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Section 6.2 (Hours and Days of Operation) of the Contract stipulates that only City employee 
holidays observed by the City of Los Angeles shall be the holiday related days of Center closure. 
Pursuant to the terms and conditions of the Contract, MWPCC is also allowed to close the Center 
on designated days of staff training. On October 27, 2017, the Partnership Division received a 
written correspondence from MWPCC, requesting RAP's consideration and approval for MWPCC 
to be authorized to add Christmas Eve as an additional day of closure to the list of approved City
observed holidays during which the Center is closed. The Board's approval of the proposed First 
Amendment will authorize MWPCC to add Christmas Eve as a day of closure for only the Center, 
and will not designate Christmas Eve as a "holiday" in the traditional sense, nor will it have any 
impact on the list of holidays specified and observed by the City of 
Los Angeles. 

MWPCC's original October 2017 request (Attachment 4) to RAP was for approval to add 
December 24th to the Center's 2018 Holiday Calendar. l n accordance with the Center's operating 
guidelines and standard practice at the beginning of each calendar year, MWPCC is required to 
provide their parent-clients with thirty (30) days advance written notice of any changes impacting 
the upcoming year, which in this case had to be done by December 1, 2017, for implementation 
on January 1, 2018. Before acting upon the request with RAP Management or taking any other 
action, RAP Staff requested that MWPCC first provide RAP with written correspondence 
demonstrating the Joy Picus Childcare Center Parent Advisory Council's support for the proposed 
change to the Holiday Calendar. In a letter dated November 15, 2017 (Attachment 5) from the 
Center's Parent Advisory Council supporting the additional day of closure, the Center's Parent 
Advisory Council stated that the additional day of closure will help to improve teacher morale by 
improving their benefits package. Additionally. MWPCC administrative staff conveyed to RAP 
that improving staff benefrts will help MWPCC retain the quality teachers currently on staff. 

Realizing the urgency due to the short time frame, RAP provided MWPCC with a letter dated 
November 20, 2017 (Attachment 6), tentatively authorizing the inclusion of Christmas Eve as an 
additional day of closure on the Center's 2018 Holiday Calendar, subject to the Board's and City 
Council's future approval of the proposed Amendment for a permanent change to Section 6.2 to 
be in force during the remaining term of the Contract. As with the Board's previous approval of a 
tuition increase to allow MWPCC to increase teacher wages in compliance with the City's 
mandate to increase the minimum wage to $15.00 per hour by 2020, the Board's approval of the 
proposed Amendment will further assist MWPCC with their effort to appropriately compensate 
and retain quality teachers. 

ENVIRONMENTAL IMPACT STATEMENT 

The proposed First Amendment to the Contract is not a project subject to CEQA because it is an 
organizational or administrative activity of governments that will not result in direct or indirect 
physical changes to the environment. Therefore, no CEQA determination is required for the 
Board's action. 
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FISCAL IMPACT STATEMENT: 

Approval of the proposed First Amendment will have no fiscal impact on the RAP's General Fund, 
as the associated change to the Center's Holiday Schedule does not involve RAP monetarily, as 
all Center operating costs are born by MWPCC. 

This Report was prepared by Joel Alvarez, Senior Management Analyst II , Partnership Division. 

LIST OF A TI ACHMENTS 

1) Proposed Amendment 
2) Contract 3538 
3) MWPCC Request Letter (dated November 17, 2017) 
4) Proposed Holiday Schedule 
5) Joy Picus Parent Advisory Council Letter (dated November 15, 2017) 
6) RAP Tentative Authorization Letter (dated November 20, 2017) 



FIRST AMENDMENT TO CONTRACT NO. 3538  
BETWEEN  

THE CITY OF LOS ANGELES  
AND  

MOUNT WASHINGTON PRESCHOOL AND CHILDCARE CENTER, INC. 
FOR THE  

OPERATION OF THE JOY PICUS CHILDCARE CENTER 

THIS FIRST AMENDMENT TO CONTRACT NO. 3538 (“AMENDMENT”) is made this 
_________________________, 20_____, by and between the City of Los Angeles 
(“CITY”), a municipal corporation, acting by and through its Board of Recreation and 
Park Commissioners (“BOARD”), and Mount Washington Preschool and Childcare 
Center, Inc., a California non-profit corporation (“CONTRACTOR”).  CITY and 
CONTRACTOR may be referred to herein individually as “PARTY” or collectively as 
“PARTIES”. 

WHEREAS, on March 19, 2015, the Board of Recreation and Park 
Commissioners awarded Contract No. 3538 between the CITY and CONTRACTOR for 
CONTRACTOR to operate the Joy Picus Childcare Center, a licensed childcare facility 
located on the ground floor of City Hall South, for an initial five-year term (Report No. 
15-053), and which Contract No. 3538 was subsequently executed on January 6, 2016, 
and is due to expire on June 30, 2020; and, 

 WHEREAS, in November 2017, CONTRACTOR asked CITY to approve 
CONTRACTOR’S request to include Christmas Eve (December 24th) in the Joy Picus 
Childcare Center Holiday Schedule as an unofficial holiday and as a day of closure for 
the Joy Picus Childcare Center, and to make such change effective for the remainder of 
the term of Contract No. 3538; and, 

WHEREAS, CITY has agreed and thereby approves CONTRACTOR’S request 
to add Christmas Eve as a day of closure for the Joy Picus Childcare Center.   

NOW THEREFORE, in consideration of the foregoing, and the terms and 
conditions contained herein, and the performance thereof, PARTIES hereby agree to 
amend Contract No. 3538 as follows: 

[THIS SPACE PURPOSELY LEFT BLANK] 
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Section 6.2 – Hours and Days of Operation 

The first paragraph in Section 6.2 is hereby amended in its entirety and shall now read: 

The hours and days of operation for the CENTER, for child care services, shall 
be from 6:30 a.m. to 6:00 p.m., Monday through Friday, excluding the following 
City of Los Angeles recognized employee holidays: New Year’s Day; Martin 
Luther King Jr.’s Birthday; George Washington’s Birthday; Cesar Chavez’ 
Birthday; Memorial Day; Independence Day; Labor Day; Columbus Day; 
Veterans Day; Thanksgiving Day and the Friday after Thanksgiving; and, 
Christmas Day. In addition to the aforementioned City of Los Angeles recognized 
employee holidays, CENTER is authorized to be closed on Christmas Eve. 

With the exception of Section 6.2 as amended herein, Contract No. 3538 shall remain 
unchanged by this Amendment and in full force and effect.  Should any provision of 
Contract No. 3538 conflict with this Amendment, the terms and conditions of this 
Amendment shall prevail. 
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IN WITNESS WHEREOF, the parties have executed this FIRST AMENDMENT TO 
CONTRACT NO. 3538, as of the day and year first written above. 

CITY OF LOS ANGELES, a municipal 
corporation, acting by and through its 
BOARD OF RECREATION AND PARK 
COMMISSIONERS 

By:  ____________________________ 
President 

By:  ____________________________ 
Secretary 

Date:  __________________________ 

MOUNT WASHINGTON 
PRESCHOOL AND CHILDCARE 
CENTER, INC., a California non-
profit organization 

By: __________________________ 

Title: _________________________

By: __________________________ 

APPROVED AS TO FORM: 

MICHAEL N. FEUER, City Attorney 

By: ____________________________ 
     Deputy City Attorney 

Date: ___________________________ 

Title: _________________________

Date: ________________________ 



Attachment 2 

COi TRACT 

BETWEEN 

THE CITY OF LOS A GELES 

AND 

Ii-·'. rtUNT WASHINGTON PRESCHOOL A 10 CHILDCARE CENTER, INC. 

FOR THE 

OPERATION Of THE .JOY PICUS CHILD CARE CENTER 

This operations contract ("CONTRACr) Is entered into as ot _Jfe- vrv~v G . 
20..L!, by and between the City of Los Ange'8s \CITY"), a municipal corporation acting 
by and through ns Board of Recreation and Park Commtssioners {"BOARDj and Mount 
Washington Preschool and Childcare Center, Inc .• a Califomia nonprofit corporation 
("CONTRACTOR''). for the operation of a Ucensed child care facility at the Joy Picus 
ChHd Care Cen1er. CITY and CONTRACTOR may be referred to herein lndividually as 
"PARTr and collectively as "PARTIES"'. 

WHEREAS, CJTY owns ano operates real property commonly known as City Halt 
South ("'PROPERTY"). located at 111 East Firs1 Street. Los. Angeles. California 90012: 
and. 

WHEREAS, CITY haa dedicated a portion of the PROPERTY as the Joy Plcu& 
Child Care Center {"CENTER") since January 1989, for the purpose of providing child 
care services for the benefit of City of Los Afl1ieles P-mployees and the r>tJblic. through a 
private contractor; and. 

WHEREAS. on September 3, 2014. the BOARD approved a Request for 
Proposal (RFP) process to identify a responsive and responsible operator to continue 
childcare services a1 the CENTER (Report No. 14-235): and, 

\l\/HEREAS. un November 17. 2014, Mount Wa&h;ngton Preschool and Childcare 
Center, Inc. (referred to herein as .,CONTRACTOR"), submitted a proposal to operate 
the CENTER and provide chifd care services as described in the RFP: and. 

WHEREAS, on March 19. 2015. the BOARD approved the t'l'ward of lhis 
CONTRACT to CONTRACTOR for the operation of the CENTER (Report No. 15-053); 
and 

WHEREAS, CONTRACTOR agrees to fuJfd• the above obhgatiuns, ano 
commitments in accordance with the terms and condltlon~ (;ontained hore1n for too 
benefit of the needs ol the patmn(s} of the CENTER 



NOW, THEREFORE, in consideration of the foregoing and the terms and 
conditions set forth herein and the performance thereof, PARTIES hereby agree as 
follows: 

SECTION 1 - DEFINITIONS 

CENTER: The portion of City Hall South designated as the Joy 
Picus Child Care Center, dedicated for the provision 
of child care services. 

CHS: 

CITY: 

CONTRACTOR: 

BOARD: 

RAP: 

GM: 

GSD: 

ITA: 

City Ha1f South. located at 111 East First Street, Los 
Angeles, California 90012" 

The City of Lps Angeles, a municipal corporation 
acting by and through Its Board of Recreation and 
Park Commissioners. 

Mount Washington Preschool and Childcare Center, 
Inc. 

The Board of Recreation and Park Commissioners of 
the City of Los Angeles. 

The Department of Recreation and Parks of the City 
of Los Angeles. 

General Manager of the Department of Recreation 
and Parks 

The Department of General Services of the City of 
Los Angeles. 

The Information Technology Agency of the City of Los 
Angeles. 

SECTION 2 ·PARTIES TO CONTRACT AND REPRESENTATIVES 

2.1 The Parties to this CONTRACT are: 

CITY: The City of Los Angeles, a municipal corporation, acting by 
and through its Board of Recreation and Park 
Commissioners 
Board of Recreation and Park Commissioners 
P .0. Box 86328 
Los Angeles. CA 90086-0328 
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CONTRACTOR: Mount Washington Preschool and Childcare Center, Inc .• a 
California nonprofit corporation 
4601 North Figueroa Street 
Los Angeles. CA 90065 

2.2 The representatives of the PARTIES who are authorized to administer this 
CONTRACT and to whom formal notices, demands, and written communk:ations 
shall be given are as follows: 

CITY: Joel Alvarez, Senior Management Analyst 
Partnership Division 
3900 Chevy Chase Drive 
Los Angeles, CA 90039 

Tel. {818) 243-6488 
Fax (818)243-6447 
Email Joel.alvarez@lacitv.om 

Note: For purposes of this CONTRACT, the CITY representative above. or his 
successor, shall be referred to herein as "City Liaison". 

CONTRACTOR: Mount Washington Preschool and Childcare Center. Inc. 
Dartene Cabrera, Executive Director 
4601 North Figueroa street 
Los Angeles, CA 90065 

Tel. (323) 222-7114 
Email hpccc@sbcglobal.net 

2.3 Formal notices, demands and communications to be given hereunder by either 
party shall be made in writing and may be effectuated by personal delivery or by 
registered or certified mail, postage prepaid, return receipt requested or through 
electronic mail (E-Mail}, facsimile, or hard copy, and shall be deemed 
communicated as of the date of receipt. 

2.4 If the name of the person(s) designated to receive the notices, demands or 
communications, or the address or other pertinent lnfonnation of such person is 
changed, written notice shall be given to the other PARTY within ten (10) working 
days of such change. 

SECTION 3 • TERM OF CONTRACT 

The duration of this CONTRACT ("TERM") shall be effective upon attestation by the City 
Clerk and shall become operational as of July 1, 2015, and shall terminate on June 30. 
2020. 
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The TERM may be extended for one (1} additional five (5) year option at the discretion 
of the RAP General Manager. 

Neither CITY, nor any board member, officer. or CITY employee thereof shall be liable 
in any manner to CONTRACTOR because of any action taken to revoke, decline to 
exercise an option, or disapprove a renewal of this CONTRACT 

SECTION 4 - FACILITY AND SITE DESCRIPTION 

4.1 FACILITY: 

The CENTER is located in the downtown Los Angetes Civic Center, on the 
Northwest comer of First Street and Los An~eles Street ( 111 East First Street, 
Los Angeles, California 90012), within Los Angeles City Hall South. The 
CENTER has the capacity to be licensed by the State of California for up to 
eighty-six (86) children (infants, toddlers, and/or .preschool-age children). The 
facility is presently licensed for twenty-six (26) infants and toddlers, and sixty (60) 
preschool-age children. 

The CENTER is presently furnished and equipped to serve infants, toddlers, and 
preschool-age children. The existing equipment, hardware, fumishings1 

materials and suppJies purchased ·and owned by the CITY wlll remain with the 
CENTER for use by the CONTRACTOR. 

Any equipment, .hardware, furnishings, materia1s and/or supplies purchased by 
CONTRACTOR with CITY funds, or with funds from parent fundraising activities, 
shall be owned by the CITY and will remain with the CENTER upon expiration or 
termination of this CONTRACT. Any equipment, hardware, furnishings, materia1s 
and/or supplies purchased by CONTRACTOR with its own funding (neither 
provided by CITY or from parent fundraising activities) shall be owned by the 
CONTRACTOR and shall not become a fixture of the CENTER. 

4.2 SITE DESCRIPTION: 

The interior of the CENTER is approximately 9,500 square feet and the adjacent 
outdoor playground is approximately 6,500 square feet, which for purposes of 
tt'lis CONTRACT constitutes the entire CENTER. which includes: 

a) Interior 

1. Four (4) separate classroom areas ranging from 800 to 1,200 square 
feet each (Infant, Toddler, Preschool 1 and Preschool 2); 

2. Three (3) children's restrooms; 
3. One ( 1) non-commercial food preparation kitchen; 
4. One (1) laundry area with washer and dryer; 
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5. An administrative area with a front check-in counter and a separate 
office for use by administrative staff; 

6. One (1) teacher's office; 
7. One (1) staff lounge area; 
8. One ( 1) computer/conference room: 
9. Two (2) adult restrooms; and, 
10. A 24-Hour key card security alann system and entrance monitoring 

cameras at the front door. back door, and play area. 

b) Exterior I Playground 

1 Two (2) multi-surface playgrounds with sand and resilient rubber 
surfaces; 

2. Resilient rubber surface walkways and tricycle ways; 
3. A playground structure for infants. toddlers, and preschooler-age 

children; 
4. An outdoor restroom in the playground area; and, 
5. An enclosed buffered tile wall. 

c) Parking 

1. A thirty (30) minute passenger, unloading/loading turnout zone is located 
in front of CENTER on Los Angeles Street. CONTRACTOR shall 
provide enrolled families with a pass to park in the turnout zone. There 
are seven (7) thirty (30} minute parking spaces available durlng drop-off 
and pick~up times, and two (2) additional parking spaces provided in 
CllY's underground parking garage near the loading and unloading 
area; 

2. Employee parking at CENTER is not provided and will be subject to 
parking enforcement. 

SECTION 5 - CITY'S PHILOSOPHY ON CHILD CARE 

CllY's philosophy is that the CENTER should provide children with a safe, caring, 
nurturing, and consistent enVironment. The children should be treated with respect and 
appreciation of their interests, to allow them to grow and develop according to their own 
schedule and needs. 

The overall experience they receive at the CENTER should enrich their lives socially. 
cognitively, physically and emotionally and should enhance their individual capabilities 
by appreciating and reflecting their diverse qualities in the learning environment and 
curriculum. 
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SECTION 6 ·CON.TRACTOR'S RESPONSIBILITIES 

The following are CONTRACTOR's responsibilities for managing and operating the 
CENTER: 

6.1 General Operation 

CONTRACTOR shall manage and operate a child care program at the CENTER 
for the CITY, which provides high quality child care services for a licensed 
capacity of eighty-six (86) children, ages 6 weeks to under 6 years of age. 

6.2 Hours and Days of Operation 

The hours and days of operation for the CENTER, for child care services, shall 
be from 6;30 a.m. to 6:00 p.m., Monday through Friday, excluding the following 
City of Los Angeles recognized employee holidays: New Year's Day; Martin 
Luther King Jr.'s Birthday; George Washington's Birthday; Cesar Chavez' 
Birthday; Memorial Day; Independence Day; Labor Day; Columbus Day; 
Veterans Day; Thanksgiving Day and the Friday after Thanksgiving; and, 
Christmas Day. 

It is understood that CONTRACTOR staff participate in staff development 
sessions up to three (3) days per year on days scheduled at the beginning of 
each calendar year, requiring that the CENTER be closed on the selected days. 
CONTRACTOR agrees to submit a written request to RAP on or before 
November 1st of each year, for authorization to close the CENTER on the days 
selected during the upcoming calendar year for CENTER staffs participation in 
staff development training sessions. 

6.3 Ooerating Responsibilities 

CONTRACTOR shall manage and operate the CENTER in a manner consistent 
with the ClTY's philosophy as set forth above, so as to maintain a high quality 
child development and education center. In addition to the services set forth in 
this CONTRACT, CONTRACTOR shall be responsible for maintaining the 
CENTER's operating income through the collection of CENTER fees, pre
approved by the BOARD in wrlting. and must fully accept any and alt risk of 
operating losses associated with the operatio.n of the CENTER. CONTRACTOR 
may not use the facility for any other purpose other than child care and related 
services. 

Contractor Shall: 

a) Establish a Center philosophy and curriculum that promotes the best 
practices in the field of early care and education that is consistent with the 
CITY's Philosophy, as set forth in Section 5 of this CONTRACT 
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b) Establish and maintain a child care program with effective procedures to 
ensure the health, safety, and security for an persons while they are involved 
in the CENTER program. 

c) Develop and maintain a quality program curriculum, with culturally and 
developmentally appropriate goals and activities. 

d) Implement a holistic curriculum that is wetl·researched, developmentally
appropriate. and responsive to the diverse needs of the children and their 
families. 

e) Have primary responsibility to ensure that the CENTER is a safe and healthy 
environment and meets the regulations of Title 22 of the California Code of 
Regulations (CCR), including notifying the BOARD of any conditions at the 
Center that are the CITY's responsibility to address, as set forth in Section 7 
of this CONTRACT. 

f) Obtain and maintain a State of Ca1ifomia Child Care License for the 
CENTER, and on an ongoing basis, must meet or exceed the licensing 
requirements of Title 22, Division 12 of the CCR, as regulated by the 
Community Care Licensing Division of the state of California Department of 
Social Services. CONTRACTOR will ensure a copy of the current updated 
License is provided to 1he City Liaison, and upon request, to the BOARD. 
CONTRACTOR will be solely responsible for the operation of the CENTER in 
compliance with the licensing and permit requirements as set forth by Title 22, 
Division 12 of the CCR. Community Care Licensing DiVlsion. 

g) Ensure that the CENTER obtains National Association for the Education or 
Young Children (NAEYC) accreditation prior to the expiration of the first five
year term of this CONTRACT, provide copies to the City Liaison, and upon 
request, to the BOARD. CONTRACTOR shalt maintain such accreditation 
throughout the term of this CONTRACT, and if exercised, during the five (5) 
year option period. 

h) Be responsible to obtain and pay all required business licenses and pennits, 
as may be required for the management and operation of the CENTER, 
including fire clearance necessary for CONTRACTOR's performance 
hereunder,. and pay any and all fees reQuired for such licenses, permits, 
and/or clearances. 

6.4 Policies and Procedures 

a) Develop and maintain a policies and procedures manual for the operation of 
the CENTER, including but not limtted to, protocols for communication with 
the City Liaison, and oversee the implementation of said policies and 
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procedures. CONTRACTOR shall update the manual as necessary and 
submit a copy of the manual annuafly for review by RAP. 

b) Establish and maintain a system to develop strong, working relationships 
among CENTER personnel and consumer-parents, while protecting personal 
rights and respecting applicable confidentiality regulations. 

c) Establish and maintain program quality assessments and participate in 
program evaluations by RAP, beginning six (6) months after start-up of 
CENTER operations and not less than annually thereafter, to ensure the 
quality of, and adherence to, the CENTER program. 

d) Develop, implement, and maintain admission procedures in confonnance with 
Title 22, Division 12 of the CCR. 

e) Provide a procedure for receiving and releasiflg the children to parents and 
those authorized by the parents, to ensure the safety and security of the 
children. 

f) Assess and collect fees from consumer-parents. 

g) Require that all staff become certified in first aid and Cardiopulmonary 
Resuscitation (CPR}; that both the Site Supervisor and Head Teacher 
complete fifteen (15} hours of Health and Safety training; and. continually 
renew such certification(s) and training as required by State regulations. 

h} Develop procedures for identifying any and all repair, servicing and 
replacement needs for items in which the CITY is responsible. 

i) Submit maintenance requests to the City Liaison in a timely manner for 
repairs and/or maintenance to be peJformed by RAP, GSD, and/or IT A staff. 
Such requests shall be submitted pursuant to the procedures established in 
coordination with the City Liaison, with follow-up notices to the City Liaison as 
necessary for each maintenance and/or repair requ~st. 

j) Immediately provide RAP with copies of any reports submitted to the 
California State Department of Social Services or Licensing Agency. 

k) Assume the cost of all non-local telephone calls. 

I) Assume the cost of any applicable Possessory Interest tax a~ determined by 
the County of Los Angeles Tax Assessor, 

6.5 Emergency PoHcies and Procedures 

In coordination with the City liaison, CONTRACTOR shall: 
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a) Establish and maintain policies and procedures to be used during 
emergencies and other disruptive occurrences affecting the CENTER. These 
policies and procedures shall supplement the Disaster and Mass Casualty 
Plan required by Title 22, of the CCR, Section 101174. 

b) Ensure Emergency Preparedness kits are available and maintained in each 
classroom. CONTRACTOR must maintain at the CENTER, the appropriate 
level of emergency supplies needed for the care and feeding of children and 
empJoyees for a minimum of forty-eight ( 48) hours. 

c) Maintain a parent/guardian emergency contact Jist of names and telephone 
numbers of each child enrolled at the CENTER. This list shall also include 
multiple contacts for immediate family members or extended family members 
of each child, and all available medical and emergency contact Information. 

6.6 Staffing 

a) FuUy staff and maintain the CENTER at a 4:1 ratio in the Infant Room; a 4:1 
ratio in the Toddler Room; and, a 12:1 ratio in the Preschool Room. Such 
ratios must be maintained at all times, except during designated naptime(s), 
and must be in accortf ance with Title 22, Division 12 of the CCR. 

b) Make provisions for overlap of staff at the CENTER between separate shifts 
in order to ensure oontinuity of care. 

c) Maintain an appropriate numoer of staff "floaters" for use as needed at the 
CENTER to address potential gaps in staff coverage. 

6.7 Hiring, Training and Professional Development 

a} Establish and maintain a system for the selection, supervision and training of 
qualified staff. including compliance with applicable Affirmative Action and 
Equal Employment Opportunity regulations. and American with Disabilities 
Act (ADA) and related guidelines and regulations. 

b) Implement a structured, systematic training and professional development 
program that is linked to clear goals and outcomes for staff employed and 
enrolled children at the CENTER. 

6.8 Employee Manual 

CONTRACTOR shall maintain and oversee adherence to a current and updated 
Employee Manual specific to the CENTER, addressing employment policies and 
practices, employee benefits, and childcare ticensing compliance updates and 
reouirements. 
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6.9 Removal of Key Personnel 

CONTRACTOR shall provide the City Liaison with a list of the names of Key 
Personnel for the CENTER. including the following or similar personnel: 

a) Executive Director; 
b) Chief Operating Officef; 
c) Site Supervisor; and, 
d) Head Teacher. 

CONTRACTOR shall provide the City Liaison with a notice of intent prior to the 
reassignment or removal of Key Personnel at the CENTER The notice of intent 
should include a detailed explanation of how the CONTRACTOR will continue to 
perform its responsibilities and meet its obligations under the CONTRACT upon 
completion of the staffing change. 

CONTRACTOR may provide the notice of intent to the City Liaison through 
electronic mail (E-mail}, facsimile, or hard copy, provided to the RAP contact 
fisted in Section 2.2 of this CONTRACT. 

Reassignment or removal of Key Personnel without the prior notice of intent 
provided to the City Liaison can be considered a material breach of this 
CONTRACT and possible grounds for termination of this CONTRACI. 

6.10 Tuition and Fees 

a) Upon commencement of this CONTRACT, the tuition and fees shall be set 
forth as lis1ed in EXHIBIT-A, attached hereto and incorporated herein by 
reference. Such tuition and fees shall remain in effect until any change is 
approved in writing by the BOARD. 

b) CONTRACTOR may submit a written request to the City Liaison for 
authorization to increase the tuition rate and schedule of fees on an annual 
basis. The written request must include justification and pertinent documents 
substantiating the requested increase. Any increase may not take effect until 
approved in writing by the BOARD. 

c) The tuition rate and schedule of fees may not be increased by more than a 
maximum of 3.5% per year, subject to written approval by the BOARD. 

6.11 Operating Budget 

CONTRACTOR shall initially manage and operate the CENTER in accordance 
with the initial annual operating budget attached hereto and incorporated herein 
by reference as EXHIBiT-B. which consequently was approved by the CITY 
through its selection of the CONTRACTOR for award of thjs CONTRACT. 

Page 10 of 31 



CONTRACTOR shall provide revised annual operating budgets m accordance 
with Section 6.17.1 of this CONTRACT. 

6.12 Enrollment Process and Wait List Policy 

In accordance with the priorities set forth below, CONTRACTOR shall administer 
the enrollment process. including but not limited to. the orientation of prospective 
families, the collection of registration, tuition, and parent fees, and the 
management of an enrollment and waiting list policy as follows: 

a) CITY Employees shall be given the highest priority, and every effort by the 
CONTRACTOR shall be made to ensure that the enrollment spaces at the 
CENTER are utilized by the children of CITY employees before anyone else. 

b) Consideration by the CONTRACTOR may be given to siblings of existing 
enrolled children. 

c) Two {2} separate wait-1ists shall be maintained by the CONTRACTOR; one 
(1) for full-time CITY Employees and one (1) for part-time CITY employees. 
The full-iime wait-list shall be exhausted for each category before beginning 
selections from the part-time wait-list. 

d) Upon achieving no vacancies in any given age group, the following wait-list 
protocol shall be utilized by the CONTRACTOR: 

1. Siblings of CITY employed families, wh!ch includes the Department of 
Water and Power (DWP); 

2. Siblings of non-CITY employed families whose children are enrolled at 
the CENTER; 

3. CITY employees without children's siblings enrolled at the CENTER: 
4. Children of the CENTER staff; 
5. Los Angeles CITY residents without children's siblings enrolled at 

CENTER; 
6. Non-Los Angeles CITY residents. 

e) CONTRACTOR shall ensure that each applicant is placed on the wait-list 
within their respective categories in the order of their application date. 

6.13 Recruitment and Program Promotion 

a) CONTRACTOR shall develop a plan to promote the CENTER with the 
objective of achieving full enrollment. The plan may include participating 
in publicity, media, and recruitment activities to promote the CENTER. 
CONTRACTOR must obtain approval from the City Liaison prior to 
participating in such media events and promotional activities when related 
to the CENTER 

Page 11ot31 



b} CONTRACTOR shall promote quality programming through such activities 
as seeking new, creative means to improve or enhance services, fund 
development, improve training and community relations, and other related 
efforts. 

6.14 Parent Engagement and Participation 

CONTRACTOR shall develop and implement a plan for encouraging parent 
engagement and participation in CENTER activities, including but not limited to: 

a) Establishing a regular parent meeting schedule; 

b) Creating and distributing a Parent Handbook: 

c) Support and participation in a Parent Advjsory Committee; 

d) Establishing a formal mechanism to track and address pareni: concerns; 
and, 

e) Provide clear written directions and establish parameters for involving 
parents ln policy and decisionMmaking processes. 

6. 15 Subcontracting of Services 

a) The subcontracting of childcare services provided to the children of the 
CENTER shall be strictly prohibited. AH childcare services shall be 
provided by the CONTRACTOR. 

b) CONTRACTOR may provide hot lunch~s and enrichment programs 
through vendors (e.g .• music, art, dance, etc.). 

c) CONTRACTOR may provide supplemental services that the 
CONTRACTOR deems appropriate and beneficial for the children 
{e.g., nutritionist, nurse, educational therapist). 

6.16 Nutrition 

CONTRACTOR may provide the fol1owing for the CENTER: 

a) A hot lunch program and infant food program. should CONTRACTOR 
determine such program to be feasible. 

b) Nutritional supplements in the morning, afternoon, and/or late afternoon, 
with appropriate consideration given for ethnic and cultural preferences, 
and special diets. Parents shat! reserve the right to choose for their child 
or children to not participate. 
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r.) Appropriate infant care food services for each infant in accordance with 
Title 22, Division 12 of the CCR, using food provided by the consumer
parent. 

6.17 Reports Required from Contractor 

The CENTER benefits from the use of public funds and as such, any and all 
information connected to the operation of the CENTER must remain open ~nd 
subject to public scrutiny. 

Being that the CONTRACTOR is a non-profit entity operating on City-owned 
property, funding and expenditures are not to be commingled with that of any 
business operations at other childcare and/or business locations operated by the 
CONTRACTOR or any other entity, The following reports must be provided by 
CONTRACTOR to the City Liaison: 

1. Proposed Annual Budget 
By the first day of April of each year, CONTRACTOR must provide RAP 
with a detailed proposed budget for the CENTER for the following fiscal 
year (July 151 -June 30th). The proposed budget will consist of anticipated 
revenue and expenditures; both with a description of budget assumptions 
and calculations. 

2. Annual Audited Statements 
By the first day of December of each year, CONTRACTOR must provide 
the City Liaison a verified and audited statement for the previous fiscal 
year (July 1st_ June 30th). 

3. Bi-Annual Reports 

A. Bi-Annual Reports shall be due to the City Liaison on: 

1. First Half Report- February 151 {for July- December); 

2. Second Half Report - August 151 (for January - June); 

B. The Bi-Annual Reports shall each contain the following: 

1. Budget to Actual Report of the actual revenues and expenses for 
the affected six (6) month period, with a narrative explanation of 
variances from the budgeted item. 

2. An Enrollment List by classroom assignment that includes the 
child's name, parent's name, attendance status (e.g., full-time, part
time). and attendance for the month (number of days attended). 
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3. Wait-Lists, one for full time City employees and one for part-time 
City employees, which include the date that the child/children 
was/were added to the waiting list, the child's and parent's name(s), 
and potential future classroom assignment. 

4. Staffing List that includes each employee's name. title, classroom 
or work-assignment, an.d work schedule (e.g., fuU-time or part-time). 
The Staffing List should identify major changes in work assignment, 
including reassignments, removals, and terminations. 

BOARD reserves the right to require the CONTRACTOR to provide the 
reports in a manner acceptable to RAP 

6.18 Contractor Records 

a) CONTRACTOR must maintain and preserve books of accounts and records 
of all financial transactions related to -the operation ·of the CENTER, including 
an accura~e and detailed account of all monies received and expended. At 
any time during the term of thi~ CONTRACT, and/or within three (3) years 
following the termination of th~ CONTRACT. th~ book~ and records related to 
the operation and managerY)ent of the CENTER shall be subject to 
examination and audit by the C1TY. 

b) CONTRACTOR must establish and ma:intain separate accounts and receipts 
of the following: 1) Tuition and parent fee revenues; 2) parent donation and 
fund-raisi~g revenues; and, 3) any other revenue(s) or funds received for, or 
on behalf of, the CENTER 

c) CONTRACTOR shall not commingle CENTER funds and/or financial 
accounts or expenditures, with that of any other CONTRACTOR business 
operations or that of any other entity. 

6.19 Notices from I by Contractor 

CONTRACTOR must provide timely and advanced notice to the City Liaison of 
all important matters related to 1he operation of the CENTER. including but not 
limited to: 

a) Special CENTER activities and events for the upcoming month that are not 
already included in the calendar of activities; 

b) Parent meetings and parent-retated activities for the upcoming month that are 
not already on the calendar of activities; 

c} Notice of parent issues or concerns, and plans to address such issues or 
concerns; 
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d) Licensing and regulatory activity, including notification of site visits and other 
regulatory activities; 

e) Pending issues that may reauire CITY intervention or action. 

Notices must be sent within ten {10) working days of CONTRACTOR receiving 
the subject and/or tnformation. For items (d) and (e) of this Section 6.19, 
CONTRACTOR must notify CITY Liaison immediately within forty-eight (48) 
hours of becoming aware. 

6.20 Contractor Equipment 

CONTRACTOR shall provide and maintain srandard operating supplies and 
equipment not provided by CITY. During the tenn of this CONTRACT, operating 
supplies and equipment purchased by the CONTRACTOR with its own funds 
shall remain as property and responsibility of the CONTRACTOR. 

SECTION 7 ~ CITY RESPONSIBILITIES 

The following are City of Los Angeles responsibilities to the CENTER· 

7.1 The Department of General Services (GSD) 

a) During the TERM of this CONTRACT, GSD will provide the facility space 
within City Hall South allocated for the operation of the CENTER pursuant 
to the terms and conditions of this CONTRACT, Including parking, as 
described in Section 4, at no cost to the CONTRACTOR. 

b) GSD will provide some equipment, as described herein, for initial use at 
CENTER, consisting of a washer, dryer, refrigerator, and stove. 

CONTRACTOR shall be responsible for any required equipment 
replacement upon expiration of the useful life of such equipment, as 
determined in the sole opinion of the GSD General Manager. 
CONTRACTOR shall make arrangemeots with the City Liaison for the 
removal and disposal of said equipment prior to discarding upon the 
expiration of the useful life. 

c\ GSD will provide basic upkeep and ongoing building maintenance of the 
CENTER, Including plumbing, ceiling and floors, pest extermination, door 
and access. air conditioning and heating systems, electrical, carpet, roof. 
and window repair. 

d) GSD will provide scheduled custodial service for the interior of the 
CENTER. GSD may assist in major spills and accidents on a case-by
case basis. CONTRACTOR will be responsible for spills and clean-ups 
throughout the day. 
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e) GSD will maintain restrooms, including dispensers (toilet paper, paper 
towels, and soap). 

f) GSD will assume the cost of water, gas, and electricity. 

g) GSD will maintain, repair, and if necessary, replace the 24-Hour key card 
security alarm system. 

7.2 The Department of Information Technology Agency OTA) 

a) lTA will assume the cost of local telephone calls for the CENTER. 
CONTRACTOR must pay for and make arrangements with the City 
Liaison tor authorized access to make non-local telephone calls. 

b) ITA will maintain, repair, and if necessary, replace the existing telephone 
lines and related eq1.,1ipment. Additional telephones and/or telephone lines 
will require funding by the CONTRACTOR. 

c) CITY will not provide, maintain, support, or assume any costs for tntemet 
connection or data storage. 

7 .3 The Department of Recreation and Parks <RAP) 

a) RAP will provide scheduled maintenance of CENTER exterior grounds, 
in9luding the children's play area(s).. 

b) RAP is the contract administrator for this CONTRACT, with any needed 
and/or required activity coordination. communication(s), verification(s), 
reporting, and/or approval(s} administered through the City liaison. 

7.4 CITY liaison 

CITY wm designate a representative to act as the CITY'S Liaison for the CENTER 
(See Section 2.2). The City Liaison shall: 

a) Monitor and address CONTRACTOR compliance with the requirements 
and obligations of this CONTRACT; 

b) Receive and review bi~annual and annual reports, as stipulated herein; 

c) Conduct performance and compliance revieW5, including announced and 
unannounced site visits to the CENTER to observe operations and 
compliance matters, and will address any identified issues; 

d) Receive and direct maintenance and repairs requests from the 
CONTRACTOR for communication to and coordination with the applicable 
City agency (RAP, GSD, or ITA); 
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e) Coordinate activities with other CITY departments as needed; 

7.5 Los Angeles Police Department CLAPD) 

LAPD will maintain, repair, and if necessary repface the entrance monitortng 
cameras at the front door, back door, and play area. 

SECTION 8 - PROGRAM AND COMPLIANCE EVALUATION 

CITY will conduct a program evaluation to determine ongoing compliance with the terms 
and conditions of this CONTRACT. This evaluation will address program operations, 
allowing for review and action on any proposed program modification, such as but not 
limited to, proposed and/or approved changes in tuition rates and schedule of fees, 
and/or program and services. 

Should deficiencies or areas of non-compliance be identified by CITY, CONTRACTOR 
shall be allowed sufficient time to take corrective action. as determined by the 
applicable City agency or BOARD. Failure to correct deficiencies or non-compliance 
matters within an established time-frame can result in the termination of this 
CONTRACT. consistent with the default and termination provisions in Section 8 herein. 

SECTION 9-DEFAULT AND TERMINATION 

9.1 City's Right to Terminate 

a) Termination for Cause 

The City Liaison will conduct a regular review of CONTRACTOR 
operations at CENTER and perfonnance of CONTRACT, including 
programs. operations, and regular evaluations to monitor compliance with 
CONTRACT. Should deficiencies or non-compliance items be identified 
by CITY, CITY shall provide written notification of such deficiencies to the 
CONTRACTOR and allow CONTRACTOR fifteen (15) calendar days from 
the date of notice of such deficiencies. to cure such defauH. 
CONTRACTOR may request additional time if necessary, subject to 
approval by the GM, and/or BOARD if requfred. CITY shall reserve the 
right to require a sooner correction of deficiencies If such deficiency is 
related to matters of health, safety, or licensing. 

If the CONTRACTOR fails to cure the default within the prescribed time 
frame provided by the CITY, CITY may terminate this CONTRACT for 
cause by providing CONTRACTOR with a written notice of termination. In 
the event that the CONTRACTOR commences to cure the default after the 
prescribed time-frame provided by the CITY, CITY shall have the sole 
authority to determine if CONTRACTOR is acting diligently to pursue th~ 
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cure of the deficiencies and/or non-compliance items, and hold the 
CONTRACTOR in default. 

In the event there is cause for termination of this CONTRACT, 
CONTRACTOR agrees to peacefully vacate the CENTER on or before the 
effective date of termination, and must leave CENTER in the same, or 
better condition, In which it was found at the beginning of the CONTRACT 
TERM, with the exception of normal wear and tear. 

b) Termination for Serious Threat to Health or Safety 

Notwithstanding Section 9 of this CONTRACT (Default and Tennination). 
particularly Section 9.1.a, should CITY reasonably identify a deficiency or 
area of non .. compliance, and determines that such item poses a serious 
threat to the health and/or safety of the activities or persons within the 
CENTER {ohildrenl parents, and/or employees), the CITY shall 
immediately notify the CONTRACTOR in writing, and CITY, at the sote 
discretion and opinion of the RAP General Manager, may tenninate this 
. CONTRACT with two (2) calendar days advanced written notice to the 
CONTRACTOR, without any risk of liability to CITY. 

In the event of termination for senou~ threat to he~lth and/or safety, the 
CONTRACTOR must vacate the CENTER on or before the effective date 
of termination and must leave CENTER in the same or better condition in 
which It was found at the beginning of CONTRACT TERM, with the 
exception of normal wear and tear. 

c) Termination for Convenience 

The aoARD may terminate this CONTRACT for CITY's convenience, due 
to the CITY's inability to financialfy supplement CENTER operations 
through RAP, GSD, and/or ITA, as provided in Section 7 of this 
CONTRACT~ 

BOARD shall notify the CONTRACTOR in writing of such inability to 
continue the financial support of CENTER operations. U CONTRACTOR 
elects to fund such services provided by RAP. GSD and/or IT A. 
CONTRACTOR shall propose such action to the City Liaison for 
consideration by the BOARD. Any BOARD acceptance and/or approval of 
such ~ proposal shall be communicated by RAP to the CONTRACTOR in 
writing. 

(SPACE Put~fOStl Y LEFT BlAN~tJ 
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9 .2 Contractor's Right to Terminate 

CONTRACTOR may terminate this CONTRACT for cause with sixty (60) 
calendar days advanced written notice to RAP. Such written notice must include 
an explicit explanation of the cause for termination. 

In the event of the CONTRACTOR's termination for cause, CONTRACTOR must 
vacate the CENTER on or before the effective date of such termination and must 
leave CENTER in the same or better condition in which it was found at the 
beginning of CONTRACT TERM, with the exception of normal wear and tear. 

9.3 Bankruptcy, Credit Arrangements. Attachments, Tax Liens 

The occurrence of any one or more of the following events shall constitute a 
material default and breach of this CONTRACT by CONTRACTOR: 

a) The CONTRACTOR'S general assignment or general arrangement, for the 
benefit of creditors: 

b) The filing by or against the CONTRACTOR ot a petition to have the 
CONTRACTOR adjudged a bankruptcy or a petition for reorganization, or 
arrangement under any law relating to bankruptcy; 

c) The appointment of a trustee or receiver to take possession of 
substantially all of CONTRACTOR's assets, including the CENTER, or of 
the CONTRACTOR's interest in this CONTRACT: 

d) Any attachment where such seizure Is not discharged within thirty (30) 
days; and/or, 

e) The filing of any tax lien against the CONTRACTOR. 

SECTION 10 • LIABILITY 

10.1 Indemnification-

Except for the active negHgence or willful misconduct of CITY or any of its 
boards. 9fficers, agents, employees, assigns, or successors in interest, 
CONTRACTOR undertakes and agrees to defend, indemnify and hold harmless 
CITY and any and all of CITY's Officers, Agents, and Employees from and 
against all suits and causes of action, claims, losses, demands and expenses. 
including, but not limited to, attorney's fees and cost of litigation, damage or 
liability of any nature whatsoever, for death or injury to any person, including 
CONTRACTOR's employees and agents, or damage or destruction of any 
property of either party hereto or of third parties. arising in any manner by reason 
of, or incident to, the performance of this CONTRACT on the part of the 
CONTRACTOR, Its officers. agents, employees, or sutrc:::ontractor of any tier. 
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10.2 Insurance: 

A. General Conditions: 

CONTRACTOR shall obtain and keep in force an insurance policy which 
covers all operations conducted at the CENTER pun>uant to the terms and 
conditions of this CONTRACT. Such insurance policy must also insure the 
City of Los Angeles, as an additional insured, and comply with the Office of 
the Administrative Officer1s insurance requirements, as described in the 
Insurance Requirements sheet (Form Gen. 146 - Rev. 09/06), attached 
hereto and incorporat~d herein by reference as Exhibit-C. Pursuant to the 
Instructions for Submitting Proof of Insurance to the City, attached hereto and 
incorporated herein as Exhi~it-0, such proof of insurance shall be submitted 
to CITY via the Office of the City Administrative Officer, Risk Management 
website; www.track41a.lacity.org. 

The RAP GENERAL MANAGER, based upon advice of the City Risk 
Management, may increase or decrease the amounts of insurance coverage 
required herein, by providing ninety (90) calendar days advanced written 
notice to the CONTRACTOR. 

Without 1imiting -CONTRACTOR'S indemnification of CITY, CONTRACTOR 
shall provide and maintain at its own expense during the entire term of this 
CONTRACT, insurance containing the coverage limits no less than the 
amounts and types listed on Exhibit·C, covering its operations hereunder in 
accordance with the following conditions: 

1. Additional Insured: 
CITY, its Officers, Agents and Employees shall be included as additional 
insureds ~n all liability insurance policies except: Workers' Compensation 1 

Employer's Liability1 Professional Errors and Omissions and second-party 
Legal Liability coverages (such as Fire Legal}. CITY shat! be named ''Loss 
Payee as Its Interest May Appear" in all required property, fidelity and/or 
surety coverage(s). 

2. Insurance iRequirements: 
All insurance required hereunder shall conform to CITY requirements 
established by Charter, ordinance or policy, and sha'lt be filed with the 
Office of the City Attorney and/or Office of the City Administrative Officer 
(CAO) Risk Management Office, for its review in accordance with Los 
Angeles City Administrative Code Sections 11.47 through 11.56. 
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3 Primary Insurance: 
Such insurance shall be primary with respect to any insurance maintained 
by the CITY and sl1all noi call on CITY'S insurance program for 
contributions. 

4. Admitted Carrier I Licensed California Broker: 
Such insurance shall be obtained from brokers or carriers authorized to 
transact Insurance business in California. 

5. 30-Day Notice: 
With respect to the interest(s) of the CITY, such insurance shall not be 
nanceled, materially reduced in coverage or limits or non-renewed except 
after thirty (30) days written notice by· receipted delivery (e-g. certified 
mail-return receipt, courier et.) has been given to the Office of the CAO 
Risk Management Office. 

6. Prior Approval: 
Evidence of insurance shall be submitted to and approved by the Office of 
the CAO Risk Management Office prior to commencement of any work or 
tenancy under this CONTRACT. 

7 Severability of Interest: 
Except with respect to the insurance company's limits of liability, each 
liability insurance policy shall apply separately to each insured against 
whom claim or suit is brought. The inclusion of any person or organization 
as an insured shall not affect any right which such person or organization 
would have as a claimant if not so included. 

8. Acceptable Ev;dence: 
CONTRACTOR shall submit acceptable evidence of insurance tor 
approval in accordance with Exhibit-D of this CONTRACT. 

9. Renewal: 
Once the insurance has been approved by the City Attorney and/or CAO 
Risk Management Office, evidence of renewal of an expiring policy may 
be submitted pursuant to the instructions on Exhibit-0. If the policy or the 
carrier has changed, new evidence of insurance must be must be 
submitted in accordance with Exhibits C and D. 

1 o. Aggregate Limits/Blanket Coverage: 
If any of the required insurance coverages contain aggregate limits, or 
apply to other operations or tenancy of the CONTRACTOR separate of 
this CONTRACT, CONTRACTOR shall provide the CITY with prompt 
written notice of any incident, occurrence, claim, settlement or judgment 
against such insurance, which in CONTRACTOR'S best judgment will 
diminish the protection such insurance affords the CITY. Further, 
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CONTRACTOR shall immediately take all reasonable and available steps 
to restore such aggregate limits or shall provide other insurance protection 
for such aggregate limits. 

8 . Self-Insurance and Self-Insured Retentions: 
Self-insurance programs and self-insured retentions in insurance policies are 
subject to separate approval by the CITY, upon review of evidence of 
CONTRACToR•s financial capacity to respond. Additionally, such programs 
or retentions must provide the CITY with a1 least the same protec1ions from 
liability and defense of suits as would be afforded by first-dollar insurance. 

C Modification of Coverage: 
CITY reserves the right at any time during the term of this CONTRACT to 
change the amounts and types of insurance required hereunder by giving 
CONTRACTOR ninety (90) days advance written notice of such change. 

0. Availability/Failure to Procure Insurance: 
The required coverages and limits are subject to availability on the open 
market at reasonable cost as determine~ by the CITY. Non-availability or 
non-affordability must be documented by a letter from the CONTRACTOR'S 
insurance broker or agent, indicating good fait,h insurance quotes were sought 
out and showing at minimum the names of the insurance carriers. and the 
declinations or quotations received from each. 

Within the foregoing constraints, CONTRACTOR'S failure to procure or 
maintain required insurance or a self-Insurance program shall constitute a 
material breach of this CONTRACT, under which the RAP GENERAL 
MANAGER may immediately terminate or suspend this CONTRACT, or at its 
discretion, CITY may procure or renew such insurance to protect Cffv•s 
interests and pay any and all premiums in connection therewith, and recover 
all monies so paid from the CONTRACTOR. 

E. Underlying Insurance: 
CONTRACTOR shall be responsible for requiring indemnification and 
insurance as it deems appropriate from its employees receiving mileage 
allowance, consultants, agents and/or subcontr.actor(s), if any, to protect 
CONTRACTQR\s and CITY's interest(s ), end for ensuring that such persons 
comply with applicable insurance statutes. CONTRACTOR is encouraged to 
seek professional advice in this regard. 

F Workers' Compensation: 
CONTRACTOR hereby certifies that it is aware of the provisions of Section 
3700 et seq., of the California Labor Code, which requires every employer to 
be insured against liabil.ity for Workers' Compensation, or to undertake self
insurance in accordance with the provisions of that Code, and that it will 
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comply with such provisions at all such times as they may apply during the 
performance of this CONTRACT. 

Any breach of this condition for insurance requirements can be considered a material 
breach of this CONTRACT. 

SECTION 11 -WAIVER OF CLAIMS 

The PARTIES to this CONTRACT hereby waive any claim against the other PARTY 
and its officers, agents or employees, for damages or loss caused by any suit or 
proceedings directly or indirectly challenging the validity of this CONTRACT, or any part 
thereof, or by any judgment or award in any suit or proceeding declaring this 
CONTRACT null, void, or voidable, or delaying the same or any part thereof from being 
carried out. 

SECTION 12 - INCORPORATION OF STANDARD PROVISIONS 

CONTRACTOR shall comply with the Standard ProVisions for City Contracts (Rev. 
03/09), attached hereto and incorporated herein by reference as EXHIBIT-E and 
thereby made part of this CONTRACT. 

SECTION 13 - ENTIRE CONTRACT 

This CONTRACT contains the full and complete contract between the PARTIES. No 
verbal agreement or conversation between CONTRACTOR and any officer or employee 
of the CITY shall affect or modify any of the terms and/or conditions of this CONTRACT. 
No modifications of this CONTRACT shall be valid or effective untess evidenced by a 
written agreement executed by both PARTIES. 

SECTION 14 - EXHIBITS 

This CONTRACT and incorporated documents represent the entire integrated 
agreement of the PARTIES and supersedes all prior written or oral representations, 
discussions, and agreements. The following Exhibits are to be attached to and made 
part of this CONTRACT by reference: 

A Initial Tuition Rate and Schedule of Fees 
8. Initial Operating Budget 
C. Insurance Requirements 
D. Instructions for Submitting Proof of Insurance 
E. Standard Provisions for City Contracts (Rev. 03/09) 

In the event of any inconsistency between any of the provisions of this CONTRACT 
and/or Exhibits attached hereto, the inconsistency shall be resolved by giving 
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precedence in the following order: 1} This CONTRACT exclusive of attachments; 2) 
Exhibit E; 3) Exhibit D; 4) Exhibtt C; 5) Exhibit A; and, then 5) Exhibit B. 

SECTION 15 - RATIFICATION 

At the request of RAP. and because of the need therefor, CONTRACTOR began 
performance of the responsibilities contained herein prior to execution of this 
CONTRACT, which were required prior to the execution hereof. By execution of this 
CONTRACT, RAP hereby accepts such service(s) subject to all the terms, covenants, 
and conditions of this CONTRACT, and ratifies its agreement with CONTRACTOR for 
such services(s). 

[SIGNATURE PAGE FOLlO\NS) 
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IN WITNESS WHEREOF, the PARTIES have execUied this Operating Agreement as of 
the day and year first above written. 

By: ,4---J&:.---~ 
Secretary 

Date: --::S 11-..i "AJt. .. 1 l i 2 o 1 u 
I 

APPROVED AS TO FORM: 

MICHAEL N. FEUER, City Attorney 

By: -.i....~--.:::'-=::::.,~l....._ __ ~ 
· Deputy City ~ttomey 

Date: ~ l<>, a.:ni. 

MOUNT WASHINGTON PRESCHOOL 
AND·CHtLDCARE CENTER. INC .. a 
California nonprofit corporation 

Date: ~. I± 1 "7.f> ( ::;-
' 

By; 

Susa."' fhi (:er 

Title:._-c:;.~~~--· _.,.L....,,,_ __ _ 

Date: __../J""--'~ ! ...... '1_-_._/=--b __ _ 
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EXHIBIT-A 

Initial Tuition Rates and Schedule of Fees 

JOY PICUS CHILD DEVELOPMENT CENTER 

2015 -20•6 Monthly Tuition Rates 
Effective: Julv 1, 201~ 

'Wf.litiAg Ustfee: T~ re paid at the time application i£ tumed m (non-refundal.lle) 7S.OD 
Enrollment Fee: To be paid at the time of enro:tment $ 125.00 

City Community OWP 
Infant!! -Ratio 3:t Rate Rate Rete 

5dawverwee1i. $ 1.200.(l{) $ 1.242.0ll $ 1,048.33 
4 days perweek $ 1,069.0D $ 1.109.0IJ $ 947.66 
3 dAVS llll!rweek s ·etJ7.00 $ ll35.0D s 716.DD 
2 davs .oer week I 54U)O $ 55tLOO $ 48:0-~3 

Extra aay o1 cam (when available) $ n.oo $ 13.09 s 7).00 

City community D\W 
Toddlers -Ratio 4:1 Rate Rat~ Rete 

5days1>8f weet s 1,177..0D $ 1,216.00 f . 1038.33 
., 11i1Y'ii perwlM!lt I 1,049.00 $ '1,G87llD s 931UJ5 
3 dawa nerweek s 790.00 $ .819.00 s 705.80 
2 <l2V!l nerweek s 529.00 :s SG9.DD 6 •13.53 

Ema day DJ care (vihen iM!llable) $ 73.00 $ 73.0D $ 73_00 · 

City ·Commwrily DWP 
Preschool I - Retio Ci:~ RBtf: Rate Rale 

:5 davs netvmek $ 1039.0D $ 1099.00 Ii 926.33 
4 days nerwaek $ 910..DO $ . ~_55;00 $ 619.86. 
3 days per'MB. li 704.00 $ 737.00 $ 636.40 
2 tt.nmnarwaek $ 496J3D $ 529.Dl.l ' 451>.93 

Extra da)' of care (When available) ' 73..00 $ 73.00 $ 73.0D 

aty eommuotty DWP 
Pres&bool 11-Ratio B:1 Rate Rate RB le 

5 davs oarweak $ 884.00 $ 975.00 s 771.33 
4 daYS perweek i ·006.00 $ S5T.OO $ . 115.86 
3 daY5 perweek $ 626.00 ~ fi72.00 $ 55f!.40 
2 davs oor week ' 441.00 $ 476.0D s 395.93 

Extra aa~i' oJ care {when available) .$ 73.UO s 73.Cm $ 73;00 

Hours of Operation: 

Holida.y.s!C1osure Dl!YB: C4o500 all City Holidays & o1h,;r days per scheduko providw anmra!ly 

•rwtion is dlJe by1he tirs1 (1si) of a.tel)' mnntll 
•If tile 1st Is on o holiday orwe~.eJ3d, tnoo tuition is due on tile NEX'f t>uslness nay. 
•A $10.00 per day late fee will be aJJPliel to tumoo rece111ed after the 1st of the me>ntlt 
•A.11.0D per minute l:i1e plci\~ fee wm be app!led for late pit:t;-up after 5:0DPM. 
·There 3ll' no t'Uitlc>n cred~s o~ adjustments for illness, ho~aays, vacations p:- circumstances beyoor; 
our cootrcl. 

PLEASE IAAKt CHECKS PAYABLE TO: MWPCCC 
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EXHIBIT-B 

Fiscal Year 2015-16 Operating Budget 

MOUNT WASHINGTON PRESCHOOL AND CHILD CARE CENTER, INC. 
JOY PICUS CHILD DEVELOPMENT CENTER 
BUDGET 2015 • 2016 

dncomt 
IN KIND CONTRIBUTIONS 
FUNDRAISING 
TUITION REVENUE 

fAWllL Y DISCOUNTS 
STAFF DISCOUNTS 
WAIT UST FEE 
REGISTAATIPNfAPPLICAl10N FEE 

NSF FEE REVENUE 

'fQTAt. INCP.ME 

EKpenst 
PROGRAM EXPEt,tS ES 
YIA.GES AND TAXES 

EMPLOYEE BENEFITS 

EMPLOYEE TRAVEL & TRAINING EXF 

BUSINESS EXPENSES 

OCCUPA~CVEXPENSES 

DEPRECIATtON & AMORTIZATION EXP 

IN KIND EXPENSE 
SHARED COMMON COSTS 
SHARED MANAGEMENT AND ADMINISTRATIVE COSTS 

TOTAL E>CPENSE 

t.IETINCOME 

JOY PJCUS 
7111l016 · 6JSOJ2016 

119,735.00 

3,000.00 

BS3,240.52 

10.982.94 
0.00 

5,475.00 

3,750.00 
t2~.oo 

1,00-4.3~3.56 

37, 166.45 

69.8,005.55 

22,85812 

i .oe>o.oo 
19,938.22 

13,380.00 

636.25 
119,736.00 
::~,436.60 

54,549 47 

1,002,205.6S 

2,136.92 
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EXHIBIT-C 

AJv~mmVRcfrn:m:<: Jo: Pfol.1$ CJ~~ !t~n!t ! 9khf!~~~.f2.:'.!!aC!. ·- . _ ... ______________ "--
Evitlence ofwvet:l.[!es checked below, wilh the spe!:.ifh1d mbilmum llmJ~ mli~ be Jll~ltted ~II eppr4)l'ejf prlor to 
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Form Gen. 133 (Rev. 05/12) 

EXHIBIT-0 

Instructions for Providing Proof of fnsuraoce 

CITY OF LOS ANGELES 
INSTRUCTIONS ANO INFORMATION 

ON COMPLYING WITH CITY INSURANCE REQUIREMENTS 
(Share this information with your insurance agent or broker) 

1. Agreement/Reference All evidence of insurance must identify the nature of your business with lhe 
CllY. Clearly show any assigned number of a bid, contract, lease, permit. etc. or give 1he project name 
and the job site or street address to ensure that your submission will be properly credited. Provide the 
types of coverag" and minimum dollar amounts specified on the Required Insurance and Minimum 
Limits sheet (Form Gen. 146) Included In your CITY documents. 

2. When 10 submit Normally, no work may begin until a CllY Insurance certificate approval number C-CA 
number") has been obtained, so Insurance documents should be submitted as early as practicable. For 
As-needed Contracts, insurance need not be submitted untll a specific job has been awarded. Design 
Professionals coverage for new construction work may be submitted simultaneously with fmal plans and 
drawings, but before construction commences. 

3. Acceptable Evidence and App_roval Electronic submission is the best method of submitting your 
documents. Track4LAI!• is the CITY's online insurance compliance system and is designed to make the 
experience of submittmg and retrieving insurance information quick and easy. The system is designed to 
be used by insurance brokers and agents as they submit client ,insurance certificates directly to the City. It 
uses the standard insurance industry fonn known as the ACORD 25 Certificate of Liabillty Insurance In 
electronic format - the CITY Is a lioensed redlstrlbutor of ACORD fonns. Track41.Ae advantages Include 
stifldardized, universally accepted fonnsi paperless approval :transactions (24 hours, 7 days 'per weak}. 
and security checks ;and balances. The easiest and quickest way to obtain approval of your Insurance Is 
to have your Insurance broker or agent access Track4LAe at blto:lttrack41a.lacltv.org and follow 1he 
Instructions to register and submit the appropriate proof of lnsura!1ce on your behalf. 
Insurance industry certificates other than the ACORD 25 that have been approved by the State of 
California may be accepted, however submissions other than through Track4LA& will 
significantly delay the Insurance approval proces_s as documents will have to be 
manually processed. All Certificates must provide a thirty (30) days' cancellation notice provision (ten 
(10) days for non-payment of premium} AND an Additional Insured Endorsement naming the CiTY an 
additional insured completed by your insurance company or its designee. If the policy includes an 
automatic or blanket additional insured endorsement, the Certificate must state the CITY is an automatic 
or blanket additional insured. An endorsement naming the CITY an Additional Named Insured and Loss 
Payee as Its Interests May Appear Is required on property policies. All evidence of insurance must be 
authorized by a person with authority to 'bind coverage, whether that is the authorized agent/broker or 
insurance underwriter, Completed ln.uranee Industry Certificates other than ACORD 25 Certificates 
ere sent electronlcally to CAO.lnsuraoce.bonds@Jaclty.org. 

Additional Insured Endorsements DO NOT apply to the following: 

Indication of compliance with statute, such as Workers' Compensation Law 

Professional Liability insurance. 

Verification of approved insurance and bonds may be obtained by checking Track4LA~. the CITY's online 
insurance compliance system, at http://track41a.lacity.org. 

Page 29 of 31 



4. Renewal When an existing policy is renewed, have your insurance broker or a9ent submit a new Acord 
25 Certificate or edit the existing Acord 25 Certificate through Track4LAeat htto://track41a.lacity.org. 

5. Alternative Programs/Self-Insurance Risk financing mechanisms such as Risk Retention Groups, 
Risk Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs are 
subject to separate approval after the ClTY has reviewed the relevant audited financial statements. To 
initiate a review of your program, you should complete the Applicant's Declaration of Self Insurance fonn 
(http://cao.lacity.org/rlsk/lnsuranceForms.htm) to the Office of tl-ie Cm/ Administrative Officer, Risk 
Management for consideration. · · 

6. General Llablllty insurance ci:>vering your operations (and products, where applicable) is required 
whenever the CITY is at risk of third-p.arty claims which may arise out of your work or your presence or 
special event on City premises. ~xu~I M~c«?.n.duct coverage is a required coverage when the work 
performed Involves minors. Fire Legal Liablllty is required for persons occupying ·a portion of CITY 
premises. lnformation on two CITY insurance programs, th!i' SPART A program, an optional. source of low
tosl insurance which meets the most minimum ·requirements, and the $pecial Events Liability lnsu.rance 
Program, which :provldes llabillty coverage· fot short-term special events on CITY premises or streets, is 
availat>le at (www.2sparta.com), or by calling (80()} 420-0555. . . 

1. Auto"101>iie Liability insurance is requir-eP only when vehicles are used in performing the work of your 
(;ontract or ~When they .are driven off-roap on 'CITY premises; it is not required for sirnple commuting 
unless CITY is paying mneage. However, compliance with California law requiring aut9 lia~ility insurance 
is a contractual requirement. 

8. Errors and Omissi~ns coverage will be specified on a project-by-project basis if you are working as a 
licens~d or other professional. The len~th of the claims discovery period required will vary with the 
cimumstanr~ of the inclividu~I j~b . 

9. Wof!Cers' Compensation and J:mployer's llablll•y insurance are not required for single-person 
contractors. However, under state law these coverages (or a copy of the state's Consent To S~lf Insure) 
ml!st be provi~ed if you h~ve any employees at any time during the period of this contract. Contractors 
with no employees mu·st c'omplete a ~equ,est for Waiver of Workers' Compensatjon l~urance 
Requirement (http://cao.lacity.org/risk/lnsuranceForms.htm). A Waiver of S1,1brogatlon on the cover~ge 
Is requir~d only for jobs where yeur employees are working on CITY premit;es under hazardt>us 
conditions, e.g., uneven terrain, scaffolding, caustic chemicals, toxic materials, ·power tools, etc. the 
Waiver of Subrogation waives the insurer's right to recover (from the CITY} any workers' compensation 
paid to an injured employee of the contractor. 

10. Property Insurance is required for persons havjn~ exclusive use of premises or equipment owned or 
controlled by 1he CITY. Builder's Rlsk!Course of ConstrucUon is required during construction projeets 
and should Include building materials in transit and stored at the project site. 

11. Surety coverage may be required to guarantee performance of work and payment to vendors and 
suppliers. A Crime Policy may be required to handle CITY funds or securities, and under certain other 
conditions. Specialty coverages may be needed for certain operations. For assistance in obtaining the 
CITY reqUired bid, performance and paymen1 surety bonds, please see the City of Los Angeles Bond 
Assistance Program website address at http://cao.lacitv.org/risk/BondAssistanceProgram.pdf or call (213) 
258-3000 for more information. 
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STANDARD PROVISIONS FOR CITY CONTRACTS 

PSC-1. CONSTRUCTION OF PROVISIONS AND mLES HEREIN 

All titles. subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or 
provisions hereof. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against the CITY or CONTRACTOR. The word 
.. CONTRACTOR" herein in this Contract includes the party or parties identified in the 
Contract. The singular shall include the plural; if there is more than one 
CONTRACTOR herein, unless expressly stated otherwise, their obligations and 
liabilities hereunder shall be joint and several. Use of the feminine, masculine, or neuter 
genders shall be deemed to Jnclude the genders not used. 

PSC-2. NUMBER OF ORIGINALS 

The number of original texts of this Contract shall be equal to the number of the parties 
hereto, one text being retained by each party. At the CITY'S option, one or more 
additional original texts of this Contract may also be retained by the City. 

PSC-3. APPLICABLE LAW. INTERPRETATION AND ENFORCEMENT 

Each party's performance hereunder shall comply with all applicable laws of the United 
States of America, the State of California, and the CITY, including but not limited to, 
laws regarding health and safety, labor and employment, wage and hours and licensing 
laws which affect employees. This Contract shall be enforced and interpreted under the 
laws of the State of California without regard to conflict of law principles. 
CONTRACTOR shall comply with new, amended, or revised laws, regulations, and/or 
procedures that apply to the performance of this Contract. 

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, .exclusively in state or federal courts 
located in Los Angeles County, California. 

If any part, tenn or provision of this Contract is held void, illegal. unenforceable, or in 
conflict with any law of a federa1, state or local government having jurisdiction over this 
Contract, the validity of the remaining parts, terms or provisions of the Contract shalt not 
be affected thereby 
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PSC-4. TIME OF EFFECTIVENESS 

Unless otherwise provided, this Contract shall take effect when all of the following 
events have occurred: 

A. This Contract has been signed on behaJf of CONTRACTOR by the person 
or persons authorized to bind CO.NTRACTOR hereto; 

8 . This Contract has been approved by the City Council or by the board, 
officer or employee authorized to give such approval: 

C. The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form; and 

D. This Contract has been signed on behalf o,f the CITY by the person 
designated by the City Council, or by the board, officer or employee 
authorized to enter into this Contract 

PSC·5. INTEGRATED CONTRACT 

This Contract sets forth all of the rights and duties of the parties with respect to the 
subject matter hereof, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as 
provided for in paragraph PSC-6 hereof. 

PSC-6. AMENDMENT 

A11 amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC~4.· 

PSC-7. EXCUSABLE DELAYS 

In the event that performance on the part of any party hereto is delayed or suspended 
as a result of circumstances beyond the reasonable control and without the fault and 
negligence of said party, none of the parties sha11 incur any liabiUty to the other parties 
as a result of .such delay or suspension. Circumstances deemed to be beyond the 
control of the parties hereunder include, but are not limited to, acts of God or of the 
public enemy; insurrection; acts of the Federal Government or any unit of State or Local 
Government in either sovereign or contractual capacity; fires; floods; earthquakes; 
epidemics; quarantine restrictions; strikes; freight embargoes or delays in 
transportation, to the extent that they are not caused by the party's willful or negligent 
acts or omissions, and to the extent that they are beyond the party's reasonable controt 

PSC-8. BREACH 

Except for excusable delays as described in PSC-7, if any party fails to perform, in 
whole or in part, any promise, covenant, or agreement set forth herein, or should any 
representation made by it be untrue, any aggrieved party may avail itself of all rights 
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and remedies, at law or equity, in the courts of law. Said rights and remedies are 
cumulative of those provided for herein except that in no event shall any party recover 
more than once, suffer a penalty or forfeiture, or be unjustly compensated. 

PSC·9. WAIVER 

A waiver of a default of any part, term or provision of this Contract shall not be 
construed as a waiver of any succeeding default or as a waiver of the part, term or 
provision itself. A party's performance after the other party's default shall not be 
construed as a waiver of that default. 

PSC-10. TERMINATION 

A. TERMINATION FOR CONVENIENCE 

The CITY may tenninate this Contract for the CITY'S convenience at any time by 
giving CONTRACTOR thirty days written notice thereof. Upon receipt of said 
notice, CONTRACTOR shall immediately take action not to incur any additional 
obligations, cost or expenses, except as may be reasonably necessary to 
terminate its activities. The CITY shall pay CONTRACTOR its reasonable and 
allowable costs through the effective date of termination and those reaso.nable 
and necessary costs incurred by CONTRACTOR to affect such termination. 
Thereafter, CONTRACTOR shall have no further claims against the CITY under 
this Contract. All finished and unfinished documents and materials procured for 
or produced under this Contract, including all intellectual property rights thereto, 
shall become CITY property upon the date of such termination. CONTRACTOR 
agrees to execute any documents necessary for the CITY to perfect, 
memorialize, or record the CITY'S ownership of rights provided herein. 

B. TERMINATION FOR BREACH OF CONTRACT 

1. Except for excusable delays as provided in PSC-7, jf 
CONTRACTOR fails to perform any of the provisions of this 
Contract or so fails to make progress as to endanger timely 
performance of this Contract, the CITY may give CONTRACTOR 
written notice of such default. If CONTRACTOR does not cure 
such default or provide a plan to cure such default which is 
acceptable to the CITY within the time permitted by the CITY, then 
the CITY may terminate this Contract due to CONTRACTOR'S 
breach of this Contract. 

2. If a federal or state proceeding for relief of debtors is undertaken by 
or against CONTRACTOR, or if CONTRACTOR makes an 
assignment for the benefit of creditors. then the CITY may 
immediately terminate this Contract. 

3. If CONTRACTOR engages in any dishonest conduct related to the 
performance or administration of this Contract or violates the 
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CITY'S lobbying policies, then the CITY may immediately terminate 
this Contract. 

4. In the event the CITY terminates this Contract as provided in this 
section, the CITY may procure, upon such terms and in such 
manner as the CITY may deem appropriate 1 services similar in 
scope and level of effort to those so terminated, and 
CONTRACTOR shaU be liable to the CITY for all of its costs and 
damages, including, but not limited, any excess costs for such 
seivices. 

5. All finished or unfinished documents and materials produced or 
procured under this Contract, including all intellectual property 
rights thereto, shall become CITY property upon date of such 
termination. CONTRACTOR agrees to execute any documents 
necessary for the CITY to perfect, memorialize, or record the 
CITY'S ownership of rights provided herein. 

6, if, after notice of termination of this Contract under the provisions of 
this section, it is determined for any reason that CONTRACTOR 
was not in default undet the provisions of this section, or that the 
default was excusable under the terms of this Contract, the rights 
and obligations of the parties shall be the same as if the notice of 
termination had been issued pursuant to PSC~10(A) Termination fQr 
Convenience. 

7. The rights and remedies of the CITY provided in this section shall 
not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract. 

PSC·11. INDEPENDENT CONTRACTOR 

CONTRACTOR is acting hereunder as an independent contractor and not as an agent 
or employee of the CITY. CONTRACTOR shall not represent or otherwise hold out 
itself or any of its directors, officers, partners, emptoyees, or agents to be an agent or 
employee of the CITY. 

PSC-12. CONTRACTOR1S PERSONNEL 

Unless otherwise provided or approved by the CITY, CONTRACTOR shall use its own 
employees to perform the services described in this Contract The CITY shall have the 
right to review and approve any personnel who are assigned to work under this 
Contract. CONTRACTOR agrees to remove personnel from performing work under this 
Contract if requested to do so by the CITY. 

CONTRACTOR shall not use subcontractors to assist in performance of this Contract 
without the prior written approval of the CITY. If the CITY permits the use of 
subcontractors, CONTRACTOR shall remain responsible for performing all aspects of 
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this Contract. The CITY has the right to approve CONTRACTORss subcontractors. and 
the CITY reserves the right to request replacement of subcontractors. The CITY does 
not have any obligation to pay CONTRACTOR'S subcontractors, and nothing herein 
creates any privjty between the CITY and the subcontractors. 

PSC·13. PROHIBITION AGAINST ASSIGNMENT OR DELEGATION 

CONTRACTOR may not, uniess it has first obtained the written permission of the CITY: 

A. Assign or otherwise alienate any of its rights under this Contract, including 
the right to payment; or 

B. Delegate, subcontract or otherwise transfer any of its duties under this 
Contract. 

PSC·14. PERMITS 

CONTRACTOR and its directors, officers, partners, agents, employees. and 
subcontractors, to the extent allowed hereunder, shall obtain and maintain all licenses, 
permits, certifications and other documents necessary for CONTRACTOR'S 
performance hereunder and shall pay any fees required therefor. CONTRACTOR 
certifies to immediately notify the CITY of any suspension, termination, lapses. non
renewals, or restrictions of licenses, permits, certificates, or other documents. 

Psc .. 1 s. CLAIMS FOR LABOR AND MATERIALS 

CONTRACTOR shall promptly pay when due all amounts payable tor labor and 
materials furnished in the perfonnance of this Contract so as to prevent any lien or other 
clajm under any provision of law from arising against any CITY property (including 
reports, documents, and other tangible or intangible matter produced by 
CONTRACTOR hereunder), against CONTRACTOR'S rights to payments hereunder, 
or against the CITY, and shall pay all amounts due under the Unemployment Insurance 
Act with respect to such tabor. 

PSC-16. CURRENT LOS ANGELES CITY BUSINESS TAX REGISTRATION 
CERTIFICATE REQUIRED 

ff applicable, CONTRACTOR represents that it has obtained and presently holds the 
Business Tax Registration Certlficate(s) required by the CITY'S Business Tax 
Ordinance, Section 21.0D et seq. of the Los Angeles Municipal Code. For the term 
covered by this Contract, CONTRACTOR shall maintain, or obtain as necessary, all 
such Certificates required of it under the Business Tax Ordinance, and shall not allow 
any such Certificate to be revoked or suspended. 

PSC· 17 •. RETENTION OF RECORDS, AUDIT AND REPORTS 

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the petiormance of this Contract, in their original form, in accordance with 
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requirements prescribed by the CITY. These records shall be retained for a period of 
no less than three years following final payment made by the CITY hereunder or the 
expiration date of this Contract, whichever occurs tast. Said records shall be subject to 
examination and audit by authorized CITY personnel or by the CITY'S representative at 
any time during the term of this Contract or within the three years following final 
payment made by the CITY hereunder or 1he expiration date of this Contract, whichever 
occurs last. CONTRACTOR shall provjde any reports requested by the CITY regarding 
performance of this Contract. Any subcontract entered into by CONTRACTOR, to the 
extent allowed hereunder, shall include a like provision for work to be performed under 
this Contract. 

PSC-18. FALSE CLAIMS ACT 

CONTRACTOR acknowledges that it is aware of liabilities resulting from submitting a 
false claim for payment by the CITY under the Fatse Claims Act (Cal. Gov. Code§§ 
12650 et seq.}, including treble damages, costs of legal actions to recover payments, 
and civil penalties of up to $10,000 per false claim. 

PSC·19. BONDS 

All bonds which may be required hereunder shall conform ~o CITY requirements 
established by Charter, ordinance or policy, and shall be filed with the Office of the City 
Administrative Officer, Risk Management for its review and acceptance in accordance 
with Sections 11.47 through 11.56 of the Los Angeles Administrative Code. 

PSC·20. INDEMNIFICATION 

Except for the active negligence or willful misconduct of the CITY, or any of its Boards, 
Officers, Agents. Employees, Assigns and Successors in Interest, CONTRACTOR 
undertakes and agrees 1o defend, indemnify and hold harmless the CITY and any of its 
Boards, Officers, Agents, Employees, Assigns, and Successors in Interest from and 
against all suits and causes of action, claims, losses, · demands and expenses, 
including, but not limited to, attorney's fees (both in house and outside counsel} and 
cost of litigation (including all actual litigation costs incurred by the CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature 
whatsoever, for death or injury to any person, including CONTRACTOR'S employees 
and agents, or damage or destruction of any property of either party hereto or of third 
parties, arising in any manner by reason of the negligent acts, errors, omissions or 
willfut misconduct incident to the performance of this Contract by CONTRACTOR or its 
subcontractors of any tier. Rights and remedies available to the CITY under this 
provision are cumulative of those provided for elsewhere in this Contract and those 
allowed under the laws of the United States, the State of California, and the CITY. The 
provisions of PSC-20 shall survive expiration or termination of this Contract. 

PSC-21. INTELLECTUAL PROPERTY INDEMNIFICATION 

CONTRACTOR, at its own expense, undertakes and agrees to defend, indemnify, and 
hold harmless the CITY, and any of its Boards, Officers, Agents, Employees, Assigns. 
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and Successors in Interest from and against all suits and causes of action, claims. 
losses, demands and expenses. including, but not limited to, attorney's fees (both in 
house and outside counsel) and cost of litigation {including all actual litigation costs 
incurred by the CITY, including but not limited to, costs of experts and consultants), 
damages or liability of any nature whatsoever arising out of the infringementi actual or 
alleged, direct or contributory, of any intellectual property rights, including, without 
limitation, patent, copyright. trademark, trade secret, right of publicity and proprietary 
information right (1) on or in any design, medium, matter, article, process, method. 
application, equipment, device. instrumentation, software. hardware, or firmware used 
by CONTRACTOR, or its subcontractors of any tier, in performing the work under this 
Contract; or (2) as a result of the CITY'S actuaf or intended use of any Work Product 
furnished by CONTRACTOR, or its subcontractors of any tier, under the Agreement. 
Rights and remedies available to lhe CITY under this provision are cumulative of those 
provided for elsewhere in this Contract and those allowed under the laws of the United 
States, the State of California, and the crrv. The provisions of PSC-21 shall survive 
expiration or termination of this Contract. 

PSC-22. INTELLECTUAL PROPERTY WARRANTY 

CONTRACTOR represents and warrants that its performance of all obligations under 
this Contract does not infringe in any way, directly or contributorily, upon any third 
party's intellectual property rights. including, without limitation, patents, copyrights, 
trademarks, trade secrets, right of publicity and proprietary information. 

PSC·23. OWNERSHIP AND LICENSE 

Unless otherwise provided for herein, all Work Products originated and prepafed by 
CONTRACTOR or its subcontractors of any tier under this Contract shall be and rernafn 
the exclusive property of the CITY for its use in any manner it deems appropriate. Work 
Products are all works, tangible or not, created under this Contract including, without 
limitation, documents, material, data, reports, manuals, specifications, artwork, 
drawings, sketches, computer programs and databases, schematics, photographs. 
video and audiovisual recordings, sound recordings, marks, logos, graphic designs, 
notes, websites, domain names, inventions, processes, formulas matters and 
combinations thereof, and all forms of intellectual property. CONTRACTOR hereby 
assigns, and agrees to assign, all goodwill, copyright, trademark, patent, trade secret 
and all other intellectual property rights worldwide in any Work Products originated and 
prepared by CONTRACTOR under this Contract. CONTRACTOR further agrees to 
execute any documents necessary for the CITY to perfect. memorialize, or record the 
CITY'S ownership of rights provided herein. 

For all Work Products delivered to the CITY that are not originated or prepared by 
CONTRACTOR or its subcontractors of any tier under this Contract. CONTRACTOR 
hereby grants a non-exclusive perpetual license to use such Work Products for any 
CITY purposes. 
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CONTRACTOR shall not provide or disclose any Work Product to any third party 
without prior written consent of the CITY. 

Any subcontract entered into by CONTRACTOR relating to this Contract, to the extent 
allowed hereunder, shall include a like provision for work to be performed under this 
Contract to contractually bind or otheiwise oblige its subcontractors performing work 
under this Contract such that the CITY'S ownership and license rights of all Work 
Products are presetved and protected as Intended herein. Failure of CONTRACTOR to 
comply with this requirement or to obtain 1he compliance of Its subcontractors with such 
obligations shall subject CONTRACTOR to the jmposition of any and all sanctions 
allowed by law, including but not limited to termination of CONTRACTOR'S contract 
with the CITY. 

PSC-24. INSURANCE 

During the tenn of this Contract and wlthout limiting CONTRACTOR'S indemnifiqation 
of the CITY, CONTRACTOR shall provide and maintain at its own expense a program 
of insurance having the coverages and limits customarily carried and actually arranged 
by CONTRACTOR, but not less than the amounts and types listed on the Required 
Insurance and Minimum Limits sheet (Form General 146 hi Exhibit 1 hereto), covering 
its operations hereunc:ler. Such insurance shall conform to CITY requi~ments 
established by Charter, ordinance or policy, shall comply with the Insurance Contractual 
Requirements (Form General 133 in Ex;hibit 1 hereto) and shall otheTWise be in a form 
acceptable to the Office of the City Administrative Officer1 Risk Management. 
CONTRACTOR shall comply with all Insurance Contractual Requirements shown on 
Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part of this 
Contract. 

PSC-25. DISCOUNT TERMS 

CONTRACTOR agrees to offer the CITY any discount terms that are offered to its best 
customers for the goods and services to be provided hereunder and apply such 
discount to payments made under this Contract whic;h meet the discount terms. 

PSC-26. WARRANTY AND RESPONSIBILITY OF CONTRACTOR 

CONTRACTOR warrants that the work performed hereunder shaU be completed in a 
manner cqnsistent with professional standards practiced among those firms within 
CONTRACTOR'S profession, doing the same or similar work under the same or similar 
circumstances. 

PSC-27. NON-DISCRIMINATION 

Unless otherwise exempt, this Contract is subject to the non-discrimination provisions in 
Sections 10.8 through 10.8.2 of the Los Angeles Administrative Code, as amended from 
time to time. The CONTRACTOR shall comply with the applicable non-discrimination 
and affirmative action provisions of the laws of the United States of America, the State 
of California, and the CITY. In performing this Contract, CONTRACTOR shall not 
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discriminate in its employment practices against any employee or applicant for 
employment because of such person's race, religion, national origin, ancestry, sex, 
sexual orientation, age, disability, domestic partner status, marital status or medical 
condition. Any subcontract entered into by CONTRACTOR, to the extent allowed 
hereunder! shall Include a like provision for work to be performed under this Contract. 

Failure of CONTRACTOR to comply with this requirement or to obtain the compliance 
of its subcontractors with such obligations shall subject CONTRACTOR to the 
imposition of any and all sanctions allowed by Jaw, including but not limited to 
tennination of CONTRACTOR'S contract with the CITY. 

PSC~28. EQUAL EMPLOYMENT PRACTICES 

Unless otherwise exempt, this Contract is subject to the equal employment practices 
provisions in Section 10.8.3 of the Los Angeles Administrative Code. as amended from 
time to time. 

A. During the performance of this Contract, CONTRACTOR agrees and 
represents that it will provide equal employment practices and 
CONTRACTOR and each subcontractor hereunder will ensure that in his 
or her employment practices persons are employed and employees are 
treated equally and without regard to or because of race, religion, 
ancestry, national origin, sex, sexual orientation, age, disability, marital 
status or medical condition. 

1. This provision applies to work or service performed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3 CONTRACTOR agrees to post a copy of Paragraph A hereof in 
conspicuous places at its ptace of business available to employees 
and applicants for employment. 

8. CONTRACTOR will, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 
their race, religion, ancestry, national origin, sex, sexual orientation, age, 
disability, marital status or medical condition. 

C. As part of the CITY'S supplier registration process, and/or at the request 
of the awarding authority, or the Board of Public Works, Office of Contract 
Compliance, CONTRACTOR shall certify in the specified format that he or 
she has not discriminated in the performance of CITY contracts against 
any employee or applicant for employment on the basis or because of 
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race, religion, national ongin, ancestry, sex, sexual orientation, age, 
disability, marital status or medical condition. 

0. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of his or her records pertaining to employment and to 
employment practices by the awarding authority or the Office of Contract 
Compliance for tt:le purpose of investigation to ascertain compliance with 
the Equal Employment Practices provlsions of CITY contracts. On their or 
either of their request CONTRACTOR shall provide evidence tha1 he or 
she has or will comply therew1th. 

E. The failure of any CONTRACTOR to comply with the Equal Employment 
Practices provisions of thjs Contract may be deemed to be a material 
breach of CITY contracts. Such failure shall only be established upon a 
finding to that effect by the awarding authority, on the basis of its own 
investtgation or that of the Board of Public Works, Office of Contract 
Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has 
been given to CONTRACTOR. 

F. Upon a finding duly made that CONTRACTOR has failed to comply with 
the Equal Employment Practices provisions of a CITY contract, the 
contract may be forthwith canceled, terminated or suspended, in whole or 
in part, by the awarding authority, and all monies due or to become due 
hereunder may be forwarded to and retained by the CITY. In addition 
thereto, such fa'1ure to comply may be the basis for a determination by the 
awarding authority or the Board of Public Works that the CONTRACTOR 
is an irresponsible bidder or proposer pursuant to the provisions of Section 
371 of the Charter of the City of Los Angeles. In the event of such a 
determination, CONTRACTOR shafl be disqualified from being awarded a 
contract with the CITY for a period of two years, or until CONTRACTOR 
shall establish and carry out a program in conformance with the provisions 
hereof. 

G. Notwithstanding any other provision of this Contract, the CITY shall have 
any and all other remedies at law or in equity for any breach hereof. 

H. Intentionally blank. 

I. Nothing contained in this Contract shall be construed in any manner so as 
to require or permit any act which is prohibited by law. 

J. At the time a supplier registers to do business with the CITY. or when an 
individual bid or proposal is submitted, CONTRACTOR shall agree to 
adhere to the Equal Employment Practices specified herein during the 
performance or conduct of CITY Contracts. 
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K Equal Employment Practices shall, without limitation as to the subject or 
nature of employment activity, be concerned with such employment 
practices as: 

1. Hiring practices; 

2. Apprenticeships where such approved programs are functioning. 
and other on-the-job training for non-apprenticeable occupations; 

3. Training and promotional opportunities; and 

4. Reasonable accommodations for persons with disabilities. 

L. Any subcontract entered into by CONTRACTOR, to the extent aliowed 
hereunder, shall include a like provision for work to be performed under 
this Contract. Failure of CONTRACTOR to comply with this requirement 
or to obtain the compliance of its subcontractors with all such obligations 
shall subject CONTRACTOR to the imposition of any and all sanctions 
allowed by law, including but not limited to termination of the 
CONTRACTOR'S Contract with the CITY. 

PSC-29. AFFIRMATIVE ACTION PROGRAM 

Unless otherwise exempt, this Contract is subject to the affirmative action program 
provisions in Section 10.8.4 of the Los Angeles Administrative Code. as amended from 
time to time. 

A. During the pertonnance of a CITY contract, CONTRACTOR certifies and 
represents that CONTRACTOR and each subcontractor hereunder will 
adhere to an affirmative action program to ensure that in its employment 
practices, persons are employed and employees are treated equally and 
without regard to or because of race, religion, ancestry, national origin. 
sex, sexuat orientation, age, disability, marital status or medical condition. 

1. This provision applies to work or services pertormed or materials 
manufactured or assembled in the United States. 

2. Nothing in this section shall require or prohibit the establishment of 
new classifications of employees in any given craft, work or service 
category. 

3. CONTRACTOR shall post a copy of Paragraph A hereof in 
conspicuous places at its place of business available to employees 
and applicants for employment. 

B. CONTRACTOR wHI, in all solicitations or advertisements for employees 
placed by or on behalf of CONTRACTOR, state that all qualified 
applicants will receive consideration for employment without regard to 
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their race, religion, ancestry, national origin, sex, sexual orientation. age, 
disability, marital status or medical condition. 

C. As part of the CITY1S SUPP.lier registration process, and/or at the request 
of the awarding authority or the Office of Contract Compliance, 
CONTRACTOR shall certify on an electronic or hard copy form to be 
supp1ied, that CONTRACTOR has not discriminated in the performance of 
CITY contracts against any employee or applicant for employment on the 
basis or because of race, religion, ancestry, national origin, sex, sexual 
orientation, age, disability, marita1 status or medical condition . 

D. CONTRACTOR shall permit access to and may be required to provide 
certified copies of all of its records pertaining to employment and to its 
employment practices by the awarding authority or the Office of Contract 
Compliance. for the purpose of investigation to ascertain comptiance with 
the Affirmative Action Program provisions of CITY contracts, and on their 
or either of their request to provide evidence that it has or will comply 
therewith. 

E. The failure of any CONTRACTOR to comply with the Affirmative Action 
Program provisions of CITY contracts may be deemed to be a material 
breach of contract. Such failure shall only be established upon a finding to 
that effect by the awarding authority, on the basis of its own investigation 
or that of the Board of Public Works, Office of Contract Compliance. No 
such finding shall be made except upon a full and fair hearing after notice 
and an opportunity to be heard has been given to CONTRACTOR. 

F. Upon a finding duty made that CONTRACTOR has breached the 
Affirmative Action Program provisions of a CITY contract, the contract may 
be forthwith cancelled, terminated or suspended, in whole or in part, by 
the awarding authority, and all monies due or to become due hereunder 
may be forwarded to and retained by the CITY. In addition thereto, such 
breach may be the basis for a determination by the awarding authority or 
the Board of Public Works that the said CONTRACTOR is an 
irresponsible bidder or proposer pursuant to the provisions of Section 371 
of the Los Angeles City Charter. In the event of such determination, such 
CONTRACTOR shall be disqualified from being awarded a contract with 
the CITY for a period of two years, or until he or' she shall establish and 
carry out a program in conformance with the provisions hereof. 

G. In the event of a finding by the Fair Employment and Housing Commission 
of the State of California, or the Board of Public Works of the City of Los 
Angeles, or any court of competent jurisdiction, that CONTRACTOR has 
been guilty of a willful violation of the California Fair Employment and 
Housing Act, or the Affirmative Action Program provisions of a CITY 
contract, there may be deducted from the amount payable to 
CONTRACTOR by the CITY under the contract, a penalty of ten dollars 
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($10.00} for each person for each calendar day on which such person was 
discriminated against in violation of the provisions of a CITY contract. 

H. Notwithstanding any other provisions of a CITY contract, the CITY shall 
have any and all other remedies at law or in equity for any breach hereof. 

I. lnentionaHy blank. 

J. Nothing contained in CITY contracts shall be construed in any manner so 
as to require or permit any act which is prohibited by law. 

K CONTRACTOR shall submit an Affinnative Action Plan which shall meet 
the requirements of this chapter at the time it submits its bid or proposal or 
at the time it registers to do business with the CITY. The plan shall be 
subject to approval by the Office of Contract Compliance prior to award of 
the contract. The awarding authority may also require contractors and 
suppliers to take part in a pre--registration, pre-bid, pre-proposal, or pre
award conference in order to develop, improve or implement a qualifying 
Affirmative Action Plan. Affirmative Action Programs developed pursuant 
to this section shall be effective for a period of twelve months from the 
date of approval by the Office of Contract Compliance. In case of prior 
submission of a plan, CONTRACTOR may submit documentation that it 
has an Affirmative Action Plan approved by the Office of Contract 
Compliance within the previous twelve months. If the approval is 30 days 
or less from expiration, CONTRACTOR must submit a new Plan to the 
Office of Contract Compliance and that Plan must be approved before the 
contract is awarded. 

1. Every contract of $5,000 or more which may provide construction, 
demolition. renovation, conservation or major maintenance of any 
kind shall in addition comply with the requirements of Section 10.13 
of the Los Angeles Administrative Code. 

2. CONTRACTOR may establish and adopt as its own Affirmative 
Action Plan, by affixing his or her signature thereto, an Affirmative 
Action Plan prepared and furnished by the Office of Contract 
Compliance, or it may prepare and submit its own Plan for 
approval. 

L. The Office of Contract Compliance shall annually supply the awarding 
authorities of the CITY with a list of contractors and suppliers who have 
developed Affirmative Action Programs. For each contractor and supplier 
the Office of Contract Compliance shall state the date the approval 
expires. The Office of Contract Compliance shall not withdraw its approval 
for any Affirmative Action Plan or change the Affinnative Action Plan after 
the date of contract award for the entire contract term without the mutual 
agreement of the awarding authority and CONTRACTOR. 
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M. The Affinnative Action Plan required to be submitted hereunder and the 
pre-registration, pre-bid, pre-proposal or pre-award conference which may 
be required by the Board of Public Works, Office of Contract Compliance 
or the awarding authority shall, without limitation as to the subject or 
nature of employment activity, be cohcerned with such employment 
practices as: 

1.. Apprenticeship where approved programs are functioning, and 
other on-the-job trai~ing for non-apprenticeable occupations; 

' 
2. Classroom preparation for the job when not apprenticeable; 

3. Pre-apprenticeship education and preparation; 

4. Upgrading training and opportunities; 

5. Enc;ouraging the use of contractors, subcontractors and suppliers of 
all r.aciaf anrj ethoic groups, providep, howev~r, that any contract 
subject to this ordinance shall require the contractor, subcontractor 
or supplier 1o pr<;ivide not less than the prevailing wage, working 
.condmoos and practices generally observed In private industries in 
the contractor's, subcontractor's or supplier's geQgraphical area for 
such work; 

6. The entry of qualified women, minority and all other journeymen 
into the industry; and 

7. The provision of needed supplies or job conditions to permit 
persons with disabilities to be employed, and minimize the impact 
of any disability. 

N. Any adjustments which may be made in the contractor's or supplier's work 
force to achieve the requirements of the CITY'S Affirmative Action 
Contract Compliance Program in purchasing and construction shall be 
accomplished by either an increase in the size of the work force or 
reptacement of those employees who jeave the work force by reason of 
resignation, retirement or c)eath and not by termination, ·layoff, demotion or 
change in grade. 

0 . Affirmative Action Agreements resulting from the proposed Affirmative 
Action Plan or the pre-registration, pre-bid, pre~proposal or pre-award 
conferences shall not be confidential and may be publicized by the 
contractor at his or her discretion. Approved Affirmative Action 
Agreements become the property of the CITY and may be used at the 
discretion of the CITY in its Contract Compliance Affirmative Action 
Program. 

P. Intentionally blank. 
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Q. All contractors subject to the provisions of this section shall include a like 
provision in all subcontracts awarded for work to be performed under the 
contract with the CITY and shall impose the same obligations, including 
but not limited to filing and reporting obligations, on the subcontractors as 
are applicable to the contractor. Failure of the contractor to compfy with 
this requirement or to obtain the compliance of its subcontractors with all 
such obligations shall subject the contractor to the imposition of any and 
all sanctions allowed by law, including but not limited to termination of the 
contractor's contract with the CITY. 

PSC~30. CHILD SUPPORT ASSIGNMENT ORDERS 

This Contract is subject to the Child Support Assignment Orders Ordinance, Section 
10.1 O of the Los Angeles Administrative Code, as amended from time to time. Pursuant 
to the Child Support Assignment Orders Ordinance, CONTRACTOR wlll fully comply 
with all applicable State and Federal employment reporting requirements for 
CONTRACTOR'S employees. CONTRACTOR shall also certify (1) that the Principal 
Owner(s) of CONTRACTOR are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally; (2) that 
CONTRACTOR will fully comply with all lawfully served Wage and Earnings 
Assignment Orders and Notices of Assignment in accordance with Section 5230, et seq. 
of the California Family Code; and (3) that CONTRACTOR will maintain such 
compliance throughout the term of this Contract. 

Pursuant to Section 10.10(b) of the Los Angeles Administrative Code, the failure of 
CONTRACTOR to comply with all applicable reporting requirements or to implement 
lawfully served Wage and Earnings Assignment Orders or Notices of Assignment, or the 
failure of any Principal Owner(s) of CONTRACTOR to comply with any Wage and 
Earnings Assignment Orders or Notices of Assignment applicable to them personally, 
shall constitute a default by the CONTRACTOR under this Contract, subjecting this 
Contract to termination if such default shall continue for more than ninety (90) days after 
notice of such default to CONTRACTOR by the CITY. 

Any subcontract entered into by CONTRACTOR, to the extent allowed hereunder. shall 
include a like provision for work to be performed under this Contract. Failure of 
CONTRACTOR to obtain compliance of its subcontractors shall constitute a default by 
CONTRACTOR under this Contract, subjecting this Contract to termination where such 
default shall continue for more than ninety (90) days after notice of such default to 
CONTRACTOR by the CITY. 

CONTRACTOR certifies that, to the best of its knowledge, it is fully complying with the 
Earnings Assignment Orders of all employees, and is providing the names of all new 
employees to the New Hire Registry maintained by the Employment Development 
Department as set forth in Section 7110(b) of the California Public Contract Code. 
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PSC·31. LIVING WAGE ORDINANCE AND SERVICE CONTRACTOR WORKER 
RETENTION ORDINANCE 

A Unless otherwise exempt, this Contract is subject to the applicable 
provision$ of the Living Wage Ordinance {LWO), Section 10.37 et seq. of 
the Los Angeles Administrative Code, as amended from time to time, and 
the Serv·ice Contractor Worker Re~ention Ordinance {SCWRO), Section 
10.36 et seq., of the Los Angeles Administrative Code, as amended from 
time to time. These Ordinances require the following: 

1 . CONTRACTOR assures payment of a minimum initial wage rate to 
employees as defined in the L WO and as may be adjusted each 
July 1 and provision of compensated and uncompensated days off 
and health benefits, as defined in the LWO. 

2 . CONTRACTOR further pledges that it will comply with federal law 
pro~cribing retaliation tor union organizing and will not retaliate for 
activities related to the LWO. CONTRACTOR shall require each of 
its subcontractors within the meaning of the LWO to plf;)dge to 
comply with the terms of federal law proscribir:ig retaliation for union 
organizing. CONTRACTOR sh~ll deliver the executed pledges 
from each such subcontractor to the CITY within ninety (90} days of 
the execution of the subcontract. CONTRACTOR'S delivery of 
executed pledges from each such subcontractor shall fully 
discharge the obligation of CONTRACTOR with respect to such 
pledges and fully discharge the obligation of CONTRACTOR to 
comply with the provision in the L WO contained in Section 
10.37.6(c) concerning compliance with such federal law. 

3. CONTRACTOR, whether an employer, as defined in the LWO, or 
any other persqn employing individuals, shall not di~pharge, reduce 
in compensation, or otherwise discriminate against any employee 
for complaining to the CITY with regard to th~ employer's 
compliance or anticipated compliance With the LWO, for opposing 
any practice proscribed by the LWO, for participating in 
proceedings related to the LWO, for seeking to enforce his or her 
rights under the LWO by any lawful means, or otherwise asserting 
rights under the LWO. CONTRACTOR shalt post the Notice of 
Prohibition Against Retaliation provided by the CITY. 

4. Any subcontract entered into by CONTRACTOR relating to this 
Contract, to the extent allowed hereunder, shall be subject to the 
provisions of PSC-31 and shall incorporate the provisions of the 
LWO and the SCWRO. 
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5. CONTRACTOR shall comply with all rules, regulations and policies 
promulgated by the CITY'S Designated Administrative Agency 
which may be amended from time to time. 

B. Under the provisions of Sections 10.36.3(c) and 10.37.6(c) of the Los 
Angeles Administrative Code, the CITY shall have the authority, under 
appropriate circumstances, to terminate this Contract and otherwise 
pursue legal remedies that may be available if the CITY determines that 
the subject CONTRACTOR has violated provisions of either the LWO or 
the SCWRO, or both. 

C. Where under the LWO Section 10.37.6(d), the CITY'S Designated 
Administrative Agency has determined (a) that CONTRACTOR is in 
violation of the LWO in having failed to pay some or all of the living wage, 
and (b} that such violation has gone uncured, the CITY in such 
circumstances may impound monies otherwise due CONTRACTOR in 
accordance with the following procedures. f mpoundment shall mean that 
from monies due CONTRACTOR, CITY may deduct the amount 
determined to be due and owing by CONTRACTOR to its employees. 
Such monies shall be placed in the holding account referred to in LWO 
Section 10.37.6(d)(3) and disposed of under procedures described therein 
through final and binding arbitration. Whether CONTRACTOR is to 
continue work following an impoundment shall remain in the sole 
discretion of the CITY. CONTRACTOR may not elect to discontinue work 
either because there has been an impoundment or because of the 
ultimate disposition of the impoundment by the arbitrator. 

D. CONTRACTOR shall inform employees making less than Twelve Dollars 
($12.00} per hour of their possible right to the federal Earned Income 
Credit (EiC). CONTRACTOR shall also make available to employees the 
forms informing them about the EiC and forms required to secure advance 
EiC payments from CONTRACTOR. 

PSC· 32. AMERICANS WITH DISABILITIES ACT 

CONTRACTOR hereby certifies that it will comply with the Americans with Disabilities 
Act, 42 U.S.C. §§ 12101 et seq .• and its implementing regulations. CONTRACTOR will 
provide reasonable accommodations to allow qualified individuals with disabilities to 
have access to and to participate in its programs. services and activities in accordance 
with the provisions of the Americans with Disabilities Act. CONTRACTOR wiH not 
discriminate against persons with disabilities nor against persons due to their 
relationship to or association with a person with a disability. Any subcontract entered 
into by CONTRACTOR, relating to this Contract, to the extent allowed hereunder, shall 
be subject to the provisions of this paragraph. 
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PSC .. 33. CONTRACTOR RESPONSIBILITY ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Contractor 
Responsibility Ordinance, Section 10.40 et seq., of the Los Angeles Administrative 
Code, as amended from time to time1 which requires CONTRACTOR to update its 
responses to the responsibility questionnaire within thirty calendar days after any 
change to the responses previously provided if such change would affect 
CONTRACTOR'S fitness and ability to continue performing this Contract. 

In accordance wlth the provisions of the Contractor Responsibility Ordinance, by signing 
this Contract, CONTRACTOR pledges, under penalty of perjury, to comply with all 
applicable federal, state and local laws in the performance of this Contract, including but 
not limited to, laws regarding health and safety, labor and employment, wages and 
hours, and licensing laws which affect employees. CONTRACTOR further agrees to: 
(1) notify the CITY within thirty calendar days after receiving notification that any 
government agency has initiated an investigation which may result in a finding that 
CONTRACTOR is not in compliance with all appUcable federal, state and local laws in 
performance of this Contract; (2) notify the CITY within thirty calendar days of an 
findings by a government agency or court of competent jurisdiction that CONTRACTOR 
has violated the provisions of Section 10.40.3(a) of the Contractor Responsibility 
Ordinance; {3) unless exempt, ensure that its subcontractor(s), as defined in the 
Contractor Responsibility Ordinance, submit a Pledge of Compliance to the CITY; and 
(4) unless exempt1 ensure that its subcontractor(s), as defined in the Contractor 
Responsibility Ordinance, comply with the requirements of the Pledge of Compliance 
and the requirement to notify the CITY within thirty calendar days after any gpvernment 
agency or court of competent jurisdiction has initiated an Investigation or has found that 
the subcontractor has violated Section 10.40.3(a) of the Contractor 'Responsibility 
Ordinance in performance of the subcontract. 

PSC-34. MINORITY. WOMEN, AND OTHER BUSINESS ENTERPRISE OUTREACH 
P.RQGRAM 

CONTRACTOR agrees and obligates itself to utilize the services of Minority, Women 
and Other Business Enterprise firms on a level so designated in its proposal, if any. 
CONTRACTOR certifies that it has complied with Mayoral Directive 2001-26 regarding 
the Outreach Program for Personal Services Contracts Greater than $100,000, if 
applicable. CONTRACTOR shall not change any of these designated subcontractors, 
nor shall CONTRACTOR reduce their level of effort, without prior written approval of the 
CITY, provided that such approval shall not be unreasonably withheld. 

PSC~35. EQUAL BENEFITS ORDINANCE 

Unless otherwise exempt, this Contract is subject to the provisions of the Equal Benefits 
Ordinance (EBO), Section 10.8.2.1 of the Los Angeles Administrative Code, as 
amended from time to time. 
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A. During the perfonnance of the Contract, CONTRACTOR certifies and 
represents that CONTRACTOR will comply with the EBO. 

B. The failure of CONTRACTOR to comply with the EBO will be deemed to 
be a material breach of this Contract by the CITY. 

C. If CONTRACTOR fails to comply with the EBO the CITY may cancel, 
terminate or suspend this Contract, in whole or in part, and all monies due 
or to become due under this Contract may be retained by the CITY. The 
CITY may also pursue any and all other remedies at law or in equity for 
any breach. 

D. Failure to comply with the EBO may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

E. If the CITY'S Designated Administrative Agency determines that a 
CONTRACTOR has set up or used its contracting entity for the purpose of 
evading the intent of the EBO, the CITY may 1enninate the Con~. 
Violation of this provision may be used as evidence against 
CONTRACTOR in actions taken pursuant to the provisions of Los Angeles 
Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance. 

CONTRACTOR shall post the following statement in conspicuous places at its place of 
business available to emp1oyees and appllcants for employment: 

"During the performance of a Contract with the City of Los Angeles, 
the Contractor will provide equal benefits to its ·employees with 
spouses and its employees with domestic partners. Additional 
information about the City of Los Angeles' Equal Benefits 
Ordinance may be obtained from the Department of Public Works, 
Office of Contract Compliance at (213) 847-1922." 

PSC 36. SLAVERY DISCLOSURE ORDINANCE 

Unless otherw;se exempt, this Contract is subject to the Slavery Disclosure Ordinance, 
Section 10.41 of the Los Angeles Administrative Code, as amended from time to time. 
CONTRACTOR certifies that it has complied with the applicable provisions of the 
Slavery Disclosure Ordinance. Failure to fully and accurately complete the affidavit may 
result in termination of this Contract. 
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Fonn Gen. 133 (Rev. 3/09) 

EXHIBIT 1 

INSURANCE CONTRACTUAL REQUIREMENTS 

CONTACT For additional information abo1;.1t compl!ance. with City •nsurance and Bond 
requirements, contact the Office of the City Administrative Officer, Risk Management at (213) 
976-RISK (7475) or go online at www.lacitv.org/cao/risk. The City approved Bond Assistance 
Program i~ available for those · pontracto~. Who are unable to «;ibtain the City-required 
petformance bonds. A City approved insurance program may be available as a low cost 
f:!ltemative for contractors who are unable to obtain Cify-require'd insurance.' 

' 

CONTRACTUAL REQUIREMENTS 

CONTRACTOR AGREES THAT: 

1, Add(Ji~nat lnsured/~OS$ Paye.. Thta QffY must be inc\uded as an Additional 
Insured jn applicable liability -policies to ,cover the Cl1Y'S liability .?~.~;n~. _o~t of the acts or 
omissions of the named insured. The CITY is to be named as an Additional Named Insured and 
a ~oss Payee. As Us Jnterests May A..ppear in prtlp~lfy lo~~rance ill wnich toe CITY has an 
interest, e.g., as a Uen l)old~r. . . . .. 

2. Notice of Cancellation. All required insurante will be' maintained in full force for the 
duration of Jts ·busine$s with the CITY. By ordinance, all requir~ lnsuran~ must provide at 
le~st thirty {30) days' prior written notice {ten (10) days ior non.::j)ayment of premium) directly to 
the ·CITY 11 your insura'nee company elects to cance! or materially red\Jce coverage or limits prior 
to the policy expiration date, for any reason except impainnent of an aggreljate limit due to prior 
claims. 

. . 
1 ' ' 

3. Primary Coveras•· CQN1~CTOR wm providt;? cov~rage \ha~ Js pri"18TY with 
respect to any insurance or self-insurance of the CITY. The CITY'S program shall be excess of 
this ins.1Jr12.nce ~nd non-contributi11g. 

4. .r.'Jodlfication of Coverag~. Tbe CITY reserves th!ll right at ~ny time during the term 
of this Contract to change the amounts an~ types of insurance required hereunder by giving 
CONTRACTOR n,lnety (90) 9~ys' e9vanc;e w(itt~n noti,ce of such ~hange. If su?h change should 
result in substantial additional cost to CONTRACTO~. the CITY agrees to negotiate additional 
compensation proportional to ihe increased benefit to the CITY. 

5. Fatlure to Procure ln~urance. AU required insurance must .be submitted and 
approved by the Office of the City Administrative Officer, Risk Management prior to the 
inception of any operations by CONTRACTOR. · 

CONTRACTOR'S failure to procure or maintain required insurance or a self-insurance program 
during the entire tenn of this Contraqt shall constitute a materi~I breach of ihis Contract under 
which the CITY may immediately suspend or terminate this Contract or, at it~ discretion, procure 
or renew such insurance to protect the CITY'S interests and pay any and all premiums in 
connection therewith and recover all monies so paid from CONTRACTOR. 

6. Workers' Compensation. By signing this Contract. CONTRACTOR hereby certifies 
that it is aware of the provisions of Section 3700 et seq., of the California Labor Code which 
require every employer to be insured against liability for Workers' Compensation or to undertake 
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self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all time during the performance of the work pursuant to this Contract. 

7. California Licensee. All insurance must be provided by an insurer admitted to do 
business in California or written through a CalifomiaMlicensed surplus lines broker or through an 
insurer otherwise acceptable to the CITY. Non-admitted coverage must contain a Service of 
Suit clause in which the underwriters agree to submit as necessary to the jurisdiction of a 
California court in the event of a coverage dispute. Service of process for this purpose must be 
allowed upon an agent in California designated by the insurer or upon the California Insurance 
Commissioner. 

8. Aggregate Limits/Impairment. If any of the required insurance coverages contain 
annual aggregate limits, CONTRACTOR must give the CITY written notice of any pending 
claim or lawsuit which will materially diminish the aggregate within thirty (30) days of knowledge 
of same. You must take appropriate steps to restore the impaired aggregates or provide 
replacement insurance protection within thirty (30) days of knowledge of same. The CITY has 
the option to specify the minimum acceptable aggregate limit for each line of coverage required. 
No substantial reductions in scope of coverage which may affect the CITY'S protection are 
allowed without the CITY'S prior written consent. 

9. Commencement of Work. For purposes of insurance coverage only, this Contract 
will be deemed to have been executed immediately upon any party hereto taking any steps that 
can be considered to be in furtherance of or towards performance of this Contract. The 
requirements in this Section supersede all other sections and provisions of this Contract, 
including. but not limited to, PSC-4, to the extent that any other section or provision conflicts 
with or impairs the provisions of this Section. 
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~xhiboit 1 (Contino~) 
Require" Jnsuranc;e and Minimum Limits 

Date: ------------

Agreernent/Refe~nce: ------------------------=---__;, ___________ _ 
Evidence of ~overages checked below, with.the specified minimum limits, rou~t be submitted and approv~ prior to 
occupaQcy/~~ of operations. Am9unt shpwn are Cm,nb~ned Single L~its ("CSL.s''). For Automobile Liabilizy, split 
Jimjts may be substituted for a CSL if the total per occurrence equals <;)r exceeds the CSl~ amount. 

_ Wor~ers' Compensation - Work-ers, Compen~ation (WC) flDd Employer's Liol!bilify (EL) 

' " lJ Waiver ofSUbrogrttio:o in favor of City 0 Longsho~ at ~r Workers 
0 Jones Act 1 

_ General Liability-------------------------

0 Products/Completed Operations 

0 Fke Legal Liability ___ ._..:__ 

D St:X!Jal Misconcl\Jct _ __,_ __ ..:... 

W(: Slatutory 
EL 

o~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

_ Automobile Liability (for any and all vehicles used for this Contra.C?t, other than commuting to/from work) 

_ Profeamnal Liability (Errors and Omissions) 

_ Property Insurance (to cover replacement cost of building - as detennined by insuraJJce company) 

0 All Risk Coverage D Boiler and Machinery 

0 Flood 0 Builder's Risk 
D Earthquake D __________ _ 

_ Pollutiop Liability 

[J _______________________ ~ 

_ Surety Bonds- Perfonnance and Payment (Labor and Materials) Bonds 
Crime Insurance 

Other: 
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Mount Wuhington 
Preschool and 
Childcare 
Center, Inc. 

Tel: 323.222.7114 
Fax: 323.222.7116 

November 17, 2017 

Joel Alvarez 
Senior Management Analyst ll 
Partnership Division 
City of Los Angeles 
Department of Recreation and Parks 
221 N. Figueroa Street 
Suite 180 (Stop #628·9) 
Los Angeles, CA 90012 

Re: Joy Picus Child Development Center 
Contract No. 3538 

Dear Mr. Alvarez: 

Attachment 3 

We would like to request a permanent amendment to the above contract regarding the 
annual Holiday Schedule. We would like to request the addition of Christmas Eve (full day) 
to the Holiday Schedule. 

We recently did a ~tart survey and one pervasive theme of their requests was more time off 
at the holidays. A large majority of our staff celebrate the Chrlstmas holiday on Christmas 
Eve and are responsible for cooking the holklay meal. We know that we cannot give our 
staff the whole two weeks off that many other schools take, but being able to give them an 
extra day off will allow them to spend time with their families and fully enjoy the 
holiday. This little bit of extra time off will show that we respect their family time and will 
increase morale, which will then ultimately improve their ability to be great te1chers. 

We would love to be able to do this for our staff every year. Since we can only increase 
wages by a limited amount, the addition of this benefit may help us to retain teachers. 

We also have the support of the Joy Picus Parent Advisory Council (PAC) for the addition o f 
this holiday. Please see the PAC letter attached, which has signatures of 22 parents 
supporting the addition of Christmas Eve to the holiday schedule. One parent commented 
to me, "I just heard a NPR story about how hard it is to kf'ep child care workt'rs, since the 
pay is so low for the work to be done. It seems like it would be a nice perk to have that day 
off, and I think it's worth it offering that perk. And, I think if we all agree to do it this year, 
we should just continue for all the years." 

We would like to thank you and Management in advance for considering this matter. If you 
have any runher questions, please feel free to call me. 

Sincerely, 

MOUNT WASHINGTON PRESCHOOL 
AND CHILD CARE CENTER, INC. 

j~~ 
4601 N. Figueroa St. 
Los Angeles. CA 90065 TAMARA BROWN, MA 

Executive Director 



Attachment 4 

MOUNT WASHINGTON PRESCHOOL & CHILD CARE CENTER INC_ 

2018 HOLIDAY SCHEDULE 

Monday J:muaiv 1, 2018 Ne-.'1 Year's. Day 2018 

Monday Januarv 15. 2018 :f\.fartin Luther Kirur, Jr. Dav 

Monday Febma:rv 19, 2018 President's Dav 

Monday :March 26. 2018 Cesar Chavez Day 

Fridav Mav25. 2018 Staff Develornnent Dav 

Monday Mav28. 201S Memorial Day 

Wednesday July4, 2018 Indeoendence Day 

Fridav August 31, 2018 StaffDevetooment Dav 

Mondav September 3. 2018 Labor Dav 

Monday Octo~R 2018 Indigenous Peooles' Day 

MollOOy ~ovenlber 12. 2018 Veterans Day 

Thursday & Friday ::.Iovembe:r 22 & 23, 2018 Thanksgiving & Day After 

l'.·londav & Tuesday December 24 & 15. 2018 Christmas Eve & Christmas Dav 

Monday December 31, 2018 Staff Developmtnt Day 

Tuesdav J:muarv 1, 2019 New Year's Dav 2019 

Ther,e nre no tuition credin or adjustmenr'i for illne~s. illoi!idnr~. rnnri~n:r or 
ciI'c11mst.ancies he~·ond om· ,cmnn·ol. 



Attachment 5 

f\lo\ember 15, 2017 

ro \Vhc•m It May Concern; 

-he Parent Advisory Council :PAC} at the Jty P cus Child OP.vc-lnr.mi;-nt Centt!r wants to help the 
teacher.; in an\• way v.e can. 'Nebel eve that ailolo\ing them to havP rhric;tMas t:vE off 111val"f 

\'ear wit help with teacher morale, and thi~ will bi: ad:fed perk to adrl tn thP.i r .,enefit packaee. 

Thank you for always lookin~ out for the best lntere<;t of lhP lny Picu~ Chilt Dwalopmcnt 

Center. 




