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RECOMMENDATIONS:

1. Approve a proposed Request for Qualifications (RFQ), herein included as Attachment 1, for
Tree Removal and Pruning/Urban Forestry Consulting Services and Tree Inventory Data
Collection , for a three-year contract, in an amount not to exceed Seven Million Dollars
($7,000,000.00) per year, per contractor, per contract awarded, subject to the review and
approval of the City Attorney as to form; and,

2. Authorize the General Manager or their designee to make technical corrections to the RFQ
as necessary; and

3. Direct the Board Secretary to transmit the RFQ to the City Attorney for review and approval
as to form; and,

4. Authorize Department of Recreation and Parks (RAP) staff to advertise the RFQ and
conduct the RFQ process, subsequent to City Attorney review and approval as to form.

SUMMARY:

RAP is in need of Tree Removal and Pruning services on an as-needed but frequent basis.
Current staffing can provide these services only on a limited basis; therefore, one or more tree
pruning and removal service contracts are required. Currently, RAP does not have contracts in
place to perform these required services that will help supplement our current City forces. With
over four hundred fifty (450) park locations under the jurisdiction of RAP, tree pruning and
removal contracts are critical to maintaining and expanding our current park facility
infrastructure.
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RAP is additionally in need of Urban Forestry Consulting Service and Tree Inventory Data
Collection on an as-needed but frequent basis. Current staffing can provide these services only
on a limited basis; therefore, one or more urban forestry consulting service and tree inventory
data collection contracts are required. Currently, RAP does not have contracts in place to
perform these required services that will help supplement our current City forces. YMMOSOL KX
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It should be noted, a botanical pest has emerged in the Los Angeles area within the last
decade, the Polyphagous Shot Hole Borer (PSHB). The PSHB attacks various species of trees
implanting a pathogenic fungus (Fusarium euwallacea) beneath the bark layer which acts as a
food source for its developing larvae. RAP is assessing the risk to our urban forests, and
parklands, by seeking to study and identify effected trees, mapping locations, and taking
remedial steps where appropriate and resources allow.

RAP staff has developed and is now ready to release, at the direction of the Board of
Recreation and Park Commissioners (Board), a RFQ which will be advertised on RAP’s website
and posted on the Los Angeles Business Assistance Virtual Network (BAVN). Additionally,
direct communications inviting bids will be made to a list of interested parties from a list
maintained by RAP.

A mandatory pre-qualification conference will be held shortly after the release of the RFQ in
order to provide potential responders with a review of the submittal documents, compliance
documents, and requirements for the Business Inclusion Program (BIP) as required by
Executive Directive No. 14 (Villaraigosa Series), and the Board's policy. A second non-
mandatory technical review meeting will be held to provide direct interaction with potential
responders seeking assistance.

Evaluation Process

Responses will be evaluated in two levels. Level | will be a review by RAP staff for the minimum
gualifications, as stated in the RFQ document. The minimum qualifications will determine the
responder’'s knowledge and experience to perform terms and specifications of the contract. If a
responder’'s minimum qualification cannot be verified by RAP, the responder will be disqualified
and no further evaluation will be performed on the response. Level Il will evaluate all required
compliance and submittal documents as required per ordinance. The responder must
successfully pass Level | before staff will proceed to Level Il

If any responders are successful in meeting the City’'s qualifications requirements, a
recommendation will then be made to the Board for the award of contract(s). In the interest of
maintaining a competitive environment and maximizing the City’s contracting options, RAP may
choose to recommend awarding a contract to multiple vendors. If multiple vendors are awarded
this contract, they will have the opportunity to submit a competitive quote for each project issued
by RAP’s Planning, Maintenance and Construction Branch, within the terms of this contract.
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The selected responder(s) will be recommended to the Board for a three-year contract in an
amount not to exceed Seven Million Dollars ($7,000,000.00) per year, per contract, per
contractor. The contract amount is an estimate, and RAP does not guarantee that the contract
maximum amount will be reached. The tree pruning and removal services, and the urban
forestry consulting services, that RAP is requesting shall be on an as-needed basis; RAP, in
entering into an agreement, guarantees no minimum amount of business or compensation.
Contracts awarded through this RFQ shall be subject to funding availability and early
termination by RAP, as provided in the Standard Provisions for City Contracts.

Funding for services will be provided from various resources.

FISCAL IMPACT STATEMENT

Releasing the RFQ has no impact to the RAP’s General Fund.

LIST OF ATTACHMENTS

1. Request for Qualifications Tree Pruning and Removal / Urban Forestry Consulting Services
and Tree Inventory Data Collection.

Report prepared by Robert Feld, Sr. Management Analyst |, and reviewed by Matthew Rudnick
Chief Management Analyst, RAP.
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TREE PRUNING AND REMOVAL / URBAN
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TREE INVENTORY DATA COLLECTION
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City of Los Angeles
Department of Recreation and Parks

Figueroa Plaza
221 North Figueroa Street, Suite 300

Los Angeles, CA 90012

Mandatory Pre-Qualification Conference: TBD
Non-Mandatory Technical Review Meeting: TBD
Submission Deadline: TBD

RESPONDENT’S CONTACT INFORMATION
Contact information for the person to whom all communication regarding the Statement of
Qualifications submitted in response to this RFQ and the prospective contract should be
directed

Organization Name:
Address:

E-Mail:
Contractor’s (or Other Professional) License No.:

Business Tax Registration Certificate (BTRC) No.:
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REQUEST FOR QUALIFICATIONS FOR
TREE PRUNING AND REMOVAL / URBAN FORESTRY CONSULTING SERVICES AND
TREE INVENTORY DATA COLLECTION TOTAL ANNUAL EXPENDITURES IN AN AMOUNT
NOT TO EXCEED: SEVEN MILLION DOLLARS ($7,000,000.00) AMOUNT OF CONTRACT
PER YEAR, PER CONTRACTOR, PER CONTRACT

IMPORTANT INFORMATION

MINIMUM LICENSE REQUIREMENTS:

a) Tree Pruning and Removal: A Valid California Contractors License: D-49 Tree Service
Contractor and be Certified by International Society of Arboriculture (ISA Certified Arborist).

b) _Urban Forestry Consulting Services and Tree Inventory Data Collection: ISA Certified
Arborist with Tree Risk Assessment Qualifications, and/or Certification with American
Society of Consulting Arborists

MANDATORY PRE-QUALIFICATION MEETING:

A Mandatory pre-qualification meeting will be conducted on TBD at 221 North Figueroa
Street,

Conference Room 300A, Los Angeles, CA 90012

A Non-mandatory technical review meeting will be conducted on TBD at 221 N. Figueroa
Street,

Conference Room 300A, Los Angeles, CA 90012

DEADLINE AND DELIVERY INFORMATION:

Proposals must be received no later than on TBD.

Two (2) complete, all pages and all attachments, Request for Qualifications (RFQ)_|
documents (including addenda), at least one (1) must be unbound, with original [
initials/signatures and required forms, attachments and documentation must be submitted. In
addition, a scanned PDF electronic copy must be submitted along with the two (2) originally
signed copies of the complete RFQ.

Responses must be submitted in one (1) or more sealed envelopes or boxes/packages, clearly
marked as follows:

RFQ for TREE PRUNING AND REMOVAL / URBAN FORESTRY CONSULTING SERVICES
AND TREE INVENTORY DATA COLLECTION — RESPONSE ENCLOSED

.| With the Name and Address of Firm responding.
Responses must be mailed or delivered in person to:

City of Los Angeles Board of Recreation and Park Commissioners
Attention: Board Secretary

Figueroa Plaza

221 N. Figueroa Street, Suite 300

Los Angeles, California 90012

Facsimile Responses or modifications of any RFQ document will not be considered. Late
submittals will not be accepted. Responses received at any other location will be deemed
non-responsive and returned to the Respondent.

IMPORTANT —- RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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RESPONDENT’S CHECKLIST

Before submitting your Response, complete the following checklist, indicating whether you have
properly completed, signed and returned the following items with your Response. Failure to do

so may cause your Response to be declared non-responsive.,

ITEM DESCRIPTION

INITIALS

COMPLETED, SIGNED ORIGINALS

The Response consists of two (2) originals, each set containing original
initials and signatures, the complete RFQ documents, plus all addenda, with
no missing pages, and all required forms and attachments.

In addition, a scanned PDF electronic_copy has been included with the
Response.

All signatures have been completed in ink.

The Response has been properly signed and dated by the person(s)
authorized to legally bind the Respondent/Proposer/Contractor.

RIGHT TO REJECT RESPONSES

In accordance with Los Angeles City Charter section 371(c), “The City shall
reserve the right to reject any and all bids or proposals and to waive any
informality in the bid or proposal when to do so would be to the advantage of
the City.”

EXAMINATION OF RESPONDENT'S QUALIFICATIONS

Respondent acknowledges that the Department of Recreation and Parks
Finance Division will examine the Response and determine the acceptability of
each Respondent's qualifications for this RFQ. The Department of Recreation
and Parks reserves the right to use outside evaluation panels if necessary.

RESPONDENT QUALIFICATIONS / EVALUATION SHEET, RESPONSE
ITEMS, RESPONSE FORM AND RELATED DOCUMENTS

Respondent has completed all requests for information and answered all
questions.

NON-COLLUSION AFFIDAVIT
Respondent has read, signed, notarized, and submitted the Non-Collusion
Affidavit. (see Exhibit C)

MUNICIPAL LOBBYING ORDINANCE
Respondent has reviewed the Municipal Lobbying Ordinance and information
relating to the Ordinance. (See Exhibit C)

INTRODUCTION, RESPONDENT'S INSTRUCTIONS AND SUBMITTALS
Respondent has fully read and understood the “Introduction, Respondent’s
Instructions and Submittals” section of this RFQ.

COMPLIANCE DOCUMENT PACKET

Respondent has completed the checklist and all required items in the
Compliance Document Packet attached in Exhibit C. VERY IMPORTANT -
FAILURE TO COMPLETE AND SIGN ALL FORMS IN SECTION | OF
EXHIBIT C WILL RENDER YOUR RESPONSE NON-RESPONSIVE.

4

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)

BY RFQ SUBMITTAL DEADLINE.
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ITEM DESCRIPTION INITIALS

FORM A - H INDEX

FORM A: CONTRACTOR GOVERNMENTAL PROJECT REFERENCE
SHEET(S) Respondent filled out and submitted the form indicating all
governmental agencies that projects have been completed for. Make as many
copies of this form as necessary.

FORM B: CONTRACTOR KEY EMPLOYEE REFERENCE SHEET(S)
Respondent completed and submitted the form(s) indicating all key employees
working for them. Make as many copies of this form as necessary.

FORM C: PROJECT QUALIFICATION FORM(S) Respondent read, signed
and submitted one completed form for each qualifying project.

FORM D: INFORMATION RELEASE FORM (SIGNATURE REQUIRED)
Respondent has read, signed, and submitted the Information Release Form.

FORM E: CERTIFICATE OF LIABILITY INSURANCE (SIGNATURE
REQUIRED)

Respondent attached completed and signed form from insurance company, or
attached the form provided by his/her insurance company showing all coverage
limits. If self-insured, mark “Not Applicable.”

FORM F: APPLICANT’'S DECLARATION OF SELF-INSURANCE
Complete and sign form or mark “Not Applicable.”

FORM G: OUT-OF-STATE BIDDERS
Respondent has submitted a signed and completed Out-Of-State Bidders form,
if applicable. If not applicable, please enter “Not Applicable.”

FORM H: SLAVERY DISCLOSURE ORDINANCE EXEMPTION
Sign and submit the SDO Exemption if applying for the exemption. If this is not
applicable, please enter “Not Applicable.”

EXHIBIT A-C INDEX

EXHIBIT A: SPECIFICATIONS & PROPOSED AS-NEEDED CONTRACT
LANGUAGE FOR TREE PRUNING AND REMOVAL / URBAN FORESTRY
CONSULTING SERVICES AND TREE INVENTORY DATA COLLECTION.
Respondent has read all sections of the “Specifications and Proposed As-
Needed Contract Language”, and filled out contact information in Article 17 (in
Exhibit A).

EXHIBIT B: INSURANCE INFORMATION AND MINIMUM COVERAGE
LIMITS REQUIREMENTS

Evidence of liability insurance coverage must be provided by using either Form
E, attaching an insurance coverage form provided by the Respondents
insurance company, or by declaring self-insurance using Form F. This liability
insurance coverage information must be submitted along with the RFQ
response. Failure to submit evidence of the required insurance coverage may
deem your response non-responsive.

EXHIBIT C: COMPLIANCE DOCUMENT PACKET

See checklist provided with Exhibit C and complete all items in Section | of
packet. Section Il of the compliance packet outlines items that must be
completed within ten (10) calendar days after notice of award. ALL FORMS IN

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
Page 5 of 25




! SECTION | MUST BE COMPLETED, SIGNED AND SUBMITTED BY THE
RFQ SUBMITTAL DEADLINE.

NAME OF RESPONDENT

RESPONDENT’'S ADDRESS

STREET

CITY STATE ZIP CODE

Y

RESPONDENT'S TELEPHONE NUMBER

RESPONDENT’S FAX NUMBER

RESPONDENT’S EMAIL ADDRESS

BUSINESS TAX REGISTRATION CERTIFICATE NUMBER (BTRC) #

Y ¥ VvV V¥

RESPONDENT’S CHECK LIST
Are all pertinent sections of the “Respondent’'s Check List’ completed, signed and
initialed?

Initial
> RESPONDING TO RFQ FOR TREE PRUNING AND REMOVAL.

» Initial

» RESPONDING TO RFQ FOR URBAN FORESTRY CONSULTING AND TREE
INVENTORY DATA COLLECTION.

» Initial

BY:
(Signature) Date

PRINT NAME:

TITLE OR POSITION:

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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INTRODUCTION, RESPONDENT'S INSTRUCTIONS, AND SUBMITTALS

Firms interested in providing TREE PRUNING AND REMOVAL / URBAN FORESTRY
CONSULTING SERVICES AND TREE INVENTORY DATA COLLECTION are invited to submit
a Statement of Qualifications to the City of Los Angeles Department of Recreation and Parks
(RAP) in response to this Request for Qualifications (RFQ). The RFQ is the first phase of a two-
phase procurement process, the second phase being the bid and award of as-needed TREE
PRUNING AND REMOVAL / URBAN FORESTRY CONSULTING SERVICES AND TREE
INVENTORY DATA COLLECTION contracts for individual projects.

RAP will evaluate submitted Responses to the RFQ based upon the evaluation criteria identified
herein and will select the Respondents it deems responsive and qualified. Only those
Respondents will be recommended to the Board of Recreation and Park Commissioners (Board)
for a contract award. The term of the as-needed contract will be three (3) years.

Complete sets of the RFQ documents, including all addenda, if issued, are available to interested
parties online at www.labavn.org and http://www.laparks.org/proposal.htm. It shall be the
Respondent’s responsibility to verify that it has a complete set of RFQ documents, including all
addenda, prior to the due date. Respondents are advised that the Board has not authorized any
other agency, or Internet service other than the RAP Finance Division to distribute or sell RFQ
documents. Respondents are therefore further advised that submission of a Response on
documents other than those obtained from the above address will cause the Response to be
deemed non-responsive.

The Board reserves the right to award an as-needed contract to multiple Respondents, and may
award one (1) or more contracts at any time within a period of six (6) months after the receipt of
Responses. If necessary, the Board may also request in writing an extension of RFQ proposals
from all responsive Respondents for additional periods in increments of three (3) months or
ninety (90) days, or until a contract(s) has been awarded and approved.

The City reserves the right to add contractors during the term of the contract(s) awarded
as a result of this RFQ process.

DESCRIPTION OF REQUESTED SERVICES

A) TREE PRUNING AND REMOVAL

B) URBAN FORESTRY CONSULTING SERVICES AND TREE INVENTORY DATA
COLLECTION

EXPEDITED AWARD AND EXECUTION OF CONTRACT

Due to RAP's need to complete the contract work associated with this RFQ as expeditiously as
possible, the Board has requested that all Respondents be advised of the following:

1. It is the intention of the Board to award an as-needed pre-qualified contract to the
respondent(s) who meet the minimum qualifications outlined in this document. All pre-
qualified respondents will compete for projects issued by RAP on an as-needed basis.

2. All respondents are requested to cooperate to the fullest extent possible by submitting all
required documentation, and any additional documentation requested by staff, as
expeditiously as possible. Failure of any respondent to comply with the submittal
requirements as defined in this RFQ or to submit any required additional documentation
by the date and time specified by staff may render the response non-responsive, making
the respondent ineligible for any future contract awards under this RFQ.

IMPORTANT = RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)

BY RFQ SUBMITTAL DEADLINE,
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3. ltis the intention of the Board to award this contract as expeditiously as possible.

4. Any respondent unable to meet the deadiine requirements specified herein may be
subject to rescission of the contract award by virtue of being declared non-responsive by
the Board. At minimum, failure to submit additional documentation requested upon award
of contract will render the contractor non-compliant, which results as no contract will be
awarded, no work will be performed, and no payments until all required forms are
submitted.

5. Respondents may submit qualifications for either TREE PRUNING AND REMOVAL, or
URBAN FORESTRY CONSULTING SERVICES AND TREE INVENTORY DATA
COLLECTION, or may submit qualifications for both. An offering of a contract for each
requested service will be evaluated individually. A respondent may be awarded in one
requested service, and not the other, both, or none, depending on the evaluation process
of the submissions. Submission of qualifications in one requested service or both
requested services does not guarantee the award of a contract in one or either requested
service. Note, insurance requirements are different for each contracted service. If a firm
is qualifying for both services the higher of the two insurance requirements will apply to
both.

RAP CONTACT FOR INFORMATION AND ASSISTANCE

Requests for clarification of conflicts and/or omissions from the RFQ and/or contract documents
shall be addressed in writing to the RFQ Administrator:

Robert Feld

Department of Recreation and Parks
Contracts, Finance Division

221 North Figueroa Street, Suite 180
Los Angeles, California, 90012

Phone: (213) 202-5621
Fax: (213) 202-2614 (Cover sheet required)
E-mail; robert.feld@lacity.org

MANDATORY PRE-QUALIFICATION MEETING

Respondents are required to attend a pre-qualification meeting scheduled for TBD, at the City of
Los Angeles, Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street,
Conference Room 300A, Los Angeles, CA 90012.

The purpose of the meeting is to inform prospective respondents of the submittal information and
provisions relative to this RFQ, including the City's Business Inclusion Program, Equal Benefits
Ordinance, Affirmative Action Program, Labor Code compliance, and any other applicable
requirements.

NON-MANDATORY TECHNICAL REVIEW MEETING

The non-mandatory technical review meeting is scheduled for ., TBD at the City of Los
Angeles, Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street,
Conference Room 300A, Los Angeles, CA 90012. While attendance for this meeting is not
required, respondents are encouraged to attend for their own benefit.

The purpose of the meeting is to review the prospective respondents’ RFQ packages, to inform
them of any missing forms and requirements, and allow them the opportunity to make any

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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corrections before submitting their completed RFQ packages by the RFQ Submittal
Deadline/Opening of Proposals.
SUBMITTAL DEADLINE/OPENING OF PROPOSALS

Proposals must be received no later than on TBD of the RFQ submittal date.

NO facsimile responses or facsimile modifications of responses will be accepted. Supplemental
material may be requested by the City and shall be submitted by the respondent in original form
to the RAP contact at the address provided above.

Respondents are invited to aftend the public session in which the RFQ Responses will be
opened. At the session, ONLY THE NAMES OF THE RESPONDENTS WILL BE READ AND
RECORDED.

For information regarding the delivery of proposals and the time, date and location of the public
session, please refer to the Deadline and Delivery Information section at the top of this RFQ.

REVIEW OF RESPONSES

After the responses are opened, City staff will review the RFQ Responses and MAY make
recommendations to the Board at a date to be determined regarding the successful respondents
(if any) and the award of one or more as-needed contracts. The respondent’s past history will be
reviewed. If the City determines that additional information is required, the City will request it.

REJECTION OF RESPONSES

In accordance with Los Angeles City Charter section 371(c), “The City shall reserve the right to
reject any and all bids or proposals and to waive any informality in the bid or proposal when to do
so would be to ihe advantage of the City. The City may also reject the bid or proposal of any
bidder or proposer who has previously failed to timely and satisfactorily perform any contract with
the City.”

RESPONDENT ERRORS/WITHDRAWAL OF RESPONSES

In general, a respondent will not be released on account of errors. After responses have been
opened and declared, no responses shall be withdrawn, except with the consent of the Board
and only under the following conditions:

The respondent sends within five (5) calendar days after the opening of the responses, a
written notice of a material error in the Response to the Board Secretary at the following
address:

Board of Recreation and Park Commissioners

Attention: Board Secretary

221 North Figueroa Street, Suite 300

Los Angeles, CA 90012

In the notice, the respondent:

A. Specifies that the error results in a response that is materially different than
intended and describes in detail how the error occurred;

B. Provides supporting documentation, including original material (should RAP
require additional clarification, information and/or documentation, the Respondent
must respond within two (2) working days after receiving notification from the
Board Office);

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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C. Acknowledges that should their request to withdraw be granted by the Board, it is
with the understanding that the Board will not accept a Response from them for
this contract should there be a need to re-issue this RFQ.

ERRORS INVOLVING SUBSTITUTION OF THE LISTED SUBCONTRACTORS ARE
DETAILED ELSEWHERE IN THIS RFQ UNDER THE SECTION ENTITLED SUBLETTING
AND SUBCONTRACTORS.

RFQ SUBMITTAL ITEMS
Respondents must submit the fellowing:

* Two (2) complete original RFQ Responses, at least one must be unbound AND
A scanned PDF electronic copy of the RFQ response (indicate if the copy is on a CD and
mark which CD if more than one CD is enclosed, or include it on a USB flash drive).

Each original response must include the RFQ documents, all pages and all attachments, with
any Addenda, and all required information, forms and documentation with original initials and
signatures in a sealed envelope, boxes, or package addressed to the Board of Recreation and
Park Commissioners, Attention: Board Secretary, 221 N. Figueroa Street, Suite 300, Los
Angeles, CA 90012. All envelopes must show the contract title and the Responder's
name and address, with “RESPONSE ENCLOSED” indicated in bold letters, and must be
received at the above address not later than 3:00 P.M. of the RFQ submittal date designated
on Page 3 of this RFQ: “Important Information”. Responders are invited to be present at the time
of RFQ opening at the above address, at the time indicated. THIS IS NOT A BID, SO ONLY THE
NAME OF THE RESPONDERS WILL BE READ AND RECORDED. City staff will then review
the RFQ’'s and MAY make recommendations to the Board (at a date to be determined) on the
successful responders (if any) and award of an as-needed contract for the Commission's
consideration. NO Facsimile Responses or Facsimile modifications of Responses will be
accepted. Supplemental material may be requested by the City and shall be submitted by the
Responder in original form at the address stated above. Failure to submit two (2) complete
original responses, one (1) of which must be an unbound copy, and a scanned PDF
electronic copy as required may result in your response being deemed non-responsive.

USE OF CITY-ISSUED FORMS

Respondents must complete and submit the forms provided. Any alteration or modification of the
forms is prohibited. Any unauthorized conditions, limitations or provisions attached to an RFQ
response may be cause for rejection of the response.

PROTEST PROCEDURES

The purpose of these procedures is to provide a method for resolving, prior to award, protests
regarding the award of contracts by the City, by and through its Board. These procedures are for
the benefit of the City and are not intended to establish an administrative requirement that must
be exhausted by the protesting respondent prior to pursuing any legal remedy which may be
available. For this reason, no respondent shall have any right to due process, should the City fail
to follow these procedures for any reason within its discretion. However, failure by a respondent
to follow the protest procedures as discussed below will create the presumption that any
subsequent legal action in a court of competent jurisdiction is of no merit. These procedures will
enable the Board to ascertain all of the facts necessary to make an informed decision regarding
the award of the contract.

It is the policy of the Board that:
1. Officially signed and dated protests must be received prior to the Board's award of any
contract in response to this RFQ.
IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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2. Protests are transmitted via US Mail to:

Board of Recreation and Park Commissioners
Attention: Board Secretary
Figueroa Plaza
221 N. Figueroa St., Suite 300
Los Angeles, California 90012

OR

Advance, officially signed and dated, copies of protests will be accepted via fax
within the protest period to the Board Secretary, Board of Recreation and Park
Commissioners at (213) 202-2610. If faxing a protest, please notify the Board
Office at (213) 202-2640 prior to transmission, and attach a cover sheet to the
transmittal

3. Iffiling a protest against another respondent, the Board will only consider such protests if
it appears that either respondent may have a substantial and reasonable prospect of
receiving an award if the protest is denied or sustained.

4. Protests from agencies concerned with contract compliance matters may be considered
by the Board beyond the protest period. These protests will receive due consideration if
the agency submits the protest in a timely period and such protest affects a respondent
who appears to have a substantial and reasonable prospect of receiving an award if the
protest is denied or accepted.

5. Protests meeting the above criteria will be evaluated by staff and any recommended
actions will be presented in a written report to the Board. Protesting parties and firms
protested against will be notified of the time and date that the written report will be
discussed in a public session of the Board. Protesting parties and firms protested against
will be given the opportunity to present their arguments at the public session.

Prime Contractors are requested to advise their potential Subcontractors of this protest period
policy. In addition, protests against a Prime Contractor by a Subcontractor with a direct financial
interest that may be adversely affected by the determination of the protest may be considered by
the Board beyond the protest period.

RESPONDENT QUALIFICATIONS/EVALUATION

The intent of this RFQ is to produce two lists of pre-qualified contractors that will be eligible to
submit proposals for projects on an as-needed basis. RAP will evaluate the responses received
and make recommendations to the Board regarding the selected Respondents with whom to
enter into contracts for the provision of as-needed services. RAP may recommend the
execution of contracts with multiple respondents for inclusion on the lists. Contracts will be
awarded based on the completeness of the Response and the respondent's qualifications.

The respondent’s qualifications will be evaluated based on the minimum qualification criteria
below. All qualifications MUST be provided on Form C (Praoject Qualification Form) of this RFQ.
Print out additional Project Qualification Forms as necessary. Respondents must meet all of
minimum requirements for the contract they are seeking to be awarded. If acceptable proof of
qualifications is not provided, the Response will be considered non-responsive.

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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This is a pre-qualified contract. RAP may recommend multiple pre-qualified respondents
for this contracts. All pre-qualified respondents will compete for projects issued by RAP
on an as-needed basis. The award of this contract wili be based on the respondent’s
qualifications, which will be evaluated based on the information provided in the response.

DEFINITIONS:

TREE PRUNING AND REMOVAL / URBAN FORESTRY CONSULTING SERVICES AND
TREE INVENTORY DATA COLLECTION includes but is not limited to the following:

A) TREE PRUNING AND REMOVAL work to include but is not limited to tree pruning, removal,
root pruning, chipping, clean up, disposal, stump removal and replacement of existing
surrounding infrastructure and maintenance. Additionally, work may require other arborvitae
related activity. |f selected for an as-needed contract, the responder must be willing and able
to commiit to the following services to be performed:

J. Conduct of Operations

1. At all times, work must conform to Article 12, Tree Work, Maintenance, or
Removal, of the General Industry Safety Orders, Title 8, California
Administrative Code. Head protection shall be worn by all employees
engaged in tree operations and shall conform to Article 10, Section 3381
of the General Industry Safety Orders, Title 8, California Administrative
Code. Arboricultural operations must be performed to comply with
American National Standards Institute (ANSI) guidelines Z133.1-2006.

2. Cooperation with others: The Contractor shall endeavor to maintain good
public relations at all times. The work shall be conducted in a manner that
will cause the least possible interference with or annoyance to the park
patrons or park employees.

3 Contractor to provide a qualified English-speaking supervisor who shall be
present and readily available to RAP personnel and the public during
hours of operation at each work site. Additionally, an ISA Certified Arborist
shall be present on the site during entire tree pruning operations. RAP
shall provide prioritized work orders of tree trimming and/or removal
projects to Contractor. RAP shall schedule and have a site walk-through
with Contractor prior to submittal of project cost estimate. Contractor shall
schedule site walk-through with RAP within twelve (12) hours of
notification in case of emergencies. Emergencies are defined as any
situation involving trees whereby the RAP Contract Inspector views the
present condition of those trees as a danger or hazard to public safety.
Contractor shall submit to RAP the general order in which Contractor
intends to complete the project prior to starting the work by providing start
date and projected completion date. The Contractor’s site supervisor shall
be available to the RAP Contract Inspector at all times during normal
working hours and emergency work periods. Avoiding contact with the
RAP Contract Inspector may result in suspension of work.

4 Contractor's working hours must coincide with those of the Department
(Monday through Friday, 7:00 a.m. — 3:30 p.m., excluding City holidays),
IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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other than emergency incidents. For emergencies, RAP must first approve
any deviation from these hours and/or work on weekends and holidays.

5. Inclement weather: Work in trees shall be suspended during periods of
inclement weather, including extreme heat, high winds and heavy rain.

IMPORTANT —~ RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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10.

1.

12.

13.

14.

15.

Preservation of property: The Contractor shall be careful to protect from
damage all existing trees, shrubs, plants, fences, buildings and other
structures. The Contractor shall be liable for any and ali damages caused
by contract operations to such trees, shrubs, plants, other growth and
features or property, including City of Los Angeles owned buildings. All
damaged trees, shrubs, plants, other growth features, and property shall
be replaced or restored to their original condition to the satisfaction of the
RAP Contract Inspector at Contractor's expense.

Traffic control: At all times, traffic control measures should conform to the
Work Area Traffic Control Handbook, latest edition, published by Building
New, Inc. Pedestrian and vehicular traffic shall be allowed to pass through
the work area only under conditions of safety and with as litile
inconvenience and delay as possible. Contractor shall provide and
maintain adequate barricades and warning devices. Flag persons shall be
stationed as reasonably necessary for the safety of persons and vehicles.

Removal of brush and debris: All trimmings, debris, and other vegetation
resulting from tree trimming operations shall be promptly removed from the
work site and properly disposed of at Contractor's expense. Contractor
shall make every effort to deliver the trimmings, wood and other debris
from tree care activities to City operated green waste processing sites
for recycling, whenever practical. All laws and ordinances applicable to
and governing such disposal shall be fully complied with.

Daily clean up: The roads and pathways shall be swept, raked or cleared
of tree trimming or removal debris at the close of each day’s operation.

If the Contractor, after having officially started said contract, should
discontinue work for any cause or reason, the Contractor shall notify RAP
Contract Inspector of intent to do so, and shall further notify RAP Contract
Inspector of the date of restarting operations.

All work shall be completed to the satisfaction of the RAP Contract
Inspector. Work will be considered complete only when signed off by the
Department Contract Inspector.

Failure to comply with any requirement contained herein may result in
suspension of work.

RAP Contract Inspector must first approve any sub-contracting of work.
The playing of loud music during working hours is prohibited.

Contractor will provide all equipment and personnel for all tasks,

. Specifications for Tree Pruning

1.

Trees must be pruned to create a well-maintained ornamental
appearance. All trees listed will receive maximum trimming (see below),
unless otherwise specified. Trees trimmed are located within the limits of
the City of Los Angeles.

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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2. Maximum tree pruning — crown reduction, pruning top and sides to lighten
and balance, removing deadwood and crossed branches, raised to legal
height. This pruning is to provide for the general health of the tree and for
public safety. However, at no time should reduction exceed one fourth
(1/4) of the overall size of any tree unless specified by the RAP Contract
Inspector. The finished trees shall have a symmetrical and aesthetic form
with the weight evenly distributed.

3. Low branches overhanging sidewalk and street shall be removed to legal
height.
4, Pruning shall include the removal of all dead, broken, diseased, insect-

infested branches and stubs throughout the tree.

5 In order to shorten the length of limbs, use the thin to lateral method.
Methods of pruning which may be called Topping, Heading Back, or Lions
Tailing, shall not be used. Maintain symmetrical form of the tree.

6. To lighten end weight where such overburden appears likely to cause
breakage of limbs four inches (4") or more in diameter, the only pruning
method fo be used is drop crotch. Remove cross limbs and epicormic
growth (suckers) as required. Pruners will be used to complete the final
trimming process. Any exceptions will be at the discretion of the RAP
Contract Inspector. All tree pruning will be done in a manner which will not
injure or scar the tree.

7 Final pruning cuts shall be made without leaving a stub. They shall be
made in a manner to favor the earliest covering of the wound by callus
growth. This requires that the wound be as small as possible and the cut
be reasonably flush outside the branch bark ridge area and that the
cambium tissues at the edge of the cut be alive and healthy. Extreme
flush cuts that produce large wounds and weaken the tree at the cut shall
not be made.

8. Pruning and cutting tools shall be kept sharpened to a condition that will
not damage the cambium edge on final cuts. Such tools shall also be kept
clean and free from infectious materials.

B, The use of climbing spurs or spike shoes will not be permitted, except on
Palm trees, dead trees or trees identified for removal. In order to prevent
the spreading of fungal diseases on Palm trees, disinfect handsaw or
pruners used to prune off live fronds in chlorine solution for at least five (5)
minutes before pruning another palm tree. The Contractor may use
chainsaws on dead non-conductive tissue of dead palm fronds.

10. Palm tree trimming/pruning specifications:

a. Date palms--—-remove dead fronds with chainsaws and two rows of
green or live fronds with handsaws or pruners.

b. Fan palms—-remove dead and green fronds including the seed pods.
Green fronds are to be removed using handsaws or pruners and the
tools disinfected after each use.

c. Fan palm scoring-—remove frond husks on palms.

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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d. Green fronds of all palms are to be removed by handsaws or pruners
and the tools disinfected with a chlorine bleach solution after use on
each free.

11. Contractor shall dispose of all branches, brush, debris, chipping, wood,
and logs at Contractor's expense. Contractor shall make every effort to
deliver the trimmings, wood and other debris from tree care activities to
City operated green waste processing sites for recycling, whenever
practical.

1. Specifications for Tree Removal

1. Work shall consist of the removal, including stump, of dead and live trees
within the City of Los Angeles limits, when condition of a tree or trees
poses both a safety hazard and a substantial fire hazard.

2. Trees to be removed shall be identified by the RAP Contract Inspector.
Any tree, living or dead, shall be removed only upon the approval of the
RAP Contract Inspector. RAP Contract Inspector shall prioritize tree
removal for Contractor. Contractor shall respond by scheduling a walk-
through with RAP Contract Inspector. In case of emergencies, Contractor
shall respond to a work order within twelve (12) hours of notification, to
schedule a project walk-through. Contractor shall submit to RAP a
timetable in which Contractor intends to complete the project prior to
starting work, by submitting a start date and completion date.

3. Trees identified for removal shall be removed completely including
removal of limbs and trunk, and the stump ground to within six (8) to eight
(8) inches below the surface of the ground. Stump shall be ground in all
areas accessible by equipment. Stump grindings can be left as a mound
over the stumped area.

4. Contractor must dispose of all branches, brush, debris, chipping, wood,
and logs at Contractor's expense. The debris and wood removed shall be
disposed of in a manner complying with prevailing industry standards and
toward the goal of “zero waste” as defined by the California Integrated
Waste Management Board (CIWMB). Contractor shall make every effort
to deliver the trimmings, wood and other debris from tree removal activities
to City operated green waste processing sites for recycling, whenever
practical.

5. During the tree removal process, equipment and tools such as ropes,
slings, blocks, winches, and/or cranes will be used as needed. Trees
should be felled on the main road where possible. They are not to be
felled on the hillside and left to slide down the mountain. All felled trees
must be completely removed from the work area.

V. Assigned Personnel

1. Contractor must notify RAP within forty-eight (48) hours, except sooner in
emergencies, in writing, if key personnel identified in Contractor’s proposal
submittal cannot continue on project or specific job.

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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2 City reserves the right to approve or reject key personnel replacements.

B) URBAN FORESTRY CONSULTING SERVICES AND TREE INVERNTORY DATA
COLLECTION may include (but are not limited to) the following:

Urban Forest Planning
Park Tree Inventories
Ecosystem Services and Values reporting
Urban Tree Canopy Studies
Climate Change and Climate Adaptation Strategies and Planning
Tree Management Software and Custom Programming
GIS Mapping, Architecture and Programming
Tree & Environmental Preservation Planning
Construction Monitoring for Tree Protection
10. Tree Risk Assessment
11. Wood Decay Evaluaticn Using Resistograph our Sonic Technology
12. Tree Forensics and Expert Witness Testimony
13. Pest Detection, Prescription and treatment

0900 S OF B £ A =h

The consultant shall provide these professional services on an as-needed (on-call) basis. All
consulting services require providing recommendations based on arboricultural best
management practices, RAP's Urban Forestry Program and Tree Care Manual, the California
Model Water Efficient Landscape Ordinance and City policies and procedures.

Management of Public Trees
In addition to serving as a professional advisor to City parks tree health and risk assessment, the
City expects the consultant may participate in the following:

1. Manage and coordinate the planting, maintenance, removal and
preservation/protection of public trees.
2. Work with staff and the public to develop and assist with tree planting and tree care
activities. Provide inspections and risk assessment on the health and safety of trees on
City property, including recommendations for removal, or maintenance.
Process site reviews and Tree Risk Assessment Reports in a timely manner.
4, Document all correspondence related to tree inspection including update the City
tree software management system.
5. Advise on the use of accepted tree care standards and best management
practices (BMP).
6. Provide on-site consultation to clarify and confirm criteria related to tree  preservation
Professional Urban Forestry Consulting Services

L8]

Tree risk assessment

Tree risk assessment requires expertise within many disciplines. The topic considers aspects of
biomechanics: architecture, structure, decay and other defects, root characteristics, wood
properties; site conditions: topography, geomorphology, soils and hydrology; and weather
conditions: endemic and catastrophic storms, wind, snow, ice, and rain. The City expects the
contractor to stay current in the scientific literature related to tree risk assessment, related
technology, pest management, etc.; and use that knowledge to help make sound professional
judgments on behalf of our clients to enhance public safety.

Materials and Equipment
CONSULTANT shall be responsible for providing CONSULTANT's staff with equipment
necessary to perform the services requested by CITY.

IMPORTANT ~ RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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Training Obligations
CONSULTANT shall ensure, at its sole expense that the CONSULTANT's staff maintain
certifications required to perform the services requested by CITY.

MINIMUM QUALIFICATIONS:
General Requirements TREE PRUNING AND REMOVAL.:

Minimum Project History: Unless otherwise stated, qualifying projects must have been
completed in the last ten (10) years. Submitted projects must have been performed at
commercial and/or municipal sites in the southern California region with valid D-49 California
Contractors Licenses as specified.

The Respondent must have performed fifteen (15) tree trimming projects that included tree
pruning and removal of trees eighty (80) feet or higher. Respondents must have directly
managed and performed one hundred percent (100%) of the tree pruning and removal.
Respondents must have five crews available at all times.

Office_Locations: Respondent must have an established office(s) within one of the following
Southern California counties: Los Angeles, Orange, Riverside, San Bernardino, San Diego, or
Ventura County. The response shall include the address of the office location(s) that will have
the primary responsibility for providing client services and the name and phone number of the
principal office manager(s).

Compliance History: All qualifications submitted are required for any future work for the City and
shall be done in accordance with all the applicable rules and regulations as follows:

Respondents must have and be in good standing with a current D-49 California State and be
Certified by International Society of Arboriculture (ISA Certified Arborist), and a foreman with
these certifications must be present at all jobsites.

Must meet all current bonding requirements with the City of Los
Angeles.

General Requirements URBAN FORESTRY CONSULTING SERVICES AND TREE
INVENTORY DATA COLLECTION:

CONSULTANT QUALIFICATIONS

Qualified firms will have a wide range of experience providing urban forestry and arboricultural
services in municipal, urban, park and wild-land settings. Firm qualifications should include
personnel with advanced degrees and professional certifications including (but not limited to):
International Society of Arboriculture (ISA) Certified Arborist, Municipal Specialist, Tree Risk
Assessment Qualification (TRAQ); American Society of Consulting Professional Urban Forestry
Consulting Services Arborist, Registered Consulting Arborist; State of California Registered
Professional Forester, Pest Control Advisor, and Qualified Applicator's License; and, other
applicable professional credentials, licenses and qualifications as they apply.

Minimum Qualifications/Certifications

Five (5) years of current experience performing consulting arborist services and tree inventory
services within the State of California. Please provide full contact information and a brief
description of the services rendered for a minimum of three (3) contracts including the dates
performed and location within the last five (5) years.

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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Current cerification as an ISA Certified Arborist with TRAQ certification and/or ASCA
Consulting Arborist, and/or other advanced professional certification distinction. Please provide
a list of above referenced certified employees on staff.

Minimum one year of experience performing tree risk assessment reviews in the State of
California concerning trees on public land. Please provide full contact information and a brief
description of the services rendered for a minimum of three (3) contracts within the last five (5)
years including dates and location.

Qualified Bidders must have completed, to the satisfaction of the client, a minimum of three (3)
urban tree inventory projects of at least ten thousand (10,000) trees per project, within the last
ten (10) years. Use of a sub-contractor for the tree inventory portion of the projects, will not
qualify. Please provide full contact information and a brief description of services rendered
including dates of contract.

Minimum attributes for qualifying tree inventory projects to include but may not be limited to:
mapping coordinate, block side, area, location, species, diameter, stems, condition (rated as
excellent one hundred percent (100%), very good ninety percent (90%), good eighty percent
(80%), fair sixty percent (60%), poor forty percent (40%), critical twenty percent (20%), dead zero
percent (0%), maintenance need (priority 1, 2, or 3 removal) (Priority 1, 2, or 3 prune) (large tree
routine prune, small tree routine prune, training prune) (stump removal) (plant tree),
observations, clearance required, overhead utilities, grow space (tree lawn, well/pit, median,
raised planter, open/unrestricted, island, unmaintained area), space size, and notes.

All Qualification projects must be submitted on Form “C” and all information required on
this form must be submitted complete. If any information is omitted, it may be deemed
unqualified.

NOTE: A current license and/or registration number and expiration date is required. Relevant
experience must be demonstrated by a list of publications prepared by the qualifying individual
for the qualifying period. At least one of these publications must be included in the qualifying
documentation required in this RFQ. Additicnal documentation may be requested for verification
purposes.

COMPLIANCE DOCUMENTS

This is a new RFQ for a new contract. Previous compliance document submittals and/or waivers
do not apply. New forms must be completed and processed.

As part of the RFQ process, all Respondents are to review, complete, and submit the following
compliance documents. Information, related forms, and instructions are located in Exhibit C of

the RFQ (“Compliance Documents”).

Additional information regarding some compliance documents may be available at the Pre-
Qualification Meeting, on a City website, and/or by phone with the administering Department of a
given ordinance or compliance document. Exemptions from certain ordinances may also apply.
RAP reserves the right to request additional information and/or clarification regarding submitted
compliance documents during the evaluation process.

The following compliance documents MUST be included with your Response:

 Responder's Signature Declaration and Affidavit (Section I.A of Exhibit C)
The Affidavit of Non-Collusion document must be signed and notarized.

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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+ Disposition of Proposals (Section |.B of Exhibit C)
The document must be signed by an individual authorized to bind the Respondent.

= Certification of Compliance with Child Support Obligations (Section 1.C of Exhibit C)

» Contractor Responsibility Ordinance Statement (Section 1.D of Exhibit C)
All pages of the document must be completed and submitted with the response. The
first AND last page must be signed.

» Contractor Responsibility Ordinance — Pledge of Compliance (Section I.E of Exhibit C)

» Living Wage Ordinance (LWO)/Service Contractor Worker Retention Ordinance
(SCWRO) - only if applying for an exemption (Section |.F of Exhibit C)
Submittal of documents only required if the Respondent is applying for an exemption
to the ordinance requirements.

+ Business Inclusion Program (BIP) Requirements (Section |.G of Exhibit C)

It is the policy of the City to provide Minority Business Enterprise (MBE), Women
Business Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business
Enterprise (EBE), Disabled Veteran Business Enterprise (DVBE), and all Other
Business Enterprise (OBE) concerns an equal opportunity to participate in the
performance of all City contracts. Respondents will assist the City in implementing
this policy by taking all reasonable steps to ensure that all available business
enterprises, including MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs, have an equal
opportunity to compete for, and participate in, City contracts. Equal opportunity will
be determined by the Respondents’ BIP outreach documentation, as described in
Business Inclusion Program (BIP) Requirements (Section |.E of Exhibit B), of this
RFP. Participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs may be in the
form of subcontracting. Proposers must refer to Business Inclusion Program (BIP)
Requirements (Section |.G of Exhibit C) of this RFP for additional information and
instructions. BIP outreach must be performed using the Business Assistance Virtual
Network (www.labavn.org). A proposer's failure to utilize and complete their BIP
Outreach as described in Business Inclusion

Program (BIP) Requirements (Section I.G of Exhibit C) may result in their proposal
being deemed non-responsive.

The anticipated participation levels are as follows:

MBE Participation: 18%
WBE Participation: 4%
SBE Participation: 25%
EBE Participation: 8%
DVBE Participation: 3%

e Municipal Lobbying Ordinance/Bidder Certification — CEC Form 50 and CEC Form 55
(In Section |.H of Exhibit C)
Please read the instructions in Exhibit C, Section H.

» Los Angeles Residence Information (Section 1.l of Exhibit C)
» Reporting Requirements After Award of Contract (Section I.J of Exhibit C)

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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* Compliance with Los Angeles City Charter Section 470(C)(12) (Measure H) (Section |.K
cIgchibit C)

+ Nondiscrimination — Equal Employment Practices Certification (Section I.L of Exhibit C)

e Child Care Policies (Section |.M of Exhibit C)

¢ |ran Contracting Act of 2010 (Section |.N of Exhibit C)

Only the Respondent(s) selected for award of the contract shall submit the following additional
required items (within ten [10] calendar days of notification by Department):

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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Americans with Disabilities Act Certification

Business Tax Registration Certificate

Affirmative Action Plan

City-Approved Proof of Insurance

City-Approved Performance Deposit

Form W-8, Request for Taxpayer |dentification Number (TIN) and Certification
LWO/SCWRO - additional related forms from item (f) abova

Slavery Disclosure Affidavit

Equal Benefits Ordinance Statement

First Source Hiring Ordinance Compliance Affidavit

¢ ® o @ o ® ° ° ° °

Failure of the successful Respondent to submit all the required documents in section ‘P’ through
‘W of Exhibit C will render the awarded contract noncompliant, meaning no contract will be
awarded, no work can be performed under the contract, and no payments will be made until all
required forms are submitted and/or uploaded to BAVN. Failure to submit any forms or comply
with any requirements on sections ‘@’ through ‘m’ of Exhibit C with the RFQ Response may
render the response non-responsive, and no contract will be awarded. Missing signatures on a
form will render it incomplete, which may result in the Response being deemed non-
responsive.

LOS ANGELES CITY BUSINESS ASSISTANCE VIRTUAL NETWORK (BAVN) SUBMITTALS

The following documents are to be uploaded to the City of Los Angeles Business Assistance
Virtual Network (BAVN) at www.labavn.org within ten (10) calendar days after the notice of
award of this contract:

¢ [Equal Benefits Ordinance/First Source Hiring Ordinance

o Slavery Disclosure Ordinance

All above documents must be completed, signed, and uploaded in order for the contract to be
compliant. Failure to upload all required documents will render the awarded contract
noncompliant, meaning no work can be performed under the contract, and no payments
will be made until all required forms are uploaded to BAVN.

AFFIRMATIVE ACTION PLAN

In lieu of the Los Angeles City Affirmative Action Plan, the Respondent may submit its own
Affirmative Action Plan. [f submitting a plan other than the City’s Affirmative Action Plan, it must
be approved by the Department of Public Works Bureau of Contract Administration’s Office of
Contract Compliance (OCC). The approved plan, and a signed certification by OCC will be
effective for twelve (12) months from the date of OCC approval as evidenced by the date of the
certification.

PREVAILING WAGES

Any contract awarded hereunder will require the Contractor to comply with the applicable
provisions of the Labor Code of the State of California relating to Public Works wages. These
provisions require the Contractor to pay no less than the "General Prevailing Wage Rates" to all
workers employed in the execution of the contract and to post a copy of the "General Prevailing
Wage Rates" at the job site, in a conspicuous place available to all employees and applicants for
employment.

The "General Prevailing Wage Rates" shall be those rates as determined by the Director of the
Department of Industrial Relations of the State of California. Information regarding prevailing
IMPORTANT -~ RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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wage rates, please contact the Division of Labor Statistics and Research, Prevailing Wage Unit,
P.O. Box 420603, San Francisco, CA 94142, (415)703-5070.

In accordance with the California Labor Code, Section 1771.5 (b) 1, 2, 3, 4, 5, 6, the Labor
Compliance Section of the Department of Public Works Office of Contract Compliance may
conduct pre-construction conferences with both the Prime Contractor and its Subcontractors
listed in the proposal prior to the commencement of work, at which time Federal and State
prevailing wage determinations and applicable reporting requirements will be discussed.

SLAVERY DISCLOSURE ORDINANCE

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure
Ordinance, any contract awarded pursuant to this RFB/RFP/RFQ will be subject to the Slavery
Disclosure Ordinance, Section 10.41 of the Los Angeles Administrative Code.

All Bidders/Proposers/Respondents shall complete and upload, the Slavery Disclosure
Ordinance Affidavit (one [1] page) available on the City of Los Angeles’ Business Assistance
Virtual Network (BAVN) residing at www.labavn.org prior to award of a City contract.

Bidders/Proposers/Respondents seeking additional information regarding the requirements of
the Slavery Disclosure Ordinance may visit the Bureau of Contract Administration’s web site at
http://bea.lacity.org.

Note: Please see Form H for the Slavery Disclosure Ordinance Request for Exemption Form.
CONTRACTOR RESPONSIBILITY ORDINANCE

Respondents are advised that any contract awarded pursuant to this procurement process shall
be subject to the provisions of Los Angeles Administrative Code Section 10.40 et seq. Contractor
Responsibility Ordinance (CRO). Respondent shall refer to “Contractor Responsibility
Ordinance”, included as part of Exhibit C at the back of this document, for further information
regarding the requirements of the ordinance. Respondent must also sign the Pledge of
Compliance with Contractor Responsibility Ordinance, also included within Exhibit C.

All Respondents shall complete and return, with their Response, the Responsibility
Questionnaire included in Exhibit C. Failure to return the competed questionnaire may result in a
Respondent being deemed non-responsive.

For further information on Contractor Responsibility Ordinance:
http://bca.lacity.org/site/pdf/cro/CRO%20Contractor%20Responsibiliy%200rdinance.PDF

CHILD CARE POLICIES

Any Responders who have an employee need of child care and who have adopted a stated
policy on child care shall receive preference in contracting with the City of Los Angeles.
Respondent shall refer to “Child Care Policies”, included within Exhibit C at the back of this
document, for further information on the Child Care Policy for the City of Los Angeles.

In order to determine which firms qualify for contract preference, all Respondents must complete
and return with their response the Vendor Child Care Policy Program -~ Child Care Declaration
Statement, included within Exhibit C. Failure to return the signed and completed declaration
(must be signed in two [2] places) may result in your response being deemed non-responsive.

INSURANCE REQUIREMENTS

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
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All insurance documents must be submitted and approved no later than five (5) days after the
award of each as-needed project. Respondents shaii refer to City of Los Angeles Insurance
Requirements included in Exhibit B at the back of this document, and comply with all
requirements within.

In addition, evidence of liability insurance coverage must be provided by using either Form E,
attaching an insurance coverage form provided by the Respondents insurance company, or by
declaring self-insurance using Form F. This liability insurance coverage information must be
submitted along with the RFQ response. Failure to submit evidence of the required insurance
coverage may deem your response non-responsive.

PERFORMANCE BOND

The awarded Contractor/s may be required to maintain a minimum performance bond in the
amount or greater than the awarded bid dollar amount unless otherwise specified. If required, a
faithful performance bond shall be executed by Contractor and by a responsible corporate surety
company prior to the entry and start of any as-needed projects. The form of bond for the faithful
performance of the contract shall be such that the CITY may proceed against Contractor
immediately upon default in the performance of the Contract as defined in this agreement.

Evidence of the faithful minimum performance bond shall be presented to RAPs Contract
Administrator for this contract. A City performance bond form can be found on-line at:
http://cao.lacity.org/risk/1-ContractorsPerformanceBond. pdf

The sum herein stipulated shall serve as security for faithful performance of all covenants,
promises and conditions assumed by Contractor herein, and may be applied in satisfaction
and/or mitigation. Contract Clauses of damages arising from a breach thereaf, including, but not
limited to delinquent payments, correction of maintenance deficiencies, securing required
insurance, loss of revenue due to abandonment, vacation or discontinuance of concession
operations, and payment of mechanic's liens. Application of the amounts on deposit in
satisfaction and/or mitigation of damages shall be without prejudice to the exercise of any other
rights provided herein or by law to remedy a breach of this agreement.

In the event any or all of said amount is applied in satisfaction and/or mitigation of damages,
Contractor shall immediately deposit such sums as are necessary to restore the security deposit
to its full amount. Said sum, less any amount that may be withheld there from by the CITY, shall
be returned to Contractor thirty (30) days after termination or expiration of this agreement unless
the reason for case, the Department reserves the right to retain the performance bond or any
portion thereof required to satisfy and/or mitigate the damages caused by the breach,

OFFICE OF CONTRACT COMPLIANCE FORMS

The following documents must be submitted to the Department of Public Works Bureau of
Contract Administration's Office of Contract Compliance (OCC) at the address listed in this
section:

1. The "Ethnic Composition of Work Force Report" shall be submitted monthly for all time
worked on the project.

2. Certified payrolls of the Prime Contractor and all Subcontractors performing work on the
project shall be submitted upon OCC's request, regardless of the dollar amount or type of
contract. The forms will be supplied to the successful Respondent. The period covered
shall be from the time work commences until all project work is completed. Failure to

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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submit certified payrolls within the required time frame may result in the withholding of
progress or retention payments to the Prime Contractor.

Upon RAP’s request, certified payrolls shall be submitted to the RAP address listed on
the cover page of this RFQ.

The above forms shall be submitted to:

Department of Public Works Bureau of Contract Administration
Office of Contract Compliance

1149 South Broadway, Suite 300

Los Angeles, CA 90015

Fax: (213) 847-2777

The Office of Contract Compliance may be reached at (213) 847-1922.
CONTRACTOR PARTICIPATION

A Prime Contractor shall perform one hundred percent (100%) of the total project awarded with
its own organization unless otherwise authorized by the Contract Administrator. Subcontracting
may be allowed on a case by case basis.

COMMENCEMENT AND COMPLETION OF WORK

The work must be completed within the allowed number of days as specified in each individual
project’s specifications. RAP will determine the number of days required to complete each
project. The Contractor will be responsible for completing the project’'s scope of work within the
required project schedule. Counting of calendar days will commence on the actual date work
begins. It is the Contractor's responsibility to request extensions to the contract completion date
in writing, and RAP will determine whether an extension is justified and appropriate.

SAFETY ORDERS

The Contractor will be responsible for all safety requirements and certifications in accordance
with

CAL-OSHA rules and regulations. It will be the Contractor's responsibility to assess the work
location and implement safety controls and procedures, as appropriate, which are compliant with
Title 8 of the California Code of Regulations. All projects will be awarded to the Contractor as a
“Single Employer” environment in accordance with CAL-OSHA classifications. The Contractor
will be responsible and have full control over all activities in relation to the scope of work and/or
services detailed in this RFQ and the resultant as-needed contract, as well as any safety
requirements thereof.

If required, the Contractor shall complete the Competent Person Trench/Excavation Certification
Form provided by the Bureau of Contract Administration before the end of the first (1st) day of
work and prior to any workers entering a trench or excavation, if applicable.

SECURITY GUARD SERVICES

In the event the successful contractor elects to provide a security guard at a project site, the
contractor will guarantee that the security personnel are properly trained, qualified and certified
and meet the minimum requirements and qualifications and have the following licenses and
permits in the files:

IMPORTANT - RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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1. All current and required licenses, certificates and/or permits, permanent “Guard Card”
and permanent “Gun Card” (when the site or assignment requires armed security).
Permits and/or licenses to carry and use pepper spray, handcuffs, solid PR-24 baton,
firearms/weapons.

Certificate of Knowledge and Powers of Arrest for private persons.

Special Officer Permits from the LAPD. (L AM.C Sect. 52.34, LAPD Special Officer's
Permit).

Valid Class C California Driver's License and/or California I.D.

Authorization for release of all Security Officer and Field Supervisor file information to the
Contract Administrator.

N

o0 AW

In addition, security officers/guards who have been involved in any of the following will not be
accepted for assignment to City owned project sites:

Any felony conviction.

Any high-grade misdemeanor.

Any sex crime conviction.

Any military conduct that involved dishonorable discharge, bad conduct or an undesirable
discharge.

R e

Verification for above violations, military conduct, and crime will be done through California
Department of Justice, DMV and/or FBI.

Presentation of Documents:

All Contract Security Officers and Field Supervisors shall present all required identification,
certificates, permits, etc. upon demand of Contract Administrator or authorized designee/officer.
Failure of any Security Officer and/or Field Supervisor to comply will result in immediate removal
from all City Facilities.

SELF-ACCRUAL OF USE TAX PROGRAM

The Contractor shall cooperate with the City in all matters relating to taxation and the collection
of taxes, particularly with respect to the self-accrual of use tax. Additional information regarding
self-accrual is available from the City's consuitant by contacting Steve Gibson of the Municipal
Resource Consultants, at (800) 247-4406 Ext 5520.

IMPORTANT — RESPONDERS MUST SUBMIT ALL REQUIRED FORMS (COMPLETELY FILLED OUT)
BY RFQ SUBMITTAL DEADLINE.
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FORMS A — H INDEX
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F Applicants Declaration of Self-Insurance

G Out-Of-State Bidders
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FORM A

CONTRACTOR GOVERNMENTAL PROJECT REFERENCE SHEET
CONTRACTORS MUST USE THIS FORM

Bidders are required to complete the following reference information below. This information will be reviewed as
part of the response package for determining the successful Respondent. Contractor shall have a verifiable track
record. List all projects or past related contracts in chronological order starting with the most recent, even if not yet
completed, going back at least three (3) years. Make sure to include all projects/contracts involving local, county,
state and federal agencies. Attach additional sheets, if necessary.

Name of Project

Location of Project

Project Description

Amount of the Contract Duration in Months:

Awarding Agency

Awarding Agency Address

City State: Zip Code:

Awarding Agency Telephone Number (Include Area Code);

Awarding Agency Project Liaison:

Project Liaison Telephone Number (Include Area Code)
e e e e e e e e e e = e Tt

Name of Project

Location of Project

Project Description

Amount of the Contract Duration in Months:

Awarding Agency

Awarding Agency Address

City State: Zip Code:

Awarding Agency Telephone Number (Include Arca Code):

Awarding Agency Project Liaison:

Project Liaison Telephone Number (Include Arca Code)
e e e e e e e e e e e ey

Name of Project

Location of Project

Project Description,

Amount of the Contract Duration in Months:

Awarding Agency

Awarding Agency Address

City State: Zip Code:

Awarding Agency Telephone Number (Include Area Code):

Awarding Agency Project Liaison:

Project Liaison Telephone Number (Include Area Code)



FORM B

CONTRACTOR KEY EMPLOYEE REFERENCE SHEET
CONTRACTOR MUST USE THIS FORM

Respondents are required to complete the following reference information. This information will be reviewed as
part of the response package for determining the successful Respondent. Contractor shall provide information on
key employees (including superintendents, supervisors/general foremen, foremen etc.). Information shall consist of
name, title, years’ experience, current licenses and/or certifications, and any other pertinent information. Attach
additional sheets, if necessary.

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Expericnce Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and‘or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses andfor Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses andfor Certificat

Other Pertinent Information
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PROJECT QUALIFICATION FORM

Prior to filling out this sheet, please refer to page 12 of this RFQ document for instructions.

Project Type: ( TREE PRUNING AND REMOVAL ):

Project Address/Location:

Customer Contact Name:

Customer Contact Phone #:

County:

Project Start Date:

Project Completion Date:

Project Summary:

Please print out additional Project Qualification Forms (Form C) as necessary.




FORM C

DEPARTMENT OF RECREATION AND PARKS PROJECT
QUALIFICATION FORM

Prior to filling out this sheet, please refer to page 12 of this RFQ document for instructions.

Project Type: ( URBAN FORESTRY CONSULTING SERVICE AND TREE INVENTORY DATA
COLLECTION ):

Project Address/Location:

Customer Contact Name:

Customer Contact Phone #:

County:

Project Start Date:

Project Completion Date:

Project Summary:

Please print out additional Project Qualification Forms (Form C) as necessary.

INFORMATION RELEASE FORM



By signing below, I hereby authorize, without any reservations, any person or company | have listed as a
reference in my Response 3 to disclose in good faith any information they may have regarding my
qualifications for contracting. All information obtained will be in connection with Responses for
contracted work. My authorization releases the Company, its agents, and all those who have provided
information from any and all liability for damages arising from the investigation and disclosure of the
requested information.

By signing below, I agree not to assert any claims or causes or action of any kind against the City of Los
Angeles.

I further release and discharge the City of Los Angeles from any and all claims, demands, damages,
actions, cause of action, or suits of any kind or nature arising from the City’s investigations.

1 hereby acknowledge that I have read the above disclosure statement and have understood it.

Name: Title:
Signature: Date:
Firm’s Name: Phone:

Firm’s Address:

Street City, State Zip



FORME

All Responders must fill out this form or attach a copy furnished by their insurance company, and submit
it with this RFQ package. A separate copy must be submitted according to the requirements outlined in
Exhibit B, prior to the award of a contract. If this form is not completed and a form from your insurance
copy is not attached, your response may be deemed non-responsive. Refer to Exhibit B for minimum

coverage limits.

ACORD" CERTIFICATE OF LIABILITY INSURANCE l RE g

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE HAIC #
INSURED INSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:
CO\!‘ERAGES

NOTWITHS’T&ND!NG ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WI'I'H RESPECT TO WHICH THIS CERTIFICATE MAY
BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND

CONDITIONS OF SUCH POLICIE.S AGGREGATE LIMITS SHOWH MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ARY PROFRIETORIFARTNEREXECUTIVE
OFFICERMEMBER EXCLUDED?

i yes. oescribe under

SPEC AL PROVISIONS below

TR s TYPE OF INSURANCE POLICY NUMBER FonTE (MMIDDIYY) | DATE (MMIDDIYY) LusTS
GENERAL LIABILITY EACH OCCURRENCE 3
COMMERCIAL GEMERAL LASILITY P IR 3
cLams mane [ ocous MED EXP [Any one persen) | §
PERSOMAL & ADV INJURY 5
—

GENERAL AGGREGATE 5
GENL AGGREGATE LIAIT APPLIES PER: PRODUCTS -COMPIOP AGG | §
] rouer [ ] S | Loc s
AUTOMOBILE LIABILITY COMBINED S'NGLE LINIT 5

ANY AUTO {Ea acedent)
ALL OWNED AUTDS BODILY NJURY s

SCHEDULED AUTOS {Per parson)

HEEALTOR: BODILY INJURY s

NON-OWNED AUTOS {Per acoident)
PROFERTY DAMAGE 5

(Per accident)
GARAGE LIABILITY AUTO ONLY - EA ACGIDENT | 5
ANY AUTO OTHER THAN EAACC | S
AUTO OMNLY: aoels
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE 3
DCCUR D CLAIMIS NADE AGGREGATE 2
5
DEDUCTIALE s
RETENTION 5 3

WORKERS COMPENSATION AND [ERFis] ot
EMPLOYERS' LIABILITY

E.L. EACH ACCIDENT
E.L. DISEASE - EA EMPLOYEH
EL DISEASE - POLICYLMAT | &

-

GTHER

DESCRIPTION OF OPERATIONS | LOCATIONS | VEHICLES | EKCLUSIONS ADDED BY ENDORSEMENT | SPECIAL PROVISIONS
The City of Los Angeles is an additional insured by blanket endorsement.

“CERTIFICATE HOLDER

— CANCELLATION

City of Los

Office of the City Administrative Officer, Risk Management
200 North Main Street, Room 1240

Los Angeles, CA 90012

SHOULD ANY OF THE ABOVE DESCRIBED FOLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF. THE ISSUING INSURER WILL ENDEAVOR TO MAIL DAYS WRITTEN

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DD 50 SHALL
WIPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER. ITS AGENTS OR

REPRESENTATIVES.
o
AUTHORIZED REPRESENTATIVE

' ACORD 25 (200708



FORM E

IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statment on this
certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

It SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the cerfificate holder In lieu
of such endorsement(s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitule a contract between the
issuing insurer{s), authorized representative or producer, and the certificate holder, nor does it affirmatively
or negatively amend, extend or alter the coverage afforded by the policies listed thereaon.

ACORD 25 (2007/08)



FORMF

City of Los Angeles
Applicant's Declaration of Self-Insurance
1t i beswby RESOLVED dtut:

Name and Adiress of Organizatinn:

which is a[_] For-peofit Corporation, [ ] Nea-puofis Corporation,[ | General Parmership. [ ] Limited Parmership.[” | Sole Propcisses

[:]Odu: has a forgal program w self-msure exposure in the smonnt
(typs o covege)
of § peor occwTence, aed § sl aggregate Hmit and agrees to ihe following tenms and conditions:
i To powwvide the City of Los Angales (Ciiy) thie saone defense of snits and paymant of claims as would be afforded by firs dollay
msmanee it vespect ¥ i eeanen: B odaca City bas soedl a penmit, baass, coniract, of sty agreemnent (Reeemafer
Agreexeni).

Lo

Dunng the teroo af the A preemens with Ciry. so provide ansmally m aulisd fmancial suiement that gives evidence of capacity
to respond o claims within the self-msed rseadion lisisl abeve. Faihwe o provide sikh fnxacisl nfonmatioa may ba
grounds for disapproval of this self'inswance propam and may canse suspension ar termissiise of Agemnan with Ciiy
(Bost recent statemend is amached )

3. To potify the cognizant City Apency Budean mopediarely of apy clamn, judgement. sedtlement, award. verdict of change m
financial standing which woald substanzially affect the proszction thar this self-insurance program provides md i» provide Cicy
at lexst 30 diays prior writsen potice of intent 1o dicontimue Oyis self-msurance program.

Name & Addres: of Appiicant's Legal Comsal Naoe & Address of Apphcant’s Chens Representative:

Dedaration
The Undeisigned heseby declires: whie this resohsion has bem adopind in accendance with applicable Inw and sny

oot poveoing documants, it this werram is now in force sl duf ibe porsons whose signanes o heveon ae autdanzd i &1 as
statmd . the Resolurisn,

The Undessigned burewith tausouts ihis form, along with any other svidence of msurance which muy be vequived.
City Aoministrativs Oficer, Riek Monspemsnt, 200 Morth Main 2trest, Room 1240, City Hall East, Loa Anpalon, CA DRI12, fx anpeoral
price 1o the s@r of the opevation &f tenancy.

Executed this of .2 .
X8 day )
ik
S E——pa
amuik
(POt o 204 tia) (T e =d tEK)
Telephone:

Note: Two officers wust sign fur a corparanon

Ciry Agency/Burean Apphicability: This setfinamens proman spplies o the followiag
[ e gt Tasse, o agrwapent with & Chiy:




FORM G

OUT-OF-STATE BIDDERS

Out-of-State of California bidders or any bidder with a remittance address outside the State of California
that has a California State Board of Equalization permit to collect California sales tax shall enter the permit
number in the space provided.

Permit Number:

If Bidder has no permit number, check box below and sign.

No Permit Number:

Signature: Date:




FORMH

SLAVERY DISCLOSURE ORDINANCE EXEMPTION APPLICATION



EXHIBITS A — C INDEX

A.  Specifications and Proposed As-Needed Contract Language
B.  Insurance Information and Coverage Requirements
C.  Compliance Document Package



EXHIBIT A

SPECIFICATIONS AND PROPOSED AS-NEEDED CONTRACT LANGUAGE FOR

{TREE PRUNING AND REMOVAL / URBAN FORESTRY CONSULTING SERVICES AND
TREE INVENTORY DATA COLLECTION REQUEST FOR QUALIFICATIONS)
These Articles are some of the terms and conditions that will be in as-needed contracts awarded

pursuant to the RFQ.

ARTICLE 1
SECTION HEADINGS

The section headings appearing herein shall not be deemed to govern, limit, modify or in any manner
affect the scope, meaning or intent of this Contract.

ARTICLE 2
SPECIFICATIONS

PARTIAL AND FINAL PAYMENT
Payments will be paid based on a Net 30 payment schedule at the point payment invoice is received and
approved by the Project Manager. Payments may be processed faster if a payment discount is offered to
the City of Los Angeles (CITY).
The CITY may retain a portion of the amount otherwise due to the Contractor, as follows:
Deductions will be made from each monthly payment requested for amounts due the City as follows:

* Equipment or materials furnished by the CITY.

» Services rendered to the Contractor by the CITY.

®  Amounts due the CITY for liquidated damages under the terms of the contract.

The monthly payments may be withheld or reduced, for the following reasons:

o [Ifthe Contractor is not diligently or efficiently complying with the express intent of the contract.
o If there are unresolved Notices of Non-Compliance.

The making of any payment to the Contractor shall not relieve the Contractor from contractual obligations.

ARTICLE 3
LOWEST PRICE GUARANTEE

If during the term of any agreement awarded, the contractor under similar construction services provided,
conditions at prices below those on agreement, such lower prices are to immediately be extended to the
CITY.

ARTICLE 4
MOST FAVORABLE PUBLIC ENTITY PRICING

The prices charged against agreement shall not exceed those charged on any other government agency. A
current price list must be available in the contractor’s local office at all time for audit by the CITY.
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ARTICLE 5
NON-ENDORSEMENT ADVERTISING

As a result of the selection of a contractor to provide goods and/or services to the CITY, the CITY is
neither endorsing nor suggesting that the contractor’s product is the best or only solution. The contractor
agrees to make no reference to the CITY in any literature, promotional material, brochures, sales
presentation or the like without the express written consent of the CITY.

ARTICLE 6
ADDITIONAL GOODS AND SERVICES REQUIRED

Any goods or services requested by the CITY which is not specifically authorized by this contract or
wriften change order(s) thereto require the issuance of a separate purchase order by the CITY for
authorization to supply, perform and invoice by the contractor in order to receive payment.

ARTICLE 7
DISPOSAL OF RESIDUAL WASTE

CONTRACTOR is responsible for the proper disposal any material that is generated from the each
construction project that is awarded to the Contractor in accordance to all Local, State and Federal
Regulations and Laws.

ARTICLE 8
LICENSES AND PERMITS

CONTRACTOR is required to have at least a California Contractor’s License:
a) “C-39” (Roofing Contractor)

ARTICLE 9
TERM OF CONTRACT

The resulting as-needed contract will be a three (3) year contract.

ARTICLE 10
CONTRACT ANNUAL CEILING AMOUNT

The contract ceiling amount is set per contractor, per contract, not to exceed an annual expenditure of
Seven Million Dollars ($7,000,000.00). The contract amount is an estimate, and RAP does not guarantee
that the contract maximum amount will be reached. The construction services that RAP is requesting shall
be on an as-needed basis; RAP, in entering into an agreement, guarantees no minimum amount of business
or compensation. Contracts awarded through this RFQ shall be subject to funding availability and early
termination by RAP, as provided in the Standard Provisions for City Contracts.

ARTICLE 11
TERMINATION OF CONTRACT

CITY’s obligation to purchase any amounts due hereunder for any of CITY s fiscal years are contingent
upon legislative appropriations of funds. CITY’s fiscal year ends on June 30th in each calendar year.
Accordingly, anything in this contract to the contrary notwithstanding, the CITY may terminate this
contract and its future monetary obligations hereunder, effective as of the end of any of its fiscal years.

The CITY has the right to cancel the contract for cause at any time.



ARTICLE 12

EXHIBIT A

SUBCONTRACT APPROVAL

All subcontracts shall require prior approval of the CITY. A copy of all subcontracts shall be submitted to
the CITY for review and approval showing the SUB-CONTRACTOR’s name and dollar amount of each
subcontract for each as-needed project awarded.

12.1

SUBLETTING AND SUBCONTRACTORS

In addition to the requirements set forth in the provisions pertaining to the listing of
subcontractors, the following shall apply for the purpose of this contract:

All Subcontractors who will be working on the Project shall be approved in writing by the
Contract Administrator, prior to any work being performed by said subcontractor, regardless
of the dollar amount of work to be performed, and whether or not they were listed in the
original bid.

1.

3.

For the purpose of Subcontractor approval and/or substitution, RAP’s Project Manager,
Project Manager’s Supervisor or Depariment’s Upper Management may approve any
subcontractor changes.

Any reduction, increase, or other change to any Subcontract amount without prior
approval of the Confract Administrator is considered an Unauthorized Subcontractor
Substitution and is subject to a penalty of ten percent (10%) of the subcontract amount,
whether bid-listed or not. A subcontract dollar value increased or reduced as the result of
a Change Order issued by RAP to add or delete from the original scope of work shall not
be subject to a penalty for an Unauthorized Subcontractor Substitution.

A. A penalty in the amount of ten percent (10%) of the subcontract amount will be
assessed for each subcontractor when it is found the Contractor did not pay the entire
Bid-listed and/or approved dollar amount of the respective subcontractor and there has
been no approval by RAP for a reduction in the subcontract dollar amount.

B. In the event it is found that the Contractor did not pay any of the Bid-listed and/or

approved dollar amount of a subcontract without a change in scope of the original
Contract, which resulted in a deletion of the subcontract work, a Change Order to the
contract shall be issued deleting the unpaid dollar amount of the subcontract. In
addition, the Contractor shall be penalized ten percent (10%) of the subcontract
amount and the City may impose sanctions as a result of such action.

If the contractor fails to specify a Subcontractor, or if the Contractor specifies more than
one (1) Subcontractor for the same portion of Work to be performed under the contract in
excess of one-half (1/2) or one (1) percent of the Contractor’s total original bid or Ten
Thousand ($10,000.00), whichever is greater, the Contractor agrees that it is fully
qualified to perform that portion of work itself, and that it shall perform that portion itself.

Subletting or subcontracting of any portion of the Work with a total value of more than
one-half (2) of one (1) percent of the Contractor’s total original bid, or Ten Thousands
($10,000.00), whichever is greater, for which no Subcontractor was designated in the
original Bid will be permitted only in cases of public emergency or necessity, and then
only after a finding reduced to writing as a public record of the Inspector setting forth the
facts constituting the emergency or necessity.

All requests for approval of Subcontractors must contain the following information:

A. Project Name
B. Project Work Order Number
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C. Subcontractor’s Name

D. Subcontractor’s Business Address

E. Subcontractor’s Business Phone Number

F. Subcontractor’s Status (WBE, MBE, OBE, SBE, EBE, DVBE)

G. Subcontractor’s State of California Contractor License Number

H. Subcontractor’s City of Los Angeles Business Tax Receipt Certificate Number
1. Dollar Amount of Work to be performed

J. Description of Work to be performed

6. No Bid-listed Subcontractor will be approved for a dollar amount of work less than that
specified in the original Bid.

7. Failure to obtain approval of RAP in writing prior to each Subcontractor performing work
on the project may result in suspension of work by that subcontractor, removal of work
performed by unapproved subcontractor, a penalty of ten (10) percent of the unapproved
subcontract amount, and possible sanctions against the contractor.

8. The contractor shall set forth in its bid the following: The name, location of the place of
business, telephone number, California State Contractor’s License Number, and dollar
amount of each Subcontractor who will perform work, labor, service, and/or supply
specifically fabricated materials or equipment in an amount in excess of one-half (1/2) of
one (1) percent of the contractor’s total bid, or Ten Thousand Dollars ($10,000.00),
whichever is greater, and for all subcontractors listed in order to meet the MSM of this
project.

9. 1t shall be considered an Illegal Subcontractor Substitution for anyone other than the bid-
listed or approved subcontractor(s), including the prime contractor, to perform any portion
of the work designated to be performed by said subcontractor without prior approval of
RAP acting on behalf of the Board. An Illegal Subcontractor Substitution is subject to a
penalty of ten (10) percent of the subcontract amount, whether bid listed or not.

10. Failure of the Contractor to request and obtain approval from RAP for a reduction in either
a Bid-listed Subcontract amount or the Subcontract amount of a Subcontract added after
the date of the original Bid will result in a penalty of ten (10) percent of the Subcontract
amount and possible sanctions against the Contractor.

11. Additional Subcontractors may be added after the time of the original Bid. The dollar
value of Work to be performed by any additional subcontractor(s) may not be greater than
one-half (%) of one (1) percent of the Contractor’s original total Bid, or Ten Thousand
Dollars ($10,000.00), whichever is greater, unless the Subcontractor will be performing
Work added by Change Order causing changes or deviations from the original Contract.
Subcontractors approved to work on the project following the date of the original Bid will
not be counted toward the MSM requirement of the project.

12. No approval(s) for additional Subcontractor(s) will be granted which will result in the
Prime Participation Level falling below that required by the original Contract.

12.2 SUBSTITUTION
No Contractor whose bid is accepted may substitute any person as Subcontractor in place of the

Subcontractor listed in the original bid or offer except in the following instances:

e When the Subcontractor listed in the bid, after a reasonable opportunity to do so fails or refuses
to execute a written contract when such written contract, based upon the general terms,
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conditions, plan and specifications for the project involved or the terms of such Subcontractor’s
written bid, is presented to it by the CONTRACTOR.

¢ When the listed Subcontractor becomes bankrupt or insolvent.

» When the listed Subcontractor fails or refuses to perform its subcontract.

* When the listed Subcontractor fails or refuses to meet the bond requirements of the Contractor
as set forth herein.

e When the Contractor demonstrates to the satisfaction of the Board that the Subcontractor was
listed by inadvertent clerical error.

e When the Engineer determines that the work being performed by the listed Subcontractor is
substantially unsatisfactory and not in substantial accordance with the plans and specifications,
or the listed Subcontractor is substantially delaying or disrupting the progress of the work.

¢ When the listed Subcontractor fails to submit an Affirmative Action Plan acceptable to the
Board. The Contractor, as a condition of asserting a claim of inadvertent clerical error in listing
a Subcontractor, shall, within two (2) working days after the time of the Prime Contractor’s bid
opening by the Board given written notice to the Board and copies of such notices to the
Subcontractor it claims to have listed in error. The intended Subcontractor who had bid to the
Contractor prior to bid opening and listed Subcontractor who had been notified by the
Contractor in accordance with the provisions of this Section as to an inadvertent clerical error
shall be allowed six (6) working days from the time of the Prime Contractor’s bid opening
within which to submit to the Board and to the Contractor written objection to the Contractor’s
claim of inadvertent clerical error.

e When the sub-contractor is not registered with the Department of Industrial Relations, no
contract will be awarded to the “unregistered subcontractor.” In accordance to SB 854 of 2014,
Labor Code 1725.5 et al., “SB 854 includes new or revised statutory obligations in the
California Labor Code for "awarding bodies." These obligations include 1) the duty to include
notice of contractor and subcontractor registration requirements in all bid and contract
documents, and the duty not to accept a bid or enter into a contract without proof of the
contractor's current registration; 2) a duty to specify in bid and coniract documents that the
project is subject to compliance monitoring and enforcement by the Department of Industrial
Relations; 3) a duty to post or require the prime contractor to post job site notices, as prescribed
by regulation; 4) a duty to provide notice to the Department of Industrial Relations of any
public works contract within five days of the award.”

In all other cases, the Contractor must make a request in writing to the Board for the substitution
of Subcontractors, giving reason therefore. The Board shall mail a written notice to the listed
Subcontractor giving reasons for the proposed substitution. The listed Subcontractor shall have
five (5) working days from the date of such notice within which to file with the Board written
objections to the substitution.

Failure to file written objections pursuant to the provisions of this Section within the times
specified herein shall constituie a waiver of objection to the substitution by the listed
Subcontractor and, where the ground for substitution is an inadvertent clerical error, an
agreement by the listed Subcontractor that an inadvertent clerical error was made.

If written objections are filed, the Board shall give five (5) days’ notice to the Contractor and to
the listed Subcontractor of a hearing by the Board on the Contractor’s request for substitution.
The determination by the Board shall be final.

12.3 ASSIGNMENT

The Contractor shall not permit any subcontract to be voluntarily assigned or transferred or allow to
be performed by anyone other than the original Subcontractor listed on the original bid without the
consent of RAP.
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12.4 PENALTIES

A Contractor violating any provisions of this subsection shall be deemed in violation of the contract
and the Board may at its discretion:

1.Cancel the contract.
2.Assess the Contractor a penalty of not more than 10 percent of the amount of the subcontract
involved.

In any proceeding under this Section, the Contractor shall be entitled to a public hearing and to five
(5) days’ notice of the time and place thereof.

12.5 SUBMITTAL

Before commencing any work, the Contractor shall submit to RAP for approval the name, address,
telephone number and contract amount of all Subcontractors and sub-subcontractors and a
description of each portion of the work to be subcontracted.

ARTICLE 13
PRIOR NOTICE OF IMPENDING LABOR DISPUTE

Whenever the contractor has knowledge that any actual or potential labor dispute involving employees or
supplier is delaying or threatens to delay the timely performance of this contract, the contractor shall
immediately provide written notice, including all relevant information to the CITY.

ARTICLE 14
PERFORMANCE BOND

If required by City staff, the successful Contractor shall provide a Performance Bond in the amount equal
or greater than the Contractor's winning bid amount unless otherwise specified. If required, Contractor
will not be allowed to enter the project site until a valid performance bond is submitted to the City. If
required, the Contractor must maintain a Performance Bond for each project Contractor is awarded.
Performance bond must be current and valid until the project is completed to the satisfaction of the City.

NOTE: Bonds must be obtained from an insurance company with a Certificate of Authority from the
California Insurance Commissioner authorizing the company to write surety insurance within the
State of California.

14.1 PERFORMANCE BOND

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount
or greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful
performance bond shall be executed by Contractor and by a responsible corporate surety company
prior to the entry and start of any as-needed projects. The form of bond for the faithful performance
of the contract shall be such that the CITY may proceed against Contractor immediately upon default
in the performance of the Contract as defined in this agreement.

Evidence of the faithful minimum performance bond shall be presented to RAP’s Contract
Administrator for this contract. A City performance bond form can be found on-line at
http://cao.lacity.org/risk/1-ContractorsPerformanceBond.pdf. The sum herein stipulated shall serve
as security for faithful performance of all covenants, promises and conditions assumed by Contractor
herein, and may be applied in satisfaction and/or mitigation. Contract Clauses of damages arising
from a breach thereof, including, but not limited to delinquent payments, correction of maintenance
deficiencies, securing required insurance, loss of revenue due to abandonment, vacation or
discontinuance of concession operations, and payment of mechanic's liens. Application of the
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amounts on deposit in satisfaction and/or mitigation of damages shall be without prejudice to the
exercise of any other rights provided herein or by law to remedy a breach of this agreement. In the
event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor
shall immediately deposit such sums as are necessary to restore the security deposit to its full amount.
Said sum, less any amount that may be withheld there from by the CITY, shall be returned to
Contractor thirty (30) days after termination or expiration of this agreement unless the reason for
case, RAP reserves the right to retain the performance bond or any portion thereof required to satisfy
and/or mitigate the damages caused by the breach.

ARTICLE 15
WARRANTY

The CONTRACTOR warrants that the services provided hereunder shall be completed in a manner
consistent with professional standards practiced among those firms within the CONTRACTOR’s
profession, doing the same or similar work under the same or similar circumstances.

ARTICLE 16
PERFORMANCE GUARANTEE

The contractor agrees to replace or correct defects of any goods or services not conforming to the
foregoing warranty promptly, without expense to the CITY, when notified of such nonconformity by the
CITY, provided the CITY elects to provide the contractor with the opportunity to do so. In the event of
failure of contractor to correct defects in or replace non-conforming goods or services promptly, the CITY,
after reasonable notice to the contractor, may make such corrections or replace such goods and services
and charge contractor for the cost incurred by the CITY in doing so.

ARTICLE 17
REPRESENTATIVES FOR THE PARTIES
CONTRACTOR’S REPRESENTATIVE

Name:

Telephone:

Emergency/Cell Phone:

Fax:

Email:

PERSON TO CONTACT FOR CONSTRUCTION SERVICES:

Name:

Telephone:

Emergency/Cell Phone:

Fax:

Email:

CITY’S REPRESENTATIVE
Robert Feld
Department of Recreation and Parks

Contracts, Finance Division
221 N. Figueroa St.

Los Angeles, CA 90012
Phone: (213) 202-5621
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Fax (213) 202-2614
E-mail: robert.feld@lacity.org

ARTICLE 18
CHANGES OR MODIFICATIONS

Changes or modifications in the terms of this Contract may be made at any time by mutual written consent
between the parties hereto.

ARTICLE 19
INDEPENDENT CONTRACTORS

The CONTRACTOR is acting hereunder as an independent contractor and not as an agent or employee of
the CITY. CONTRACTOR shall not represent or otherwise hold out itself or any of its directors, officers,
partners, employees or agents to be an agent or employee of the CITY. CITY shall not represent or
otherwise hold itself out or any of its directors, officers, partners, employees or agents to be an agent or
employee of the CONTRACTOR.

ARTICLE 20
OWNERSHIP OF DATA

All documents, including reports, or other written work prepared hereunder shall become the property of
the CITY. The CONTRACTOR shall be permitted to maintain copies of all such data for its own files.
The Bidder’s instructions define submittal requirements. The City does not currently anticipate a need for
“ad hoc” reports, but in the event they are required, Contractor should be prepared to include the cost of
these reports in their bid price. All costs are to be included in the bid price.

ARTICLE 21
NON-DISCRIMINATION AND AFFIRMATIVE ACTION

The CONTRACTOR agrees and obligates itself not to discriminate during the performance of the Contract
against any employee or applicant because of race, religion, national origin, ancestry, sex, sexual
orientation, age, disability, marital status, domestic partners or medical condition. All subcontracts
awarded under this Contract shall contain a like nondiscrimination clause.

ARTICLE 22
SUCCESSORS AND ASSIGNS

All of the terms, conditions, and provisions hereof shall inure to the benefit of and be binding upon the
parties hereto and their respective successors and assigns. However no assignment of the contract shall be
made without written consent of the parties to this Contract which consent shall not be unreasonably
withheld.

ARTICLE 23
FORCE MAJEURE

Notwithstanding any other provisions hereof, neither CONTRACTOR nor the CITY shall be held
responsible or liable for failure to meet their respective obligations under this Contract, if such failure shall
be due to causes beyond the CONTRACTOR’s or CITYs control. Such causes include but are not limited
to: strikes, fire, flood, civil disorder, acts of God or of the public enemy, acts of federal government or any
unit of state or local government in either sovereign or contractual capacity, epidemics, quarantine
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restrictions, or delays in transportation to the extent that they are not caused by the party’s willful or
negligent acts or omissions, and to the extent that they are beyond the party’s reasonable control.

ARTICLE 24
SEVERABILITY

Should any portion of this Contract be determined to be void or unenforceable, such shall be severed from
the whole and the Contract will continue as modified.

ARTICLE 25
GOVERNING LAW

Each party’s performance hereunder shall comply with all applicable laws of the United States of America,
the State of California, and the City of Los Angeles. This Contract shall be governed by, enforced and
interpreted under the law of the State of California and the City of Los Angeles.

ARTICLE 26
LOS ANGELES CITY BUSINESS TAX REGISTRATION (BTRC)

The bidder represents that it has. or will obtain upon award, the Business Tax Registration Certificate(s)
(BTRC) required by the Los Angeles City’s Business Tax Ordinance (Article 1, Chapter 2, Section 21.00
and following, of the Los Angeles Municipal Code). The Contractor shall maintain, or obtain as
necessary, all such certificate required of it under the Business Tax Ordinance and shall not allow any such
certificate be revoked or suspended.

Additional information can be obtained at the Office of Finance or on hitp://www.lacity.org/finance/.

ARTICLE 27
INSURANCE REQUIREMENTS

Evidence of sufficient liability insurance as specified on the 146IR Insurance Requirements Form must be
provided and approved prior to contract execution. The selected Contractor must instruct their insurance
broker or agent to submit the appropriate proof of insurance to the City by accessing Track4LA® at
http://track4la.lacity.org. Additional instructions and information on complying with City insurance
requirements can be found at http://cao.lacity.org/risk/Submitting proof of Insurance.pdf., The Contract
Administrator requests that all insurance be submitted and approved no later than tive (5) days after the
award of each as-needed project.

27.1 Indemnification

Except for the active negligence or willful misconduct of CITY, Contractor undertakes and agrees to
defend, indemnify and hold harmless CITY and any and all of its Boards, Officers, Agents, Employees,
Assigns, and Successors in Interest from and against all suits and causes of action, claims, losses,
demands, and expenses, including, but not limited to, attorney’s fees and cost of litigation, damage or
liability of any nature whatsoever, for death or injury to any person, including Contractor’s employees and
agents, or damage or destruction of any property of either party hereto or of third parties, arising in any
manner by reason of the negligent acts, errors, omissions or willful misconduct incident to the performance
of this Contract on the part of Contractor or Subcontractor of any tier.

27.2 Insurance
27.2.1 General Conditions

During the Term and without limiting Contractor’s duty of indemnification herein,
Contractor shall provide and maintain at its own expense a program of insurance having
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coverage and limits customarily carried and actually arranged by Contractor but not less
than the amounts and types listed on the Required Insurance And Minimum Limits Sheet
attached hereto at the end of Exhibit B (Form Gen. 146IR_Form A), covering its operations
hereunder. Such insurance shall conform to City requirements established by Charter,
ordinance or policy, shall comply with instructions set forth on the City of Los
Angeles-Instructions and Information On Complying With City Insurance Requirements
(Pages 48) (Revised 05/12) document, and shall otherwise be in a form acceptable to the
Office of the City Administrative Officer, Risk Management. Specifically, such insurance
shall: 1) protect City as an Insured or an Additional Interest Party, or a Loss Payee As Its
Interest May Appear, respectively, when such status is appropriate and available depending
on the nature of applicable coverage; 2) provide City at least thirty (30) days advance
written notice of cancellation, material reduction in coverage or reduction in limits when
such change is made at option of the insurer; and 3) be primary with respect to City’s
insurance plan. Except when City is a named insured, Contractor’s insurance is not
expected to respond to claims which may arise from acts or omissions of the City.

ARTICLE 28
CHILD CARE POLICIES

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies and
Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child Care
Declaration Statement within Exhibit C incorporated herein by this reference.

ARTICLE 29
CHILD SUPPORT ASSIGNMENT ORDERS

This Contract is subject to Section 10.10, Article 1, Chapter 1, Division 10 of the City of Los Angeles
Administrative Code, Child Support Assignment Orders. The CONTRACTOR is required to complete a
Certification of Compliance with Child Support Obligations that is aftached within Exhibit C and
Incorporated here by this reference. Pursuant to this Section, CONTRACTOR shall fully comply with all
State and Federal employment reporting requirements applicable to Child Support Assignment Orders and
certify that the principal owner of the CONTRACTOR are in compliance with any Wage and Earnings
Assignment Orders and Notices of Assignment applicable to them personally. Also they shall fully
comply with all lawfully serviced Wage and Earnings Assignment Orders and Notices of Assignment in
accordance with California Family Code section 5230 et seq. and shall maintain such compliance
throughout the term of this Contract. CONTRACTOR shall comply with the Child Support Compliance
Act of 1998 of the State of California Employment Development Department. CONTRACTOR assures
that to the best of its knowledge it is fully complying with the earnings assignment orders of all employees,
and is providing the names of all new employees to the New Hire Registry maintained by the Employment
Development Department as set forth in subdivision (1) of the Public Contract Code 7110.

ARTICLE 30
SERVICE CONTRACTOR WORKER RETENTION ORDINANCE AND LIVING WAGE

ORDINANCE
“General Provision: Service Contractor Worker Retention Ordinance and Living Wage Ordinance”

1. This contract is subject to the applicable provision of the Service Contractor Worker Retention
Ordinance (SCWRO), Section 10.36 et seq., of the Los Angeles Administration Code, as amended
effective November 4, 1999, and the Living Wage Ordinance (LWO), Section 10.37 et seq. of the Los
Angeles Administration Code, in accordance with the Declaration of Compliance or the approved
Exemption. An approval Exemption exempts only the contractor listed on the Exemption form from
the applicable provisions of the SCWRO or LWO during the performance of this contract. A
subcontractor performing work on this contract is not exempt unless a separate exemption is approved
for the individual subcontractor. The ordinances require that unless a specific exemption applies, as
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determined by the awarding authority and confirmed the designated administrative agency, all
employers (as defined) under contracts primarily for the furnishing of services to or for the City and
that involve an expenditure or receipt in excess of Twenty-Five Thousand Dollars ($25,000.00) and a
contract term of at least three (3) months; lessees; licensees; or certain recipients of City financial
assistance, generally shall provide the following:

a. Retention by a successor CONTRACTOR/CONSULTANT for a ninety (90) day transition period,
the employees who have been employed for the preceding twelve (12) months or more by the
terminated CONTRACTOR/CONSULTANT or Subcontractor, earning less than Fifteen Dollars
($15.00) per hour in salary or wage, as provided for, in SCWRO;

b. As provide in Section 10.36.6 of the Los Angeles Administrative Code, City financial assistance
recipients shall apply the SCWRO to the expenditure of non-City funds for services contracts to be
performed in the City by complying themselves with Section 10.36.2 (g) and by contractually
requiring their service contractors to comply with the SCWRO. Such requirement shall be imposed
by the recipient until the City financial assistance has been fully expended.

i. As provided in Section 10.36.1 (c) of the Los Angeles Administrative Code, “City financial
assistance recipient” means any person that receives from the City, in any twelve-month period,
discrete financial assistance for economic development or job growth expressly articulated and
identified by the City totaling at least the One Hundred Thousand Dollars ($100,000.00).

ii.As further provided in Section 10.36.1 (c) of the Los Angeles Administrative Code, service
contracts for economic development or job growth shall be deemed such financial assistance
once the One Hundred Thousand Dollars ($100,000.00) threshold is reached.

¢. Payment of a minimum initial wage rate to employees as defined in the LWO and as may be
adjusted each July 1st and provision of benefits as defined in the LWO;

d. CONTRACTOR/CONSULTANT further pledges that it will comply with federal law proscribing
retaliation for union organizing and will not retaliate for activities related to the LWO.
CONTRACTOR/CONSULTANT shall require each of its Subcontractors within the meaning of the
LWO to pledge to comply with the terms of the federal law proscribing retaliation for union
organizing. CONTRACTOR/CONSULTANT shall deliver the executed ledges from each such
Subcontractor to the City within ninety (90) days of the execution of the Subcontract.
CONTRACTOR/CONSULTANT’S delivery of the executed pledges from each such Subcontract
shall fully discharge the obligation of the CONTRACTOR/CONSULTANT to comply with the
provision in the LWO contained in Section 10.37.6 (c) concerning compliance with such federal
law.

e. The CONTRACTOR/CONSULTANT, whether an employer, as defined in the LWO, or any other
person employing individuals, shall not discharge, reduce in compensation, or otherwise
discriminate against any employee for complaining to the City with regard to the employer’s
compliance or anticipated compliance with the LWO, for participating in proceedings related to the
LWO by any lawful means, or otherwise asserting rights under the LWO.
CONTRACTOR/CONSULTANT shall post the Notice of Prohibition against Retaliation in a
conspicuous place.

f. Any Subcontract entered into by the CONTRACTOR/CONSULTANT relating to this Agreement,
to the extent allowed hereunder, shall be subject to the provisions of LWO and the SCWRO, and
shall incorporate the “General
Provisions: Service Contract Worker Retention Ordinance and Living Wage Ordinance.”

g. CONTRACTOR/CONSULTANT Shall comply with all rules, regulations and policies promulgated
by the Designated administrative agency, which may be amended from time to time.
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2. Under the provisions of Section 10.36.3 (c) and Section 10.37.5 (c) of the Los Angeles Administrative
Code, the City shall have the authority, under appropriate circumstances, to terminate this contract and
otherwise pursue legal remedies that may be available if the City determines that the subject
CONTRACTOR/CONSULTANT has violated provisions of the LWO and the SCWRO.

3. Where under the LWO Section 10.37.6 (d), the designated administrative agency has determined (a)
that the CONTRACTOR/CONSULTANT is in violation of the LWO in having failed to pay some or all
of the living wage, and (b) that such violation has gone uncured, the awarding authority in such
circumstances may impound monies otherwise due the CONTRACTOR/CONSULTANT in accordance
with the following procedures. Impoundment shall mean that from monies due the
CONTRACTOR/CONSULTANT, the awarding authority may deduct the amount determined to be due
and owing by the CONTRACTOR/CONSULTANT to its employees. Such monies shall be placed in
the holding account referred to in LWO Section 10.37.6 (d)}3) and disposed under procedures there
described through final and binding arbitration. Whether the CONTRACTOR/CONSULTANT may
not elect to discontinue work either because there has been an impoundment or because of the ultimate
disposition of the impoundment by the arbitrator.

4. Earned Income Tax Credit
This Contract is subject to the provisions of Section 10.37.4 of the Los Angeles Administrative Code,
requiring employers to inform employees making less than Twelve Dollars ($12.00) per hour of their

possible right to the federal Earned Income Tax Credit (EITC). Employers must further make available
to employees the forms required to secure advance EITC payments from employers.

Grant Funded Applications

To assure the application of the SCWRO and LWO to grants, departments must include the following
language in every new application or renewal application for a state or federal grant or award:

“In the event this application or renewal application for (state) federal grant is awarded to the City of Los
Angeles (“Los Angeles™), Los Angeles will apply its Living Wage Ordinance (Los Angeles Administration
Code Section 10.37et sq.) and the Service Contract Worker Retention Ordinance (Los Angeles
Administrative Code Section 10.36 et seq.) in implementing the objectives and projects funded by the
gl'a.ﬂt.“

ARTICLE 31
AMERICANS WITH DISABILITY ACT

The CONTRACTOR shall comply with the American Disabilities Act 42 U.S.C. Section 12101 et seq. and
with the provisions of the Certification Regarding Compliance with the Americans with Disabilities Act
that is attached hereto within Exhibit C and incorporated herein by this reference.

ARTICLE 32
EQUAL BENEFITS ORDINANCE

In accordance with the attached information on Page 54 of this Contract, Respondents are subject to the
Equal Benefits Ordinance. In Section 10.8.2.1 of Article 1, Chapter 1 of Division 10 of the Los Angeles
Administrative Code. CONTRACTOR shall comply with the Equal Benefits Ordinance during the
performance of this contract and the CONTRACTOR certifies and represents that the CONTRACTOR
will provide equal benefits to its employees with spouses and its employees with domestic partners during
the term of this Contract.

ARTICLE 33
CONFLICT OF INTEREST
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The CITY may cancel any contract or agreement, without penalty or obligation, if any person significantly
involved in initiating, negotiating, securing, drafting or creating and contract on behalf of the CITY’s
departments or agencies is, at any time while the contract or any extension of the contract is in effect, an
employee of any other party of the contract with respect to the subject matter of the contract. The
cancellation shall be effective when written notice from the CITY is received by all parties to contract,
unless the notice specifies a later time.

ARTICLE 34
CLEAN AIR/CLEAN WATER

The CONTRACTOR shall comply with all applicable standards, orders, or requirements issued under
section 306 of the Clean Air Act (42 USC 1857 (h), section 508 of the Clean Water Act (33 USC 1368),
Executive Order 11738 and Environmental Protection Agency regulations (40 CFR Part 15).

ARTICLE 35
ORDER OF PRECEDENCE

In the event of contradicting requirements, the following order of precedence shall apply in descending
order:

A. Addenda, change orders, supplemental instructions and approved contract revisions
B. The Contract Specifications
C. General Standard Specifications for Public Works Constructions
D. CONTRACTOR’s response
E. Referenced Specification
F. Federal and State Requirements
ARTICLE 36
SAFETY REQUIREMENTS

Contractor will be responsible for all safety requirements and certifications in accordance with CAL-
OSHA rules and regulations. It will be the Contractor’s responsibility to assess the work location and
implement safety controls and procedures that are compliant with Title 8 of the California Code of
Regulations. All projects will be awarded to Contractor as a “Single Employer” in accordance with CAL-
OSHA classifications. Contractor will be responsible and have full control over all construction activities
as well as safety requirements thereof, for each as-need project awarded.

ARTICLE 37
ENTIRE CONTRACT

This Contract contains all of the Contracts, representations and understanding of the parities hereto and
supersedes and/or incorporates any previous understandings, bids, commitments or Contracts, whether oral
or written, and may be modified or amended only as herein before provided.

The City reserves the right to award as-needed contracts to multiple Respondents from this RFQ.
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Form Gen 133 (Rev. 05/12) CITY OF LOS ANGELES

)

2.

INSTRUCTIONS AND INFORMATION
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS

(Share this information with your insurance agent or broker.)

Agreement/Reference all evidence of insurance must identify the nature of your business with the
CITY. Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the project
name and the job site or street address to ensure that your submission will be properly credited.
Provide the types of coverage and minimum dollar amounts specified on the Required Insurance
and Minimum Limits sheet (Form Gen. 146).

When to submit: Normally, no work may begin until an Office of the City Administrative Officer,
Risk Management insurance certificate approval number (“CA number”) has been obtained, so
insurance documents should be submitted as early as practicable. For As-needed Contracts, insurance
need not be submitted until a specific job has been awarded. Design Professionals coverage for new
construction work may be submitted simultaneously with final plans and drawings, but before
construction commences.

Acceptable Evidence and Approval Electronic submission is the best method of submitting your
documents. Track4LA® is the CITY’s online insurance compliance system and is designed to make
the experience of submitting and retrieving insurance information quick and easy. The system is
designed to be used by insurance brokers and agents as they submit client insurance certificates
directly to the City. It uses the standard insurance industry form known as the ACORD 25 Certificate
of Liability Insurance in electronic format — the CITY is a licensed redistributor of ACORD forms.
Track4LA® advantages include standardized, universally accepted forms, paperless approval
transactions (24 hours, 7 days per week), and security checks and balances. The easiest and quickest
way to obtain approval of your insurance is to have your insurance broker or agent access
Track4dLA® at http:/track4la.lacity.org _and follow the instructions to register and submit the
appropriate proof of insurance on your behalf,

Insurance industry certificates other than the ACORD 25 that have been approved by the State of
California may be accepted, however submissions other than through Track4LA® will significantly
delay the insurance approval process as documents will have to be manually processed. All
certificates must provide a thirty (30) days’ cancellation notice provision (ten (10) days for non-
payment of premium) AND an Additional Insured Endorsement naming the CITY an additional
insured completed by your insurance company or its designee is the preferred form of evidence of
insurance. If policy includes an automatic or blanket additional insured endorsement, the ACORD
certificate must state the City is covered by this endorsement. An endorsement naming the CITY an
Additional Named Insured and Loss Payee as Its Interests May Appear is required on property
policies. All evidence of insurance must be authorized by a person with authority to bind coverage,
whether that is the authorized agent/broker or insurance underwriter. Completed Insurance Industry
Certificates other than ACORD 25 Certificates are sent electronically to
CAO.insurance.bonds@]lacity.org.

Additional Insured Endorsements DO NOT apply to the following:

1. Indication of compliance with statute, such as Workers’ Compensation Law or the California
Financial Responsibility Law for Automobile Liability.

2. Professional Liability insurance.

Verification of approved insurance and bonds may be obtained by checking the Office of the City
Administrative Officer, Risk Management, Insurance & Bonds Compliance System at
http://cao.lacity.org/risk/index.htm.



¥

10.

Renewal when an existing policy is renewed, have your insurance broker or agent submit a new
Acord 25 Certificate or edit the existing Acord 25 Certificate through Track4LA® at

http://track4la.lacity.org.

Alternative Programs/Self-Insurance risk financing mechanisms such as Risk Retention Groups,
Risk Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance
programs are subject to separate approval after the CITY has reviewed the relevant audited
financial statements. To initiate a review for approval of vour program, you should complete and
submit the Applicant’s Declaration of Self Insurance form
(hup:/fcao. lacity.org/risk/InsuranceForms.him) to the Office of the City Administrative Officer,
Risk Management for consideration.

General Liability insurance covering your operations (and products, where applicable) is required
whenever the CITY is at risk of third-party claims which may arise out of your work or vour
presence or special event on CITY premises. Sexual Misconduct coverage is a required coverage
when the work performed involves minors. Fire Legal Liability is required for persons occupying
a portion of CITY premises. (Information on two (2) City insurance programs, the SPARTA
program, an optional source of low-cost insurance which meets most minimum requirements, and
PROMPT COVER, which provides liability coverage for short-term special events on CITY
premises or streets, is available at www.2sparta.com, or by calling (800) 420-0555.

Automobile Liability insurance is required only when vehicles are used in performing the work of
your Contract or when they are driven off-road on CITY premises; it is not required for simple
commuting unless CITY is paying mileage. However, compliance with California law requiring
auto liability insurance is a contractual requirement.

Errors and Omissions coverage will be specified on a project-by-project basis if you are working
as a licensed or other professional. The length of the claims discovery period required will vary
with the circumstances of the individual job.

. Workers' Compensation and Employer's Liability insurance are not required for single-person

contractors. However, under state law these coverages (or a copy of the state's Consent to Self
Insure) must be provided if you have any emplovees at any time during the period of this contract.
Contractors with no employees must complete a Request for Waiver of Workers’ Compensation
Insurance Requirement form from http://cao.lacity.org/risk/InsuranceForms.htm. A Waiver of
Subrogation on the coverage is required only for jobs where your employees are working on
CITY premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals,
toxic materials, power tools. etc. The Waiver of Subrogation waives the insurer’s right to recover
(from the CITY) any workers’ compensation paid to an injured employee of the
Contractor/Consultant.

Property Insurance is required for persons having exclusive use of premises or equipment owned
or confrolled by the CITY. Builder’s Risk/Course of Construction is required during
construction projects and should include building materials in transit and stored at the project site.

Surety coverage may be required to guarantee performance of work. A Crime Policy may be
required to handle CITY funds or securities, and under certain other conditions. Specialty
coverages may be needed for certain operations. For assistance in obtaining the CITY-required
bid, payment and performance surety bonds, please see the City of Los Angeles Bond Assistance

Program website at http:/cao.lacity.org/risk/BondAssistanceProgram.pdf or call (213) 258-3000

for more information.
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REQUEST FOR QUALIFICATIONS

TREE PRUNING AND REMOVAL / URBAN
FORESTRY CONSULTING SERVICES AND
TREE INVENTORY DATA COLLECTION

Appendix B



COMPLIANCE DOCUMENTS

REQUEST FOR QUALIFICATIONS

Los Angeles Department of Recreation and Parks
Contracts Unit

221 N. Figueroa St. Suite 180

Los Angeles, CA 90012

Telephone:  (213) 202-5621

Fax: (213) 202-2614

Web: www.laparks.org/proposal.htm
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EPRRTHENT 0F RECRERTION AND PARS

COMPLIANCE DOCUMENTS —
REQUEST FOR QUALIFICATIONS

Initial

Respondent’s Signature Declaration and Affidavit

Disposition of Proposals

Certification of Compliance with Child Support Obligations
Contractor Responsibility Ordinance Statement

Contractor Responsibility Ordinance — Pledge of Compliance

Living Wage Ordinance (LWO) / Service Contractor Worker
Retention Ordinance (SCWRO)

Business Inclusion Program

Municipal Lobbying Ordinance/Bidder Certification — CEC Form
Los Angeles Residence Information

Reporting Requirements after Award of Contract

Compliance with Los Angeles City Charter Section 470(c)(12)
(Measure H)
Equal Employment Practices Certification

Child Care Policies

T HYOw

R

Iran Contracting Act of 2010
Americans with Disabilities Act Certification

czgr

Business Tax Registration Certificate
Affirmative Action Plan

Slavery Disclosure Affidavit
City-Approved Proof of Insurance

City-Approved Performance Bond

Form W-9, Request for Taxpayer Identification Number (TIN) and
Certification

Living Wage Ordinance (LWO) / Service Contractor Worker
Retention Ordinance (SCWRO) — Additional Forms

Equal Benefits Ordinance Statement/First Source Hiring Ordinance
Compliance Affidavit

§ < g vwpEpOor
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SECTION A

RESPONDENT’S SIGNATURE DECLARATION AND AFFIDAVIT

With each Response, a statement shall be submitted and signed by the respondent under penalty of perjury
that: The response is genuine, not a sham or collusive; the response is not made in the interest or behalf
of any person not named therein; the respondent has not directly or indirectly induced or solicited any
person to submit a false or sham response or to refrain from responding; and the respondent has not in
any manner sought by collusion to secure an advantage over any other respondent.

INSTRUCTIONS:
a. Sign and Notarize the Document
b. Submit with the Response

Signatures:
Individual:(e.g., Individual dba [Name or Company], etc.) — Individual must sign affidavit.

Partnership: At least ONE General Partner must sign the affidavit.

Corporation: It is preferred that the PRESIDENT and SECRETARY of the corporation sign the
affidavit on behalf of the corporation, but a VICE-PRESIDENT may sign in the
absence of the President and an Assistant Secretary or Treasurer may sign in the
absence of the Secretary.

Note: An Authorized Agent may sign for a Corporation, provided the City is
furnished a certified copy of the Board of Directors Resolution authorizing such person
to execute the document on behalf of the Corporation. An acknowledgement at the
base of the Resolution must state it is unchanged, in force, and be signed by the
Corporate Secretary with the current date.



AFFIDAVIT TO ACCOMPANY PROPOSALS

I/We,

being first duly sworn, deposes and states: That the undersigned

(Insert “Sole Owner”, “General Partner”, “President”, “Secretarv”, or other proper title)

Is of
(Name of form business entity)

Who submits herewith to City of Los Angeles the attached proposal:

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all statements of fact
therein are true; that such proposal was not made in the interest or behalf of any person, partnership, company,
association, organization or corporation not therein named or disclosed.

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication or conference with
anyone attempted to induce action prejudicial to the interests of the public body which is to award the contract, or of any
other proposer, or anyone else interested in the proposed contract: that the proposer has not in any manner sought by
collusion to secure for itself an advantage over any other proposer.

Affiant further deposes and states that prior to the public opening and reading of proposals the said proposer:

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal;

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said proposer or anyone
else or fix the proposal price of said proposer or of anyone else, or to raise or fix any overhead, profit or cost
element of its price or of that of anyone else;

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the contents thereof, or
divulge information or data relative thereto, to any corporation, partnership, company, association, organization,
proposal depository, or to any member or agent thereof, or to any individual or group of individuals, except to the
awarding authority or to any person or persons who have a partnership or other financial interest with said proposer

in its business,

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or cancellation of
any concession contract awarded pursuant to this proposal.

I hereby certify or declare under penalty of perjury under the laws of the State of California that the foregoing is true
and correct.

STATE OF CALIFORNIA COUNTY OF
LOS ANGELES

Subscribed and sworn to before me this day of

(Signature)

(Month/Year)(Date)

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY EXECUTED,
INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARTAL SEAL



SECTION B

DISPOSITION OF PROPOSALS

All Responses submitted in response to the RFQ shall become the property of the City of Los
Angeles and a matter of public record. Respondents must identify all copyrighted material, trade secrets,
or other proprietary information that they claim are exempt from disclosure under the Public Records
Act, and indemnify and defend the City of Los Angeles for its refusal to disclose such material from

person making a request therefore.

INSTRUCTIONS:
a. Sign the Document
b. Submit with the Response

Signatures:

The person signing must be authorized to bind the Respondent.



DISPOSITION OF PROPOSALS

All proposals submitted in response to the RFP shall become the property of the City of
Los Angeles and a matter of public record. Proposers must identify all copyrighted maierials, irade secrets, or other
proprietary information that they claim are exempt from disclosure under the Public Records Act (California Code,
Section 6250 et seq.)

In the event such an exemption is claimed, the proposer must state in the proposal that the proposer will defend any
action brought against the City for its refusal to disclose such material, trade secret, or other proprietary information to any
party making such a request. The proposer is required to state in the proposal that:

“The proposer will indemnify the City or Agency and hold it harmless from any claim or liability and
defend any action brought against the City of Los Angeles for its refusal to disclose copyrighted
material, trade secrets, or other proprietary information to any persons making a request therefore.”

Proposer’s obligations herein include, but are not limited to, all attorney’s fees (both in house and outside counsel),
costs of litigation incurred by the City or its attorneys (including all actual costs incurred by the City, not merely those costs
recoverable by a prevailing party, and specifically including costs of experts and consultants) as well as all damages or
liability or any nature whatsoever arising out of any such suits, claims, and causes of action brought against the City,
through and including any appellate proceedings. Proposer’s obligations to the City under this indemnification provision
shall be due and payable on a monthly, on-going basis within thirty (30) days after each submission to Proposer of
the City’s invoices for all fees and costs incurred by the City, as well as all damages or liability of any nature.

“I have read and understand the Disposition of Proposals and agree that the City of Los Angeles may release any materials
and information contained in the proposal submitted by the undersigned’s firm in the event that the required hold
harmless statement is not included in the Proposal.”

Signature of person authorized to bind proposerDate



SECTION C

CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS

Responders must complete, sign, and return with their response the “Certification of Compliance with
Child Support Obligations.”, and agree to comply with all terms and conditions within. Failure to return
the signed and completed certification with your response will result in your response being deemed

non-responsive.
INSTRUCTIONS:

a. Complete and sign the document
b. Submit with the Response



CITY OF LOS ANGELES
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS

The undersigned hereby agrees that will:

Name of Business

1. Fully comply with all applicable State and Federal employment reporting requirements for it
employees.

2. Fully comply with and implement all lawfully served Wage and Earnings Assignment Order
and Notices of Assignment.

3. Certify that the principal owner(s) of the business are in compliance with any Wage and
Earnings Assignment Orders and Notices of Assignment applicable to them personaily.

4. Certify that the business will maintain such compliance throughout the term of the contract.

5. This certification is a material representation of fact upon which reliance was placed when the
parties entered into this transaction.

6. The undersigned shall require that the language of this Certification be included in all
subcontractors and that subcontractors shall certify and disclose accordingly.

To the best of my knowledge, I declare under penalty of perjury that the foregoing is true and
was executed at:

City/County/State
Date

Name of Business Address

Signature of Authorized Office or Representative Print Name

TitleTelephone Number



SECTION D

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO
questionnaire, that prospective contractors are responsible and capable of fully performing the work
before a contract is awarded by the City of Los Angeles. Additional information may be found at the

following website:
http://bea.lacity.org/index.cfm?nxt=soo&nxt_body=content cro.cfm
INSTRUCTIONS;

The questionnaire must be completed, appropriately signed, and submitted with the proposal
(Pages 1 through 9).




CITY OF LOS ANGELES

CONTRACTORRESPONSIBIILITY ORDINANCE
(Los Angeles Administrative Code Section 10.40 et seq.)

1. What is the Contractor Responsibility Ordinance?

The Contractor Responsibility Ordinance (CRO) requires that each department make a determination as to whether
prospective contractors are responsible and capable of fully performing the work before being awarding a City
contract. The Ordinance also requires prospective contractors to complete a Responsibility Questionnaire that will be
posted on the internet for 14 calendar days for public review.

2. When was the Ordinance adopted?

The City Council adopted the CRO on November 21, 2000. Regulations implementing the Ordinance were adopted on
June 19, 2001.

3. Who is responsible for the administration and enforcement of the Ordinance?

Three (3) departments were named as administrative agencies responsible for the administration of the CRO. Each
Designated Administrative Agency (DAA) administers the Ordinance for a specific type of agreement. The three DAA'’s, the
type of agreement each DAA is responsible for, and contact information for each DAA is provided in the table below.

Administrative Agency | Agreement Type Contact Information
Russ Strazella
(213) 580-5012

Russ Struzella
(213) 580-5012

. h
General Services Procurement ?;3;’;1222 _ﬁ;‘;lards

Public Works, BCA Service

Public Works, BCA Construction

4. Are all service, procurement, and construction agreements subject to the CRO?

Generally, an agreement, inciuding one processed as an Authorization for Expenditure (AFE) with a Letter of Agreement, is
covered by the CRO if it meets one of the definitions below.

Service agreements: Agreements covered under the generalcategory of a “service agreement” include:

¢ An agreement for $25,000.00 or more and for at least three months in which a contractor will provide services to or for
the City.

e An agreement for a lease or license of City property if the service to be performed on the property is something that
City employees could perform.

e An agreement for the lease or license of City property that is in a location where a substantial number of the
general public might visit.

e An agreement for the grant of City financial assistance for $100,000 or more if the agreement is for the

purpose of economic development or job growth. City financial assistance may also include
loans if certain conditions are met. (Refer to Sec. 10.40.0(b) of the CRO.)

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04)



Purchase agreements: Purchase agreements are covered if they are for One Hundred Thousand Dollars
($100,000.00) or more. Agreements to purchase garments are covered if they are for Twenty-Five Thousand Dollars
($25,000.00) or more.

Construction agreements: All construction agreements are covered, regardless of amount or term.

5. When did the Ordinance become applicable?

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for Proposals, Requests for
Qualifications, “sole-sourced” contracts, and any other procurement process) released to the public on or after September
4, 2001. An agreement entered into as a result of an IFB released prior to that date is not subject to the CRO
unless it is amended after September 4, 2001, and the amended agreement meets the definitions stated in the answer to
Question #4 above.

6. If an IFB is subject to the CRO, what must a department do?

The department must inform prospective bidders/proposers that the CRO is applicable to the IFB. The department must also
include the appropriate Responsibility Questionnaire for bidders/proposers to fill out. Depending on the type of contract to
be awarded, one of three Questionnaires may be included in the IFB: Service; Procurement; and Construction.

7. What is a Responsibility Questionnaire?

The Responsibility Questionnaire asks for information about the bidder/proposer: business organization or structure;
financial resources and responsibility; performance history; prior disputes; and history in complying with laws. Before
a department awards a contract, the department will consider information contained in the Questionnaire as part of the
review of a bidder/proposer’s responsibility, as well as any information contained in the Office of Contract Compliance’s
Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEval/] regarding the proposer’s prior performance on City
contracts.

8. What must a bidder/proposer do when responding to an IFB?

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility Questionnaire and return it
to the City department with the bid/proposal. If a bidder/proposer does not submit a completed Questionnaire with the
bid/proposal, the City department may consider the bidder/proposer to be non-responsive to the IFB and may disqualify
the bidder/proposer from the rest of the IFB process.

9. Is a separate Questionnaire required for each IFB?

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which a bidder/proposer responds.

10. What will the City do with the Questionnaire?

The department responsible for awarding the agreement will review the information contained in the submitted
questionnaires, and if necessary, follow up with the bidder/proposer to clarify any information contained in the
Questionnaire. The awarding authority will send the completed Questionnaires to the appropriate DAA. The DAA will post
the Questionnaires on the City’s Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting also
applies to “sole-sourced” contracts, so the completed Questionnaire from a proposed *sole- sourced” contractor must be
forwarded to the appropriate DAA for posting.

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 2



11. How long will the Questionnaires be posted?

The Questionnaires will be posted on the internet for fourteen (14) calendar days. Unless an exemption applies, a
department cannot award an agreement until the posting requirement has been met.

12. What happens during the fourteen (14) calendar-day posting period?

The general public will be able to review the Questionnaires posted. If, during the fourteen (14) calendar-day posting
period, the DAA receives information that calls into question a bidder/proposer’s responsibility, the DAA will
investigate the matter. In that case, no agreement may be awarded until the DAA finishes its investigation.
Information obtained during the investigation will be provided to the department to consider in its determination of a
bidder/proposer’s responsibility.

13. How does a department know that the posting requirement has been met?

The awarding department should complete the top portion of the Posting Verification Form and forward it to the DAA
along with the Questionnaires. The DAA will complete the bottom portion of the Posting Verification Form and return
it 1o the department when the posting requirement has been met.

14. Are contract amendments subject to the CRO?

If an agreement is amended after September 4, 2001, and the amended agreement meets the definitions stated in the
answer to Question #4 above, it is subject to the CRO. Contractors do not have to submit a Questionnaire; however, the
CRO Contract Language must be incorporated into the amended agreement.

15. After the agreement is awarded, or the agreement is amended, what does the CRO require the contractor to do?

The CRO requires a contractor to:

e Comply with all federal, state, and local laws in the performance of the contract, including but not limited to laws
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees.

® Notify the awarding authority within 30 calendar days after receiving notice that any governmental agency
has started an investigation into violations of, or has found that the contractor has violated, any federal, state, or
local law in the performance of the contract.

¢ When applicable, provide the awarding authority, within thirty (30) calendar days, updated responses to the

" Questionnaire if a change occurs that would affect the contractor’s responsibility and ability to continue the
agreement,

® Ensure that subcontractors working on the Citv agreement comply with all federal, state, and local laws in the
performance of the agreement.

e Ensure that subcontractors working on the City agreement submit a Pledge of Compliance to comply with the
CRO.

16. What happens if a contractor is found to be in violation of the Ordinance?

The DAA will notify the contractor that a violation has been found and give the contractor ten (10) calendar days to
correct the violation. If the contractor fails to do so, the City may terminate the agreement and pursue all available
contractual remedies. The City may also hold a non- responsibility hearing and debar the contractor from doing business
with the City for five (5) vears.
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17. What about subcontractors?

Subcontractors are subject to the CRO, and the contractor must ensure that each of its subcontractors complies with
the CRO. Subcontractors do not need to complete a Questionnaire, but they must submit to the awarding department
a Pledge of Compliance with the Ordinance before they can start work on a City agreement.

18. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for ensuring that all its subcontractors comply with the CRO, the sanctions
listed in the answer to Question #16 may be applied to the prime contractor if the subcontractor does not correct the
violation(s).

19. Are there any exemptions under the Ordinance?
Generally, two (2) categories of exemptions exist under the CRO:

(1) Agreements exempt from all the CRO requirements:
® Contracts with a governmental entity such as the United States of America, the State of California, a
county, city or public agency of such entities, or a public or quasi-public corporation located therein and
declared by law to have such status.
Contracts for the investment of trust moneys or agreements relating to the management of trust assets.
® Banking contracts entered into by the Treasurer pursuant to California Government Code Section 53630 et

seq.

(2) Agreements that are only exempt from the requirement that a bidder/proposer submit a

Questionnaire. The contractor must still comply with all other CRO provisions.

e Agreements awarded on the basis of emergency circumstances when the awarding authority finds that the City
would suffer a financial loss or that City operations would be adversely impacted. This exemption is subject to
approval by the DAA.

® Agreements for goods or services that are proprietary or available from only one source. This exemption is
subject to approval by the DAA.

e Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8). The awarding
authority must certify in writing that the contract is entered into in compliance with the requirements of
those Charter sections.

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the Rules and
Regulations?

All CRO-relatedinformationanddocumentscanbefoundontheCROwebsite: http://www.lacity.org/bidresp.

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04)



CITY OF LOS ANGELES
RESPONSIBILITY
QUESTIONNAIRE

In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, may be
retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or Proposers that
submit responses on a form that has been retyped, recreated, modified, altered, or changed in any way shall be
deemed non-responsive.

The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the Questions
herein. Failure to complete and return this questionnaire, any false statements, or failure to answer

(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten or printed
in ink. Where an explanation is required or where additional space is needed to explain an answer, use the Responsibility
Questionnaire Attachments. Submit the completed form and all attachments to the awarding authority. Retain a copy of
this completed form for future reference. Contractors must submit updated information to the awarding authority if
changes have occurred that would render any of the responses inaccurate in any way. Updates must be submitted to the
awarding authority within 30 days of the change(s).

A. CONTACTINFORMATION

CITY DEPARTMENT INFORMATION

City Department/Division Awarding Contract City Contact Person Phone

City Bid or Contract Number and Project Title (if applicable) Bid Date

BIDDER/CONTRACTORINFORMATION

Bidder/Proposer Business Name Contractor’s License Number

Street Address City State Zip

Contact Person, Title Phone Fax
TYPE OF SUBMISSION:

The Questionnaire being submitted is:
[0 An initial submission of a completed Questionnaire.

[0 Anupdate of a prior Questionnaire dated / / ¢
(] No change. I certify under penalty of perjury under the laws of the State of California that there has been no change
to any of the responses since the last Responsibility Questionnaire dated / /

was submitted by the firm. Attach a copy of that Questionnaire and sign below.

Print Name, Title Signature Date

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:
Responsibility Questionnaire (rev 1/25/12)



B. BUSINESS ORGANIZATION/STRUCTURE

Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint
venture, consortium, association, or any combination thereof.

O

Corporation: Date incorporated: / / State of incorporation:
List the corporation’s current officers.
President:

Vice President:

Secretary:

Treasurer:

Check the box only if your firm is a publicly traded corporation.

List those who own 5% or more of the corporation’s stock. Use Attachment A if more space is needed.
Publicly traded corporations need not list the owners of 5%or more of the corporation’s stock.

Partnership: Date formed: / / State of formation:

List all partners in your firm. Use Attachment A if more space is needed.

Sole Proprietorship: Date started: / /

List any firm(s) that you have been associated with as an owner, partner, or officer for the last five
years. Use Attachment A if more space is needed. Do not include ownership of stock in a publicly
traded company in your response to this question.

Joint Venture: Date formed: / /

List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will have in the joint
venture. Use Attachment A if more space is needed. Each member of the Joint Venture must complete a separate
Questionnaire for the Joint Venture’s submission to be considered as responsive to the invitation.

Responsibility Questionnaire (rev 1/25/12)



C. OWNERSHIP AND NAME CHANGES

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm?
[] Yes [ ] No

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an
owner, partner or officer of your firm holds a similar position in another firm.

2. Has any of the firm’s owners, partners, or officers operated a similar business in the past five years?

[ ] Yes [] No

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who
operated the business. Include information about a similar business only if an owner, partner or officer
of your firm holds a similar position in another firm.

3. Has the firm changed names in the past five years?

[J Yes [] No

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the
reason for each name change in the last five years.

4. Are any of your firm’s licenses held in the name of a corporation or partnership?

] Yes [ ] No
If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license.

Bidders/Contractors must continue on to Section D and answer all remaining questions contained in this
Questionnaire.

The responses in this Questionnaire will not be made available to the public for review. This is not a public document.
[CPCC §20101(a)]

Responsibility Questionnaire (rev 1/25/12)



D. FINANCIAL RESOURCES AND RESPONSIBILITY

5. Inthe past five years, has your firm ever been denied bonding?
[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

6. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case?

[] Yes [ ] No
If Yes, explain on Attachment B the circumstances surrounding each instance.

7. Is your firm in the process of, or in negotiations toward, being sold?

[] Yes [ | No
If Yes, explain the circumstances on Attachment B.

E. INSURANCE

8. In the past five years, has any bonding company made any payments to satisfy any claims made against a
bond issued on your firm’s behalf?
[] Yes [] No
If Yes, explain on Attachment B the circumstances surrounding each instance.
9.

Indicate whether your firm currently has a workers’ compensation insurance policy in effect, whether it is
legally self-insured, or whether it currently has no workers” compensation insurance policy in effect.

[[] Workers’ Compensation Insurance Policy Currently in Effect
[] Legally Self-Insured
[ ] No Workers® Compensation Policy Currently in Effect

If you have no worker’s compensation insurance policy currently in effect, and you are not legally self-
insured, provide an explanation on Attachment B.

10. List the Experience Modification Rate (EMR) issued to your firm annually by your workers’ compensation
insurance carrier for the last three years. Begin with the most recent year (YR 1) that an EMR rate was

issued (EMR -1). If any of the rates for the three years is or was 1.00 or higher, you may provide an
explanation on Attachment B.

YR.1: EMR-1: YR 2: EMR-2: YR. 3: EMR-3:

11. Within the past five years, has your firm ever had employees but was without workers’ compensation
insurance or state approved self-insurance?

Yes No
O™ O
If yes, explain on Attachment B each instance. If No, attach a statement from your

workers’ compensation insurance provider that you have been continuously insured for the past five
years.

Responsibility Questionnaire (rev 1/25/12)



12.

13.

14.

15.

16.

17

18

PERFORMANCEHISTORY
How many years has your firm been in business? Years.

Has your firm ever held any contracts with the City of Los Angeles or any of its departments?

O ves [ No

If, Yes, list on Attachment B all contracts your firm has had with the City of Los Angeles for the last 10
years. For each contract listed in response to this question, include: (a) entity name; (b) name of a contact
and phone number; (¢) purpose of contract; (d) total cost; (e) starting date; and (f) ending date.

List on Attachment B all contracts your firm has had with any private or governmental entity (other than
the City of Los Angeles) over the last five years that are similar to the work to be performed on the
contract for which you are bidding or proposing. For each contract listed in response to this question,
include: (a) entity name; (b) name of a contact and phone number; (c) purpose of contract; (d) total cost;
(e) starting date; and (f) ending date.

M Check the box if you have not had any similar contracts in the last five years.

In the past five years, has a governmental or private entity or individual terminated your firm’s contract
prior to its completion of the contract?

[] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

In the past five years, has your firm used any subcontractor to perform work on a government contract
when you knew that the subcontractor had been debarred by a governmental entity?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

In the past five years, has your firm defaulted on a contract or been debarred or determined to be a non-
responsible bidder or contractor?

"] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance.
DISPUTES

In the past five years, has your firm been the defendant in court on a matter related to any of the following
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court
litigation. For part (¢), check Yes only if the matter proceeded to court litigation. If you answer Yes to any
of the questions below, explain the circumstances surrounding each instance on Attachment B. You must
include the following in your response: the name of the plaintiffs in each court case. the specific causes of
action in each case; the date each case was filed; and the disposition/current status of each case.

(@) Payment to subcontractors?

[ ] Yes [] No

(b) Work performance on a contract?

] Yes [] No
(c) Employment-related litigation brought by an employee? [] Yes [] No

Responsibility Questionnaire (rev 1/25/12)



19. Does your firm have any outstanding judgments pending against it?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

20. In the past five years, has your firm been assessed liquidated damages on a contract?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such
projects, the amount assessed and paid, and the name and address of the project owner.

H. COMPLIANCE

21. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated,
cited, assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or
administered, by any of the governmental entities listed on Attachment C (Page 10)? For this question,
the term “owner” does not include owners of stock in your firm if your firm is a publicly traded
corporation.

(] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that
was involved, the dates of such instances, and the outcome.

22. If a license is required to perform any services provided by your firm, has your firm, or any person
employed by your firm, been investigated, found to have violated, cited, assessed any penalties, or
subject to any disciplinary action by a licensing agency for violation of any licensing laws in the past five
years?

(] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

23. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given
a letter of warning by the City of Los Angeles for failing to obtain authorization from the City for
the substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

24. Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship
program sponsor(s) approved by the California Division of Apprenticeship Standards that will provide
apprentices to your company for use on any public works projects that you are awarded by the City of
Los Angeles.

Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship
program sponsor(s) approved by the California Division of Apprenticeship Standards that have provided
apprentices to your company on any public works project on which your firm has participated within the
last 3 years.

Responsibility Questionnaire (rev 1/25/12)






ATTACHMENT A FOR SECTIONS ATHROUGH C

Where additional information or an explanation is required, use the space below to provide the information or
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for
which you are submitting additional information. Make copies of this Attachment if additional pages are

needed.

Page
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ATTACHMENT B FOR SECTIONS D THROUGH I

Where additional information or an explanation is required, use the space below to provide the information or
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for

which you are submitting additional information. Make copies of this Attachment if additional pages are
needed.

Page
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ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 21

Check Yes in response to Question No. 21 if your firm or any of its owners, partners or officers, have ever
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including
but not limited to those examples specified below. The term “owner” does not include owners of stock in your
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment
B of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and

the outcome.

EEDERAL
ENTITIES

Federal Department of Labor

e  American with Disabilities Act

Immigration Reform and Control Act

Family Medical Leave Act

Fair Labor Standards Act

Davis-Bacon and laws covering wage requirements for

federal government contract workers

e  Migrant and Seasonal Agricultural Workers
Protection Act
Immigration and Naturalization Act
Occupational Safety and Health Act
anti-discrimination provisions applicable to
government contractors and subcontractors

e  whistleblower protection laws

Federal Department of Justice

e Civil Rights Act

e  American with Disabilities Act

s [mmigration Reform and Control Act of 1986
e bankruptcy fraud and abuse

Federal Department of Housing and Urban

Development (HUD)

e anti-discrimination provisions in federally
subsidized/assisted/sponsored housing programs

e prevailing wage requirements applicable to HUD
related programs

Federal Environmental Protection Agency
e Environmental Protection Act

National Labor Relations Board
e National Labor Relations Act

Federal Equal Employment Opportunity
Commission

Civil Rights Act

Equal Pay Act

Age Discrimination in Employment Act
Rehabilitation Act

Americans with Disabilities Act

* @ ° @ @

Responsibility Questionnaire (rev 1/25/12)

STATE ENTITIES

California’s Department of Industrial Relations

¢ wage and labor standards, and licensing and
registration

occupational safety and health standards

workers’ compensation self insurance plans
Workers’ Compensation Act

wage, hour, and working standards for apprentices
any provision of the California Labor Code

California’s Department of Fair Employment and Housing
s California Fair Employment and Housing Act

s  Unruh Civil Rights Act

s  Ralph Civil Rights Act

California Department of Consumer Affairs

* licensing, registration, and certification requirements

e occupational licensing requirements administered
and/or enforced by any of the Department’s boards,
including the Contractor’s State Licensing Board

California’s Department of Justice LOCAL

ENTITIES

City of Los Angeles or any of its subdivisions for violations
of any law, ordinance, code, rule, or regulation administered
and/or enforced by the City, including any letters of warning
or sanctions issued by the City of Los Angeles for an
unauthorized substitution of subcontractors, or unauthorized
reductions in dollar amounts subcontracted.

OTHERS

Any other federal, state, local governmental entity for
violation of any other federal, state, or local law or regulation
relating to wages, labor, or other terms and conditions of
employment.



SECTION E

CONTRACTOR RESPONSIBILITY ORDINANCE PLEDGE OF COMPLIANCE

Unless otherwise exempt in accordance with the provisions of the Ordinance, this Contract is
subject to the provisions of the Contractor Responsibility Ordinance, Section 10.40 et seq., of the Los
Angeles Administrative Code, which requires CONTRACTOR/CONSULTANT to update its
responses to the responsibility questionnaire within thirty calendar days after any change to the
responses previously provided if such change would afféct CONTRACTOR'S/CONSULTANT'S
fitness and ability to continue performing the contract. In accordance with the provisions of this
Ordinance, by signing this Contract, CONTRACTOR/CONSULTANT pledges, under penalty of
perjury, to comply with all applicable federal, state and local laws in the performance of this
contract, including but not limited to, laws regarding health and safety, labor and employment,
wages and hours, and licensing laws which affect employees. The CONTRACTOR/CONSULTANT
further agrees to:

1. Notify the awarding authority within thirty (30) calendar days after receiving notification that
any government agency has initiated an investigation which may result in a finding that the
CONTRACTOR/CONSULTANT is not in compliance with all applicable federal, state and local
laws in performance of this contract.

2. Notify the awarding authority with thirty (30) calendar days of all findings by a government
agency or court of competent jurisdiction that the CONTRACTOR/CONSULTANT has violated
the provisions of Section 10.40.3(a) of the Ordinance.

3. Ensure that its subcontractor(s) working on the CONTRACTOR’S/CONSULTANT’S City
Contract submit a Pledge of Compliance to awarding authorities; and

4. Ensure that its subcontractor(s), as defined in the Ordinance, comply with the requirements of
the Pledge of Compliance and the requirement to notify Awarding Authorities within thirty
calendar days after any government agency or court of competent jurisdiction has initiated an
investigation or has found that the subcontractor has violated Section 10.40.3(a) of the
Ordinance in performance of the subcontract.

For further information on Contractor Responsibility Ordinance:
http://bea.lacity.org/site/pdf/cro/CRO%20Contractor%20R esponsibiliy%200rdinance.PDF

INSTRUCTIONS:

a. Complete and sign the document
b. Submit with the Response



CITY OF LOS ANGELES
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides that,
unless specifically exempt, City contractors working under service contracts of at least Twenty-Five Thousand
Dollars ($25,000.00) and three ( 3 ) months, contracts for the purchase of goods and products of at least One
Hundred Thousand Dollars ($100,000.00), contracts for the purchase of garments of at least Twenty-Five
Thousand Dollars ($25,000.00), and construction contracts of any amount; public lessees; public licensees; and
certain recipients of City financial assistance or City grant funds, shall comply with all applicable provisions of the
Ordinance. Upon award of a City contract, public lease, public license, financial assistance or grant, the contractor,
public lessee, public licensee, City financial assistance recipient, or grant recipient, and any its subcontractor(s),
shall submit this Pledge of Compliance to the awarding authority.

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions:

(a) To comply with all federal, state, and local laws in the performance of the contract, including but not limited to
laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect
employees.

(b) To notify the awarding authority within thirty (30) calendar days after receiving notification that any
governmental agency has initiated an investigation which may result in a finding that the contractor did not
comply with any federal, state, or local law in the performance of the contract, including but not limited to laws
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees.

(c¢) To notify the awarding authority within thirty (30) calendar days of all findings by a governmental agency or
court of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage and
hours, and licensing laws which affect employees.

(d) If applicable, to provide the awarding authority, within thirty (30) calendar days, updated responses
to the Responsibility Questionnaire if any change occurs which would change any response contained within the
Responsibility Questionnaire and such change would affect the contractor’s fitness and ability to continue the
contract.

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or
licensed premises) shall comply with all federal, state, and local laws in the performance of the contract,
including but not limited to laws regarding health and safety, labor and employment, wage and hours, and
licensing laws, which affect employees.

() To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased or licensed
premises) submit a Pledge of Compliance.

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or
licensed premises) shall comply with paragraphs (b) and (c).

Failure to complete and submit this form to the Awarding Authority may result in withholding of
payments by the City Controller, or contract termination.

Company Name, Address and Phone Number

Signature of Officer or Authorized Representative Date

Print Name and Title of Officer or Authorized Representative

Awarding City Department Contract Number

SRIS/CRO-3, Pledge of Compliance (Rev. 5/25/04)



SECTION F

LIVING WAGE ORDINANCE AND
SERVICE CONTRACT WORKER RETENTION ORDINANCE

Unless approved for an exemption, contractors under contracts primarily for the furnishing of
services to or for the City and that involve an expenditure in excess of Twenty-Five
Thousand Dollars ($25,000.00) and a contract term of at least three (3) months, lessees and
licensees of City property, and certain recipients of City financial assistance, shall comply with the
provisions of the Los Angeles Administrative Code Section 10.37 et seq., Living Wage
Ordinance and 10.36 et seq. Service Contractor Worker Retention Ordinance. Additional
information may be found at the following websites:

http://bea.lacity.org/index.cfm?nxt=lco&nxt _body=content lwo.cfm

http://bea.lacity.org/index.cfm?nxt=soo&nxt body=content scwro.cfm

INSTRUCTIONS:

If applying for an exemption, complete and submit the appropriate exemption forms with the
response; if no exemptions are claimed, mark “NOT APPLICABLE” on the forms, and submit
them with the response.



CITY OF LOS ANGELES

LIVING WAGE ORDINANCE

(Los Angeles Administrative Code Section 10.37 et seq.)

1. What is the Living Wage Ordinance?

The Living Wage Ordinance (LWO) requires employers who have agreements with the City to pay their
employees at least a minimum “living wage” and to provide certain benefits. If the agreement is subject to the
LWO, the employer must do the following:

Pay employees working on the subject agreement a wage rate that is at least equal to the “living
wage” rate. The “living wage” is adjusted annually and becomes effective July 1 of each year. Employers
can obtain information about the living wage rate currently in effect by going to Department of Public
Works, Bureau of Contract Administration, Office of Contract Compliance (OCC) website at
www.lacity.org/bca/OCCmain.html.

Provide employees with at least twelve (12) paid days off per year for sick leave, vacation, or personal
necessity; and at least ten (10) unpaid sick days off per year.

Tell employees who make less than Twelve Dollars ($12.00) per hour that they may qualify for the federal
Earned Income Tax Credit and provide them with the forms required to apply for the credit.

Cooperate with the City by providing access to the work site and to payroll and related documents so
that the City can determine if the employer is complying with the LWOQO.

Pledge to comply with federal laws prohibiting an employer from retaliating against employees for union
organizing.

Not retaliate against any employee who makes claims about non-compliance with the LWO.

2, When was the Ordinance adopted?

The LWO was adopted in May, 1997 and amended in January, 1999.

3. What types of agreements are subject to the Ordinance?

Generally, the LWO covers the following types of agreements:

An agreement in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at
least three (3) months in which an employer will provide services to or for the City.

An agreement for the lease or license of City property if the service being performed on the property is
something that City employees would otherwise do.

An agreement for the lease or license of City property that is in a location where a substantial number of
the general public might visit.

An agreement in which the City gives financial assistance for the purpose of promoting economic
development or job growth.

An agreement in which the City determines that applying the LWO would be in the best interest of the
City.

Living Wage Ordinance Summary — 06/09



4. Is an agreement subject to the LWO if it was entered into before May, 1997?
Agreements executed after May, 1997 are subject to the LWO. An agreement entered into before

May 1997 may become subject to LWO if it is later amended or modified in order to add time or money to the
original agreement.

5. Are there any requirements that would apply to an employer who does not have an agreement with City
that is subject to the LWO?

All employers are required to comply with the LWO’s prohibition against retaliation, even if the employer does not
have an agreement with the City that is subject to the Ordinance.

6. Are all employees covered by the Ordinance?

Intentionally left blank 8/18/06

7. Are an employer’s subcontractors subject to the requirements of the Ordinance?

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject agreement.
If so, the subcontractor must also comply with the requirements of the LWO, including all reporting
requirements. The prime contractor is responsible for the making sure that the subcontractor complies with the
LWO.

8. What happens if an employer is found to be in violation of the Ordinance?

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the agreement.
When that happens, the City may take the following steps:

® Terminate the agreement and pursue all available contractual remedies.

® Debar the employer from doing business with the City for three (3) years or until all penalties and
restitution have been fully paid, whichever occurs last.

® Bring a lawsnit against the employer for all unpaid wages and health benefit premiums and/or seek a
fine of up to One Hundred Dollars ($100.00) for each day the violation remains uncorrected.

9. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for making sure that all its subcontractors comply with the LWO,
the sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor does not correct the
violation(s).

10. What can an employee do if an employer is in violation of the Ordinance?

The employee can submit a complaint to the Office Contract Compliance which will investigate the
complaint. Also, the employee can bring his or her own lawsuit against the employer for:

Living Wage Ordinance Summary — 06/09



®  Back pay for failing to pay the correct wages or correct health benefit premiums.
¢ Reinstatement and back pay for retaliation.
® Triple the amount of the back pay that is owed if the violation was found by the court to be willful.

11. Are there any exemptions available under the Ordinance?

An employer may apply for an exemption based on the following categories:

® Service agreements that are less than three (3) months or Twenty-Five Thousand Dollars ($25,000.00) or less.

® Agreements for the purchase of goods, property, or the leasing of property (with City as the lessee).

® (Construction contracts that do not meet the definition of a service agreement.

® Employees who are required to have an occupational license in order to provide services to or for the City are
exempt.

® Employers who are party to a collective bargaining agreement (CBA) that has language stating that the CBA
shall supersede the LWO.

® Financial assistance recipients who meet the requirements stated in Section 10.37.1(c) of the LWO.

® Employers (contractors, subcontractors, financial assistance recipients) organized under IRS Code, Section
501(c)(3) whose chief executive officer’s hourly wage rate is less than eight times the hourly wage rate of the
lowest paid worker are be exempt. However, this exemption does not apply to child care workers.

® Lessees or licensees who have no more than a total of seven employees and who have annual gross revenue of
less than Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (effective July 1, 2009).
The qualifying annual gross revenue is adjusted every July.

® One-person contractors, lessees, licensees or financial assistance recipients who employ no workers.

® Agreements that involve other governmental entities.

12. Who is responsible for the administration and enforcement of the Ordinance?
The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located at 1149 S.

Broadway Street, Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 847-2625, or go to
the Office of Contract Compliance website at http://bea.lacity.org.

Living Wage Ordinance Summary — 06/09



LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories:

1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract
Administration, Office of Contract Compliance (OCC).

2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.

3. Exemptions that require submission of an Application for Exemption and OCC approval of the Application.

y ; [ ) : Departments only need to indicate
the exempnon in the app:opnate category on the LWO Depanmental Determ.m.at:lon of Coverage Form.

4. Less than three (3) months OR less than Twenty-Five Thousand Dollars ($25,000.00) (LAAC 10.37.1(j)). Service
contracts or Authority for Expenditures that do not meet these thresholds are not covered by the LWO.

b. Other governmental entities (LAAC 10.37.1(g)). Agreements with other governmental entities such
as Los Angeles County, the State of California, or the University of California, are not covered by the
LWO. Subcontractors to these entities are also not covered by the LWO.

¢. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 10.37.1(j)). Such contracts
are categorically exempt from the LWO unless they include a service component that is more than just incidental
(regular and recurring services is required). Examples of such categorically exempt contracts include contracts to purchase
office supplies or to lease space to be occupied by City departments.

d. Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.1(j)). Such contracts are
categorically exempt from the LWO. Examples include construction of buildings and infrastructure.

e. City financial assistance not meeting thresholds (LAAC 10.37.1(¢)). Agreements to provide a contractor with City
financial assistance (which typically mean grants or loans provided at interest rates that are lower than the Applicable
Federal Rate) are categorically exempt from the LWO if they meet both of the following:

(1) The assistance given in a 12-month period is below One Million Dollars ($1,000,000.00) AND less than
One Hundred Thousand Dollars ($100,000.00) per year.
(2) The assistance is not for economic development or job growth.

f. Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically
exempt from the LWO if the services are funded with the BID’s assessment money collected by the City
after the formation of the BID. Service contracts in which City money is used to hire firms to help
in forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an
exemption.

i ) submit a Contractor
mmmmmunmmmmw No OCC ppoeal I8 sequiied. for te: cxesoption o be alid
However, the department must include the Contractor Certification of Exemption with the contract.

a. 501(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers (contractors, subcontractors,
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO
if the hourly wage rate of the corporation’s highest paid employee is less than eight times the hourly
wage rate of the corporation’s lowest paid worker. However, the exemption does not extend to
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Chiid Care Workers as defined in the LWO Rules and Regulations (an employee “whose work
on _an agreement involves the care or supervision of children twelve (12) vears of age and under.”).A
copy of the IRS 501(c)(3) Exemption Letter will be required.

b. One-person contractors with no employees (LAAC 10.37.1(f)): Contractors, lessees, licensees or financial assistance
recipients who employ no workers are exempt from the LWO,

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors
whose employees are covered by a CBA that supersede the requirements of the LWO are not subject to
the LWO. A copy of the CBA with the superseding language or a letter from the union indicating that
the union has agreed to allow the CBA to supersede the LWO will be required to be submitted.
Example: Labor agreement between parking contractor and a labor union with language that wages
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non-
Coverage or Exemption form (Form OCC/LW-10) and submit a copy of the CBA or a letter from the
union.

b. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occupational license in
order to provide the services under the City agreement are not subject to the LWO. However, only the
individual employees who are required to possess an occupational license are exempt. Employees who
work on the City contract and are not required to possess an occupational license remain subject to the
LWO. Example: Under California Labor Code Sections 7375 — 7380, a person must be licensed by the
State of California in order to inspect and certify cranes and derricks used in lifting services.
Contractors must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-
10) and submit a listing of the employees who possess occupational licenses and a copy of the licenses.

¢. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i)): Small business that lease property from the
City may apply for OCC approval for LWO exemption if the lessee or licensee:
(Demploys no more than a total of seven (7) employees; and (2) has annual gross revenues of less than
Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (adjusted
July 1, 2009). This applies only to lessees with lease agreements executed after February 24. 2001,
and to amendments executed after February 24, 2001 that add monies or extend term. Use the
Application for “Small Business” Exemption (Form OCC/LW-20) and submit the application with the
documents requested on that form.

d. City financial assistance agreements that exceed the LWO monetary thresholds may apply for one of the
exemptions below. Applicants and departments should refer to Regulation #3(c) for the requirements and the documents
that must be submitted with the LWO Application for Non-Coverage or Exemption (OCC/LWO-10).

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c)).

(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c)).

(3) The CFAR would face undue hardship because it employs the long-term unemployed or provides
trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). REQUIRES
COUNCIL APPROVAL.

Form OCCW/LW-10 (Rev. 6/9) 2Form OCC/LW-10 (Rev. 6/09)2
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LW-13

LWO -DEPARTMENTAL EXEMPTION APPLICATION
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL

This application for exemption must be submitted along with your bid or proposal to the
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code 10.37, the Living Wage Ondinance (LWO), presumes ali City contractors (induding senvice
comracions, subcontractors, financial assistance recipients, lessess, iconsess, ublessees and sublicensees) are subject o the
LWO uniess an exemphbon applies.

TO BE FALLED OUT BY THE CONTRACTOR:
1. Congainy Name: Phone Number:

2. Company Address:
3 Are you a Subcontractor? [JYes [ No I YES, state the name of youwr Prime Contractor,

4 Type of Service Provided:

EXEMPTION INFORMATION:

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT:

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED

Elsmmnmmmwmm 1. ATTACH a copy of your S01{c)3) letier from the IRS.
A corporation organized ungder S0i{c)3) of the IRS Cede 2. ANSWER the I3owing

. questions:
gualifies for an excinpbon fom the LWO i the highest paid
empioyee makes kess than eight times the hourly wage of A f&fﬁm:nmw:mdwctﬁ‘ﬁ paid employes

the lowest paid employee. B. STATE ihe how of LOWEST paid employee
»  The exempiton is valid for sk employees except Child Care gt gy P
Workers. : . o C. MUOLTIAYBtws 3

«  Thensiore, aven il a 501(c){3) orpanization meeis s
salary tesit, Child Care Workers performing work on the 3. Based on Question 2 abowe, ks A kess than C7?

City agreement must still be provided with the LWO Oves Ono
required wage and time off benefits. H NO, your comnpeany is NOT aligitale for an exsmpbon,
v Under ibe LWO'z Rules and Regriations, a Child Care 1 YES, sign and subini Qvs spsplicaton &r final approval,
im‘;&wmumddﬁhnﬂmd : me&]m- ;,.ngr{:’gm'?w
08 Sl avies. ' 0O ves O o
* Thisis read broadly 5o that e term would include, for 5. Fil & Submit LW-18 Subcortmcior idormation Fom.

example, tukors working wikh children 12 or under.

O One-Person Contractors: Contraciors that have no
employees are excmpt from the LWO. If you have employees Fill and Submit the LW-18 Form.
in the future, you must comply with the Ordinance.

lmmmﬂm&mmmdmmuwhmhmuummmmmmnmwm;mw
information provited on this s true and coitect o tive Dest of my knowledpe: and {3) the satiy gualibes for exemption from the LW0 on
the basis mdicated dbows. By signing below. | further agree that should the entity Lsted above cease to qualdy fior 2n exernpbon because of a change
i sakary SWucture, non-profit status, the hiring of employees, or any other reazon, the entty wil notiy the Awarding Department and the OCC of such
change and compiy with the LWO's wage and time off requirements

Pﬁmmdﬁemnmm&rm Signature of Person Compieting This Form

Tite Phone # Date

ANY APPROVAL OF THIS APPLICATION EXEMPTS OMLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF
THIS CONTRACT. A SUBCONTRACTOR PERFORMENG WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OF FICE OF CONTRACT

COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE ONLY.

Degpt: Dept Contact: Contact Phone: Contract #:
Approved / Not Approved -~ Raason:
By Analyst: Date:

Form OCCAW-13, Rew. 0509 OFFICE OF CONTRACT COMPLIANCE. EECE SECTION: (2413) 847-2525



LW-10

LWO EXEMPTION APPLICATION
OCC APPROVAL REQUIRED

This application for exemption must be submitted by the Contractor along with fts bid or

proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an
exemption for OCC approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code section 10.37, the Living Wage Ordinance (LWO), presumes all City contractors are
subject to the LWO unless this exempéion application is approved.

CONTRACTOR INFORMATION:
1. Company Name: Phone #:

2. Company Address:
3. Are you a Subcontractor? [_JYes [] No If YES. state the name of your Piime Conbractor:

4. Type of Service Provided:

EXENMPTION IMFORMATION:
CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT:
TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED

[[] Grant Funded Services, provided that the grant funding oo :
agency indicates in writing that the provisions of the A copy of grant-funding agency’s determination to the OCC.

Ordinance shouid not apply.
TO BE REQUESTED BY CONTRACTORS ONLY
EXEMPTION SUPPORTING DOCUMENTATION REQUIRED
[CJCFAR: First Year Financial Assistant Recipient 1. Memo justifying the exemption
CoPAst:Etvptoyia Fawes ham Firs Evkoysan 3 i o e i i
Preparation Programs 5. If applicable, a copy of the Awarding Authorizy's Hardship
[C] CFAR: Exemption for Certain Employees Vaiver Recommendation to City Council.
A copy of the CBA with the superseding language clearly]
[T Collective bargeining agreement with supersession marked OR

language A letter from the union stating that the union has agreed to
aliow the CBA to supersede the LWO.

e " Documentation detailing program policies and guidefines,
[] student work-study or employment program i t paid to the iy

By signing, the contracior certifies under penalty of perfjury under the laws of the State of Caiifornia that the information submitied in
support of this application is rue 2nd comect 1 the best of the conractor's knowledge.

FPrint Name of Person (Contractor} Completing This Form Signature of Person (Contractor) Complaeting This Form
T Phone # Date
ANY BE"ERMIMTE»N A=‘=R“"M.. 1§ APEICAB.E ONLY O THE LISTED CONTRACTOR FROM THE LWO DURING THE

1 A SUBCCONTRACTOR PERFORMING WGCRK ON THIS CONTRACT IS NOT EXEMPT UNLESS
THE OFFICE OF CON":'R#.GT COMPLIANCE RAS APPROVED A SEPARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE ONLY:

Dept: Contact: Phone & Contract #:
OCC USE ONLY:

Approved / Not Approved — Reason:

By Analyst: Date:
Form LW-10, Rev. TH7 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: {213) 847-2625




CITY OF LOS ANGELES
SERVICE CONTRACTOR WORKER RETENTION
ORDINANCE
(Los Angeles Administrative Code Section 10.36 et seq.)

1. What is the Service Contractor Worker Retention Ordinance?

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a successor
contractor and its subcontractors to retain for a 90-day period certain employees who worked for the terminated
contractor or its subcontractors for at least twelve (12) months. (See also Question #7 regarding which employees are
covered.)

2. What is a successor contractor?

A successor contractor is one who has been awarded an agreement to provide services to or for the City that are
similar to those that were provided under a recently terminated agreement.

3. What types of agreements are covered by the Ordinance?

The SCWRO covers the following types of agreements:

e  For services in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at least three (3) months.
In which the primary purpose is to provide services to or for the City (including leases and licenses).
In which the City provides financial assistance for the purpose of promoting economic development or job
growth.

4, What does the Ordinance require a terminated contractor to do?

The SCWRO requires the terminated contractor to provide the awarding authority with the names, addresses, dates of
hire, hourly wage, and job classes of each employee who worked on the City agreement for that terminated
contractor or its subcontractor. The awarding authority will provide the information to the successor contractor.

5. What does the Ordinance require a successor contractor to do?

The Ordinance requires the successor contractor to:

® Offer employment and retain for a ninety (90)-day period the employees who worked for atleast twelve (12)
months for the terminated contractor or its subcontractors.
Not discharge the employees retained under the SCWRO without cause during the ninety (90) - day period.
Perform a written performance evaluation of each employee retained under the SCWRO at the end of the

ninety (90)-day period.

Service Contractor Worker Retention Ordinance Summary (06/09)



6. Do the employees retained under the Ordinance receive amy additional protection?

Employees retained under the SCWRO are employed under the terms and conditions of the successor contractor or as
required by law. However, if the agreement the employees are working under is subject to Living Wage Ordinance
(LWQ), the employees must be paid the wage rate and be provided the benefits required by LWO.

7. Does the successor contractor have to retain all the prior contractor’s employees?

The SCWRO covers only employees who meet all of the following requirements:

Earn less than Fifteen Dollars ($15.00) per hour.

Primary job is in the City working on or under the City agreement.

Worked for the terminated contractor or its subcontractor for the preceding twelve (12) months or longer.

Not a managerial, supervisory, or confidential employee; or an employee required to possess an occupational
license.

® & & @

8. What if the successor contractor determines that fewer employees are required to provide the services than
were required by the prior contractor?

The names of the affected employees will be placed in order by seniority within each job classification. The
successor contractor is required to retain employees based on seniority. The names of employees not retained will be
placed on a preferential hiring list from which the successor contractor must use for subsequent hires.

9. What happens if an employee is discharged in violation of the Ordinance?

The employee may bring a lawsuit against the successor contractor. The employee can also submit a complaint to
the Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance which will
investigate the complaint.

10. What if a contractor is found to be in violation of the Ordinance?

The City may terminate the agreement or pursue other legal remedies.

11. Who is responsible for administering and enforcing the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located at

1149 S. Broadway St., Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 847-2625,
or go to the Office of Contract Compliance web site at hitp://bca.lacity.org.

Service Contractor Worker Retention Ordinance Summary (06/09)



SECTION G

BUSINESS INCLUSION PROGRAM (BIP)

Established by Mayor’s Executive Directive No. 14, this program requires all respondents to
Request for Bids (RFBs), Requests for Proposals (RFPs), and Requests for Qualifications (RFQs) to
perform subcontractor outreach to all available MBE/WBE/SBE/EBE/DVBE/OBE firms which
could perform a portion of the scope of work required in the respective RFB, RFP, or RFQ. As
proof of the respondent’s outreach efforts, the respondent is required to perform the Business
Inclusion Program Outreach on the Business Assistance Virtual Network (BAVN),
www.labavn.org.

INSTRUCTIONS:

All Respondents must perform and submit the Business Inclusion Program Outreach as
described in the following instructions.



CITY OF LOS ANGELES

BUSINESS INCLUSION PROGRAM (BIP) FOR A
REQUEST FOR QUALIFICATIONS (RFQ)

Performance of a BIP outreach to Minority Business Enterprise (MBE), Woman Business
Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE),
Disabled Veteran Business Enterprise (DVBE), and Other Business Enterprise (OBE)
subconsultants must be completed on the Business Assistance Virtual Network (BAVN),
www.labavn.org.

All BIP Outreach documentation must be submitted on the BAVN by 4:30 p.m. on the first
calendar day following the day of the RFQ response submittal deadline.

The Board of Public Works (Board) anticipated levels of

MBE Participation: See RFQ
WBE Participation: See RFQ
SBE Participation: See RFQ
EBE Participation: See RFQ
DVBE Participation: See RFQ
NOTE: It is recognized that it is not possible at the time of submission of the RFQ

response to accurately predict the amount of work that can be subconsulted for
any subsequent contract awarded as a result of this RFQ. BIP Outreach Program
information and/or assistance may be obtained through the City’s Office of
Contract Compliance by e-mail atbca.biphelp@lacity.org,

Rev. 12/30/12 (Public Works RFQ — BAVN BIP)



DEPARTMENT OF PUBLIC WORKS’ POLICY
BUSINESS INCLUSION PROGRAM FOR A REQUEST FOR QUALIFICATIONS (RFQ)

SUMMARY

This policy sets forth the Department of Public Works’ rules and procedures to be followed by respondents on
advertised personal services contracts in regards to the City’s BIP outreach requirements. In general, this policy
provides that respondents for contracts must demonstrate compliance with the indicators relating to an active
outreach program to obtain participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to
demonstrate outreach on the BAVN to comply with the indicators will render the response submission non-
responsive.

A. GENERAL

This policy statement explains how the City’s BIP will be administered within the Department of Public Works
for personal services contracts. The Department is committed to ensuring full and equitable participation by
minority, women, small, emerging, disabled veteran, and other businesses in the provision of all goods and
services to the Department on a contractual basis. This BIP is set forth in this policy Statement. Respondents to
this department shall be fully informed concerning the requirements of this Program. Failure to comply with the
City’s BIP outreach requirements will render the response non-responsive and result in its rejection,

Additional information and/or assistance in implementing this program may be obtained through the Office of
Contract Compliance, Bureau of Contract Administration by e-mail at bea.biphelp@]lacity.org.

B. DEFINITIONS

L Minority or Women Business Enterprise (MBE or WBE): For the purpose of this program, Minority or
Women Business Enterprise shall mean a business enterprise that meets both of the following criteria:

a. A business that is at least fifty-one percent (51%) owned by one (1) or more minority
persons or women, in the case of any business whose stock is publicly held, at least fifty-one
percent (51%) of the stock is owned by one (1) or more minority persons or women; and

b. A business whose management and daily business operations are controlled by one or more
minority persons or women.

2 Small Business Enterprise (SBE): For the purpose of this program, Small Business Enterprise shall mean
a business enterprise that meets the following criteria:

a. A business (personal or professional services, manufacturer, supplier, or vendor) whose three (3)
year average annual gross revenue does not exceed $7 million.

b. A business (construction contractors) whose three (3) year average annual gross revenue does not
exceed $14 million.

3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging Business Enterprise
shall mean a business enterprise whose three (3) year average annual gross revenue does not exceed $3.5
million.

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, Disabled Veteran

Rev. 12/30/12 (Public Works RFQ — BAVN BIP)



Business Enterprise shall mean a business enterprise that meets the following criteria:

a. A business that is at least fifty-one percent (51%) owned by one or more disabled veterans.
b. A business whose daily business operations must be managed and controlled by one or more
disabled veterans.

Other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise shall mean
any business enterprise which either does not otherwise qualify or has not been certified as a Minority,
‘Women, Small, Emerging, and/or Disabled Veteran Business Enterprise.

Minority person: For the purpose of this program, the term "Minority person" shall mean African
Americans; Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and
Native Hawaiians); Asian-Pacific Americans (including persons whose origins are from Japan, China,
Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United States Trust
Territories of the Pacific, Northern Marianas); and Subcontinent Asian Americans (including persons
whose origins are from India, Pakistan and Bangladesh).

Disabled Veteran: For the purpose of this program, the term “Disabled Veteran” shall mean a veteran of
the U.S. military, naval, or air service: the veteran must have a service-connected disability of at least
10% or more, and the veteran must reside in California.

Certification must be current gn the date the task work order for the project is assigned if credit is to
be allowed towards the anticipated levels of MBE, WBE, SBE, EBE, and/or DVBE participation on this

contract.

a. Certification as a Minority or Women Business Enterprise: an MBE/WBE must be certified by 1)
City of Los Angeles, Bureau of Contract Administration; 2) State of California Department of
Transportation (CalTrans); 3) Los Angeles County Metropolitan Transportation Authority
(Metro); 4) Southern California Minority Supplier Development Council; or 5) any certifying
agency that is a part of the State of California Unified Certification Program (CUCP) so long as
the certification meets all of the City of Los Angeles’ MBE/WBE certification requirements.

Applications for certification and directories of MBE/WBE certified firms are available at the following
locations:

a. City of Los Angeles
Bureau of Contract Administration, Office of Contract Compliance
1149 S. Broadway, Suite 300, Los Angeles, CA 90015
Telephone: (213) 847-2684 FAX: (213)847-2777
Internet address: http://bca.lacity.org/

b. CalTrans
State of California, Department of Transportation, Civil Rights Group
1823 14™ Street, Sacramento, CA 95814
Telephone: (916) 324-1700
To order a directory, call (916) 445-3520
Internet address: http://www.dot.ca.gov/ha/bep/




10.

11.

12.

I3

14.

13.

(o Los Angeles County Metropolitan Transportation Authority
Equal Opportunity Department
1 Gateway Plaza, Los Angeles, CA 90012

Telephone: (213) 922-2600 FAX: (213)922-7660
Internet address: http://www .mta.net

d. Southern %a]ifornia Minority Supplier Development Council, Inc. (for a fee)
800 W. 6\ Street, Suite 850, Los Angeles, CA 90017
Telephone: (213) 689-6960 FAX: (213) 689-1707

Internet address: http://www.scmsdc.org

Business Inclusion Program Outreach documentation: The respondent must take affirmative steps prior to
submission of their RFQ response to ensure that a maximum effort is made to recruit potential
subconsultants. Minority, women, small, emerging, disabled veteran owned and controlled businesses
must be considered along with other business enterprises whenever possible as sources of subconsulting
services. Affirmative steps for BIP Outreach documentation are outlined in Paragraph C herein. The BIP
Outreach documentation must be submitted as described in Paragraph C herein. Failure to submit the BIP
Outreach documentation will render the response non-responsive.

Subcontract: For the purpose of this program, the term “Subcontract” denotes an agreement between the
prime Consultant and an individual, firm or corporation for the performance of a particular portion of the
work which the prime Consultant has obligated itself.

Subconsultant: An individual, firm, or corporation having a direct contract with the consultant for the
performance of a part of the work which is proposed to be constructed or done under the contract or
permit, including the furnishing of all labor, materials, or equipment. For the purposes of this Program, a
subconsultant may also be referred to as a subcontractor.

Vendor and/or supplier; A firm that owns, operates or maintains a store, warehouse, or other
establishment in which the materials or supplies required for the performance of the contract are bought,
kept in stock, and regularly sold to the public in the usual course of business. The firm must engage in, as
its principal business, and its own name, the purchase and sale of the products in question. A vendor
and/or supplier of bulk items such as steel, cement, stone and petroleum products need not keep such
products in stock, if it owns or operates distribution equipment.

Manufacturer: A firm that operates or maintains a factory or establishment that produces on the premises
the materials or supplies obtained by the contractor.

Broker: A firm that charges for providing a bona fide service, such as professional, technical, consultant
or managerial services and assistance in the procurement of essential personnel, facilities, equipment,
insurance or bonds, materials or supplies required for performance of the contract. The fee or
commission is to be reasonable and not excessive as compared with fees customarily allowed for similar
services.

Participation Recognition: This applies to recognition as an MBE, WBE, SBE, EBE, and/or DVBE.

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as defined under
Paragraph B, Definitions, Item 4, on the date the task work order for the project is assigned before
credit may be allowed toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged
participation level.



b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime consultant will not be
considered when determining a prime consultant’s BIP Outreach. The prime consultant will be
required to make a BIP Outreach to obtain reasonable anticipated MBE, WBE, SBE, EBE, and/or
DVBE patticipation levels through subconsulting or materials and supplies acquisition.

c. Recognition for materials and/or supplies is limited to 60 percent of the amount to be paid to the
vendor for such materials/supplies in computing the pledged levels of MBE, WBE, SBE, EBE,
and/or DVBE participation, unless the vendor manufactures or substantially alters the
materials/supplies.

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for performance of the contract
is limited to the reasonable fee or commission charged, as not considered excessive, as compared
with fees customarily allowed for similar services.

€. A firm which qualified as both a MBE and a WBE will be credited as either MBE participation or
as WBE participation, but will not be credited for both. However, a MBE and/or WBE firm may
also receive SBE, EBE, and/or DVBE credit if so qualified.

f. A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially available to perform a
commercially useful function, i.e., must be potentially responsible for the execution of a distinct
element of the work and potentially available to carry out its responsibility by performing,
managing and supervising the work.

g MBE/WBE credit shall not be given to a Joint Venture partner listed as a subconsultant by a Joint
Venture respondent.
h. A SBE, EBE, DVBE prime consultant shall receive pledged participation credit for the work
performed by its own workforce.
BIP OUTREACHDOCUMENTATION

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs), Women Business
Enterprises (WBEs), Small Business Enterprises (SBEs), Emerging Business Enterprises (EBEs), Disabled
Veteran Business Enterprises (DVBEs), and all Other Business Enterprises (OBEs) an equal opportunity to
participate in the performance of City contracts. In order to maximize this participation while minimizing the
administrative impact on City staff and RFQ respondents alike, the Mayor’s Office has developed a BIP. The BIP
requires City departments to set anticipated participation levels based on the opportunities presented in their
advertised contracts and Department’s achievement of its annual goals. A respondent’s BIP Outreach to MBEs,
WBEs, SBEs, EBEs, DVBEs, and OBEs shall be determined by their compliance with the following BIP
Outreach process which will be performed on the City’s Business Assistance Virtual Network (BAVN). The
BAVN can be accessed by going to the City’s Webpage (www.lacity.org) and linking onto “Bids, RFPs &
Grants” or directly at www.labavn.org. Failure to meet the anticipated MBE, WBE, SBE, EBE, and/or DVBE
partrc1pat10n levels w1ll not by itself be the basis for dlsquallﬁcat:lon or detemunatlon of non-comphauce w1th thls

pohcy

- ill ¢ in its rejecti Compharlce with the
BIP Outreach reqmr’emen&s is reqmred even {f the proposer has ach:eved the arznczpatea' MBE WBE, SBE, EBE,
and DVBE participation levels. Adequacy of a respondent’s BIP Outreach will be determined by the Board after
consideration of the indicators of BIP Outreach as set forth below.

Any technical difficulties while utilizing the BAVN should be reported immediately using the following steps:



-—

Email BAVN Support at ITA.BAVN@]lacity.org.

2. Email Bureau of Contract Administration, Subcontractor Outreach and Enforcement Section
(SOE) at bea.biphelp@lacity.org.
3. If you are not contacted within 15 minutes during normal City working hours (7:00 a.m. to 4:30

p.m. Monday-Friday), call (213) 847-2605 and ask for an SOE Analyst to assist you.

If the above procedures are not followed as stipulated, incomplete outreach and/or incomplete documentation may
not be accepted.

Each indicator (2-7) is evaluated on a pass/fail basis. All indicators (2-7) must be passed to be deemed
responsive. Only BIP Outreach documentation submitted under the respondent’s name will be evaluated.
Therefore submission by a third party will result in the respondent being deemed non- responsive.

1 LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION

The respondent has performed a BIP Outreach in an attempt to obtain potential subconsultant participation by
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs which could be expected by the Board to produce a reasonable
level of participation by interested business enterprises, including the MBE, WBE, SBE, EBE, and DVBE
anticipated percentages set forth on Page 1 herein and to have the respondent meet the subconsulting expectations
for the project.

2 | ATTENDED PRE-SUBMITTAL MEETING

The respondent attended the pre-submittal meeting scheduled by the Project Manager to inform all respondents of
the requirements for the project for which the contract will be awarded. This requirement may be waived if the
respondent certifies it is informed as to those project requirements and has participated in a City-sponsored or
City-approved matchmaking event in the prior 12 months.

Regquired Documentation: An employee of the respondent’s company must attend the pre-submittal meeting
scheduled for this project. Credit may not be given if the employee arrives late or fails to sign the pre-submittal
meeting attendance roster. This requirement will be waived if the respondent both certifies in writing that it is
informed as to the BIP Outreach requirements for the project and has participated in a City-sponsored or City-
approved matchmaking event in the prior 12 months as is evidenced by the event attendance documents.

Note: If the RFQ states that the pre-submittal meeting is mandatory, then attendance at the pre-submittal meeting
is the only way to pass this indicator,

3 | SUFFICIENT WORK IDENTIFIED FOR SUBCONSULTANTS

The respondent has identified the minimum number, as determined by the Department, of specific items of work
that will be performed by subconsultants. This will ensure an opportunity for subconsultant participation among
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs.

Required Documentation: Outreach via e-mail in the selected potential work items. This outreach must be
performed using the BAVN’s BIP Qutreach system. The outreach must be to potential MBE, WBE, SBE, EBE,



DVBE, and OBE subconsultants who are currently registered on the BAVN. Failure of the respondent to
outreach in all of the potential work items selected by the City as potential subconsulting work items may result in
the RFQ response being deemed non-responsive.

Note: City staff will access the BAVN and verify compliance with this indicator after the RFQ submission
deadline.

4 | WRITTEN NOTICES TO SUBCONSULTANTS

All notifications must be provided utilizing BAVN, and made not less than fifteen (15) calendar days prior to the
date the RFQ responses are required to be submitted. In all instances, respondents must document that invitations
for subconsulting bids were sent to available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each item of
work to be performed.

Required Documentation: E-mail notification in each of the selected potential work items to potentially
available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each anticipated work item to be performed. The
notification must be performed using the BAVN’s BIP Outreach system. The notification must be to potential
subconsultants currently registered on the BAVN. If the respondent is aware of a potential subconsultant that is
not currently registered on the BAVN, it is the respondent’s responsibility to encourage the potential
subconsultant to become registered so that the respondent can include them as part of their outreach.
Notifications must contain areas of work anticipated to be subconsulted, City of Los Angeles project name, name
of the respondent, and contact person's name, address, and telephone number. Respondents are required to send
notifications to a sufficient number of firms comprised of MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs in each
potential work item chosen, as determined by the City. What is considered sufficient will be determined by the
total number of potential subconsultants in each specific work item.

The City will determine each work area by the North American Industry Classification System (NAICS) code.
The following table shows the sufficient number of MBE, WBE, SBE, EBE, DVBE, and OBE subconsultants that
need to be notified for each work area.

# of Subconsultants in NAICS Code % Prime Must Notify Number Prime Must Notify
1-10 100% 1-10
11-20 80% 9-16
21 -50 60% 13-30
51-100 40% 2140
101 —200 25% 26-50
> 200 10% 20+

A respondent’s failure to utilize this notification function will result in their RFQ response being deemed non-
responsive.

Note: Respondents will not be able to utilize the BAVN’s BIP Outreach notification function if there are less
than fifteen (15) calendar days prior to the RFQ response submittal deadline. In utilizing the BAVN’s
notification function, respondents will receive a message if they have failed to outreach to a sufficient number of
firms when they go to view their summary sheet. Respondents will be given an opportunity to include their own
customized statements when utilizing the notification function. However, the City will take into consideration the
wording and may deem a respondent non-responsive if the wording is perceived to seriously limit potential
subconsultant responses. City staff will access the BAVN and verify compliance with this indicator after the RFQ



submission deadline. Respondents are encouraged to print their BIP Outreach summary sheet prior to logging out
as documented proof of their progress.

5 | PLANS, SPECIFICATIONS AND REQUIREMENTS

The respondent provided interested potential subconsultants with information about the availability of project
scope, services requested, and other requirements for the anticipated subconsulting work.

Required Documentation: Include in Indicator 4, information detailing how, where and when the respondent will
make the required information available to interested potential subconsultants. The notification must be
performed using the BAVN’s BIP Outreach system.

Note: For purposes of RFQs, making a copy of the RFQ available to potential subconsultants will meet this
requirement. At the time a respondent utilizes the BAVN’s BIP Outreach notification function, the required
information will automatically be included in the notification. Respondents will not be able to utilize the
BAVN’s Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response
submittal deadline. City staff will access the BAVN and verify compliance with this indicator after the RFQ
submission deadline.

6 | NEGOTIATED IN GOOD FAITH

The respondent has responded to every unsolicited offer sent by a registered subconsultant using BAVN and has
evaluated in good faith bids or proposals submitted by interested potential MBEs, WBEs, SBEs, EBEs, DVBEs,
and OBEs. Respondents must not unjustifiably reject as unsatisfactory a bid or proposal offered by a registered
subconsultant, as determined by the Board. The respondent must submit a list of all subconsultants for each item
of work, including dollar amounts of bids or proposals received. This list must include an explanation of the
evaluation that lead to the bid or proposal being rejected and the explanation must have been communicated to the
subconsultant using BAVN.

Required Documentation:
a) Schedule A List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants;
b) An online Summary Sheet organized by work area, listing the following:
1) the responses and/or bids received,
2) the name of the subconsultant who submitted the bid/quote;
3) a brief reason given for selection/non-selection as a subconsultant;
¢) Copies of all potential MBE/WBE/SBE/EBE/DVBE/OBE bids or quotes received must be submitted prior to
award of a contract by the City;

The reasons for selection/non-selection should be included in the notes section of the online Summary Sheet. If
the respondent elects to perform a listed work area with its own forces, they must include a bid/quote for
comparison purposes and an explanation must be provided and included on the summary sheet. All bids/quotes
received, regardless of whether or not the respondent outreached to the subconsultant, must be submitted
and included on the online Summary Sheet. To that extent, the City expects the respondent to submit a bid
from each subconsultant listed on the online Summary Sheet, including those listed on the respondent’s Schedule
A. All potential subconsultants with whom the respondent has had contact outside of the BAVN must be
documented on the online Summary Sheet.

The Summary Sheet must be performed using the BAVN’s BIP Outreach system and must be submitted by 4:30
p.m. on the first calendar day following the day of the RFQ response submittal deadline.



If a bid/quote is submitted by a firm that is not registered with the BAVN, the respondent is required to add
that firm to their Summary Sheet. A respondent’s failure to utilize the BAVN’s Summary Sheet function will
result in their RFQ response being deemed non-responsive.

Note: For the purposes of this RFQ only, letters of intent acknowledging a potential subconsultant’s interest in
being contacted for work and/or hourly rates for their type of work will be considered the “bids or quotes
received.” Staff will request copies of all of the bids/quotes received as part of the BIP Outreach evaluation
process. Respondents must have a bid/quote from each potential subconsultant listed on their Schedule A prior to
submission of the Schedule A. The submission of the Schedule A is outlined in G herein. Respondents are
encouraged to submit all of their bids/quotes with their RFQ response submittal. Respondents will not be able to
edit their Summary Sheet on the BAVN’s BIP Outreach Summary Sheet function after 4:30 p.m. on the first
calendar day following the day of the RFQ response submittal deadline. City staff will access the BAVN and
verify compliance with the summary sheet provision of this indicator after the RFQ submission deadline.
Respondents are required to have each of the subconsultants on their Schedule A registered on the BAVN prior to
being awarded the contract.

7 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE

Each notification by the respondent shall also include an offer of assistance to interested potential MBEs, WBEs,
SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of credit, or insurance required by the Awarding
Authority or proposer.

Required Documentation: Include in Indicator 4, information about the respondent's efforts to assist with bonds,
lines of credit and insurance. The notification must be performed using the BAVN’s BIP Outreach system.

Note: At the time a respondent utilizes the BAVN’s BIP Outreach notification function, the required information
will automatically be included in the notification. Respondents will not be able to utilize the BAVN’s BIP
Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response submittal
deadline. Respondents will be given an opportunity to include their own customized statements when utilizing
the notification function. However, the City will take into consideration the wording and may deem a respondent
non-responsive if the wording seriously limits potential subconsultant responses or is deemed contrary to the
intent of this indicator. City staff will access the BAVN and verify compliance with this indicator after the RFQ
submission deadline.

The respondent shall submit completed BIP Outreach documentation either via the BAVN’s BIP Outreach system
or prior to award. as specified for each indicator. The Board in its review of the BIP Outreach documentation
may request additional information to validate and/or clarify that the BIP Outreach submission was adequate.
Any additional information submitted after the response due date and time will be treated at a higher level of
scrutiny and may require third party documentation in order to substantiate its authenticity. Such information shall
be submitted promptly upon request by the Board.

AWARD OF CONTRACT

The Board reserves the right to reject any and all RFQ responses. The award of a contract will be to the
responsive, responsible Respondent whose submittal complies with all requirements prescribed herein. This
includes compliance with the required BIP Outreach. A positive and adequate demonstration to the satisfaction of
the Board that a BIP Outreach to include potential MBE/WBE/SBE/EBE/DVBE/OBE subconsultants’
participation was made is a condition for eligibility for award of the contract.



In the event that the Board considers awarding away from a respondent because of the respondent’s failure to
supply adequate BIP Outreach documentation, the Board shall afford the respondent an opportunity to present
further evidence to the Board prior to a public hearing of the respondent’s BIP Outreach evaluation.

E. SUBCONSULTANTSUBSTITUTION

In addition to the requirements set forth in the provisions pertaining to the listing of potential subconsultants, the
following shall apply for the purpose of this Program:

1. Substitution During Contract Duration: The contract award requires that the level of all subconsultant
participation shall be maintained throughout the duration of the contract. To this extent, any unapproved
reduction in the listed subcontract amount will be considered an unauthorized substitution.

a. The Consultant shall request approval of the Board for all substitutions of bid-listed (Schedule B)
subconsultants.
b. The request shall be in writing and submitted to the designated Project Manager for the Board.
The request shall give the reason for the substitution, the name of the subconsultant and the name
of the replacement.
2. MBE/WBE/SBE/EBE/DVBE/OBE Subconsultant Substitution: The Board requires that whenever the

Consultant seeks to substitute a bid-listed (Schedule B) subconsultant, the Consultant must make a BIP
Outreach to replace the subconsultant.

a. The Consultant shall contact some of each of the following: certified MBE, certified WBE,
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects from each trade (see
Schedule A) for which sub-bid/subconsulting work is available and document the following for

submittal:

1. Name of company contacted; contact person and telephone number; date and time of
contact.

2. Response for each item of work which was solicited, including dollar amounts.

3. Reason for selection or rejection of sub-bid prospect.

4, In the event that the Consultant is unable to find some certified MBE, certified WBE,

certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects, (first from
their Schedule A, then from other outreach methods) for each trade, the Consultant
should contact the Office of Contract Compliance by e-mail at bea.biphelp@lacity.org for
assistance prior to certifying under penalty of perjury that it was unable to fully meet this
requirement.

b. The Consultant shall submit all documentation to the Department’s Project Manager who may
refer it to the Office of Contract Compliance for review and approval.

3. In the event that a subcontract is reduced due to a project change that will not be specified in a change

order, the Consultant shall request approval for reducing the subcontract by documenting the following
for submittal:

Rev. 12/30/12 (Public Works RFQ - BAVN)



a. The name of the company for which the subcontract reduction is requested and the dollar amount

of the reduction.

b. The reason for the reduction. Specific details should be given in order for the Consultant’s request
to be processed promptly.

c. The Consultant shall submit all documentation to the Department’s Project Manager who may

refer it to the Office of Contract Compliance for review and approval.
F. SUB-AGREEMENT FALSIFICATION

Falsification or misrepresentation of a sub-agreement as to company name, contract amount and/or actual work to
be done by the sub-bidder/subconsultant will result in sanctions set forth in provisions pertaining to listing of
subconsultants.

G.  SUBMITTALDOCUMENTS
1. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants (Schedule A)

Respondents  shall  submit  with their RFQ  response the List of Potential
MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants, provided herein as Schedule A. The respondent shall
list the name, address, telephone, contact person and a description of work or supplies to be provided by
each of the firms which may be utilized to perform portions of work in a specific task. This list is
considered the respondent’s list of prequalified subconsultants which will be utilized when preparing a
proposal for a specific project or task work order. For this reason, it is expected that the respondent will
list multiple potential subconsultants for each specific area of work. Respondents are expected to only
use the firms listed on the Schedule A when preparing a proposal for a specific project or task work order.
In the event that the respondent has either a desire to update their Schedule A or a need to solicit
subconsultants that are not on the Schedule A, the respondent will be expected to perform an outreach
which, at a minimum, conforms to the requirements set forth under “E. Subconsultant Substitutions” of
this document.

2, Task Work Order List of Subconsultants (Schedule B)

At the time a specific task work order is assigned to the consultant, the consultant must submit the Task
Work Order List of Subconsultants (Schedule B). The Schedule B is required prior to commencement of
work. The consultant is committing itself to utilizing the subconsultants listed on this schedule for the
portions of work and subcontract amounts for which they are listed. It is expected that the subconsultants
listed on the Schedule B will be from the pool of potential subconsultants listed on the Schedule A, If the
consultant needs to list subconsultants that are not on their Schedule A, the consultant needs to refer to the
directions included under “l. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants
(Schedule A)” for additional details on the process for adding subconsultants to their Schedule A.

3. MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule C)

During the term of the contract, the consultant must submit a separate MBE/WBE/SBE/EBE/DVBE/OBE
Utilization Profile (Schedule C) for each task work order when submitting an invoice to the City.

Rev. 12/30/12 (Public Works RFQ - BAVN)



4. Final Subconsulting Report (Schedule D)

Upon completion of each task work order, a summary of these records shall be prepared on the "Final
Report of Subconsulting and Purchases" form (Schedule D) and certified correct by the consultant or its
authorized representative. The completed form shall be furnished to the Department within 15 working
days after completion of the task work order.

H.  RESPONSIBILITY FORIMPLEMENTATION AND MONITORING

The Bureau which acts as the City’s Project Manager for the resulting contract will be the responsible entity for
proper implementation and monitoring of the policy.

L AWARD OF CONTRACT

Nothing herein restricts the discretion of the Board of Public Works to reject all proposals in accordance with
Charter Section 371.

Rev. 12/30/12 (Public Works RFQ - BAVN)



Schedule A

LIST OF POTENTIAL MBE/WBE/SBE/EBE/DVBE/OBE SUBCONSULTANTS
(NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY,

SIGN ALL SHEETS)
No. |CompanyName License No. | MBE/WBE/ | Description of work to be performed.
Address SBE/EBE/
Telephone/Contact Person DVBE/OBE

NOTE: I hereby declare that I will be utilizing this list to solicit proposals from these subconsultants
before responding to a specific project/individual Task Work Order under the Request for
Qualifications for Pre- Qualified On-Call Architectural and Related Professional Services
Consultants List.

Signature of Person Completing this Form Printed Name of Person Completing this Form

Title Date

MUST BE SUBMITTED WITH THE RFQ RESPONSE

Rev. 12/30/12 (Public Works RFQ - BAVN)




SECTION H

MUNICIPAL LOBBYING ORDINANCE (MLO)

The City’s Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and
entities to register with the City Ethics Commission and requires public disclosure of certain
lobbying activities, including money received and spent. Additionally, for all construction contracts,
public leases, or licenses of any value and duration; goods or service contracts with a value
greater than Twenty-Five Thousand Dollars ($25,000.00) and a term of at least three (3) months,
each Respondent must submit with its response a certification, on forms CEC Form 50,
prescribed by the City Ethics Commission, that the Respondent ackn‘ﬁwledges and agrees to
comply with the disclosure requirements and prohibitions established in the Los Angeles
Municipal Lobbying Ordinance, if the Respondent qualifies as a lobbying entity. A copy of the
ordinance can be found at:

http://ethics.lacity.org/pdf/laws/law mlo.pdf

INSTRUCTIONS:

All Respondents must complete the enclosed Bidder Certification Forms (CEC Form 50)
and submit them with the Response.



i sprin St Bidder Certification
e CEC Form 50

(213) 978-1960

This form must be submitted to the awarding authority with vour bid
or proposal for the contract noted below. Please write legibly.

O original filing [ Amended filing (original signed on ; last amendment signed on )

Bid/Contract/BAVN Number: Awarding Authority {Department):

Name of Bidder: Phone:

Address:

Email:

CERTIFICATION
| certify the following on my own behalf or on behalf of the entity named above, which | am authorized to represent:
A. lam a person or entity that is applying for a contract with the City of Los Angeles.

B. The contract for which | am applying is an agreement for one of the following:
1. The performance of work or service to the City or the public;
2. The provision of goods, equipment, materials, or supplies;
3. Receipt of a grant of City financial assistance for economic development or job growth, as further described
in Los Angeles Administrative Code § 10.40.1(h); or
4. A public lease or license of City property where both of the following apply, as further described in Los
Angeles Administrative Code § 10.37.1(l):
a. | provide services on the City property through employees, sublessees, sublicensees, contractors, or
subcontractors, and those services:
i. Are provided on premises that are visited frequently by substantial numbers of the public; or
ii. Could be provided by City employees if the awarding authority had the resources; or
iii. Further the proprietary interests of the City, as determined in writing by the awarding authority.
b. | am not eligible for exemption from the City's living wage ordinance, as eligibility is described in Los
Angeles Administrative Code § 10.37.1(I)(b).

C. The value and duration of the contract for which | am applying is one of the following:
1. For goods or services contracts—a value of more than $25,000 and a term of at least three months;
2. Forfinancial assistance contracts—a value of at least $100,000 and a term of any duration; or
3. Forconstruction contracts, public leases, or licenses—any value and duration.

D. [acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los
Angeles Municipal Lobbying Ordinance if | qualify as a lobbying entity under Los Angeles Municipal Code §
48.02.

I certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the
information in this form is true and complete.

Date: Signature:

Name:

Title:

Revised February 2014 Los Angeles Municipal Code § 48.09(H)

10f1




Los Angeles Administrative Code § 10.40.1

(h) "City Financial Assistance Recipient’ means any person who receives from the City
discrete financial assistance in the amount of One Hundred Thousand Dolilars
($100,000.00) or more for economic development or job growth expressly articulated
and identified by the City, as contrasted with generalized financial assistance such as
through tax legislation.

Categories of such assistance shall include, but are not limited to, bond financing, planning assistance, tax
increment financing exclusively by the City, and tax credits, and shall not include assistance provided by the
Community Development Bank City staff assistance shall not be regarded as financial assistance for
purposes of this article. A loan shall not be regarded as financial assistance. The forgiveness of a loan
shall be regarded as financial assistance. A loan shall be regarded as financial assistance to the extent of
any differential between the amount of the loan and the present value of the payments thereunder,
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C Sections 1274(d),
7872(F). A recipientshall not be deemed to include lessees and sublessees.

Los Angeles Administrative Code § 10.37.1

U] “Public lease or license”.

(a) Exceptas provided in (l){b), “Public lease or license” means a lease or license of City property on
which services are rendered by employees of the public lessee or licensee or sublessee or
sublicensee, or of a contractor or subcontractor, but only where any of the following applies:

1) The services are rendered on premises at least a portion of which is visited by
substantial numbers of the public on a frequent basis (including, but not limited to,
airport passenger terminale, parking lots, golf courses, recreational facilities), or

2) Any of the services could feasibly be performed by City employees if the awarding
authority had the requisite financial and staffing resources; or

3) The DAA has determined in writing that coverage would further the proprietary
interests of the City.

(b) A public lessee or licensee will be exempt from the requirements of this article
subject to the following limitations

(1) The lessee or licensea has annual gross revenues of less than the annual
gross revenue threshold, three hundred fifty thousand dollars ($350,000), from business
conducted on City property;

(2) The lessee or licensee employs no more than seven (7) people total in the
company on and off City property;

(3) To qualify for this exernption, the lessee or licensee must provide proof of its gross revenues
and number of people it employs in the company's entire workforce to the awarding authority
as required by regulation;

(4) Whether annual gross revenues are less than three hundred fifty thousand dollars ($350,000)
shall be determined based on the gross revenues for the last tax year prior to application or
such other period as may be established by regulation;

(5) The annual gross revenue threshold shall be adjusted annually at the same rate and at the
same time as the living wage is adjusted under section 10.37.2 (a);

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if the
company’s entire workforce worked an average of no more than one thousand two-hundred
fourteen (1,214) hours per month for at least three-fourths (3/4) of the time period that the
revenue limitation is measured;

(7) Public leases and licenses shall be deemed to include public subleases and
sublicenses,

(8) If a public lease or license has a term of more than two (2) years, the exemption granted
pursuant to this section shall expire after two (2) years but shall be renewable in two-year
increments upon meeting the requirements therefor at the time of the renewal application or
such period established by regulation.



& | mvsma  Prohibited Contributors (Bidders)
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This form must be completed in its entirety and submitted with your bid or proposal to the Cify

department that is awarding the contract. Failure to submit a completed form may affect your bid or
proposal. If you have guesticns about this form please contact the Ethics Commission.

[ original filing [J Amended filing (original signed on : last amendment signed on )

Reference Number id or contract number, I sppiicable) : Date Bid Submitted:

Description of Contract guis of RFP and services to b provided)?

City Department Awarding the Contract:

BIDDER INFORMATION

Name:

Address:

Email; Phone:

SCHEDULE SUMMARY
Please complete all three of the following.

1. SCHEDULE A — Bidder's Principals (check ons)

O The bidder is the individual listed above and has no other principals (Schedule A is not
required).
0 The bidder is the individual listed above or an entity and has other principals, who are listed on

the attached Schedule A pages.
2. SCHEDULE B — Subcontractors and Their Principals (check ons)

O The bidder has no subcontractors on this bid or proposal whose subcontracts are worth
$100,000 or more (Schedule B is not required).

O The bidder has one or more subcontractors on this bid or proposal with subcontracts worth
$100,000 or more, and those subcontractors and their principals are listed on the attached

Schedule B pages.
3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page):
|
BIDDER'S CERTIFICATION

I certify thet | understand, will cormply with, and hawve notified my principels and subconiractors of the requirements and

resfrictions in Los Angeles Cily Cherfer section 470(c)(12) and any relafed ordinances. | certify under penaly of perjury under
the laws of the Cily of Los Angeles and the state of Califarnia that the informetion provided on this form and the attached pages
ll Is true and complete to the bast of my knowledge and bellef.

Date: Signature:
Name:
ll
Title:
e —— E— — — —
Revised Febnary 2016 Los Angeles City Charter § 470(c)(12) Page 103

Los Angeles Municipal Code §§ 48.7.35(B)(3), 4)
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e o
SCHEDULE A — BIDDER’S PRINCIPALS
Please identify the names and titles of all of the bidder's principals (attach additional sheets if
necessary). Principals include a bidder's board chair. president, chief executive officer, chief
operaling officer, and individuals wha serve in the functional equivalent of one or more of those
positions. Principals also include individuals who hold an ownership interest in the bidder cf at lsast
20 percent and employees of the bidder who are authorized by the bid or proposal lo represent the
bidder before the City.
& Checkthis box if additional Schedule A pages are attached.
Name: Title.
Address;
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:;
Name: Title:
Address:;
Name: Title:
1 Address:
Name: Title:
Address:
Name: § Title:
Address:
Name: Title:
Address;
Revised February 2016 City Charter § 470(c)(12) Page 20f3

Los Angeles
Los Angeles Municipal Code §§ 48.7.35(B)(3), (4)




BISRE=  Prohibited Contributors (Bidders)

e e Form 55

ethles.lacity.org

SCHEDULE B — SUBCONTRACTORS AND THEIR PRINCIPALS

Please identify all subcontractors whoss subcontracts are worth $100,000 or more. Separate
Schedule B pages are required for each subconiractor who meets that threshold,

Subcontractor:

Address:

Check one of the following:
O The subcontractor listed above is an individual and has no other principals.

O The subcontractor listed above is an individual or an entity and has principals, and thelr names and
titles are identified below (attach additional sheets if necessary). Principals include a sub-
contractor's board chair, presidert, chief executive officer, chief operating officer, and individuals
who serve in the functional equivalent of one or more of those positions. Principals also include
individuals who hold an ownership interest in the subcontractor of at least 20 percent and
employees of the subcontractor who are authorized by the bid or proposal to represent the
subcontractor before the City.

O Check this box if additional Schedule B pages are attached.

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name:; Title:
Address:

Name: Title:
Address:

Revised February 2016 City Charter § 470(c)(12) Pege 30f3

L
Los M:h! Municipal Code §§ 48.7.35(B)(3), (4)
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RGN Instructions

Bidders who respond to certain Cify contract solicitations are limited by City law in their
ability to financially participate in City elections. They are prohibited from making
campaign contributions to and engaging i certain fundraising activity for City candidates
and dofficeholders. Thay are also reyuired to disclose their identities and the identities of
their subcontractors and principals. Form 55 must be used for that purpose, and these
instructions provide information about how to complete it.

If you have questions about Form 55, please contact the Ethics Commission.
(213) 978-1860
ethics.bidder@lacity.org

Bidder Responsibilities

You are a bidder required to complete Form 55 when all of the following apply:

+ You submit a response or proposal for an RFF (request for proposals), RFQ (request for
qualifications, RFB (request for bids), or any other written or verbal request to enter into a City
contract; and

¢ The contract vou seek is expected to be valued at $100,000 or more, and

+ The contract must be approved by an elected office (City Council, Mayor, City Controller, ol
City Atlorney).

Form 55 is used to disclose information about the following individuals and entities:
+ You (the bidder);
+ Your principals;
+ Your subcontractors with subcontracts valued at $100,000 or more; and
+ The principals of those subcontractors.
The campaign finance restrictions and requirements in Los Angeles City
Charter § 470(c)(12) and Los Angeles Municipal Code § 49.7.35 apply to
all of those individuals and entities. They are subject to the laws because of the

positions they hold in relation to a City bid, not because they are disclosed on your
Form 55.

You are required to do all of the following:

1. Submit your Form 55 with your bid or proposal documents to the City
department awarding the contract.

2. Amend your Form 55 within 10 days if the information in the form changes
after you submit it with your bid.

3. Nefifu your principals and subcontractors of the campaign finance
restrictions and requirements that apply to them.

February 2016 Los Angeles Cliy Churter § 470(c)(12) Page 1 of 6
Los Angeles Municipal Code §§ 48.7.35(BX3), (4)
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SELH Instructions

Page 1: Cover Page and Bidder Information

‘You must complete all sections on the cover page.

A. Original or Amended Filing

Original Filing — Check this box if this is the first time you are submitting a Form 55 in
connection with a City contract that you currently seek or have been awarded.

Amended Filing — Check this box if you are making changes to a Form 55 that was previously
submitted in connection with the same City contract that you are seeking or have been
awarded. For an amended filing, you must provide the |ater of:

¢ The date that your original Form 55 submission was signed, or
+ The date that your most recent amendment was signed.

Example 1

Your law firm submitted a Form 55 fast manth when respanding to an RFP with the
City Attorney’s Office for legal services. Your law firm is now responding fo an RFP
with the Port of Los Angeles for a different contract to provide legal services. Check
the “Original Filing” box on the Form 55 submiited to the Port, because this is the first
time your firm is submitting Form 55 in connection with the legal services contract
with the Port.

Example 2

Your company submitted a Farm 55 last week when responding to an RFP with the
Department of Water and Powsr (DWP) for construction services. This week, your
company moved ils offices to a new localion. Your company is required fo update its
contact information on the Form 55 submitted with its proposal. Check the “Amended
Filing” box, because your company is submitting an updated version of the Form 55 that
was submitted in connection with the same construction services contract with DWP.

B. Reference Mnmber

If applicable, provide the bid number, contract number, RFP number, or other identifying
number or code assigned to the bid or potential contract that you seek. You can usually find
this number on the City solicitation package (e.g., the RFP documents). However, not all
solicitations have a reference number.

If there is no reference number for the bid or contract, enter "N/A” in this box.

C. Date Bid Submitted

Enter the date that you submit your bid or response documents to the City department
awarding the contract.

D. Description of Confract
Provide the following Information in this section:
+ Title of the RFP, RFQ, or RFB as listed on the City solicitation documents; and
+ Description of the services to be provided under the contract sought.

A brief description of the contract is usually given in the RFP, RFQ, RFB, or solicitation
documents. If you cannot find one, describe what will be performed under the contract.

Fabruary 2016 Los Angeles City Charter § 470(c)(12) Page 20(6
Los Angeles Municipal Code §§ 46.7,35(BX3), (4)



Ethics Commission
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City Hall — 24th Floos o rm

Los Angeles, CA 90012

e Instructions

Provide the name of the City department that will be awarding the contract you seek.

F. Bidder Information
Provide all of the following information:

+ Your full legal name;
+ Your street address;
+ Your telephone number; and
+ Your email address.

The email address and telephone number provided in this section will be used to contact you it
there are questions about the information provided in your Form §5. Remember to amend your
Form 55 to keep this information current.

G. Schedule Suyyomary
1. Schedule A - Bidder's Principals

In this section, indicate whether you have principals to disclose. Check only one box in this
section. A principal is any of the following:

Board chair; i
President; |
Chief executive officer;

Chief operating officer;

An individual who serves in the functional equivalent of one of the above positions;
An individual who holds an ownership interest of 20% or more; or

An employee authorized to represent you before the City regarding this contract.

LR IR 2B O 2 R 2

Check the first box if you are an individual and do not have other principals.

Check the second box if you are an entity (corporation, company. parinership, organization,
etc.} o if you are an individual who has other principals. Aitach to the cover page as many |
Schedule A pages as necessary to identify all of your principals.

Most bidders are entities that have principals. So most
bidders must check the second box and attach Schedule A

pages to the cover page.

Exampie 1

You are putting together a proposal for a City contract on behalf of your employer,
Bidder, Inc. The proposal must inciude a Form 55. Because Bidder, Inc. is an entity,
you must check the secand box and disclose Bidder, Inc.’s principals on attached
Schedule A pages.

Example 2
You are an individual subrnitting a proposal for a City conltract and must complete a
Form 55. You have two employeas who are authorized to represent you before the
City on this proposal. You must check the second box and disclose yourself and
those employees as your principals on attached Schedufe A pages.

February 2018 Los Angeles City Charter § 470(c)(12) Page 3016
Lot Angeles Municipal Code §5 48.7.35(B)(3), (4)
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-
G- Instructions
2. Schedule B — Subcontractors and Thelr Principals

In this section, indicate whether you have one or more subcontractors with subcontracts valued
at $100,000 or more on the City contract you seek. Check only one box in this section.

Check the first box if you do not have subcontractors with subcontracts worth $100,000 or
more.

Check the second box if you do have subcontractors with subcontracts worth $100,000 or
more. Aftach to the cover page as many Schedule B pages as necessary to identify all of your
subcortractors and their principals.

Example 1

Your construction company is submitting a respanse to a City RFP to provide
canstruction services on a development project and must submit a Form 55. For the
proposed project, you expect to hire ABC Company as a subcontracior that will
perform $50,000 worth of work and XYZ Corporation as ancther subcontractor that
will perform $200,000 worth of work. Check the second box and attach Schedule B
pages fo disclose XYZ Corporation and its principals.

Example 2

Your architecture firm is submitting a response to a City RFP to provide landscape
dasign services at a new park, and a Form 55 is required. For the proposed project,
you expect to hire two subcontractors: Mora Sunshine, Inc., which will provide
consulting services worth $30,000; and Beautiful Parks Company, which will perform
$85,000 worth of the work. Check the first box, indicating that you do not have any
subcontractors with subcontracts valued at $100,000 or mare.

3. Jotal Number of Pages Submitted
Enter the total number of Form 56 pages that you are submitting, including the cover page and
all attached Schedule A and B pages.

H. Bidder’s Certification

Form 55 must be signed by an authorized representative of the bidder. By signing this section, you
are certifying under penalty of perjury all of the following:

¢ You understand and will comply with the requirements and restrictions in Los Angeles
City Charter § 470(c)(12) and Los Angeles Municipal Code § 49.7.35,

¢ You have notjfied your principals and subcontractors of the requirements and restrictions;
and

¢ The Information you provided in the Form 55 and all attached pages Is frue and complete
to the best of your knowledge and bellef.

February 2016 Los Angalas City Charter § 470(c)(12) Page 4 of &
Los Angeles Municipal Code §§ 48.7.35(B)(3). (4)



Etics Commission

200 N Spring Straet F 5 5
ity Halh — 34th Fioor orm

Los Angeles, CA 30012

LG Instructions

Page 2: Schedule A — Bidder's Princlpals

You must complete this section to disclose your principals. See page 3 of these instructions for a
definition of “principal”.

Provide the name, title, and address for each of your principals. If you need more space, mark the
box indicating that you are attaching additional Schedule A pages. You may attach as many
additional Schedule A pages as necessary to disclose all of your principals.

Remember fo include all attached Schedule A pages in
the total page count on your cover page.

Page 3: Schedule B — Subcontractors and Their Principals

You must complete this section to disclose your subcontractors with subcontracts worth $100,000 or
more. You must also disclose the principals of those subcontractors. “Principal” Is defined the
same for bidders and for subcontractors. See page 3 of these instructions for the definition.

You must submit at least one Schedule B page for each subcontractor. Provide the name and
address of the subcontractor, and then mark the appropriate box to indicate whether the
subcontractor has principals.

If a subcontractor has more principals than will fit on one page——or if you have multiple
subcontractors to disclose—mark the box indicating that you are attaching additional Schedule B
pages. You may attach as many additional Schedule B pages as necessary to disclose all of your
subcontractors with subcontracts worth $100,000 or more and all of their principals.

Remember to include all attached Schedule B pages in
the total page coumt on your cover page.

February 2016 Los Angsies City Charter § 470{c)(12) Page 6ol 6
Los Angeles Municipal Cods §§ 48.7.35(8)(3), (4)




SECTIONI

LOS ANGELES RESIDENCE INFORMATION

The City Council, on January 7, 1992, adopted a motion that requires bidders to state their
headquarter address as well as the percentage of their workforce residing in the City of Los
Angeles. All Respondents must complete the Los Angeles Residence Information form in order
to be considered for a contract award.

INSTRUCTIONS:

1. Complete and sign the Los Angeles Residence Information Form.
2. Submit with the Response.



LOS ANGELES RESIDENCE INFORMATION

The City Council in consideration of the importance of preserving and enhancing the economic
base and well-being of the City encourages businesses to locate or remain within the City of Los
Angeles. This is important because of the jobs businesses generate and for the business taxes
they remit. The City Council, on January 7, 1992, adopted a motion that requires bidders to state
their headquarter address as well as the percentage of their workforce residing in the City of Los
Angeles.

Organization:

l. Corporate or Main Office Address:

1. Total Number of Employees in the Organization:
. Percentage of the Bidder’s Total Workforce Employed within the City of Los Angeles:

; Percentage Residing in the City:

Iv. Address of any Branch Offices Located within the City of Los Angeles and Total Number
Employed in each Los Angeles Branch:

V. Percentage of the Workforce in each Los Angeles Branch Offices that is Employed within

The City: ; Percentage Residing in the City:

REV 11/07/08



SECTION J

REPORTING REQUIREMENTS AFTER AWARD OF CONTRACT

Respondent is responsible for submitting a Monthly Ethnic Composition of Work Force (ECWF)
report by the 10" of each month for the preceding month. Subcontractors with a contract valued at
greater than Five Thousand Dollars (§5,000.00) must also submit the ECWF as well. The
Respondent will be responsible to submit a list of subcontractors working on every project, note
which subcontractors have subcontracts in excess of Five Thousand Dollars ($5,000.00), and
ensure such subcontractors submit an Affirmative Action Plan prior to commencing work.

INSTRUCTIONS:

1. Complete and sign the document.
2. Submit with the Response.



REPORTING REQUIREMENTS AFTER AWARD OF A CONTRACT

The contractor is required to provide a Monthly Ethnic Composition of Work Force (ECWF)
Report due by the tenth (10™) of each month for the preceding month. Contractors should
submit the original to the Department of Recreation and Parks, Planning, Construction and
Maintenance Branch, authorized City representative at the job site. This report must also be
submitted by all subcontractors whose contracts exceed Five Thousand Dollars ($5,000.00).

The contractor awarded this project will be required to submit a list of all subcontractors on the
project prior to commencing work and indicate by an asterisk (*) those whose sub-
subcontracts exceed Five Thousand Dollars ($5,000.00).

The contractor is reminded that pursuant to the City’s Affirmative Action Ordinance,
subcontractors whose contracts exceed Five Thousand Dollars ($5,000.00) must submit an
Affirmative Action Plan prior to commencing work.

The contractor awarded the contract is responsible for the preparation and submission of all reports.
Failure to submit the required reports may delay the contractor’s payment requests.

Contractor/Bidder/Respondent has read the “REPORTING REQUIREMENTS AFTER
AWARD OF A CONTRACT” above and made it a part of the Response documents for this
contract.

Contractor or Name of Company

By: (Signature) Date



SECTION K

COMPLIANCE WITH LOS ANGELES CITY
CHARTER SECTION 470(c)(12) (MEASURE H)

Charter Section 470(c)(12) and related ordinances state that respondents may not make campaign contributions to and/or engage
in fundraising for certain elected City officials or candidates for elected City office from the time they submit a response until
either the contract is approved or, for awarded responders, twelve (12) months after the contract is signed. The respondent’s
principals and subcontractors performing $100,000 or more in work on the contract, as well as the principals of those
subcontractors, are also subject to the same limitations on campaign contributions and fundraising. By submitting the Bidder
Contributions form (CEC Form 535), as prescribed by the City Ethics Commission, the respondent acknowledges and agrees to
comply with the requirements of Charter Section 470(c)(12) and related ordinances. Additional information regarding these
restrictions and requirements may be obtained from the City Ethics Commission as (213) 978-1960 or ethics.lacity.org.

INSTRUCTIONS:
All respondents must complete the Bidder Contributions form (CEC Form 55) and submit it with the Response.

Responses submitted without a completed CEC Form 55 shall be deemed nonresponsive. Responders who fail to comply
with City law may be subject to penalties, termination of contract, and debarment.



Ei':%  Prohibited Contributors (Bidders)

This form misst be completed in its entirety and submitted with your bid or proposal to the City
department that is awarding the contrac?.  Failure io submit 8 completed form may affect your bid or
proposal. i you have: questions about this fovm, please condact the Ethics Commission.

D()ui}iwﬂ iling E Amended filing (orignal signad on ; last amengment sioned on )

Reference Number (bio o cortract number, It appicapse)s Date Bid Submitted:

Description of CONract (me of RFF and senvces to be proviced)

City Department Awarding the Contract:

m

BIDDER INFORMATION
Name:

Address:

Email: Phone:

SCHEDULE SUMMARY
Piease complete all ihree cf ihe following:

1. SCHEDULE A — Bidder's Principals (check ons)

[0 The bidder is the individual listed above and has no other principals (Schedule A is not
required).

[0 The bidder is the individual listed above or an entity and has other principais, who are listed on
the aitached Schedule A pages.

2. SCHEDULE B — Subcontractors and Their Principals (check one)

] The bidder has no subconiractors on this bid or probosal whose subcontracts are worth
$100.000 or more (Schedule B is not required).
[J The bidder hais one or more subcontractors on this bid or proposal with subcontracts worth

$100,000 or more, and those subcontractors and their principals are listed on the attached
Schedule B pages.

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page):
BIDDER'S CERTIFICATION

I ety that | understand, will comply with, and have notified my principals and subcontractors of ine regusrements and
restnctions in Los Angeles City Charter section 470(c)(12) and any related ordinances. | certify under penaky of pavjury under
the laws of the City of Los Angejes and the state of California that the information provided on thic form and the attached pages
iz inse and complete to the best of my knowledge and bebef.

Date: Signature:
Name:
Title:

Revised February 2018 Los Angeles City Chaner § 470(c)(12) Page 10f3
Los Angales Mumcipal Code §5 40.7.35(BK3), 4)



Ethics Comnission
=nsmmseet  Prohjbited Contributors (Bidders)
Los Angeles, CA 90012
{213) 978-1960 F m 55
- s Mﬂ s - PR p—— - P " -~ o e PR
SCHEDULE A — BIDDER'S PRINCIPALS
Please identify the names and titles of all of the bidder’s principals {(aftach additional sheels if
necessary). Principals include a bidder's board chair, president, chief executive officer, chief
operating officer, and individuals who serve in the funclional equivaient of one or more of those
positions. Principals also inciude individuals who hoid an ownership interest in the bidder of at jeast
20 percent and employees of the bidder who are authorized by the bid or proposal to represent the
bidder before the City
] Check this box if additional Schedule A pages are attached.
MName: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
MName: Title:
Address:
Name: Title:
Address:;
MName: Title:
Address:
Name: Title:
Address:
Mame: Title:
Address:
Name: Title:
Address;
MName: Title:
Address:
Name: Title:
Address:
Revised February 2018 Lnsﬁtmhs&tyms TDicX 12) Page2cf3

Les Angeles Murecipal Code §540.7. 36{%31 )



Ethics Commission
200 N Spring Street
City Hail — 24th Floor
Los Angeles, CA 90012
(213) S78-1960

ethics lacity.org

Prohibited Contributors (Bidders)
Form 55

Subcontractor:

SCHEDULE B — SUBCONTRACTORS AND THEIR PRINCIPALS

Piease wdeniify all subcontractors whose subcontracts are worth $100 000 or more. Separate
Schedule B pages are required for each subconiractor who meels that threshold.

Addrass:

Check one of the following:
[ The subcontractor isted above is an ndividual and has no other principals.

[J The subcontractor listed above is an individual or an entity and has principals, and their names and
titles are identified below (atiach additional shaels if necessary). Principals include a sub-
contraclors board chair, president, chief exeasive officer, chief operaiing officer, and ndividuals
who serve n the functional equivalent of one or more of thosa positions. Principals also inchude
individuals who hold an ovmership interest in the subcontracior of 21 keast 20 percant and
employees of the subcontractor who are authorized by the bid or proposal 1o reprasan the
subcontracior before the City.

] Check ihis box if addition:l Schedule B pages are attached.

Name: Title:
Address: o
Name: Title:
Address:
Name: Titke:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Revised February X118 Los Angsles City Charter § 470(c)(12) Page 30i3

Lis Angeles Muncipad Code 86 48.7.35(BK3), (4)



SECTION L

NONDISCRIMINATION — EQUAL EMPLOYMENT PRACTICES CERTIFICATION 4

Respondents are advised that any contract awarded pursuant to this procurement process shall be
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-
discrimination Clause.

Construction projects with the City of Los Angeles for which the consideration is One Thousand
Dollars ($1,000.00) or more shall comply with the provisions of Los Angeles Administrative
Code Sections 10.8.3., Equal Employment Practices Provisions. All Respondents shall complete
the Non-Discrimination/Equal Employment Practices Affidavit (two (2) pages) prior to award of
a City contract valued at One Thousand Dollars ($1,000.00) or more.

Construction projects with the City of Los Angeles for which the consideration is Five Thousand
Dollars ($5,000.00) or more shall comply with the provisions of Los Angeles Administrative
Code Sections 10.8.4 and10.8.13, herewith referred to as the Affirmative Action Program. All
Bidders/Proposers/Respondents shall complete and upload, the City of Los Angeles Affirmative
Action Plan Affidavit (four (4) pages) prior to award of a City construction contract valued at
Five Thousand Dollars ($5,000.00). Respondents are required to complete item #6 on page four
(4) of the City of Los Angeles Affirmative Action Plan Affidavit.

Additionally, Respondents must complete and submit to the awarding department, the
Anticipated Employment Utilization Report for each contract awarded prior to issuance of a
“Notice to Proceed” to effectuate the requirements of the Los Angeles Administrative Code
Section 10.8.13, applicable to construction contracts. Furthermore, the same requirements apply
to all subcontractors who must also submit the Anticipated Employment Utilization Report prior
to commencing work on the contract.

INSTRUCTIONS:

1. Complete and sign the document.
2. Submit with the Response.



CITY OF LOS ANGELES

NONDISCRIMINATION « EQUAL EMPLOYMENT PRACTICES
CONSTRUCTION & NON-CONSTRUCTION CONTRACTOR

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that the City of Los
Angeles, in letting and awarding contracts for the provision to it or on its behalf of goods or services of any kind or nature,
intends to deal only with those contractors that comply with the non-discrimination and Affirmative Action provisions of the
laws of the United States of America, the State of California and the City of Los Angeles. The City and each of its awarding
authorities shall therefore require that any person, firm, corporation, partnership or combination thereof, that contracts with the
City for services, materials or supplies, shall not discriminate in any of its hiring or employment practices, shall comply with
all provisions pertaining to nondiscrimination in hiring and employment, and shall require Affirmative Action Programs in
contracts in accordance with the provisions of the LAAC. The awarding authority and/or Office of Contract Compliance of
the Department of Public Works shall monitor and inspect the activities of each such contractor to determine that they are in
compliance with the provisions of this chapter.

I Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause

Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every contract which is let,
awarded or entered into with or on behalf of the City of Los Angeles, shall contain by insertion therein a provision obligating
the contractor in the performance of such contract not to discriminate in his or her employment practices against any employee
or applicant for employment because of the applicant’s race, religion, national origin, ancestry, sex, sexual orientation, age,
disability, marital status, domestic partner status, or medical condition. All contractors who enter into such contracts with the
City shall include a like provision in all subcontracts awarded for work to be performed under the contract with the City. Failure
of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with such obligations shall
subject the contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the
contractor’s contract with the City.

IL. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is $1,000 or
more, and every construction contract for which the consideration is $1,000 or more, shall contain the following provisions,
which shall be designated as the EQUAL EMPLOYMENT PRACTICES provision of such contract:

A. During the performance of this contract, the contractor agrees and represents that it will provide equal employment
practices and the contractor and each subcontractor hereunder will ensure that in his or her employment practices
persons are employed and employees are treated equally and without regard to or because of race, religion, ancestry,
national origin, sex, sexual orientation, age, disability, marital status or medical condition.

1. This provision applies to work or service performed or materials manufactured or assembled in the United States.

2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given craft,
work or service category.

3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to
employees and applicants for employment.

B. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state
that all qualified applicants will receive consideration for employment without regard to their race, religion, ancestry,
national origin, sex, sexual orientation, age, disability, marital status or medical condition.

C. As part of the City’s supplier registration process, and/or at the request of the awarding authority, or the Board of Public
Works, Office of Contract Compliance, the contractor shall certify in the specified format that he or she has not
discriminated in the performance of City contracts against any employee or applicant for employment on the basis
or because of race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital status or medical
condition.

Form OCC/ND-EEP-1 (7/11)



D. The contractor shall permit access to and may be required to provide certified copies of all of his or her records
pertaining to employment and to employment practices by the awarding authority or the Office of Contract
Compliance for the purpose of investigation to ascertain compliance with the Equal Employment Practices provisions
of City contracts, On their or either of their request the contractor shall provide evidence that he or she has or will
comply therewith.

E. The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed
to be a material breach of City contracts. Such failure shall only be established upon a finding to that effect by the
awarding authority, on the basis of its own investigation or that of the Board of Public Works, Office of Contract
Compliance. No such finding shall be made or penalties assessed except upon a full and fair hearing after notice and an
opportunity to be heard has been given to the contractor.

F. Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a
City contract, the contract may be forthwith canceled, terminated or suspended, in whole or in part, by the awarding
authority, and all monies due or to become due hereunder may be forwarded to and retained by the City of Los
Angeles. In addition thereto, such failure to comply may be the basis for a determination by the awarding authority or
the Board of Public Works that the said contractor is an irresponsible bidder or proposer pursuant to the provisions of
Section 371 of the Charter of the City of Los Angeles. In the event of such a determination, such contractor shall be
disqualified from being awarded a contract with the City of Los Angeles for a period of two years, or until the
contractor shall establish and carry out a program in conformance with the provisions hereof.

G. Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at
law or in equity for any breach hereof.

H. The Board of Public Works shall promulgate rules and regulations throngh the Office of Contract Compliance, and
provide necessary forms and required language to the awarding authorities to be included in City Request for Bids or
Request for Proposal packages or in supplier registration requirements for the implementation of the Equal
Employment Practices provisions of this contract, and such rules and regulations and forms shall, so far as practicable,
be similar to those adopted in applicable Federal Executive orders. No other rules, regulations or forms may be used by
an awarding authority of the City to accomplish the contract compliance program.

L. Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by
law.

J. At the time a supplier registers to do business with the City, or when an individual bid or proposal is submitted, the
contractor shall agree to adhere to the Equal Employment Practices specified herein during the performance or conduct
of City Contracts.

K. Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be
concerned with such employment practices as:

1. Hiring practices;

2. Apprenticeships where such approved programs are functioning, and other on-the-job training for non-apprenticeable
occupations;

3. Training and promotional opportunities; and
4. Reasonable accommodations for persons with disabilities.

L. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for
work to be performed under the contract with the City and shall impose the same obligations, including but not limited
to filing and reporting obligations, on the subcontractors as are applicable to the contractor. Failure of the contractor
to comply with this requirement or to obtain the compliance of its subcontractors with all such obligations shall subject
the contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the
contractor’s contract with the City.



Equal Employment Practices Provisions Certification — The Contractor by its signature
affixed hereto declares under penalty of perjury that:

1. The Contractor has read the Nondiscrimination Clause in Section I above and certifies that it will adhere to the practices
in the performance of all contracts.
2. The Contractor has read the Equal Employment Practices Provisions as contained in Section I above and certifies that it

will adhere to the practices in the performance of any construction conwract or non-construction contract of One
Thousand Dollars ($1,000.00) or more.

COMPANY NAME AUTHORIZED SIGNATURE
ADDRESS NAME AND TITLE (TYPE OR PRINT)
CITY, COUNTY, STATE, ZIP TELEPHONE/E-MAIL

Form OCC/ND-EEP-1 (711)



SECTION M

CHILD CARE POLICIES

Any Responders who have an employee need of child care and who have adopted a stated policy on
child care shall receive preference in centracting with the City of Los Angeles. In order to
determine which firms qualify for contract preference, all Respondents must complete and return
with their response the Vendor Child Care Policy Program — Child Care Declaration Statement.
Failure to return the signed and completed declaration (must be signed in two (2) places) may
result in your response being deemed non-responsive.

INSTRUCTIONS;

1. Complete and sign the document in two (2) places.
2. Submit with the Response



CHILD CARE POLICIES

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies
and Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child
Care Declaration statement which is attached hereto as Form D and Form E.

&

II1.

City Child Care Policy and Vendor System — On February 24, 1987, the City Council
adopted the Child Care Policy for the City of Los Angeles. This policy acknowledges the
importance of quality, affordable, accessible child care to the individual, family, work
place and community. The City further recognizes that existing child care services and
facilities are not adequate to meet current demand, and that such demand is increasing.
Failure to address this critical unmet need will have serious, detrimental effects on the
physical, social and economic life of Los Angeles. Thus, the City Child Care Policy was
adopted, committing the City to use its resources as educator, employer, model and
facilitator to act as a catalyst in expanding the supply of quality, affordable child care in
Los Angeles.

The City Child Care Policy includes an item specifically designed to address the
development and implementation of child care policies and practices by vendors, as follows:

THE CITY OF LOS ANGELES SHALL ENCOURAGE
ALL ITS VENDORS TO ADOPT A STATED POLICY ON
CHILD CARE. TO THE EXTENT PERMITTED BY LAW,
VENDORS WITH STATED CHILD CARE POLICIES
SHALL RECEIVE PREFERENCE IN CONTRACTING
WITH THE CITY OF LOS ANGELES.

It is the goal of the City to promote and facilitate the establishment and implementation
of child care policies and practices which address the critical unmet local need for
quality, affordable child care services.

A company may, after a review and due consideration, determine that child care is not
an employee need or that a child benefit/service cannot feasibly be offered by the
company. In this case, a written policy statement to this effect would also qualify a company
for the vendor preference.

Request Child Care Policy Information from Vendors — All vendor applicants should
complete the “Child Care Declaration Statement™ form, declaring whether the business has a
stated child care policy and/or offers any form of child care assistance to employees.
Those vendors indicating they have a stated child care policy for employees should file a
copy of said policy along with the “Declaration Form”.

Definition of a Stated Child Care Policy — A “Stated Child Care Policy” is a written
statement of intent and/or attitude by an employer regarding the provision of child care
assistance to employees.

Definitions of Child Care Assistance — The following definitions apply to the various forms
of child care assistance listed on the “Child Care Declaration Statement.”

A. EMPLOYER SUBSIDIZED CHILD CARE CENTER(S) —
Group care for children (may range from twelve [12] to three hundred [300]
children), in a licensed setting such as a preschool or other center, which may
serve infants, toddlers, preschoolers or school-age children; the center receives funds,
goods and/or services from an employer which thus subsidizes part or all of the



child care center operating costs, and employees of the subsidizing employer may
enroll dependents in this center.

EMPLOYER SUBSIDIZED CHILD CARE HOME(S)

Care for up to fourteen (14) children in the home of a licensed caregiver; may
include one (1) home or a network of two (2) or more family day care homes,
which receive funds, goods and/or services from an employer who thus subsidizes
part of all of the home operating costs; employees of the subsidizing employer may
enroll dependents in this care home.

CHILD CARE REIMBURSEMENT IN ADDITION TO OTHER BENEFITS
Employer helps employees pay for child care expenses by reimbursing the
employee or his/her care provider for all or part of the cost of child care; allows
employee to select the child care provider, or employer may designate providers or
conditions (e.g. only reimburse licensed providers); such reimbursement is provided
to the employee in addition to the other employee benefits.

CHILD CARE REIMBURSEMENT IN A FLEXIBLE BENEFIT PACKAGE
System which allows employees to make individual choices among a range of
benefits provided by the employer (e.g., health, dental, retirement, etc.) and
child care is included as a benefit choice.

PAID PARENTAL LEAVE
Employees are given paid time off work due to childbirth or adoption, with a
guaranteed return to the same or a comparable job and seniority status.

PURCHASE OF SERVICES FOR EMPLOYEES IN A COMMUNITY CHILD
CARE PROGRAMS Company contributes funds, goods and/or services to a child
care program in the community (center or family day care home), for the
purpose of preferential consideration for use by employees.

SALARY SET-ASIDE/FLEXIBLE SPENDING ACCOUNT FUNDED

WITH EMPLOYEE SALARY DOLLARS

Employer has set up a qualified Dependent Care Assistance Plan under IRS
Section 125 and 129, which allows employees to designate an amount up to Five
Thousand Dollars ($5,000.00) per year to be set aside from their salaries to pay for
dependent care; since such a salary set aside is not taxed, both employee and
employer receive financial benefits.

CHILD CARE REFERAL SERVICES
A service to employees which provides information, referrals and consultation

regarding local child care services (e.g., locations, hours, rates).

PARENTING SEMINARS
Company offers workshops, educational presentations, and related activities to
provide information and support in such areas as parenting skills, work-family
relations, child development, and related topics; may be provided by in-house staff
or by contracted services.

COUNSELING OF A SELF-SUPPORTING CENTER

Company provides (through in-house or contracted services) group, family
or individual counseling services to support employees in the resolution of
work/family issues.

K. START-UP OF A SELF-SUPPORTING CENTER



Company has provided funds, goods and/or services to directly assist in
the land acquisition, design, construction, renovation, equipment,
furnishing or other costs associated with starting a child care program; this
was one-time-only assistance for start-up, with the center now operating on a
self-supporting basis.

L. START-UP CONTRIBUTIONS TO A CONSORTIUM CENTER
Company has provided funds, goods and/or services to a child care center,
working in cooperation to develop and support a child care service
available to employees of contributing companies.

M. FLEXIBLE WORK HOURS
Employees are allowed to make choices about work schedules, with such
possible options as 5-day/40-hour vs. 4-day/40-hour work weeks or flexible
hours scheduled within a day; may include establishment of “core” working
hours during which an employee must be present at the work site.

N. FLEXIPLACE/WORK-AT-HOME
Company offers employees the option to work in their homes; may be
available part- or full-time.

0. PERMANENT PART-TIME/JOB SHARING
Company offers job opportunities in which employees may work less than
full-time while retaining permanent employment status, and/or two
employees may share a single full-time position with salary and benefits
prorated between the two employees.

P. WORK-AT-HOME FOLLOWING MATERNITY LEAVE
Employees are offered the option to perform their jobs at home for a period
following leave for childbirth or adoption.

Q. UNPAID PARENTAL LEAVE
Employees are allowed unpaid time off due to childbirth or adoption, with a
guaranteed return to the same or a comparable job and seniority status.

R. DONATION TO ENHANCE AN EXISTING CHILD CARE PROGRAM
Company has contributed funds, goods and/or services to a child care program,
for the purpose of improving the quality, affordability, or accessibility of said

program.

All Requests for Proposals, Requests for Qualifications, Invitations for Bids, advertisements for bids, and other
similar documents must give notice of these provisions to those who bid on or submit proposals for
prospective contracts with the City. All bidders and proposers are required to complete the attached
Certification of Compliance with Child Support Obligations. Failure to return the completed
certification as part of the bid or proposal will result in the bid or proposal being deemed unresponsive and
being rejected.



CITY OF LOS ANGELES

VENDOR CHILD CARE POLICY PROGRAM
CHILD CARE DECLARATION STATEMENT

The business concern listed below déclares the following status on the *“Child Care Policy of the City of Los Angeles, XI.
Vendors™ as defined in the attached supplementary instructions to bidders. It is incumbent upon the concern to notify the City of
any changes applicable to this declaration.

Business Name Telephone No.
Business Address
Signature Title

Note: A “stated child care policy” may include services and/or benefits for employees and their families, including infants through
school- age child care centers or family day care homes, before and after school programs, day camps, and services for ill
children with special needs, family leave, and more. Please refer to the attached instructions for definitions. Please check ALL
items on the form that apply to your business concern,

Part One

DOES YOUR BUSINESS HAVE A STATED CHILD CARE POLICY?
If YES, please attach a copy

Part Two

DOES YOUR BUSINESS PROVIDE CHILD CARE ASSISTANCE?

If YES, please check which from(s) of assistance
Level I Assistance
Subsidized company child care center
Subsidized Network of child care homes
Child care reimbursement in addition to other benefits
Child care reimbursement in a flexible benefit package
Paid parental leave
Purchase of spaces for employees in community child care program(s) (centers or homes)
Level 1I Assistance
Salary set aside/flexible spending account funded with employee salary dollars/Section 125
Child care referral services
Parenting seminars
Counseling on work/family issues
Start-up of a self-supporting center
Start-up contributions to a “consortium center”
Level 111 Assistance
Flexible work hours
Flex-place/work-at-home
Permanent part-time/job sharing
Work-at-home following maternity leave
Unpaid parental leave
Donations to enhance child care programs
Other: (Describe

I Y O o =~

o

OO0 OO0 oo 0 03

I HAVE READ AND COMPLETED:

(Signed)

(Date)

For additional information on child care options and benefits for employees, please contact the City Child Care Coordinator’s
Office, 333 South Spring Street, Los Angeles, CA 90013.

Do not write in this space
Date Filed:

Expiration Date:

50-184 (11/89)



SECTION N

IRAN CONTRACTING ACT OF 2010

In accordance with California Public Contract Code Sections 2200-2208, all bidders submitting
proposals for, entering into, or renewing contracts with the City of Los Angeles for goods and
services estimated at One Million Dollars ($1,000,000.00) or more are required to complete, sign,
and submit the “Iran Contracting Act of 2010 Compliance Affidavit™

INSTRUCTIONS:;

1. Complete and sign the document (either certifying compliance, or requesting exemption).
2. Submit with the Response.



| CTING ACT OF LIAN D

(California Public Contract Code Sections 2200-2208)

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC §
2201(g)). The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting proposals
for, or entering in to or renewing contracts with public entities for goods and services of One Million Dollars ($1,000,000) or
more (PCC § 2203(a)). A bidder who “engages in investment activities in Iran” is defined as either:

1. A bidder providing goods or services of Twenty Million Dollars ($20,000,000.00) or more in the energy sector of Iran,
including provision of oil or liqueficd natural gas tankers, or products used to constructor maintain pipelines used to
transport oil or liquefied natural gas, for the energy sector of Iran; or

2. A bidder that is a financial institution (as that term is defined in 50U.S.C. § 1701) that extends Twenty Million
Dollars ($20,000,000.00) or more in credit to another person, for forty-five (45) days or more, if that person will use the
credit to provide goods or services in the energy sector in Iran and is identified on a list created by the California
Department of General Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in
[ran.

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran in
violation of the Iran Contracting Act of 2010.

California law establishes penalties for providing false certifications, including civil penalties equal to the
greater of Two Hundred Fifty Thousand Dollars ($250,000.00) or twice the amount of the contract for which
the false certification was made; contract termination; and three- (3) year ineligibility to bid on contracts
(PCC § 2205).

To comply with the Iran Contracting Act of2010, the bidder shall provide its vendor or financial institution name, and City Business
Tax Registration Certificate (BRTC) if available, in completing QNE (1) of the options shown below.

L1 CE T
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial institution
identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons engaged in
investment activities in Iran and is mot a financial institution extending Twenty Million Dollars ($20,000,000.00) or more in
credit to another person or vendor, for forty-five (45) days or more, if that other person or vendor will use the credit to provide
goods or services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities
in Iran.
I

Vendor Name/Financial Institution (printed) |nm6(aqu)

By (Authorized Signature)

Print Name and Title of Person Signing

Date Executed City Approval(Signature) (Print Name)

OPTION #2; FXEMPTION

Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment activities in
Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for goods and
services. If the bidder or financial institution identified below has obtained an exemption from the certification requirement under
the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach documentation
demonstrating the exemption approval.

Vendor Name/Financial Institution(printed) BTRC(orn/a)

By (Authorized Signature)

Print Name and Title of Person Signing

Date Executed City Appr oval (Signature) (Print Name)




SECTION O

AMERICANS WITH DISABILITIES ACT (ADA) CERTIFICATION

All Respondents receiving an award under this RFQ must fill out the Certification Regarding
Compliance with the Americans with Disabilities Act (ADA) and submit it to the City of Los Angeles
Department of Recreation and Parks (RAP) Board of Commissioners (Board).

INSTRUCTIONS:

Complete and submit the ADA Certification form to the Board within the time frame
specified in the RFQ after receiving a Notice of Award. This form is not réquired with the
Response and need not be attached to the Response.




CERTIFICATION REGARDING COMPLIANCE WITH THE
AMERICANS WITH DISABILITIES ACT

The undersigned certifies, that to the best of his/her knowledge and belief, that:

L The Contractor/Borrower/Agency (hereafter Contractor) is in compliance with and will continue to
comply with the Americans with Disabilities Act 42
U.S.C. 12101 et. seq. and its implementing regulations.

2. The Contractor will provide for reasonable accommodations to allow qualified individuals with
disabilities to have access and participate in its programs, services and activities in accordance
with the provisions of the Americans With Disabilities Act.

3. The Contractor will not discriminate against persons with disabilities nor against persons due
to their relationship or association with a person with a disability.

4. The Contractor will require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

5. This Certification is a material representation of fact upon which the City relied when entering
into this agreement.

AGREEMENT NUMBER:

CONTRACTOR:

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

SIGNATURE DATE
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SECTION P

BUSINESS TAX REGISTRATION CERTIFICATE

All Respondents receiving an award under this RFQ must obtain a Business Tax Registration
Certificate Number (BTRC) from the City of Los Angeles Department of Finance - Tax/Permit
Division, unless exempt. Registration is renewable annually.

INSTRUCTIONS:
Complete the BTRC Number or Business Tax Exemption Number form, and submit it to the
Board within the time frame specified in the RFQ after receiving a Notice of Award. If
an application is pending and no number has been received yet, a copy of the application
must be attached. If the Respondent has an exemption, enter the exemption number and

provide an explanation. This form is not required with the Response and need not be
attached to the Response.



BUSINESS TAX REGISTRATION CERTIFICATE NUMBER
OR BUSINESS TAX EXEMPTION NUMBER FORM

All persons who do business with or within the City Of Los Angeles, must first file with the Department
of Finance (Tax/Permit Division), and obtain from that office a Business Tax Registration Certificate
account number (BBTRC) or Vendor Registration Number (VRN). Registration is renewable annually.
For further information, contact the Tax and Permit

Division located at 200 N. Spring St., Rm101, Los Angeles, CA 90012 (213) 473-5901

(Authority: Article 1, Chapter 2, Section 21.00 et seq. — LAMC)

Company Name:

Enter your current Business Tax Registration or Vendor Registration Number:

Old format:
ACCOUNT NUMBER FUND | CLASS
I l f ! # [ - 1 ' F | !
New Format:
ACCOUNT NUMBER i | [FUND CLASS

( & v 4+ ¢ f f-71 { ¥ [ B L i

State effective dates here: to

If you have an application pending in the Department of Finance, and have not yet received your
number, a copy of your application must be submitted with your bid, proposal or  agreement.

IF YOU HAVVE RECEIVED AN EXEMPTION FORM THE Department of Finance, provide an
explanation for the exemption and the exemption number.

Exemption Number:

| i 1 -1 [ "1

Explanation:

BTRC Rev. 04/07




SECTION Q

AFFIRMATIVE ACTION PLAN

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Section 10.8 establishes a
Nondiscrimination / Affirmative Action Program requirement for all Contractors doing business with the

City of Los Angeles.

Respondents are advised that any contract awarded pursuant to this process shall be subject to the
applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-Discrimination Clause.

Questions pertaining to this requirement should be directed to the Office of Contract Compliance at
(213) 847-1922. Respondents seeking additional information regarding the requirements of the City’s
Non-Discrimination Clause, Equal Employment Practices and Affirmative Action Program may visit the
Bureau of Contract Administration’s web site at http://bca.lacity.org/.

INSTRUCTIONS;

a. Construction services to or for the City for which the consideration is One Thousand
Dollars ($1,000.00) or more shall comply with the provisions of Los Angeles
Administrative Code Sections 10.8.3., Equal Employment Practices Provisions. All
Respondents shall complete the Non-Discrimination/Equal Employment Practices
Certification (two [2] pages) available.

b. Construction. services to or for the City for which the consideration is Five
Thousand Dollars (8$5,000.00) or more shall comply with the provisions of
Los Angeles Administrative Code Sections 10.8.4., Affirmative Action Program
Provisions. All Respondents shall complete and upload the City of Los Angeles
Affirmative Action Plan (four [4] pages) available.

Furthermore, subject subcontractors shall be required to submit the Non-Discrimination/Equal
Employment Practices Certification and Affirmative Action Plan to the successful Respondent prior to
commencing work on the contract. The subcontractors’ Non-Discrimination/Equal Employment Practices
Certification(s) and Affirmative Action Plan(s) shall be retained by the successful Respondent and shall
be made available to the Office of Contract Compliance upon  request.



SECTION R

CITY-APPROVED PROOF OF INSURANCE

In addition to the insurance requirements set forth in the RFQ, all insurance documents must be
submitted and approved no later than five (5) days after the award of each as-needed project.

Refer to Form Gen 133 for more information about the City insurance requirements
INSTRUCTIONS:

Respondents shall comply with the City insurance requirements in Form Gen 133 (see
separate exhibit attached to RFQ) and have all insurance documents submitted and
approved no later than five (5) days after award of each as-needed project. The Respondent

must also comply with any additional insurance requirements that may be set forth in the
RFQ.



SECTION S

CITY-APPROVED PERFORMANCE BOND

A Performance Bond may be required once an as-needed project is awarded to Contractor. If it is
determined that a performance bond is required, the awarded Contractor(s) will be required to
maintain a minimum Performance Bond in an amount equal to or greater than the awarded bid
dollar amount unless otherwise stated by the Contract Administrator. If a Performance Bond is
required, it is requested that acceptable bond documents be submitted within ten (10) working
days after notice of award of any as-needed contract. Bonds must be obtained from an insurance
company with a Certificate of Authority from the California Insurance Commissioner authorizing
the company to write surety insurance within the State of California.

INSTRUCTIONS:

If a performance bond is requested upon the notice of award of the contract, the Respondent
shall have ten (10) days to submit proof of the performance bond. Refer to the RFQ
language for instructions on how to submit proof of the performance bond.




SECTIONT

FORM W-9
REQUEST FOR TAXPAYER
IDENTIFICATION NUMBER (TIN) AND
CERTIFICATION

The Department requires Form W-9, “Request for Taxpayer Identification Number (TIN) and
Certification,” from all entities doing business with the Department in order for the Department to
conduct financial transactions with said entities, such as returning proposal deposits or processing

payments.
INSTRUCTIONS:

All Respondents must submit Form W-9 upon notification of contract award. The name listed
on Form W-9 must match the respondents’ legal business name as listed on the
Responder’s Signature Declaration and Affidavit. The most recent Form W-9, along with
instructions for completing the form can be found at http://www.irs.gov/Forms-&-Pubs.




SECTIONU

LIVING WAGE ORDINANCE AND
SERVICE CONTRACT WORKER RETENTION ORDINANCE

ADDITIONAL FORMS

Unless approved for an exemption, contractors under contracts primarily for the furnishing of
services to or for the City and that involve an expenditure in excess of Twenty-Five
Thousand Dollars ($25,000.00) and a contract term of at least three (3) months, lessees and
licensees of City property, and certain recipients of City financial assistance, shall comply with the
provisions of the Los Angeles Administrative Code Section 10.37 et seq., Living Wage
Ordinance and 10.36 et seq. Service Contractor Worker Retention Ordinance. Additional
information may be found at the following websites:

http://bea.lacity.org/index.cfm?nxt=lco&nxt body=content lwo.cfm

http://bca.lacity.org/index.cfm?nxt=soo&nxt_body=content scwro.cfim
INSTUCTIONS:

If Respondent is not exempt from the Living Wage Ordinance, then upon Notice of Award,
the Living Wage Ordinance Additional Forms must be completed and submitted as per the
instructions on each form. For forms requiring submission to the Awarding Department, the
forms are to be submitted to the Los Angeles Department of Recreation and Parks Board of
Commissioners. These forms are not required with the Response and need not be attached to
the Response.

Failure to submit forms on time will result in the contract being noncompliant, and no
payments will be made until the forms are completed and submitted.



LW.5

LWO - SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM
REQUIRED DOCUMENTATION FOR ALLSUBCONTRACTS SUBJECT TO LWO

This form must be signed within 90 DAYS of the exacution of the subcontract and RETAINED
by the PRIME CONTRACTOR.

TO BE FILLED OUT BY THE PRIME CONTRACTOR:
1. Company Name: Phone #:

2. Company Address: ____
3. Awartfm Depamnent )

DR TO PRIME CONTRACTOR ON THE CITY CONTRACT,

THE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OF THE LIVING WAGE ORDINANGE (LWO) FOR FAILING
TO ENSURE TS BUBCONTRACTOR'S COMPLIANCE WITH THE ORDINANCE. THIS MAY RESULT IN WITHHOLOING OF
EAYMEHIS DUE TO THE PRIME CONTRACTOR. OR TERMINATION OF THE PRIME CONTRACTOR'S AGREEMENT WITH THE

THE PRIME CONTRACTOR MUST INFORM THEIR SUBCONTRACTORS OF THE FOLLOWING:

THE LIVING WAGE ORDINANCE REQUIRES:

That @ subcentector fincluding & sublessee. & sublicensee, or a service contrsctor to a City financial assistance
recipient) that works cn or uncer the authority of an agreement subjeci (o the LWO must comply with all applicable
provisions of the Ordinance uniess specifically approved for an exemption.

THE LIVING WAGE ORDINANCE REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO EMPLOYEES:

m A5 of July 1, 2017, o wape of af lessi $11.48 per hour with heaith benefits o! $1.25 per hour, or §12.73 per hour
without health benefits (to be ediusted annualiy on July 1}

= At least 96 compensated hours off par year for sick leave, vacation or personal necessily at the employee’s request
{pro-rated for part-ime employees}

B Al least 80 additional hours off per year of uncompensatad fime off for personal or immediaiz family iliness (pro-
rated for part-time employees). Refer to the LWO Rules and Regulations, available on the Bureau of Contract

Administration website at hitp://bea lacity ompfindex.cfm. for details regarding the wage and benefit
requirements of the Ordinance; and

® information of their possible right to the faderal Eamed Income Tax Credit (EITC) and make available the forms
required to secure advance EITC payments from the employer.

THE LIVING WAGE ORDINANCE ALSO REQUIRES EMPLOYERS:

= To pemmit access to work sites for authorized City representatives to review the operation, paynoll anc relaied
documents, and to provide certified copies of the relevant records upon request by the City.
® Not 1o retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to
comply with federal law prohibiting retaliation for union organizing.
TO BE FILLED OUT BY THE SUECONTRACTOR:

t.CompanyName: _ Company Phone Number:

2. Company Address:

3. Type of Service Provided by SBubcontractorto Prime: ) . _ -
4. Amountof Subcontract________ SubcontractStartDate: __(__/___ EndDate /i

By signing this Declaration of Compliance, the subcontractor Cenlibes that & wi comply with all appiicable provisions of the LD, and s Implemenaing
Rules and Reguiations, intluding any amendments of revisions to the Ordirances and Maguistiens.

Frint Name of Person Compieting this Form Signature of Person Completing this Form

Tiele Phaone # Date

Fodm OCC/LW.S, Rev. 0TNT CFFICE OF CONTRACT COMPLIANCE, EEDE SECTION: {213} B47.2628




LW-6

LWO - EMPLOYEE INFORMATION FORM
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

THE LIVING WAGE ORDI LWO) RE E AT SUBJ OYERS P DE TO EMPLOYEES:

B As=cof July 1, 2017, a wage of af lzast $11.48 per hour with health benefits of $1.25 per hour, or $12 73 per hour
without health benefils (to be adjusted annually on July 1);

B Af least 56 compensated hours off per year for sick leave, vacation cr personal necessity at the employee’s
request (pro-rated for part-time employees); and

B At least 80 additional hours off per year of uncompensated time off for personal or immediate family iliness(pmo-
rated for pari-time employees). Refer fo the LWO Rules and Regulations, available on the Bureau of Condract
Adminisiration website at hifp./fbca lacity arg/index.cfm, for details regarding the wage and benefit requirements
of the Ordinance; and

W Information of their possible right to the federal Eamed Income Tax Credit (EITC) and make available the forms
required to secure advance EITC payments from the employer.

THE LIVING WAGE ORDINANCE {LWO) ALSO REQUIRES EMPLOYERS:

@ Not to relaliate agsinst any employee claiming non-compliance with the provisions of this Omdinance and o
comply with federal law prohibiting retaliation for unien organizing.

TO BE FILLED OUT 8Y THE CONTRACTOR:

1. Company Name: Email Addrazss:
2. STATE the number of employees working ON THIS CITY CONTRACT:
3. ATTACH a copy of your company’s 1- PAYROLL under THIS CITY CONTRACT.

4. Do you provide health banefits (such as medical, denlal, vision, menial health, and disability insurance) to your
employses? | |Yes __iNo

If YES, provide the empioyer's monthly contribution amount(s) toward the health benefils pramium(s) for each employee
working on THIS CITY CONTRACT.

FAWLURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WITHHOI DING OF PAYMENTS BY THE
CITY CONTROLLER, OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTRACT TERMINATION.
ALl INFORMATION SUBMITTED IS SUBJECT TO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN
CONTRACT TERMINATION.

| understand that the employee information provided hereln will be usad by the City of Loz Angeles, Office of Contract
Compliance for the purpose of monitoring the Living Wage Ordinance.

Print Name of Person Compieting this Form Signature of Parson Compieting this Form

Title Phone # Date

AWARDING DEPARTMENT USE ONLY:

Dept: Contact: Phona #: Gontract #:

Foom OCCILW-E, Rav. 07717 DFFICE OF CONTRACT COMPLIANCE, CEOE SECTION: (213} 847-2825



LW-18

LWO -~ SUBCONTRACTOR INFORMATION FORM
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO

;hh form must be submitted to tha AWARDING DEPARTMENT within 20 DAYS of
contract execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

1. Company Name: Contact Person: Phone #: i
2. Do you have subconiraciors warking on this Citycontract? [ Jves [ ] No

SECTION I: CONTRACTOR INFQ

If YES, ) STATE the number of your subcantractors ON THIS CITY CONTRACT:
b) Completz Seclion Il for EACH subconfractor, continue to Saction Il & IV (if epplicabls), AND SIGN Section V.
i NO, This form iz now complate — SIGN THE BOTTOM OF PAGE 2 AND SUSMIT TO THE AWARDING DEPARTMENT.

. wT L= S e T R

= B

1. Subconiracior Nama:

2. Con'tact Pemson; Phone #:

3. Addvess;

4. Purpose of Subcontract:

&. Amount of Subcontract: § Term: Start Daie { ') EndDate ¢ J

8. Is this subcontracior exempled from or not subject to the LWO? E:l Yes || No
¥ Yes, siale reason below. And see Saction (Il for the required documant{s)

1. Subconiracior Name:

2. Contact Person: Phone #:

3. Address:

4. Purpose of Subcontract:

&, Amount of Subconiract: § Term: Siart Date N f End Date ¥ )

€. I this subsontracior exempted from or not subject to the LWO? | | Yes | | Na
H Yes, siaie reason below. And see Section lil for the required document(s):

4. Subcontracior Neme: _

2. Contact Person; Phone &:

3. Address:

4, Purpose of Subconbact:
5, Amount of Subcaoriract: § Term: Start Dala i} ! End Daie N !

6. Is this subcontractor exempted from or not subject fothe LWC? | | Yes [_:} No
If ¥ez=, stala raason below. And see Section 1l for the required documeni(s):

Form LW-1§, Rev. 417 1 DEFICE OF CONTRALCT COMPLIANCE, EECE SECTION: (213| BET-2625



LwW-ig

1. Subcontrecior Name:

2. Contact Person; Phone #:

3. Address:

4. Purpose of Subconirect:
5. Amount of Subooniract: § Tarm: Start Date g f End Date ! 3

6. Is this subcontracior exempied from or nat subject to the LWO? | | Yes | | No
If Yes, state reason below. And see Section Il for the required documentis)

1. Subcontrecior Name:

2. Coni=dl Person; Phone #:

a. Addrass:

4. Purpose of Subcontrach:
5. Amount of Subcontract: § Term: Start Daka ) f Erd Date / [}

6. I this subcontractor exempted from or nat subject to the LWO? | | Yes | ]| Mo
If Yes, staia reason balow. And see Section Il for the reguired document{slc

------

MPTIONS o ’;II'T'TT:E.TI—E['H DT SUBJE 'ﬂE. D THE LWO

Eﬂi(njia} nm-pr:rﬁt urganizn‘tlm‘

Colledlive bargsining agreament wisupersassion language? ‘

Small Business® LW 26 - Srnall Bum Exermﬁon Funn [Engﬁah & Sparish}
Pt | ity ongnge o9 PxdnesBmd_boch=c oot heo lonmd efm

Governmental Entity* or Utilities Companias’ NONE REQUIRED.

Construction conlrect® NONE REQUIRED_

Plamhm EACH ﬂ‘fj'l:ll‘ Smnnnt'anbursﬂut.ﬁRE SUB..IEG"I‘Ithe LWO fill out the threa forms bebow. Suh'nit LW-6 and
LW-18 ONLY 1o the Awarding Depariment (and supporiing documentation, whesa applicable) and RETAIN LVWY-5 in your office.

1} Employee Informetion Form LY¥-6 » hiynifos ey, mogindes o Araduanboos_hocysdy_00e_fes i oim
2) Subcontractor Informetion Form LYY-18 « rapwoen sty naphns . et rmamaadson_ eyl _nin fwe_fomme sim
3) Subconiracior Declaration of Compliance Form (retain) LYY-5 « pmp st ity ogphricis o e Amos e bna_btatipentd_piee. Surs_frumm e

1 undarstand that the Subrontracior Information provided harein is confidential and will be used by the City of Los Angeles’ Office
of Contract Compliance for the puspose of maniioring the Living Waga Ordinance.

"Print Mame of Petson Completing This Form. Signature of Perstin Cormgizling Tius Fam

T Phone # Carle

Dgpt: Dept Contact: Contact Phone: Contact Phona:
Form LW-18, Row. £1T 2  DFRCEOF CONTRACT COMPLIANCE, EEQE BECTION: (213) B4T-263E




ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM Lw-18

! Non-Profit 501(c){3) Organizations: A corporation claiming exemption under Section 10.37.15(b) of the LWO as a
corporafion organized under Section 501{c)3) of the United States Infemal Revenue Code must provide the following
sdditional documents in support of the application for exemption:

(1) A copy of the most recent IRS letter indicating thai the Employer has been recognized as a non-profil corporation
organized under section 501(ck3) of the United States Internal Revenue Caode.

{2) The LW-28 501{c}{3) Non-Profit Exemption Application refemred to in the LWD Rules and Regulalions Appendix A must
include the salary cedification information. The salary certification must list the salary of the corporation’s chief executive
officer {CEO), computed on an houwrly basis, and the hourly wape rate of the lbowest paid worker i the corporation. The
salary of the CEQ, when computed on an hourly basis, must be lass than B imes what the lowest paid worker is paid on an
hourly besis. For purposes of this exemption, the “chief executive officer (CEO)" means the CEQ of the 501(c¥3)
corporation that entered into the agreemant or the highest paid person employed by the corporation if the CEO is nol the
highes! paid employee. The “lowest paid worket™ refars {o the lowes! paid worker employed by the 501(g)(3) corporation that
entered mio the Agreement with the Cily, regardiess of whether the parson works on tha City Agreament.

“ Exasmption by Collective Bargaining Agreement ~ LAAC 10.37.12: An Employer subject to provisions of the LWO may, by
collective bargaining agreement (CBA). provide thal the CBA, during its term, shal supersede the requirements of
the LWO for those Employees covered by the CBA. The prowisions of the LWO should not be interpreted to require an
employer to reduce the wapes and benefits required by the CBA. All parties to the CBA must specifically waive in full or in
part the benefits required by the LWO. An Emplover applying for this exemption shall submit a copy of the CBA. If the CBA
does not specifically indicate that the LWO has been superseded, the Employer shall submit written confimation from the
union representing the Emplayees working on the Agreament tha! the union and the Employer have agreed to lel the CBA
supersede the LWO.

(8} If the final CBA signed by the Employer and the union supersedes the LWO, in full or in parl, the Employer shall be
cansidered to be exampt from the LWO's specified provisions for the time period covered by the effective detes of the
superseding CBA. The Employes remains subject o el applicable provisions of the LWO for the time period not covered by
the superseding CBA. If the Employer has not complied with the LWO requirements during the fime period not coverad by
the superseding CBA, the Employer shall be required to make retroaclive corrections for any period of violation, which may
include meking retroactive payments o affected employees for the relevant pariods of violation.

(b} K the final CBA signed by the Employer end the union does not supersede the LWO, the Employer shall be reguired to
comply with all applicable LWO requirements, including the wage and bengfiis provisions. Compliance shall afso be
required retroactivaly to the date that the Employer first becerme subject 1o the LWO. If necaesary, the Employer shall
provide retroactive payments to affected Employees for any time peniod during which the Employer did not comply with the
LWO.

3 Small Business Exemptions for Public Lessees and Licensees ~ LAAC 10.37.15(a): A public lessee or licensee daiming
exemption from the LWO under section 10.37.15(g) shall submit the application for "Small Business Exemption” referred to in
the LWO Rules and Regulations Appandix A, alang with supparting documantation ko verify that @ meels the requirament that
the lessee or icensee employs no more than seven (7} peopke on and off City proparty.

{a) For purposes of this exemption, a lessee or licensee shall be deemed to amploy 8 parson if the person works for a
company of anity thal is owned or conbrolled by the lessee or licensee, regardiess of where the company or entity i
located; or if the person works for 8 company or entity that owns or confrols the lessee or lcensee, regardiess of where the
for 8 company or enfity is localed.

Whether the lessee or licensee meets the seven (T) pesson limit shall be determinad using the total number of people
empioyed by all companies or businesses, which the lessee or licensee owns or controls, or which own or contro! the lesses
or licensee. For purposes aof this example, "conlrol” means that ane compeny owns a controlling interest in another
company.

{b) if 8 business operated by the lessee or licensee is part of a chain of businesses, the total number of peaple includes all
everyone employed by the entire chain of businesses unless the business operated by the lessee or licensee is &n
independently owned and operated franchise.

{c) A public lessee or licensee shall be deemed 1o employ no more than seven (7) people i its entire warkforoe (indusive of
the people falling within the guidelines stated in subsactions (8) and (b} abave) worked an average of no more thant 214
hours per month for at least three-fourths of the of the previous calendar year.

1 Governmental Entities — LAAC 10.37.14(b): Agreamanis with governmental entities sre not subject io the requirements of
the LWO. If an Agreement is not subject fo the LWO because the Emplayer ise a governmental entity, Subcontrachvs
performing work for the govemnmental entity cn the Agreement are also nol subject to the LWO.

* Utilitles Companies - LAAC Section 10.37.14(c): Conlract for work done directly by a ulility company pursuant to an order
af the Public Utilities Commission.

* Construction contracts ~ LAAC Section 10.37.14(a): Construction contracts are not subject 1o the LW unless 1) there are
amployees not covered by prevailing wage or 2) if the prevailing wage is less than the required raie in 10.37.2.

Fomm LW-10, Rev. ANT 3 OFFICE OF COMTRACT COMPLIANCE, EEDE BECTION. |211) M4T-2625



LW-26A

LWO SMALL BUSINESS EXEMPTION APPLICATION

e e e e e e N
This application for sxemption is for lessees and licensees only and must be submitted along with
your bid or proposal to the AWARDING DEPARTMENT. If approved, it will EXPIRE TWO (2) YEARS
from the date of approval. This may be renewable in two (2) year incremants upon mesting the
requiremants. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code seclion 10.37, tha Living Wage Ondinance (LWO), presumes all City contraciors are subled to the
LWO unless this exemptlion application is approved.

TO BE FILLED OUT BY THE CONTRACTOR:
1. Company Mame: Phone Number:

2. Company Address:

3. Are you a Sublessee or Sublicansee? [|Yes [ ] No I YES, state the name of your Prime Lessee or Prime Licenses:

4, STATE the fofal number of businesses you have {inside and putside the City of Los Angeles premises)c

§. STATE the total number of businesses you have inside ihe Cily of Los Angeles premises only:

6. Location of lease or license:

WORKFORCE INCORMATION
CHECK OFF ONE BOX IN PART A THAT BEST DESCRIBES YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART 6:

PART A PART B:

SUPPORTING DOCINENTATION REQUIRED

I 1have Seven (7) employeas or LESS in the entire Submit a copy of your most recent Stale of California Form DE - 8C and
company (inside AND outsida tha City of Los Angetes | the aquivalent form(s) for business(es) in other states.

Premisas).
I My company's workforse workad an avemge of no Submit a8 compleled Empioyes Worksheet (Form OCCALW-26B).
more than 1,214 hows per month for at least three- | information on the Employee Worksheel may subsequently require
fourths of the calendar yaar. varificalion through payroll mg;ds,

Paynolis for the nine {8) months you would like to have reviawed.

If you DID NOT check off ANY boxes in PART A, your company IS NOT ELIGIBLE FOR AN EXEMPTION.
11 you checked off ANY box in PART A, ATTACH supporting documentation, BIGN, AND BUBMIT EXEMPTION FORM.

By signing, the contractor certifies under panally of penury undes the laws of the Stale of California that the mformation submitied in
support of this application is true snd comad 1o the best of the conlradior's knowladpge.

Prinl Nama of Paerson Completing this Form Signztune of Person Completing this Form

Tile Phona # Dala

ANY AFPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTDR FROM THE LWO DURING THE FERFORMANCE OF THIS
CONTRACT A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDWVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE ONLY:
Dept: Contact: Phone # Contract #:
OCC USE ONLY:

Lpprovedc | Not Approved — Reason: _
By fnalyei: Dsate:

I

Form LYW-20A, Rey. THT OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: {212} 847.2628



LW-268

SRS el

LWO EMPLOYEE WORKSHEET

This worksheet must be compieted for EACH company o-r business for which you have a controlling inferest, whether or not it is on City
premises. You may COPY THIS FORM as necessary for EACH company. Include the names of ALL PERSONS employed by EACH
company, and the number of hours worked each month for the current year.

1. Company Nama: Company Phone:

2. Company Address:

3. Enter # of Hours worked: HOURS WORKED

[ EMPLOYEE NAME JAN __|FEB__|MAR _[APR | MAY UN_[JUC  [AUG [SEP JOCT [NOV _|DEC [TOTAL
D.00
5.00
5.00
D.00
0.00
0.00
0.00
D.00n
.00
.00
0.00
0.00
0.0
D.00

4. TOTAL HOURS G.00 G.00 .00 0.00 D.00 G.00 0.00 0.300 0.00 0.00 0.00 ¢.0G 0.900

5. Chack éach box indicating

which nine (8) months you 1 d 0 3 L] (8 (| Ed) O ] ] 3

would like be reviewed:

6a. TOTAL HOURS for the nine (9) monthe selected in 5 above © ___ 6b. DIVIDE 6a by & 6c. Is 6b less than 12147 [ IYES [ JNO

7. W 6c is NO, then this contract IS NOT ELIGIELE FOR AN EXEMPTION. If YES, S8IGN and ATTACH this form to LW-26A_

| certify under panalty of perjury that he information hergin is true and cormect o the best of my knowledge. | will provide further documentation and proof Lpon request. | understand
that the submission of false informafion may lead to the revocation of any approved exemption.

Print Name of Person Completing this Form Signature of Person Comphating this Form

PERFORM!NG YWORK ON |'H15 CONTRACT IS NOT EXEMPT UN‘ ESS THE OFFICE OF CIWMT COMPLIANCE HAS APPROV‘ED A SEPARATE EXEMPTION FOR THE MDIVIDUAL
SUSCONTRACTOR.

Form LW-268, Rav. 3M7 OFFICE OF CONTRACT COMPLIANCE, EEQE SECTION: (213) 547-2825



SECTION V

SLAVERY DISCLOSURE ORDINANCE

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure
Ordinance, any contract awarded pursuant to this RFQ will be subject to the Slavery Disclosure
Ordinance, Section 10.41 of the Los Angeles Administrative Code.

Respondents seeking additional information regarding the requirements of the Slavery
Disclosure Ordinance may visit the Bureau of Contract Administration’s web site at

http://bea.lacity.org.

INSTRUCTIONS:

The selected Respondent shall complete and upload the Slavery Disclosure Ordinance
Affidavit (one [1] page) available on the City of Los Angeles’ Business Assistance
Virtual Network (BAVN) residing at www.labavn.org prior to the award of a City
contract. If the respondent is exempt from this requirement, then the Slavery Disclosure
Ordinance Exemption form shall be completed and submitted with the response.




SDO COMPLIAKCE
CITY OF LOS ANGELES - SLAVERY DISCLOSURE ORDINANCE

Unieés oinanetse exeinpt fam the Sleveny Dsdogite Ortinance (S0Q), a Company enteling e a COndract with the City indsi compiete an
Afldavll SS208N] ATy and Al reconis of PEeinaiion of Kivasimen In, of Profits derved om Slavery,  SAvenoEiy EANGE
Palisis, ounneg e Slavery Era The Compery st aompiele and submit the AMSdavit an 2y atiachunents OM BRIV | s BRen.ong
Mruomtrat:wcmmamwm&MGmh m*m mmmﬁm uemmmm LABAVN, DIE So0Cion a=,

Qurecians renanding ihe ANt may be direrisd i he Dapariment of Pudin Wiwks, Buraan of Conact Adninkstraiion, OMee of Centtraiet
CoenpRance. Wabslie: hip/ibea lacty.omindex ofm: Bhona: {213 847-2625; E-mall: bea. eecedhiacty.org.

AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVESTMENTS OR PROFITS
1 1 JmDue am awborized to bind contracnually e Comopany identifind bl

2. Infompation st the Company sitering inoe & Comtat widh tha City is 25 follows:

10788
FINTIN
m.wn-‘-u
Tand ¥ Inc - TTA TEST COMPANY
Comanpemis N
ESAN Meln = W LasAagules AL M
St Al Ciny Sime F=
duasssess S e
Phene Enmil
3. The company came i existeocein M6 {yeaz),

4. The Compans has searched its recuils awd dose of any Predecessor Companias for miormarien ralating w Pamicipartion &
Invesomiands . or Profits derived Srom Slavery or Slavehnlder Insuwrance Policies. Based on that vesearch. the Comnpany
Tepresents that: {gurck only ihi opdian(s) due spplvy:
Thn Cobrpany fewd uo reconds dat e Company ar suy of s Predecessor Cotngardes hud avy Parriripation or
Envesunes i, of decived Prodins S, Slavery or Siaveholier Insuraace Policies Auring the Slavery Era.

of The Conpany fousd vesords thas die Comgany o its Predecessar Cormpaiss Pamicipated or Invesied &, o
decived Frofis foom Stavery deimg the Sty B, Adncﬁm&utfmmﬁfmhmtmlmm
or Brofiz is mequired sad Kead be sem 10 bea eeoejilaciny ore
mcmmmmucmmmmmwmm Coenpaniss bougiu, sold. ar derived Prafits

from Sherebolder lswence Policies during dhe Slasery Era. Almuinmetm Enslaved Pecsoas or
Slanrsholdess 1ier the Policiss is veimbm ind should be sk in bea.eece@lacity org.

TERMS OF ACCEPTANCE AND SIGNATURE:

I, Jon Doe, the requagior for ini "SDO Affidavi’, wamant e uiiiness of the infornation providesd i she
dotument.

Electronic Signature”
Jon Dos 29 july, 2016

Signatwe Date

:;' | undderstand thag checking this boi consiitutes a legal signature confirming that | ackinowladgs and agre: o
R HOME
Terms of Acceplance.

Execution of document by E-signature. By clicking on the chesk bax & mdicatas an elecronic signature, This is
considered the

jegal equivalent of 2 manual or “wat” signature. Once signed alesironicaly, this dosumant is considensd oniginal
and kegally binding.



Affidavit means the form developed by the DAA and
may be updated from time to tinse. The Affidavit need
not be notanzed but must be signed under penalty of
Company means any person. finm. corporation,
partnership or combination of these.

Contract means any agreement, franchise. lease or
concession including an agreement for any occasional
professional or technical personal senvices. the
performance of any work or service, the provision of
any matenals or supplies or rendaring of any service 1o
the City of Los Angeles or the public, which is Jet.
awarded or entered into with or on bebalf of the City of
Los Angeles or any Awarding Authonty of the Ciy.
Enslaved Ferson means any person who was wholly
subject to the will of another and whose person and
services were wholly under the control of another and
who was in a state of enforced compulsory semvice to
another during the Slavery Era

lnvestment means to make use of an Enslaved Person
for future benefits or advantages.

Participation means having been a Slaveholder dunng
ihe Slavery Era.

BAVN-SDO (05:2015)

DEFINITIONS

Predecessor Company means an entity whose
ownership, title and interest. including all rights.
benefits. duties and hiabilities were acquired n an
uninterrupted chain of succession by the Company.
Profits means any economic advaniage or financial
benefit derived from the use of Enslaved Persons.

Slavery means the practice of owning Enslaved
Persons

Slavery Era means that period of time in the Umnited
States of America prior to 1865.

Slaveholder means holders of Enslaved Parsons,
owners of business enterprises using Enslaved Persons.
owners of vessels ring Enslaved Persons or other
means of transporting red Persons. merchants or
financiers dealing in the purchase. sale or financing of
the businass of Enslaved Persons.

Slaveholder Insurance Policies means policies 1ssued
to or for the benefit of Slaveholders to msure them
against the death of, or injury to, Enslaved Persons.



SECTION W

EQUAL BENEFITS CRDINANCE COMPLIANCE AFFIDAVIT/FIRSTSOURCEHIRING
ORDINANCE

Equal Benefits Ordinance

Bidders/Proposers are advised that any contract awarded pursuant to this procurement
process shall be subject to the applicable provisions of Los Angeles Administrative Code
Section 10.8.2.1, Equal Benefits Ordinance (EBO).

All Bidders/Proposers shall complete and upload, the Equal Benefits Ordinance Affidavit (two
(2) pages) available on the City of Los Angeles’ Business Assistance Virtual Network (BAVN)
residing at www.labavn.org prior to award of a City contract valued at $5,000. The Equal
Benefits Ordinance Affidavit shall be valid for a period of twelve months from the date it is first
uploaded onto the City’s BAVN. Bidders/Proposers do not need to submit supporting
documentation with their bids or proposals. However, the City may request supporting
documentation to verify that the benefits are provided equally as specified on the Equal
Benefits Ordinance Affidavit.

Bidders/Proposers seeking additional information regarding the requirements of the Equal
Benefits Ordinance may visit the Bureau of Contract Administration’s web site at
http://bca.lacity.org..




First Source Hiring Ordinance

Unless approved for an exemption, contractors under contracts primarily for the
furnishing of services to or for the City, the value of which exceeds Twenty-
Five Thousand Dollars ($25,000.00) with a term of at least three (3)
months, and certain recipients of City Loans or Grants, shall comply with the
provisions of Los Angeles Administrative Code Sections 10.44 et seq., First
Source Hiring Ordinance (FSHO). Bidders/Proposers shall refer to the "First
Source Hiring Ordinance™ for further information regarding the requirements of the

Ordinance.

All Bidders/Proposers shall complete and upload the First Source Hiring
Ordinance Affidavit (one [!) page) available on the City of Los Angeles' Business
Assistance Virtual Network (BAVN) at www.labavn.org prior to award of a City
contract. The First Source Hiring Ordinance Affidavit shall be valid for a period of
twelve months from the date it is first uploaded onto the City's BAVN.

Bidders/Proposers seeking additional information regarding the requirements of
the First Source Hiring Ordinance may visit the Bureau of Contract Administration's

web site at http://bca.lacity.org .

The Anticipated Job Opportunities Form (FSHO0-1) shall only be required if there
are anticipated job opportunities; this document is only requred of the award

proposer.
INSTRUCTIONS:

a. All proposers: Complete and upload the First Source Hiring Ordinance
Affidavit at www.labavn.org.

b. Awarded proposer: Complete the Anticipated Job Opportunities Form
(FSHO-1) ONLY if there are anticipated job opportunities.




EBOTFSHO COMPLIANCE

Ciiy of Los Angeles

Digparmoosst of Poblic Weks
BimcECmrtAdmmm
Cffire of Conmacs
1149 S_ Broadway, Saise 300, Los mmrs

Thone (213) B37-2625  E-mail: hea sepsilacite are
EQU, Qa AN () E XIT

Drime copmacnns st cemify compliance widh Los Aogeles Administanive Code (LACC) Sectim,
10811 et sen prior o the exscution of a City agresmesut stbject to the Eqnal Bepefies Ovdinsace (EBO).,

SECTION ) CONTACT INFORMATION

BAVN Company Td: 10786 EIN'TIN:

Company Namu: Jend Y Inc - TTA TEST COMPANY

Compary Adhess:  1234NMainSt A
Citp: Lefogobes _ Sesedl  Zp M2
Comiaes Dovony Jon Doe M Jl3555"83& ) Ei-uml @@mﬂlc@ -
Amtmﬂhﬁbuofhﬂmmhthmﬂﬁm L

Apporsimaee Numbes of Emplisvess in ibe Ciy of Los Angeies: 3

SECTION 2 EBO REQUIREMENTS

The EBO requires Ciry Congacmss wha provide benedfits wr smplovess with sponses 0 prowide iz saowe henefits oo smployess iy
dimestic yarsuaes. Dooestic Partier msans ay teo adilzs, of the saare or differes sen. who Dave regivtamd as (UDiesta DaToers
with a goverumental enlity pursuant 1 siate F local law uzihorizing: this registramnor, #f Wik an inssnal regisay mainmined by tha
ecmpdover of at least one of the dotnestir parmners. ol

Tnless ofiamwise exemyx, (he coDtracsor is snbject to and shall cogyls with the EBO as fillowrs:

A The Camuacion's opacaiinns locatsd within the City limies, vepaniless of eriviher divem are etmployess 4t ihoss Incatinns
pacinnmigg woik on the Cirs Coaraci: sad

B Tz Comicacior’'s opevarions locaosd ontile of e Ciry liaries i the propeiy is awsoed by the Ciy o the Ciny bas a right o
ooy he propesty, atdl if dhe conackors presmoe At oF o the poepeny & connecsed i o Coniract wikh the City and

C The Camtacwd's sanplovees locaied elsoswhess in e Udted States, tan eniside of the City Limits. if those emplosess ave
pavintoming woik on ihe Ciry Couact.

A Comaracsor mast post a copy of the PHliowing statemesar in conspicwsus places ag iss place of busitess svailable to emplesees and
ayrilicanes for eyl

"Duoring the performance of a Contract with the Ciry aﬂ...s..uagehs the Copiractor will provide egeal benedits to its
emplovess mith spouses and its emplovees with dsmestic partners ™

EC . COM CE

Ihm-;:;ad mmnhmmﬁm Eqaal Bepefits Onlimanse azut have deizroined that ibis conopas will comply as

e 1 B3V 0 emplovess
e | prorvide DO benedfiis.
peennenes L pOWIthe Depefic to eplovess smly  Ezsplovess are protabiind oo esrolling died spouse or domuestic nartwer.
o eee 1 pEOVIGe el benefizs as vequdred by e (izy 0fLos Anseles EBO.
i\ prowide enyplovess with a "Cash Equisaienz.” Note: The "Cash Equinalent” is vhe xamonns of money equivalsnt o
‘what vorr compaoy pays for spowsal enedns thar ave uwavailable for Aotuestic PATIESS, OF VI0E Va3

. All ar some emplovees are covarsd by a eollective baspaming agresmen (CBA) o waion trust fund. Coasequently. £
will provide Equal Benefits to all non-mion repoesezted epplovess, subject to the EBO. aud will propose o the
aﬁmemmm:&?:émmw:hnwmnmmmtmmmnmwmwmmmmuu o o

. Health bensfiis cumenrly noovided do sot cornply with sie ERO. Hovrever, 1 will make the necessary chapges o provide
Equal Benefits upon. ooy next Open Enyollmess peried which bagins on (Dace) _ <



. Our cumrent company policies, Le.. family leave, beresvement leave, eic. o0 bot connply with the provisions of the
EBO. However. | will make the pecessary modifications witkin three (3} monrhs from fhe date of this affdavir.

Cootacrors (inciuding loan or grant resipients) participating om 2 City comiract that is snbject m the First Source Hinng Ovdinance
{F5HO) are required to certify thedr commpliance prior to confract execution

As part of their obligations mder the FSHO. Contractors must provide the Awagding Deparumen 2 list of ansicipated exployment
appartmaties that they and their subcontractors expect to A1) in order to perform the services wnder the contracs. The FSHO-1 form
{avnilable & hrpihea lacity orp’y shoukd be utilized to infonm the Awarding Authoriry of any sach oppornmities. If no opportunities
are anticipated, contractars do pot need @ submit the FSHO-] form prior to contrart award, but Dmsr repom amy sEbsequent
erplovment opparmimitie: on the FSHO-3 fonm (available at htrphea lacity .onE) as described helew.

During the tenn of the conmast, the conmactor and their subtontactors shall

1 A:hmmtmsmmdawmﬁmﬁngmmmuﬁspuﬁ:mmwmm
of thay emplovmoent opportuminy by subpuittmg the FSHO-3 form 1o the Compmmey Developmen: Deparament;

2. Inteeview gualibed individuals referred by the Ciry’s refermal resownces; and

3. Poorw fillig aoy epploymen oppoarnmity. infew the Office of Contract Compliance of the pames of the referal
Tesounoes wsed. the naumes of the indivdoals refered and the narces of the referred Tulividoals who were mervewed. If
the refesyed indivichals wege oot bired the commacter should also provide Gie reasops dhey weoe pot hired

DECLARATION UNDER PENALTY OF PERJURY

I understamd that [ aro sequired to permit the Ciry of Los Angelas access # and upon sequast, mms? provide cemified copies of all
coDIpany records perminme w benefits, policias and practices for the mrpose of vestzation OF bh AsceMain comrpliance.
Funthenmore, [ understand that faiure o comply may be deemed a material breach of axy Ciry centracs by the Awarding Authoriry
The Awardine Authority may cancel. terminate o suspend m whols or in part, the conmrart: maies fue of bo become due under a
CcopTacT may be remined by the City untll compliance is ackieved. The City may also pursue any and 2] other remedies ar law or in
exquiry fior any brezch The Ciry mav use the failure o comply as thm&mxﬁm:ﬂammmpﬂmmm
provisions of the LAAC Section 1040, & seq., Convacior Responsibilisy Ordinance

TERMS OF ACCEPTANCE AND SIGNATURE:

I, Jon Cive, e recuestor for this "'EBOFSHO Affdavit”, wanani the muthfuiness of the information provided in the
LOEANmENL

Electronic Signahsre:?

Jon Doe ;'_E_Julv,. 2016

¥ | understand shat checking this box constitutes 2 legal signatre confirming that | scknowledge and agree 1o the
abova
Terms of Acceptance.

Execution of document by E-signature. By dicking on the chack box it indicates an electronic signature. This is
oonsidensd the

legal equivaient of a manual o “wet” signature, Once signed elecironically, this document is considered oniginal
and legally binding.

BAVN-EBOTSHO (05:2016)






STANDARD PROVISIONS

FOR CITY CONTRACTS

Los Angeles Department of Recreation and Parks
Contracts Unit

221 N. Figueroa St. Suite 180

Los Angeles, CA 90012

Telephone:  (213) 202-5621

Fax: (213) 202-2614

Web: www.laparks.org/proposal.htm
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STANDARD PROVISIONS FOR CITY CONTRACTS

PSC-1. Construction of Provisions and Titles Herein

All titles, subtitles, or headings in this Contract have been inserted for convenience, and
shall not be deemed to affect the meaning or construction of any of the terms or provisions
of this Contract. The language of this Contract shall be construed according to its fair
meaning and not strictly for or against CITY or CONTRACTOR. The word
"CONTRACTOR" includes the party or parties identified in this Contract. The singular
shall include the plural and if there is more than one CONTRACTOR, unless expressly
stated otherwise, their obligations and liabilities shall be joint and several. Use of the
feminine, masculine, or neuter genders shall be deemed to include the genders not used.

PSC-2. Applicable Law, Interpretation and Enforcement

Each party's performance shall comply with all applicable laws of the United States of
America, the State of Califonia, and CITY, including but not limited to, laws regarding
health and safety, labor and employment, wage and hours and licensing. This Contract
shall be enforced and interpreted under the laws of the State of California without regard
to conflict of law principles. CONTRACTOR shall comply with new, amended, or revised
laws, regulations, or procedures that apply to the performance of this Contract with no
additional compensation paid to CONTRACTOR.

In any action arising out of this Contract, CONTRACTOR consents to personal
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts
located in Los Angeles County, California.

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in
conflict with any federal, state or local law or regulation, the validity of the remaining parts,
terms or provisions of this Contract shall not be affected.

PSC-3. Time of Effectiveness

Unless otherwise provided, this Contract shall take effect when all of the following events
have occurred:

A. This Contract has been signed on behalf of CONTRACTOR by the person
or persons authorized to bind CONTRACTOR;

B. This Contract has been approved by the City Council or by the board, officer
or employee authorized to give such approval,;

C. The Office of the City Attorney has indicated in writing its approval of this
Contract as to form; and
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D. This Contract has been signed on behalf of CITY by the person designated
by the City Council, or by the board, officer or employee authorized to enter
into this Contract.

PSC-4. Integrated Contract

This Contract sets forth all of the rights and duties of the parties with respect to the subject
matter of this Contract, and replaces any and all previous Contracts or understandings,
whether written or oral, relating thereto. This Contract may be amended only as provided
for in the provisions of PSC-5 hereof.

PSC-5. Amendment

All amendments to this Contract shall be in writing and signed and approved pursuant to
the provisions of PSC-3.

PSC-6. Excusable Delays

Neither party shall be liable for its delay or failure to perform any obligation under and in
accordance with this Contract, if the delay or failure arises out of fires, floods,
earthquakes, epidemics, quarantine restrictions, other natural occurrences, strikes,
lockouts (other than a lockout by the party or any of the party's Subcontractors), freight
embargoes, terrorist acts, insurrections or other civil disturbances, or other similar events
to those described above, but in each case the delay or failure to perform must be beyond
the control and without any fault or negligence of the party delayed or failing to perform
(these events are referred to in this provision as "Force Majeure Events").

Notwithstanding the foregoing, a delay or failure to perform by a Subcontractor of
CONTRACTOR shall not constitute a Force Majeure Event, unless the delay or failure
arises out of causes beyond the control of both CONTRACTOR and Subcontractor, and
without any fault or negligence of either of them. In such case, CONTRACTOR shall not
be liable for the delay or failure to perform, unless the goods or services to be furnished
by the Subcontractor were obtainable from other sources in sufficient time to permit
CONTRACTOR to perform timely. As used in this Contract, the term "Subcontractor"
means a subcontractor at any tier.

In the event CONTRACTOR'’S delay or failure to perform arises out of a Force Majeure
Event, CONTRACTOR agrees to use commercially reasonable best efforts to obtain the
goods or services from other sources, and to otherwise mitigate the damages and reduce
the delay caused by the Force Majeure Event.

PSC-7. Waiver

A waiver of a default of any part, term or provision of this Contract shall not be construed
as a waiver of any succeeding default or as a waiver of the part, term or provision itself.
A party’s performance after the other party’s default shall not be construed as a waiver of
that default.
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PSC-8. Suspension

At CITY’S sole discretion, CITY may suspend any or all services provided under this
Contract by providing CONTRACTOR with written notice of suspension. Upon receipt of
the notice of suspension, CONTRACTOR shall immediately cease the services
suspended and shall not incur any additional obligations, costs or expenses to CITY until
CITY gives written notice to recommence the services.

PSC-9. Termination
A. Termination for Convenience

CITY may terminate this Contract for CITY’S convenience at any time by providing
CONTRACTOR thirty days written notice. Upon receipt of the notice of
termination, CONTRACTOR shall immediately take action not to incur any
additional obligations, costs or expenses, except as may be necessary to terminate
its activities. CITY shall pay CONTRACTOR its reasonable and allowable costs
through the effective date of termination and those reasonable and necessary
costs incurred by CONTRACTOR to effect the termination. Thereafter,
CONTRACTOR shall have no further claims against CITY under this Contract. All
finished and unfinished documents and materials procured for or produced under
this Contract, including all intellectual property rights CITY is entitled to, shall
become CITY property upon the date of the termination. CONTRACTOR agrees
to execute any documents necessary for CITY to perfect, memorialize, or record
CITY’S ownership of rights provided herein.

B. Termination for Breach of Contract

1. Except as provided in PSC-6, if CONTRACTOR fails to perform any
of the provisions of this Contract or so fails to make progress as to
endanger timely performance of this Contract, CITY may give
CONTRACTOR written notice of the default. CITY’S defauit notice
will indicate whether the default may be cured and the time period to
cure the default to the sole satisfaction of CITY. Additionally, CITY’S
default notice may offer CONTRACTOR an opportunity to provide
CITY with a plan to cure the default, which shall be submitted to CITY
within the time period allowed by CITY. At CITY'S sole discretion,
CITY may accept or reject CONTRACTOR'’S plan. If the default
cannot be cured or if CONTRACTOR fails to cure within the period
allowed by CITY, then CITY may terminate this Contract due to
CONTRACTOR'’S breach of this Contract.

2. If the default under this Contract is due to CONTRACTOR’S failure
to maintain the insurance required under this Contract,
CONTRACTOR shall immediately: (1) suspend performance of any
services under this Contract for which insurance was required; and
(2) notify its employees and Subcontractors of the loss of insurance
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coverage and Contractor’s obligation to suspend performance of
services. CONTRACTOR shall not recommence performance until
CONTRACTOR is fully insured and in compliance with CITY’S
requirements.

2 If a federal or state proceeding for relief of debtors is undertaken by
or against CONTRACTOR, or if CONTRACTOR makes an
assignment for the benefit of creditors, then CITY may immediately
terminate this Contract.

4. If CONTRACTOR engages in any dishonest conduct related to the
performance or administration of this Contract or violates CITY’S
laws, regulations or policies relating to lobbying, then CITY may
immediately terminate this Contract.

5. Acts of Moral Turpitude

a. CONTRACTOR shall immediately notify CITY if
CONTRACTOR or any Key Person, as defined below, is
charged with, indicted for, convicted of, pleads nolo
contendere to, or forfeits bail or fails to appear in court for a
hearing related to, any act which constitutes an offense
involving moral turpitude under federal, state, or local laws
(“Act of Moral Turpitude”).

b. If CONTRACTOR or a Key Person is convicted of, pleads nolo
contendere to, or forfeits bail or fails to appear in court for a
hearing related to, an Act of Moral Turpitude, CITY may
immediately terminate this Contract.

¢ If CONTRACTOR or a Key Person is charged with or indicted
for an Act of Moral Turpitude, CITY may terminate this
Contract after providing CONTRACTOR an opportunity to
present evidence of CONTRACTOR’S ability to perform
under the terms of this Contract.

d. Acts of Moral Turpitude include, but are not limited to: violent
felonies as defined by Penal Code Section 667.5, crimes
involving weapons, crimes resulting in serious bodily injury or
death, serious felonies as defined by Penal Code Section
1192.7, and those crimes referenced in the Penal Code and
articulated in California Public Resources Code Section
5164(a)(2); in addition to and including acts of murder, rape,
sexual assault, robbery, kidnapping, human trafficking,
pimping, voluntary manslaughter, aggravated assault, assault
on a peace officer, mayhem, fraud, domestic abuse, elderly
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abuse, and child abuse, regardless of whether such acts are
punishable by felony or misdemeanor conviction.

e. For the purposes of this provision, a Key Person is a principal,
officer, or employee assigned to this Contract, or owner
(directly or indirectly, through one or more intermediaries) of
ten percent or more of the voting power or equity interests of
CONTRACTOR.

6. In the event CITY terminates this Contract as provided in this section,
CITY may procure, upon such terms and in the manner as CITY may
deem appropriate, services similar in scope and level of effort to
those so terminated, and CONTRACTOR shall be liable to CITY for
all of its costs and damages, including, but not limited to, any excess
costs for such services.

7. If, after notice of termination of this Contract under the provisions of
this section, it is determined for any reason that CONTRACTOR was
not in default under the provisions of this section, or that the default
was excusable under the terms of this Contract, the rights and
obligations of the parties shall be the same as if the notice of
termination had been issued pursuant to PSC-9(A) Termination for
Convenience.

8. The rights and remedies of CITY provided in this section shall not be
exclusive and are in addition to any other rights and remedies
provided by law or under this Contract.

C. In the event that this Contract is terminated, CONTRACTOR shall
immediately notify all employees and Subcontractors, and shall notify in
writing all other parties contracted with under the terms of this Contract
within five working days of the termination.

PSC-10. Independent Contractor

CONTRACTOR is an independent contractor and not an agent or employee of CITY.
CONTRACTOR shall not represent or otherwise hold out itself or any of its directors,
officers, partners, employees, or agents to be an agent or employee of CITY.

PSC-11. Contractor's Personnel

Unless otherwise approved by CITY, CONTRACTOR shall use its own employees to
perform the services described in this Contract. CITY has the right to review and approve
any personnel who are assigned to work under this Contract. CONTRACTOR shall
remove personnel from performing work under this Contract if requested to do so by CITY.

CONTRACTOR shall not use Subcontractors to assist in performance of this Contract
without the prior written approval of CITY. If CITY permits the use of Subcontractors,
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CONTRACTOR shall remain responsible for performing all aspects of this Contract and
paying all Subcontractors. CITY has the right to approve CONTRACTOR’S
Subcontractors, and CITY reserves the right to request replacement of any
Subcontractor. CITY does not have any obligation to pay CONTRACTOR’S
Subcontractors, and nothing herein creates any privity of contract between CITY and any
Subcontractor.

PSC-12. Assignment and Delegation

CONTRACTOR may not, unless it has first obtained the written permission of CITY:

A Assign or otherwise alienate any of its rights under this Contract, including
the right to payment; or

B. Delegate, subcontract, or otherwise transfer any of its duties under this
Contract.

PSC-13. Permits

CONTRACTOR and its directors, officers, partners, agents, employees, and
Subcontractors, shall obtain and maintain all licenses, permits, certifications and other
documents necessary for CONTRACTOR'S performance of this Contract.
CONTRACTOR shall immediately notify CITY of any suspension, termination, lapses,
non-renewals, or restrictions of licenses, permits, certificates, or other documents that
relate to CONTRACTOR'’S performance of this Contract.

PSC-14. Claims for Labor and Materials

CONTRACTOR shall promptly pay when due all amounts owed for labor and materials
furnished in the performance of this Contract so as to prevent any lien or other claim
under any provision of law from arising against any CITY property (including reports,
documents, and other tangible or intangible matter produced by CONTRACTOR
hereunder), and shall pay all amounts due under the Unemployment Insurance Act or any
other applicable law with respect to labor used to perform under this Contract.

PSC-15. Current Los Angeles City Business Tax Registration Certificate Required

For the duration of this Contract, CONTRACTOR shall maintain valid Business Tax
Registration Certificate(s) as required by CITY'S Business Tax Ordinance, Section 21.00
et seq. of the Los Angeles Municipal Code ("LAMC”), and shall not allow the Certificate
to lapse or be revoked or suspended.

PSC-16. Retention of Records, Audit and Reports

CONTRACTOR shall maintain all records, including records of financial transactions,
pertaining to the performance of this Contract, in their original form or as otherwise
approved by CITY. These records shall be retained for a period of no less than three
years from the later of the following: (1) final payment made by CITY, (2) the expiration
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of this Contract or (3) termination of this Contract. The records will be subject to
examination and audit by authorized CITY personnel or CITY’S representatives at any
time. CONTRACTOR shall provide any reports requested by CITY regarding
performance of this Contract. Any subcontract entered into by CONTRACTOR for work
to be performed under this Contract must include an identical provision.

In lieu of retaining the records for the term as prescribed in this provision, CONTRACTOR
may, upon CITY’S written approval, submit the required information to CITY in an
electronic format, e.g. USB flash drive, at the expiration or termination of this Contract.

PSC-17. Bonds

All bonds required by CITY shall be filed with the Office of the City Administrative Officer,
Risk Management for its review and acceptance in accordance with Los Angeles
Administrative Code (“LAAC") Sections 11.47 et seq., as amended from to time.

PSC-18. Indemnification

Except for the gross negligence or willful misconduct of CITY, or any of its boards, officers,
agents, employees, assigns and successors in interest, CONTRACTOR shall defend,
indemnify and hold harmless CITY and any of its boards, officers, agents, employees,
assigns, and successors in interest from and against all lawsuits and causes of action,
claims, losses, demands and expenses, including, but not limited to, attorney's fees (both
in house and outside counsel) and cost of litigation (including all actual litigation costs
incurred by CITY, including but not limited to, costs of experts and consultants), damages
or liability of any nature whatsoever, for death or injury to any person, including
CONTRACTOR'S employees and agents, or damage or destruction of any property of
either party hereto or of third parties, arising in any manner by reason of an act, error, or
omission by CONTRACTOR, Subcontractors, or their boards, officers, agents,
employees, assigns, and successors in interest. The rights and remedies of CITY
provided in this section shall not be exclusive and are in addition to any other rights and
remedies provided by law or under this Contract. This provision will survive expiration or
termination of this Contract.

PSC-19. |Intellectual Property Indemnification

CONTRACTOR, at its own expense, shall defend, indemnify, and hold harmless the
CITY, and any of its boards, officers, agents, employees, assigns, and successors in
interest from and against all lawsuits and causes of action, claims, losses, demands and
expenses, including, but not limited to, attorney's fees (both in house and outside counsel)
and cost of litigation (including all actual litigation costs incurred by CITY, including but
not limited to, costs of experts and consultants), damages or liability of any nature arising
out of the infringement, actual or alleged, direct or contributory, of any intellectual property
rights, including, without limitation, patent, copyright, trademark, trade secret, right of
publicity, and proprietary information: (1) on or in any design, medium, matter, article,
process, method, application, equipment, device, instrumentation, software, hardware, or
firmware used by CONTRACTOR, or its Subcontractors, in performing the work under
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this Contract; or (2) as a result of CITY’S actual or intended use of any Work Product (as
defined in PSC-21) furnished by CONTRACTOR, or its Subcontractors, under this
Contract. The rights and remedies of CITY provided in this section shall not be exclusive
and are in addition to any other rights and remedies provided by law or under this
Contract. This provision will survive expiration or termination of this Contract.

PSC-20. Intellectual Property Warranty

CONTRACTOR represents and warrants that its performance of all obligations under this
Contract does not infringe in any way, directly or contributorily, upon any third party’s
intellectual property rights, including, without limitation, patent, copyright, trademark,
trade secret, right of publicity and proprietary information.

PSC-21. Ownership and License

Unless otherwise provided for herein, all finished and unfinished works, tangible or not,
created under this Contract including, without limitation, documents, materials, data,
reports, manuals, specifications, artwork, drawings, sketches, blueprints, studies,
memoranda, computation sheets, computer programs and databases, schematics,
photographs, video and audiovisual recordings, sound recordings, marks, logos, graphic
designs, notes, websites, domain names, inventions, processes, formulas, matters and
combinations thereof, and all forms of intellectual property originated and prepared by
CONTRACTOR or its Subcontractors under this Contract (each a “Work Product’;
collectively “Work Products”) shall be and remain the exclusive property of CITY for its
use in any manner CITY deems appropriate. CONTRACTOR hereby assigns to CITY all
goodwill, copyright, trademark, patent, trade secret and all other intellectual property
rights worldwide in any Work Products originated and prepared under this Contract.
CONTRACTOR further agrees to execute any documents necessary for CITY to perfect,
memorialize, or record CITY’S ownership of rights provided herein.

CONTRACTOR agrees that a monetary remedy for breach of this Contract may be
inadequate, impracticable, or difficult to prove and that a breach may cause CITY
irreparable harm. CITY may therefore enforce this requirement by seeking injunctive relief
and specific performance, without any necessity of showing actual damage or irreparable
harm. Seeking injunctive relief or specific performance does not preclude CITY from
seeking or obtaining any other relief to which CITY may be entitled.

For all Work Products delivered to CITY that are not originated or prepared by
CONTRACTOR or its Subcontractors under this Contract, CONTRACTOR shall secure
a grant, at no cost to CITY, for a non-exclusive perpetual license to use such Work
Products for any CITY purposes.

CONTRACTOR shall not provide or disclose any Work Product to any third party without
prior written consent of CITY.

Any subcontract entered into by CONTRACTOR relating to this Contract shall include this
provision to contractually bind its Subcontractors performing work under this Contract
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such that CITY’S ownership and license rights of all Work Products are preserved and
protected as intended herein.

PSC-22. Data Protection

A. CONTRACTOR shall protect, using the most secure means and technology
that is commercially available, CITY-provided data or consumer-provided
data acquired in the course and scope of this Contract, including but not
limited to customer lists and customer credit card or consumer data,
(collectively, the “City Data”). CONTRACTOR shall notify CITY in writing
as soon as reasonably feasible, and in any event within twenty-four hours,
of CONTRACTOR’S discovery or reasonable belief of any unauthorized
access of City Data (a “Data Breach”), or of any incident affecting, or
potentially affecting City Data related to cyber security (a “Security
Incident”), including, but not limited to, denial of service attack, and system
outage, instability or degradation due to computer malware or virus.
CONTRACTOR shall begin remediation immediately. CONTRACTOR
shall provide daily updates, or more frequently if required by CITY,
regarding findings and actions performed by CONTRACTOR until the Data
Breach or Security Incident has been effectively resolved to CITY’S
satisfaction. CONTRACTOR shall conduct an investigation of the Data
Breach or Security Incident and shall share the report of the investigation
with CITY. At CITY’S sole discretion, CITY and its authorized agents shall
have the right to lead or participate in the investigation. CONTRACTOR
shall cooperate fully with CITY, its agents and law enforcement.

B If CITY is subject to liability for any Data Breach or Security Incident, then
CONTRACTOR shall fully indemnify and hold harmless CITY and defend
against any resulting actions.

PSC-23. Insurance

During the term of this Contract and without limiting CONTRACTOR'S obligation to
indemnify, hold harmless and defend CITY, CONTRACTOR shall provide and maintain
at its own expense a program of insurance having the coverages and limits not less than
the required amounts and types as determined by the Office of the City Administrative
Officer of Los Angeles, Risk Management (template Form General 146 in Exhibit 1
hereto). The insurance must: (1) conform to CITY’S requirements; (2) comply with the
Insurance Contractual Requirements (Form General 133 in Exhibit 1 hereto); and (3)
otherwise be in a form acceptable to the Office of the City Administrative Officer, Risk
Management. CONTRACTOR shall comply with all Insurance Contractual Requirements
shown on Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part
of this Contract.
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employment reporting requirements. Failure of CONTRACTOR to comply with all
applicable reporting requirements or to implement lawfully served Wage and Earnings
Assignment or Notices of Assignment, or the failure of any principal owner(s) of
CONTRACTOR to comply with any Wage and Earnings Assignment or Notices of
Assignment applicable to them personally, shall constitute a default by the
CONTRACTOR under this Contract. Failure of CONTRACTOR or principal owner to cure
the default within 90 days of the notice of default will subject this Contract to termination
for breach. Any subcontract entered into by CONTRACTOR for work to be performed
under this Contract must include an identical provision.

PSC-28. Living Wage Ordinance

CONTRACTOR shall comply with the Living Wage Ordinance, LAAC Section 10.37 et
seq., as amended from time to time. CONTRACTOR further agrees that it shall comply
with federal law proscribing retaliation for union organizing. Any subcontract entered into
by CONTRACTOR for work to be performed under this Contract must include an identical
provision.

PSC-29. Service Contractor Worker Retention Ordinance

CONTRACTOR shall comply with the Service Contractor Worker Retention Ordinance,
LAAC Section 10.36 et seq., as amended from time to time. Any subcontract entered into
by CONTRACTOR for work to be performed under this Contract must include an identical
provision.

PSC-30. Americans with Disabilities Act

CONTRACTOR shall comply with the Americans with Disabilities Act, 42 U.S.C. Section
12101 et seq., and its implementing regulations.

PSC-31. Contractor Responsibility Ordinance

CONTRACTOR shall comply with the Contractor Responsibility Ordinance, LAAC
Section 10.40 et seq., as amended from time to time.

PSC-32. Business Inclusion Program

Unless otherwise exempted prior to bid submission, CONTRACTOR shall comply with all
aspects of the Business Inclusion Program as described in the Request for
Proposal/Qualification process, throughout the duration of this Contract. CONTRACTOR
shall utilize the Business Assistance Virtual Network (“BAVN”) at hitps://www.labavn.org/,
to perform and document outreach to Minority, Women, and Other Business Enterprises.
CONTRACTOR shall perform subcontractor outreach activities through BAVN.
CONTRACTOR shall not change any of its designated Subcontractors or pledged specific
items of work to be performed by these Subcontractors, nor shall CONTRACTOR reduce
their level of effort, without prior written approval of CITY.
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i# . Pursuant to the City of Los Angeles Charter Section
470(c)(12) and related ordinances, you and your principals are prohibited from
making campaign contributions to and fundraising for certain elected City of
Los Angeles (“CITY”) officials and candidates for elected CITY office for twelve
months after the CITY contract is signed. You are required to provide the
names and contact information of your principals to the CONTRACTOR and
to amend that information within ten business days if it changes during the
twelve month time period. Failure to comply may result in termination of this
Contract and any other available legal remedies. Information about the
restrictions may be found online at ethics.lacity.org or by calling the Los
Angeles City Ethics Commission at (213) 978-1960."

PSC-38. Contractors’ Use of Criminal History for Consideration of Employment
Applications

CONTRACTOR shall comply with the City Contractors’ Use of Criminal History for
Consideration of Employment Applications Ordinance, LAAC Section 10.48 ef seq., as
amended from time to time. Any subcontract entered into by CONTRACTOR for work to
be performed under this Contract must include an identical provision.

PSC-39. Limitation of City’s Obligation to Make Payment to Contractor

Notwithstanding any other provision of this Contract, including any exhibits or
attachments incorporated therein, and in order for CITY to comply with its governing legal
requirements, CITY shall have no obligation to make any payments to CONTRACTOR
unless CITY shall have first made an appropriation of funds equal to or in excess of its
obligation to make any payments as provided in this Contract. CONTRACTOR agrees
that any services provided by CONTRACTOR, purchases made by CONTRACTOR or
expenses incurred by CONTRACTOR in excess of the appropriation(s) shall be free and
without charge to CITY and CITY shall have no obligation to pay for the services,
purchases or expenses. CONTRACTOR shall have no obligation to provide any services,
provide any equipment or incur any expenses in excess of the appropriated amount(s)
until CITY appropriates additional funds for this Contract.

PSC-40. Compliance with Identity Theft Laws and Payment Card Data Security
Standards

CONTRACTOR shall comply with all identity theft laws including without limitation, laws
related to: (1) payment devices; (2) credit and debit card fraud; and (3) the Fair and
Accurate Credit Transactions Act (“FACTA”), including its requirement relating to the
content of transaction receipts provided to Customers. CONTRACTOR also shall comply
with all requirements related to maintaining compliance with Payment Card Industry Data
Security Standards (“PCl DSS”). During the performance of any service to install,
program or update payment devices equipped to conduct credit or debit card transactions,
including PCI DSS services, CONTRACTOR shall verify proper truncation of receipts in
compliance with FACTA.
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Form Gen. 133 (Rev. 05/12)

EXHIBIT 1

INSTRUCTIONS AND INFORMATION
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS

(Share this information with your insurance agent or broker)

1. Agreement/Reference All evidence of insurance should identify the nature of your business with the CITY.
Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the project name and the job site
or street address to ensure that your submission will be properly credited. Provide the types of coverage and
minimum dollar amounts specified on the Required Insurance and Minimum Limits sheet (Form Gen. 146) as
determined in writing by the CAO-RM.

2. When to submit Normally, no work may begin until a CITY insurance certificate approval number (“CA
number”) has been obtained, so insurance documents should be submitied as early as practicable. For As-
needed Contracts, insurance need not be submitted unti a specific job has been awarded. Design
Professionals coverage for new construction work may be submitted simultaneously with final plans and
drawings, but before construction commences,

Submitting your documents. Track4LA® is the CITY’S online insurance compliance system and is designed to
make the experience of submitting and retrieving insurance information quick and easy. The system is designed
to be used by insurance brokers and agents as they submit client insurance certificates directly to the CITY. It
uses the standard insurance industry form known as the ACORD 25 Certificate of Liability Insurance in
electronic format. Track4LA® advantages include standardized, universally accepted forms, paperless approval
transactions (24 hours, 7 days per week), and security checks and balances. The easiest and quickest way to
obtain approval of your insurance is to have your insurance broker or agent access Track4LA® at
http://track4la.lacity.org and follow the instructions to register and submit the appropriate proof of insurance on
your behalf,

Insurance industry certificates other than the ACORD 25 may be accepted, however submissions other than
through Track4LA® will significantly delay the insurance approval process as documents will
have to be manually processed. CONTRACTOR must provide CITY a thirty day notice of cancellation (ten
days for non-payment of premium) AND an Additional Insured Endorsement naming the CITY an additional
insured completed by your insurance company or its designee. If the policy includes an automatic or blanket
additional insured endorsement, the Certificate must state the CITY is an automatic or blanket additional insured.
An endorsement naming the CITY an Additional Named Insured and Loss Payee as Its Interests May Appear is
required on property policies. All evidence of insurance must be authorized by a person with authority to bind
coverage, whether that is the authorized agent/broker or insurance underwriter. Completed Insurance Industry
Certificates other than ACORD 25 Certificates are sent electronically to CAO.insurance.bonds@lacity.org.

Additional Insured Endorsements DO NOT apply to the following:

. Indication of compliance with statute, such as Workers’ Compensation Law.
o Professional Liability insurance.

Verification of approved insurance and bonds may be obtained by checking Track4LA®, the CITY'S online
insurance compliance system, at http://track4la.lacity.org.

4. Renewal When an existing policy is renewed, have your insurance broker or agent submit a new Acord 25
Certificate or edit the existing Acord 25 Certificate through Track4LA® at http://track4la.lacity.org.

5. Alternative Programs/Self-Insurance Risk financing mechanisms such as Risk Retention Groups, Risk
Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs are subject to
separate approval after the CITY has reviewed the relevant audited financial statements. To initiate a review of
your program, you should complete the Applicant's Declaration of Self Insurance form

(hitp://cao.lacity.org/risk/InsuranceForms.htm) to the CAO-RM for consideration.
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6. General Liability insurance covering your operations (and products, where applicabie) is required whenever
the CITY is at risk of third-party claims which may arise out of your work or your presence or special event on City
premises. Sexual Misconduct coverage is a required coverage when the work performed involves minors. Fire
Legal Liability is required for persons occupying a portion of CITY premises. Information on two CITY insurance
programs, the SPARTA program, an optional source of low-cost insurance which meets the most minimum
requirements, and the Special Events Liability Insurance Program, which provides liability coverage for short-term
special events on CITY premises or streets, is available at (www.2sparta.com), or by calling (800) 420-0555.

7. Automobile Liability insurance is required only when vehicles are used in performing the work of your
Contract or when they are driven off-road on CITY premises; it is not required for simple commuting unless CITY
is paying mileage. However, compliance with California law requiring auto liability insurance is a contractual
requirement.

8. Errors and Omissions coverage will be specified on a project-by-project basis if you are working as a licensed
or other professional. The length of the claims discovery period required will vary with the circumstances of the
individual job.

9. Workers' Compensation and Employer's Liability insurance are not required for single-person contractors.
However, under state law these coverages (or a copy of the state's Consent To Self Insure) must be provided if
you have any employees at any time during the period of this contract. Contractors with no employees must
complete a Request for Waiver of Workers' Compensation Insurance  Requirement
(http://cao.lacity.org/risk/insuranceForms.htm). A Waiver of Subrogation on the coverage is required only for
jobs where your employees are working on CITY premises under hazardous conditions, e.g., uneven terrain,
scaffolding, caustic chemicals, toxic materials, power tools, etc. The Waiver of Subrogation waives the insurer's
right to recover (from the CITY) any workers' compensation paid to an injured employee of the contractor.

10. Property insurance is required for persons having exclusive use of premises or equipment owned or
controlled by the CITY. Builder's Risk/Course of Construction is required during construction projects and
should include building materials in transit and stored at the project site.

11. Surety coverage may be required to guarantee performance of work and payment to vendors and suppliers.
A Crime Policy may be required to handle CITY funds or securities, and under certain other conditions. Specialty
coverages may be needed for certain operations. For assistance in obtaining the CITY required bid, performance
and payment surety bonds, please see the City of Los Angeles Bond Assistance Program website address at
http://cao.lacity.org/risk/BondAssistanceProgram.pdf or call (213) 258-3000 for more information.

12. Cyber Liability & Privacy coverage may be required to cover technology services or products for both
liability and property losses that may result when a CITY contractor engages in various electronic activities, such
as selling on the Internet or collecting data within its internal electronic network. CONTRACTOR'S policies shall
cover liability for a data breach in which the CITY employees’ and/or CITY customers' confidential or personal
information, such as but not limited to, Social Security or credit card information are exposed or stolen by a hacker
or other criminal who has gained access to the CITY'S or CONTRACTOR'’S electronic network. The policies shall
cover a variety of expenses associated with data breaches, including: notification costs, credit monitoring, costs
to defend claims by state regulators, fines and penalties, and loss resulting from identity theft. The policies are
required to cover liability arising from website media content, as well as property exposures from: (a) business
interruption, (b) data loss/destruction, (c) computer fraud, (d) funds transfer loss, and (e) cyber extortion.
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Required Insurance and Minimum Limits

Name: Date:

Agreement/Reference:

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split limits may
be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount.

Limits

_ Workers' Compensation (WC) and Employer's Liability (EL)

WC  Statutory

EL
[[JWaiver of Subrogation in favor of City [Longshore & Harbor Workers

[JJones Act

_ General Liability

[OJProducts/Completed Operations [JSexual Misconduct
[JFire Legal Liability
OJ

__ Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work)

|
|
|

__ Professional Liability (Errors and Omissions)

Discovery Period

_ Property Insurance (to cover replacement cost of building - as determined by insurance company)

[] All Risk Coverage [J Boiler and Machinery
] Flood [] Builder's Risk
D Earthquake S8 &% D
____ Pollution Liability
O

____ Surety Bonds - Performance and Payment (Labor and Materials) Bonds

__ Crime Insurance

Other:
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