job opportunities; this document is only requred of the award 
proposer. 

INSTRUCTIONS: 

a. All proposers: Complete and upload the First Source Hiring Ordinance 
Affidavit at www.labavn.org. 

b. Awarded proposer: Complete the Anticipated Job Opportunities Form 
(FSH0-1 ) ONLY if there are anticipated job opportunities. 



City of l..os Angeles 
D~ af PIAWic. Vl'«ks 

Bmuonef~r:t~ 
Offir.-1! m Coli!aid Ompl ii;mc1i 

1 14~ s_ ~:i.·. ~ 300, lo.'i ~CA !IOOl.5 
:t:li.fJl!r!: (lB) 1147-2625 E-mflil.: n ~my m 

£EIOIFSHO COMPLIANCE 

EQU . .U. B~"'EfITS ORDIN"ANCE COUPUA..111iC'.E ~UFIDA l."IT 

1>l:ime C41DIROflfS !llll:.t c~· c:omp:tiallce .mi Los Angeles A~-e Code (IA.CC) Sectioo 
10.R.21 N seq .. prim ii.> tbe ~of a Ci!)· lllgteEmtlil! SlllbjQCt tt1 ll1'e Eqna1I ~ O!:diml!lce (lllO} 

S'.ECTION l C:O!'!.".'f:\CT JNTI)EM\DQN 

MVN~yld: 

t~y'.Nmtll: 

~uy~: 

CiiJ": ~-~~ ----

1078() ElrNll'ilM: 

1 UJJi Y Im: - lTA TEST COMPANY 

l234N~S1 

~~ JnDoe ~: l.1355-.S:U!M! 
·· -----·--~-···--· · - - ··•- -<··- ......... . -------- .,.ri_ ,.._ __ ..,~-··-•o,•+• 

~ Numbm of .£.mplciyees :ill tlu! t'.lned SW.!S: lO 

~~Nmmaof~mlbl!OrJ· ofl.9.s.~ss.:: 3 

SECTJON 2 EBO RFQUIR[\fFJl>lTS 

The EBO reqimes Ci'lf C~ wlw> (lIV'L'ide benefits 111 ~-es wilti ~~ .,, peridle lJn:! Slime beu.eiits oo Hnp.~ •i'ih 
cklmeSllk ~· Do:mtmic Pilrtl!M D'il!&ili my ts'cl ~- f.ltfd!e 5;illDIJ! « d.iiff!lv.11 5nl.. wmo lba.\•e ~ ilS ~1it:: ~ 
Mlh a giK•trl'N!)E!i!RJ em:ity pur.su.am to mse ~ lioclll Iara· ~this~« lriih am~ :ii\!~·~ b:f" 1hl'! 
~er mat lest om of lhl:l domestic plll'IXll!l:S. 

Ulil.ess ~'ise ~. ih!! OlllJUi1CIOI" is sWJjeo to iW.11 '.ilulll c~ 1lrilll 1he EBO illS ~: 

A. l1m Comou::lnf'i; ~'flinn'> ~ w.-:idli>Ji tbe City limits. ni~ ofwlv!1!11en!-. illl:'l! ~ .u ~ ~ 
pa:&~ wm:t 4111 lhl! Cirf Couincl~ Oilltl 

!E 1'iw CGml'.itcllii"s ~~-;; l«a!X!d ~i~ tlf me Ci.-y Jimru;, :iflfue ~is Mlr!OOJ:l ~ tb2 C~· « dlili! Cit)· ~ <11 ript iO 
~-&e }JOOpe!iTf. aoo if cbe coo:trdl.'.J{ll"!i. ~Kt cw 4111 mt! J;WUPEll). is ~ma Cmmttt wMh 1bl! Chy Mill 

c_ 1il.tlC4Jllhi::ilH'~mipkr)·4!'1!sh>r.llll!ld d--.sl!»nm 121:! t.~Som-.l.. bll7i mlfiilleaifb City Limits.. ifdxt".-1! ~ 11R 
~~ \¥ndJ; oo. lbe City C"~. 

A c~ 1111!.Sl post a copy of 1bl! ro~ ~in cllllS\PICll!mS pliu.= ill i~ plllr::I! mbnW:es.s 11Vililitble oo l!'!IJP~ lmd 
a;iip.1jami!s f« llmplrllome&Tt: 

"Damg tbl! _perfClnaamce of a C:omltact willa ala City of Los Aq=lts, tb.r! t ·••ttut.41.-1lri1l prorid.e equl btlu-fits t<1 it.-; 
mtpi~Hs llrilla spoases and its em.ployees ·.ml! dam.estir p:utnes." 

SECTION 3. COMPLL~C'.E OPTIONS 

l'. ha\'1! .read U!d uod.entuui die pat>\'i!Mm of dll! Er,W BEm.efi13 Cir.dinam:i! i1lwi ha.\-e ~we ibis r.~ wrill c~ ~ 
iodi::~~ 

X his.\•I! 00 E!mp~l!S 

r pmnde JI() bem:.'!its. 
X ~'idol! bttlt!fi.t!i to~~ mty .. Emp~ are pmbal.i!ii:OO :iiram. em~ dl.e.ii· ~ ocr dom2itk ~· 

~ _ .... I prm.w etJlll bmf!fus. <IS~ by iOO Ciiy t1fLos~ EBO .. 
X ~ ~"Ms with a "Cash Equiruem:." "Notl!: Tbe "Ca>b .EqiJi\lll.eJ!Jt'' iii> th! .mlMlm of" money equn'almt 10 
'llo\Dat your compainy pit'.!•s f« spowal be!i:le-m tha! &le m1.wi1illibl! :fi:xr domestic pamm.o. m- uce \"!r:.a.. 

--····· _ All or some emplo)·ffr. ue c01."!fed ~a CG-ll.e.."li\•I! baa~ lg!!emu!m (CBA) « UDi.oo U"tit Dmd. Ccau.equ.mtly. I 
~ill prGtid& Equal Betiefitt. to all ~lll'liml m~ emplo•5ees. mbj«t c-o b EBO. il«ld will~ to the 
~ed tmi.cms that they i:a.c:arporate lb!! regnirl.!Dll'lllls. of die EBO im>D llteir CBA inpGll llDl!eOOmtU , e1ll:i!!l5Uli1., O'J otM!r 
mod:ifit.atiotl o:ftb.e CBA. 
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STANDARD PROVISIONS FOR CITY CONTRACTS 

PSC-1. Construction of Provisions and Titles Herein 

All titles, subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or provisions 
of this Contract. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against CITY or CONTRACTOR. The word 
"CONTRACTOR" includes the party or parties identified in this Contract. The singular 
shall include the plural and if there is more than one CONTRACTOR, unless expressly 
stated otherwise, their obligations and liabilities shall be joint and several. Use of the 
feminine, masculine, or neuter genders shall be deemed to include the genders not used. 

PSC-2. Applicable Law. Interpretation and Enforcement 

Each party's performance shall comply with all applicable laws of the United States of 
America, the State of California, and CITY, including but not limited to, laws regarding 
health and safety, labor and employment, wage and hours and licensing. This Contract 
shall be enforced and interpreted under the laws of the State of California without regard 
to conflict of law principles. CONTRACTOR shall comply with new, amended, or revised 
laws, regulations, or procedures that apply to the performance of this Contract with no 
additional compensation paid to CONTRACTOR. 

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts 
located in Los Angeles County, California. 

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in 
conflict with any federal, state or local law or regulation, the validity of the remaining parts, 
terms or provisions of this Contract shall not be affected. 

PSC-3. Time of Effectiveness 

Unless otherwise provided, this Contract shall take effect when all of the following events 
have occurred: 

A. This Contract has been signed on behatf of CONTRACTOR by the person 
or persons authorized to bind CONTRACTOR; 

B. This Contract has been approved by the City Council or by the board, officer 
or employee authorized to give such approval; 

C. The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form; and 
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D. This Contract has been signed on behalf of CITY by the person designated 
by the City Council, or by the board, officer or employee authorized to enter 
into this Contract. 

PSC-4. Integrated Contract 

This Contract sets forth all of the rights and duties of the parties with respect to the subject 
matter of this Contract, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as provided 
for in the provisions of PSC-5 hereof. 

PSC-5. Amendment 

All amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC-3. 

PSC-6. Excusable Delays 

Neither party shall be liable for its delay or failure to perform any obligation under and in 
accordance with this Contract, if the delay or failure arises out of fires, floods, 
earthquakes, epidemics, quarantine restrictions, other natural occurrences, strikes, 
lockouts (other than a lockout by the party or any of the party's Subcontractors), freight 
embargoes, terrorist acts, insurrections or other civil disturbances, or other similar events 
to those described above, but in each case the delay or failure to perform must be beyond 
the control and without any fault or negligence of the party delayed or failing to perform 
(these events are referred to in this provision as "Force Majeure Events"). 

Notwithstanding the foregoing, a delay or failure to perform by a Subcontractor of 
CONTRACTOR shall not constitute a Force Majeure Event, unless the delay or failure 
arises out of causes beyond the control of both CONTRACTOR and Subcontractor, and 
without any fault or negligence of either of them. In such case, CONTRACTOR shall not 
be liable for the delay or failure to perform, unless the goods or services to be furnished 
by the Subcontractor were obtainable from other sources in sufficient time to permit 
CONTRACTOR to perform timely. As used in this Contract, the term "Subcontractor" 
means a subcontractor at any tier. 

In the event CONTRACTOR'S delay or failure to perform arises out of a Force Majeure 
Event, CONTRACTOR agrees to use commercially reasonable best efforts to obtain the 
goods or services from other sources, and to otherwise mitigate the damages and reduce 
the delay caused by the Force Majeure Event. 

PSC-7. Waiver 

A waiver of a default of any part, term or provision of this Contract shall not be construed 
as a waiver of any succeeding default or as a waiver of the part, term or provision itself. 
A party's performance after the other party's default shall not be construed as a waiver of 
that default. 
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PSC-8. Suspension 

At CITY'S sole discretion, CITY may suspend any or all services provided under this 
Contract by providing CONTRACTOR with written notice of suspension. Upon receipt of 
the notice of suspension, CONTRACTOR shall immediately cease the services 
suspended and shall not incur any additional obligations, costs or expenses to CITY until 
CITY gives written notice to recommence the services. 

PSC-9. Termination 

A. Termination for Convenience 

CITY may terminate this Contract for CITY'S convenience at any time by providing 
CONTRACTOR thirty days written notice. Upon receipt of the notice of 
termination, CONTRACTOR shall immediately take action not to incur any 
additional obligations, costs or expenses, except as may be necessary to terminate 
its activities. CITY shall pay CONTRACTOR its reasonable and allowable costs 
through the effective date of termination and those reasonable and necessary 
costs incurred by CONTRACTOR to effect the termination. Thereafter, 
CONTRACTOR shall have no further claims against CITY under this Contract. All 
finished and unfinished documents and materials procured for or produced under 
this Contract, including all intellectual property rights CITY is entitled to, shall 
become CITY property upon the date of the termination. CONTRACTOR agrees 
to execute any documents necessary for CITY to perfect, memorialize, or record 
CITY'S ownership of rights provided herein. 

B. Termination for Breach of Contract 

1. Except as provided in PSC-6, if CONTRACTOR fails to perform any 
of the provisions of this Contract or so fails to make progress as to 
endanger timely performance of this Contract, CITY may give 
CONTRACTOR written notice of the default. CITY'S default notice 
will indicate whether the default may be cured and the time period to 
cure the default to the sole satisfaction of CITY. Additionally, CITY'S 
default notice may offer CONTRACTOR an opportunity to provide 
CITY with a plan to cure the default, which shall be submitted to CITY 
within the time period allowed by CITY. At CITY'S sole discretion, 
CITY may accept or reject CONTRACTOR'S plan. If the default 
cannot be cured or if CONTRACTOR fails to cure within the period 
allowed by CITY, then CITY may terminate this Contract due to 
CONTRACTOR'S breach of this Contract. 

2. If the default under this Contract is due to CONTRACTOR'S failure 
to maintain the insurance required under this Contract, 
CONTRACTOR shall immediately: (1) suspend performance of any 
services under this Contract for which insurance was required; and 
(2) notify its employees and Subcontractors of the loss of insurance 
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coverage and Contractor's obligation to suspend performance of 
services. CONTRACTOR shall not recommence performance until 
CONTRACTOR is fully insured and in compliance with CITY'S 
requirements. 

3. If a federal or state proceeding for relief of debtors is undertaken by 
or against CONTRACTOR, or if CONTRACTOR makes an 
assignment for the benefit of creditors, then CITY may immediately 
terminate this Contract. 

4. If CONTRACTOR engages in any dishonest conduct related to the 
performance or administration of this Contract or violates CITY'S 
laws, regulations or policies relating to lobbying, then CITY may 
immediately terminate this Contract. 

5. Acts of Moral Turpitude 

a. CONTRACTOR shall immediately notify CITY if 
CONTRACTOR or any Key Person, as defined below, is 
charged with, indicted for, convicted of, pleads nolo 
contendere to, or forfeits bail or fails to appear in court for a 
hearing related to, any act which constitutes an offense 
involving moral turpitude under federal, state, or local laws 
("Act of Moral Turpitude"). 

b. If CONTRACTOR or a Key Person is convicted of, pleads nolo 
contendere to, or forfeits bail or fails to appear in court for a 
hearing related to, an Act of Moral Turpitude, CITY may 
immediately terminate this Contract. 

c. If CONTRACTOR or a Key Person is charged with or indicted 
for an Act of Moral Turpitude, CITY may terminate this 
Contract after providing CONTRACTOR an opportunity to 
present evidence of CONTRACTOR'S ability to perform 
under the terms of this Contract. 

d. Acts of Moral Turpitude include, but are not limited to: violent 
felonies as defined by Penal Code Section 667 .5, crimes 
involving weapons, crimes resulting in serious bodily injury or 
death, serious felonies as defined by Penal Code Section 
1192.7, and those crimes referenced in the Penal Code and 
articulated in California Public Resources Code Section 
5164(a)(2); in addition to and including acts of murder, rape, 
sexual assault, robbery, kidnapping, human trafficking, 
pimping, voluntary manslaughter, aggravated assault, assault 
on a peace officer, mayhem, fraud, domestic abuse, elderly 
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abuse, and child abuse, regardless of whether such acts are 
punishable by felony or misdemeanor conviction. 

e. For the purposes of this provision, a Key Person is a principal, 
officer, or employee assigned to this Contract, or owner 
(directly or indirectly, through one or more intermediaries) of 
ten percent or more of the voting power or equity interests of 
CONTRACTOR. 

6. In the event CITY terminates this Contract as provided in this section, 
CITY may procure, upon such terms and in the manner as CITY may 
deem appropriate, services similar in scope and level of effort to 
those so terminated, and CONTRACTOR shall be liable to CITY for 
all of its costs and damages, including, but not limited to, any excess 
costs for such services. 

7. If, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that CONTRACTOR was 
not in default under the provisions of this section, or that the default 
was excusable under the terms of this Contract, the rights and 
obligations of the parties shall be the same as if the notice of 
termination had been issued pursuant to PSC-9(A) Termination for 
Convenience. 

8. The rights and remedies of CITY provided in this section shall not be 
exclusive and are in addition to any other rights and remedies 
provided by law or under this Contract. 

C. In the event that this Contract is terminated, CONTRACTOR shall 
immediately notify all employees and Subcontractors, and shall notify in 
writing all other parties contracted with under the terms of this Contract 
within five working days of the termination. 

PSC-10. Independent Contractor 

CONTRACTOR is an independent contractor and not an agent or employee of CITY. 
CONTRACTOR shall not represent or otherwise hold out itself or any of its directors, 
officers, partners, employees, or agents to be an agent or employee of CITY. 

PSC-11. Contractor's Personnel 

Unless otherwise approved by CITY, CONTRACTOR shall use its own employees to 
perform the services described in this Contract. CITY has the right to review and approve 
any personnel who are assigned to work under this Contract. CONTRACTOR shall 
remove personnel from performing work under this Contract if requested to do so by CITY. 

CONTRACTOR shall not use Subcontractors to assist in performance of this Contract 
without the prior written approval of CITY. If CITY permits the use of Subcontractors, 
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CONTRACTOR shall remain responsible for performing all aspects of this Contract and 
paying all Subcontractors. CITY has the right to approve CONTRACTOR'S 
Subcontractors, and CITY reserves the right to request replacement of any 
Subcontractor. CITY does not have any obligation to pay CONTRACTOR'S 
Subcontractors, and nothing herein creates any privity of contract between CITY and any 
Subcontractor. 

PSC-12. Assignment and Delegation 

CONTRACTOR may not, unless it has first obtained the written permission of CITY: 

A. Assign or otherwise alienate any of its rights under this Contract, including 
the right to payment; or 

B. Delegate, subcontract, or otherwise transfer any of its duties under this 
Contract. 

PSC-13. Permits 

CONTRACTOR and its directors, officers, partners, agents, employees, and 
Subcontractors, shall obtain and maintain all licenses, permits, certifications and other 
documents necessary for CONTRACTOR'S performance of this Contract. 
CONTRACTOR shall immediately notify CITY of any suspension, termination, lapses, 
non-renewals, or restrictions of licenses, permits, certificates, or other documents that 
relate to CONTRACTOR'S performance of this Contract. 

PSC-14. Claims for Labor and Materials 

CONTRACTOR shall promptly pay when due all amounts .owed for labor and materials 
furnished in the performance of this Contract so as to prevent any lien or other claim 
under any provision of law from arising against any CITY property (including reports, 
documents, and other tangible or intangible matter produced by CONTRACTOR 
hereunder), and shall pay all amounts due under the Unemployment Insurance Act or any 
other applicable law with respect to labor used to perform under this Contract. 

PSC-15. Current Los Angeles City Business Tax Registration Certificate Required 

For the duration of this Contract, CONTRACTOR shall maintain valid Business Tax 
Registration Certificate(s) as required by CITY'S Business Tax Ordinance, Section 21.00 
et seq. of the Los Angeles Municipal Code ("LAMC"), and shall not allow the Certificate 
to lapse or be revoked or suspended. 

PSC-16. Retention of Records, Audit and Reports 

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the performance of this Contract, in their original form or as otherwise 
approved by CITY. These records shall be retained for a period of no less than three 
years from the later of the following: (1) final payment made by CITY, (2) the expiration 
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of this Contract or (3) termination of this Contract. The records will be subject to 
examination and audit by authorized CITY personnel or CITY'S representatives at any 
time. CONTRACTOR shall provide any reports requested by CITY regarding 
performance of this Contract. Any subcontract entered into by CONTRACTOR for work 
to be performed under this Contract must include an identical provision. 

In lieu of retaining the records for the term as prescribed in this provision, CONTRACTOR 
may, upon CITY'S written approval, submit the required information to CITY in an 
electronic format, e.g. USB flash drive, at the expiration or termination of this Contract. 

PSC-17. Bonds 

All bonds required by CITY shall be filed with the Office of the City Administrative Officer, 
Risk Management for its review and acceptance in accordance with Los Angeles 
Administrative Code ("LAAC") Sections 11.47 et seq., as amended from to time. 

PSC-18. Indemnification 

Except for the gross negligence or willful misconduct of CITY, or any of its boards, officers, 
agents, employees, assigns and successors in interest, CONTRACTOR shall defend, 
indemnify and hold harmless CITY and any of its boards, officers, agents, employees, 
assigns, and successors in interest from and against all lawsuits and causes of action, 
claims, losses, demands and expenses, including, but not limited to, attorney's fees (both 
in house and outside counsel) and cost of litigation (including all actual litigation costs 
incurred by CITY, including but not limited to, costs of experts and consultants), damages 
or liability of any nature whatsoever, for death or injury to any person, including 
CONTRACTOR'S employees and agents, or damage or destruction of any property of 
either party hereto or of third parties, arising in any manner by reason of an act, error, or 
omission by CONTRACTOR, Subcontractors, or their boards, officers, agents, 
employees, assigns, and successors in interest. The rights and remedies of CITY 
provided in this section shall not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract. This provision will survive expiration or 
termination of this Contract. 

PSC-19. Intellectual Property Indemnification 

CONTRACTOR, at its own expense, shall defend, indemnify, and hold harmless the 
CITY, and any of its boards, officers, agents, employees, assigns, and successors in 
interest from and against all lawsuits and causes of action, claims, losses, demands and 
expenses, including, but not limited to, attorney's fees (both in house and outside counsel) 
and cost of litigation (including all actual litigation costs incurred by CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature arising 
out of the infringement, actual or alleged, direct or contributory, of any intellectual property 
rights, including, without limitation, patent, copyright, trademark, trade secret, right of 
publicity, and proprietary information: (1) on or in any design, medium, matter, article, 
process, method, application, equipment, device, instrumentation, software, hardware, or 
firmware used by CONTRACTOR, or its Subcontractors, in performing the work under 
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this Contract; or (2) as a result of CITY'S actual or intended use of any Work Product (as 
defined in PSC-21) furnished by CONTRACTOR, or its Subcontractors, under this 
Contract. The rights and remedies of CITY provided in this section shall not be exclusive 
and are in addition to any other rights arid remedies provided by law or under this 
Contract. This provision will survive expiration or termination of this Contract. 

PSC-20. Intellectual Property Warranty 

CONTRACTOR represents and warrants that its performance of all obligations under this 
Contract does not infringe in any way, directly or contributorily, upon any third party's 
intellectual property rights, including, without limitation, patent, copyright, trademark, 
trade secret, right of publicity and proprietary information. 

PSC-21. Ownership and License 

Unless otherwise provided for herein, all finished and unfinished works, tangible or not, 
created under this Contract including, without limitation, documents, materials, data, 
reports, manuals, specifications, artwork, drawings, sketches, blueprints, studies, 
memoranda, computation sheets, computer programs and databases, schematics, 
photographs, video and audiovisual recordings, sound recordings, marks, logos, graphic 
designs, notes, websites, domain names, inventions, processes, formulas, matters and 
combinations thereof, and all forms of intellectual property originated and prepared by 
CONTRACTOR or its Subcontractors under this Contract (each a "Work Product"; 
collectively "Work Products") shall be and remain the exclusive property of CITY for its 
use in any manner CITY deems appropriate. CONTRACTOR hereby assigns to CITY all 
goodwill, copyright, trademark, patent, trade secret and all other intellectual property 
rights worldwide in any Work Products originated and prepared under this Contract. 
CONTRACTOR further agrees to execute any documents necessary for CITY to perfect, 
memorialize, or record CITY'S ownership of rights provided herein. 

CONTRACTOR agrees that a monetary remedy for breach of this Contract may be 
inadequate, impracticable, or difficult to prove and that a breach may cause CITY 
irreparable harm. CITY may therefore enforce this requirement by seeking injunctive relief 
and specific performance, without any necessity of showing actual damage or irreparable 
harm. Seeking injunctive relief or specific performance does not preclude CITY from 
seeking or obtaining any other relief to which CITY may be entitled. 

For all Work Products delivered to CITY that are not originated or prepared by 
CONTRACTOR or its Subcontractors under this Contract, CONTRACTOR shall secure 
a grant, at no cost to CITY, for a non-exclusive perpetual license to use such Work 
Products for any CITY purposes. 

CONTRACTOR shall not provide or disclose any Work Product to any third party without 
prior written consent of CITY. 

Any subcontract entered into by CONTRACTOR relating to this Contract shall include this 
provision to contractually bind its Subcontractors performing work under this Contract 
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such that CITY'S ownership and license rights of all Work Products are preserved and 
protected as intended herein. 

PSC-22. Data Protection 

A. CONTRACTOR shall protect, using the most secure means and technology 
that is commercially available, CITY-provided data or consumer-provided 
data acquired in the course and scope of this Contract, including but not 
limited to customer lists and customer credit card or consumer data, 
(collectively, the "City Data"). CONTRACTOR shall notify CITY in writing 
as soon as reasonably feasible, and in any event within twenty-four hours, 
of CONTRACTOR'S discovery or reasonable belief of any unauthorized 
access of City Data (a "Data Breach"), or of any incident affecting, or 
potentially affecting City Data related to cyber security (a "Security 
Incident"), including, but not limited to, denial of service attack, and system 
outage, instability or degradation due to computer malware or virus. 
CONTRACTOR shall begin remediation immediately. CONTRACTOR 
shall provide daily updates, or more frequently if required by CITY, 
regarding findings and actions performed by CONTRACTOR until the Data 
Breach or Security Incident has been effectively resolved to CITY'S 
satisfaction. CONTRACTOR shall conduct an investigation of the Data 
Breach or Security Incident and shall share the report of the investigation 
with CITY. At CITY'S sole discretion, CITY and its authorized agents shall 
have the right to lead or participate in the investigation. CONTRACTOR 
shall cooperate fully with CITY, its agents and law enforcement. 

B. If CITY is subject to liability for any Data Breach or Security Incident, then 
CONTRACTOR shall fully indemnify and hold harmless CITY and defend 
against any resulting actions. 

PSC-23. Insurance 

During the term of this Contract and without limiting CONTRACTOR'S obligation to 
indemnify, hold harmless and defend CITY, CONTRACTOR shall provide and maintain 
at its own expense a program of insurance having the coverages and limits not less than 
the required amounts and types as determined by the Office of the City Administrative 
Officer of Los Angeles, Risk Management (template Form General 146 in Exhibit 1 
hereto). The insurance must: (1) conform to CITY'S requirements; (2) comply with the 
Insurance Contractual Requirements (Form General 133 in Exhibit 1 hereto); and (3) 
otherwise be in a form acceptable to the Office of the City Administrative Officer, Risk 
Management. CONTRACTOR shall comply with all Insurance Contractual Requirements 
shown on Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part 
of this Contract. 
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PSC-24. Best Terms 

Throughout the term of this Contract, CONTRACTOR, shall offer CITY the best terms, 
prices, and discounts that are offered to any of CONTRACTOR'S customers for similar 
goods and services provided under this Contract. 

PSC-25. Warranty and Responsibility of Contractor 

CONTRACTOR warrants that the work performed hereunder shall be completed in a 
manner consistent with professional standards practiced among those firms within 
CONTRACTOR'S profession, doing the same or similar work under the same or similar 
circumstances. 

PSC-26. Mandatory Provisions Pertaining to Non-Discrimination in Employment 

Unless otherwise exempt, this Contract is subject to the applicable non-discrimination, 
equal benefits, equal employment practices, and affirmative action program provisions in 
LAAC Section 10.8 et seq., as amended from time to time. 

A. CONTRACTOR shall comply with the applicable non-discrimination and 
affirmative action provisions of the laws of the United States of America, the 
State of California, and CITY. In performing this Contract, CONTRACTOR 
shall not discriminate in any of its hiring or employment practices against 
any employee or applicant for employment because of such person's race, 
color, religion, national origin, ancestry, sex, sexual orientation, gender, 
gender identity, age, disability, domestic partner status, marital status or 
medical condition. 

B. The requirements of Section 10.8.2.1 of the LAAC, the Equal Benefits 
Ordinance, and the provisions of Section 10.8.2.1 (f) are incorporated and 
made a part of this Contract by reference. 

C. The provisions of Section 10.8.3 of the LAAC are incorporated and made a 
part of this Contract by reference and will be known as the "Equal 
Employment Practices" provisions of this Contract. 

D. The provisions of Section 10.8.4 of the LAAC are incorporated and made a 
part of this Contract by reference and will be known as the "Affirmative 
Action Program" provisions of this Contract. 

Any subcontract entered into by CONTRACTOR for work to be performed under this 
Contract must include an identical provision. 

PSC-27. Child Support Assignment Orders 

CONTRACTOR shall comply with the Child Support Assignment Orders Ordinance, 
Section 10.10 of the LAAC, as amended from time to time. Pursuant to Section 10.1 O(b) 
of the LAAC, CONTRACTOR shall fully comply with all applicable State and Federal 
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employment reporting requirements. Failure of CONTRACTOR to comply with all 
applicable reporting requirements or to implement lawfully served Wage and Earnings 
Assignment or Notices of Assignment, or the failure of any principal owner(s) of 
CONTRACTOR to comply with any Wage and Earnings Assignment or Notices of 
Assignment applicable to them personally, shall constitute a default by the 
CONTRACTOR under this Contract. Failure of CONTRACTOR or principal owner to cure 
the default within 90 days of the notice of default will subject this Contract to termination 
for breach. Any subcontract entered into by CONTRACTOR for work to be performed 
under this Contract must include an identical provision. 

PSC-28. Living Wage Ordinance 

CONTRACTOR shall comply with the Living Wage Ordinance, LAAC Section 10.37 et 
seq., as amended from time to time. CONTRACTOR further agrees that it shall comply 
with federal law proscribing retaliation for union organizing. Any subcontract entered into 
by CONTRACTOR for work to be performed under this Contract must include an identical 
provision. 

PSC-29. Service Contractor Worker Retention Ordinance 

CONTRACTOR shall comply with the Service Contractor Worker Retention Ordinance, 
LAAC Section 10.36 et seq., as amended from time to time. Any subcontract entered into 
by CONTRACTOR for work to be performed under this Contract must include an identical 
provision. 

PSC-30. Americans with Disabilities Act 

CONTRACTOR shall comply with the Americans with Disabilities Act, 42 U.S.C. Section 
12101 et seq., and its implementing regulations. 

PSC-31. Contractor Responsibility Ordinance 

CONTRACTOR shall comply with the Contractor Responsibility Ordinance, LAAC 
Section 10.40 et seq., as amended from time to time. 

PSC-32. Business Inclusion Program 

Unless otherwise exempted prior to bid submission, CONTRACTOR shall comply with all 
aspects of the Business Inclusion Program as described in the Request for 
Proposal/Qualification process, throughout the duration of this Contract. CONTRACTOR 
shall utilize the Business Assistance Virtual Network ("BAVN") at https://www.labavn.org/, 
to perform and document outreach to Minority, Women, and Other Business Enterprises. 
CONTRACTOR shall perform subcontractor outreach activities through BAVN. 
CONTRACTOR shall not change any of its designated Subcontractors or pledged specific 
items of work to be performed by these Subcontractors, nor shall CONTRACTOR reduce 
their level of effort, without prior written approval of CITY. 

STANDARD PROVISIONS 
FOR CITY CONTRACTS (Rev. 10/17) 11 



PSC-33. Slavery Disclosure Ordinance 

CONTRACTOR shall comply with the Slavery Disclosure Ordinance, LAAC Section 10.41 
et seq., as amended from time to time. Any subcontract entered into by CONTRACTOR 
for work to be performed under this Contract must include an identical provision. 

PSC-34. First Source Hiring Ordinance 

CONTRACTOR shall comply with the First Source Hiring Ordinance, LAAC Section 10.44 
et seq., as amended from time to time. Any subcontract entered into by CONTRACTOR 
for work to be performed under this Contract must include an identical provision. 

PSC-35. Local Business Preference Ordinance 

CONTRACTOR shall comply with the Local Business Preference Ordinance, LAAC 
Section 10.47 et seq., as amended from time to time. Any subcontract entered into by 
CONTRACTOR for work to be performed under this Contract must include an identical 
provision. 

PSC-36. Iran Contracting Act 

In accordance with California Public Contract Code Sections 2200-2208, all contractors 
entering into, or renewing contracts with CITY for goods and services estimated at 
$1,000,000 or more are required to complete, sign, and submit the "Iran Contacting Act 
of 2010 Compliance Affidavit." 

PSC-37. Restrictions on Campaign Contributions and Fundraising in City Elections 

Unless otherwise exempt, if this Contract is valued at $100,000 or more and requires 
approval by an elected CITY office, CONTRACTOR, CONTRACTOR'S principals, and 
CONTRACTOR'S Subcontractors expected to receive at least $100,000 for performance 
under the Contract, and the principals of those Subcontractors (the "Restricted Persons") 
shall comply with Charter Section 470(c)(12) and LAMC Section 49.7.35. Failure to 
comply entitles CITY to terminate this Contract and to pursue all available legal remedies. 
Charter Section 470(c)(12) and LAMC Section 49.7.35 limit the ability of the Restricted 
Persons to make campaign contributions to and engage in fundraising for certain elected 
CITY officials or candidates for elected CITY office for twelve months after this Contract 
is signed. Additionally, a CONTRACTOR subject to Charter Section 470(c)(12) is required 
to comply with disclosure requirements by submitting a completed and signed Ethics 
Commission Form 55 and to amend the information in that form as specified by law. Any 
CONTRACTOR subject to Charter Section 470(c)(12) shall include the following notice 
in any contract with any Subcontractor expected to receive at least $100,000 for 
performance under this Contract: 

"Notice Regarding Restrictions on Campaign Contributions and Fundraising 
in City Elections 

You are a subcontractor on City of Los Angeles Contract 
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# . Pursuant to the City of Los Angeles Charter Section 
470(c)(12) and related ordinances, you and your principals are prohibited from 
making campaign contributions to and fundraising for certain elected City of 
Los Angeles ("CITY'') officials and candidates for elected CITY office for twelve 
months after the CITY contract is signed. You are required to provide the 
names and contact information of your principals to the CONTRACTOR and 
to amend that information within ten business days if it changes during the 
twelve month time period. Failure to comply may result in termination of this 
Contract and any other available legal remedies. Information about the 
restrictions may be found online at ethics.lacity.org or by calling the Los 
Angeles City Ethics Commission at (213) 978-1960." 

PSC-38. Contractors' Use of Criminal History for Consideration of Employment 
Applications 

CONTRACTOR shall comply with the City Contractors' Use of Criminal History for 
Consideration of Employment Applications Ordinance, LAAC Section 10.48 et seq., as 
amended from time to time. Any subcontract entered into by CONTRACTOR for work to 
be performed under this Contract must include an identical provision. 

PSC-39. Limitation of City's Obligation to Make Payment to Contractor 

Notwithstanding any other provision of this Contract, including any exhibits or 
attachments incorporated therein, and in order for CITY to comply with its governing legal 
requirements, CITY shall have no obligation to make any payments to CONTRACTOR 
unless CITY shall have first made an appropriation of funds equal to or in excess of its 
obligation to make any payments as provided in this Contract. CONTRACTOR agrees 
that any services provided by CONTRACTOR, purchases made by CONTRACTOR or 
expenses incurred by CONTRACTOR in excess of the appropriation(s) shall be free and 
without charge to CITY and CITY shall have no obligation to pay for the services, 
purchases or expenses. CONTRACTOR shall have no obligation to provide any services, 
provide any equipment or incur any expenses in excess of the appropriated amount(s) 
until CITY appropriates additional funds for this Contract. 

PSC-40. Compliance with Identity Theft Laws and Payment Card Data Security 
Standards 

CONTRACTOR shall comply with all identity theft laws including without limitation, laws 
related to: (1) payment devices; (2) credit and debit card fraud; and (3) the Fair and 
Accurate Credit Transactions Act ("FACTA"), including its requirement relating to the 
content of transaction receipts provided to Customers. CONTRACTOR also shall comply 
with all requirements related to maintaining compliance with Payment Card Industry Data 
Security Standards ("PCI DSS"). During the performance of any service to install, 
program or update payment devices equipped to conduct credit or debit card transactions, 
including PCI DSS services, CONTRACTOR shall verify proper truncation of receipts in 
compliance with FACTA. 
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PSC-41. Compliance with California Public Resources Code Section 5164 

California Public Resources Code Section 5164 prohibits a public agency from hiring a 
person for employment or as a volunteer to perform services at any park, playground, or 
community center used for recreational purposes in a position that has supervisory or 
disciplinary authority over any minor, if the person has been convicted of certain crimes 
as referenced in the Penal Code, and articulated in California Public Resources Code 
Section 5164(a)(2). 

If applicable, CONTRACTOR shall comply with California Public Resources Code Section 
5164, and shall additionally adhere to all rules and regulations that have been adopted or 
that may be adopted by CITY. CONTRACTOR is required to have all employees, 
volunteers and Subcontractors (including all employees and volunteers of any 
Subcontractor) of CONTRACTOR working on premises to pass a fingerprint and 
background check through the California Department of Justice at CONTRACTOR'S sole 
expense, indicating that such individuals have never been convicted of certain crimes as 
referenced in the Penal Code and articulated in California Public Resources Code Section 
5164(a)(2), if the individual will have supervisory or disciplinary authority over any minor. 

PSC-42. Possessory Interests Tax 

Rights granted to CONTRACTOR by CITY may create a possessory interest. 
CONTRACTOR agrees that any possessory interest created may be subject to California 
Revenue and Taxation Code Section 107.6 and a property tax may be levied on that 
possessory interest. If applicable, CONTRACTOR shall pay the property tax. 
CONTRACTOR acknowledges that the notice required under California Revenue and 
Taxation Code Section 107.6 has been provided. 

PSC-43. Confidentiality 

All documents, information and materials provided to CONTRACTOR by CITY or 
developed by CONTRACTOR pursuant to this Contract (collectively "Confidential 
Information") are confidential. CONTRACTOR shall not provide or disclose any 
Confidential Information or their contents or any information therein, either orally or in 
writing, to any person or entity, except as authorized by CITY or as required by law. 
CONTRACTOR shall immediately notify CITY of any attempt by a third party to obtain 
access to any Confidential Information. This provision will survive expiration or 
termination of this Contract. 
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Form Gen. 133 (Rev. 05/12) 

EXHIBIT 1 

INSTRUCTIONS AND INFORMATION 
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 

(Share this information with your insurance agent or broker) 

1. Agreement/Reference All evidence of insurance should identify the nature of your business with the CITY. 
Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the project name and the job site 
or street address to ensure that your submission will be properly credited. Provide the types of coverage and 
minimum dollar amounts specified on the Required Insurance and Minimum Limits sheet (Form Gen. 146) as 
determined in writing by the CAO-RM. 

2. When to submit Normally, no work may begin until a CITY insurance certificate approval number ("CA 
number'') has been obtained, so insurance documents should be submitted as early as practicable. For As­
needed Contracts, insurance need not be submitted until a specific job has been awarded. Design 
Professionals coverage for new construction work may be submitted simultaneously with final plans and 
drawings, but before construction commences. 

Submitting your documents. Track4LA® is the CITY'S online insurance compliance system and is designed to 
make the experience of submitting and retrieving insurance information quick and easy. The system is designed 
to be used by insurance brokers and agents as they submit client insurance certificates directly to the CITY. It 
uses the standard insurance industry form known as the ACORD 25 Certificate of Liability Insurance in 
electronic format. Track4LA® advantages include standardized, universally accepted forms, paperless approval 
transactions (24 hours, 7 days per week), and security checks and balances. The easiest and quickest way to 
obtain approval of your insurance is to have your insurance broker or agent access Track4LA® at 
http://track41a.lacity.org and follow the instructions to register and submit the appropriate proof of insurance on 
your behalf. 

Insurance industry certificates other than the ACORD 25 may be accepted, however submissions other than 
through Track4LA® will significantly delay the insurance approval process as documents will 
have to be manually processed. CONTRACTOR must provide CITY a thirty day notice of cancellation {ten 
days for non-payment of premium) AND an Additional Insured Endorsement naming the CITY an additional 
insured completed by your insurance company or its designee. If the policy includes an automatic or blanket 
additional insured endorsement, the Certificate must state the CITY is an automatic or blanket additional insured. 
An endorsement naming the CITY an Additional Named Insured and Loss Payee as Its Interests May Appear is 
required on property policies. All evidence of insurance must be authorized by a person with authority to bind 
coverage, whether that is the authorized agent/broker or insurance underwriter. Completed Insurance Industry 
Certificates other than ACORD 25 Certificates are sent electronically to CAO.insurance.bonds@lacity.org. 

Additional Insured Endorsements DO NOT apply to the following: 

• Indication of compliance with statute, such as Workers' Compensation Law. 
• Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking Track4LA®, the CITY'S online 
insurance compliance system, at http://track41a.lacity.org. 

4. Renewal When an existing policy is renewed , have your insurance broker or agent submit a new Acord 25 
Certificate or edit the existing Acord 25 Certificate through Track4LA® at http://track41a.lacity.org. 

5. Alternative Programs/Self-Insurance Risk financing mechanisms such as Risk Retention Groups, Risk 
Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs are subject to 
separate approval after the CITY has reviewed the relevant audited financial statements. To initiate a review of 
your program, you should complete the Applicant's Declaration of Self Insurance form 
(http://cao.lacity.org/risk/lnsuranceForms.htm) to the CAO-RM for consideration. 
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6. General Liability insurance covering your operations (and products, where applicable) is required whenever 
the CITY is at risk of third-party claims which may arise out of your work or your presence or special event on City 
premises. Sexual Misconduct coverage is a required coverage when the work performed involves minors. Fire 
Legal Liability is required for persons occupying a portion of CITY premises. Information on two CITY insurance 
programs, the SPARTA program, an optional source of low-cost insurance which meets the most minimum 
requirements, and the Special Events Liability Insurance Program, which provides liability coverage for short-term 
special events on CITY premises or streets, is available at (www.2sparta.com), or by calling (800) 420-0555. 

7. Automobile Liability insurance is requ ired only when vehicles are used in performing the work of your 
Contract or when they are driven off-road on CITY premises; it is not required for simple commuting unless CITY 
is paying mileage. However, compliance with California law requiring auto liability insurance is a contractual 
requirement. 

8. Errors and Omissions coverage will be specified on a project-by-project basis if you are working as a licensed 
or other professional. The length of the claims discovery period required will vary with the circumstances of the 
individual job. 

9. Workers' Compensation and Employer's Liability insurance are not required for single-person contractors. 
However, under state law these coverages (or a copy of the state's Consent To Self Insure) must be provided if 
you have any employees at any time during the period of this contract. Contractors with no employees must 
complete a Request for Waiver of Workers' Compensation Insurance Requirement 
Chttp://cao.lacity.org/risk/lnsuranceForms.htm). A Waiver of Subrogation on the coverage is required only for 
jobs where your employees are working on CITY premises under hazardous conditions, e.g., uneven terrain, 
scaffolding, caustic chemicals, toxic materials, power tools, etc. The Waiver of Subrogation waives the insurer's 
right to recover (from the CITY) any workers' compensation paid to an injured employee of the contractor. 

10. Property insurance is required for persons having exclusive use of premises or equipment owned or 
controlled by the CITY. Builder's Risk/Course of Construction is required during construction projects and 
should include building materials in transit and stored at the project site. 

11 . Surety coverage may be required to guarantee performance of work and payment to vendors and suppliers . 
A Crime Policy may be required to handle CITY funds or securities, and under certain other conditions. Specialty 
coverages may be needed for certain operations. For assistance in obtaining the CITY required bid, performance 
and payment surety bonds, please see the City of Los Angeles Bond Assistance Program website address at 
http://cao.lacity.org/risk/BondAssistanceProgram.pdf or call (213) 258-3000 for more information. 

12. Cyber Liability & Privacy coverage may be required to cover technology services or products for both 
liability and property losses that may result when a CITY contractor engages in various electronic activities, such 
as selling on the Internet or collecting data within its internal electronic network. CONTRACTOR'S policies shall 
cover liability for a data breach in which the CITY employees' and/or CITY customers' confidential or personal 
information, such as but not limited to, Social Security or credit card information are exposed or stolen by a hacker 
or other criminal who has gained access to the CITY'S or CONTRACTOR'S electronic network. The policies shall 
cover a variety of expenses associated with data breaches, including: notification costs, credit monitoring, costs 
to defend claims by state regulators, fines and penalties, and loss resulting from identity theft. The policies are 
required to cover liability arising from website media content, as well as property exposures from: (a) business 
interruption, (b) data loss/destruction, (c) computer fraud, (d) funds transfer loss, and (e) cyber extortion. 
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Required Insurance and Minimum Limits 

Name: ____________________________ _ Date: ________ _ 

Agreement/Reference: ____________________________________ _ 

Evidence of coverages checked below, with the specified mimmum limits, must be submitted and approved prior to 
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split limits may 
be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount. 

_ Workers' Compensation (WC) and Employer's Liability (EL) 

0Waiver of Subrogation in favor of City 0Longshore & Harbor Workers 
OJonesAct 

General Liability ----------------------------

0Products/Completed Operations 
0Fire Legal Liability D ---

0Sexual Misconduct -----

__ Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work) 

Professional Liability (Errors and Omissions) 

Discovery Period ___________________________ _ 

Property Insurance (to cover replacement cost of building - as determined by insurance company) 

0 All Risk Coverage 
OFiood D Earthq_u_ak_e __ _ 

Pollution Liability 

D 

D Boiler and Machinery 
D Builder's Risk 
D _____ _ 

---------------------------------

Surety Bonds - Performance and Payment (Labor and Materials) Bonds 

Crime Insurance 

Other: 

Limits 

WC Statutory 

EL 

-------------------------------------------
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